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(4) A register of progress and conduct (Appendix 5). 
(5) An inspection book, 
(6) A yisitor’s book (Appendix 6). 

The registers must be carefully kept by the headmaster and should 
be countersigned by every inspecting officer who visits the school. 
No entry should be made in the imspection register except by an 
inspecting officer. The entries should be in a language understood 
by the master. In the visitors’ book district officials and other visitors 
to the school may be invited to make remarks. 

ADMISSION AND PRoMOTION. 
17. No transfer certificate shall be demanded from any pupil on 

admission to an elementary school. ‘he pupil shall be placed in the 
class which the headmaster considers suitable. The inspecting officer 
may order the removal of any pupil from one class to another if it seems 
desirable ; any such removal should be recorded in the progress and 
conduct register. 

2 
Scnoor Leaving Cerrrricates. 

18. On leaving the school, having passed through the fifth or any 
higher standard, a pupil shall, on annlication, be granted a) school 
leaving certificate in the authorized form, if found by the inspecting 
officer entitled to it under instructions to be issued by the Director. 
These certificates are called elementary school-leaving certificates and 
must be on the numbered forms issued by the Director. 

Mzpium or Instrucrion. 
19. Instruction must be given through the medium of the vernacular 

of the pupils wherever this is possible. The exceptions would be cases 
of Muhammadans or pupils with a vernacular different from that of the 
bulk of the pupils. 

Cours or Srupy. 
20. The course of studies should be arranged and the time-table 

drawn up in consultation with the inspecting officer. No curricul.an 
is prescribed for elementary schools. scheme of studies from which 
selections should be made will be issued by the Department from 
time to time. Due regard should be paid to local circumstances es. 
pecially in rural coe where school hours and vacations should be 
suited to agricultural conditions. The inspecting officer should record 
his opinion in the inspection book as to which subjects each teacher 
is qualified to teach and no other subjects should be attempted by him: 
Special care should be taken in this respect in regard to English. 

THE ScHooL DAY AND YEAR. 
21. The full school day should, as a rule, consist of at least four 

hours of secular instruction, but two meetings each of not less than 
two hours whether on the same or on different days may be counted 
as one school day. In respect of any school or class the Inspector may, 
for special reasons, direct that any course of less than four hours 
shall be treated as a full school day and in the case of the three 
lowest standards instruction should not be given for more than twa 
consecutive hours without a reasonable interval. 

Average daily attendance for the year shall ordinarily be calcu- 
lated in respect of at least 150 school days.  
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Sanrrary Inspection. 

34. Every school building shall be maintained in substantial repair 
and in a cleanly condition. It shall be subject to inspection by. the 
educational Inspecting officer, and such officers of the Medical, Sani- 
tary, and Engineering Departments as Government may direct. 

35. The following sanitary certificates (Appendix 9) shall be pro- 
duced before recognition is accorded and on any subsequent occasion 
if called for:—in the Presidency Town a certificate signed by the 
Sanitary Commissioner, the Dent Sanitary Commissioner, a District 
Surgeon, or the Health Officer of the Municipality ; in the mufassal a 
certificate signed by the District Medical officer or, if satisfactory reasons 
are given, by a subordinate Medical officer. 

OvERcRowpiInG or CLAss Rooms. 

86. No classroom, laboratory, or workshop shall be permanently 
used as such by a larger number of pupils than the Inspector or Sani- 
tary officer has declared it sufficient to accommodate. The dimensions 
of each room shall be clearly indicated on the wall thereof, 

TATRINE. 
37. Hvery school shall be provided with a suitable latrine. 

Prorection FRom SMALL Pox. 
87-A. The presence of pupils unprotected from small pox may be 

regarded as a sufficient cause for withdrawal of recognition. 

Fourniturn, Apparatus Anp ApprLtancus. 
38. very school shall be provided with the furniture, apparatus 

and appliances declared by the Educational inspecting officer to be 
necessary for the standard of instruction up to which it teaches. 

Liprary. 

89. Hvery school shall be provided with a library of suitable booke 
and with a catalogue of the books contained in it. 

AnnvaL Promotion anp Payment or Frus. 

40. Promotions shall be made annually, and, except with the sanc- 
tion of the Inspector, no pupil shall be promoted into any class other 
than the class next higher than that in which the pupil was previously 
studying. 

Unde laxity in granting promotion will, if it continues after due 
warning be considered sufficient reason for the withdrawal of recog. 
nition from any of the classes of the school. 

Tt shall be permissible for a pupil in any class to study any par- 
ticular subject or subjects along with the pupils of any higher alee at 
the discretion of the headmaster, but for all other purposes of these 
rules he shall be considered as belonging to the lowest class in which 
he is studying. The headmaster shall, on the first working day of the 
year, 1.e., the day on which promotions are made andi classes formed 
put up in some conspicuous place in the school a statement showing 
the distribution of pupils into classes for the new school year. This 
statement shall be signed and dated by the headmaster. A copy of the 
statement shall be forwarded at the same time to the inspecting officer,  
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This list shall be considered final, and no alterations shall be allowed 
in it except for the purpose of correcting mistakes. It shall remain 
on view for a fortnight during school hours and when taken down at 
the end of that time, it shall be filed in the records of the school. 

41. The fee shall not be deemed due until four full working days 
have elapsed after the posting up of the statement referred to in the 
preceding rule. 

42. For every payment of fee a pupil shall receive a receipt signed 
and dated by the headmaster or some one deputed by him. The receipt 
should show the class in which the pupil is reading. 

ADMISSION AND WITHDRAWAL OF PUPILS. 

43. No pupil shall be newly admitted except on an application 
in the prescribed form (Appendix 10) signed by his parent or guardian 
All such applications shall be filed separately in the records of the 
school. 

44, No pupil who has previously studied in a recognized second- 
ary school shall be admitted to another secondary school, unless he 
presents a transfer certificate in the prescribed form (Appendix 11) 
from that school showing (@) the date of his birth, (6) that he has 
paid all fees due to that school, (c) the class in which he studied at the 
time of leaving it, and (d) if he has completed the course in that class, 
whether he is qualified for promotion to a higher class. No pupil 
shall be allowed to attend school pending formal admission or enrol- 
ment, and no pupil shall be admitted or enrolled pending the produc- 
tion of a transfer certificate. All transfer certificates shall be endorsed 
with the admission number under which the pupil is enrolled. They 
shall be separately filed and shall be shown to the Inspecting officer 
when required. 

No pupil who has not attended a recognized school in the first term 
shall be admitted in the second term to any recognized school unless 
its head! is satisfied among other things that the non-attendance of the 
pupil in the first term was due to unavoidable circumstances. Such 
admissions shall be subject to approval by the Inspector. 

45. Application for a transfer certificate shall be made in writing 
by the parent or guardian of the pupil. 

46. The headmaster of the school into which a pupil seeks admis- 
sion shall not apply for a certificate to the headmaster of the school 
which such pupil is leaving, but shall leave it to the parent or guardian 
of the pupil to apply for such certificate. 

47. The headmaster of the school into which a pupil is admitted 
shall place him in the class for which he is found fit, provided that in 
the case of admission from another recognized secondary school this 
shall not be a form or class higher than that for which his transfer 
certificate declares him fit. 

48. Before granting a transfer certificate the headmaster is entitled 
to claim the term fee for one term only and that the term in which the 
last attendance of the pupil is registered. ர 

f NorE.—No feo can be claimed merely tecause a pupil’s name is kept on the register. 
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