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‘Gem Letter Writer’.

SAMPLE BUSINESS LEITERS.

) (1) Jona’s Street:
: Calcutta.

‘ 24th March. 1921,

Tg. i
Messrs Whiteaway Laidlaw & Co
.
Madras.

Gentlemen,

Please send me some of your samples and pattern books
of Khakis, Hollands, Silks, Checks, Tasurs Tweeds, and
Flannels, quoting therein the lowest prices for them.

I intend taking to business shortly and write this fo
you as I know that you are doing considerabie business with
the general dealers. -If your prices are lower tham those of
others and your samples better saited, T shall send you an

order soon. Please quote also the discount you usually
allow for cash.

Awaiting your early reply & samples,

Yours faithfully,
& S. Damodar.

N (2) Reply. »Madras

To * 80th March 1921
S. Damodar Esqr.,

Jona’s Street, Calcutta,
Dear Sir,
Replying to your enquiry of the 24th inst,, we aresend-



26 ° \
ing you to-day patterns of Khakis, Silk and Tweed, the
prices being marked on each pattern. We are also sending

you @ Catalogue of all the clothing requisites which we
store foryour gonside'rstion and orders,

As our stock of Flannels and Tasurs have run out, we
are not able to send you patterns of the same. - We expect
a fresh stock in the course of a couple of days when we shall
forward the respective patterns. ;

§
#

The prices quoted in the Catalogue sre for quantities
not less than a piece of 20 yds and we will.be glad to allow

81 per cent discount and an_extra 14 per cent for ready’

cash. We hope to be forwarded with your early orders and

Temain, i
ear EIr,

Yours faithfully,
S. Ross.
Whiteaway Laidlaw & Co.

3) Jona’s Street,
To Calcutta.
10th April 1921.
Messrs Whiteaway Laidlaw & Co-
) Madras.

Dear Sirs,

I have duly taken to business and I think you would
only be too glad to take me in, as your customer.

Referring to your price list andtcatalogue of the S0th
ultimo, I have now the pleasure to place an' orde. for 12
pieces of Musin, 8 pieces of Tasur silk, 10 bales of Calicut
Oheck, and 6 pieces of China Silk.

Please see that these goods are dispatched promptly,

Yours faithfully,
. Daniodar,
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To (4) Reply.  Madras.
B. Damodar Eaq. 26th April 1921,
Jona’s Street,

Calcutta.
Dear Sir,
We have the pleasure to inform you that the goods
you ordered on the 10th instant, are despatched to-day:
and beg to enclose herewith the invoice of the same.

We are sorry to say that owing to the striking of
some of our servants, we were not able to despatch to you
earlier. We thank you for this transaction and hope that
we have given you entire satisfaction, failing which, please
let us know candidly. - Hoping for a continued and increa-
sing business with you,

We remain,

g Dear sir,
Yours truly,
S. Ross,
- Manager
Whiteaway Liaidlaw & Co.
3
ORDER FOR BOOKS &c.
Messrs Atkinson & Sons 8 Hospital Lana
Madras. Trichinopoly

; 80th Jan. 1921,
Dear Sir, )

Please be 'kind enough to send me the following per:
V. P. . and oblige. Allow also the usual commission due =
to purchases more than fifty rupees. : ; %

1, 1 doz. Pitman’s Short-hand Instructor with |

Key Centenery Edition. :
2. 4 doz. Type-writing (Remington) ribbons.
3. 4 qrs. of Carbon %heetl, gt
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4. 1 Gross Sho;t.-hand pencils.
Please see that these things are promptly: despatched.

Yours faithfully,
R. J. Dawson.
R, J. Dawson Esq.  (6) Reply. Madras.
8, Hospital Lane : 4th Feb, 1921,
Trichinopoly.
Dear Sir,

On receipt of your favor of the 30th ultimo, we placed
your order in hand for immediate execution and have now
sent you the most approved of our goods in' stock. Here-~
with we enclose the invoice for the same amounting to
Rs. 102—10—0, e : ;

Hoping fo be favored with further orders, -

We beg to remain,
Dear sir,
Yours faithfully,
Atkinson & Sons.

()
LETTER RESPECTING DAMAGED GOODS.
Messrs Atkinson & Sons 8, Hospital Lane,’
Book-sellers, Stationers &c. Trichinopoly
Madras. 8th Feb. [921.

Gentlemen, b !

I regret to inform you that in the parcel you sent me
on the 4th instant, I find most of the things damaged and
quite unfit for sales So, I send back to-day 8 Short-hand
Instructors with Key, 8 doz.Typewriting Ribbons, 8}-qrs. of
Carbon sheets and 4 Short-hand pencils which, I think; you
- will kindly receive back and send me new ones; or, credit me
with Rs. 90, the invoice cost of the rejects.

1 am,

4



- -
e : : : Gentlomen,
e Yours faithfully,
: ~ R. J. Dawson.
R. J. Dawson Fiq., (8) Reply, * Madras,
S 8, Hospital Tiane, 12th Feb, 1921,
Trichinopoly. ;

Dear Sir, ;

The contents of your favour of the 8th instant surprised
us considerably. . We supply our customers with perfect
goods only and return the useless ones as rejects to the
manufacturers. S¢ill it seems our warehouse-men did not
examine the things they sent to you before packing. We
regret exceedingly: for the trouble you have been puf to, im -
re-packing and 'sending the rejects to us. To-day on'ce
again we pack to you the substitute for the rejects you
havesSent back. ; :

Trusting that you would not take this to heart, us it is
due to the carelessness of our warehouse-men.

;i We are,
~ Dear sir,
Yours faithfully,
Atkinson & Sons,
©)
OFFICIAL LETTERS. * )
[ Application for Leave from a Firm.]
X 24, Smith’s Street,
; London. E. C.
e e 24th May, 1920,
- Dear Sirs, ; : X
My. wife, who was ill for sometime, became worse last
night and even the Medical Officer said that her life would
last only for a few houi. So, I did not even find time ¢’
. get leave from you, a8 I had to remain by my wife’s side,’
2 ; &y
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The moment my wife is well again I will return to
office without delay, . Apologising for the inconveniences
1 might have put you to, by my absence without permission.

I beg to remain, .
Dear Sirs, .
Your most obedient Servant,
John Jones.
Clerk, F. Dept.-
e (10) ;
(From Office.)
Lanka Lodge.
3 Benares E.
Sir, 26th April 1920,

: T am sorry to inform you that in consequence of an
attach of influenza, I am unable to attend to office “work
to-day. I am confident that I would be free from this
disease within four days when I would join duty promptly.
Trasting that my absence will cause you no inconyenience,

I am,
ST
Your most obedient Servant,
John Joseph.
(€8D)

A Relative Requesting Leave from Office
28, Pillayar Covil Street
4th Dec. 1918.

Sir, : ’ :
> We intend going to the neighbonring places to visié
some of our old friends. As Ramasamy Iyer who is employed
f  in your office is also one of the party, I request you to

excuse his absence for to-day only.
A * I am;

Bir
Your obedient Servant, 7.
S Gopala Iyer,






: bo much obliged, 1f you would kindly admit mbo your ngh =
- School, the bearer my son Ganesan. He was 12 years old -
i+ last month. As Iintend him for businese, I should wish .

- him %o bave as much practice as possible in English
Composition. I trust you will find him very punctual in
abbendlnce, obedient, and industrious.

Faithfully Yours,
Narayana Rao.
i Head Accountant,
(15 L
Another. ; :
. *  Nagari. o
14th June 1915.
Sir, -

A change in my appointment requires me to leave this
place with my family for Madras. I am sorry therefore, that
my son,Govinda Raj can no longer attend your school, from
noxt week. He has made rapid ‘progress while under your
care and 1 beg you to accept.my best thanks for all the
trouble you have taken with him. May I request you to
remove his name from’ your Rolls & grant hlm & Transfer
Certificate.

I remain,
Sir,
Your most obedient Servant
Sanjeevi Naidu.
Dy. Tasildhar- 72

(16) :

* A Student to the Headmaster Arni,
Sir, % 5th May, 1910.
I am sorry to say that I am suffering from severs
Dysentery since last night and am unable to attend class,
I request you, therefore, to grant me leave till my recovery.

Hoping to be excused, I reénam,
ir,
D R e Your most obedient. Stuﬂen
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(19) , %
. . (Another.)
Sir,
As 1 am lsid up with severe Malarial Fever, [ request
you to recommend to the Manager to grant me leave for &

fortnight from this day. The Local Medical Officer attends

on me. -

+ I beg to remain,
Sir,
Your most obedient servant
Y. Johnson.,
2nd Assistant,
(20) ¥ 4
S. D. P. ATHLETIC ASSOCIATION:;
. Edward High School,
Calcatta.
To 4th Dec. 1912,
The Executive Members. . 4
Sirs, »
I have the homor to inform you that after the last
. execntive meeting, the Headmaster of the Municipal High
School, Calcutta, has written to me saying that his School
will not take part in the Matches. So, there are only 3
Teams still to take part in the Sports. I should like to
invite the opinion of the Executive Members, whether the
Edward High School, Caloutta, which was originally asked
to play the Semi-finals with the local Municipal High
School, can ba allowed to stand as a bye and play the finals
against the Winning Teant of fhe ¢ Morning Star’ &
¢ Evening Star'. :
I should like to inform the members also that the |
~ Finals will not b® held as announced on the 26th instant,
* . the date being changed to 30th instant.
1 have the honor to be, -
Sirs,
Your most obedient Servant, = - |
B. Santiago. ]
Secretary.
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B : : @1) :

| A Headmaster to another Headmaster
or

j ; Persons of Equal Rank.
The Headmaster,

4 A. V. School,
" Missisn School, Grey Kamti,
Sivakasi. 10—3—-1918,
Sir, 5

I have the honour to forward herewith a co;;y of the
Syllabus approved by the Inspector of Schools of the 6th
- Circle as per your letter of the 8th mstant.

I have the honor to be,

. ® Sir,
Your most obedient servant,
- 5 S. Ramalingam.
: : Headmaster,"
(22
Private Business Lietters,
To i Calicut,
The manager, 4th Mar, 1912,
Dodson & sons, ;
Calicut. :
Dear sir, s \

As I am delayed in my house by a pressing business,
I am unsble to attend office. I humbly request you to
excuse my absenese for to-day only.

Yours obediently,

i

V. James.
(23)
Dels, .
o ‘ ’ (Delsy) s
The Headmaster, Pakala,
L. M. High School, 13th Janunary 1890.
; Erode.
" Dear sir,

A few days ago, T got leave from you for a week and

-



|
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started to Pakala. When that weck elapsed I started
again to Erode: But, to my misfortune, T missed the train
.and losti the opportunity of presenting myself there on the
fixed day. I think you will excuse me for attending  class
a day later, :

I am,
; A Dear sir, g
S - Your most obedient student,
! i . : V. Thomas,
Form V.
(24) :
i ~ (Lieave for Ceremony)
To ]
The Manager, Lo : © Madray,
Wren Bennet & Co, 8rd March 1910.
\ Madras. 5 S
Dear sir;” 5

As there is a family ceremony to the performed by me
to-morrow in my house, T request you to kindly grant me
leave for one day only.

: A Yours obedjently,

i M. Thirumalal,
Ly (29) j
Application for a Clerk’s Post. :
The Manager, Chingleput,
Messrs, Spencer Co. Ltd,, 19tlwSep, 1912,

Madras.
Sir, :
In reply to the Advertisement in the ¢ Madras Mail 2
dated 18—9—12 for a clerk in your office, I beg respect-
fully to offer'myself as a candidate for the same. I completed

the S. S. Li. C. Course 3 years ago and acquired still further =

qualification by gatting ITntermediate certificates in Short-

~_ Hand, Type writing and Book-keeping in the Government
Technical Examination. My hand-wiiting i3 certified to

-good and-my knowledge of account-keeping profound.

£,

i




= Iamaged twenty five, I have not eeu in.the sérvice
of anybedy &ill now, but I can produes ceitificates, regard-
ing my character and woik from my past Headmasters-

5 Sbon_ldifou select rﬁe for the post yacant, I can assure
- you that it would always be my endeavour to satisfy my
superiors in the proper execution of my daily duties.

Awaiting your early reply,

Address, I remain,
c/o The Station master,, - i S :
Chtingleput Your most obedient servant,
' “Md. Apdul Ghani.
g e 3 (26) "
To- (Another) :
The Manager, Tindivanam, =
Messrs. Hill & Co., : 15th May 1901,
Bombay. : -
SIS 5

Being given to understand, through the columns of
the ‘Hindu ’ that there is a vacancy in your officé for
Clerk’s post, I beg respectfully to offer myself for your kind
consideration. :

As to my qualifications, I beg to state that I am
graduated in the Madras University 5 years ago. My age
is 26. I possess Advanced @rade certificate in Book-keeping
and Banking. . = 2

I was in the employ of Messrs Crompton & Sons.
Bangalore, for the past 2 years, who have given me excellent
testimonials ~ (copy of which I have enclosed herewith)
regarding my thorough and faithfull work and trustworthy
character. s =

Should you favour me among the numerous applicants
by selecting me, I wounld try my best to - carry out in
practice what Messrs. Crompton & Sons have certified about
me, > ; 2

EX N > &y



* Awaiting your favaurable reply,

< I ;ml,
Address, : Sir,
¢/o The Postmaster, : § Your obedient servant,
Tindivanam, S. I. R. R. Venugopal Naidu,
(27)
Reply (Affirmative) e
. Dear Mr. R. Venugopal Naidu, Bombay.

1st. Jume 1901-

I reply to your application for the post, we are glad to
announce to you that. youn are selected and you are asked to
join duty on the 1st July 1901 promptly.  Regarding the
the settlement of your Pay we mean todecide in your
presence,

: Faithfully yours,
Messrs. Hill & Co,
Bombay.
(28)
Reply to Md, Abdul Ghani (declining.)
: Spencer's Buildings,
! Madras,
% 25—9—1912,
Dear Md. Abdul Ghani,

I reply to your application for am appointment, we
regret to have to say that we are quite unable to accede to
your request. The post you applied for, has been recently
filled up by a man more qualified than yourself. At present
there is no vacancy in our office nor do we know of any in
our neighbour’s. We are sorry we have disappointed you, -
but still, we shall let you know when we hear of a suitable
place being vacant in the near future. :
Yours faithfully,

'W. Thompson,
Manager,
Messrs. Spencer & Co., Id,,

)
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(29)
Recommendation.
Grace Lodge,
g - % ; Madras,
‘.Sil', : 2 i 2nd June 1902,

The bearer J. Rajaratnam was for the past eight yeats
serving as the Head-clerk in the Army Clothing Depart-
ment, Madras under my Superintendence and during ' that
period I have found in him a genuine desire to win
the favour of his superiors by his diligence and honest
Christianlike behaviour towards his inferiors, He tells
me that there is a vacany in the Civil Department suitable
Yo him under¢ou,to which if he is appointed,I am confident

@ he would not fail to serve you also farthfully. ° ;
L I am, /
~Sir,
Your obedient servant,
- _Tieut. Major John Berkes,
y (30)
~(Recommending a Teacher)
e c Dindigul.
Madam, ~ 20th June 1971,

Miss B. Kamalam was a Teacher in the Hindu Girls’
‘School under my Supervision fof the past two years and ¢
during that time she was esteemed for her ‘earnest
painstaking character and held in high respect for her
signal abilities as a teacher. Many parents have written
to me to her credit that’ their daughters advanced
considerably under her care. S

« I can recommend her as suitable for any such
tesponsible position as that which she has held under me,

Iam,
Madam,
Yours very truly, .

Agnes Woodley,
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Swadeshi Scents. Kindly sent by Messrs S. P Sen & Co,
“Calcutta. We can confidently say that in point of quality,
they do not lag behind the scents of European make, We
wish such of the public as are really interested in the
Swadeshi Enterprise, will give them their kind patronage
and encourage the Swadeshi Cause.

(B4 .
(Another).
‘Khalsa Advocate’

We have received two phials of Mesars S. P. Sen & Co’s
Swadeshi Scent. The Phials are very neatly packed. The
The liquid in them is sweet & mellow and produces a
soothing and . refreshing effect upon the mind. The
manufacturers deserve every encouragement in this Swadeshi
enterprise.

35)
( Applications for Govt, Technical Certificate. )
To
The Treasury Dy. Collector, Tuticorin.

Saidapet: 10th Oct. 1912.
From, M Govindacharry,
C/o Postmaster,
Tuticorin.
Dear Sir,

1 beg to say that in thelast Govt. Technical Examina-
tion, I passed in Type- Writing (Intermediate) Grade) and
short-hand (Elementary Grade). My name, and Number
(1027) appears in the Fort St. Gazette Supplement Part I
B. page 12, T beg humbly to forward me the respective
certificates due to my pass as early as pogsible.

Witness, I beg to remain,

1 hereby .certify that this Dear Sir,
‘man is M. Govindacharry Your most obedient Servant,

who passed his Type-Writing .M. Govindacharry.

and Short-hand in the last
Examination.
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. R. J. Samuel,
- Commercial Instructor.

(36)
Reply.
274 AC. Try. Dy. Collector's office, *
Saidapet,
20th Oct, 1912,
Memo.

Reference:— Petition from M. Govindachari.
Applying for Technical Examination Certificates :
(1) Short-hand (Elementary) & Typewriting
(Intermedicate) The Certificates are for-
warded herein.

To ;
M. Govindacharri, : R. O. Dutt..
C/o Postmaster, Try. Dy. Collector.
Tuticorin.
(37)
(Application for Admissisn. )
To, Egmore,
The Headmaster, 14—8—1910.
Gové. Teacher’s Trg. School
: Saidapet.
From,
K. Kandasamy Chetty,
- Egmore.
Dear Sir,

Please let me know whether there is room for me in
the Secondary Grade Training class, as I wish to join as
early as possible.  As to my marks, I have passed in all the
subjects, except Mathematics in which I failed for want of,
5 marks. g

Yours obediently,

K. Kandasamy Chetty,
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(38 ’
Reply ( sffirmative)
Govt, Training School,
Saidapet.
Dear Kannan Chetty, 30—8—1910.

In reply to your letter of the 14th instant, I have to
gay in your favonr that there is room for you iu the
Secondary Grade Class. If you intend joining the School,
you must join within the end of this week, as beyond which
time, I cannot guarantee you a seat. !

Yours faithfully,
R. Peters.
Headmaster.

(89)
Reply (Negative.)
Govt. Tiaining School,
s - Saidapet,
: 20—38—1910,
Dear Kannan Chetty, W

I regret to inform you that $here is no seat vacant, in
the Secondary Grade for you in our Institution, as you have
secured less marks in English and Mathematics than others
who have been selected. If you like, you can join the
Higher Elementary Grade which has a seat vacant.

Yours faithfully, .

R. Peters,
Headmaster.
(40)
To Reis
The Headmaster, Ettayapuram,
U. F. C. M. High $chool 10th May 1912.
Chingleput. -
Dear sir,

As I mean joining the Teachers’ College Saidspet,lio
undergo Training, please be kind enough to send me my
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S: S. I C. Register with a Transfer Certificate as early as
possible to my address.

Address. Iam,
¢/o The Postmaster, Yours obediently, -
Ettayapuram. A, Dhanaraj James .
; (41) :
(Reply:)
3 U. F. C. M. High School,
Chingleput,

; 15th May 1912,
My dear Dhanaraj James,

I am sorry you are going to undergo Teachers’ Training
without continuing your studies, So far as I have seen,
some of my bright students very often are loft without help
féar further stadies and compelled to join the Trammg

chool. :

I know with what difficulty and sacrifice your parents
helped you till now. You must not forget them in their
age, when you are able to stand upon your own legs. As
requested, I send herewith the certificates.

Wishing you every success in your future.

Yours faithfully,

R. Edmunde.
Headmaster,
(42)
Resignation.
To . Waltair,
Messrs Oakes’ & Co., ;: 15th June 1920.
Madras,

From, =
M. Venugopal,
Waltair.
" Dear Sirs,
I beg herewith to tender my resignation of my appoint-
- 'ment in your office. I leave the situation neither for want of
. Wiends mor for want of kindness on your part, but it is im-
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- perative that I should find an appointment more promising of
rapid promotion - than this ‘and also one which could pay me
better than bhere at present. Please therefore accept this
‘xl')euignntion jand relieve me from your office duty a month after
Jate.
- Iam,
X Yours obediently,
= M. Venugopal.
(48)
(Accepting Resignation).
Oakes & Co.,
Madras.
20th June 1920.

Dear Mr. Venngopal,

It is with ¥reat regret that I understand that you intend
leaving the employment but I have ro other course cpen to me
except to accept your resignation, I am so far glad that you
are intending to join an Office where you have more prospects
than here. [t is a satisfaction to me that your new employers
would also find in you just the man they required as we had,
and promote you tc greater offices in their Firm. If yon require
any testimonial from me, regarding your faithfulness and
disinterested devotion to duty, let we know, and I will send it
. to you by return of post.

With all Wwishes for your success in yonr future career,

Yours faithfully,

Adam Smith,
Manager.
(44)
(Teacher leaving a Mission Scheol) -
Uttiramerur,
14—5—1920.

To .
-~ * The Manager, i
- W. M. School,
g Uttiramerur.
Through .
: - The Headmaater of the same,

%
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Dear Sir, e :

I understand there isa vacancy in the Dt. Board High
School, Uttiramerur for a Lower Seconary teacher on 30-2-45
(biennial), As the Mission Scale for teachers of any grade is
only 15—1—25 and I have a big family to support, I mean
joining the Board Institution from July 1920. Therefore
please take this as a resignation grant me a certificate and
relieve me from duty on the re-opeuing date of the school.

I remain,
N Dear Sir,
Your most obedient Servant,
M. David.
(45)
(Dismissal). oThompson & Co.
Delbi
Dear Mr. Rama Rao, 15—1—1918.

Even after warning at various times, you seemed to persist
in iour negligence of duty, carelessness and unpuncbuality.
I thought, 1 could mend you by vepeated warnings, but every-
thing ended in vain. And hence, please accept this com muni-
cation as one intended to terminate your services in my office
from the 15th proximo, when your successor will relieve you
from your duties. ’

Yours faithfully,
G. Rowlandson
' Manuger.

(46)
(Manager giving a Notice)

Ootacamund
19th May 1918,
Dear Mr. Ramasamy Iyer, 2 :

1 regret to inform you that ia the last Mission Meeting
it was decided once for all to reduce your school to Lower
Elementary Grade partly for retrenchmeut and partly for no
jmprovement in the collection of fees during the last 20 years.
1 am sorry in that case yourself & your Assistants above the
5th class, would have to find employment elsewhere.

F o I let you kuow of ‘this new, s0 as to enable you to seek |

e *



4y ; f’
some other employmeat within the two months before you.
Please inform this to your Assistants concerned also without
any delay, 1 shall send you certificates during the course of
this week. = =

- : Yours faitfully,
Jacob Jones.
» : 47) Manager.
NOTICE OF INSPECTION,
No. Office of the Inspectress of Schools,
I % Egmore,
From, 3 1st September 1920,

The Inspectress of Girls’ Schools.
Central Circle.

To- - .
The}Manager,
L. M. Girls’ School,
Tirukoilur.
Sir,
Madam,

I have the honor to inform that your school will be
inspected for grant on the 10th proximo at9 A. M. Please
cause to fill in the forms herewith sent & keep ready on the
day of Inspection. ;
: 1 have honor to be,

Sir / Madam,
Your most obedient Servant,
Inspectress of Girls” Schools,
Central Circle.
(48) i
ORDER OF APPOINTMENT.
No. Office of Dt. Board President,
Tinnevelly,
Dated 10th May 1910.
Mr, K. Tholasinga Mudaliar, a Trained Matriculate, is
_appointed as an Acting Assistanton Rs.40 plus 10 in the Board
Middle School, Otapidaram vice K. Panchapakesan 4th Assiste
ant, on probation on other duty as an Acting Assistant in the
Board High School, Sivakasi, ¢ s
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‘ A
N. B. ToJoin dutyforthwith. The school ‘reopens on the
20th July. ; .

M. Changal Rao.

President Dt. Board.
To : J '
K, Tholasinga Mudaliar, Kadambur. 2
Copy to Headmaster, Board Middle Sohoel, Otapidaram.
»»  Inspector of Schools, IV Circle, Madura.

»  Treasury Dy. Collector, Tinnevelly.

: @9)
OFFICIAL MEMORANDUM.
Nocwwoaenns :
Date...wesresisaccenrens

(]

Mr. A. Ekambara Mudaliar, Commercial Instructor in
the Board, Secondary School, Bgnares, is heceby informed
that he has no chance of being made a permaneut teacher
under the Dt. Board if he continued o look te.other sources
of income, besides his legitimate duty.

To H. Bradley Jonas.
Mr, A. Ekambara Mudaliar, Inspector of Schools.
Commercial Instructor,
Bd. Secondary*School,
Benares.
Copy to The Headmaster, i
Board Secondary School, Benares-

COPY TO PRESIDENT DT. BOARD, BENARES.
(50)
PRIVATE LETTERS.

¢Invitation for a Pienic.)

: Nilgiris.
My Dear Mr. Albert, 6th May, 1910,
%$he Hostel students and other young men have arranged
0 go out for a picnic near the Welldone Hills on the 15th
jnstant. 1 think you wonld also be glad to take.part and
accompany me. I expect a letter from you regarding your

i
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: (33)- ‘
(A Consolation Letter on a Death)

e Rose Villa,
\ _ Royapetta, Madras.
27th August 1919,

My Dear Mr. Rajappa,

3 I was greatly shocked to find the ann}mncement in the
‘ Madras Mail * dated 25th Avgust, of your¥father’s death, 1
never thought that.the Influenza which attacked your father
would ferminate so sadly. Pleasesaccept the expression of my
heart-felt sympathy aud regret for the ioss you sugtained in the
bereavemeunt. Few men were really respected by the mass, as
your beloved father and I can only say that I also share your
sorrow for the irreparable loss. €

May the Almighty who made us, be with you during this
time of trouble, console, preserve and support you.

Iam,
Sincerely yours,
Arthur Madox.
(5% i
( To a Lady loat her Husband )
¢ Ponneri,
Dear Madam, 10—2—1904. -

It is with deep regret that we, the members of the
Liocal Union, beg to express to you, our general sorrow for
the loss of your dear husband our colleugue. As a colleagne
we have never come across a Gentleman who was loved by
one and all. We are unanimously indicating our sorrow
for the irreparable foss of one who was dear to ns all alike,

‘We understand the present circumstances nnder which
you are left alone and desire to do whatever in our power
to lighten " your burden. May the Almighty who has

. protected us and kept us safe throughout all thjs time,
- xender you:the necessnry comfort & console yous

|



tion is that you should shine in gtudies as & prilliant jowsl

.

5, e
Dear Madam,
Yours faithfully, :
'J. Rapgasami Iyeér,
; Chairman.
b 1. % % % Mexiber.
2. etc. etc. -etc,
(35)
( From 'a Son to his Father )
Madras,
My dear Father, 12th Jtme 1920.
1 am doing well by the Grace of ‘the mmighty,'hopin%«

‘the same with you and all. This is the first letter that

write to you, since I was safey put up to study my lessonsin
this far-off.place. I am glad to inform you, many new boys
are becoming my friends. My admission into the Vth Form
is rather doubtful. The lessonS taught here in the class
are quite familiar to me, but they are likely to be very vast,

Our Class teacher wrote to-day a list of books that we
must each have in possession by the.end of next week. So
if I am admitted ingo the Vth Form which I hope would
not bedelaved long. I would have to buy books and note-
books in all for ‘Rs. 30. Please therefore send me the
1equired money as ool as possible to enable me to follow
the class lessons ab an early date. The books ‘are available
at the local Depot.

With love to mother & yourself,

To
David ‘White. Esq, A T'am,
Dt. Munsiff, Your loving son,
Tinnevelly. LCharles ‘White,
: (56)
i Tinnevelly.
My dear:son Chailes, % 16th June 1910:

Fouriletter delighted me very:mush/and  our “expecta-
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smong yqﬁf. class-mates.  You have got the head b‘o:‘study'j d
" which you must. apply a little to get & name tons and a |
fame to yourself. < = e

+ We are sending you this day, the money you reqnired
by nloney order. If you are carefal in your studies and
pass a class every year we are prepared to send you any
amount of money on your behalf. » a3

Keep yourself out of bad Company and earn a gobd
name, which is as Shakespeare calls it, the precions jewel
which every man should adorn himself with.

Pay ‘attention to James also and do mot neglect it
altogether for the sake of Study. Whether you play or
study, your mind should be fully concéhtrated in the
business yon perform.

Do not forget. God in the meanwhile, to Whom you
should speak every day in prayer. Bshave yourself in such
a way, as to please God, though by 8o doing, men may become
your enemies,

Write to us every week regarding your progress in
studies, health, and other minor details. ¢

Your mother sends her fondest love o you and

To ; Iam,

Charles White, . Your affectionate father,

Christian College, David White.
Madras.
(57)
{Congratulating a Friend on taking an Appginbment)
< X alais,

My dear George, 27tk July 1920

I was very much delighted to hear of your appointment
as the Personal Assistant to the Princjpal Queen’s College,
Oxford, My mirth increases when I think that you have

~ tome out suceessful admidst a host of well-qualified -
- eandidates, | : : T




¢ A1l good citizens devoid of self-intesest would rejoice ak
_competent men being placed in' responsible positions and I

herewith in all earnestness congratulate you warmly or your

success.

person’s, is clearly seen in the selection he has made in you
and | think you would, by your efficient work and_ unselfish
behaviour, win the confidence of those who have raised you to
* such a position. ;
In conclusion, I once again, = take opportunity 'of
congratulating you upon your promotion. =
‘Will all good wishes, x
¥ Yours very sincerely,
Eavers Giffard.
(59)

From a thheryfx; son regarding a Profession taking.
; y 25 Madox Street, *
Bombay-

My dear Edward,

You are well nigh finishing your school course and being
old enough to take up a profession. I should first of all like
to hear from you to which of the professions your taste seems
* tfoincline. I am prepared to educate you still further, but I
know for certain as you have already let me know that the
Arts Course is not the proper line for you-

Regarding the other professisns, Medical, Ecclesiastical,
Olerical Departments are overcrowded and there is little scope
for your average brains to prove efficient. - The Engineering
Department is not so overcrowded but your meagre knowledge
in Mathematies is a great drawback, Commercial men though

much more numerons than those pursning other professions "

profit greatly due to the enormous traffic earried om, in the
age. So far as I understand your talents, the only way open
to you, is to take to business. This is only a suggestion.

I will give you time for a fortnightito think over the profes-
sion which would pay you in your later life. Think well and
decide once for all before taking up any kind of profession
with the Almighty’s help.

¥ Iam,
Your offectionate father,
Jame Metcalf.

8th March 1910..

The Manager’s power of distinguishing the merits of‘ '
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000
MARRIACE INVITATION.
Mrs. A. DHANA RAJ 2
_(Widow of the late S. Dhana Raj, Overseer, P. W. D.)
requests
Mr. & Mrs... sareicensainanes e resseiveraia ve
- to be present on the occasion of the mamage of her son
LIONEL HENRY DHANA RAJ
~ WITH
Miss. SELVAM ROSE WILHELMINA
(daughter of Rev. P. Selvam of Natal), ®
at Saint John’s Church, Egmore,
On Wednesday the 6th January 1918 at 4 P, M.
and at reception after ceremony
in the Bride’s residence.
With the best compliments of :—
Mr. C. D. James, Revenue Inspector.
Y, M. Dhana Raj, B. A., ‘Clerk, Chief Secretarlat.
» J. Moses, B. A., B. L ngh Court Vakil,

(62)
ANOTHER-

Mr. & Mrs. L. H. BENJAMIN

present their best compliments ‘to
Mr. & Mrs... AR s crasetanste

and request the pleasure of «esenen . COMPANY
at the L. M. S, Church, Erode,
on Wednesday the 25th May 1911 at 8-30 A, M,
" to witness the Marriage of their son

EDWARD BENJAMIN, B. A., M. B. & C. M,

WITH .
Miss, HARRIS CHRISTIANA
and to accompany the Bridal party home,
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To

His Excellency the Right Honourable,
* Baron Willingdon of Ratton, G. C.8. C.,,
G CIB.GRE

e Gowernor in Council,
. FORT ST. GEORGE*
Through,
THE PRESIDENT TALUK BOARD,

ey sesssessenee District.

THE HUMBLE MEMORIAL OFeccecceccciocssone

Aost respectfully showeth:—

That the humble Memorialist begs-to bring_ to yoﬁr
Excellency’s kind notice and sympathetic. consideration
thf: ffollowing few lines praying for early and adequate

-relief.

That your Memorialist belongs to a ‘class of Publis
Servants in the Educational Department known ac
Elementary School teachers serving the Taluk Board.

That the pay of these Teachers was fixed about a
quarter of a century ago with reference to the then cost
of living, that the prices-of the necessaries of life are
growing to unprecedented and abnormal heights every

‘day (especially since the commencement of the world- |

devastating war which His Majesty’s invincible army




and navy brought to a victorious termination, the
of living has cruelly more than trebled itself), that ¢
house rent is being enhanced as often as the land-lo:
choose, that the cost of education ®of children i
normously increasing, and that the poor teachers have

- to pull on a miserable and hard life, Further your
- Memorialist need hardly bring to your notice that the
~ teachers of Elementary Schools are the least influenti

with the public and cannot therefore easily command
any convenience or comfort, and that the poor pay they '
receive at present is quite insufficient to. maintain  even
a family of a husband and a wife 'for the maintenance
of ‘which at least Rs. 25 per mensem is .required
nowadays. e

Every year the benign Government has been
spending with paternal solicitude several lakhs of rupees
upon Elementary Education ; and it is but just that
those charged with the duty of imparting. instructions
to the youths, and thus are directly responsible for the |
spread of Elementary Education in the country, should =
-enjoy reasonable comforts and be placed in a position
in which they could earnestly and effectivdly co-operate
with the Government in carrying out its noble mission.

But they are seriously handicapped in the discharge
of their duties by wants and discomforts arising out of
insufficiency of pay. Itis not only the inadequacy of
their pay that is responsible for their-unhappy lot, but
their gloomy prospects and the fact that that their
appointments are not pensionable have contributed not
a iittle to it. The humble: Memorialist begs leave to
place before your Excsllency that a teacher who has
sezved the Taluk Roard all his life is left without even
tha slender means of support for the evening of his life.
Thus the poor superannuated masters have to lead 2
struggling life in their last days, for they have neither
theaid of the purse, nor the support of the Talul Board
they served all their precious and blooming part of life.
/ Further ha begs to illustrate his statement of gloomy
Brospects by taking concrete instances to show that




thexr chinces of promotxon are rare and gloomy Of 96
teachers serving in the .. - Range, only one who
has putin 2 service of ,nore than 25 years gets Rs. 25
and the majority of the teachers Rs. 10 or 12 per |
- mensem. It is explicit from these hard facts that a

. teacher very rarvely gets promotlon and that’ too of a
5 ‘pettV increment.

It is evident that the poormasters cannot, besides
maintai ining their family, give higher edum’clon to their:
sons owing to high cost of education and tius they are
doomed to keep their'sons in their level for ever never
“to rise. = Soyour Memorialist, humbly prays that their
sons must he made either free scholars or half-free
scholars both {n High Schools and Colleges.

While a teacher of Lower Grade training is ehgxble
for teaching the 4th or the 5th Standard, the code -
. declanes that he who has read up to the Sixth Form and
has undergone Hizher Grade training is not eligi‘mc for
- handling even the Sixth standard. Thus Higher Grade
“trained men are not given encouragement and shown
! resnect for their quahﬁcatlon

" That your ’\Iemouahst hopes by the above statement
of facts he has convinced youar Excellehey of *his hard
lot and therefore ventures to humbly pray for redress of
his grievences and immediate relief.

: He b:vs to afford him permanent relief by convert-
ing the posts into pensionable appeintments and revis-
i ing the salaries as hu"nbly sur‘gested below, ;

g " (@) Rs. ¥5—1 (biennial mcremem)—40 for Lower
GradP trained men.

(b) Rs. 30—1 (biennial increment)—50 forngher 4 
- Grade trained men. !

. In conclusion, your Excellency’s Memorialist, prays
your Excellency will be pleased at your earliest conveni-
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~ ence to grant his prayers. Ay for permanent revision
i of the scale of salaries and introduction of time scale as
- prayed for above. (2) for converting the posts into
pensionable appointments (8)  for the prayed-for help |
as regards higher education of their sons by making |
them either free scholars or ha[f-free (4) for declar-

ing men of Higher Crade training to be eligible for |
teaching higher standards than the 5th, and thus relieve {
. the hard lot of a poor hardworking and loyal servant of

your Excellency’s Government. &

Your Bacellency’s humble Memmerialist
bags to subscribe himself,

SUGNALUTEeasseecesoesnanssesnissansarssessnzecse s

1o A DosiguatiOn serssesosnensensusstsasanensasiazeazase

s / Board School,
essessnsens Taluk Board.







