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PREF ACE

The first and the second editions of the Manual of the
Civil Veterinary Department, Madras, were published under
the authority of G O. Ms. No. 354, Revenue, dated 15th
February 1919, and G.0. Ms. No. 955, Development, dated 7th’
May 1930, respectively. This (third) edition of the Manvial of
the Animal Husbandry Department, Madras State, has been
ordered in G.0. Ms. No. 1424, Agriculture, dated 28th April
1954—R- ™ 7 TR, )

‘MaDRAS, V. R. RAJAGOPALAN,
2nd December 1954. Director of Animal Husbandry.
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AMENDMENTS TO MANUAL OF ANIMAL HUSBANDRY
DEPARTMENT.

Tn paragraph 2 on page 1 of the Manual (a) for the words “ Two
Deputy Directors ’, the words * Three Deputy Directors * shall be
substituted ; and

(b) for the words * Veterinary Livestock Inspectors,
Compounders and, Stockman ", the words * Livestook Assistants,
Grade I and IT” shall be substituted.

2. In paragraph 3 of page 1 of the Manual for the word
« Principal ”, the word * Dean ™ shall be substituted.






MANUAL OF THE ANIMAL HUSBANDRY
DEPARTMENT, MADRAS STATE

CHAPTER I—ORGANIZATION, SERVICE CONDITIONS; etc,
) Section 1—Organization.

L. (1) Services.—The Animal Husbandry Department, Madras, which
was formerly called the Civil Veterinary Department, is under the control
of the Government of Madras and is chiefly made up of—

(i) Officers of the Madras Animal Husbandry Service; and

. (ii) Officers of the Madras Animal Husbandry Subordinate
ce.

_(2) Rules to regulate the method of recrnitment, conditions of
service, etc., are in the Madras Services Manual.

2. Administrative staff.—The administration of the Department is
ted in the Director of Animal Husbandry. “The Director is assisted by
Depu irect: the Headquarters, one to look after the veteri-
ary side of the Department and the other the livestock side. Besides,
ere is a Personal Assistant, 2 member of the Madras General Service in
charge of general routine office work. There are District Veterinary
Officers in charge of the work in the Madras City and the districts. The
g'opaganda section of the department is under the control of the District
Veterinary Ofticer, Madras. Under the District Veterinary Officers,
there are Veterinary Assistant Surgeons in charge of Veterinary hospitals
#nd dispensaries and Touring Veterinary Assistant Surgeons whose
jurisdiction extends over one or more taluks. Some touring veterinary
Assistant Surgeons are also in charge of minor veterinary dispensaries
at their headquarters. 'To assist the Veterinary Assistant Surgeons,
3} certain number of Veter:nary and Livestotk Inspectors, Compounders
and Stockmen, are appointed. The Inspector of Livestock, Forest Depart-
ment, Kozhikode and the Lecturer in Animal Husbandry, Agricultural
College, Coimbatore, are borne on the cadre of the Animal Husbandry

;?eputment.

8. Veterinary College.—The Veterinary College, Madras, is affiliated
to the University of Madras. The ,E,[mnﬂ is the administrative head
‘of the institution and under him there are Professors and Lecturers,
who are in charge of the different scientific sections of the College and are
assisted by a number of Assistant Lecturers who are non-gazeited officers. .
There is a veterinary hospital attached to the College. Research work is
also undertaken by the various departments of the College along with

teaching and diagnostic work.
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4. Institute of Velerinary Preventive Medicine.—The Institute of
Veterinary Preventive Medicine, Ranipet (North Arcot district), manu-
factures and supplies different Veterinary biological products and is in
charge of a Superintendent who is a member of tie Madras-Animal Hus-
bandry Service. Research work allied to the activities in the Institute is
carried on at the Institute.

5. Disease investigation.—The Disease Invesligation Unit consists
of the Veterinary Disease Investigation Officer (Cattle), the Veterinary
Disease Investigation Officer .(Poultry) and the Assistant Disease
Investigation Officer (Sheep and Goats).

6. Livestock section.—The Livestock Section consists of the Poultry
Development Officer, the Sheep and Goat Development Officer, the
Special Officer for Artificial Insemination of Cattle, the Inspector of
Key Villages and the superintendents in charge of the livestock IMarms.
The Poultry Research Station, Teynampet, Madras, is working under
the direct supervision of the Pouliry Development Officer.

Section 2—Definitions.
7. For the purpose of this manual, unless specifically stated—

"(1) ““ Department '’ means the Animal Husbandry Department,
Madras.

(2)‘ ““ Head Office *’ means the office of the Director of Animal
Husbandry, Madras,

8) Director ** means the Dizector of Animal Hushandry, Madras.

(4) *“ Controlling Officer "’ means the superior Gazetted Officer
who is also the head of oftice and drawer of bills. '

(5) The term ‘* Veterinary Assistant Surgeon " wherever context
-

permits i other utive subordinates of the same class such as’
Farm Managers, Dairy Assistants, etc. 4 €

Section 3—A ppoiniments.

8. Appointing authority.—(1) Appointments and confirmations of
members belonging to all subordinate services of the depariment are
ordered by the Director but the Controlling Officers are empowered to
appoint lower division clerks, attenders, ward attenders, carpenters,
maistries, peons and menials in their respective spheres. Confirmation
of lower division clerks will, however, be subject to the approval of
the Director. Copies of orders regarding the appointment made by the
Controlling Officers except in the case of peons and menials should be
communicated to the head office.

(2) Appointment of Veterinary Assistant Surgeons and allotmenf
of clerks are made by the Director in consultation with the Madras
Public Service Commission.
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Oath of allegiance to the constitution.—(1) All Government servants
should take an oath of allegiance to the Constitution of India before the
head of the office in the form prescribed below :—

i | do swear/solemnly aflirm that I will be
faithful and bear true allegiance to India and to the constitation of India
as by law established and that I will carry out the duties of my office,
loyaly, honestly and with impartiality. **

(2) A register in the following form should also be kept in cach
office for each different grade of Government servants :—
whether an the officer
Name of Date on whish  “oath” or before whom
Serial Government oath affirma- affirmation
aumber. servant. tion was teken/  was taken/
made. made

)

tho oath/ oll the

officer.
taken/
(6

!

was
made.
(1) 2) 3) 4 ) (6)

(G.O.N;.MPIWO. dated 25th September 1953 ; D. Dis. No. 6518-II1/53.)

10. Proposals for continuation of temporary posts.—When a post is
sanctioned as a temporary measure for a fixed period, proposals for the
further continuance or otherwise of such post should be submitted by the
ConhuﬂingOﬂieertotheD}rectoratleasttwomonthsbefmthedlteof
expiry of the existing sanction.

(D. Dis. No. 7198-I11/48.)

11. Advertisement.—(1) Vacancies of posts of which the pay iz lower
than Rs. 30 a month, either fixed or on a time-scale should not be adver-
tised in the Fort St. George Gazeite.

(G.0. No. 616, Public, dsted 5¢h March 1945 ; D. Dis. No. 1100-IT1/45.)

* (2) Application forms for appointment to public services requiring
supply of information regarding race, religion, caste, ete., should contain
2 column as follows :— »

(i)Beﬁgion(thiqin!otmnﬁonishtendedmly for statistical

Noz.—The words in brackets should be in the form.

ii) Does the candidate belong to the Sch.ednled.cuhsorthe
Mdu&)mumwcmmﬁeﬂ in the Madras
Muﬁmnlknlaorilhenmufthomﬂnﬂehdnbd&ma-
Scheduled Tribes? If so, please specify.

1a
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19. Intimabion to the Madras Public Service Commission.—-Copies
of orders in the following cases should be sent by the authority concerned
{o the Madras Public Service Commission o that the latter may be in a
position to know whether its recommendations have been accepted or
not :— . y

(1) Orders of appointment, confirmation or promotion, as the case
may be, in cases where the Madras Public Service Commission has been
consulted in regard to—

(@) the selection of candidates for appointment to any State cr
Subordinate Service or Special post by direct recruitment.

(b) the selection of candidates for appointment to any permanent
post in a State Service by promotion from a subordinate service; and

(¢) confirmation or promotion of probationers or persons already
in Government service.

(2) Orders of appointment in the case of candidates selected by the
Commission for appointment as clerks or typists in Government offices
in the State.

(8) Final orders in disciplinary or other cases where the Commission
has been consulted. : E

13. Peons—>Sanctioned scale.—The standard seale for the employ-
ment of peons approved by Government is as follows :—
(a) Officers—

Number of peons that
may be employed.

(1) Head of departments One peon for office and
two peons for residence.

(2) Other touring Gazetted Officers ... One peon for office and
one peon for residence.

(3) All other Gazetted Officers (non- One peon each.
touring and all touring non-gazetted
officers, having peons}.
(b) Office.—Two peons for office employing less than ten clerks and
an additional peon for every eight additional clerks.
{G. 0. No. 326, Finanee, dated 5th April 1048 ; D, Dis, No. 9447;I11/48.)

Nore.—0Office poons should not bo employod by the officora for domeatin services
(@.0. No. 136t, Public, dated 4th Juno 1948 ; D. Dis. No. 5225-111!48.)

14. Scheduled Castes and Scheduled Tribes,—A statement in the

following form showing the number of persons, belonging to Scheduled

Castes and Scheduled Tribes in Government service as on 30th September
each year should be submitted by the departmental officers to the
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Director so as to reach the Head Office not later th

ect § an 10th October f

reporting the pe‘rcentt_agq to Government for incorporation in the uirnu(:i

E?Egrb of the Commissioner for the Scheduled Castes and Scheduled
ribes :—

A. Scheduled Castes.

Permanent. J Temporary.
Number Numb
Nm;_:ber of Number of =5
. Xind of Government servants. P e o % ot =  peraons
posts in to postsin.  to
eaoh Schoduled each Scheduled
oategory. Castesin category. Castes in
each . each
catogory. category.
(n 2 (3) 4) (8)

1 Gazetted Officers ..

2 Veterinary Asssistant
Surgeons.

3 Compoundersand Stock
men Compounders.

4 Veterinary and Live-
stock Inspectors.

5 Clerks .. S5 -

6 Peons .. o 5

7 Attenders - i

8 ‘Other ‘Non-Gazetted
Officers.

B. Scheduled Tribes.
Same as above.

(D. Dis. No. 12651-111/52 ; 14073-I11/52.)
Section 4—Leave.

15. Casual leave (ordinary).—(1) Casual’ leave is a concession to
enable Government servants in special circumstances to be absent from
duty for short periods without such absence being treated as regular leave
under the Tundamental Rules or the Madras Leave Rules. It is nof
intended ordinaxily for rest or change but is meant to meet emergencies.
Instances of such emergencies are temporary indisposition, the illness
or death of near relatives, the performance of religious rites, the obtaining
of medical advice or assistance, the meeting, escorting or seeing off
of ‘wife or children at a port or distant railway station. the adjustment of
urgent family or business affairs and the like. An Officer on casual leave
is considered as on duty. )

(Audit Manual, Appondix 9—Raule 1.)

(2) Limit.—Casual leave cannot be taken in combination with any
recognized leave under the Tundamental Rules or the Madras Leave
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Rules, or with joining time or with vacation. It can, however be
combined in any manner with Sundays or other authorized holidays
provided that the period of absence at a stretch on casual leave inclusive
of Sundays or other authorized holidays does not exceed ten days. The
aggregate amount of casual leave which any officer of Government may
have during the course of one calendar year, shall not exceed 15 days
exclusive of Sundays and holidays. The fact that a maximum amount
of casual leave has been fixed for a year does not mean that the Officer is
entitled to take the full amount of casual leave as a matter of course.

(3) Casual leave to menials,—DMenials paid from contingencies
whose service is non-pensionable may be granted casual leave according
to the procedure laid down in the above paragraph and continuous
absence from duty restricted to ten days inclusive of holidays with the
maximum of seven days casual leave. Regular coolies working in the
Tivestock Section are governed by the rules contained in Chapter XII—
Section 9.

(D. Dis. No. 8372-ITX/48 )

16. Procedure.—(1) Application for the amount of casual leave
required or for permission to avail any holiday should be made to the
Controlling Officer. Gazetted Officers should specifically state in their
application for casual leave what arrangements they propose to make for
the disposal of urgent work during their absence. In the absence of any
such particulars or if the arrangements proposed are not considered
satisfacory, the casual leave or permission applied for may not' be
granted. = % :

I .
@) &Tﬂhe subordinates should apply for the casual leave required
by them o their respective Controiling Officers for sanetion and obtain
orders before the leave is taken) It should be applied for sufficiently
early, especially by the Veterinary Assistant Surgeon in charge of a
Veterinary Institution, to enable the Controlling Officer to make the
necessary arrangements for his relief.

(8) A Veterinary Assistant Surgeon in charge of a Veterinary
Tnstitution shall not be allowed to proceed on casual leave even for a
day, except under very special circumstances, until arrangements can be
made to relieve him. \The nearest available Veterinary Assistant
Surgeon should be used for this purpose)

(4) A Veterinary Assistant Surgeon on itinerating duty who
is ordered to relieve a Veterinary Assistant Surgeon in charge of a Veteri-
nary institution granted casual leave should, if the orders are rec_eived
late, use his discretion and ascertain from the Veterinary Assistant
Gurgeon in charge of the Institution, if necessary by wire, whether the
Jatter still desires to avail himself of the leave before undertaking any
journey. y . K
(5) Veterinary Assistant Surgeons in charge of Veterinary Tnstitn-
tions and Touring Veterinary Assistant Surgeons are authorized to grant
casnal leave to the servants working under them, the Controlling Officer
concerned being informed immediately in each case,
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17. Casual leave (special).—(1) Special casual leave not counting
against ordinary casual leave may be granted to a Government servant
in the following circumstances :—

(i) Preserice of infectious disease in his house.
- (i) When detained in a plague camp on the way to rejoin
uty.

(iii) For undergoing anti-rabic treatment.

(iv) When summoned by Court under certain circumstances.

(v) To those who are volunteers in the Indian Army for attending
camps of exercise, ete.

(Audit Manual, Appendix 9—Rale 7.)

( (2 The following diseases are treated as infectious diseases for the

purpose of the grant of special casual leave :—

1 Small-pox. 4 Plague. 7 Acute Influential Pneu-
monia.

2 Chicken-pox. 5 Cholera. 8 Diphtheria.

3 Measles. 6 Typhoid. 9 Cerebro-spinal mening-
tes.

(G.0. No. 226, Firance, 6th April 1936.) :

(3) The Controlling Officer may order a Government servant to
absent himself from duty on the certificate of a medical officer on account
of the presence of infectious disease in his house provided that no sub-
stitute is appointed and no extra cost to Government is involved. If
however, a substitute is necessary, or if the Government servant Limself
catehes the infection, ordinary leave debitable to the leave account of the
Government servant should be granted.

(Audit Manrual, Appondix 9—Rale 7.)

(4) Special casual leave shall not ordinarily be granted for a period
exceeding 21 days but in exceptional circumstances, it may be granted
up to 30 days. )

(G.0. No. 225, Finiance, 6th April 1036.) -

(5) In the case of measles or chicken pox, special causual leave
should not be sanctioned unless the Health Officer of the area considers
that because of the doubt as to the true nature of the disease, for exam-
ple, smallpox, there is reason for the grant of such leave.

(8) Three days casual leave on full pay may be granted to Govern-
ment servants for the purpose of being inoculated against bubonic plague.
The leave will not count against the casual leave permissible under the
rules. 4

[Civil Medical Code. Paragraph 162 (vii).]

(7) Government servants in the last grade or menial _service who
are temporarily incapacitated on account of plauge inoculation may be
granted special casual leave for two days and one day in the case of
typhoid or cholers inoculation.

(D. Dis. No. 4114-111/48. No, 8161-I11/46.)

(8) Special casual leave can be granted for 15 days for_ undergoing
anti-rabic treatment if the Government servant qoncemed is employed
in a place whieh is the treatment centre and special casunal leave for 15
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days plus the time required to go and return from the nearest treatment
centre, if he is employed in a place which is not a treatment centre,
provided that if his absence makes it necessary for a substitute to be
appointed during this period, the period of ‘absence may, under the orders
of the Government, be treated as extra leave on full average pay not
debitable 4o his leave account and not as casual leave. Any further leave
required should be leave on full or half average pay, as the case may be,
debitable to his leave account.

(9) The grant to last grade servants of extra leave on full average
puy contemplated in the above paragraph is not subject to the usual
conditions that there should be no extra expense to the Government.

(10) When summoned to serve as a juror or assessor to give evidence
before a Court in the Indian Dominion or Foreign Territory as a witness
in Civil and criminal cases in which the Government servants' private
interests are not in issue, special casual leave can be granted to cover
the total period of absence necessary. In all other cases, such absence
will be treated as ordinary casual leave or any other leave to which he
will be entitled under the rules. The Government servant concerned
should submit along with his application, for such special casual leave
a certificate to the effect that his private interests are not involved in
the case.

[Audit Manual, Appendix 9—Rale 7 (iii).]

(11) When volunteers of the Indian Army who are Government
servants, attend camps of exercise and rifle meetings with the permission
of the heads of their departments, they will be considered to be on casual
leave during the periods of their absence from duty; and such leave shall
not count against the casual leave for which & Government servant is
ordinarily eligible.

18. Compensation leave.—(1) A Government servant who is called
upon to attend office on a public authorized holiday, except as a punish-
ment, should be granted another day in its place when opportunity
occurs. Lo ’

(2) Not more than tem such holidays in all may be taken in a
calendar year and no such holiday shall be taken after the expiry of six
months from the public holiday for which it is substituted.

(3) Though a Government servant is eligible for compensatory
leave, he is not entitled to this concession of compensatory holidays in
lieu of holidays spent on tour. %

(G.0. No. 942, Pablic, 17th October 1903 : D.Dis- No. 858 TI[/s3 and C.0. No. 1569,
Public, 11th January 1953 ; D. Dis. No. 3995-I11/53.)

19. (1) Leave (other than casual leave).—General rules regarding the
Jeave admissible to the gazetfed, non-gazetted and last grade Government
gervants are laid down in the Fundamental Rules and the Madras Lieave
Rules, 1933. 3

(2) The Director will grant leave of all kinds other than casual leave,
to Veterinary Assistant Surgeons, Veterinary and ]:Jivestock Inspectors,
Btockmen and Compounders (except those employed in other Government
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departments) and to Upper Division Clerks. But in really urgent
cases, the Controlling Officer may arrange for the relief of the incumbent
te prgoeed on any kind of leave in anticipation of sanction by the Director
etm];l intimate the facs to the Head Office for approval of the action
aken.

(8) The Controlling Officers are authorized to grant leave for short
periods not exceeding a month to the subordinates under their control
provided that no substitute is appointed.

- (D.Dis. No. 303-I11/49.)

(4) A monthly statement showing the details of leave granted to
Veterinary Assistant Surgeons, etc., by the Departmental Officers sheuld
be submitted to the Head Office in the following form not later than the
15th of the succeeding months :—

Serial Name. Nature of Extent of From To Remarks.

number. leave. leave.
(1) 2) (3) (4) (8} (6) ¢}
Y. A. D. DATE. DATE,

(5) In the case of subordinates of tle department - employed in
other Government departments, leave will be granted by the Controlling
Officer of the Department in which they are working, but the leave
allowance will be debited to this department.

(6) The leave of the Veterinary Assistant Sutgeons lent to foreign
bodies will be sanctioned by the Director after obtaining a certificate
of eligibility from the Audit Officer, who is responsible for fhe recovery
of the leave and pensionary contribution. In these cases also, the leave
salary will be debited to this department.

(7) Veterinary Assistant Surgeons and Upper . Division Clerks
should submit their applications for leave other than casual leave to the
Head Office through their Controlling Officer, who, while forwarding the
applications for ‘sanction, will append a eertificate in the following form
and will also specifically state whether the leave is recommended and if
so, what arrangements he proposes o make. The applications of Veteri-
nary- and Livestock Inspectors, Stockmen and Compounders for leave
should be submitted hoth through the Veterinary Assistant Surgeon
under whom they are working and the Controlling Officer concerned.

« ** Certified that (Name and designation) is
eligible for: ——(kind of leave) for —months
days on: as per rule d ‘ of the Fundamental
Rules/Madras Lieave Rules, 1933. f

90. (1) Leave cannot be claimed as of right. When the exigencies
of the Public Service so require, diseretion to refuse or revoke leave of
any description is reserved to the authority empowered to grant it.
(F.R. 67) ’

(2) An officer should state the exact period of leave required in
the first instance and should not apply for extensions except under very
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special circumstances. An extension will not generally be granted to
an olficer about whom orders for his posting on return from leave have
already been issued. - -

(3) No officer may leave the limits of his jurisdiction, in anticipation
of leave being sanctioned, unless he receives permission to do so from his
Controlling Officer. This permission should be given only in cases of
nrgent necessity. 4

(4) No officer having once been granted leave for a particular period
can rejoin duty before it has expired without the permission of the offickr
granting it. A Government servant returning to duty at a time other
fhan that fixed for him by the authority which granted him leave has
no claim to be appointed to any particular post and is liable to be kept
on subsistence grant until a suitable vacancy oceurs. :

(Fundamental Rule 72, Instruction 2.)

(3) Aﬁ officer should communicate his address during leave to the
Controlling Officer before proceeding on leave.

91. (1) Leave ordinarily begins on the day on which the charge of
the post is handed over and ends on the day preceding thag on’which
the charge is resumed.

4 (Fundamental Rule 68.)

(9) When the day immediately proceeding the day on which
(Government servant's leave begins or immediately following the day on
which- his leave or joining time expires, is a holiday or a series of
holidays, the Government servant may be permitted to leave his station
at the close of the day before, or return to it on the day following such
holiday or series of holidays provided that—

() his transfer or assumption of charge does not involve the
banding over or taking over of securities or of moneys other than a
permanent advance;

(b) his early departure does not entail 3" %orrespondingly early
transfer from another station of a Government servant to perform his
duties; and

(¢) the delay in his return does not involve a corresponding delay
in the transfer to another station of the Government servant who was
performing his duties during his absence or in the discharge from Govern-
ment service of a person temporarily appointed to it. -

(Fundamental Rule 68, Subsidiary Rule 1.)

(3) Unless the authority sanctioning the leave or transfer in any
case otherwise directs— .
(i) if holidays are prefixed to leave, the leave and any consequent
rearrangement of pay and allowances take effect from the first day after:
the holidays, and. , . v
(i) if holidays are affixed to leave or joining time, the leave or
joining time is treated as having terminated on, and any congequent
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rearrangement of pay and allowancés take effect from the day on which

the leave or joining time would have ended if holidays had not been
affixed.

(Fand tal Rule 83, Subsidiary Rule 3.)

22. (1) A non-gazetted Government servant who has been granted
leave on medical eertificate should not return to duty until he has pro-
duced a medical certificate of fitness in the following torm from a qualified
Government Medical Officer or a Registered Medical Practitioner.

“I Civil Surgeon of/a Registered Medical
Practitioner of . do heveby certify that I have carefully
examined A.B.C. of the . department-and find that he has

recovered from his illness and is now fit to resume duties in Government
Service. . )

I also certify that before arriving at this decision, I examined
the original medical certificate and statement of the case (or certified
copies thereof) on which leave was granted, and have taken these into
consideration in arriving at my decision.”

(Fundamental Rule 71 and G.0. No. 428, Financs, dated 10th July 1936.)

NorE.—Licentiates in Indian Medicine who havo had their names registered under
tho rule for the registration of practitioners of I 'dian Systoms of Medicine approved by
the Government are permitted to grant modical certificates in respoct of persons
examined or treated by them. .. -

(G.0. No. 439, P.H., dated 11th February 1947; D. Dis. No, 3758-T11/47.)

(2) A Government servant who has taken leave on medical certifi-
cate should produce the original certificate and statement of the case
on which the leave was granted or extended hefore the authority asked to
certify fitness to return to duty. In order to facilitate this procedure,
the original medical certificate and the history of the case should be
prepared in duplicate, one copy of which the officer proceeding on leave
should take with him for presentation to the Medieal Officer or
Practitioner who examines him - for fitness before he returns to duty.

(3) The authority by whom leave has heen granted to a Government
servant for reasons of health, though not on a medical certificate has
power to require the submission of a medical certificate of fitness before
he returns from leave. S b

(Fundamental Rulo 71.}

23. A Government servant who remains absent after the end of his
leave is entitled to no leave salary for the period of such absence. This
period will be debited against his leave account as- though it were leave
on half average pay, unless his leaves is extended by a . competent
authority. )

. (Fundamenta! Rule 73.)

24. Vacation.—(1) The staff of the Veterinary College, Madras,
are considered to be in a vacation ‘department. Any period of recess
which exceeds fifteen days in duration shall be treated as a vacation.

(2) A Government servant. serving in a vacation department.
shall be considered to have availed himself of a vacation or a portion of
a Vacation, unless he has been required by general or special order of
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a higher authority to forego such vacation or a portion of such a vaca-
tion, provided tbat, if he enjoys not more than fifteen days of the
vacation, he shall be considered to have availed himself of no portion of
it. :
(Fundamental Rule 82, Subsidiary Rule 6.)

(8) The Principal will submit to the Director by the 15th of March
each year, the names of the Gazetted and non-Gazetted Officers detailed
for duty during the vacation, for approval.

(4) A further report should be sent by the Principal to the Director
by the 5th July each year showing the changes, if any, that took place
in the periods of duty performed by the Gazetted Officers detailed for
duty, during the vacation, and if there was no change, a *“ nil " reporf
should be sent.

Section 5—Transfer

95. Gazetted Officers.—Gazetted Officers of the department while
praceeding on leave or transfer shall sign a certificate of transfer of charge
in T. & A. Form No. 7 and send copies of it (i) to the immediate superior
Gazetted Officer, (i) Director of Animal Husbandry, (iii) Accountant-
General, Madras, (iv) the Chief Secretary to Government,, Public Depart-
ment, Madras. There is no need to send a copy of it to the Secretary
to Government, Agriculture Department, Madras,

(D. Dis. No. 10408-I11/51.)

96. Powers.—(1) Transfer of the members of the subordinate and
last grade services from one station to another is ordered by the Director.
The District Veterinary Officers may, however, transfer the staff working
under them from one place to another within their jurisdiction; but such
transfers should be restricted to cases where they are absolutely necessary
in the interest of public service. Transfer of staff other than peons and
menials ordered by the District Veterinary Officers should at once be
reported to the Head Office.

(No. 7985-IT1/47.)

(2) In transferring the staff, private oconvenience of officers
should not override the public interest. Officers should, as far as
possible, have a working knowledge of the local languages of the areas
10 which they are employed. Real and effective endeavour should be
made to eliminate all avoidable transfers, especially transfers over long
distances. Transfers in the middle of the year need not be made simply
because officers may have finished the prescribed term of service, if any,
in a particular place.

(3) A series of transfers should not also ordinarily be ynade. A
transfer on request which involves a corresponding transfer of another
officer should as a rule not be permitted unless both the officers wish for
the interchange and agree to forego travelling allowance. Three . is
however, no objection to grant full joining time to a person transferred
at his own request, but he will not be entitled to be paid while on joining
time unless his transfer is made in the public interest. 7

(D. Dis. No 247-111/68 ; D. Dis. No. 1074.111/45 ; G.0. No, 844, Finanoce, dated 23rd
Qotober 1934. G.0. No. 501, Publis, dated 2ad March 1948 ; D. Dja. No, 2597-IIT/4S,
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27. Periodical transfers.—(1) Veterinary Assistant Surgeons and
Upper Division Clerl;s are subjegt to periodical transfers, :ﬁf periodu:)t
stay .ot any one station not ordinarily exceeding three years escept in
special cases, where it may, for reasons to be recorded in writing be
extended up to a limit of five years. (The Assistant Lecturers employed
in the Veterinary College and the Veterinary Assistant Surgeons in the
Institute of Veterinary Preventive Medicine may, as a special case and
i:?r::xgs, be ret:u;ﬁed ﬂi:r a perul;d ifof not more than five years with

Previous consen Direc any Assistant Lecturer as to be
::at%:nead llﬁsthe Coli:.;e btz:lnd five years for clearly and definitely stated

s competence ing capaci oy
e thereafter.) teaching capacity should be reviewed every

(2) In the case of purely ministerial servants in the Animal
Husbandry Department, the time limit of general transfer will he five
years. No transfer of peons and other last grade servants employed in
the department need be made at any periodical intervals and they may
be retained in the same station without any time limit, as far as
possible.

{G-O. No. 5203, Development, 10th December 1953; D. Djs. 13713-II1/52 ; G.0. No. 1059
Development, 25th April 1939 ; D.Dis. No. 1353-111/39.)

(3) As a general rule, the Veterinary Assistant Surgeons of this
department should be (osted to hold charge of Veterinary Institutions
after an initial service of five years in the field and thereafte) shifted at
periodical intervals of say three years, to touring work and hospital
work alternatively with a view to keep them fit for executive duty. -

(4 In special cases compounders attached to Veterinary Instita-
tions may be transferred to work as stockmen-compounders under-
Touring Veterinary Assistant Surgeons and vice versa depending on the
snitability of individual compounders for stockmen'’s duties.

. (D. Dis. No. 8257-I11/46.)

(5) Copies of the orders of transfers of officers from places where
they did not serve the prescribed period of three years should be
submitted to the immediate superior authority with explanations for
such premature transfers.

(D. Dis. No. 10778-IXI/51.)

28. (1) When transfers among subordinates are made by the Head
Office, they should be given effect fo immediately. No effort should be
made by the Controlling Officers to get any particular transfer delayed or
cancelled except for strong and convincing reasons which should be
reported to the Director jmm iately on receipt of a copy of the transfer
order. -

(2) Instances have come to the notice of Governments, of officials
applying for and taking leave when they are transferred from one station
to another. In many such cases there are no valid ressons for taking

ve and the object obviously is merely to evade the orders of transfer.
&? is incumbent on Government servanis to serve wherever they are
asked to, in the public interest, and attempts o defeat the qrdgrs of the
competent duthority would constitute indiscipline. Applications for
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leavé of such nature will be taken serious notice of and may lead to
disciplinary action against the Government servants concerned unless
in any particular case, judged on its merits, lenient treatment is called
for.) Nobody should request for a transfer to a particular place or area.
(Government Memorandum No, 236! Public, 3rd March 1947 ; D. Dis. No. 2147-II1/47.)

(8) Periodical list of Veterinary Assistant Surgeons.—Every con-
trolling officer should submit to the Director a quarterly statement of
Veterinary Assistant Surgeons, Veterinary and Livestock Inspectors,
stockmen and compounders ‘working under him in, the form given below:
so as to reach the Head Office before the 5th January, 5th April, 5th
July and 5th October :—

Namo of Total Present Service

the per- Service Bervice in continu- in the
Serial Name of gon in the ous prosont Remarks.
number, the post. holding complet- district. service post.
> the post. ed _ inthe
years, district.
(1) 2) (3) (4) (5) (6) (7 (8)

YRS, MS. YRS, MS, YRS. M8,

29. Transfer of charge.—(1) When a transfer from .one station to
another is ordered, the officer transferred should not leave his charge
until relieved by his successor, unless it is otherwise stated in the trans-
fer order. .

(2) When an officer is transferred, he should invariably give
previous intimation to the officer to be relieved of the probable date of
bis arrival at the new station to enable the latter to be ready to hand
over charge without delay,

(8) Charge of an office should not ordinarily be assumed on a
Sunday.

(4) A relieving officer should submit to the controlling officer
concerned, a transfer of charge certificate in the form given below signed
both by himself and the relieved officer and also an acknowledgment
for the permanent advance, if any. ’

Form of certificate of transfer of charge.
Certified that we have on the fore/afternoon of this day under orders

of the..ccvasmsmssvssnesed conveyed in his Telegram/Proceedings/Memoran-
dum No.....ccccorecisnssasanea dated............... respectively made over and
received charge at the headquarters, viz............. of the office of the
T ———— both officers being present.

Dated. .cousivvsreees i PSR

Signature of the relieved Officer.
- Signature of the relieving Officer

Address of the relioved Officor during joining time or leave.
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___ (5) The relieved officer should invariably furnish his address during
joining time in the transfer of charge certificate.( Failure to do so may
entail loss of travelling allowancé)

(6) A relieving officer shonld also verify the stock of articles and
stores with the registers and certify as to the correctness of the stock
taken over. This certificate should be submitted along with the transfer
of charge certificate to the controlling officer. -

{G.0. No. 360,| Finance, 23rd May 1927.)

30. (1) An officer posted to an acting appointment will, on relief
by the permanent incumbent, revert to his previous post in the absence
of any orders to the contrary. -

(2) A reserve Veterinary Assistant Surgeon posted in any acting
vacancy will, on relief, report himself for duty at the nearest Veterinary
Institution in the absence of any orders and submit a report of his having
done so to the controlling officer concerned and the Head Officer through
the Veterinary Assistant Surgeon of the Institution.

(3) When an officer of the reserve staff who has been posted to a
charge temporarily either to relieve or to help the permanent incumbent,
leaves that charge, be should hand over to the permanent,incumbent
the office copies of all his diaries and other returns, io enable the latter
to include the work done by the temporary incumbent in his annual

report. -

81. Joining time.—(1) Joining time is granted to an officer, amongst
other objects, for the purpose of enabling him to take over charge of a
new office. (The change of an office will not be completed until the
certificate of transfer of charge has been signed by both the relieving
and relieved officers.) When once the transfer of charge certificate is
signed, the relieved officer will be regarded as on joining time and must
take charge of Lis new office before its expiry.(Ordinarily the transfer
should be completed before the expiry of the joining time admissible
under the rules and it is the duty of the officer transferred to arrive
at the new station in time to complete the transfer within the joining
time. In cases in which the transfer of charge is not completed within
the period of joining time admissible, the relieving officer will be
considered to have exceeded his joining time, and the period so exceeded
may be treated as leave on loss of pay) In no case can two officers draw
pay in respect of the same post for the same period.

(2) Joining time is calculated as shown below :—

Not more than one day is allowed for joining a new post when the
appointment to such post does not necessarily involve a change of
residence from one station to another. A holiday or Sunday- counts as &
day Tor the purpose of this rule. No ]omuﬁ time is admissible where the
change of post does not involye an actual cliange of office. Transfers
which do not involve change of building should not be treated involving
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change of office for the purpose of this rule and no joining time is admis-

sible in such cases. { In exceptional cases, however, the Director r.ay

sanction one day’s jolning time with reference to the facts of each case)
(D. Djs. No. 3021-III/45 ; Fundamental Rule 106.)

32. (1) In cases involving a change of station the joining time allowed
to a Government servant is subject to a maximum of 30 days. Six
days are allowed for preparation and in addition, a period to cover the
actual journey caleulated as follows :—

For that portion of the journey which he travels or might travel
at one day for each.
by railway §:3 .. 250 miles. | or any longer time

by ocean steame- .. 200 miles. actually occupied in
by motor or steam 80 miles. J the journey.
launch o
by motor car or horse- 80 miles.
drawn conveyance

plying for  public
hire

in any other way .. 15 miles.
Note.—(a) An extra day is allowed for any fraction of the distance mentioned above,
(b) Travel by road not exceedlng five miles to or from a railway station at
the beginning or end of & j does naot count for joining time.

(c) Different road j ys of more than five miles performed in
connexion with a single for shuld be treated as & co nti j joini
time calculated accordingly. )

(d) When of & journey is by steamer. the limit of six days for preparatjon
Ea.y be extended to cover any period unavoidably spent in awaiting the departure of

e steamer.

(e) A Sunday does not count asa dey for i ion period of

puting the p
six days but Sundays are jncluded jn the period allowed tor tue actual journey and in
the maximum period of 30 days. 5 ’

[Fundamental Rule 108, Subsidiary Rule 2 (a).]

(2) By whatever route a Government servant actually travels,
his joining time shall Cunless the Director for special reasons otherwise
orders))be calculated by the recognized route\i.e., the route which travel-
lers ordinarily use)

(Fundamental Rule 106, Subsidiaty Rule 3.)

33. (1) If a Government servant is authorized to make over charge
of a post elsewhere than at its headquarters his joining time shall be
calculated from the place at which he makes over charge.

. (Fundemental Rule 106, Subsidiary Rule 4.)

4 ian 4 i d

(2) The joining time of an officer who is appointed to a new post
while in transit from one post to another begins on the day following
that on which he receives the order of appointment’but no second period
of six days for preparation is admissible.

(Fundamental Rule 108, Subsidjary Rule 7.)

. 8) If a Government servant takes leave while in transit from one
post to another, the period which has elapsed since he handed over charge
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of his old post should be included in his leave unless the leave taken
is on medical certiticate. 1n the latier case he may be allowed the
Joinig time calculated for the journey from his oid station to the place
to wiuch he has proceeded on his route to the new station.

(Fundamental Rule 106, bubsidiary Kule 8.)

84. (1) If a Government servant is appointed to a new while on
leave on average pay of not more than tour months’ duration(under the
Fundamental kules or on earned leave of not more than 120 days in
the case of superior service and 50 or 30 days as the case may be in the
case of last grade service under the Madras Lieave Rules, 1953) his joi-
ing time shall be calcualted from his old station or from the place at
which he received the order of appointment whichever calculation will
entitled him to the less joining time.

(Fundamental Rule 106* Subsidiary Rule 9.)

(2) Only one day's joining time is admissible to a Governmens
servant, who proceeds on leave on average pay (not exceeding i.ur
months under Fundamental Rules or on earned leave for 120 days, 50
days, or 30 days as the case may be under tue Madras Lieave Kules, 1933,
from his old post and is at the end of it transferred to a new post ag
another station where he is spending his leave and receives the order of

posting.
(Fundamental Rule 108, Subs diary Rule, 9 Aud:t Ins'ructions.)

(3) If vacation is combined with leave the period of vacation
will also be counted as leave for determining the maximum period of
leave for the purpose mentioned in the above two paragraphs.

(Fundamenial Rule 105, Note 1.)

(4) In cases falling under sub-paragraphs (1) to (3) above in which
the Government servant joins his post before the expiry of leave and
joining time, the officer responsible for the maintenance of his leave
account may, without reference to the authority which granted tke le_ave
deduct full joining time .n reckoning the amount of leave to be debited
to the Government servant’s leave account.

2 (Fundamental Rule 106, Subsidiary Ru'e 9.)

(5) An officer deputed for training will be allowed t_mly the time
actually required for the journey between the place of training and the
station from which he proceeds. -

(Fundamental Rule 105, Note 2.) "

AIn cases of transfers made from and to places involving the
pufmm of road journeys of more than five miles, the staff should
invariably report to the controlling officers the nearest railway stations.
to their old and new stations with the distances thereto by the recognzed
routes (and whether such road journeys were performed by motor or
horsé-drawn conveyance plying for public hire or by other means, in-
order to enable the controlling officers to decide the correctness or other-
wise of the joining time availed of and to pass the pay bills in time)
If the journeys in question are performed by other means when pu'bhq
conveyances are available, sufficient and convincing reasons should be:
given for doing so.

2
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88. Section register.—Every Controlling Officer should maintain a
register in manuscript in the forms Nos. (1), (2) and (3) of Appendix J (2)
showing appointments, transfers, leave, etc., of the staff working under
him for ready reference and to facilitate the posting of entries in the
service books, service rolls and leave accounts. Only one register
should be maintained setting apart a number of pages for each kind of
form.

Seotion 6—Promotions.

37. Promotions to Gazetted rank.—Promotions from non-gazetted
to gazetted posts are made by Government. Any attempt on the part
of a Government servant to utilise outside influence in order to secure
official promotion will be regarded as evidence of the Government servants
unfitness to succeed in fair and open competition. It also contravenes
the Government Servants’ Conduct Rules, the penalty for which is the
withholding of promotion. S

{Government Memorandum No. 499, ﬁrf/l;lf;"; 20th Msy1947; D. Dis. No. 4327-

38. Increments.—An increment shall ordinarily be drawn as a matter
of course unless it is withheld. An increment may be withheld from a
Government servant by the competent authority if the former’s conduct
has not been good or his work has not been satistactory. The appointing
authority will sanction the increment of the non-gazetted superior and
last grade staff working under him. ‘
(Fundamental Rule 24.} T o=
89, Periods counting for increment.—(1) All duty in a post on a time-
scale counts for increment in that time-scale.
(Fundamentsl Rule 26.)

(2) Service in another post, whether in a substantive or officiating
capacity, service on deputation or on leave other than - extraordinary
leave, and foreign service of a permanent Government servant counte
for incrementsin the time-scale applicable to the post on which he holde
8 lien as well as in the time-scale applicable to the post or posts, if any,
on which he would hold a lien, had his lien not been snspended§

(8) If a Government servant while officiating in a post or holding
a temporary post on a time scale of pay is appointed to officiate in a
higher post or fo hold a higher temporary post, his officiating or
temporary service in the higher post shall, if he is re-appointed
to the lower post, count for increments in the time-scale appli-
cable to such lower post, the period of officiating service in the higher
post which counts for increment in the lower post being' restricted to
the period during which he would have officiated in the lower post but
for his appointment to the higher post.

(4).If a Government servant’s substantive tenure of a temporary
post is interrupted by duty in another post or by leave other than extra.-
ordinary leave or by foreign service. such duty, leave or foreign service
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counts for increment in the time-scale applicable to the temporary post
if the Government servant returns to the temporary post.
(Fundumontal Rule 26 (4) and Audit Inatiucticns.)

40. Periods not counting for increment.—(1) Non-continuous officiat-
ing service of an officiating Government servent with no substantive
appointment shall not count for increment in a time-scale.

(Fundamental Rule 35, Note 2.)

(2) Leave taken during the officiating service of a Government
servant on a time-scale rate of pay does not count for increment in that
time-scale. Temporary Government servants other than those already
declared as substantive holders of temporary posts shall be considered
as officiating Government servants.

[Fundamental Ruse 26 (b). Audit Instiuot.ons.]
(8) A period of overstayal of leave does not count for increment.

(4) If a Government servant is suspended for misconduct, neither
the period of suspension nor any period of service preceding the suspen-
sion shall be allowed to count towards the period necessary to earn an
increment.

N (G.0. No. 9, Publio, 5th January 1926.)

(5) In the case of increments falling due while on leave or during
transit on the expiry of leave, the increased pay should be claimed
only from the daie of rejoining duty from leave or from the date of
assuming charge of the new post on the expiry of leave and transfer.

41. Sanction of increment.—(1) The Veterinary Assistant Surgeons,
compounders, etc., should submit their applications for increments to
the Controlling Officers concerned a month before they ure due. The.

- applications of compounders and stockmen should be subrmitted through
the Veterinary Assistant Surgeon under whom they are working.

(2) No separate applications are necessary for the increment
due to last grade Government servants. In such cases, the sanctioning
authorities shall, with reference.to the service records mainisined by
them, cail for reports, where necessary, in time from their subordinates
on the work and conduct of the peous and sanction the increments ae
and when they become due.

49, Increment to probationers.—(1) A probatiqner whether he is a
direct recrnit, transferee or promotee, shall be entitled to dravg the first
increment after putting in the service necessary to earn the increment
exclusive of the period. during which he was undergoing of course of
instruction or training, if any, applicable fo the class or category of the
post he holds; his next increment shall, however, be drawn ox}ly with
effect from the date on which he is declared to have completed his proba-
tion satisfactorily but the period of service from the date of the firat
inerement shall count for subsequent increments. .

@ ationer for whom the period of probation is cne year.
snd w(l?lsg igf;:ment is annual or Probationer_ for whqm the period_ of -
probation is two years and whose increment is also biennial, shall be

2~a
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entitled to draw increment only with effect from the date of satisfactory
completion of probation but the period of service from the date of appoint-
men;(exclnsive of the period during which he was undergoing & course
of i ction or training, if any, applicable to the class or category of
the post he holds})shall count for subsequent increments. ) )

(8) When & probationer is not déclared to have completed hie
probation satisfactorily within the period prescribed and his probation
is extended, the increment shall be postponed by the period by which
his probation is extended, but the period of service from the date of
appointment (exclusive of the period during which he was undergoing
a course of instruction or training, if any, applicable to the class or
category of the post he holds,)shall count for subsequent increments.

(G.0. No. 670, Finance, 26th April 1963; D.Dis. No. 4508-I1I/63.)

43. Consolidated Increment Certificate.—(1) The Controlling Officer
shall submit to the Director a consolidated increment certificate in the
prescribed form in respect of all subordinates whose increments have to
be sanctioned by the Director and which fall due in a particular month,
on or before the 10th of that month, with a certificate to the effect that
the incremenis of the subordinates mentioned therein have not been
withheld as a penalty. Separate consolidated certificates should be
sent for each class of subordinaves such as Veterinary Assistant Surgeons.
Clerks, Compounders, etc. A ‘“‘nil ' return should be sent if no
increment falls due in a particular month,

(2) In the increment certficates of officiating Government servants
and temporary Government servants who have not already been declared
substantive holders the temporary posts held by them, a note should
be added to indicate whether any leave other than leave with full pay
was taken by them or not during the period of approved service for
which the increment is claimed. g

(3) While submitting the increment certificates for sanction, the
designation and the place of duty (station) of the subordinates concerned
shall be invariably furnished in the increment certificate forms.

(4) When the increment is sanctioned, the Director will communi-
cate the sanction order to the Controlling Officers concerned. The latter
on receipt of the sanction may,(themselves sign the increment certificate
in the periodical increment certificate forms (with the necessary modifica-
tions), note on it the name of the authority which sanctioned the incre-
ment and the number and date of its order and)attach a copy of the
sanction to the concerned pay bill presented at the treasury for payment.

(Treasury Rule 16, Subsidiary Rule 13.) -

44. Officers working in other offices.—(1) The increment of a Govern-
ment servant who is holding a permanent post in one office but is working
in another office in the same service, category and grade as his permanenit .
post, shall be sanctioned by the competent authority in respect of “tlie”
post.in which He is actually working st the time the increment falle
due. In all other cases the increment will be sanctioned by the head
of the office to which he is permeanently attached. .
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" (2) In the case of a Government servant serving in another Govern:
ment department, the Head of that department or the immediate Con-
trolling officer under whom the Government servant is _working will
prepare the increment certificate (in duplicate) certifying to the accuracy
of the facts and send it with his recommendations to the Director for
sanction of the increment. The Director will sanction the increment
and return the certificate to the Head of the department or office in
which the Government servant is working.

Section 7—Punishments.

45. Warnings.—Warnings given to the staff for minor irregularities
may be entered in the ‘‘ Punishment Register ', but not in the confi-
dential report of the individuals.

(D.Dis. No, 1304.I1I/41 : D.Dis. No. 5235-V/51.)

46, Enquiry Officer.—(1) Disciplinary cases relating to officers.
(drawing a pay of Rs. 150 and above which prima facie call for dismissal,
removal, compulsory retirement of reduction (other than reduction
to a lower stage in the same time-scale) should be referred to the Specia:
Cfficer (Departmental Enquiries) who will, unless there are very strong
reasons to the contrary, undertake the enquiry and inform the authority
concerned. Disciplinary cases relating to officers drawing & pay of
less than Rs. 150 should not be sent to the Special Officer (Departmental

Enquiries) bud) should be dealt with departmentally.

(2) Casés in which reduction of pay from a stage to a lower stage in
the same time scale is considered sufficient, should not be sent to the
Special Officer (Departmental Engquiries) for enquiry.

(8) In respect of all disciplinary cases dealt with by the Specisl
Officer (Departmental Enquiries) a copy of the order passed by the
Government or other competent authority in each case should invariably
be communicated to the Special Officer for his information.

i ; D. Dis. No, £61.I1I{47 ; G.O, No, 112,

(G.0. No. 943, Pablic, 256hP ?xfl;xi‘:,h 11_;3517 .i‘anEary :.941:).) 61-I1I/47

47. Disgiplinary action.—4The following penalties may, for good
and sufficiént reason and as hereinafter provided, be imposed upon
members of the subordinate and last grade services, uamely);

(i) Censure. . .

(i) Fine @n the case of persons for whom such penalty is permis-
sible under these rules). o )

(iii) Withholding of increments or promotion, including stoppage
at an efficiency bar. . o

(iv) Reduction to a lower rank ‘n the seniority list or to a lower
post or time-scale, whether in the same service, or in another service,
State or Subordinate, or to a lower stage in a time-scale. .

(v) Recovery from pay of the whole or part of any pecuniary loss
caused to the State Government or the Central Government or to s local
body by negligence or breach of orders. .

a (vi) Compulsory retirement otherwise than under article 465 (2)
or under Note 1 to article 465-A of the Civil Service Regulations,
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(vii) Removal from the civil service of the Btate Government.
-(viii) Dismissal from the civil service of the State Government.
(ix) Suspension, [where & person has already been suspended unde:
para.gtaph 50 (@) (i) to f.he extent considered necessary by the autho-
rity imposing the penalty)
Explanations.—I. The discharge—

(a) of & person appointed on probation before the expiry or at
the end of the prescribed or extended period of probation, or

(b) of a person engaged under contract, in accordance with the
terms of his contract, or )

(c) of a person appointed otherwise than under contract to hold a
temporary appointment on the expiration of the period of the appoint-
ment does not amount to removal or dismissal within the meaning of this
rule.

II. The removal of a person from the civil service of the State
Government shall not disqualify him from future employment but the
Jdismissal of & person from the civil service of the State Government shall
ordinarily disqualify him from future employment.

III. The reversion of & person to his parent department while on
deputation in a temporary department, tle posts in which are not
governed by rules, shall not amount to reduction within the meaning
of this rule.

48. Fines.—The penalty of fine as such shall be imposed only on a
person who is member of the Madras Liast Grade Service, which 1s one
ot the services included in the Subordinate Services.

49. Punishing authority.—(a) (1) The authority which may impose
suspension pending enquiry into grave charges under paragraph 50 (d) (i)
or the penalties of

(1) censure,

(ii) fine,

(iii) withholding of increments, and -

(iv) recovery from pay of the whole or part of any pecuniary
loss caused to the State Government or the Central Government or to &
-local body by negligence or breach of orders
on a member of a Subordinate Service shall be his immediate superior
gazetted officer or, where the appointing authority for such member
s a non-gazetted officer, such officer or any higher authority :

Provided that such Gazetted officer shall, before imposing the
penalty of withholding of increments on a member, report the matter to
the appointing authority and obtain its prior sanction.

(2) The authority which may impose the penalties of

(i) withholding of promotion, including stoppage at an
efficiency bar,

(ii) reduction to a lower rank in the semorlty list or to a lower
post or time-scule, whether in the same service or in another service,
or to a lower stage in a time-scale,
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- (ili) compulsory retirement otherwise  than upder article 465
() or under note 1 to article 465-A’ of the Civil Bervice Regulations, "
(iv) removal from the civil service of the State Government,

{)ve)rii;miasullwhomthecivﬂsirhﬂ:ﬁeottheShtermmm.
on a mem! & Subordinate Service be the appointing suthority
or any higher suthority. -

_ (b) Where in any case a higher authority has imposed or declined
t_.a impose a penalty under this rule, a lower authority shall have no
jurisdiction to proceed under this rule in respect of the same case.
. (¢) The fact that a lower authority has imposed or declined to
impose a penalty in any case shall not debar a higher authority from
exercising his jurisdiction under this rule in respect of the same case.

(d) The order of = higher authority imposing or declining to impose

insnycasea‘.penaltyunderthismleshnllmpemdeanyorderpused
by a lower authority in respect of the same case.

50. Formalities.—(a) In every case where it is proposed to impose
on a member of a service any of the penalties specified in items (i), ),
(iii) and (v) in paragraph 47 Le shall be given a reasonable opportunity
of making any representation that he may desire to make and such repre-
sentation, if any, shall be taken into consideration before the order
imposing the penalty is passed. .

(b) (i) Without prejudice to the provisions of the Public Servants,
Enquiries Act, 1850 (Central Act XXXVII of 1850), in every case where
itisproposedtoimposeonamemberofsservioemyo!thepenllﬁea
specified in items (iv), (vi), (vii) and (viii) in paragraph 47, the grounds
on which it is proposed to take action shall be reduced to the form of &
definite charge or charges, which shall be communicated to the person
charged, together with & statement of the allegations on which each
charge is based and of any other circumstances which it is proposed lo
take into consideration in passing orders on the case. He shall be
required, within & reasonable time, to ppt in a written statement of hie
defence and to state whether he desires dn oral inquiry or only to be heard
in person. An oral inquiry shall be held if such an inquiry is desired by
the person charged or is directed by the authority concerned. At that
inquiry oral evidence shall be heard as to such of the allegations as are
not admitted, and the person charged shall be entitled to cross-examine
the witnesses, to give evidence in person and to have such wiinesses
called, as he may wish, provided that the officer conducting the inquiry
may, for special and sufficient reason to be recorded in writing, refuse
to call a witness. After the inquiry has been completed, the person
charged shall be entitled to put in, if he so desires, any further written
statement of his defence. If no oral inquiry is held and if he had desired
to be heard in person, a personal hearing shall be given to him. The
prooeedingsshalleontninssuﬂicientmeord of the evidence and a
statement of the findings and the grounds thereof,
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(i) After the inquiry referred to in clause (i) has been completed
and after the authority competent to impose the penalty mentioned
in that clause has arrived at provisional conclusions in regard to the
penalty to be imposed, the person charged shall be supplied with a copy
of the report of the inquiring authority and be called upen to show cause,
within a reasonable time not ordinarily exceeding one month, against
the particular penalty proposed to be infiicted. Any representation
in this behalf submitted by the person charged shall be duly-taken into
consideration before final orders are passed.

Ezplanation.—An opportunity to show cause against the imposition
of any of the penalties referred to in this sub-rule shall be given, after
the authority competent to impose the penalty arrives at a provisional
conclusion in regard to the penalty to be imposed, either by such autho-
rity himself or under Lis direction by & suburdinate authority who is
superior in rank to the officer on whom it is proposed to impose. the
penalty. o

(¢) The requirements of sub-rules (a) and (b) shall not apply where
it is proposed to impose on-a member of a service any of the penalties
mentioned in paragraph 47 on the basis of facts which have led to Lis
eonviction in a criminal Court or by a Court martial or where the officer
concerned has absconded or where it is for other reasons impracticable
to communicate with him.

(d) (i) A member of a service may be placed under suspension
from service pending enquiry inwo grave charges where such suspension
is necessary in the public interest. .

(ii) When a Government servant is suspended he is free to go
wherever he likes but he must leave his address in the Head Office.
He maust also leave his address with the Officer, if any, holding an enquiry
into his case. :

(G.O. No. 792, Pub'io, 21st July 1911.)
51. (1) Care must be taken to see that charges are definite and clear
A single charge of a general nature such as *‘ corruption *’ cannot be
regarded as sufficiently definite. In connexion with an enquiry intc
alleged corruption, a separate charge should be framed in respect of each
instance of alleged corruption. A series of charges on particular instan-
ces may, however be combined with a general charge of corruption or
incompetence of which the instances form fhe evidence. For example
the results of a series of charges of delays may be noted after due enquiry
as they occur in a conduct register and a general charge of incompetence
or persistent dilatoriness may be base on them.
(G.0. No. 731; Publc, 4th August 1926)

(2) Tt is particularly imnartant that the formalities prescribed in the
statutory rule should be followed if the investigating officer is in the
position of a prosecutor. The conduct of these quasi-judicial proceedings
should not give rise in the mind of the accused that the inquiry wae
conducted in anything but an impartial and detached frame of mind.

(8) A departmental inquiry should be completed with as little delay
as possible,
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(4) The. minute or order in which the investigating officer records
his findings should contan the reasons for each ﬁnd:l:s but should not
Le unduly prolix. : .

52: In departmental inquiries, ordinarily there is no reason why a
_Vakl}-_shonld"be allowed. If, however, the Head of the department or
inquiring officer is satisfied that the defendant will be greatly prejudiced
in making his defence unless he is allowed a Vakil, the Head of the
department or inquiring officer, may, for special reasons, to be recorded.
allow a Vakil to appear and plead on behalf of the accused official.

(G-O. No. 540, Public, 15 June 1928.)

.- 53. Criminal action.—(1) In cases involving criminal action such as
theft, assault, etc., which should be enquired into by the police, the
concerned departmental officer should prefer a complaint to the Police.
No departmental enquiry should be undertaken until after the police
case is di of.

(2) When the question arises of a departmental inquiry iuto the
conduct of an officer who has already been tried in a criminal court on
ihe facts which form the basis of the charge against him, the following
rules should be observed :—

(i if on a full consideration of the same facts, a criminal court
has arrived at a definite decision which is neither reversed nor modified,
it is not expedient that the department should proceed on the basis
that the proceedings in the criminal court were misconceived or that the
judgment was erroneous, but; ’

(ii)[feerhinfachsﬁecﬁngthechnrgewemnotphcedbefore
she criminal cours, or a definite aspect of the case was not considered
Jy it, there is no objection to a departmental inquiry into matters which
11d not form the basis of the judicial proceedings.

. (G.0. No, 488, Publio, 21ev May 1926.)

(i) It is not that the departmental authorities are not entitled
on grounds of legitimate suspicion, to order a departmental inquiry
in all such cases. Government do, however, wish to emphasize that in
inquiries of this kind, the departmental suthorities shonld not dissent
trom the conclusions arrived at by the Court of Law, unless fresh circum-
~tances have brought to light, lacunae or defects in the evidence before.
or in the procedure of such court.

54. Punishment records.—(a) The suthority imposing any penalty

under these rules shall maintain a record showing—

(i) the allegations upon which action was taken against the per-
son punished;

(i) the charges framed, if any;

(iii) the person’s representation, if any, and the evidence taken.
if any, and

(iv) the finding and the grounds thereof, if any.
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(b)" All orders of punishment shall also state the grounds on which
they-are based and shall be communicsted. in writing %o the _ person
sgainst whom they are passed. .

(c) A ** Pupishment Register ** in C.F. 211 should be maintained
by the Departmental Officers to note down punishments wherever they
are awarded to the staff working under them. ‘While writing up the
confidential dossiers, this register should be consulted, but such entries
should not go under the column ‘* punishment, censure, ete."’, or under
‘ Geperal remarks.” They should go under other appropriate columne
in support of observations made.

(D. Dis. No. 4057-II1/52.

55. Appeals.—Every person who is a member of sny of the services
shall be entitled to appeal, as hereinafter provided, from an order passed
by an authority—

(a) imposing upon him sny of the penslties specified in paragraph

47;

(b) discharging him in accordance with the terms of his contract,
if he has been engaged on a contract for a fixed or for an indefinite périod
and has rendered under either form of contract continuous service for a
period exceeding five years at the time when his services are terminated;
and )

{¢) reducing or withholding the maximum pension, including an
additional pension, admissible to him under the rules governing pensions.

56. (1) A member of a Subordinate Service shall be entitled to appeal
from an order imposing on him any of the penalties specified in para-
graph 47,

(a) if such order was passed by any authority specified in
paragraph 49, to the next higher authority to whom the former authority
is administratively subordinate, and

(b) if such an order was passed by the State Government, to the
Governor. »

(2) Every person preferring an appeal ghall do so separately and
in his own name.

(3) Every appesl preferred under these rules shall contain all
material statements and arguments relied on by the appellant, ‘shall
contain no disrespectful or improper language, and shall be complete
in itself. Every such appeal shall be addressed to the authority to whom
the appeal is preferred and shall be submitted through the head of rhe
office to which the appellant belongs or belonged and through the autho-
rity from whose order the appeal is preferred and in the case of members
of Subordinate Services, through the usual official channel. See also
paragraph 288, :

57. (a) An appesl may be withheld by sn suthority not lower than
the suthority from whose order is preferred, if—

m itismappeglinacaseinwhichundnrthuemleggnw
lies, ar
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(9) it does. not comply with the provisions of paragraph 66 (8) or

(3) it is not preferred within two months after the date on which
the appellant was informed of the order sppealed sagainst, and -no
reasonable cause is shown for the delay, or ’

(4) it is a repetition of a previous appesal and is made to the same
appellate authority by which such appeal has been decided and no new
facts or circumstances are adduced which afford grounds for a recomsi-
deration of the case, or

(5) it is addressed to an authority to which no appeal lies under
these rules : ?
Provided that in every case in which an appeal is withheld vhe
appellant shall be.informed of the fact and the reasons for it:
o Provided further that an appeal withheld on account only of
failure to comply with the provisions of paragraph 56 (3) may be re-
submitted at any time within one month of the date on which the
appellant has been informed of the withholding of the appeal, and, if
resubmitted in a form which complies with those provisions, shall not
be withheld. .
(b) No appeal shall lie against the withholding of an appeal by a
competent authority. -
' Section 8—Foreign Service.

58. (1) The services of permanent Veterinary Assistant Surgeons
of the department are sometims lent fo local bodies, private bodies,
etc., under the Foreign Service Rules for a certain specified period. After
the expiry of the period, the services of the sume person may be extended
for a further term or the services of another subordinate lent according
to the wishes of the employer and the opinion of the Director. The
sanction of Government is obtained in every case.

(G.O. No. 3513, Revenus, 24th November 1911.)

(2) No Government servant may be transferred to foreign service

against his will.
[Fundamental Rule 110 (a).] .

(8) A Government servant transferred to foreign service shall
remain in the cadre or cadres in which he was included immediately
before his transfer and may be given such promotion in those cadres
ag the authority competent to order promotion may decide.

(Fademental Rule, 113.)

(4) He is, in the absence of special orders to the contrary, allowed

to count his service under a foreign employer towards increment fin any
progressive appointment, he may hold in the departmen’ )
’ (5) When an officer is transferred' to foreign service in India, he
draws salary from his foreign employer, and a contribution is paid te
Government towards his leave salary and pension, by the foregn
employer from the date on which he relinquishes charge of his appoint-
ment under Government. An officer reverting to duty under Government
ceases to draw pay from the foreign employer, and contribution is dis-
coritinued from the date on which he resumes charge of his appointment
under Government, .
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(6) When a Government servant is transferred to foreign servica
under a private employer, the authority sanctioning the transfer shall
require the employer to: deposit security equivalent to three - months’
pay of the Government servant in foreign service, which will be refunded
claims of Government and the Government servant have been settled)
to the private employer after the period of employment is over and the

(G. 0. No. 771, Finanee, 31st Octobor 1928, Fundamental Rule 114, Note 8.)

(7) The increments of Veterinary Assistant Surgeons lent to local
and private bodies are sanctioned by the employer but the increment
certificates should be countersigned by the Director before the increased
pay is granted.

(8) Veterinary Assistant Surgeons in foreign service shall be entitled
to leave and other privileges in accordance with the regulations epplicable
to the department to which they belong.

(9) The travelling allowances of an officer both when proceeding
on transfer to foreign service and when reverting to duty under Govern-
‘ment shall be borne by the foreign employer.

(10) The travelling allowance of an officer for the journeys per-
formed by him to hold charge of a non-Government veterinary institution
during the absence of the permanent incumbent on casual leave is debit-
ble to the local fund, municipality or private body as the case may be.

(11) When the services of a Veterinary Assistant Surgeon are lent
under foreign service conditions to Zamindars and other private gentlemen
‘or to private institutions, it should be made a condition of the loan that
the foreign employer shall not himself take any disciplinary action
against such subordinate, but that, should be necessity for such action
arise, he will report the matter to the Director of Animal Husbandry
who will investigate it and inflict such punishment as he considers that
the circumstances require. When cases arise in which a serious charge
is made against a Veterinary Assistant Surgeon in foreign service, the
Director may re-transfer him to Government service.

(@.0. No, 3513, Revenue, 24th November 1911; G.0: No, 839, Development,
- 2nd April. 1924.)
Seetion 9—Pension. -

59. The preparation of the final pension applications of Gazetted as
well as non-gazetted offcers, who ave due to retire on a retiring or super-
aunuation pension should be taken up one year in advance of the date
of retirement and get them duly verified by the Accountant-General’s
Office before they actually retire.

(D. Dis. No- 2495-1/49.)
Section 10—Service Books.

60. Cazetted Government servants.—A record of the services of each
Gazetted Government servant is maintained by the Audit Officer whe
usually audits his pay or who accounts for the contribution recovered
from the foreign employer in the case of a Government servant lent tc
foreign service, ‘ o
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61. Non-gazetted Government seroants.—(1) A service book in Funds-
wental Rule form No. 10 should be maintained for very non-gazetted
“iovernment servant in Superior service at his own cost as soon as he.is
regarded as selected for admission to a Government service.

ﬂ (Q)Inth.ecue_oflutgnd:hser;:hts and menial establishments
from contingencies service rolls which are supplied at the expense
of Government should be maintained. -

62. Opening entries and finger-prints.—(1) A non-gazetted Govern-
ment servant soon after his first appointment, should purchase a service
book, fill in the necessary particulars and keep it ready for the opening
entries being completed by the Controlling officer. The Controlling
Officer will, as soon as possible, obtain the fingers and thumb-impressions
and signature of the subordinate in the respective columns in the book
in his presence and attest with the following certificate :—

‘‘ Certified that the above finger-prints have been taken in my
presence and under my personal superintendence, from the left hand
of the individual whose services are entered in this book.”

" (2) Finger-prints of the Government servants should be obtained
in the space provided for the purpose in the service book itself. The
impressions should not be taken on separate slips of paper and pasted
to the service book. :

63. Finger-print apparatus.—(1) The Departmental Officers are each
supplied with a finger-print apparatus which consists of the following
articles :—

(2) A sheet of tin or copper screwed down by its corners to a board
about one inch thick, an ordinary printer’s roller and a tin of printer’s
ink. Both roller and slab must be thoroughly cleansed with kerosene
oil on each occasion after use, dried with a rag and put out of the way
of dust.

(8) The manner in which the impression should be taken is as
follows :—

(a) Squeeze a drop of ink on the plate and work it with the roller
till it forms an even layer over the surface. The ink must be so thin as
i allow the colour of the place to show through it.

(b) Then take the little finger .of the left hand, roll the bulb
slightly on the inked slab, and roll the inked finger again only once from
one end to the other in the space provided for it in the service book,
mdthenmmavetheﬁnguwithontsmndgingthawm;dothsm
with each of the other fingers and thumb is succession so that ink prints
of them may be taken in their allotied spaces. To afford clear scope for
identification, the whole of the finger (or thumb) between the tip and
the first joint must be impressed. :

. Nets.—A drop or two of kerosene oil added to the.ink makes it more fiuid.)

84. Date of birth.—(1) The date of birth shall be verified with
ence to authentic records available before entering it in the service
In the case of a Government servant the year alone of whose bi

{1
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known but not the'month and date, 1st July ghall be treated as the date
of birth. When both the year and the month of birth are known but
not the exact date. the 16th of the month shall be treated as the date
of birth.

(2) The date of birth entered in the service book or roll-of & non-
gazetted Government servant shall not be altered, except in the case of 'a
clerical error, without the orders of the Director.

65. Entries in the service books.—(1) The entries in pages 2 and 3
of the service books (shall be renewed and re-atfested at least once in
every five years and the signature in columns 8 and 9 shall he dated))
Finger-prints shall be renewed once in five years ln the front page of the
gervice rolls of the Liast Grade Servants and menisl establishmentsl

(2) Every step in a Government servani's official life including
temporary and officlating promotions of all kinds, dates of satisfactory
completion of probation and substantive appointments, increments and
transfers and leave of absence other than ordinary casual leave availed
of,(as well as other changes, if any, affecting his position) should Le
recorded in the service books{or rolls regularly and concurrently with
their accurrence, each entry being verified duly with reference to depart-
mental orders, pay bills, leave statements, etc., and attested by the
Controlling Officer. If the Controlling Officer has a gazetted assistant,
he may delegate the duties of attesting the entries to such an assistant)

(8) The following instructions shall be carefully observed in main-
taining the service books or rolls :—

(@) Any special test examination passed by & Government
servant shall be entered in the service book together with the number
and date of the notification publishing the result and the part and date
of the Fort St. George Gazette containing the notification.

(b) Officiating and temporary service and leave taken prior to
first substantive appointment to.a permanent post shall also be recorded.

(¢) In the case of officiating or temporary service, it shall bLe
clearly noted whether such service shall qualify for pension{pr otherwise
for example; in the case of officiating service, the nature of the vacancy
in which the Government servant had officiated and in the case of tem-
porary service, whether the temporary post was eventually made- per-
manent or not, shall be stated)

(d) Personal certificates of character shall not be entered in the
serviee book.

(¢) When the probation of a Government servant is terminated
or when he is awarded any substantive punishment such as reductien,
suspension, removal or dismissal, the reasons for the same shall he
recorded in brief.

(4) The Principal, Veterinary College, Madrag, is ‘responsible for
secing that' the necessary entries are made in the- gervice books - of- the
subordinates on the staff of the College regarding the vacationavailed
of by them. o



ORGANIZATION, . SERVICE CONDITIONS, ETO. 81

65'. Landed property statements.—Every member of the Subordinate
Bervices should submit to the Controlling Officer not later than the 15th
January each year a statement in the prescribed form showing all the
immovable property of which he stood possessed (or in which he bad sn
interest at the close of the preceding calendar yeir or the ‘‘No change"
certificate for being attached to the service register of the individual

- concerned) The Controlling Officers should furnish the following certifi-
cate to the Director by the 5th February each year :—

** Certified that the landed property statements have been obtained
from all the subordinate officers of the department working under me and
verified with the new sanctions accorded by the Director of Animal
Husbandry during the year to which the return relates, and that the
additions or alterations reported by the staff have been duly embodied
under attestation in the statement attached to the service books and
gervice rolls.”’ ]

(D. Dis. No. 184-I11/39.) ;

67. Verification of service.—(1) The service books and rolls in eac
office shall be taken up for verification in January eyery year and the
Controlling Officer, after satisfying himself about the correctness of the
entries made therein, shall record a certificate as follows over his signa-
ture. The verification shall be in respect of all service qualifying fo
pension whether permanent, provisional, temporary or officiating.

Service verified up fo............ (date) from............ (pay bills)
soquittance rolls and similar records to be specified by reference to
which the verification was made. : :

[Fundementel Rule 74 (a) (iv), Subsjdiary Rule ]2.]

(2) Officers who maintain service books and rolls sl}ould f}n-nish
by the 5th of February every year fo the Director a certificate in the
following form :—

“ Qertified that a service book or roll has been maintained for
every Government servent including menials; that entries therein have
been promptly made in accordance with the rules; that the services
of the Grovernment gervants were verified in accordance with the rules
and the fact of such verification recorded in the service books, ™

8. Custody of service books.—(1) The service books and rolls of all
subordinates slgall be kept safely in the office of the Controlling Officer.
The service books of non-gazeted officers officiating in gazetted
nppoirgl)nent: ?xex this depsrtment will be sent to the Head Office
immediately they are promoted for being transferred to the office of
the Accountant-General, Madras. s
Wh Government servent is transferred to another circle
or oﬁi(cse) his szl;viie book will be sent to the concerned Controllmg Officer
under whom be is transfefred and not handed over to the person trans-
ferred {gor will it be given to him when proceeding on leave)
(4) The service books and rolls of Government .servaiits lent to
local and private bodies shall be kept .by the Controlling Officer:  If a
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non-gazetted Government servant is transferred to foreign service(or
proceeds on leave from foreign service or reverts from foreign service,)
the Controlling Officer who maintains his service book shall forward the
register to the Audit Officer for noting therein under his signature neces-
sary particulars in connection with such. foreign service)

69. (1£A11 non-gazetted officers when an opportunity occurs shall
see that their service books are being properly maintained. If this is not
done, difficulties may arise in the verification of services when the officers
concerned apply for pension.

(2) The service book may be given to a Government servant only
when no pension is given to him on resignation or discharge without fauls,
an entry being first made therein to this effect or in the event of Govern-
ment servant’'s services terminating by his death to his relations on
applicationy) Should no application be made within one year of the-
death of the Gevernment scrvant, the service book may be destroyed. '

Secticn 11—Confidential Reports.

70. Preparation.—(1) Personal files of all officers including lower
division clerks should be prepared at the end of every calendar year in the
prescribed form and sent to the scrutinizing authority not later than
10th January. They should contain all the information necessary for
correctly assessing the character, ability, ete., of the officer reported
on. (The reports need not be written up every time there is a change
in the official superior of the officer reported on, unless the relieved officer
has something special to record. A reporting officer who goes on leave
or is transferred before he can write the personal file of a subordinate
for any particular year should leave behind for the information of his
successor a full note on the subordinate for incorporation in the report)

(G.0. No, 2354, Public, 2nd December 1937 ; G.O. No. 2553, Development, 14th

Ootober 1938; (.0, No. 81, Publio, 10th January 1839 ; R. Dis, No. 426-A/38 ;

D. Dis. No. 3447-I11/41.)
(2) The following instructions should be noted in writing confiden-
tial reports :— )

((i) Although the form prescribed by Government has to be
adopted in writing up these reports it is necessary that the officers who
write the report understand what exactly should be written in brief)

‘The language adopted in dealing with the subordinates’ or officers’ ability
or intellect or initiative, should be very clear and precise.

(i)(What is wanted is a very brief and precise record contain-
ing the opinion of the officer wirting the report about the subordinate’s
capacity, judgment, etc. Jf good or meritorious work has been dome
during the period of report§ particulars should be furnished. Mere words
like ** good ”’, ** Not safisfactory,” etc., are not enoughf The word
“ fair ”’ should not be used s it is vague, . -

_ (iii) Bach officer writing the report should do so independently
without reference to the previous records of the subordinate -and
immediately send it to the higher officer. ' s
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) (lv)éllreporﬁng‘oﬁcers should report specifically on the pro-
fe:smx):l?l knowledge of omcers by giving details instead of merely sayimng
ar. : B

(3) Adverse remarks made against officers and subordinates m ine
qonﬁde!}hal reports should be communicated to the individual concsrned
in writing and his acknowledgment obtained and the fact of having done
so should be recorded in the conndential reporta. (Representations against
unfavourable remarks communicated should be preterred within one
month from the date on which communications is received by the

officer concerned’

(G.0. No. 2505, Public, 21st September 1953 ; D. Dia. No. 6238-I11/63.)

(4) Indebtedness of an officer in cases where indebtedness is likely
to detract from his efficiency as a Government servant should ne speci-
fically commented on(and the fact whether adverse remarks, if any,
made have been communicated o the officer concerned should also be
stated in the confidential repott.)

(G.0. No. 2553, Development, 14th October 1938.)

(5) Personal files which are prepared and maintained by the Con-
trolling Officers that are required to be scrutinized by the Directox(should
be shown to the Director confidentially for his scrutiny at the sime of
Director’s first inspection during the calendar year, but the personal files
containing adverse remarks should be sent to the Director for scrutiny
before st February and 1st July every year)

(D. Dis. No. 2534-I11/51 ; No. 3238.I11/51.)

(6) A statement prescribing the authority who should prepare sva
maintain the personsal files and those who should scrutinize them is)given
Appendix C: :

. (D. Dis. No, 426-4/33.)

(1( Officers who scrutinize the confidential reports should ensure
themselves that the reports are mmntamed regularly and _cc_)rrectly in as
foll and complete a form as possible) Where the scrutinizing authority
disngrees with an entry in a file by the immediate superior of she officer
reported on, it is his duty to record his own views on the file. (Failure
to do so ab the proper time would carry the implication that the scrutiniz-
ing authority agreed with the entry made by the lmx_nedmte_.’mp-:mon
and the former will then be stopped from urging anything he may have

%o say against the entry at a later stage)
- (G.0. No. 623, Public, 24th July 102 ; D.Dis No, 1622-A/33.)

“w1. Report on probationers.—Periodical reports on the work and
bon;uét oEp probatigers should be submitted to the Director fevery llmgf
year excepting in the case of probationers who will be due to comD el_g
their probation within six months about whom & quarterly report xstwube
be sent in respect of the last two quarters. These reports shonldthe
sent in confidential cc‘)lvszrs aﬂdxgassed tg the Personsl Assistant to
Director of Animal H: andry by name. - e
(8 ‘;fi. 263.A/85; D. Dis. No, 8447.101/41 ; D. Dis. No. 13437-F11/62.)

3
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Section 12—Private practice.

79. (1) Gazetted Officers of the department are not entitled to engage
in private professional practice as of right but are ordinarily permuicsed
1o do so subject to such condition as may be laid down by the Governmezt
from time to time. (Any Gazetted Officer may be prohibited from
engaging in private protessional practice il such practice 1s likely o invet-
fere with the efficient discharge of his official duties.)

(9) Veterinary Assistant Surgeons are entitled to private practice
and may charge fees subject to the condition that such private practice
does not inverfere with their legitimate duties(and subject 5o other
restrictions as may be imposed from time to time,

(8) Private practice can be undertaken by a Touring Veterinary
Assistant Surgeon prowided that
(¢) it does not interfere with the promph attendance of outbreak
reports,
(b) it does not involve any expense to Government.

73. (1) In cases where a Veterinary Assistant Surgeon is divected by a
superior officer fo proceed to a place fo treat a private animal, it does
not mean that travelling allowance for the journey may be claimed from
Government, nor does it mean that the attendance of outbreak reports
can be discontinued.

(9) If the snimal of any Government official is treated by a Veteri-
mary Assistant Surgeon, the case should be treated as private practice
unless it be a contagious disease.

(8) Except for the grant of certificates of soundness and health
officers in charge of institutions can treat as private practice only those
cages attended to outside the institution.

(GO, No. 2440, Revenue, 3rd November 1916.)

74, (1) Veterinary Officers may make free use for the treatment
. of their private cases, of the instruments or apparatus in Governmsnt
.hospitals or dispensaries, bub the cost of any medicines, dressings, or
other materials supplied from Government stock for such cases must be
recovéred from the owners concerned and credited to Government.

©)] ¥t the drugs for a private case sre wrgently required or if they
are unobtainable elsewhers, Veterinary Officers on itinerating Juty can
supply them from their medicine chest provided the cost thereof is
recovered from the owners of patients and credited to Govetnme.nﬁ
The Treasury receipt in each case should be submitted to the Controlling

Officer immediately.

75. Tt i not the business of the Head Office or Controlling . Officer
4o collect the private practice fees of any'meg;b_ersref She staff, and sy
must therefore make their own arrangements in the matter.
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CHAPTER II—DUTIES.

Section 1—General lnstmctiohs.

76. (1) All Government servants are required to reside at the Head
quarter stgmions prescribed for them, and whenever such Government
servants, in exceptional cases find it necessary to live outside the preQ
scribed Headquarters they have to obtain the specific sanction of tae
Controlling Umeer, who will sanction only on the merits of each case
and in accordance with administrative convenience.

(D. bis. No, 813v-111/52.)

(2) No Government servant should divulge either to the press or
any outsiders the contents of any communications and circulars intended
solely for the guidance of Gdvernment servants. .

(D. Dis. No, 5172.111/62.)

77. Relations with the public.—Government servants’ conduck and
personal relations with the public should be so regulated as to reilect their
duty to * serve ”’ in the best interest of the people and ihe country.
While indifference or discourtesy towards the members of the nublic
coming to them for relief or guidance is positively bad, Government ser-
vants should do much to bring home to public that the old bureaucratic
order of things has gone, and that there e nothing now separating the
yules from the ruled. 'TChis new spirit of the times should be apparenk
on all occasions when officials come ino personal confact with the peopie
as well as in all official communications.

(G.0. No. 3034, Publio, 4th Docember 1948 and D. Dis. No. 10486-TTT/48.)

78. Co-ordination with other departments.—(1) The Collectors and
Revenue Divisional Officers have been instructed by Government( to
jake personal interest i the working of the other departments in their
districts and assert their responsibi]itj to see that not only their own
departments but also all the other departments in the districts administer
their charges efficiently. ]

(2) Tt is very necessary for the departmental officers to keep them-
selves in close touch with officers of other departments, {viz., Revenue,
Agricultyire, Co-operative, Industries, Forest, etc. Personal contact
helps & grest deal and will be found very beneficial in pushing on the
various activities 1 which this Department is interested) Some sub-
jects relating to this.department in which joint action with other Depari-
ments is possible and necessary are given below :— &

(@) Correct statistics of mortality among livestock.
(1) Cattle and poulfry- breeding gocieties. -

-(iif) Milk recording, sociefis: -

Tiv) Farest grazing aveas.

3A
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(v) Diseases of animal communicable to human beings.
(vi) Fodder crops and manure.

(vii) Trade in livestock and livestock products.

(viii) Inspection of milk supply depots.

(ix) Propaganda—

(@) Through test-books—Schools or occasional lectures,

(b) Co-operation with the Public Health Department in the
Health week celebrations.

(¢) Taking on active part in all shows and exhibitions. The
District Veterinary Officers, in particular. should take every opportunity
of meeting officers of the other Departments and discuss #ish them
subjects of common interest and on which joint action would be bene-
ficial. [They should also instruct their subordinates to have a uimilar
contact with the officers of the other Departmentsy)
(D. Dis. No, 563:1I/42 and D, Dis. No. 6250 LI/52.)

(8) It is very essential that there should be close co-operation
between the officers of this department and the Agricultural Depart-
ment for the successtul working of schemes. (The cattle and poultry
in agriculture farms should be supervised by the District Veterivary
Officers who will give necessary advice and guidance to the officer m
charge of the Yarm. The hvestock maintained in the Agriculture
Research Stations should be inspected by the nearest Veterinary Assis-
tant Surgeon as often as possible and timely veterinary aid rendered)

(Government Memorandum in D. Dis. No. 5695-IV/47 and D. Dis. No. 1747-IV/49.)

(4) Tt is essential that every member of the Revenue Department
be made to evince interest in the work of this department, especially
in the more rural parts where the villagers are most ignorans.( All
officers of the department including the Touring Veterinary Assistant
Surgeons should, therefore, make it a rule to call.upon or see in other
ways all officers of the Revenue Department, from the Collector Jown to
Revenue Inspector, at the Headquarters or while in camp or whose head-
quarters may be visited during a tourd

(5) The officers of this department are required io tnlfe every
opportunity of advising cattle owners as to the methods by which their
cattle can be improved, prevention of disease by inoculation{and other
wise and the treatment of epizootic and other discases of common occur-
rencey :

79. Conferences and meetings.—(1) If any Govgrnmenﬁ servant
directly receives & request to serve on cpmmlhtees copstltuted by Gpvem-
ments of other States and private bodies, they should not con_dltlon%lly
or otherwise signify their willingness to serve on such committess but
ghonld send a reply requesting that the Madras Government shanld be

in the matter. ;
mldmssed(ﬂ.o. No. 20, Public, 6th Janusry 1954; D.Dis. No. 307-II1/54.)

1f an officer attends a co’nference,' meeting, ete., as a repre-
uen’ia,tgt)a of the Government, the period of his absence should be weated
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as on duty. If the officer is permitted to attend such conference, etc.
by other States, etc., and if he is paid remuneration, the period of a.t;sence,
shoulgi be treated as casual or other leave and if he is not paid any remu-
neration it should be treated as duty. In either case the other States, ete.

concerned will meet the officer’s travelling allowance and daily allm;vanc-é
for the period in question. If an officer is permitted to attend confe-
rences, meetings, ete., in his personal capacity, the period of his absence
should be treated as casual leave or other leave for which he is eligible.

(G.0. No. 2881, Public (Ser.), 20th Octoker 1953; D. Dis, No. 6873-I11/58.)

80. Ezaminers.—(1) The sbsence from headquarters of the Officers
of the Animal Husbandry Department for render(i]ng the following items
of work will be treated as duty, and such absence should, be restrict:d
to the minimum number of days :— ’

(1) Conduct of B.V.Sc. Degree Examinations at Madras.
(ii) Service as examiners in the subject of Animal Hygiene in
the Agricultural College, Coimbatore.

(G.0. No. 2636, Development, Tth June 1961; R. Dis. No. 2982-TII/51.)

(2) However, for absenting from the headquarters for servicing as
an External Examiner in examinations conducted by TUniversities( on
bodies other than the Madras University out of the Madras State. the
officer concerned should obtain prior grant of casual leave or other leave
to which he should be eligible from the competent authority and such
absence should be restricted to the barest possible minimum number of
days. ;

(8) The Director of Animal Husbandry, Madras, is empowered fo
permit the Gazetted and non-gazetted Officers of the Department to
accept offers of Universities and other Bodies appointing them as question
paper setters and examiners, etc., and to receive and appropriate for
themselves remuneration that might be offered therefor to a maximumt
of Rs. 500 in each case in respect of Non-Gazetted Officer and Rs. 1.00
in each case in respect of Gazetted Officer subject to the conditions (i
hat if in any case, the Director refuses permission, it should be reported *
promptly to Government and (i) that due care is taken in all cases to
engure that the additional work will not interfere with the normal werk
and duties of the Government servant concerned.) :

8l. Advlt edncation.—Officials of this department should visit adul¥
education schools run by Government within their jurisdiction and give
durine their tonrs useful talks as often as possible and help generally
in liquidation of illiteracy, in the State n all possible ways. 2

(G.0. No, 2180, Education, 3rd Auguet 1950 D. Dis. No, 5720-I1/50 and D. Dis.

No. 10858-11/52.)
s Sectlon 2—Veterinary College, Madras. .
89. Functions.—(1) The three main functions of the College are —®
- Bducation. (i) Clinical work and (i) Research.
(9) The responsibilitv for the discipline and mansgement of the
College is vested in the Principal subject to the control of the Director.

(6.0, No, 1558, Development, 31t Octcbrr 1625, G.0. No. 1098, Developmept, .
1pth July 1927.) :
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) (3) Each department of the College shall be in charge of a
Professor or Lecturer.

(4) The duties of (i) the Personal Assistant to the Principal, (ii)
Resident Veterinary Officer and (iii) Warden of the College hostel shall
be distributed among three different lecturers or professors.

(5) In the management of the hostel the Warden shall be assisied
Ly & member of the College subordinate staff and this Assistant Wardemn:
shall reside in the quarters provided for him within the hostel premises.
The Assistant Warden shall also attend to urgent night cases, efc., of
the hospital whenever the Resident Veterinary Officer goes on short
leave.

(6) The library and reading room of the College shall be properly
maintained with an up-to-date catalogue of the books, journals, etc. [All
completed volumes of current professional journals shall be bound n an
tniform manner at the Government Press without unnecessary delay

(7) The Principal shall be the ex-officio President of the College
Sports Club. One of the officers of the staff shall be the sports Secre-
tary, who shall be nominated by the Principal. The sports Secretsry
shall be assisted by a qualified Physical Director. .

(8) The Principal shall also be the ex-officio President of the
Madras Veterinary College Medical Association of the students, the
office bearers of which shall be elected by the students.

83. (1) The College Calendar shall be printed and got ready for 'suus
by the end of March preceding the academic year to which it relates.{ A
copy of it should be sent to the Ministry of Agriculture, Government
of India promptly. The draft calendar should be submitted o the
Director for approval before printing.
(G.O. No. 113, Devel -pment, 7th January 1949; D. Die. No. 8190-II/48.)

(2) The Principal is responsible for seeing that the rules and regu-
lations of the College are ke;pt up-to-date and reprinted as occasion
demands.

(8) A monthly staff meeting under the chairmanship >{ the Prin-
eipal will be held during theCollege session at which current literatare
will be discussed and questions relating to the general welfare of the
students may be rai

(4 The Principal shall not allow the use of the College buildings
or premises by anv ontside bodv for holding meeting, ete. . without
obtaining the permission of the Director on each such occasion.

84. (1) The. Director mav sanction expenditnre fo the extent neces-
sgry in connection with schools and colleges under his control on () the
provision and maintenance of games, courts and sthletic fields and (3)
the provision of dressing and bathrooms in playgrounds. .

[Madras Financial Code, Appendix 7 (24).]
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(2) He may sanction an annual grant-in-aid to §
» H ! -in- the Sports Club of
ﬁ}e Veteyme.mry Collége, Madras, not exceeding one third o? the s.mltm;h‘
of subscriptions raised or Rs. 800 whichever i less. The bill for each
grant should indicate in detail how the amount was calculated.

(D. Dis, No. 2476-I1[44.)

(8) Sale of manure.—1he fbllowing rates have been fix ‘
. % ed for 1
sale of manure collected from the Hospital section of the Collegeé:r—the

RS, RS.
Lorry load i 10 Small Cart 3
Big Cart - 3
(&.0. No. 3249, Development, 14th July 1951; R. Dis, No, 7999.1/50.)

Section 3—Institute of Vgterinary Preventive Medicine,‘Ra;nipet.

85. (1) The regponsibilihy for the discipline and management of the
Institute of Veterinary Preventive Medicine is vested in the Superin-
‘tendent, subject to the control of the Director.

. (2) The daily feed for the animals in the Institute shall be deter-
mined by the Superintendent and the fesd indents passed by him.

(8) The Superintendent shall be responsible for determining the
gize of inoculum required for the manufacture of different biologicak
products.

(4) Bach brew of every product manufactured in the institute shalk
be subjected to the necessary potency test, safety test, ete., before being
declared fit for issue. :

(5) All animals which die in the Institute shall have a post-mortem
examination performed on them and the findings recorded.

(6) Tn the case of biological products which are not manufactured
in the Institute bub are obtained from other sources for stock and iesue
to the staft, the Superintendent shall address the Director for placing
the necessary indents with the suppliers. No other officer of the depart-
went shall obtain his requirements of sera and vaceines: from outside
sources but obtain his requirements from the Institute of Veterinary
Preventive Medicine, Ranipet. . )

(T) Research work allied to the manufacture of biologica's shall be
initiated and carried out in $he Institute as oppertunities occur.

. (8) Pro forma production or manufacturing accounts together with
cost sheets, showing the cost of production’ of each individual prodact
manufactured, shall be maintained in the Institute. 5

7 (GO No, 2898, Development, 22nd June 1951; D. Dis, No. 4606-I/5L}

Section Q—Livestock Section.

86. Livestock and dairy farms.— (@) Superintendents are in charge

of the Farms,
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(2) All births, deaths, destruction, additions and transfers of
animals should be reported to the Head Office immediately on occur-
rence so that the pedigree registers maintained at the Head Office may
be kept up to-date. {The breeding policy laid down by uhe Deputy
Director of Animal Husbandry (Livestock) should be followed and the
breeding stock serviced when they come to heat as per the programme
laid down by the Deputy Director of Animal Husbandry (Livestock)
No animal should be purchased or sold without the consent of the
Director of Animal Husbandry. .

" (8) All animals belonging to Government will be valued (bv the
Deputy Director of Animal Husbandry (Livestock) once a year in March,
April which will be the book value for that financial year whatever be
the amount is realized in cases of sales. {The book value thus fixed for
the animals only for official information and should be treated by the
concerned officers as confidential: 4

(4) A cropping scheme for the following financial year should he
drawn up in proper time and the previous approval of head office
ohtained thereto, by 1st March each year. Everyday, the forecast of
Iubour to be employed the next day should be judiciously prepared #nd
labour properly distributed the next day for work on the Farm. All
‘the Farm operations and pasture areas should be supervised and inspected,
as often as necessary, by responsible officers with a view to avoid slack-
ness and wastage.

87. Sheep.—(a) The Sheep and Goat Development Officer wrrks
under the guidance of the Deputy Director of Animal Husbandry (Live-
stock) and his jurisdiction extends throughout the State. His main
duties are as follows :—

(1) To study the various breeds in the State.
(2) Selection of snitable sites for sheep and goat farms.

(3) Study the results of introducing certain breeds in select areas
in the State.

(4) Stady the marketing of meat, wool and skins.

(5) Formation of sheep and goat breeding societies.

6) Formation of marketing societies for wool-skin and meat.

(7) Formation of wool weaving societies.

(8) Building up of improved flocks of sheep and goats.

(9) Study of effects or grading-up in relation to ares, altitude and
climate.

(10) Advice to the public with regard to sheep, goats, wool,
gking and hides and wool products.

(11) Supervision of the work of the sheep shearing demonstration
units. '

(b Tn the farms where sheep and gosts are maintained, shearing

of snimals, wool analysis, etc., should be done as per instructions,






AMENDMENT TO THE MANUAL OF ANIMAL HUSBANDRY
DEPARTMENT, MADRAS.
The following amendment is issued to the Manual of Animal
Husbandry Department, Madras :—

(a) For the words  all animals, cattle, sheep, poultry, pigs,
horses, ete. ” ocourring in sub-paragraph (3) of paragraph 86 at
page 40 of the Manual the following shall be substituted, namely :—

« All animals—cattle, sheep, pigs, horses, eto., other than
poultry .

(b) The following shall be added to sub-paragraph (3) of
paragraph 86 at page 40 of the Manual :—

« In respect of poultry the Departmental officers concerned
will fix the value of poultry under their direet control once a year
in March—April according to the rates approved by Government
and enter the book value of birds in their records. The book
value fixed will be for official information and should be treated
by the concernad officers as confidential. No prior approval of
Deputy Director is necessary for fixing the book value. The

ting officers should however, cheok during their i
of the farms, units, eto., whether the book value of birds has been
correctly entered ’’.

(G-0. Ms. No. 2706, Agrisulture, dated 13th Septembor 1967.)
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__ 88, Sheep Demonstration Units.—The following are the duties of
Veterinary Assistant Surgegns in charge of sheep demonstration units :—
(1) To demonsirate the clean production of wool by improved
methods of washing and shearing. )
. @ Opening of shearing yards and do propagenda with demonstra-
tions on the benelits of improved shears. '

(3) Dipping and drenching of sheep, wherever possible.

(4) Castration of scrub rams and bucks in the villages visited.

(5) Give advice on ‘the proper methods of breediug and manage-
ment of sheep and goats.

(6) Demonstration of grading up and preparation of wool for the
mazrket. ¢ >

(7) Organize Sheep and Milch Goats Associations.

(8) Organize producer co-operative societies for wool and its pro-
ducts, skin and meat.

(9) Opening of village wool utilization cenres and weaving societies
and contract them with marketing Societies for marketing of finished
products.

(10) Take part in shows and exhibitions as and when required for
prepaganda and demostration for shearing, etc. by improved msthods

(11) Advice to the public on sheep, goat and wool and its prodnets.

89. Poultry.—(1) The Poultry Development Officer is in charge of
the entire poultry work in the State and works under the guidance of the
Deputy Director of Animal Husbandry (Livestock).

(2) Whenever required by the Director of Agriculture once a year.
the Poultry Development Officer will deliver lectures on poultry breed-
ing to the students of Agricultural College, Coimbatore.

(3) The Pouliry Development Officer will inspect the pouliry
demonstration units in veterinary institutions and other centres wlhere
poultry are kept by Government and offer advice.

(4) He will contact private poultry breeders in the State as
far as possible and advice them on fmproved and up-to-date methods
of keeping poultry. He will also do prapaganda work during eshibi-
tions, fairs and shows as opportunities occur.

(5) On all poultry farms where pens of foreign and indigenous*
breeds are maintained, the yeild of eggs, the performance of birds, rearing
of checknns, selection of promising birds should be studied snd sleo
measn--ments and weihgments of eggs and birds should be done regularly
and the necessary records kept.

Section 5—Disease investigation.

90. (1) The disease investigation unit consists of (i) the Veterinary
Disease Investigation Officer (cattle). who is assisted by a Veterinary
Assistant Surgion, (i) Veterinary Disease Tnvestigation Officer (Sheep
and Goats) and (iii) the Veterinary Disease Investigation Officer
(Doultry) All of them have jurisdiction throughout the State,
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(2) Their duty is to carry ouf systematic investigation info
diseases of livestock according to a programme laid down by the Directon
and the Indian Council of Agricultural Research. For shis purpose
each investigation officer should submit for approval a technical pro-
gramme of work for the following year, so as %o reach the Direcior not
later than the date prescribed.

(8) Tn addition to this, they should conduct investigation into the
incidence of obscure and hidden diseases whenever reported by the staff
of the department.

(4) A mobile laboratory has been sanctioned for field investigation
of diseases by Veterinary diseases Investigation Officers.

(5) A quarterly resume of work dome by each of the Veterinary
Dicease Investigation Officers should be submitted to the Director not
later than the 15th of the month following each quarter of the official
year.

Section 6—District Veterinary Officers.

91. Inspecizons.—(1) Bach Veterinary Assistant Surgeon’s posi
shoutd be mspécted by the District Veterinary Officer tiwice u year. A
report of the inspection should be submitted to the Head Office in Form

No. Vetermary 10 or 14 as the case may be after each inspection aund
this fact mentioned in the monthly diaries.

~ (2) In the inspection report of veterinary institutions the Districh
Veterinary Officer should furnish particulars of daily average attendance,
number of admissions and rumber of castrations done together
with similar figures for the corresponding period of the previous year with
ressons for fall, if ‘any. The District Veterinary Officer should refer only
to the existing buildings and furniture, condition of medicines and
instruments whether the medicines have been judicionsly used and:
whether the cupply is sufficient for the intended period, etc. No
request should be made in the inspection report regarding the construc-
+tion of additional buildings, supply of furniture, medicines, etc., 3s no
action will be taken by the Head Office on the remarks made s the
inspection reports. The proper course is to make a separate reference
o the Head Office for sanction required even though a supply of medi-
cines, etc., has been recommended in the inspection report.

(No. 1949.V/48.)

(3) In respect of touring billets and minor veterinary dispensaries

4he livestock work done and the number of breeding bulls in the divi-

gion together with comparative figures for the previous year should be
furnished in the Inspection Report.

' (No. 1940 V/48.)
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(4) A District Veterinary Officer should occassionall; i
visits ln additiol} to routine inspections on the memberi z?yhissurgp;:
A lustrict Veterinary Officer should keep in close touch with his head-
quarter hosptal taking an active part in the work and helping the Veseri-
Dary Assistant Surgeon in charge in difficult cases and should also attend
to cases while on tour.

(G.0. No. 162, Dove.opment, 14th July 1927 ; G.0.No. 1742, Development,
Macch 1949; D, Dis. No. 8495-111/47.) . aas

92. The District Veterinary Officers should act as Veterinary
Practitioners under the Glanders and Farcy Act for the area under cheir

charge.

93. Conference.—(1) The District Veterinary Officers are permitted
to hold a conference of Veterinary Assistant Surgeons in theiwr respec-
tive districts for the purpose of exchanging views and having a
discussion on departmental questions once a year. The Veterinary
Assistant Surgeons attending the conference will be allowed travellng
allowance as on tour.

(G.0. No, 1133, Development, 15th March 1947; R. Dis. No. 7545-11/46.)

2) The agenda for the conference should be confined so subjects
of professional importance with reference to the local conditions, ete.,
so as to facilitate the adoption of an uniform policy in the particular
area. Matters which are likely to be interpreted as governicy the policy
of the department as a whole should not be discussed unless they he
in connection with a reference received from the Head Office by the
District Veterinary Officer. A copy of the resolutions passed at the
conference should be communicated to the Head Office for record. Any
resolutions regarding which an action by the Head Office is considered
necessary by the District Veterinary Officer  should be dealt
with by means of separate communications on each subject, which should

contain complete facts and figures.
Section T—Veterinary Hospitals and Dispensaries.

94, Definition.—In this department the term ** Veterinary Hospital »
is applied to those institutions located in buildings which contain wards
fcr in-patients, in addition to the dispensary building. The term ‘ Tete-
rinary Dispensary ? or Minor Veterinary Dispensary * is applied fo
those institutions in which ‘there is no accommodation for in-patients.
A dispensary is often located in a rented building, with t_he addition of
s temporary shed for dressing cases and conducting operations.

95. Policy reqarding opening of mew veterinary institutions.—Veteri- .
parv institutions shall be opened only in places, where they are -:ee'lAfl
most. depending on the cattle population of the area gnd the proxi-
mitv of an already existing veterinary institlfti9n. Tf a place is selected
for the opening of a hew veterinary institution and approved hy tle
) “body of the area or large jandholders should bear

Director, the local | beas
at least 50 per cent of the initial and annual running cost of the insti-
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tation, but in cases where local bodies or large landholders are not able
to contribute 50 per cent of the expenditure, a smaller contribution will
be accepted by Government and in exceptional cases the entire coniri-
bution will be waived for special reasons. Iach case will be considered
on its merits and if the (Government are not in a position o finaace
#ew veterinary institutions without contribution from local budies snd
if the local bodies concerned are not in a position to pay any contribu-
tion, the scheme will be deferred.
(G.0. No. 1139, Devetopment, 25th Mereh 1947 ; R. Dis. No. 1731-11/47.)

96. Recovery of contributions.—(1) The contribution due from local
bodies, etc., should be worked out in the form of the pro forma in
Appendix J (3) and the amount due from the contributor should be worked
based only on the probables of the current year. Fifty or 25 per cent as
the case may be of this amount will have o be paid by the contributor for
the current year. The pro forma will also contain the percentage of the
actuals of the previous year and the amount actually recovered from the
contributor during the previous year, which will show whether the
contribution has been recovered in excess of the actuals or short of the
actuals. The excess amount should be deducted from or the short
been worlked out based on the probables and a demand sent to the local
body, etc., by the District Veterinary Officer for the net amount thus
arrived at with a copy of the pro forma showing the details. A copy of
fb}g demand sent to the contributor should be submitted to the Head
Office. 4

(9) Fach veterinary institution should be dealt with in a separate
file to avoid confusion in the amounts to be recovered from a local body,
which has to contribute towards more than one veterinary institu-
tions. '

(3) In cases where a lump contribution is paid which is not based
on the expenditure, the amount should be recovered early in the year
and the fact intimated to the Head office with a copy of it fo the
Accountant-General, Madras.

(R. Dis. No. 5673-1/52.)

97. Staff.—(1) The staff of a new veterinary institution consists
of a Veterinary Assistant Surgeon and two attendants. The number of
attendants will be increased or decreased once a year depending cn
the daily average attendaice at the institution as shown in parageaph
475.

(2) The question of appointing a compounder to a veferinary
jnstitution is not considered until the institution has a steady average
attendance of 30 or more patients of all classes & day. In certain cases
however, where the Veterinary Assistant Surgeon in charge has tour-
ing work in the taluk, a compounder will be sanctioned.

(3) Bach District Veterinary Officer should submit on or before
the 5th Aucust every year & list of the veterinary institutions in his
charge which he considers should be provided with compounders.
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explaining the necessity with facts and figures for the past three years.
1f the Director approves, the proposal will be treated . .
Echeme for the following year. o s Pam W
“ Addmoml Vetermary Assistant Surgeons will be sanctioned
for veterinary instifutions where the daily average attendansa is so
large as could. not be managed by one Veterinary Assisiant Surgeon.
) (5) The staff attached to a veterinary institution will bé under the
pmedinte control of Veterinary Assistant Surgeon in charge.

98. Working Lours.—(1) Veterinary hospitals and dispensaries shall
be kept open tfor the treatment of out-patients from 8 a.m. to 11 a.m.
and 3 p.m. to 5 p.m. on week days and from 8 a.m. to 11 a.m. on
Sundays and authorized Government holidays. Urgent cases shall be
attended to at all times.

(2) No Government Veterinary hospital or dispensary shall
remain open without a Veterinary Assistant Surgeon or a more senior
officer in charge of it.

Note.—~The above revised timings will come into force from 1st October 1935.

99. The Veterinary Assistant Surgeon in charge of a veterinary
institution, where the average daily attendance is U and less will attend
to the outbreaks reported from the taluk, in which the dispeusary is
- situated, and & compounder employed to render first aid, etc., for the
immediate relief of a patient or repeat medicines, which have already
been prescribed by the officer in charge. The Director i suthorized to
gmntexemptionsﬁ'omthistouringworkinwainwhishitinmferes
with the efficient discharge of the dispensary work. Ordiparily a Vete-
rinnryAssisﬁmtSurgoninchargszsdispmmrywiﬂbeexempted
from attendance of outbreaks, when the average daily attendance at the
dispensary exceeds 20.

(G.0. No. 206, Revenue, 16th January 1918 ; G.O. No. 532, Development, 20th March
1941; D. Dis. No. 6875-11/39.)

100. Veterinary Assistant Surgeons in charge of Government Insti-
tutions shall not be absent from their stations on private practice for
methmﬁxhannemmﬁvelynwptwiﬂ:thepmmottbo
Controlling Officer.

101. Patients and Patients’ Register—(1) Cases of contagious
diseasesshonldnotbeadmittedintol\leteﬁgaryinstiﬁoneitpetnm
or out-patients, nor should the Veterinary Assistant Surgeon in charge
treat them outside, if any other help is obtainable. (If the case 1= une
of an epi ',theTouringVetarimryAmistsnt urgeon concerned
should in!armodofihommmﬂtheowmdthounm
ted tc apply to that officer for advice.)

(2)/A certain amount of licence, msy, however, be perwiiiled as

for exam in the case of the contagious diseases of d *“ Distemper "
and ‘“Mange) A distemper case may be admi as an _m-_p-hmi
when sll the inlboppihlgmempty;bntshouldadmmonbo

of non-conitagions nature, then, either the disteniper
-euogh::l.ﬂ.b?aeimdcﬂnmudthampﬁmw»
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have the animal treated as an out-patient -according to circumstances.
A goon as the distemper case is discharged the kennels should be well
cleaned and disinfected. Mange cases can be treated as out-patients if
kept away from the other animals in the yard.\ If further relaxasion
of the rule is necessary in any particular case, the Veterinary Assistant
Surgeon 1 charge should apply to the District Veterinary Officer
concerned.

102. (1) A patients’ register should be ma.intained(preferably in
three sections. one for in and out-patients, one for castration cases and
the third for cases not brought to the institution, but supplied with
medicines. A separate register may be maintained for in-patients where
the pumber is large. The serial numbers should be consecutive in each
section, i.e. each section should begin with No. 1 on the 1st of April
of every year. For purposes of differentiation, the letters 1.P. may he
added to the numbers of the in-patients, as this will facilitate the prepa-
ration of monthly returns’)

(9) Case sheets in special Veterinary Form 89-I1 sheet sheuld

be maintained in respect of the following cases :—

(i) Important cases which are of professional interest,

(ii) cases which form a source of information for maintaining
professional note books.

(iif) all paying out-patient cases and

(iv) all in-patients.

(R. Dis. No. 5051-IT/42.)

103. (1) An animal which is brought to the institution one day and
supplied with medicine for subséquent days, should be treated as ap
out-patient knd not as ** a case supplied with medicine but not brought
to the institution,”’ but cases for which medicine sufficient for two or
more days is given should not be treated as two or more attendances
whether the animal is brought at the time of giving the medicine or
not. ’

~ (2) When a patient is admitted suffering from two diseases, il
thould be counted as one case only, but both diseases should be men-
tioned in the patients’ register.

(8) Castration cases should be reckoned in the daily average
abtendance of an institution. {Cases not brought to the institution buf
supplied with medicine should not be reckoned in the daily average
attendance of an institutio ]

(4) All cases brought to the institution for examination or. coun-
cerning which only advice is given and cases brought for post-mortem
or destruction should be entered in the patients’ register.

(5) Animals shod in the compound ghould not be entered in j;he
patients’ register unless they are shod specially for some defects which
is being treated by the Veterinary Assistant Surgeon. -

(6) Cases discharged as being impossible of further eure sheuld be
“shown undei ‘‘Relieved’ while those whose treatment “has’ been stopped
at the nwner’s request shonld he entered as “discontintted”’.
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(D (gt should not be difiicult for a Veferinary Assistant Surgeon
1o decide between those cases which have been cured once but have
been attacked again by the same disease and should sheretore be treated
as new cases, and those which although not cured, the owner has been
unable to bring back for further treatment on the day indicated Ly the
Vetermary Assistani Surgeon. If, however, any Veterinary Assistant
Surgeon feels unable to decide these points for himself, the following

procedure may be followed.

At the end of a month those cases under treatment which
are expected to return should be carried forward on the 1st of the follow-
ing month) If they do not return during that month they may be
classed as-* Discontinued >’ and if they return at some future dase ihey
roay be entered as new admissions. o

(8) The balance of in or out-patients af the end of the month
shouldYiniclude all those cases that have been attending during the
laster part of the month. Cases which have volountarily discontinued
their attendance at the institution for fifteen days or more should nof
be included in the balance) A

(9) When an out-patient is transferred to the in-patients’ ward o
pice versa it should not be entered as a separate case in the other sec.
tion of the patients’ register (but the transfer should be noted in the
register in column (1) as ** transferred to IP/OP. on . . . . . 19 .2

104. If a change of ownership of an animal under treatwient is
reported to the Veterinary Assistant Surgeon he should make mnote
of it in the registers. (The Veterinary Assistant Surgeon is not respon-
sible for any transaction concerning his patients that takes place and
his registers cannot be taken as conclusive proof regarding the owner-
ghip of an animal. )

105. Cases which are treated by the Veterinary Asgistant Surgeon
as private practice outside the institution and for which drugs have been:
taken from it should be noted in the patients’ register &mong the cases
supplied with medicine but nof brought to the institution. A note
should be made in the remarks column of the register that the cases
were private ones so as o enable inspecting officers to check the drugs
whichh were supplied to the cases) In such cases their cost price should
be recovered from the owner irrespective of the species of animal treated
and credited to Government. . =

106. In-patients and their feeding.—(1) TIn-patients. are -admitted
into a Veterinary Hospital at owner’s risk and on an advance payment
towards treatment and feeding charges of Rs. 10 in the case Jf hurses
and cattle and Rs. 5 in the cases of dogs and other small wnimals. A
declaration :n Form No. 45, special to the Animal Husbandry Depart-
ment should be obtained in every case. Owners of patieats msy,
however be sllowed to supply their own fodder every day without the
hospitals or dispensaries; but the cost of any medicines, dressing, a
expenditure being met from the advance;- | . . e

‘(R. Dis. 253A/88).
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. (2) An attendant should be sent by the owner to look after a large
animal while 1t 1s 1 the hospital and .he must coutorm %0 blle WSEruc-
tions of the Veterinary Assistant Surgeon .n charge. If stis 15 20t
possible, a special servant will be engaged if necessary af the expeuse
ol the owner of the patient. Notiung in this rule nced be taken Lo
prevent the Veterinary Assistant Burgeon in charge from airanging ion
the liospital attendant to look after a poor man's ammal which .8 sept
as an in-patient in a hospital.

(8) When an animal is fit for discharge, a bill-will be issued %o the
owner showing the amount due and no animal will be discharge until
the bill is paid in full up to the date of removal of the ammal irom
the hospital.

107. Feeding of Government animals admitied into a Veterinary
institution.—The feeding charges of all animals belonging to the lucal
Government other than those of Government commercial departments
.and undertakings, during the period of treatment in veterinary insti-
tutions should be met by this department. But when special fodder to
which such animals are accustomed or which is prescribed by the
Veterinary Assistant Surgeon is not available locally the department to
which the animal belongs should arrange to suppy 1t.

(G.0. No. 814, Development, 4th July 1933; D.D.s. No. 991-B/33; G.0. No. 588,
Devalopment, 1st April 1935; D. Dis. No, 453;-15/34.)

108. Unclaimed animals.—(1) if the owner of an animal under
treatment fails to pay all hospital dues and arrange to take delwery
of the animal within seven days from the date when it is declared fit
for discharge the animal will be sold in public auction or otherwise
with the permission of the Director. Notice of the sale shall bs posied ta
the owner at his last known postel address at least seven day prior $o
the date of sale, and the amount spent by the institution in respect of
such animal with expenses of sale shall be recouped from the sale-proceeds
of the animal. If there is any excess it will be caredited to Government
if not claimed within 15 days of sale by the party and if any dues stil}
remain to be paid by the owner, legal action will be taken for the
recovery of the amount.

(R. Dis. No. 253-A/53 ; D. Dis. No. 6347-I/42,)

(2) The Director may order disposal of the unclaimed animal by
publie auction or otherwise, recoup the amount due to Governunent trem
the sale preceeds and write off the balance, if any. The total amount
written off shall not exceed Bs. 50 in any one year for the Veterinary
Coliege hospital and Rs. 25 in any one year for any one mufassal
institution. .

(Madraa Financial Code, Appendix 23-B-2.)
: (8) When unclaimed gnimals are sent to Veterinary ins't@tuﬁons
by the Police or & District Magistrate to be kept and fed there till itey
are claimed or sold, the Veterinary Assistant Surgeon in charge should
refuse to admit such animals unless the officer sending them undertakes
o bear the charges and advances the momey necessary. 1n no case
ghonld thie Department bear any portion of te maintenance charges of

such animels.
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(4) If animals involved in accidents, etc., or carcasses are sent to
a Veterinary Institution, the transfer, feeding, burial charges, etec., of
such cases should not be met by this department. If such cases are
sent to a Veterinary Imstitution by the Police department .and if any
charges are incurred by the Veterinary Assistant Surgeon in charge of
the institution, they should be recovered from the Police department by
sendiug a bill in triplicate for acceptance and book adjustment..
(D.Dis. No. 4413-1/40.)

109. Leoy of fees.—(1) Fees for admission and treatment %

to tlie ecales given below will be collected from the owner of each ani

brought to s Veterinary Hospital who is in receipt of an income of

Rs. 200 ¢r more per month. Animals belonging to persons whose

Eontlﬂy income is less than Rs. 200 per month will be treated free of
arge.

Weekly fes
Animals. Jor

treatmend.

8. NP,
{a) Elrphants .. w7 . vo .. 10 00
(b) Camels . ws - e o 6 00
{c) Horses & .o o - > 6 00
(d) Cattle and ponirs under 14 hands 3 00
(e) Dogs, cats, calves, foals and deer 2 00
{f) Other emall animals and birds .. 1 00

G.0. No. 3422, Developm>nt, 31st August 1950: R.Dis. No. 8101-1/48 3)
(GEO. No. 4805, Develop t, 15th N ber 1952 ; D. Dis. No. 11388-1/51.)

Note.—(i) A monkey and mangoose should be olessed under “ other amall animals

and birds, ** (R. Dis. No. 947-A/28.). '

(if) Mules should be classed under «horses and ponjes aocc-rding to their sine,

(iii) Buffaloes should be classed under “cattle and ponies under 14 hands”.

(iv) Donkeys, aeses, sheep and goats should bo classed under * dogs, cats, cslves,
foals and deer ™. .

[\s] Circus animals such as lions, tigers, cheetahs snd bears sbould be classed
under *“‘horses.” i

(vi) Pups should be clsased under **dogs™ and not under * other gmall animals".”

(D. Dis. No. 4067-1I/41.) "y
(2) These rates are weekly and will be collected at the time of
admission, treating a week or & part of & week as full week.

110. Operation charges.—Certain operations are also chargeable in
addition to admission fees. The rates for these are given below :—
Name of operakon. Fees to be

charged.

B8, NP,

1 Ampntation ofs legof adog - e 2 00

P o o = B
2 Amputation of penis— "

Cows = o o 4

((c))Do[ 4 . . 4 1 00

4
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Name of opsration. Fees to bo charged.
& Amputation of tail— ®s. XP.
(o) Horse . . e T e 4 00
@) Cattle .. v we w8 00
(¢) Small smmals (mcludmg the docking of 1 00
a pup's tail).
8 Amputation of leg or claw—Cattle wso 00 R.Dis. No. 2100-A/33.

6 Amputation of the udder—Cow .. e
7T Castration—

{a) Horse . . o “ .
(b) Cattlo—
(i) by open method i a5 s
(ii) by burdizze method PO
(¢} Dog (irrespective of the income of hhe
owsner).

8 Cryptorchid operation—Horse ..
9 Ovariotomy and Hysterectomy—

{o) Horse " . .o o e
) Cattle .. i 7 W
(c) Smsall animals .. A e

10 Dystokia including Embriotomy and re-
placement of Uterus—-

(a) Horse .. . o i i
(b Cattle .. W e Bad aid
{c) Smail animals

11 Removal of Urethrsl oyst or ecaculus—
{a, Horse el % AN i
(0) Cattle .. a B o -
() Small animals .. “

13 Bomoval of worm in the eye—Horse

18 Removal of dew claws—Dog (urespectwe
of the income of the owner) ..

14 Removal of & dig't in & dog

15 Removal of the grow',h from the bladder—
Dog o
16 Removal of phme ata cows and buffaloes.

17 BEnucleation of the nyebull——

(a) Horsp .. 5 i - -
{b) Cattle o s . o o
(¢) Bmall snimals .. ae . e

18 Firing—Horse—

(s) Line firing w5 v 28

(%) Point firing . v -
19 Reasping cutting or exu‘uting teoth—
{a) Horse .. . e
(b) Cattle .. . . o ve
(¢} Bmall amimels .. i . -

20

40

40
10
10

'S

10

10

00 R. Dis. No, 867-A/82.

00 R.Dis. No.1347.A/38.

00

00 R. Dis, No, 2137-1/51,
00 :

00 R. Dis. No. 1847.A/
36,
00 R. Dis.No,1347-4/36,

00
00 R.Dis, No. 1347 Aj36.

00
00
00

00
00
00

00

00 R. Dis. No. 1347-A/86,
00

00 R. Dis.No. 1163-A/32:

00 R. Dis. No.1152-T1/40.
R. Dis. No, 2187-1/51.

00

00

00

00
00

10 0o

1

[1L.]
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Name of operation. Fess 10 b; oharged.
i 2s. n2.

80 Tracheotomny=—

(a) Horse .. . . ‘e . 10 o0

(b) Catsle .. i o o i 8 00

(¢) Bmall anixals .. - . s ¢« 00
91 Imperforate anus—

(a) Horse .. . . . W 4 00

(b) Cattle .. 5 . . - 2 00

(¢) Small animals .. . e ais 1 00
22 Operation for roaring—

Horse o . . 20
23 Trephining facial si

{a) Horse .. . . . . 10 00

@) Cattle «o w0 er 0 e 4 O
24 Neurestomy—Horse a - . 10 00
26 Tenotomy—Horse .. . . . 10 00
26 Operation for guitter, flstulous withers or 10 00

pule evil—Hor. e,
27 ision of (in luding )

quiring & g-neral hetio—

{a) Horse .. . e . e 8 00

(b) Cattle .. w = = - 4 0O

{¢) Small apimals .. e . . 2 00
28 Re uction of Umbilical Hernla—

(@) Horse e o s i o 8 00

(b) Cattle .. % - o . 4 00

(c) Smail animals .. ... .. e 1 00
20 Ojeration for Scrotal Hernia and other

varietiss—

{a) Horse s s s . . 10 00

@) Cattls oo o0 arwe e 6 L0

{c) Small animals .. e e . 4 00
30 Reducing the dislocated shoulder of an ani-

mal under chloroform—

(a) Horse a5 e 5 i . 10 00

(@) Cattls oo .. e e ee 6 00

(c) Small animals .. o . - 4 00
81 Ligation of the digitsl vein—Horse ¥ 10 00
32 Post-morte mination at the request

of owner—

(@) Horse W b - aa w10 00

() Cattle . 4% o we w000

{0) Small animals .. o . o 4 00

(7%
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(Trrespective of the income of $he gwner.)

83. Pregnanoy test of cow or she-buffalos ,. Animals belongiug to persons
i = whose annual ﬂouma in Joa than
Rs. 500 .. . 0 80
Others .. - 100
(D. Dis. No. 947-A/28; D.Dis. No, 2100-A/32; D. Dis. No. 667-A/32; D. Dis.
No, 214-A/30, D, Dis. Nc. 1611-4/30 D.Dis. No. 3u53-a/31 ; D.Dis No. 1163-A/33;
D. Dis. No. 1152-1/40; G.O. No. 564, D.velopment, dntﬂd 1luth Aprd 1837 ;
D. Dia, No. 184:.-A/33; U, No. 3422, Devolopment, dated 3lst-August 1v50;
D. D:s. No. 8lul-1j4>; G. 0 No. 896, Development, dated 6th November 1961 ;
D. Dis. v, 2137-I/51 ; Gov M lum No. 8s356-E/61-5, Develop-
ment, dated 17th December 1951 ; R- Dis. No. 7847-1/61).
Note.—(a) No admission ‘fee should be, c} d for animal tht for post-mort:
or for operations which do not requre professionsl atteudance either before
_ or after such operations for ping of teeth. (D. Dis. No. 2050-A[31).
(b) The fee for postfmortem examination inclides tho eost of disposing of the
earcase,
(¢) The rule in item No.'32 about fees for post b inabi Mthe quest
ofownsrnppueaomytouhev ,Colhge" pit ‘but.nuf,t.o fi i
in charge of mofussil i 1) d the p
fee, sor post: bi dono at owner’s reque.t
Au animals wnu-.h die 1n tue hospxtal attacned to the Veteri.ary College wil have a post-
p on them, unless the owner expresses & wish to the

contrary.

(@) The fee to be charged for other major operations not included in this
list should be ascsrtained from Head Office.

111. Free treatment.—(1) The following will be treated free even
jn the Veterinary institutions where the system of levying Iees nas
been introduced :—

(a) All animals belonging to Government and local ‘bodies.
N. B.—The hores of His llency the G *s Bodyguard belong to the

local Government,

(b) Animals remanded to a hospital by a Magistrate.

(c) Animals sent to a hospital by an officer of the S:P.C.A.

(d) Dogs sent ‘by the Police for observation for rabies, in cace
the owner is unwilling or unable to pay.

(e) Animals of such owners as are in receipt of an income of
lese than Rs. 200 per mensem.

(2) If fees are levied for patients in a Veterinary institution,
medicine charges will be levied for patlents supplied with medicines.
from that institution but not brought to it, in cases where the owners
of the animals concerned are in receipt of an income of Rs. 200 snd
over per mensem.

(8) Animals belonging to the Mlhtary Department and Covern-
ment Commercial concerns, will be charged for treatment, efe., at the
Government institutions where fees are levied. Feeding charges also
will be levied in respect of such animals while under treatment, unless
rations are supplied by the department to which the animals belong.

(#) The following are departments of Govemment ‘which are
undertakings of s commercial character :—

1. Agricultural College Dairy, Coimbatore. -
2. Cinchona Dspartment.




AMENDMENT TO ANIMAL HUSBANDRY DEPARTMENT
MANUAL.

The following shall be a,dded as sub-paragraph (6) in
paragraph 112 :—
’ 6. (i) Free ambulance semca may be provided to the
Animal Welfare Board for the transport of the animals from the
place of accident to the Veterinary Hospital provided the
animals are ownerless. No advance deposit need be collected from
the Animal Welfare Board, Madras.

(ii) Sick animals bronght by the Animal Welfare Board may
be admitted as in-patients in the Veterinary Hospital without
colleation of advance deposit. However, the treatment and
feeding charges, if any, of such animals should be met by the
owners of the animals.

(G.0. Ms. No. 1222, Agriculture, Dept., dated lst April 1067).
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AMENDMENT TO THE ANIMAL HUSBANDRY
DEPARTMENT MANUAL.

After the words *S.P.C.A. ** occurring in the first sentence of
sub-paragraph (i) of paragraph 112 (5), the following words shall
be added 1—

« or Blue Cross of India, Madras *’.
(G.O. M, No, 1411, Agriculture, dated 17th August 1966.)
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8. Kerala Boap Institute, Koghikode.

4. Industrial Engineering. Workshop, Madras.

5. Pearl Fisheries.

7. Fish-curing yards.

7. Fish-curing yards.

8. Central Jail, Coimbatore,

9. Central Jail, Vellore. ;
10. Public Works Workshops at Madras and Mettur (Electrical).

11¢. Ambulance.—(1) The following rates of fees shall be levied for
the use of the Veterinary College ambulance for conveying animals in
distress and animals concerned in accidents, belonging to persons who
are in receipt of & monthly income of not less than Rs. 200 =~ -

Hire rates for
Distance. - A - s ~
Horse. Jutka Catils. Detention
Pony. charges.
BS. A, P. BS. A. B, BS. AR ES. AP
Within a radius of 3 mjles h 7T 8 0 4 0 0 3 00 300
Beyond a radjus of 3 miles .. 18 0 0 6 0 0 50 0

(2 A concessional rate at one and a half fares will be charged
instead of two fares for taking animals to the hospital and back to
residence, if the journeys are performed on the same day.

(G.0. No. 3645, Development, 9th August 1951 ; D, Dis. No. 1655-I1/50.)

. (8) The motor ambulance van attached to the Veterinary College
may be used for transport of sick animals from places even outside the
city limits to the Veterinary College Hospital and back, and ‘the hire
charges calculated at the rate of Re. 1 per mile travelled beyond the
city limit in addition to those laid down above.

(G.0. No. 5162, Devel %, 20d December 1852 ; D. Dis. No. 8448-II/52.)

P

(4) The fee shall ordinarily be payable in advance. In case of
accidents, however, the fee shall be paid by the owners within 24 hours
of tie time of the accident. ;

(5) No fee for the use of the College ambulance shall be charged in
the following cases :—

. (i) Animals concerned in accidents sent by the Police or the
8.P.C.A. provided the snimsals are unclaimed or ownerless.

(i) Cruelty cases remanded to the College hospital and sent to
the Pinjarapole under the orders of a Magistrate, provided the condi-
tion of the animal is such that it could not be taken fo the Pinjrapole

except in the ambulance.

0. . 1193, Development, 6th May 1939 ; G.O. No. 4964, Levelopment, 10th
fo0. He Ootober 1040 ; D. Dis. No. 4672-1149,) -
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113. Shoeing forge.—A shoeing forge is attached to the Veterinary
College, Madras, and horses are shod by trained farriers st the followmng
rates to be paid in advance.

Special ahoes
.or shoss wih
Ordinary. - Calkinsor Removes.
Jeathsr sdges.
RS, A. P BS. A, P. BS. A. P,
{1) Horses and ooba v 6 0 ¢ 780 3 80
(2) Ponies . 5 40 86 ¢4 0 300
()] Rapxnorundhngwnhmnmonzh 0 8 0 "
(per fuot).
4) Sho ing with leather (par foot extra) 0 8 0 .
(6) Shoejng in case of restive horscs. 100
{Extra per amumal.)

Norze.—A fes of R, 3 par horse will by charzal fyr shoe'ng the horse b loiging to
the Cjty Fo.i0e provydsd tae Pulice D pu.tment supply the shoes to be uited up.

(G.O. No. 1414, Development, 17th Uctobsr 1435 ; Guavernment Mem randum
No. 25693/11-2, Devetop vent, 2nd Ociober 1941; R. Dis. No 425v-1I/41; G.O.
No. 3249, Developmeat, 14th July 1951 ; D. Ljs. No. 7909-1/50.)

114. Destruction.—(1) The destruction of animals does not form
part of the duties of the members of this department, but there are scine
cases iu which it is expedient for it to be done by the Veterinary
Assistant Surgeon in charge of a hospital or dispeusary.

(2) The following fees will be charged for destroying snimals at
_all Government Veterinary institutions :—
(a) For horses, cattle and other large animals-—The actaal
charges incurred for destruction and disposal subject to a minimum of
Rs. 3 in each case.

(b) For small animals like dogs—8 annas for each animal.

(G.0. No. 18y, Reveaus, I(th Jmuary 1918 ; G.0. No. 242, Developmeat,
12th February 1928 .)

(3) No admission fee should be charged for animals brought for
destruction. The above fee for destruction includes cost of disposing
of tlie carcass. When an animal is sent for both destruction and post-
mortem examination, the fee prescribed for post-mortem examination
only stould be charged and no fee should be charged for destruction.

(D. Dis No. 947.D/28.)

(4) The charges actually incurred in disposing of the carcasses of
patients which die or are destroyed in the institutions at the request of a
client may be met from .contingencies, but in the case of large animals,
whieh were not suffering from a contagious disease it should be
possible to find a chuckler willing to remove the carcass for the sake of
tho skin withont any expenditure to the veterinary institution.

(5) No fees need however be levied, if the officer attending on the
case ndvises its destruction on humanitarian greunds and carries it oas
with the consent of the owner. The charges for the disposal of such
oarcasses, if any, should be borne by the owner,
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... (6) No fee should be charged for the destruction of sn animal
‘believed to be rabid nor for the removal of the brain of snunal which
-has bitten or licked a buman being. ’

 115. Cases charged under the Prevention of Cruelty to Animals
Act.—(1) The following instructions with regard to cruelty cases after
arrest by agents ol the sociery for the prevenuion of cruelsy to animals
are issued for the guidance of the Veterinary Assistant Surgeons in
charge of veterinary institutions which have been declared infirmaries
under the Prevention of Cruelty to Animals Act. The Act is reproduced
in Appendix A (5). '

(2) Government have appointed the Veterinary College ital
and the Pinirapole of the Madras Society for the I:gentiozgof l(llfglty
to Animals in the Madras City and certain veterinary institutions in the
mofussil to be infirmaries for the purposes of section 6-B (1) of the
Prevention of Cruelty to Animals Act (Act XI of 1890) and have autl.o-
rized the detention of animals in those places pending their production
before a Magistrate. The Government have also authorized the agents,
Inspectors, ete., of the Society for the Prevention of Cruelty to Anials
under section 14 of the Act to exercisd the powers under that section,
including the power to seize animals and produce them for examination
by the nearest Magistrate. In view of these, under section 6 (b) (i)
read with section 14 of the Act, the agents of the Society for Preveniion
of Cruelty to Animals are competent to detain animals in S.P.C.A.
cases in infirmaries pending their production before a Magistrate.

(G.0. No. 1358, Davelopmont, 12th April 1.48; R. Dis. No. 5205-11/47 )

(3) Cruelty cases arrested under section 6 (i) of the Prevention
of Cruelty to Animals Act should be taken by the Agents of the Society
for the Prevention of Cruelty to Animals to a Magistrate. If a convic-
tion is made and the animal, in the opinion of the Magistrate, requires
attention, he should remand it for treatment fo the local veterinary
institution declared to be an infirmary under the Act, where it shou'd be
detained until fit for work. It should then be returned to the owner
and the Magistrate informed accordingly.

(4) If & Magistrate has any doubt when disposing of a case in
regard to the nature of the injury to any animal he may call on the
officer-in-charge of the infirmary for an expert opinion. In such cases,
if the animal is sent to the infirmary and requires treatment it shonld be
detained until orders are passed by the Magistrate, otherwise it should
be discharged and the Magistrate informed accordingly.

(5) If a Magistrate takes it upon himself to order the release of
an animal before it is completely cured, the officer-in-charge of the Vete-
rinary institution should be careful to say that in his opinion the animal
1s not yet fit for work. ]

(6) With regard to incurable cases, a Veterinary Assistant Sur-
geon should always obtain the approval of the District Veterinary Officer

ch is the case. Unless the owner wishes fo

before certifymg that su ish
have the animal destroyed, such incurables should be sent to & Pinjrapole
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“in-places. where one exists, with the approval of the . Magistrate in
each case. In places where there is no Pinjrapole, the District Magis-
trate or the District Superintendent.of Police should be asked to order,
under the powers conferred on him by section 10 of the Act, the destruc-
tion of the animal, unless there is any sentimental objection to this
pracedure.

(7 The owners of animals sent to infirmaries by the officers of the
Bociety for Prevention of Cruelty to Animals should provide the necea-
sacy fodder for the animals. 1f not, they should pay the cost of feeding
the animals according to the scale prescribed by the District Magistrate
or in Madras City by the Commissioner of Police. The Principal,
Veterinary College and the District Veterinary Officers are respousible
for seeing that, in respect of every institution declared to be an infirmary
ander the Act, a scale of feeding charges for cruelty cases is sanctioned
Ly the requisite authority.

(8) If at the time of discharging an animal, there is any unepent
balance out of the advance collected as feeding charges, the amount
ghould be refunded to the owner. Also, if an animal is sold under
section 5 (5) of the Act on account of the owner not paying the feeding
charges and removing his animal after proper notice has been given
$n him, sny balance from the amount realised should be paid tv the
owner,

116. Realisation of fees.—(1) A cash receipt should be issued in res-
pect of every item of fees collected.

(2) In the case of respectable clients who have not paid the hos-
pital dues in advance, a bill for the amount due should be sent promptly
with a request for immediate payment.

(3) In the case of reminders which are issued to clienis for early
payment of their dues to the institution, the first and second reminders
should be sent by ordinary post and the third and subsequent reminders
by registered post. The cost of reminders sent by registered post should
be recovered from the parties in addition to the amount due from them.

(D. Dis, No. 1542-1/40.)

117. Irrecoverable outstanding.—(1) A list of irrecoverable dnes im
respect of Veterinary institutions for each year ending 31lst December
should be sent by the District Veterinary Officers, so as to reach the
Head Office on the 20th January each year. The return should be pre-
pared in two sections for the half-years ending 30th June and 31sv
December and should contain all the particulars of the amounts to he
writter off for each half-year and also detiiled remarks agninst each
item fully explaining the attempts made to recover the dues from the
pariies. A similar list in respect of the Veterinary College for ths haif-
years ending 8lst March and 30th September should be sent by (he
Principal to the Head Office not later than 10th April and 10th October
each year. g

(R. Dis. No. 6460-I/52.)
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(2) The Director has powers to write off non-realizable sums

due

to Government under this head up to Rs. 50 i

anch Fotaeh District up to Rs. 50 in any one half-year for
(G.0. No. 1588, Develop 24th Septemb

1920; D.Dis. No. 708-4/20.)

118. Comparative statement and graph.—(1) A comparative sta
l::;t_ of m:lmxst:m::m oi;;he different kinds of animals both ‘:s outv-;mhu::
in-patien maintained in each institution i
Special to this department. S
(D. Dis. No. 635-11/40.)

(2) The Veterinary Assistant Surgeons in charge of veter:
institutions should mamtain a graph sheet showing the progrm
admissions, average attendance and castrations in the veterinary insti-
tution from year to year in the prescribed form. The lines should be
drawn in black in the manner indicated in the graph sheet. The
graph sheet may be encased in a glass frame to keep it clean and prevent
damage.

(D. Dis. No. 1273/I1/40.)

119. Hospital returns—(1) A monthly return in standard Form
No. 6 special to this department should be submitted by every Veteri-
nary Assistant Surgeon in charge of the veterinary institution to the
Controlling Officer not later than the 10th of the month following that
to which it relates. The livestock improvement work done should be
skown on the reverse of this return.

(2) Post-mortem and destruction cases should be noted as ** dead "
in the monthly return, but in the remarks column the number of
patients died in the veterinary institution and the number brought for
post-mortem examination and for destruction should be separately stated.

(3) A statement showing the average daily attendance at the
severa! veterinary institutions in their charge should he submitted by the
Tistrict Veterinary Officers for every half-year ending 30th June and
81st December in the form in Appendix J (4 so as to reach the Head
Office not lster than the 15th July and 15th January respectively.

(D. Dis. No, 481-4/30.)

190. Visitors Book.—A Visitors’ Book will be maintained at each
veterinary institution for noting in it the remarks made by unofficial
visitors and officers of other departments. Anything concerning an’
jnstitution which a departmental inspecting officer wishes to bring to
the notice of the Director should be done by means of a separate letter
but in the Visitors Book he should merely state * Inspected on (date) '".
Only copies of remarks which should be seen by the Director or which
require his orders should be submitted by the Veterinary Assistant
Surgeon to Head Office through the District Veterinary Officor
coneaned.(hpiesofotba\mmnrhwinbesmththemm

Veterinary Officer for disposal.
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121, Visiting Committee.—In order to create interest in the public
in the working of veterinary institutions a small Visiting Committee
conslsiing of 8 to 3 local gentlemen may be formed for each institution.
They will pay periodical visits, say once a month, usually between
7-30 s.m. and 10 a.m. on any day end record their remarks in the Visi-
tors Book. Members of the Visiting Committee for the hospital attach-
ed to the Veterinary College are nominated by Government.

192. Non-Government veterinary institutions.—(1) These institutions
are run by zamindars or other private gentlemen out of their own
resources either for the benefii of their own livestock or for the treat-
ment of cattle belonging to the ryots. The private body employs its
own Veterinary Assistant Surgeon to be in charge of the veterinary
institution or takes on loan the services of a departmentul Veterinary
Assistant Surgeon under the Foreigri Service Rules. See also para-
graph 58.

(21 T'he power of a District Board to make contributions to private
veterinary inetitution is restricted only to such institutions as are approv-
ed by the Director of Animal Husbandry.

(G.0. No. 342, L.A., 27th January 1939; R. Dis. No. 1483-C/38.)

(8) Owners of private veterinary institutions should frame their
own rules for the working of the institution. As far as possible. the
rules reiating to Government Veterinary Hospitals and Dispensaries
should be followed in these institutions.

(4} When the controlling authority of a non-Government Veteri-
nary mstitution contemplates the grant of casual leave to the Veterinary
Assistant Surgeon in charge, it is suggested that the District Veterinary
Officer concerned be asked to supply a substitute as the procedure of
closing the institution while the Veterinary Assistant Surgeon is absent
is undesirable and likely to affect its popularity. Timely intimation
should be given, for, the proposed substitute may be on tour and not
readily available. The to and fro travelling and halting allowances of
the departmental Veterinary Assistant Surgeon thus spared for relief
sheuld be borne by the private body concerned.

(5) Non-Government veterinary institutions will be inspected by
the Director and the concerned District Veterinary Officer of the Animal
Husbandry Department periodically, if required.

(6) (i) The annual and supplemental indents on the Medical Stares
Derot for medicines, efe., required for private veterinary institufions
should be submitted by the Veterinary Assistant Surgeon to the Director
for countersignature through the controlling authority and the concerned
District Veterinary Officer, except in the case of appliances required for
inceulation purposes.

(i) Non-Government institutions are not authorized to ~btain
rectified spirit absolute alcohol, etc., from the Medical Stores Depot.
They may indent for methylated spirit or denatured spirit.

(Patageaph 508, Civil Medical Code, D. Dis. No, 2876-V/48.)



) (iti) Veterinary Assistant Burgeons in charge of -(over:
‘meut mstitations should ascertain from their Gontro‘u:ng A?l::ﬂl‘lty tt‘:
‘amount allotted for medicines and instruments for the institutions before
preparing the indent.

(iv) Each private body which is authorized to obtain its require-
ments from the Medical Stores Depot should deposit inrl:)‘l the
nearest Grovernment treasury in favour of the Controller of Military
Accouuts, Southern Commend, Poona the total cost of the stores it
indents for, calculated at the rates in the Priced Voucher of Medical
Stores plus 40 per cent thereof to cover the cost of containers, packing
charges, freight, ete., and the usual 10 per cent surcharge. The treasury
receipt should be sent along with the indent. The amount deposited
will be shown by the Medical Stores Depot below the total cost of the
stores supplied in the priced copy of issue vouchers and later on arrange-
ments made to refund, if there is any excess or intimate the extra amount
due on the supplies.

(D. Dis. No. 2017-IV/40.)

(¥) Instruments in non-Government veterinary institutions
requiring repairs should be sent by the Veterinary Assistant Surgeon in
charge to the Deputy Assistant Director, Medica! Stores Depot, Madras,
direct with the permission of his controlling authority.

(7) Veterinary Assistant Surgeons in charge of non-Government
Snstitutione should obtain the orders of their controlling authorisy fur
the disposal of empty bott'es, jars and other containers which are not
required for the institution.

(8) Veterinary Assistant Surgeon in charge of private veterinary
institutions should obtain and maintain, if poss'ble, all registers similar
to those used in Government veterinary institutions.

(%) The Veterinary Assistant Surgeons in charge of non-Govern-
ment veterinary institutions should submit their indents for Standard
Forms Special to the Animal Husbandry Department through thewr
controlling authority to the District Veterinary Officer so as to reach
him before 1s: August each year. The District Veterinary Officer will
_check the indent and send it to the Head Office along with his own
indens for the forms. The requirements of non-Government veterinary
smstitutions will also be included in the distribution statement prepared
in the Head Office and the indent sent to the Superintendent, Govera-
ment Dress, Madras, who will arrange for the supply of the forms direct
to the institution and recover the cost.

(G.0. P. No. 2384, Ravenue, 28th October 1815.)

(10) Veterinary Assistant Surgeons in charge of non-Governmenf
Veterinary iustitutions should send to the District Veterinary Officer
through their controlling authority & monthly hospital return in Form:
No. 6 Special to the Animal Husbandry Department not later than

the 10th of the monti following that to which the return relates,
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(11) (i) In cases in which a private veterinary institution incurs
any expenditire out of its funds, in connection with post-mortem exa-
mination of snimals, conducted upon the lawful requisition of & police
officer, the District Magistrate msy sanction the expenditure actually
incurred by the institution subject to & maximum of Rs. § u‘1 each
case,

(G.0. No. 204, Judioial, 18th June 1026.)

(i) The cost of chemicals and chemico-legal appliances supplied
to non-Government institutions for chemico-legal purposes is debitable
to the controlling authorities concerned.

(12) Velerinary Assistant Surgeons in charge of private veterinary
institutione should prepare their annual administration reports on the
same lines, as laid down for Government veterinary institutions. The
report together with all the prescribed tables should be prepared in
triplicate of which one should be sent to the District Veterinary Officer,
one te the controlling asuthority not later than the 5th April of every
year and the third retained as office copy.

Section 8.—Touring Veterinary Assistant Surgeons.

128. (1) A Touring Veterinary Assisant Surgeon will usually be
placed in charge of one or more taluks of a district with headquarters
at the most convenient place as decided upon by the Director in consulta-
tion with the District Veterinary Officer concerned who will invariably
ascertain the opinion of the Collector.

(2) A Touring Veterinary Assistant Surgeon, who has his head-
quarters af the station, a veterinary institution, should sttend
the institution every morning while he is in headquarters and assish
the Veterinary Assistant Surgeon in charge of the Veterinary Institution
i carrying out his work. The aftendance register maintained at the™
institution should invariably be signed by the Touring Veterinary Assist-
ant Surgeon each day of his attendance..

(3) Pfforts should be made by Touring Veterinary Aasisant
Burgeon to visit all parts of his charge al least once a year in order that
cattle mortality registers may be checked and unreported outbreaks of
contagious disease detected if any exiat.

(4) The chief duties of a Touring Veterinary Assistant Surgeon

are :—

(i) Control of contagious diseases by promptly attending to all
outbreaks occurring within his jurisdiction ;

(i) Treatment of ordinary ailments of animals at his beadquar-
ters and on tour;

(i) inspection of breeding bulls and their progeny, rams and
their progeny and any other animals maintained in the breeding pohev.

(iv) Castration of scrub bulls.

(v) Propaganda.

(D. Dis. No. 4807-11/46.)



suturing.
operations. A private practice fee may be levied for the treatment of
animals belonging to wealthy landlords and merchants.

(G.0. No. 1494, Revocue, 5th May 1817.)

124. (1) The Collectors of most districts have instructed their
Tahsildars to supply the Touring Veterinary Assistant Surgeons of their
talik with their tour programme on application. Advantage should be
tairen of this, especially in thosé places where a Veterinary Assistant
Surgeon has difficulty in convincing the ryots of his usefulness
to them. Tahsildars cannot be expected to provide cases for treasment,
but their mere presence in the same camp will in many cases de sufi-
cient introduction for the Veterinary Assistant Surgeon to the people

(2) When he visits & village, the Touring Veterinary Assistant
Surgeon should,—

(o) Examine and initial the cattle mortality register maintained
by the village-headman, If it is wrongly mainiained, ‘the headman
should be given help and instructions in the master. If a contagious
disease is found to be prevoiling and unreported, the Tahsildar should
be informed of this and, if the case is s bad one, & special report should be
made to the District Veterinary Officer so that the Tahsildar or the
Collector of the district may be addressed by the District Veterinary
Officer if he considers it necessary.

(b) He should interview the village officers and ryots an attempt
to obtain cases for treatment, castration, etc.

(c) Inspect the village herd or herds snd point out cases which

uvire treatment of any kind. This is best done at the cattle stand
either in the morning or evening.

(d) Inspect the cattle pound and ‘treat the animals impounded
in i, if need it. )

(e) Touring Veterinary Assistant Surgeon should mix with
tbeqohnmmhupo-iblemdgmaﬂlytryioeonvineememdthe
mdwgm'helpinthahsﬁnmtwdm-
Bagious and non-contsgious diseases of animals.

(8) The other duties of the Touring Veterinary Assistang
Burgeons are—

(i) Finding out the disesses hidden which prevail in a taluk
ndmpﬂngontﬁoue‘uwhmﬁomd,mhumhdminthic,
obscure, etc.
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(i) Bimilar work in connection with pathological lesions caused
by nutritional disorders. .
) (iii) Investigating why snimals in particulsr aress are stunted
in growth, Is it due to actual starvation or a deficiency in the food
(mineral, vitamin or trace elements), protozoan or helminthic, one or
other of these causes or all combined?

(iv) Livestock improvement work.

(D. Dis, No. 4597-11-48.)

(4) The Office of each Touring Veterinary Assistant Surgeon
should contain a list of villages of each taluk in his charge showing the
places where and the day on which cattle markets are held.

(5) With a view to facilitate inspection of Touring Veterinary
Assistant Surgeons at headquarters or in camp by District Veterinary
Officers, the former should maintain and keep with them salways &
comparative statement of work done by them in the form in Appendix
J @

125. Disposal of peons attached to touring billels which are tempora-
rily closed.—The following procedure should be observed regarding the
disposal of peons attached to touring billets which are temporarily closed
for want of hands :—

(i) Orders regarding the disposal of peons should be issued by the
District Veterinary Officer along with the orders for the temporary
closure of touring billets.

() When a touring billet is closed temporarily and the peon attach-
ed to it desires to go on leave, he may be granted the leave to which he’
is eligible.

(i) When there are temporary peons in a district and it is expected
that a touring billet will remain closed for about & month or more, the
peon of the closed billet may replace the juniormost acting or tempo-
rary peon in the district (including the peons of the District Veterinary
Office).

(iv) If all the peons in a district are permanent and a touring
billet is closed only for a week or two, the peon of the closed billet may
be allowed to remain at his headquarters or attend a veterinary institu-
tion, if there is one at his headquarters.

(D. Dis. No. 455.11/43.)

Section 9—Veterinary Assistant Burgeons in General.

126. Minor Veterinary Dispensaries.—Minor Veterinary Dispensaries
are opened at the headquarters of the Touring Veterinary Assistant:
Sugeoins depending on the needs of the place and willingness of the local
body or the private people of the area to provide a building for the
dispensary or to contribute towards the expenditure for the purpose.
These Touring Veterinary Assistant Surgeons have no systematic tours
to £er£orm but their tours will be confined only for the sttendance. of
outbreak rt within their jurisdiction. C

0.0.rg’?»o 182, Davelop 12th J, y 1950, R. Dis. No. 3054-11/d8.
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127, First aid cenires.—(1) In order that the Touri i

Asgistart Sur_geons (including those in charge of Mi’fgrn"l/rﬁeﬁ:j;mgg
pensaries which have been provided with a Veterinary and Livestock
Inspector or Stockman Compounder) may be more serviceable to the
Tyots, two remote villages are selected for the opening of First Aid
Centres w'here the local body or influential ryots are prepared to provide
& room with furniture for the First Aid Centre and also certain import-
ant drugs required for the treatment of ordinary silments of cattle.

(2) Bach centre is visited by the Touring Veterinary Assistant
Surgeon regularly on a fixed day in the week End he sh:gd tse:f: aan.l‘l[
cases that are brought to the centre. The number of cases treaied ab
ithe c.entres shguld be taken as cases treated on tour. The Touring
Veterinary Assistant Surgeons should take this opportunity to {reely
mingle with the ryots and do propaganda for the department. '

. (8) Whenever the Touring Veterinary Assistant Surgeon is unable
ito visit a centre on account of other more important work he should
intimate the fact sufficiently in advance to the villagers either through

 the village headman or the President, village panchayat or any other
respousible person in the village.

128, Inspection of cows supplying milk to jails and hospitals.—(1)
The Veterinary Assistant Surgeons in charge of Veterinary Hospitals,
Coimbatore and Salem are required to visit the dairy farms maintained
by the local jail twice every week, as a routine, and at other times when
the Superintendent of the jails require their services for which they are
paid by the Jail Department a conveyance allowance at the rate of Rs. 2
per trip subject to & maximum of Rs. 30 per month.

(G.0. No. 586, Home, 19th February 1953 ; D. Dis. No. 8208-IIT/52.)

(@) In all cases where the Government or the Director has 80
ordered, the local Veterinary Assistant Surgeon should pay surprise
- visits and inspect the cattle depots maintained by the co-operative
gocieties or unions or private milkmen who supply milk to jails or
hospitals once & month and certify that the cows are free from disease
and that the milk is produced under hygienic conditions. This certi-
ficate should be sent to the Inspector-General of Prisons or the Super-
sintendent of the concerned hospital as the case may be. The District
Veterinary Officer may sanction reasonable conveyanc charges to the
Veterinary Assistant Surgeons for this duty.
(D. Dis. No. 1666-IV/40; D. Dis. No. 2034-1V/40.)

199. Co-operative milk supply organizations.—(1) Veterinary Assist-
ant Surceons in charge of Veterinary Institutions should inspect
periodiceally about once a month the mileh caftle belonging to the local
co-operative milk supply organisations and the milking centres main-
tained by them. The travelling allowance or conveyance charges of the
Veterinary Assistant Surgeon should be recovered by the District Veteri-
nary Officers from the organizations concerned where they agree tn bear
such charges. In cases where the inspections cannot be unde_rbn.lfen _by
the Veterinary Assistant Surgeon in charge of the veterinary institution
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the inspection should be done by the Touring Veierinary Assistant
Surgeon concerned.

(2) The inspection should be mainly of an advisory nature. The
Veterinary Assistant Surgeons should inspect the milch caftle, milk-
vessels, milking yards, methods of handling and distribution of milk
and make practical suggestions to help in ensuring the hygienic produc-
tion and distribution of milk. At the end of each month a repors should
be submitted by the Veterinary Assistant Surgeon to the District Veteri-
nary Officer in the form in Appendix J (6).

(G.0. No. 2, Development, 2nd January 1842 ; D. Djs. No. 3771-IV/4L)

180. Bunemeal.—(1) Every endeavour should be made by the staff
to popularise the use of mineral mixture in the feed for cattle by the
ryots, which helps the animals to grow stronger and healthier. For this
purpose, the District Veterinary Officers should arrange to obtain the
required quantity of sterilised bonemeal in 14 1b. packets and stock
them in veterinary institutions for sale. The selling - price should he
fixed calculated on the price charged by the suppliers plus the transport
snd other incidental charges incurred on each consignment, so-that there
should be no loss to Government in the transaction.

(D. Dis. No. 3782.IV/i3.)

(2) A register in the following form should be maintained for the
receipts snd expenditure of bonemeal.

Quanti y jssued. Amount realized.
Quen. ~————A——0 Bal - A, Date of
Date, tity  For breed- Sold to Costof Sules ~ remijttance
received. jug bulls. the publje. bonrmeal. Tax, into tieasury.

0 2 3) 4) (8) (8) m 8)
LB. 0Z. LB, Oz, 1B.OZ 1IB.0Z BS.A.P. RS A.P.

131. Disease investigation.—The Veterinary Assistant Surgeons should
repors to the concerned Veterinary Disease Investigation Officer by
elegram if necessary, any obscure or hidden diseases of horses, cattle
sheep, poultry, etc., suspected by them and assist the Veterinary
Disesse Investigation Officers in carrying out field investigations.

133. Farasites for identification.—(1) Specimens of endoparasites

met with in animals at the slaughter houses and at autopsies should
periodically be sent in 5 per cent formalin, to the Principal, Veterinary
College, Madras for identification and report. ’
) (2) Ectoparasites such as flies and their larvae, fleas, lice and ticks
found on the body of animals or in the stalls or in the locality should be
periodically sent both in a fresh condition as well as preserved in 5 per
pent formalin solution. This should invarisbly be done when there is
sny protozoan infection present.

188. Professional note-book.—Every Veterinary -Assistant Surgeon
fin charge of a Veterinary Institution and Touring Veterinary Assistent
Burgeon shonld maintain professional Note-Books ‘A and B, for:record-
ing all they can about the diseases prevailing in their respective jurisdic-
tion and notes on livestock in their jurisdiction, type of animals, trade,
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method of dealing with livestock produets, etc. As far as diseases are
concerned the Louring Veterinary Assistant Surgeons should, as a rule
confine themselves to contagious diseases and the Veterinary Assis-
tant Surgeons in charge of Veterinary Institutions fo non-contagious
diseases. Book ““A’" should be used for recording detailed particulars of
individual case of professional interest noted upon, since it will be
necessary for a Veterinary Assistant Surgeon to refer to this book for
material about which he is going to record a resume or note as a resulb
of his experience or observation. This resume or note should be recorded
in “B’_’ so that in course of time, useful information may be available.
For this purpose, the ,District Veterinary Officers during their inspection
should select not more than three diseases on which a Veterinary Assis-
tant Surgeon is to record his observation and issue instructions to the
Veterinary Assistant Surgeon and examine both the note-books at their
subsequent inspections. Any item of special interest recorded should
be communicated by the District Veterinary Officer to the Director and
{0 the other Veterinary Assistant Surgeons under his charge.
(D. Dis. No. 5250-1V/39 ; No. 5246-1V/40.)

134. Professional articles.—(1) The Officers and subordinates of the
department are advised to contribute professional articles for publication
on the results obtained by them from an investigation undertaken in the
course of official duties or in an institution maintained and with facili-
ties provided by the Government. These articles should invariably be
sent through tbe immediate superior officer and ths Director.

(2) The officers of this department need not obtain the previous
approval of the Director to contribute to non-Government publications,
articles, based on results obtained from independent research and obser-
vation or from private study.

(G.0. No. 278, Public, 20th Febuary 1930.)

(3) In preparing professional articles the subordinate staff should
see that no faulty language is used, the expression should be precise and,
the general make up should be all that could be desired. When an
article is received, the Controlling Officer should not simply forward it to
the Head Office but should read it cavefully, suggest amplifications, alte-
rations and corrections and return it to the author to have it rewritten if
found necessary. In many instances, the language could be improved
and the Controlling Officer should be able to help the authors in this

pect. (D. Dis. No. 7927-11/41.)

Section 10—Meat Inspeetion:

135. Government’s instruction to local bodies.—All animals slaugh-
tered for human consumption should be slaughtered in public slanghter
houses as far as possible and the animals subjected to ante and post-
mortem examination by a qualified Veterinary Assistant Surgeon with-
out employing a Sanitary Inspector for the purpose if the Municipal
Council and Liocal Boards can secure fhe services of a Veterinary A.ssm-
tant Surgeon in or near their jurisdiction and also pay for their services.
(G.0. No. 3090, L.A. 11 Nevember 1941 ; R, Dis. No. 6232-I1/40

5
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136, District Velerinary Officers’ responsibility.—In places where &
local body bas not employed a Veterinary Assistant Sargeon on its staff
it is the duty of the District Veterinary Officers to try and get neat
inspection work for the Veterinary Assistant Surgeons of the department
with a fair remuneration for the work, which will depend largely on the
financial position of the local body concerned and the amount of inspec-
tion work. No correspondence on the subject should be allowed to take
place between the local body and the Veterinary Assistant Surgeon. If a
local body writes to the local Veterinary Assistant Surgeon in the matter,
thé latter should forward the reference to the District Veterinary Officer
who should then continue the correspondence with the local body. When
once the amount of remuneration is settled by the District Veterinary
Officer with the local body, the Veterinary Assistant Surgeon has no
option of deciding whether the work should be done by him or not.

(D. Dis. No. 2109-I1/40 ; No. 2842-11/41.)

137, Remuneration to Velerinary Assistant Surgeons.—(1) Veteri-
nary Assistant Surgeons in charge of Veterinary: institutions situated
‘within municipal limits or in areas under the control of local boides
including Panchayats may accept a remuneration lup to a maximum of
Rs. 15 per mensem)from the municipality or the local body concerned for
work which they may be called upon to undertake in connection with
meat inspection in slaughter house.

(@.0. No. 1513, Development, 28th November 1922 ; G.0. No, 1734, Development,
13th Soptember 1930 ; R. Dis Np. 2103-A{30 ; G.O. No. 1859, Development, 30th
June 1939, R. Dia. No. 3763-11/39.)

(2) The maximum remuneration fixed above is exclusive of any
conveyance allowance that may be granted to them by the municipalities.

(G40 No. 1797, Developmens, 14th December 1925 ; B. Die. No. 826-A/26.)

(8) The guestion of the grant of a conveyance allowance by
Panchayat Boards to the Veterinary Assistant Surgeons for wmeat
inspection work should be decided by Government on the merits of
each case, depending upon (¢) remuneration offered by the Panchayat
Board to the Veterinary Assistant Surgeon for meat inspection work
and (b) the distance from the Veterinary institution to the slaughter
house or slaughter houses.

(G.0. No. 4713, Development, 3rd Novomber 1944 ; R. Dis. No. 4694-11/¢3.)

138, Powers of Veterinary Assistant Surgeons to seize and destroy
unwholesome meat.—(1) In cases where Veterinary Assistant Surgeons
of this department are employed for meat inspection work by Municipali-
ties and Local Boards, the Veterinary Assistant Surgeons will have power
to seize and destroy the meat declared by them as unsuitable for human
consumption {with the owner’s consent, only if the Municipal Cormie-
‘sioners have ‘delegated their powers under Section 274 of the Madras
District Municipalities Act to the Veterinary Assistant Surgeons. But
where the owners’ consent is not forthcoming, the unwholesome meat
may be seized and destroyed under section 276 of the Madras District
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Municipalities A¢t. In the absence of the delegation of powers -eferred
to above, the duty of the Veterinary Assistant Surgeon is to report to
tue Municipal Health Officer for necessary action)

. (2) The powers of the executive anthority in so {ar as they relate to
seizure of animals, shall be performed and discharged by the Municipal
¥ eterinary Assistant Surgeon wherever such an officer has been appointed
subject to the general control of the Municipal Health Officer or by the
Government Veterinary Assistant Surgeon wherever such officer has been
sp:lcamlly permitted by the Government to attend to the seizure of ani-
mals.

(G.0. No. 3726, P.H., 5th November 1948 ; D. Dis. No. 8211-1I/48.)

(3) With regard to the disposal of unwholesome meat detected in
the slaughter houses of district boards and panchayat boards, the Veteri-
nary Assistant Surgeons as inspecting officers have the power to reject it
or destroy it as the case may require, in accordance with any by-laws
framed for the regulation of slaughter houses by the concerned local
boards. (In the case of panchayat bosrds, however, 'the provisions
of sections 272 and 277 of the Madras District Municipalities Act should
first be extended to the Panchayat area before the Veterinary Assistant
Surgeon is empowered to'seize unwholesome meat and destroy it) By-
laws for the control of slaughter houses are printed as Appendix A (12),

(R. Dis. No. 6364/T1/41)

139, Quarterly retums.—‘Veterin&ry Assistant Surgeons of the
Department who are engaged on meaf inspection work in Municipalities,
panchayat Boards, efc., are required to submit to the Distriet Veterinary
Officer a return in Form No. 40|special to this department for every
quarter of the official year to enable the latter to maintain a register in
the same form. The local bodies who employ whole-time Veterinary
Assistant Surgeons are also required to send a similar quarterly return
to the District Veterinary Officer concerned.

{G.0. No. 2974, L.S.G., 9th July 1936; R. Dis. No. 287-F/30.)

140. Statistics of livestock slaughiered.—A stateme; in the pres-
cribed form in Table No. VII of Appendix J (25) %l@wing livestock
slanghtered in recognised slaughter houses during each official year is
due in the Head Office from all municipalities and local boards before
15th May of the following year for purposes of the Administration Reporf.
The statements pertaining to the District Boards should show figures in
respect of all slaughter houses in the district including those under The
control of panchayats, if any, bub excluding municipalities.

. 874, L.A., 6th March 1039 and Memorandum No, 41963-E/47-1, L.A.,
S 3rd December 1947.) £ )

141, Categories of animals prohibited from being sloughtered.—(1y
The slaughter of the following categories of cattle for purposes of con-
sumption either by civil or military authorities is prohibifed :—

Gy Cattle below three years of age.
5a



68 ANIMAL HUSBANDRY MANUAL

(i) Male cattle between three and ten years of age which are
used or are likely to be used as working cattle.

(iii) All cows between three and ten years of age which are
capable of producing milk, other than cows which are unsuitable for
bearing off-spring and

(iv) All cows which are pregnant ‘or in milk.
Eaplanation.—The terms ** Cattle’” and ** Cows’
buffaloes. ¥ ¥

(v) Bwes below 2§ years when they possess six permanent
incisors all in wear. ,

(vi) Female goats below two years when they possess four
permanent incisors all in wear.

(vii) Male goats and sheep (castrated or entire) below 1} years '
when they possess two permanent incisors and the sixth permanent
molars are also erupted.

(2) Any civil Veterinary Authority whether of gazetted or non-
gazetted rank may object to the slaughter of.a particular animal falling
under any of the categories mentioned above. (For this purpose, such
authority may enter the military butchery pens after intimation to the
officer in charge of the butchery pen concerned enter slaughter houses
and inspect any premises in which he has reason to believe that slaughter
of any animal in contravention of the provision of this order is taking
place. )

(3) In the case of slaughter for civil consumption, if any doubt
arises as to (whether an animal falis within any of the categories
mentioned above or not it shall be presumed that the animal falls
within such’ category and it shall not be slaughtered unless a declaration
is obtained from the Veterinary Officer not below the rank of Veterinary
Assistant Surgeon certifying that the animal does not fall within such
category.

(G.O- No. 4102, Developmont, 20th October 1945 ; D. Dis No. 3543.II/44; GO
No. 672, Development, 12th February 1946 ; D. Dis. No. 3771.I1 45; @G.0. No

8710, Development,{ 30th September 1946 ; D. Dis. No. 1620.II 46.)

’

include

Section 11—Veterinary and Livestock Inspectors.

142. The Veterinary and Livestock Inspectors should be given the
following items of work under the guidance of the Veterinary Assistant
Surgeons under whom they are working :—

Work in connection with—

(1) Sheep shearing units.

(2) Poultry units.

(3) Milk recording. ’

(4) Inspection of bulls in the premium and other schemes and
calves born to them and the records connected therewith. (The Touring
Veterinary Assistant Surgeons and the District Veterinary Officers will
however continue to inspect bulls, ete., during the course of their tours.)
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(5) Castration.

(6) Immediate attendance at outbreak of diseases until a Veteri-
nary Assistant Surgeon takes charge. Wherever preventive inosulations
are indicated the Veterinary Assistant Surgeons may depute the Veferi-
nary and Livestock Inspectors to carry out inoculations independently.

] (7) To carry out proper disposal of infective carcasses and mate-
rials and disinfection of infected areas.
) (8) To assist the Veterinary Assistant Surgeon in enforcing the
Animal Diseases and Livestock Improvement Acts.
(9) Propaganda based on departmental leaflets, ete.
(D. Dis. No, 4685-11/60.)

Seetion 12—Compounders [and stockmen.

£143, Compounders.—The duties of a compounder in a Veterinary
Ingtitution are :—

(a) to dispense medicines,

(b) to keep the instruments, appliances, etc., clean.

(c) to dress minor cases.

(d) to help the Veterinary Assistant Surgeon in operations and
other difficult cases, and * %

e) to assist the Veterindry Assistant Surgeon in the clerical work
by making fair copies, ete.

144, Stockmen-compounders—(1)  Stockmen compounders are
employed both in Veterinary Institutions and under Touring Veterinary
Assistant Surgeons. Some are also attached to particular schemes and
special works such as Poultry Production Centres, Cattle Breeding
Societies, etc. (The men attached to the Veterinary Institutions attend
to the duties normally performed by the compounders and those posted
to special work, etc., have definite items of duties to perform in connec-
tion with such work. The services of the Stockmen-compounders allot-
ted to touring billets should be utilized in all possible ways to the maxi-
mum benefits of the department)

(2) The Stockmen-compounders must work directly under the
supervision of the Veterinary Assistant Surgeons.
‘ (3)(0n their first appointment, the Stockmen-comppundem _should
tour with the Touring Veterinary Assistant Surgeons until such time ag
the Touring Veterinary Assistant Surgeons certify them fit to tour inde-
pendently and thereupon may be entrusted with the following items of
work :—

@) After visiting a village, where the Tivestock Improvement Actl
is enforced and after issuing licences to bulls fit for breeding purposes;
the Touring Veterinary Assistant Surgeons may dgpute thc_a Stockmen-
compounders to castrate all the other scrub bulls in the village. °
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(i) The Touring Veterinary Assistant Surgeons will draw out a
tour programme for the Stockmen-compounders and ask them to verify
the services performed by bulls under various schemes and record them
in the ‘respective registers.

(i) The Stockmen-compounders will attend to castration
requisitions when the Touring Veterinary Assistant Surgeons ave other-
wise engaged)

(iv) During outbreaks of contagious diseases requiring preventive
inoculation, the Veterinary Assistant Surgeons {after diagnosing the
nature of the disease and arranging for inoculationg may depute the
Stockmen-compounders to carry out the inoculations independently.

(v) The Stockmen-compounders while going on independent
tour, should be supplied with a certain amount of common drugs and
asked to treat ordinary silments of animals.

(vi) The Veterinary Assistant Surgeons should use their diseretion
about sending the Stockmen-compounders for independent work . and
when their presence with them will be more helpful)they should take the
Stock-men-compounders with them to complete the work quicker.

(vi)) On days on which the Stockmen-compounders work inde-
pendently, they should be asked to maintain separate diaries of work
done by them {which should be submitted to the District Veterinary
Officers through the Touring Veterinary Assistant Surgeons concerned.)

(viii) (The particulars of work done by the Stockmen-compoun-
ders during their independent tour}) should be recorded in a tour register,
and the same should also he shown separately in the summary sheet of
the diaries of the Veterinary Assistant Surgeons.

(ix) In all cases, Touring Veteringry Assistant Surgeons should
‘make it their responsibility to inspect and) check the work of the Stoe-
men-compounders {whenever they visit a particular locality subsequently)

(x){ While in headquarters or when accompanying the Veterinary
Assistant Surgeons on tours) the Stockmen-compounders, must help
them in fair copying and proper maintenance of records in addition to
the usual assistance rendered by them on the professional side.

(xi) The Stockmen-compounders must have a thorough know-
ledge of the departmental leaflets, rules and regulations.

145, The following items of work should not be entrusted to the
Stockmen-compounders :— ;

. (i) They must not be allowed to conduct inspection of breeding
bulls.

(i) They must not be empowered to grant licences or revoke
them. ¢

(iii) They should not be allowed to attend outbreaks:of diseases
independenﬂy&nd conduct preventive inoculations before the disease is
diagnosed by the Veterinary Assistant Surgeons)
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. (iv) They should not submit indents for biological products
stationery, stores ete.
(v) They should not address any oliice divectly.
(D. Dis. No. 6280-I11/46.)

Section 13—Forest and Agricultural Depariments.

146. Forest Department.—(1) An Inspector of Livestock and two
Assistant Veterinary Inspectors are seconded for service in the forest
Department for the care and treatment of elephants and other Govern-
ment livestock. ’

(2) {The headquarters of the Inspector of Livestock are at Kozhi-
kode; and those of the Assistant Veterinary Inspectors are at Manan-
toddy in the Wynaad taluk of Malabar district, and at Topslip on the
Anaimalais in the Pollachi taluk of Coimbatore district.

(8) The Inspector of Livestock is a presidency officer having
jurisdiction in South Kanara, Malabar, Nilgiris, and Coimbatore districts
and he is also in direct charge of the elephants and other livestock in
South Kanara and Nilambur Forest divisions. The judisdiction of the
Assistant Veterinary Inspector, Manantoddy, extends the whole of
Wynaad Farest Division and one Forest Range in the Nilgiris Forest
Division and that of the Assistant Veterinary Inspector, Topslip, spreads
over three Forest Ranges in the South Coimbatore Forest Division.)

(4} The Inspector of Livestock is under the direct control of the
Conservator of Forests, Ootacamund Circle and the Assistant Veterinary
Inspectors are under the direct control of the District Forest Officers of
the Wynaad and South Coimbatore Forest Divisions) Their professional

worls is inspected periodically by the Director of Animal Husbandry.

(5) The Inspector of TLivestock is requived to inspect fc-he work and
the dispensary of the Assistant Veterinary Inspectors once in six months
and submit the inspection reports through the District Forest Officer and
the Conservator concerned to the Director of Animal Husbandry,
Madras.

(6) The diary of the Tnspector of Livestock is to be submitted ta
{le Conservator of Forests, Ootacamund Circle, and a copy of his diary
to the other concerned Conservators whenever he goes to the other
Forest Circles. The diaries of the Assistant Veterinary Inspectors are
%o be submitted to the District Forest Officers concerned which go to the
Conservators concerned through the TInspector of Tivestock.- T’hey are
required to submit onee a month the professional parts of their diaries to
the Director of Animal Hushandry, Madras.

(7) A departmental Veterinary Assistant Surgeon whose duty it is
to inspect Government elephants in his jurisdietion should do it ordinarily
animals are in his headquarters or when he

. quarter when the
e the place where the-animals are working and

happens to go on duty near v
at I:!tl’rtimesgwhenever he is ealled in by the Range Officers in charge of

them.
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(8) Each elephant has a service register, maintained by the Forest
Department. The Veterinary Assistant Surgeon who inspects the ele-
phant should enter bis remarks regarding the condition of the animal
and any treatment prescribed to the elephant in the respective service
registers. The service registers of elephants are in the custody cf the
Range Officers and these can be got from their offices by the District
Veterinary Officers or other inspecting officers.

(D. Dis. No. T44-I1/48.)

147. The Inspector of Livestock and Assistant Veterinary Inspectors
are permitted to have private practice including preventive inoculations
at the specific request of private owners provided their legitimate duties
are not interfered with. The Inspector of Livestock should obfain
monthly returns of private practice underfaken from the Assistand
Veterinary Inspectors, and consolidate them including his own return
and submit copies of consolidated return direct to the Chief Conservator
of Forests, the Conservators, Ootacamund and Coimbatore Circles and
the Director of Animal Husbandry, Madras, so as to reach them not later
than the 10th of the month following the month to which the return
relates.

(G.O. No. 3602, Development, 7th August 1961; D. Dis. No. 1691-III/51.)

148. Agricultural Department.—One Gazetted Officer and two Veteri-
nary Assistant Surgeons are seconded for service in the Agricultural
Department for employment as Lecturer and Assistant Lecturers in
Animal Husbandry respectively in the Agricultual College at Coimbatore.
These officers work under the control of the Principal of the College.
One of the Assistant Lecturers is in charge of the Veterinary dispensary
attached to the Agricultural College.

Section 14—Tours.

149. Tour programme.—(1) Every officer whether Gazetted or non-
Gazetted who proposes to go on tour should draw up his tour programme
for the month and submit a copy of it to the Controlling Officer on the
25th of the preceding month or at least one week before proceeding to
camp. ( Any deviation in the original tour programme or cases in whick)
it is necessary to proceed on tour urgently, should be intimated to the
Controlling Officer immediately. (Tour programmes for Touring Veteri-
pary Assistant Surgeons should not be made out by the District
Veterinary Officers but should be left to the discretion of the Touring
Veterinary Assistant Surgeons®

(D. Dis. No. 5707-1/50.)

(2) Gazetted officers should communicate their tour programmes
Yo the Collector of the district and to all members of the Madras Legis-
lature representing the districts in which they tour. In cases where the
jurisdiction of a gazefted officer extends over only a portion of the district
the tour programme should be communicated to the member or members
representing that area. A note should invariably be added to every
four programme o the effect that it may be necessary to deviate from it
Tour programmes need not be communicated to the members of the
T.egislature in the case of surprise vists or secret tours.

(G. 0. Ne. 1538, Pyblic, 8th July 1946, D. Dis. No, 4260—I/46).
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(8) The Touring Veterinary Assistant Surgeons should submit
a copy of their tour programmes to the Collector of the district as it is
necessary for the Collector to know the movements of Touring Veteri-
nary Assistant Surgeons.

(D. Dis. No. 3010-II/41.)

(4) Before proceeding on tour each Touring Veterinary Assistant
Surgeon will give careful instruction to the Post Office at his head-
quarters regarding the place to which his letters should be redirected.
Similar instructions should be given, if necessary to the post offices he
passess enroute. He will also leave a copy of his four programme with
the Veterinary Assistant Surgeon in charge of the Veterinary Institution
if there is one at his headquarters.

150. Duration of tour, ete.—(1) A District Veterinary Officer is
expected to spend on tour not less than 15 days per month or 90 days
a half year and a minimum number of halts for ten nights per mensem
outside headquarters or 60 nights per half year. Those who did not do
the minimum touring in any halt year should make up the deficit in the
subsequent half year.

~ (G.0. No. 5924, Dovelop 17¢h Decomber 1049 ; R. Dis No. 8180-X/49.)

(2) The tours should be planned carefully every month, so as to be
strictly in accordance with the certificate prescribed below which should
be furnished in each tour programme. ¥ The anticipated or proposed
work ab each of the stations to be visited should be furnished in the tour
programme. Frequent visits to one and the same place ‘should be
avoided unless for special reasons which should be clearly indicated.

Certificate.

Certified that the programme is so arranged as to include on tour
all the places to he visited in lying the same direction, in the same
area and that the tour arranged covers exhaustively all the work to be
done in the concerned area.

(D. Dis. No. 1001-1/84.)

Nore.—The District Veterinary Officers, Coimbatore East and west may go to
places lying outside their jurisdiction within the Coimbatore Revenue District on
official business.

(D. Dis. No. 1805-1/47.)

(8) A Touring Veterinary Assistant Surgeon is ‘requi_red to spend
at least 20 days a month on tour and he: should put in this number qf
days even when he takes casual leave during a month, except wl_xen he is
necessitated by urgent and unforseen circumstances to avail himself of
“this leave at the end of the month.

(4) The Touring Veterinary Assistant Surgeon, Kollegal, is required
to spend sixty days on tour every three months.
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(5) Veterinary Assistant Surgeons in charge of Veterinary Insti-
tutions who have touring work to do should, unless otherwise directed
confine their tours only for purposes of attending outbreaks of cattle
diseases and the examination of Government animals and Government

subsidised animals.
151. (1) A Touring Veterinary Assistant Surgeon will not make a
rapid march except— '
(@) to attend an outbreak report,
(b) when called by the Collector or his Divisional Officers or
a more senior officer of this department,
(c) when called to attend Government Livestock, and
(d) when called by the Police to attend to criminal cases.
(2) If the outbreak is one of a disease like Rinderpest, which is
likely to spread to surrounding villages, the Veterinary Assistant Sur-
geon should complete his work in the taluk to which he has been called.

152. Camp establishment and equipment.—(1) The District Veteri-
nary Officers and the Gazetted Touring Officers of the department may
tour with one clerk and one peon but the Head Clerk should not be taken
on tour. E

(D. Dis. No. 23563-E/34 ; D. Dis. No. 8031-I1/40.)
(2) The Veterinary Investigation Officer may take his assistant

on tour as often as is necessary.
(D. Dis. No. 4231-1/48.)

(8) The following is the list of articles which may be taken to camp
by & District Veterinary Officer :

(1) One office box,

{2) A camp hox,

(3) two lanterns,

(4) microscope in a box,

(5) one folding table,

(6) two folding chairs, and

(7) a portabe typewriter if the officer possesses one.

(G Me: d No. 32073, Finanoce, 11th Ootober 1927.)

(4) A Veterinary Assistant Surgeon who goes on tour should never
proceed without the medicine chest and office box. The inoculation
outfit should also be taken to camp whenever he has reason to believe
that he may be able to perform inoculations.

(5) The list of articles prescribed for camp equipment of touring
officers should not be exceeded and in drawing a bill for the charges on
account of the carriage of these articles the drawing officer should certify
‘on the bill that the furniture, etc., carried and billed for does not exceed
the limit laid down by the Head of the department.

{G.0. No. 748, Finance, dated 24th Ootober 1928.)
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153. The maximum weight of goods to carry will he—

_ Veterinary Assistant Surgeon in charge of Veterinary Institutions
with touring work fo do—2 maunds.
Touring Veterinary Assistant Surgeons—3 maunds.

- ‘Nore.—The weight limjt given above is inclusjve of i
R blgttlea. it gi is jnclusjve of one afmm ease contajning &

(D. Dje. No. 3661.B/32.)

154. Tour charges.—(1) Veterinary Assistant Surgeons will be
allowed the following rates of charges for transport of Government articles
which they are expected to take with hem during their ordinary tours.
. (G.O. No. 629, Development, datel 14th February 1944 ; D. Dis. No. 5844-1/43.)

For conveying & maund of goods. Rates.
1 Byroad in ordinary tract .. 55 .. 8 pies per mile.

2 By road in special tracts exoept the -I anna per mile.
Nilgiris and the Wynaad.

3 By road in the Wynaad and the Nilgiris. 1 anna 4 pies per
mile,

4 By boat in the West Coast > .. 4 pies per mile.
5 By boat in tracts ovher than the West 2 pies per mile.
Coast.

(2) Actual transport charges not exceeding the above rates may be
allowed for every additional serum case taken by a Veterinary Assistant
Surgeon on tour along with him. Reasonable charges should be allowed
at the discretion of the Coutrolling Authority when serum and virus
parcels are received by & Veterinary Assistant Surgeon in camp.

(D. Dis. No. 3661-B/32.)

(3) The above rates can be claimed for the number of miles toured
during the month, fractions of a mile over a furlong being taken as one
mile. Toll charges, cooly and cart hire for the conveyance of Govern-
ment samans may be drawn on production of vouchers in support of the
claim provided that in respect of tours to places which are connected by

_bus service, the actual bus charge which should be supported by luggage
tiokets or the rates of charges fixed in the above paragraph whichever is
less will be allowed for the transport of the Government articles and
stores. y
Nore.—A certificate to the effect that the charges clajmed are not in excess of those

hed with the t il rt of

sdmissible under thoe rules should be ¢ bill in
the claims. =
155. (1) Officers on itinerating duty when travelling by the railway
should book their Government articles as ‘‘luggage to accompany the
owner ’ whenever possible.
(2) Touring Veterinary Assistant Surgeons who are provided with
a departmental peon will utilise the services of their peon for removing
Government samans at railway stations and avoid incurring coolie

charges.

app
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(3) In all receipts for cooly or cart hire paid—
(i) the signature of the payee should be obtained,

(ii) the Government articles carried should be clearly stated in
detail.

The distance travelled as well as the rate paid per mile should
also be distinctly shown,

156. Diary.—(1) Every Touring Officer whether Gazetted or non-
gazetted should maintain a diary in which details of work done every
day should be clearly and briefly noted. The diaries may be written
~either in pencil or on a typewriter so that more than one copy may be
taken at once. The entries in the diary should not be cramped and
should be easily readable.

(2) A District Veterinary Officer will invariably mention in his
diaries that an inspection report has been submitted to the Head Office
in respect of every detailed inspection which should be specified, in order
to enable the Head Office to be in a position to know when detailed
inspections are done.

(3) Touring Veterinary Assistant Surgeons should send a copy of
their monthly diaries to the Collector of the district as it is necessary for
the Collector to know whether the Touring Veterinary Assistant Sur-
geons are taking prompt action on the reports of outbreaks of cattle

diseases.
] (D. Dis. No, 3010.11/42)
(4) Printed forms supplied by the Government Press should be
used by the non-gazetted .staff for writing the diary and the summary

sheet. Gazetted Officers should adopt the form given below for writing
their diaries :— :

Diary for the month of :—

Date. Place visjited (with road or rajl distance from Nature of work
the previjous place). done.
(m . ) ()]

(5) Replies to remarks, if any, made in the Diary by the Controll-
ing Officer should be furnished in a separate sheet of paper, if neces-
sary, by indicating against each remarks with a reference letter ** A *’,
‘B u’ “q u, ete.

157. The Touring Veterinary Assistant Surgeons should furnish the
ihe following information in their Diaries.

(i) The names of all the villages visited by them with the name of
the taluk and the distances at which they are situated from each other.

(ii) It should be stated whether the Cattle Mortality Register was
checked and initialed and the cattle pound inspected in each village
visited. If not, the reasons for failure to do so should be given.

(ii) The number of outbreak reports received during the month
with details of each report, viz., the villages affected, date of the out-
break, the nature of, the disease reported, the number of attacks and the
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deaths sbo_wn, and the action taken thereon with date, and the date of
last death in the case of outbreaks that subsided before the affected

(iv) The reason for non-attendance at any outbreaks and failure
to do the requisite amount of touring in any month should always be
given.

_ (v) Mention should be made if smears have been sen for micros-
copical examination.

(vi) Journeys or halts performed for treating private patients
should invariably be mentioned in the diary but not in an officer’s travel-
ling allowance bill.

(vii) Animals inoculated against any disease and the number of
castrations performed should not be included in the number of cases
treated.

158. Summary sheet.—When submitting diaries to superior officer,
a summary sheet should be attached according to the following instrue-
tions :—

(i) The summary sheet attached to the diaries of the District
Veterinary Officers should contain the following information :—

(1) Number of days spent in camp,

{2) Number of miles travelled by rail.

(8) Nuinber of miles travelled by road.

(4) Number of villages visited.

(5) Number of veterinary institutions inspected.

(6) Number of touring billets inspected.

(ﬂNumbaolam&utedandastnﬁonsdonewi&hVeteﬁ-
nary Assistant Surgeon.

(8) Number of cases treated and casfrations done independently.

(9) Number of outbreaks attended with the Veterinary Assistant
Surgeons.

(10) Number of outbreaks attended independently.

.(11) Number of inoculations performed with the Veterinary
Assistant Surgeon. . ,

(12) Number of inoculations performed independently.

(13) Number of migroscope specimens examined.
(14) Number of breeding bulls and progeny inspected.
(15) Other special work done, if any. -

i figures noted in the inted summary sheef aftached to
e e e eferinary Assistant Surgeons should tally with the
particulars furnished in the body of the diary.

(xii)Inthemmmaryd:eotoftheirdhAu%heTourinngeﬁnﬂy
-Assistant Surgeons should open 3 huding: _* Nature of Livestock
Tmprovement work done ** and ahow_nnder it all work done by them by
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way of sale of breeding bulls, poultry, eggs, etc., from Government Farms
and the nature of propaganda work done for improvement of livestock
to enable the District Veterinary Olficers to assess the amount and nature
of work done towards livestock improvement.

(D. Dis. Nu. 4672-IV/4L.)

159. (1) When Veterinary Assistant Surgeons on accounts of transfer
or leave arrangements have worked in different charges during a month,
they should submit a separate diary for each charge they have worked
in, .
(2) Regular diaries should be maintained by additional Veterinary
Assistant Surgeons also. Additional Veterinary Assistant Surgeons
should furnish to the Touring Veterinary Assistant Surgeons concerned
¢n the 1st day of each month, a copy of the swmmary sheet of their.
diaries showing particulars as to the number of cases treated and inocu-
lations and castrations performed during the previous month to enable
the latter to include the figures in their diaries. Touring Veterinary
" Assistant Surgeons should show the figures furnished to them in the
summary sheet of their diary separately.

(8) The Veterinary Assistant Surgeons who do touring work in
addition to holding charge of the dispensary should submit ““'nil ** diaries
for the months in which they do no touring work. A copy of the “* nil "
diary should also be sent to the Collector of the disrict, for his infor-
mation. No summary sheet need be attached to ‘‘ nil ”* diaries.

(4) Probationers posted to districts for training under Veterinary
Assistant Surgeons on itinerating duty are not required to submit diavies.

(3) The diaries of Touring Veterinary Assistant Surgeons will be
checked by the District Veterinary Officer and filed in his office after
disposal.

160. Tour Case Register.—All Veterinary Assistant Surgeons who
have touring work should maintain this register in which all cases treated
other than those inoculated should be entered. Serial numbers should
be given from 1st April of each year. With a view to facilitate check by
inspecting officers the names:and addresses of the owners of animals
treated should be noted in full in the columns designated ‘* Name of
owner '’ and ‘‘ Occupation of owner *’. The fact whether medicine is
issued or'advised to cases should*invariably be stated in the register.

161. Veterinary Assistant Surgeons in charge of oveterinary institu-
tions having touring work.—Veterinary Assistant Surgeons in charge of
Veterinary institutions who have been entrusted with touring work in the
taluk should maintain an Outhreak Report Register, a Tour Case Register,
a comparative statement, ete., as maintained by a regular Touring
Veterinary Assistant Surgeon. The number of animals treafed and
castrated by a Veterinary Assistant Surgeon in charge of a veterinary
institution while on tour should be shown separately and should not be
jncluded in the number relating to the work done at the veterinary
institution, o

(D. Dis. No. 2733-1T/4L.)
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162. Diary register—Diaries received by the Controlling Officers from
their subordinate touring officers should be entered in this register one
page being set apart for each subordinate. The pages of the register
should be numbered and an index kept for ready reference.

163. Half yearly return from the District Veterinary Officers.—Each
District Veterinary Officer is required to send a half yearly return of
tours performed by him in the following form so as to reach the Director
not-later than the 10th April and 10th October. €

(D. Djs. No. 1997-E/3T.)
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CHAPTER III—LIVESTOCK.

Seetion I—General.

164. Purchase and sale of livestock.—(1) The Director has full powers
to sanction the purchase of all kinds of livestock and their disposal in
respect of Livestock Farms. ¥

(2) The Director may sanction the purchase of livestock required
for the conduct of experiments subject to a limit of Rs. 100 on aceount
of any one experiment, whether it is undertaken by a single officer or by
more than one, either at the same time or consecutively. The total
annual expenditure on these experiments conducted both in the districts
and in the laboratory of the Veterinary College, Madras, should not
exceed Rs. 1,000

(8) The Principal, Veterinary College, is empowered to purchase
animals subject to maximum of 50 ponies a year ab a price not exceed-
ing Rs. 20 per pony and also not more than 100 bovine animals in each
year.

(&.0. No. 540, Development, 9th February 1950 ; D. Dis, No. 8623-IL/50 ; G.O.
No. 5720, Development 16th November 1951 ; D, Dis, No, 1819-1I/80.)

(4) The Director is empowered to replace animals and to dispose
of any surplus animals in the Veterinary College.

(3) The Superintendent, Institute of Veterinary, Preventive Medi-
cine, is empowered to purchase buffaloes, calves, sheep and goats in
connexion with the production of sera and vaccines at the institute.

(6) Forms of agreement in respect of supply of animals and fodder,
and disposal of manure are at Appendices B (1) and (2).

165, Maintenance charges.—(1) The Prinecipal may incur charges on
the maintenance of the following animals at the Veterinary College :—

Kind of animalg. Maximum daily

rate for each
animal,

RS. A, P.
45 ponies ... . 012
4 horses M wp @ 1 &
1 bullock and 2 cows ... 0 12
2 calves ... 0 6
12 dogs (for not more than three weeks in a year) ... 0 2
70 bovine animals 012

OO O

(2) The Principal is permitted fo maintain a ram and two roosters
at the College for handling classes and incur feeding charges not exceeding
19 annas per day for a ram and 2 snnas per day for a rooster,

(G.0. No. 3078, Development, 5th July 1851, D. Dis. No. 8936—I1/50.)



(3) The Superintendent, Institute of Veterinary Preventive
Medicine, may incur expenditure on the maintenance of the animais
in the Institute as follows.

Kind of animal. rate for each

RS. A. P.

Buffaloes v o - o .. 012 0
Calves . - -~ 3 - : .. 0 8 0
Sheep and goats - - & .. 030

(4) The Director may sanction alterations in the rates of daily
feeding charges.
(G.0. Nu. 273, Agriculture, 6th Junuary 1954 ; D. Dis. No. 3578—1/33.)

166. Supply of bulls.—(1) When bulls are issued or sold from
GoverLment Farms for distribution under the serveral Livestock Schemes
the following particulars should be furnished by the Superintendent of
Farm to the concerned District Veterinary Officer :—

(i) Name of the Farm.

(i) Particulars of the bulls issued—
(a) Breed.
(b) Age.
(¢) Number.
Gii) Date of despatch.
(iv) Number of services done by the bulls before despatch.
(D. Dis. No. uas-vx/sx)

(2) Wheu a local body-intends pnmhasmg bulls, the fitness of 1Le
bulls for work and the reasonableness of price for the animals should
in every case be certified by the Veterinary Assistant Surgeon.

and No, 849, L.A., 10th Aj
S e 50 ‘“"'n‘i“‘ﬁ’;‘?.‘h'ﬁo,‘%‘;‘lmm"m un.nlg) o o
167. Rules for culling of caitle in Government Livestock Farms.—
(1) The culling of cattle in Government Farms should be resorted
to in the following cases :—

(i) Animals that do not conform to breed characteristics.

(i) Animals that are uneconomical and weak and do not thrive
under Farm conditions in spite of good management.

(iii) Animals that are old in age. (This may depend on the con-
dition of the Farm and its_ aim. If the Farm is mainly a stock-breeding
Tarmn and if the animals is a good breeder there is no point in culling
it.) Generally 15 years has to be taken as old age.

(iv) Animals that are poor milk producers. (If the animal to
be culled is a milch breed. the minimum milk vield should be fixed as
2,000 1b. for Sindhi breed and Gir breed, 1,00 1b. for Kangayam and

]
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2,500 1b. for Murrah buffaloes. This should be strictly followed for
dairy farming, but for stock-breeding, this might be moditied to suth
the condition of animals that are to be discarded. fl‘he animals could
be graded up by superior bulls. For progeny testing large ‘numbers
of pure breed cows are required without reference to their milk yield.
Whal is required in this respect is a good breeder and the progeny of
the same wull be far superior in improving the non-descript breed in
rxural areas. This should be the main reason for not culling out poor
yielders.), ‘ )

(v) Bad breeders that do not respond to. proper freatment;
and management. = g

__(v}) Bulls.and cows ‘that are throwing out progenies which are

not satisfactory to breed characteristics. S

(vi)) Male stock that are not fit for bréeding purposes. (They
should be castrated and converted as. work cattle.) P,

. (viii). Young  stock that are -stunted in growth and not fit for

rearing further profitably. -- - -- e« ‘ b el

(ix) Animals that are suffering from incurable diseases;

(x) Animals with deformities; =+ =" .

(xi) Animals that are too old and unfit for work. purposes.

(xil) Young female stock and cows that are nob -productive.
(In a stock-breeding farm as a general rule young male stock sliould

not be culled. They should be reared for breeding purposes and those
that are unfit for breeding should be castrated.) ~ 7

(xiii) The number of animals over ‘#nd “above the mazimum
strength at the Farm have to be disposed off as a mnecessity under com-
petent orders, though they may not be required to be culled otherwise.

(2) The culling list for each Government Livestock Farm should
be prepared by its Superintendent and submitted for verification - to
the Deputy Director (Livestock) who should after verification submit
his _recommendations to the Director of Animal Husbandry. - 'Thé
Director of Animal Husbandry should pass his final orders on the
Deputy Director’s recommendations after further verification, if -any,
that may be considered necessary. . e W

(3) The prescribed programme for the annual culling of livestock
in the livestock farms should be strictly adhered to. )

(4) On any matters not covered by the above instructions and
on questions of policy and financial matters the orders of Government
should be obtained. :

(G.0. Ms. No. 82, Agrioulture, 7th January 1955, No. 12-FJ54.)

168. Disposal of -useless animals.—(1) Old animals which are past
work should wherever possible be sent to pinjrapoles in towns which are
witlie 4 veasonable distance from the stations in which the animals are
“kens. - The animals should be taken walking at not more than 10 miles
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. !} da.y and 116 expenditure should be incurred on transport. The Director
is empowered to sanction charges not exceeding Ks. 10 in respect of each
anumal for payment of adnussion fee into the pmjrapole. 1f the fee
exceeds tlis Lmit, the orders of Government suowd be obtained.

) {2) When applying to vhe Director for sanction for the disposal of
Government animais (ncluding donated bulls) found unsuitavie for
brge(m_lg purposes or for maintenance at Government cost, a nunmu
price limut should be fixed for each animal and no animal should be sold
below the fixed price. In the public auction to be conducted for the
dispusal of such animals efforts should be made fo obtain the best price
~ possible, in any case not lower than the minimum price fixed for the

‘animal. If, however, it is not found possible to get the minimum price
fixed, the bid list should be submitted to thie Director for confirmation
of the sale together with reasons for the low bid.

(D. Dis. No. 846-1V/42.)

(8) When breeding bulls or other Government animals are sold by
public auction in the districts, the auction should bé conducted by the
concerned District Veterinary Officer personally.

' (D. Dis. No. 6023-Iv[46)

(4) Transport.—The transport of Government Livestock should be
done by passenger train wherever and whenever possible in preference to
goods tfrain. y .
(D. Dis. No. 1904-V[5L) _ ‘

(6) Deaths.—For every -death, among adult-animals and .calves,
the Superintendents of Farms should send to the Director all relevant
perticulars as to the cause of death, action taken by them during illness,
etc., for the review of the Director.

(D. Dis. No. 5782-1/62.)

. 169. Destruction.—(1) The Director is authorized to order destruc-
tion of livestock belonging to Government suffering from—
2 (i) serious injuries, e.g., incurable fractures in which attempts af
treatment invelve cruelty, and )

(ii) chronic and incurable diseases, e.g., Tuberculosis, Johne's
disease, ete., involving suffering and risk of infection to other healthy
stock, without limit of value.

. {G.0. No. 2087, Development, 24th August 1839 ; D. Dis, No. 391-1IV/39.) ;
(G.0. No. 2285, Develop t, 25th September 1840; D. Dis. No. 8075-IV/40.)

(2) The Superintendents of the Livestock Farms are authorized to
order destruction of livestock in their charge if they are officers with
veterinary qualification or in consultation with an officer with veterinsry
qualification not lower in rank than that of a Veterinary Assistant
Surgeon in the following cases :——.. ¥

(i) Livestock found inciirable as a result of sudden accidents,
fractures, ete., and ’
84
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(ii) calves born with deformities and found unfit for rearing and
breeding.
(G.0. No. 2285, Development, $5th September 1940 ; D. Dis. No. $073-IV/40.)

(3) Destruction of livestock owing to emaciated condition and
writing off their value require the sanction of Government.

(G.0. No. 1632, Development, 28th Juue 1938 ; D. Dis. No. 391-IV/3Y.)

(4) Disabled or sick animals which are incurables should be des-
troyed by some humane method. Such destruction should be done qut
of public view in order not to offend popular sentiment.

(G.0. No. 4218, Development, 23rd December 1943 ; D. Dis. No. 5818.1V/53.)

170. Powers to write off losses.—(1) The Director is permitted te
write off the value of livestock lost or dead or transferred to pinjrapole
or destroyed subject to a maximum of Rs. 800 in each case.. Lhe total
amount written off should nob exceed Rs. 2,500 in any one year.

(2) The power to write off should not be exercised in regard to any
loss for which any one can be held personally responsible.

[M.F.C. Appendix No. 23, Section A, jtem § (a.}]

(3) The amount to be written off should be the book value of the
animal according to the latest valuation and not the reduced value of the
animal at the time of death or destruction.

(D. Dis. No. 449.1V/[44.)

(4) Amounts written off in a financial year should be taken tu
count against the limit for that year, although the animals whose vaiue
is written off might have died in the previous financial year.

{D. Dis. No. 2297-1/44.)

(b) Application for the write off of value of animals should not be
combined with the mortality report but should be consolidated and
submitted to the Director once a month in the form in Appendix J (8
80 a3 to reach the Head Office not later than the 10th of the following
monih. Separate statements shonld be prepared for (1) cattle, (2) sheep
and goats and (3) poultry. The statements regarding poultry should be
gens to the Poultry Development Officer by the above date who will
subwit a consolidated statement to the Head Office mot later than . the
20th of the month.

(D. Dis, No. 5782-1/52.}

171. The Livestock Improvement Act.—The Livestock Improvement
Act and the rules framed thereunder are printed in Appendix A () of
thic Manual.

179. Livestock Improvement.—All Veterinary Assistant Surgeons
should endeavour to expand livestock imprevement work in villages on
the following lines :—

() Tnspect breeding bulls owned privately and send propesals tor
inclusion of bulls in the premium schemes in deserving cases.

(i} Advise owners of premlum bulls regarding the proper main-
tenance and housing of the bulls.
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D Aftempt-to form small co-operative societies for the ‘welfare
and-improvement of livestock and to organize small village cattle breed-
ing societies. h o

(iv) Crga‘te a competitive .interes't among the ryots and breeders
of the tract in the proper breeding, rearing and feeding of their cattle,
<heep, poultry, ete.

(D. Dis, No. 1218.IV}4l.)

Norz.—As a general rule, sll approved breeding bulls inclusive of those purchases
by local bodies and distributed to obligors, stationed within a radius of five miles of g
Veterinary Institution will be looked after by the Veterinary Assistant Surgeon in charge
of the Veterinary Institution eoncerned, whether the Veterinary Assistant Surgeon hag
touring work or not. Outside this limit, the Touring Veterinary Assistant Surgeon
concerned or the Veterinary Assistant Surgeon in charge of the Veterinary Institution
who has touring work in the taluk will be in charge. 1f & bull stationed outside the five
miles limit requires attention and if the Touring Veterinary Assistant Surgeon concer-
ned is not available, the Veterinary Assistant Surgeon in charge of the nearest veterinary
institutjon should attend on the case and may draw travelling allowance for the
journey.

(D. Dis. No. 2314.1/39,)

(v) The staff gshould educate the ryots regarding conservation of
fodder by silage-making for use as fodder during summer months
and periods of droughts.

(L. Dis, No. 7706.-1V/53.)

178 Grading of villege cattle.—This should be done without additional
expenditure to the Government. The stall should Leep a register ir
manuscript in the form of Appendix J (7) wherein particulars of all cows
served by a particular approved stud-bull in the State should be entered.
The date of service and the name and address of the owner of the cow
<hould be entered in the appropriate columns at the time of the routine
inspection of the bull and checking of the service register and after the
inspection of the cow, full particulars of it, viz., age, breed, ete., should
be clearly entered in the register under the column * Description of
cow *'. The Veterinary Assistant Surgeon should then within a month
of two of parturition of the cow inspect the calf born and register it giving
particulars, viz., sex, etc., and give it a serial number and tattoo it for
identification purposes. The registering and numbering of these animals
should be done taluk-wise. The first letler in the name of the taluk with
the serial number should be tattooed on each animal.

(D. Dis. No. 2418.1V/42.)

174. Market prices of cattle and fodder for publication.—(1) 'The
prices of cattle and fodder at the following cattle markets should he
reported by the officers noted against each place by post to the Directar
of Statistios, Fort St. George, Madras, direct on every Saturday withonf
£ail so that they may be published in the Fort St. George Gazetle izsued

every Wednesday.
Name of cenire. Name of iteme. Officer to report prices. ‘
1 Madres e w Cattle, fodder, sheep District Veterinary Officer, Madras. ~

and wool. .
# Ranjpet .. ia'X Veterinary Aseistant Surgepns in charge
3 Pollachi e Da, of the Covernment Veterinary Institu-

e tions at the respective centres, .
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Name of cenire. Names of item. . Officer lo_npnft.grim.
4§ Tjruchj : .. Cattle, fodder sheep Touring Veterinary Assistani Surgeon,
£ pepeh and wool, Sriraagam.
3 Manapparai - Do. Assistant Surgeon in charge of
e "the Gove v y L "
Manapparai.
6 Salem .. . Do. ‘Tourjng Veterinary Assistant Surg
Salem.
7 Hosur .. .. Do. Tourjag Veterinary Assistant Surgeon,
Hosur.

(2) As regards the price of cattle in the above centres, it would be
sufficient if the price of work bullocks alone and work buffaloes is collected
and furnished. For the purpose of recording the price, work bullocks
and work buffaloes should be classified as under :—

Class I— Class II—
@) 2 to 4 teeth. (i) 2 to 4 teeth.
(ii) 4 to 6 teeth. (ii) 4 to 6 teeth.
(iii) Full mouthed. (iii) Full mouthed.

(8) Class I should have all the good points looked for in good work-
cattie while Class II should be the next grade having some good points
and a few bad ones. The price quoted should be for & pair of animals.

{4) The unit for reporting the price of fodder should be the weight
of straw sold per rupee.

(5) Regarding sheep and wool the following units of transaction
should be reported.

(i) Sheep per score.

(ii) Wool for standard maund of 82-2/7 Ib. bulk (i.e.) excluding
the cost and weight of thie bag or container, if any, )

(6) The prices should be those prevailing on Saturday. ‘In case
there is no transaction on Saturday, thé price ruling in the previous day
nearest to Saturday may be given. In cases where prices are collected
on particular day (not on particular dates) of the weeks the wholesale
price quotation may be for the day nearest to Saturday. R

(7) The wholesale price should be closing quotations of spot
transaction and should be exclusive of other charges whatsoever (e.g.,
commission, container, ete.).

(8) If the nrices are controlled or if ceiling rates ilave been fixed,
such rates should be furnished along with the actual prices in the open
market.

(9) The frade names and the varieties should invariably be quoted
n the statement itself. S "

10) The guotations should refer to fair average gua]il;y, clas3. ot

grades,
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o (11) The price reports should reach the Director of = Statistici
within two day,s of t})e end Of:ﬂ‘le week, i.e., on Monday each week.
o (12) All variations-in prices above 10 per cent should be aceounted
{)mi in the remarks column of the statement (Pro forme appended

elow :—

Statement showing the wholesale prices of  for the week ending

Lo R~ | L %
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11‘; . B.—Columns (7) and (8) should be in terms of rupees and, annas (nearest annas
only).

Statement showing the wholesale prices of  for the week ending
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4 to 6 teeth, 4 to 6 testh.
Full moubied. Full mouthed.

l1\)7..1‘3.—(101\1:::m1s (6) end (6) should be in terms of rupees and ennas (nearest amnas

only).

(G.0. No. 2654, Development, 16th November 1940 ; R. Dis. No. 4015.1V/40; R. Dis.
No. 4056-1V/51.)

175. Breeding bulls.—The following instructions should be followed
by 'Veterinary Assistant Surgeons regarding breeding ‘bulls placed in
veterinary institutions and other places :—

. (2) The bull may serve up to 80 (eighty) cows in one year. The
maximum number of services permitted in one week is four.

(b) A fee of Rs. 2 per service will be charged but the fee will be
Re. 8 per service for the service rendered by the breeding bulls of the
sxotic breeds (viz., Jersey, Hostein, Fresian or Ayrshire) of this
department. Tf the cow comes to heat again within one month after
service, one free re-service will be allowed. The amounts realized
should be remitted into the treasury.

(G.0. No. 1085, Development, 16th Maroh 1950; D. Dis. No. 6356-1V/49,)

(¢) The following routine will be observed for the bull :—

7-00 am. .. .. Waterand feed. . &
7-80 am, .. .. Remove from stall cleaning, eto,
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Sto%9am. .. .. Exeroise. ]

9 a.m. - .. Grooming after exercise,

11 am. o .. “Water and fodder.

4-30 to 5-30 p.m. .. Exercise.

5-30 p.m. .. .. Water and fezd.

6 p.m. is .. Bed down, fodder for night.

(d) The following feed or its equivalent should be given tu U2
sull daily :—

Salt 2 oz. e s

Rice bran 2 Ib. .. .

Crushed cotton seed 2 1b. $-In two feeds of half and half.

Soaked horsegram 1 Ib. .

Cholam fodder, paddy

straw or hay 20 Ib.

(e) A service register will be. maintained in the following form :—

) ] Cow 8o ved. k] Calf,
E U ‘ - i—n
g H

3 5 1 % ;@ 8 5
g é 5 E a s S Gl
<2 &= o ., > Gl 5 2.4
g 2 F £ [ 5 H z g
i3 13 @ i g i £ 01 £
g 2 i 2

& A 2 & 2 242 33 3§
1) 2) @ @ ) ® M @ (@ a9 ) 0

() A stock register will be maintained wherein all purchase and
‘receipts of caitle food, etc., will be entered. In the same register will
Le posted daily rations issued to the bull and the balance struck every
monik and carried over.

(D. Dis. No. 10-A/1927,)

176. Municipal taz.—Bulls and male buffaloes kept in Veterinary
Ho:pitels for stud purposes are mnot exempt from municipal taxation
under section 100 (d) of the Madras District Municipalities Act, 1920, as
only infirm animals which are not used will fall under the said section.
A municipal council may, however, exempt from municipal tax the bulls
#nd buffaloes kept for stud purposes with the sanction of the Collector
to whom the powers of the ‘Government have been delegated.

(G. 0. 1780, L.A,, !M»Auqnit 1949 ; D, Die. No. 8008-T/48,)
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1717. Monihly returns,—(1) Monthly progress. reports .-on the
working of the different Livestock I"arms giving a complete view of all
t!ae activities and receipts and charges should be prepared in the forms
(1) to (vil) in Appendix J (9) and sent so as to reach to Head Office before
the 10th of the following month,

(2) Poultry relurns.—Sawple ol the form to be used for the sub-
mission of a mouthly return in respect of pouliry maintained at Govern-
ment institution is in Appendix J (10). Kach Distriet Veterinary Oiiicer
Otlicer not later than the 10th of the following month. The Poult:y
should obtain and send the return so as to reach the Poultry Departient
Development Officer will [orward a consolidated return wath his remarks
to the Head Office not later than the 20th.

(D. Dis. No. 1664-IV/48,)

Section 2—Premium and other schemes.

178. (1) Breeding bulls maintained by private individulas or insti-
tutions should be approved by the Director for inclusion in the premium
scheme, and no individual or justitution shall ordinarily be allowed to
maintain in the premium scheme more than one bull of the same hreed
in one and the same place.

(2) The breeding bulls shonld be properly fed and housed in a good
sanitary shed and kept in good condition. The custodian of the bull
should maintain & register of performance in the form appendel to
paragraph 175 (e) except column (12) ‘thereof.

(8) The minimum number of services for a bull shall be 40 during
*he first year and 60 during each of the subsequent years provided that
in the case of a bull which is not over three years at the time of inclusion?
in the scheme, the minimum for the first year shall be 30.

(4) A bull accepted for the grant of premium shall normally rewain
in the scheme for a period of three years. However a continuance of the
bull in the scheme beyond the first three years will be granted hy the
Director for one vear at a time and no bull should be kept in the scheme
for more than five years. The owner should not remove the bull in the
scheme to another station except under the advice and with the
permission of the District Veterinary Officer.

(5) Each bull maintained in the premium scheme shall be inspected
Liy the District Veterinary Officer or by one of his Veterinary Assistant
Surgeons at least once every three months from the date of inclusion in
the scheme. Provided that the prescribed conditions in respect of care
and management and the number of services to be performed by the ball

- are fulfilled satisfactorily in each period of three months and provided
further that the registers are properly maintained, premium will be
‘sanctioned by the District Veterinary Officer at the rates noted below :—

(A) First year.—(i) A sum of Rs, 60 for 2 minimum number nf
gervices which will be 40 for an adult bull. A sum of Rs. 2 will he
deducted for each service short of the prescribed number of 40. Also a
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sum of Rs. 160 for Ongoles and-buffalo bulls and Rs. 140 in respect of
otber bulls for proper maintenance which may be reduced, if the hull is
nut properly managed.

(i) No . grant for ‘maintenance or services will be sanctioned
if the number of services performed is below 20. In the case of young
bulls not over three years at the time of inclusion in the scheme, the
minirum number of services required to qualify for the full premium-ia
the first year at stud will be 80. A sum of Rs. 2 will be deducted for
each service short of this number and no grant will be sanctioned unless
20 services at least are recorded in the year.

(B) Subsequent years.—A sum of Rs. 60 for the minimum
namber of services, which should be 60; a reduction of one rupee will
be made for each service short of 60. The grant for proper maintenance
will be the same as in the first year but will be subject to reduction
according to the condition of the bull. No grant for maintenance or
services will be sanctioned, if the number of services performed is
below 20.

(6) The grant will be made at the end of the year, after the
inspection of the bull and will be renewed at discretion year by year for
the same bull and on the same conditions up to the date of its removal
from the scheme.

(7) In recommending premium to be granted for bulls in the
premium scheme, inspecting officers have to state the number of
calves born to the bull and the number inspected.

(8) In order that the inspecting officers may see a big number of
calves born to the bulls, the following procedure will be followed :—

(a) A month before the inspecting officer visits a premium
bull, the owner will be intimated of the date of his inspection. The
latter should inform all those who have calves born to the bull o bring
‘them with the cows on that date for inspection. ‘

(b) The officer will then select the best heifer-calf and the best
bull-calf born to the bull for award of prizes. The value of the prize
will be Rs. 5 each.

(¢) The prizes may be in cash or in kind and the nature of the
latter is left to the discretion of the inspecting officer.

(d) In order to qualify for the award of prize, a calf should be
between the age of 2 and 12 months at the time of inspection.

(G.0. No. 5133, Development, dated 5th December 1944.)

(9) The minimum number of calves to be examined by a District
Veterinary Officer before sanctioning a prize should be ordinarily five
bull-calves and six heifer calves in the second year and 6 bull-calves and 7
heifer calves in the third and subsequent years.

(10) In the bordenng dls(mcts of the State, . ‘Somie cus{ot mqa
of breeding bulls in the’ premium schéme show some of the services
of the bull as relating to cows belonging to places outside the State,
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1in order to evade verification of services. While sanctioning the premu
2 - = " -y Y = % p m
a.mnnnt_ in such cases, the District Veterinary Officers should dgzuc; the
e St::e sfr:::naint the number of services shown outsule the
amount eligible f i
s - eligible for services and sanction only
(11) The District Veterinary Officers should communicate a
copy of the proceeding sanctioning the premium and prize money to
owners of best calves to the Director and the~ Accountant-(ieneral
Madras. '
(D. Dis. No. 3613-IV/48; G.O. No. 2136, 3
| % D:; -y ”mllosg.l;:mﬁ. dated 27th May 1050;
179. (1) Treatment of approved breeding bulls included in an
of the schemes should be done free of cost. y
(D. Dis. No. 8148-11/49.)

(2) The custodians of the bulls distributed under the scheme
for the distribution of male breeding stock should execute-an agree-
ment in one of the forms in Appendix B (8) and (4) agreeing to abide
by the conditions laid down with regard to the feeding, housing, manage-
ment, service, ete. The Rules regarding the working of the District
foard Schemes for the maintenance of breeding bulls are in Appendix

(s:.

(3) The agreement form relating to the distribution of rams and
he-goats (bucks) for the purpose of being utilized for service is in
Appendix B (5).

(4) Samples of registers to be maintained by the District Veterinary
Ufficers in respect of breeding bulls, calves and rams under the different
schemes are printed ip Appendices J (11) to (13).

Section 3—Key Village Scheme.

180. The Key village is a compact area consisting of one village or 2
group of contiguous villages having a total population of about 500 cows
of breedable age. [t is selected in a breeding tract and about 8 hulls of
known breeding value are located for four such Key villages which will
form a Key village unit. All the other bulls not true to type in the area
will be castrated or removed. The breeding programme will be carried
out by bulls provided already and supplemented by Artifical insemina-
$ion. Each Key village is expected to produce annually 100 bulls and in
addition an equal number of improved heifers. All aspects of rattle
improvement namely breeding, feeding, disease control, management,
and marketing will be attended to by the staff and the village eventually
developed into a co-operative cattle breeding farm. The following are
some of the important duties which have to be attended to by Veterinarv
Assistant Surgeons in charge of Key Village Centres :—

(1) Detailed house to house survey for obtaining essential informa-
tiop regardine Anfmal Hushandry conditions in the Key Village area

and collect data relating to them;
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(2) startig and effective functioning of Livestock lmprovement
Associations with the objects of better breeding, feeding, managemenc
and disease control of livestock in the Key village area;

3) markmg for identification of all adult female stock and’
calves born in the area;

(4) improving the feed and fodder resources of the area with a view
to self-sufficiency;

(5) co-operative distribution of feed and fodder, marketing of live-
siock and livestock produce; )

(6) development of other species of livestock in the area;

(7) prevention of death by contagions diseases by suitable preven-
tive measures;

(8) ‘treatment of non-contagions diseases of livestock in the area;

(9) recording production of livestock at periodical intervals with a
view to assess improvement;

(10) holding of cattle shows, calf rallies, exhibitions and meetings
of cattle owners with a view to create enthusiasm in the public for live-
stock industry; and

(11) castration of all scrub bulls in the area.

181. Artificial insemination centres.—The Artificial Inseminalion
centreg are so located as to enable one centre to function either inde-
pendently or in conjunction with a number of Key villages so that the
semen from this centre may be carried convemently bv a messenger
for the insemination of the cows in the villages. The Veterinary Ast.'stan:‘,
Hurgeon in charge of an artificial insemination centre is responsible
for the efficient functioning of the centre within the jurisdiction allotted
to the centre and the following duties will be attended to by him :—

(1) Economical and effective use of the equipment supplied.

(2) Adequate supervision of the feeding and management of tle
breeding bulls maintained at the Centre.

(8) Collection, evaluation, dilution and preservation of semen
from the various bulls located at the centre according to a rvegular
programme,

(4) Examination of all cows and she-buffaloes brought to the
centres or sub-centre attached to the centre, diagnosing the stage of heat
and inseminating them.

(5) Examination of cows and she-buffaloes brought to the centre
with histories of irregular breeding and rendering suitable advice for
their treatment.

(6) Effective following up of inseminated animals within the
furisdiction of the centre with a view to ascertaining and recording
the results of inseminations. N

%) verification of calves born to inseminated animals.

(8) Follow up of cows for timely insemination after calving.
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(9) Effective supervision of the work of the staff of th
including sub-centres. ¢ cemtre
) (lp) Proper maintenance of records at the centres as per instractions
issued from time to.time.

(1) Prompt submission of the periodical reports and returns
according to instructions issued from time to time.

(12) Castration of scrub bulls in the area.

Section 4—Cattle Fair.

182. Enjorcement of the Cattle Disease Act.—The provisions of sie
Madras Cattle Disease Act I1 of 1866 printed as Appendix A (1) will
ordinarily be put into force on the occasion of large annual catile [airs
whicn are specially dangerous as foci of disease. When a District Magis-
trale considers it advisable to introduce the provisions of the Act at any
fair or market within his jurisdiction he submits his proposals and a
draft notification to Government in good time to allow of the publication
of the latter in the Fort St. Georye Gazette, in advance of the comwence-
ment of the fair. If the District Veterinary Officer thinks that such a
course is necezsary, he should address the Collector sufficiently early
so as to enable the Collector to address the Government and get the
notification published in the Gazette at least a week in advance of the
date from which the Act should be enforced.

188. . rrangement at cattle fair grownds.—(1) 'I'he following arrange-
ments should be made by the authorities conducting the faws af e
cattle fair grounds where the Act is enforced :—

(@) A strongly fenced hospital pound about 380 yards square
and a shed for use as a temporary veterinary dispensary should be con-
suucted. (These structures should be placed close togethep at one side
of the fair ground, but within a reasonable distance from the main gate.

(b) There should he only one entrance to the cattle fair ground
with several emergency exits. If this is not practicable, two or more
gates may be provided but the number should not be unnecessarily larze.

(2) The District Veterinary Officer will depute a Veterinary
Assistant Surgeon on cattle fair duty to assist in carrying out the
provisions of the Act. .

(3) The Headman of the villlage, where ‘4he fair is held, is vsually
appointed as pound-keeper under the Act. He should take instructions
in this matter from the Veterinary Assistant Surgeon posted for cattle
fair duty and is required to maintain a register showing the names and
addresses of the owners of the animals put in the pound and also to
look after the feeding, ete., of these animals.

1§4. _Duties of Veterinary Assistant Surgeons.—The Veterinary ls@xs
taut Surgeon posted to a cattle fair, where the Cattle Disease Act is in
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force, has to attend to the general sanitation of the fair, detect and segre-
gate animals affected with infectious diseaeses under the provisions of tie
Act, unaertake inoculation in the case of an outbreak of contagious
disease, supervise cremation or burial of carcasses of animals dying of
contagions diseases, or destroyed by order and treat any contagious and
nob-contagious cases comiug to his notice.

185. Use of medicines and their cost.—(1) The medicines reyuired
for use at o cabtle fair where the Cattle Disease Act is enformed should
be taken by the Veterinary Assistant Surgeon deputed for duty at the
cattle fair from the stock of medicines in his medicine chest or from
the nearest veterinary institution. . e

(2) According to section 17 of the Cattle Disease Act, all expenses
incurred under the provisions of the Act are to be met from the Cattle
Fair Pound Fund. The cost of medicines spent by the Veterinary Assis-
tant Surgeon at the fairs, is therefore, correctly debitable to the above
fund, District Veterinary Officers should obtain from the Veterinary
Asmstant Surgeons concerned after the close of each cattle fair held in
thsir jurisdiction a list of the medicines spent at the fair, calculate their
cost, prepare a confingent bill for the amount and forward it to the
Treasury Officer concerned for adjustment by credit to this department
and by debit to * Police—Cattle Pounds—Contingencies—Miscellaneous.'’

186. Cattle fair report.—(1) Veterinary Assistant Surgeons should
subwit their reports on cattle fairs at which the provisions of the Cattle
Diseases Act are enforced in the Form of Appendix J (14) in the first
instance to the District Veterinary Officer, who will submit them with
his remarks, if any, to the Head Office through the Collector concerned.
The District Veterinary Officer should examine the suggestions for future
conduct of the fair made by the Veterinary Assistant Surgeon in the
report and communicate the suggestion to the cattle fair authorities and
gend a copy of it to the Collector.

(2) In the case of those fairs at which the provisions of the Cattle
Disease Act are not enforced, the Veterinary Assistant Surgeons should
submit their reports to the District Veterinary Officer concerned. Matters
of importance, if any, will be communicated to the Collector, or other
autherity in charge of the fair from the District Veterinary office and
no report will be sent to the Head Office in this case.

187. Powers to close fairs.—(1) When leasing out the right fo collect
fees at cattle markets and fairs, local boards and municipal councils
ehould retain the power to close the market or fair temporarily if such
a course is considered necessary by the District Magistrate for the
purpose of preventing the dissemination of cattle disease.

(.0, No. 2208, Revenue, dated 25th September 1918 and No, 1801-M, dated
4th November 1916.) ’

. (2 If in the opinion of a District Veterinary Officer any cattle
fair should be closed ‘on account of the prevalence of Rainderpest, ete:;
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he should address the District Magistrate and submit a copy of his letter
to the Head office. A by-law hag been issued by Government under
section 18 of the Madras Cattle Diseases Act, 1866, reserving powers to
close markets and fairs, either public or private whenever it is necessary
to do so in order more effectively to prevent the spread of contagious
or infectious diseases among animals In any ares to which the Act has
been applied.
{G.0. No. 371, Revenus, dated 15th February 1919.)
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CHAPTER IV—CONTAGIOUS AND INFECTIOUS DISEASES.
Section I—Quibreaks

188. Keport jrom affected plave.—(1) Kvery outbreak of contagious
disease in a village including those within thé limits of a municipality,
except where a municipality has undertaken to do this duty, shail be
reported at once by the village headman to the Tahsildar in the form in
Appendix J (15) of this manual. The Tahsildar shall forward the reports
at once to the Veterinary Assistant Surgeon and a copy of each report
to the District Veterinary Officer. g

(2) The village headman should, as the same time, notify the fact
of the outbreak of cattle-disease by printed service post card, supplied
for the purpose, to the Veterinary Assistant Surgeon concerned and
should continue to do so at weekly intervals until the latter officer arrives
at the village or the disease subsides. He is also expected to maintain
a Cattle Mortality Register wherein these entries are regularly made for
being produced to the Departmental Officers at the time of their wisits.

{G.0. No. 979, Dovelopment, dated 20th May 1924 ; R. Dis. No. 1608-A/28.)

189, Progress report.—(l) During the course of an epidemic and unul
the disease subsides, weekly reports of its progress in the form referred to
in paragraph 188 (2) above should also be sent by the village headroani
%o the Tahsildar, who will continue to send a copy of the progress report
to the Veterinary Assistant Surgeon and to the District Veterinary
Oficer. ’

(R. Dis, No. 1608-A/28.)
(2) 1f there are several villages bearing the same name in a taluk,
the Tahsildar should when forwarding a report to the Veterinary Assistant
Surgeon, note on it the nearest railway station to the affected village.

190, (1) Veterinary Assistant Surgeons should report the negligence
of the village officers to the Tahsildars sending a copy to the Districh
Velerinary Officer and the latter should look into the complaint in the
course of his tours.

(2) The District Veterinary Officer should bring to the notice
of the Collector concerned complaints made by the touring staff against
taluk and village officers for slackness in reporting outbreaks of conta-
gious diseases.

(3) Copies of outbreak report furnished by Tahsildars will be
@ispoeed of in the District Veterinary Office.
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191. Attendance of outbreak reports.—(1) Touring Veterinary
Assistant Surgeons are expected to attend the outbreak reports ~they
receive as expiditiously as possible. They should proceed on the same
dny they receive the report or at the latest on the day fo'lowing whether
those days are holidays or not.

(2) If a Touring Veterinary Assistant Surgeon receives more than
one outbreal report at the same time, he must use his discretion and
decide which should be attended to first. Outbreaks of Rinderpest should
always be given prior claim and next in importance is }lemorrhagic
Septicsemia. If two or more reports of the same disease are pending
disposal, the severity of the outbreak, judged by the number of attacks
and deaths reported, and the position of the village in relation to the
other work to be done, should be taken into account.

(8) In places where a contagious disease prevails so severely that
the Touring Veterinary Assistant Surgon concerned is unable to cope up
with it single handed, he should apply to his District \eternary
Officer for one or more additional Veterinary Assistant Snrgeons to help
him. The District Veterinary Officer is responsible for seeing thatl
additional hands are posted for inoculation work when necessary.

(4) A Veterinary Assistant Surgeon should not make a rapid narch
$o visit a far off village reporting only one or two deaths of diseases like
Anthrax and Black-quarter. Such reports should be attended to only
if the Veterinary Assistant Surgeon is near the affected village but other-
wise progress reports should be awaited. If from -these it appears that
the disease is spreading, the report should be attended to urgently.

(5) Touring Veterinary Assistant Surgeons should visit the taluk
office or the office of the Deputy Tahsildar when they pass through the
headquarters of a taluk or division or while arriving at end leaving the
game with a view to get the latest information regarding outbreak
reports.

. (6) Taluk and village officers are required to render essistance to 8
Veterinary Assistant Surgeon in the discharge of his duties and pay
particular attention to his suggestions which should be carried out ag
far as possible. .

192. Action at the scene of outbreak.—(1) On arrival at the scene of
outbreak Veterinary Assistant Surgeons should exercise great care to
ascertain by examination of sick or dead animals, what the disease is
and advise the cattle owners to adopt measures for its suppression.
These include segregation of the animals, disinfection of infected build-
ings, proper disposal of carcasses and the droppings of affected anipals
and inoculation of the healthy in those cases in which this mode of pre-
vention is practised.

(2) If the name of the disease mentioned in an outhreak report is
found on enquiry in the village to have been wrongly reporteil_ the Tour-
ing Veterinary Assistant Surgeons will make the necessary alterations fin
the Cattle Mortality. Register of the -village and in their own OQutbreak
Reports Register so that the figures given in their annual reports may be
a8 correct as possible)

7
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(3) Carcasses of animals which have died of & contagious disease
and are found in the road or other public place should be buried by the
village headman at the cost of Government. :

(G.0. No. 889, Revenus, dated 27th March 1911.)

(4) The proper disposal of carcasses and litter consists in having
them burnt or buried to a depth of six feet. (Dead anuuals should be
buried as soon as possible at least six feet below the surfaca and a i Gis-
tance from any stream or tank? Care should be taken to prevent dogs,
smltures or other birds from feeding on and carrying away portions of the
garcasses. All sheds, etc., should be cleaned and disinfected and exposed
io the rays of the sun as much as possible. .

(5) If buried, the hides of the catca.sses(except in the case of Anth-
rax)should be slashed({to prevent their being exhumed) for purposes of
gale, and a quantity of quicklime added to hasten destruction.

"(6) Veterinary Assistant Surgeons will always try to ascertain the
source of infection and will note this information in their diaries and
weekly outbreak report returns. (In cases of outbreaks ia areas that had
up till then been free from the disease, they should make it a point to
ascertain she source of infection, the progress of the disease, and should
remain ir) or visit the locality till the disease is brought under control.

(7) If the disease has been imported from another locality in their
jurisdiction they should proceed to that locality after dealing with the
tirst outbreak, investigate the truth of the information, and do what is
necessary.

(8) @it the disease has been imported from the avea of another
Veterinary Assistant Surgeon or spread from’ a caftle fair) this informa-
tion should be communicated to the District Veterinary Officer and the
Veterinary Assistant Surgeon concerned.

193. Outbreak report register—(1) Full particulars of all reports
(regarding outbreaks received by the Touring Veterinary Assistant!
Surgeon including outbreaks of poultry diseaseg should be entered in the
Outbreak Reports Register.

(D. Dis. No. 4904-IV/44.)

(2)(A contagious disease should be considered as only one outbreak
while it continues to exist in a village, even if this is for months) When!
it subsides completely but breaks out againdafter a period of ten days of
mord, it may be considered as another outbreak.

_(3) When two or more reports are received from a village headman
(elating to the same disease occurring in the same village or its hamletd
they should be counted as one outbreak.

(€.0. No, 2662, Rovenue, dated 4th Augast 1910.)

@ Only the initial report of en outbresk should be assigned a
serial number in the first column of the register, All subsequent reports
relating to the same outbreak should be entered as they are received
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without a serial number indicatting however the serial number to which
they relate.

(5) There is no necessity to enter these reports in the current
register. The number given in the Outbreak Reports Register should be
entered in the concerned report. Serial numbers in the register should
begin from lst April of each year and end on 31st March.

194, Weekly returns of outbreak reports.—(1) Each Touring Veteri-
nary Assistant Surgeon will submit every Saturday to the District Vete-
rinary Officer concerned the “‘ Return of outbreak reports received
during the week or pending from a previous week ".

(2) In column 2 of this return, the date of despatch of a report by
the Taluk office should be noted above the date of its receipt by the
Veterinary Assistant Surgeon. All progress reports recetved should also
be entered in this return.

(8) The weekly statements of outbreak reports received from the
Veterinary Assistant Surgeons will be disposed of in the Districi Veter:-
nary office.

195. Report regarding scheduled diseases—The District Veterinary
Officers should report to the Head Office by express letter the nccurrence
of the following scheduled diseases to enable the Head Ufhce to cwmmu-
nimtethesamebytelegnmtotheAnimslebmdry('omnuswnaw
the Government of India i—

(1) Swine fever.

(2) Contagious Bovine pleuro-pneumonia.
(3) Fowl plague.

(4) Glanders.

(56) Infectious Equine Encephalomyelitis.
(6) Infectious Equine anemia.

(10) East Coast fever (T. Parva).
(D. Dis. No. 352-V/41.)

196. Reciprocal arrangements with bordering areas.—(1) As sorn as
Rinderpest or Foot-and-Mouth disease breaks out in a taluk, the Touring
Veterinary Assistant Surgeon in charge should report the fact to the
Touring Veterinary Assistant Surgeons in the adjoining taluks so that
the latter may take timely action in their prevention.  Subsequeat
ontbreaks occurring within a month in the taluk need nut be reported
and until the Veterinary Assistant Surgeons of the adjoining taluks
receive another report to the effect that there is no outhreak, they must
act on the assumption that the disease is present. If there is no further
outbreak for a month after the last outbreak, the Veterinary Assistant

7a



100 ANIMAL HUSBANDRY MANUAL

Surgeon should intimate the adjoining Veterinary Assistant Surgeons
that his taluk is free from disease. When the Veterinary Assistant
Surgeon of a district intimates the Veterinary Assistant Surgeon of
another district, a copy of the intimation should also be sent to the
District Veterinary Ofnicer under whom the latter Vetarinary Assistann
Surgeon is working. The form in which the intimation should be sent
has been standardized as Form No. 28 special to the Animal Flusbandry
Department. '

(D. Dis. No. 4566-1V/41.)

(2) The military authorities in the Cantonments of this State have
instructions to send to the Touring Veterinary Assistant Surgeons con-
cerned copies of all outbreak reports sent by them, fto the Kevenue
authorities.

(3) A Touring Veterinary Assistant Surgeon receiving a report of
an onthreak of Rinderpest or of any other contagious diseace of animals
from a village in a taluk bordering on the other States should inimedi-
ately intimate the fact to the Veterinary Assistant Surgeon or Veterinary
Inspector in-charge of the taluk across the border in the form in
Appendix J (16). A copy of such communication should be submitted to -
the District Veterinary Officer concerned.

(D. Dis. No. 880 IV/4l.)

(4) The same Veterinary Assistant Surgeon will be furnished with
a similar statement in respect of the taluks of the other States whiw2
border on this State, On receipt of information that Rinderpest or any
other contagious disease of animals exists in a neighbouring taluk, a
Veterinary Assistant Surgeon should endeavour to visit the part of the
Madras State most concerned, warn the ryots and villags officers, and
take what other measures are possible to prevent the spresd of the con-
tagion. If the Veterinary Assistant Surgeon himself is unable 10 visil
the tract most concerned, he should ask the Tahsildar to warn his village
officers of the near existence of the disease and advise the ryots not to
;llow their animals to come in contact with those of the burdering

tates.

197. Caitle Mortality Register—(1) The village headman shall be
responsible for maintaining a register of cattle mortality in 1le furm
prescribed in the Manual of Village Accounts and shall prepare e
monthly abstract from it and submit through the Tahsildar to the Col-
lector, a nil return being submitted when there is no mortslity of cattle.
He should at the same time send a copy of this return to the Presidentl
of the village panchayat, if any. The Tahsildar will forwarded a copy of
the return o the Collector and the District Veterinary Officer concerned.

(2) In order to aid the village officers in maintaining this register
correctly, copies of a memorandum giving a short description of the
symptoms of the more important contagious diseases have been distri- -
buted to Tahsildars for communication to village officers, and also affixed
to the front page of the Cattle Mortality Registers supplied to them.
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(8) Veterinary Agsistant Surgeons and Revenue officials are
required to check and initial this register whenever they visit a village.
Collectors are required to instruct their Tahsildars to see that whenever
a village headman is obliged to be absent from the village for short
periods with permission, he invariably hands over fo the karnam, before
leaving the village, the cattle mortality and other registers that may be
required for inspection by the itinerating officers of the Revenue and
Animal Husbandry departments.

198. Reconciliation between Taluk office figures and deparimental
figures.~The Veterinary Assistant Surgeons concerned should scruti-
nize the monthly cattle mortality figures in taluk offices between the
5th and 7th of each month, i.e., before the cattle mortality returns are
compiled in the taluk offices and reconcile discrepancies if any betwesn
the figures available with them and those in the taluk offices. ‘Lhis
system of reconciliation should be introduced in the taluks in which the
headquarters of the Touring Veterinary Assistant Surgzons sre situated.
The figures thus reconciled should be furnished to the District Veteri-
nary Officers by the Touring Veterinary Assistant Surgeons in thein
monthly statements showing the incidence of infectious diseaceg by (he
10th of every month. =

(D. Dis, No, 480-IV/42.)

199. Municipalities.—Municipalities which have adopted the model
by-laws framed under section 306 (25) and (26) of the Madras District
Municipalities Act, 1920, for the prevention of dangerous diseases of
animals, have to maintain Cattle Mortality Registers in the form given
in Appendix J (17) and furnish monthly statement >f mortality to the
Collector and the District Veterinary Officer not later thin the 10th of
the following month in the form in Appendix J (18).

G.0. Ms. No. 1386, Developmont, dated 23rd September 1026 ;
* " “R. Dis. No. 395-A/36.)

200. Monthly statement of outbreak, cattle mortality and graph.—
(1) The District Veterinary Officers should submit a statement showing
the incidence of contagious and infectious diseases among animals in the
aren. under their charge so as to reach the Head Office before 15th of
the month following that to which the statement relates. The state
ment should be in the form in Appendix J (19).

’ (D. Dis. 880-IV/41.)

(@ A consolidated monthly return of catile mortality in the distriet
will be prepared in the Collector’s office and copies forwarded to the
Director of Animal Husbandry and the District Veterinary Officer before
the 20th of the following month.

(R. Dis. No, 1068-A/28.)

(3) The District Veterinary Officers are required to maintain in
their offices two graphs in indicate the incidence of and mortality from
the common contsgious diseases of cattle, viz., Rinderpest, Hrmorrha-
gic Septicemis, Anthrax, Blackquarter and Foot-and-Mouth disease in
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the ares under their charge as a whole, one showing tlie sonual and the
other the monthly variasions. .
(D. Dis. No. 41691V/40.)

201. Report to the Indian Council of Agricultural Research.—In
addition to the above, the District Veterinary Officers should send a
monthly statement of the following contagious diseases in the ﬁ?nn in
Appendix J (20) to the Head Office and the Secretary,’ Indian Council
of Agricultural Research, before the 15th of the following mouth :(—

(1) Rinderpest.

(2) Hemorrhagic Septiceamia.

(3) Blackquarter.

(4) Anthrax.

(5) Foot-and-Mouth Disease.

(6) Surra—(a) Bovines. (b) Equines

(7) Sheep-pox.

(8) Goat-pox.

(9) Rabies.

(10) Johne’s disease.
(11) Contagious pneumonin of goats.

(12) Bovine contagious plenro-pneumonia.
(18) Glanders.

(D. Dis. No. 352 V/47; No. 212 V/4S; 0G24 V/48; and No, 1270 V/48.)
Section 2—Confirmation of diseass and Sera and Vaceines

202. Submission of specimens for confirmation of diggnosis.—‘1) If
is the duty of every officer attending an outbreak of contagious disease
to obtain confirmation of his diagnosis by microscopical examination
as early as possible in all cases which are diagnosable by the microscope.
This is best done by submitting specimens either to the nearest Veteri-
pary Institution which has been supplied with a microscope or his
controlling Officer or to the Principal, Veterinary College, Madras-7.
Clinical Laboratories have been established in some of the veterinary
institutions and livestock farms to help diagnosis. Other specimens
such as portions of tumours, ete., for examination and parasites for
identification should be sent to the Principal, Veterinary College,
Madras.

(2) In the case of animals showing a continuous high temverature
in which a protozoal infection is suspected, blood Smears should be
taken morning and evening and sent for two or three days consecu-
tivelv until a positive diagnosis is obtained. Even if no organisms are
found a report on several smears will be of more value than a revort
on one only.

(3) The chief points to be remembered in making a smear are thal
only a very small dfop of blood or other material is required and the
smear should be made as thin as possible on two glass slides which are
perfectly clean and free from oil or grease. In making a smear for
examination the first drop of blood drawn. by puncturing at the ¥p of
‘the ear with a sharp pointed needle should be used. A second swmear
similarly made out of the first dron of blood from another part of the
animal’s body may also be sent, Tf the smears are from one case buf
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ﬁpmdiﬁmtorgtm,thefwtshouldbenotedontheslides. The
slides, when the smears have dried, should be wrapped in clean blesting
paper and packed in a small tin or wooden box.
. (4) In addition to specimens for microscopical examination any
mternﬂore_xtemplptnsitesreqniﬁngidentiﬁmﬁonmdifpmiblea
part of the intestines or other organs in which helminthic iesions are
present should be preserved and sent to the Principal for report.

5 (i) The following are simple methods for the collection and
preservation of Helminths for examination :—

. (a) Collect the worms in normal saline (8 grains of sodium
chloride in 2 oz. of water).

(b) Place the worms in fresh saline for about 15 minutes to
clean themselves.

(¢) Transfer to 70 per cent aleohol (7 parts of rectified spirits
with 2 parts of water and 10 per cent formalin for preservation and
despatch.
(ii) In the case of delicate worms such as filaria they can be
directly put in 70 per cent alcohol for preservation. Ixternal parasites
can be preserved in 10 per cent formalin solution.

(iii) Organs showing helminthic lesions should be preserved in
5-10 per cent formalin solution.
(6) Material for diagnosis of a few other diseases will ordingrily

consist of— ;
(a) Smears of blood, serum, pus from a living animal or tar-

(b) Smears of rectal mucous membrane (for Jolne's disease).
(¢) Materials such as urine, milk exudates or fares, skin scarp-
ings nasal discharges or scrapings, pieces of growths aeoplasms, ete.

(7) When submitting fecal specimens, they must be preserved in
5 per cent formalin solution. In addition, a small sample of fresh
feces should be sent in a separate sterile glass specimen take.

(8) Skin" scrapings should be sent in a dry condition preferably
in a glass tube.

(9) When growths or tissues are sent, small and thia slices of not
more than half-an-inch in thickness should be put in 5 to 10 per ceni
formalin solution so- as to prevent decompositiop.

(10) (i) Sterile swabes are supplied to all the executive staff for
use in addition to glass slides. The swabs should be removed from the
test tubes and charged with any masterial proposed to be seut for micros-
copical examination. After being charged, they should be re-inserted
into the test tube. The whole process should be earriad out with eterile
precautions. In this way, i from unhealthy wounds, pus from
abscesses, blood from auricular vein from animals suspected to bave died
of Anthrax and Heemorrhagic Septiceamia may be sent for examination.
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In cases of Hamorrhagic Septiceamia: blood from the ‘heart as well as
any external swelling may also be sent in this way.

(ii) When used swabs are received from the staf“ by the Princi-
pal, Veterinary College, a similar number- of new ones will be sent in
return by that officer.

(11) A history sheet in the standardized form No. 18 etculd
accompany each kind of specimen sent for examination. 1f the speci-
mens are from different cases, different history sheeis musi accompany
each set of slides or other waterials, These history sheets snould not
be sent in a separate cover but placed along with the specimen in one
and the same parcel or packet. A copy of the history sheet need not be
submitted to the Controlling Officer except in the case of surra.

(12) The number of attacks, recoveries and deaths since the
commencement of the disease should be furnished in the history sheet
sccompanying each specimen.

(13) A covering letter advising the despatech cf the specimens
should be sent at the same time under & separate cover. If it is impor-
tant that the results of the examination should he obtained immediately,
a reply by wire will be sent, if asked for.

(14). Each Veterinary Assistant Swrgeon sending specimens for
examination shall submit to the Controlling Officer a monthly statement
of specimens sent in the following form so as to reach before the 15th
of the following month :—

Result.

Number. Kind of Disease g=————Ae—e——, By whom Remarks.
specimen. suspected. Positive. Negative. examined.

@ @) 3 (4) (6) (6) 7

203,/ Fees for private cases.—If a private body sends specimens forf
examination and communication of the result a fee of Re. 1 for eac]?
case should be charged and the amount credited to Government.

(G.0. No. 864, Development, dated 10th April 1837 ; R. Dis. No. 1347-4/36.)

204. Sera and vaccines.—(1) The following sera and vaccineg are
available at the Institute of Veterinary Preventive Medicine, Raniret,
for use of the staff of the department. Large jndents are generally
booked by rail and small indents are sent by post. Those that are
indicated by an asterisk mark are not being manufactured at the Insti-
tute of Veterinary Preventive Medicine, Ranipet. But small (uantities
of these products are obtained from the Indian Veterinary Research
Institute, Mukteswar and stocked at the- institute for the use of the
staff of the department. Targe quantities of these produets, if required,
will be obtained and supplied if sufficient notice is given.
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AMENDMENT TO THE ANIMAL HUSBANDRY
DEPARTMENT MANUAL.

For the existing paragraph 203 of the Manual, the following
paragraph shall be substituted :—

203. Fees for private cases.—If a private bodymd; specimens
for examination and communication of the results, the following

fess in each case should be charged and the amount credited to
the Government :—

Nature of material. Rate of fees to be
charged.
) (2)
RS.
1 Microscopical examination of 1-00
smears, facces and scrapings.
2 Cultural examination of mate- 5-00
rials.
3. H.inf.opathologinal examination 3-00
of tissue.

4 B:ologlcd test mvolvmg Guinea -Uniform rate of Rs. 16 irres-

Rabbits, Mice, Buffalo  pective of the species of
calves. animals involved. . e

(G.0. Ms. No, 2548, Agriculture, dated 4th August 1966.)
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Serial _ Name of product. Dose. Rats per dose. Minimum quantity
St o ) supplied.
1) @) 3) (4) ’ £ 5)
0.0,
1 Anﬁrindupm serum .5 0186 1 bottle (60 doses).
2 Bu!.ndﬂpelb bull virus e 1 010 » (25 e.c.).
: ;mdq-peugolﬁ blood virus. 3 3 8 Ofor 15 c.e. 1 bottle (25 c.c.).
h Sep i 5 2
Ry § 0 0 1 bottle {60 doses).
& Black-quarter vacoine 5 0886 1 s (60 doses).
6 Fowl cholera vaceine o 1 06 6 1 & (26 doses).
7  Fowly vaccine (freeze &= P
P"’,x (¢ 1 ampoule (100 doses).
8 Pigeou-pox vaceine (freeze - e 5
Siriea). ¢ N (50 doses).
9 Ranikt di i = iy 1 2
(€reezo dried.) " PR
10  Sheep-pox vaccine .. — 1 8 O for 100 doses. [100 doses].
11 Anti-anthrax serom .. iso 0 4 0 1 ampoule [20 doses].
12  Bovine lymphangitis vacoine 10 1 0 0 percourse I eourse.
—1 course 20) £
*18 Tuberculin concentrated .. 2 04 0 5 doses,
*14 Tub lin avain \ 2 0 40 5 »
ted.
*15 Jhonin . L 2 0 40 5
*16 Mallein suboutaneous . 1 0 8 ¢ 1 dose.

The rates are exclusive of postage or railway freight and special packing.

"(9) (i) Sera and vaccines intended for protection of animals against
contagious and infectious diseases should be supplied free of cost to local
bodies and private landholders in this State who employ ualified Vete-
rinary staff for use on the livestock owned by them. Whea they do not
employ such staff, the vaccination and inoculations will be done by the
departmental Veterinary Assistant Surgeons. Retired and private
practitioners should not he supplied with sera and vaceines either (ree of
cost or on payment.

(ii) Indents for sera and vaccines received from private persons
and institutions which are outside the Madras State may be cowplied
with and their cost recovered.

(R. Dis. No. 266.11/54.)

205. Autogenous vaccines.—Autogenous vaccines are prepared and
supplied by the Principal, Veterinary College, Madras, (n regmsition.
The following instructions for the co'lection of materials for preparation
of autogenous vaccine are issued :—

(@) The material must be collected with aseptic precantions and
forwarded to the Principal, Veterinary College, Madras, m =& sterile
receptacle without undue delay.

(b) The most convenient form of appliance for the collection and
despatch of the necessary material is a small cotton wood swab, affixed
4o the end of & short length of stiff wire, the other 2nd of which pierces
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a small cork stopper, which again fits tightly into the neck of a shigll
test tube so that the swab is enclosed completely within it. The sube
containing the swab is sterilized, in an oven, in the laboratory, and
Veterinary Officers who require such tubes ready prepared for use may
obtain supply on request. The tubes so prepared will remain sterile
indefinitely if they are stored in a dry place.

(c) There are other forms of receptacles which isay suib equally
well in certain circumstances, such as sterile glass-pipettes or capillary
tubes, with the use of which the Veterinary Officer is usually faniliar.
In fact, in emergency he may well use any sterile sraall recoptacle for
the purpose of sending the minute amount of morbid material, usually
pus, that is needed in the laboratory for preparing the vaccine. For
example, he may take the lid of an empty thermometer case, hold it by
means of a pair of forceps in the flame of a spirit lamp until it becomes
red hot, place it with the closed end downwards in a swall hole bored
in a piece of wood or in clay until it has just cooled down to about body
temperature, lift up with the point of a suture needle or darning needle,
that has just been heated in the flame and allowed to cool (and not
touched anything in the meantime) about as much pus as it will Lold,
insert the pus quickly into the interior of the sterile lid, close up at once
the open end of the lid by means of hot, molten sealing wax holding the
1id then slantwise so that the wax does not run down inside the lid
while hot and destroy the organisms in the pus.

(d) The organisms which cause suppuration usually live a long
time in the pus at least several days—and so it does not n.atter so much
from the point of view of isolating pure cultures, how long it takes for
them to reach the laboratory as it does, the manner in which the material
is collected. Slight contamination iniroduced from the air, dirt, skin
of the animal, or the operator’s hands may multiply within a few hours
until the suppurative organisms are completely masked by the contami-
nating crganisms.

(e) If the affection from which the animal is sufferine has {he £
of closed abscesses, or boils, the operator will proceed as f?llllgws == o

(i) Clip the skin overlying the abscess closely:
(i) swab the surface with tincture of iodine:

(iii) puncture the skin at its thinnest part with the point of a
sharp knife-blade that has just been taken out of boiling water??)r better
that has just been heated in the flame until it becomes red hot or with
a needle treated in the same manuer;

- (iv) A:I}}ow ki;heﬁpusl to ooze out freely; if it does not come oufl
reely, press the skin firmly around the edges of th p i
actually topching the edges; . e thbm}ﬂ

(+) Grasp firmly in the fingers the cork fittin the neck of 1l
tube containing the swab; }vithdr;w the swab and illo];_ ?:ct;') C;out:l:
lightly the surface of the oozing pus, without touching the skin, so that a
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small fragment of the pus adheres to the swab, re vab i

. : 6. Pus a( : , replace the swab imme-
dtxitely in the tube, which is held meanwhile between the fingers of the
other {mnd, taking care that the swab does not touch the lips of the tube
while it enters; turn the cork so that it fits securely within the neck of
the tube.

() If the affection from which the animal is suffering is a lon
standing wound, fistula, sinus, ‘or discharging abscess, 'sheg ]_.Bro?:ed?u%
will be a little more difficult, but it may be undertaken as follows :--

(i) Clean the edges of th th i i
PR o edg e wound thoroughly and paint with
. (ii) douch or swab out the wound thoroughly with a weak solu-
tion of a suitable disinfectanf, or in emergency, with a solution of
common salt and water, that has just been boiled; 4

. (i_ii) wait for a few minutes (15 to 20 minutes) vntil the anti-
septic fluid has been absorbed or has drained away; and

(iv) withdraw the sterile swab as described above, and rub ifi
hard for a few seconds against the cleaned wall of the wound and then
replace it carefully inside the tube as before described.

(g) It is a good plan to spread out one or two thin smears of the
morbid material on clean glass slides for microscopic examination at the
laboratory, to enable the laboratory worker to check the results of his
cultural examination as regards the preponderating and most probable
casual organisms. The slides should be wrapped when dry in clean dry
paper for packing and despatch.

. (h) The tubes and slides should be placed within a strong recept-
acle, securely packed to prevent breakage, and forwarded at once to the
Veterinary College, Madras.

906. Indents for sera and vaccines.—(1) Anti-Tetanic serum should
be intended for only when the owner of the animal for which it is
required consents to pay the cost of the product. Tn the case of Bovine
Lymphangitis vaccine and Autogenous vaccines, a fee of Re. 1 for a
course of treatment should be charged to owners of animals from whom
fees are levied in the Veterinary Institution for admission and ‘reat-
ment.

(2) All other inoculations should be performed free of charge.

(8) Veterinary Assistant Surgeons should indent by wire :f neces-
wary specifying clearly the name of the product, number of bottles or
tubes required, the railway station to which the parcel should be sent
and the postal address to which the railway receipt should be despatched.
The names of railway stations and post offices should be written in
BLOCK LETTERS. In the case of products where there is more than
one kind, eg., Tuberculin), the indent should specify the exact “ind
required. Any breakage .of bottles or discrepancy in the kind or quan-
tity received should be reported by the indenting officer to the Superin-
tendent, Institute of Veterinary Preventive Medicine, enclosing the
packing slip and stating at the same time whether replacement .of the
quantity lost through breakage or short supply is desired.
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(4) Indents for edch product required should be made separately

in the prescribed printed form in Appendix J (22). _

207. (1) The staff should not indent for serum or vaceine wl_len ik
is not actually required. Serum or vaccine can be had anywhere in the
State in & very short time, if wired for, and should not as a rule be
indented for to be stocked in the distriet. Indents for sera and vaccines,
should show whether the products are required for use in actual out-
breaks or for use in disease-free areas.

(9) In the cases in which sera and vaccines are required for use ab
places far away from the railway station, the stail should arrange with
the nearest village officer concerned for taking delivery of the parcels
and keeping them in a cool place until they are required for use and
thus avoid payment of demurrage charges to the railway.

(D. Dis. No. 2192 V/30.)

(8) Veterinary Assistant Surgeons should enter all sera, vaccines,
etc., received and expended by them in the register prescribed for the
purpose. When more than one brew of a product is received, the older
brew should be used first.

208. Unspent stock.—(1) As soon as a Veterinary Assistant Sur-
geon finds that the biological product already indented for and supplied
to him ig in excess of his requirements, and if he 4nds no prospects of
utilizing the balance on hand within one month from the date of receipt
in the case of sera and within 15 days from the date of receipt in the
case of vaccines, the biological products should be returned to the Insti-
tute of Veterinary Preventive Medicine, Ranipet. Parcels containing
sera and vaccines should be carefully packed and invariably sent by rail-
way parcel and not by goods train. A label ‘‘ Glass with care " written
in big type should be affixed on each case. In all cases of transfer of
serum parcels and their return to the Institute of Veterinary Preventive
Medicne a eovering letter or a copy of i, as the case may be, should be
sent to the Superintendent, Institute of Veterinary Preventive Medicine,
quoting therein the reference under and the date of communication
from the Institute of Veterinary Preventive Medicine ordering the
transfer or return. ’ -

(2) District Veterinary Officers should examine at their infections
the amount of sera and vaccines indented for and used hy Velerinary
Assistant Surgeons and should see whether any serum or vaccine was
wasted or indented for in a larger quantity than was necessary with
reference to the entries in the register and the number of onthreak
reports received and inoculations performed.

+ (8) If it is found that a Veterinary Assistant Sursecn has indented
for more serum or vaccine than he should have done or has failed to
return to the Superintendent, Institute of Veterinary Preventive Medi-
cne the unused serum or vaccine as soon ag he found no need for it, he
will be required to make good the wastage of such serum or vaccine.

209. Empty containers.—(1) The empty bottles and packing cases
of sera and vaccines should be carefully packed and returned to the
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address of the Superintendent, Institute of Veterinary Preventive Medi-
cine, Ranipet, by goods train, freight paid. A label “Glass with care”
written 1 big type should be affixed on each case. Every parcel should
contain a ‘' packing slip ”’ showing (a) the number of empty hottles
contained, (b) the Institute of Veterinary Preventive Medicine's refer-
ence number and date and (¢) signature and official dssignation cf the
officer sending the parcel.

(@ A covering letter advising despatch should follow the parcel
quoting therein the Institute reference number and date with which the
serum cr vaccine was supplied, and the railway receipt securely fastened
to the letter. A copy of thig letter should be submitted to the Districh
Veternary Officer. When a Veterinary Assistant Surgeon who is in the
interior sends his émpties to another Veterinary Assistant Surgeon who
is near a railway station for being forwarded to the Institute of Vete-
rinary Preventive Medicine, the Veterinary Assistant Surgeon in the
interior should quote the institute’s reference in his letter to the latter
Veterinary Assistant Surgeon and send & copy of the letter, to the
Superintendent, Institute of Veterinary Preventive Medicine, and the
District Veterinary Officer concerned. The latter Veterinary Assistant
Surgeon also, in return, should quote the same in his letter o the Ineti-
tute enclosing the railway receipt.

(8) The minimum weight that can be transhipped by gnods train
i5 15 railway seers which is approximately tse weight of 9 empty serum
boliles packed in a box. Therefore any stock of less than nine empty
serum bottles, should be kept for two months from date .of receipt and
if in the meantime no additional empties are made available to make up
the minimum weight of 15 seers, they should be transferred to the
nearest veterinary institution where they will be kept until additional
boilles are received to reach the minimum weight.

(4) The small ounce bottles in which biological products are sup-
plied from the Institute of Veterinary Preventive Medicine, Ranipet,
chould be auctioned when empty by the staff with the permission of the
Controlling Officers concerned and the sale proceeds cradited to Govern-
ment. ' y ;

(5) The District Veterinary Officer will see that the instructicns
contained in the foregoing paragraphs are strictly followed and tfat no
avoidable expenditure is incurred on the conveyance of emp ty bottl e
and cases from place to place.

210. Quartarly return of sera and vaccines.— \ statement showing
the receipt and dispsal of sers and vaccines together with an account
of the empty bottles and packing cases should be submitted by every
Veterinary Assistant Surgeon in the Form in Appendix J
(21) in manuscript so as to reach the District Veterinary Officer
concerned before the 5th of January, April, July and Ootober.
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211. Inoculations.——(1) Each  Vetermary  Assistant . Surgepn
employed on inoculation work should see that he is provided with
inoculation box and the outfit sanctioned for it.

(2) Should a Veterinary Assistant Surgeon not have sufficient
gerum or vaccine on hand to enable him to use the correct dose on all
animals available for inoculation he should select.the most valuable for
protection in the first place and isolate the remainder until he can obtain
more. Insufficient doses of serum or vaccine should in no case be used.

(8) No serum or vaccine should be used after the expiry of 24
hours from the time when the bottle containing it was first opened.
The remaining contents should be discarded. Two or more bottles
should not be opened at, the same time. A fresh bottle should be opened
only when the bottle already opened is exhausted or discarded.

(4) If a Veterinary Assistant Surgeon has reason to suspect the
contents of any bottle of serum or vaccine owing to change of colour or
for other reasons he should report the matter at once to the District
Veterinary Officer for instructions and send a copy of the report to the
Superintendent, Institute of Veterinary Preventive Medicine, Ranipet.

(6) BEvery precaution should be taken to disinfect thoroughly all
instruments and the operator’s hands, segregation of animals, ete.

(6) A Veterinary Assistant Surgeon carrying out inoculations
against contagious diseases should in cases of severe reaction or accidents
following the inoculations, at once intimate the fact by wire to the
District Veterinary Officer. : :

212. Formulae for finding the weight of animals.—~The following
three formulae will be useful for calculating the approximate live
weights of cattle, buffaloes, sheep and goats in pounds of which the last
mentioned is the best :—

& xL (@GExXL and (i) (G plus L?)
p- 4 Y (2)
(Z)

Where Gigmm%f. the animal in inches (taken behind th

L=Length of animal in inches (taken from th point of
the shoulder to the point of the buttooks. The lﬁgth on

both the sides of the animal may be measured and the
mean tak n).

X =300.
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Y =17 if the girth is between 15 and 19 inches,
13 if the girth is between 20 and 25 inches.
115  the girth is above 25 inches.

4=17 if the girth isb tween 15 and 19 inches.
18'56 if the girth is between 20 and 25 inches.
12 if the girth is above 25 inches,

(D. Dis, No, 5494-1V/45.)

. 218. Quarterly statement.—A statement showing the preventive
moculations carried out during the quarter should be submitted in the
prescribed form by each Touring Veterinary Assistant Surgeon to the
District Veterinary Otficer not later than the 20th of the month follow-
ing each quarter.

SECTION 3. SPECIFIC DISEASES.

214. Rimler:pest.—(l) Owners of cattle sheould be informed of the
nature of the diseases and the advantageous of active immunisation.

(2) After immunisation, the animals require vest of a few days,
but bullocks may be worked immediately after being iaoclulated with
serum alone method, if it is impossible to give them rest.

(8) Tnless used in very large doses anti-rinderpest serum does not
possess curative properties and canuot protect animals already infected.
A Veterinary Assistant Surgeon should not therefore inoculate sick
animals because these may die and cattle owners will thus lose confi-
dence in inoculation. In the case of doubtful animals the thermometer
should be used and those showing arise of temperature above normal
should be rejected.

(4) Whenever there are strong grounds for considering that com-
pulsory inoculation should be carried out in any infected area, the
District Veterinary Officer should address either the District Magistrate
recommending the enforcement of the provisions of the Madras Cattle
Diseases Act (Act IT of 1866) or the Head Office for the enforcement of
the provisions of the Madras Rinderpest Act (Act XIX of 1940) in that
locality, giving sufficient reasons for making the recommendations, If
the District Magistrate is addressed a copy of the letter should be sub-
‘mitted to the Head Office for information. These two acts and the noti-
fications issued thereunder are printed in Appendices A (1) and (2).

(5) Tn areas to which the Madras Cattle Diseases Act is applied,
compulsory inoculation of cattle can be carried out only by the ** Serum
alone '’ method according to the notification issued hy the Government
under the Act. In areas, however, where the provisins of the Madras
Rinderpest Act are enforced, inoculation of animals by the ‘* Serum
Simultaneous " method is permissible.

915. Serum ulone method.—(1) Theimmunity conferred by a single
dose of serum alone lasts for about nine days only. This method of,
inoculation therefore is useful only in actual outbreaks of the disease.
After inoculation with serum alone, the owners should be pursuaded to
allow the -inoculated animals mix freely with infected ones, in order that
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the former may contract the disease in a mild form and so obtai_n an
active immunity. Another method of obtaining the same result is by
gmearing the nostrils of inoculated cattle with fresh fmces or urine or
saliva from sick animals. When there is any reason to think that any
inoculated animals have not had a chance of contracting tlie disease the
Asuistant Surgeon concerned must arrange to re-inoculate these animals.
The re-inoculation should take place on the ninth day or as svan aifer
ws possible.

(2) For serum alone inoculations the standard dose of serum is
considered to be 5 c.c. for animals of not more than 600 Ilb. bcdy
weight., This is the dose for animals possessing the lowest degree of
susceptibility and it has been found that it is of no use in protecting
animals in this State in this way.

(3) Tt will be found that at least 20 c.c. is required to protect
animals in this State and even this will need to be wcreased in . the
following cases :—

(@) If the animal is move than 600 lb, body weight.

{b) When there is evidence that the outbreak is of a virulent
nubure.

{¢) In the case of such cattle as conservancy . bullocks, dairy
cattle, hill cattle, cross-bred cattle and any others which are not exposed
to natural infection as commonly as plain village cattle.

) (d) Buffaloes require more serum than cattle of the same
weight.
o5 (e) The dose of anti-rinderpest serum for sheep and goats is
10 c.c.
) () In the case of animals containing imported blood the doses
laid down per 100 lb. for simultaneous inoculation should ke vsed.

216. Serum simultaneous method.—(1) Before undertaking serum
simultaneous inoculation against rinderpest enquiries should L-i:e made
as to‘whether any other epidemic is prevailing in the immediate locality
and if so, preventive inoculation against the other diseases should be
undertaken first and after an interval of ten days inoculation against
rinderpest should be carried out. : <

) ) 'ljhe .mmunity conferred by the serum simultaneous method
of inoculation in mature animals lasts for several years and in some cases
permanently. The immunity conferred on calves is not so lasiing, and
they should therefore be re-inoculated by this method afte: %

(3) This method of inocul o
3) This method of inoculation is of use both duri

and before it occurs. When it is used during an ou(iizgl'::i 821125“(:]131{)313
be taken not to inoculste animals which are in the incubabion slage of
the disease. When it is being used in a non-infected area al‘l'anoénfents
must be made to preclude the possibility of any infection being allowed
to spread. | : :

. (&) Ag & result of inoculation by this méthod & smali percentage
mortality sometimes occurs. Government will not take a.rf)y n?-:;tff:iﬁ
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lity for this but every endeavour will be made by the department to;
prevent it. The mortality may occur as a result of great individual sus-
ceptibility to rinderpest or due to complications with Piroplasma,
Trypanosomes, etc., which should be dealt with suitably,

217, Rwnderpest virus.—(1) Rinderpest virus should be obtained from
the Institute of Veterinary Preventive Medicine where a limited amount
of goat virus is available at all times, but if considerable quantity is
required, about ten day’s notice should be given. Rinderpess bull virus
also may be obtained from the Institute of Veterinary Preventive Medi-
cine. All indents for rinderpest virus should invariably contain
information as to the availability of anti-rinderpest serum.

(2) To ensure the receipt of virus on the required date, the staff
should state in fle case of all indents on the Institute of Veterinary
Preventive Medicine, the date on which the parcel should be despatched
irom Ranipet, care being taken to see that postel holidays are avoided.

(3) Rinderpest bull or goat virus when once obtained from the
Institute of Veterinary Preventive Medicine should not be revarned to
the Institute. ~ It should be discarded if there be no use for it.

(4) 'The virug issued from the Institute of Veterinary Preventive
Medicine is subjected to strict bacteriological examination and in the
event of any consignments being found contaminated, a telegram will be
sent immediately to the consignee.

218, Dosage of anti-rinderpest serum.—(1) The dose of anti-
serum is regulated for the different breeds of cattle as follows :—
(i) Cattle pure-bred imported animal—40 to 45 c.c. per 100 Ib.
(ii) 7/8 pure-bred imported animal—85 c.c. per 100 8.
(iii) 8/4 pure-bred imported animal—26 c.c. per 100 1b.
(iv) 1/2 pure-bred imported animel—20 c.c. per 200 Jb.
(v) 1/4 or less pure-bred imported animal—I15 c.c. per 190 Ib.
(vi) Cattle (local breeds)—2 c.c. per 100 Ib. (with a minimum of
5 c.c, and maximum of 15 c.c. per animal).

(vii) Buffaloes—5 c.c. per 100 Ib. (with & minimum of 10 c.c. and
a maximum of 25 e.c. per snimal).

(2) Lorger doses may be given, if considered desirable, in the case
of animals for advanced in pregnancy, high yielding milch cows, very
big sized animals and snimals suspected to be very susceptible.

(8) The dose of goat blood virus for serum simulteneous inocula-
tion ie 1 c.c. to be injected subcutaneously to each animal irrespective
of age, breed, or class. Bull virus is used exclusively for purposes of
testing the immunity.

(4) In order to prevent accidents after serum simultaneous inocula-
tions, every effort should be made to keep the inoculafed animals under
observation for sbout two weeks after inoculation and if this cannot be
aranged, it should be jmpressed on the owners thet if any animal

8



114 ANIMAL HUSBANDRY MANUAL

continues to show signs of ill-health for more than a week after the
inocuiations have been performed, a report should at once be made both
10 the District Vetérinary Officer and the Veterinary Assistant Smgeon
concerned. s

219. (1) All4nimals that show s temperature before the third day of
inoculation may be cohsidered as having had rinderpest at the time
of inoculation. Y

(2) Animals showing a temperature between the fourth and seventh
days should be considered as reactors.

(3} Animajs that show a sudden rise of temperature between tie
seventh and tenth days should be suspected for Piroplaswosis and blood
smears

(4) Animals showing a temperafure after fourteen days and
subsequently developing rinderpest should be considered as atiacks after
inoculation.

(5) It should be explained to the viliagers that animals showing a
rise of temperature and developing the disease before the fiftli day must
_bave had the disease in the incubative stage at the time of inoculation
‘and they should also be told that those animals which react should be
nursed carefully and not turned out for grazing while they are offfeed.

220. Freeze-dried rinderpest goat tissue vaccine.—(1) The vaccine is
issued in small ampoules containing either 1/2 gram, 1/4 gram, 18 gran
of spleen powder in quantities sufficient to inoculate 100, 50 and 25-cattle
or buffaloes. These ampoules are labelled } G'T'W, 1 GTW and 1/8 G'I'W
according as to whether they contain 4, 1, or } gram of powdered spleen
tissue. The ampoules containing vaccine will be distributed to the
District Headquarters Hospitals packed in ice in vacuum flasks where it
may be stored in the freezing cLamber of a refrigerator for a maximum
period of one month and used in the district as and when required. After
removal from the refrigerator the vaccine must either be used within four
days or discarded. If is advisable to transport ampoules of the vaccine
wLere it is to be used in the thermos jars with ice. As the vacecine will
remain viable for a period of four days only at atmospheric temperature,
only that much of the vaccine which can be utilized within the stipulated
period of four days should be taken out of tke refrigerator af a time,

(2) Reconstitution and inoculation.—Before use, the spleen powder
must be reconstituted in normal saline solution using a sterile pestle and
nortar. The pestle and mortar used for reconstituting the vaccine shonld
be sterilized by hoiling well in clean water-and cooled well before use.
No antiseptics of any kind should he used for sterilizing syringes and
other equipments used for reconstituting the vaccine. The Institute of
Veterinary Preventive Medicine will supply bottles containing 100 c.os.
and 200 c.cs. of normal saline solution, if indented for. Thke ampoule
should be marked with a file and broken, the cotton wool plug removed
from the ampoule and the poweder poured into a sterile mortar. TFirst a
small quantity of saline is added to the powder and with the sterile pestle
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d¢ 1s made to a fine paste and then the rest of the required guantity of
salive added and an uniform suspension is made. The quan(.fty of saline
regm}‘ed is 200 c.cs. for § gram ampoule, 100 c.cs. for } gram ampoule
9nd'0.0, c.cs. for & gram ampoule. The recoustituted vaccine is ready,
for injection and the dose is 2 c.c. per animal for all cattle and buffaloes
irrespective of their age and size. For cross-bred and imporied cattle,
Lowever, the vaccine must be used along with anti-rinderpest serum as is
done in the case of serum simultaneous inoculations. Any vaccine not
used wiikin 2 hours of recomstitution must be discarded. As such,
the Veterinary Assistant Surgeons will do well to collect all the animals
to be vaccinated in one central place before reconstituting the vaccine
and prepare only such quantities of vaccine that could be used withini
this stipulated period. Both before and after reconstitution the vaccine
must be protected from Leat and sunlight and only cool normal saline
goluticn should be used for reconstituting the vaccine. The normal
saline solution should be stored in & cool place or cooled befors use and
warm saline should not be used for reconstituting the freeze-dried vaccine.
(D. Dis. No._3036-11/63.)

(8) No special precaution is needed after inoculation owing to
the mild nature of the reactions produced and it is not necessary
to rest inoculated animals. Goat tissue vaccine is expected to give an)
immunity of at least four years® duration.

(4) Goat spleen tissue vaccine used without anti-serum provides
& very effective method of stopping’ field outbreaks of rinderpest by virtue
of the interference phenomenon which is produced. If all ammals in an
affected village can be inoculated, it will normally be found that after
seven to ten days no further cases develop. This time-factor is
associated with the fact that generally in such circumstances, some of
the inoculated animals will be in the incubative stage of the disease at
the time of inoculation.

221. Hemorrhagic septicemia vaccine.—(1) The_vaccine can bs
used in actual outbreaks or about & week before the animals are exposedi
to infection. Before any inoculation is performed in outbreaks, every
effort slLould be made to have the disease confirmed l.mcroscop}ca.lly.
Blood from the heart, as well as from any external swelling of a_nm_mls,
suspected to have died of the disease may be sent to the Pnpmpa,l,
Veterinary College for confirmation of the disease. W’hen making an
indent for vaccine the officer should state if the disease has been
confirmed and if not the reason for this.

(2) The vaccine is a sterile product and is not capable of spreading
infection or producing the disease in inoculated animals.
(8) The dose of the vaccine is from 5 c.c. to 10 ce., 5 cc. for
cattle less than 600 Ib. weight and 10 c.c. for over that weight.
(4) The vaccine is to be injected subcutaneously with the usual
aseptic precautions.
SA
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(5) A slight swelling at the seat of inoculation may result and
persist for two or three days, but the vaccine does not cause any other

toms.

P(ﬁ) The immunity following the use of the vaccine is established
in about a week and persists for about six weeks or so.

992, Anthraz—Serum.—(1) In the case of anthrax, ryots should be
warned of the danger involved in dealing with the hides or carcasses of
animals which have died of this disease. .

(2) It has been beld that the skinning of an animal which has
died of Anthrax is an act likely to spread the infection of a disease
dangerous fo life and as such is punishable under sectios~ *33 and 270
of the Indian -Penal Code.

(8) The Anthrax (Prevention and Control) Rules issued by the
Government under the Madras Public Health Act (Act ITL of 1939) is
printed in Appendix A (3) of this Manual.

(4) Anti-Anthrax serum should be used only in outbreaks of the
digease and inoculations on a large scale should not be usually under-
taken until the disease has been confirmed microscopically. Thig shoulr
be stated whken making the indent.

(6) In animals suffering from Amthrax the bacilli do not invaa.
the blood-stream until a short time before death. If possible, therefore,
smears should be taken either from animals in extremis or fromn the
carcasses of animals immediately after death.

(6) When an animal has been dead for sometime and Anthrax
is suspected the carcass may not be opened and it is useless sending
blood smears for examination. Instead a piece of skin should be
removed from a pary rich in capillaries, such as the lips, around the
eyes, muscle, etc., then stretched and nailed on a piece of wood and
enclosed in a dry state in a glass or other vessel, and sent for exarnination.

(7) 'When there is no reason to suspect Anthrax, a carcass should
be opened and & post-mortem examination made. Smears should be
made from any internal lesions discovered and from the heart blood and
all gers for microscopical examination. If it is desired to send the
whole or major portion of a small animal or bird or organ for examination
it should be wrapped in a thin cloth well soaked in 10 per cent formalin
solution and carefully packed.

(8) The immunity conferred by a single dose of serum is of skorti
duration lasting not more then two weeks. Consequently if the out-
break continues beyond this period the animals should be reinoculated.

(9) The serum is injected subcutaneously in the usual way. The
dose of this serum is—

For cattle according to size, 10 fo 25 c.c.
For sheep, 25 to 30 c.c.
Tor ponies, mules and country-bred horses, 25 c.c. to 50 c e.
For imported horses, 100 c.c. and upwards.
Elephants, 200 to 300 c.c.
Camels, 75 to 150 c.c. -
(D. Dis. No. 2929.D/88.)
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(10) The serum is curative and may be injected intravenously 7
idl.l quantities of not less than 100 c.c. in animals suffering from the
isease.

223. Blackgquarter—Vaccine.—(1) The vaccine may be used in sctual
outbreaks of the disease or about a week before the animals are exposed
to infection, i.e., before the onset of the season when cases are known
to occur. In actual outbreaks, microscopical confirmation of the disease
ghould be obtained as soon as possible.

(2) The following instructions are issued for sending specimens int
Blackquarter cases to the Principal, Veterinary College, Madras :—

As soon as possible after the animal has succumbed to the
disease the skin over the affected area should be reflected by means of a
knife that has been sterilized in a flame, small strips of the diseased
muscle, from the size of a man’s thumb to a small banana are tLen
excised by means of & knife and a pair of forceps that have also been
flamed. Two or three such strips will be quite sufficient from each
case. When this Las been done, a piece of string (that has been boiled
beforehand, or steeped in disinfectant and allowed to dry) is passed
through one end of each strip by means of a needle sterilized as above,
and tied in a loop. The loops are then attached to a suitable firm
object (suck as a length of strong string tied crossways between two
naile) and exposed to the sun if the weather is hot enough, or in fron¥
of a fire at & temperature of about or just above body temperature,
until the strips have become quite kard and dried up. This drying
process will usually take from 24 fo 48 hours. They should then be
placed in a small clean, dry wooden box or tin and forwarded imme-
diately to the Principal, Veterinary College, with the following descriptive
notes enclosed :— -

(a) Description of animal (age, sex, breed and condition).

(b) History, if any (how long affected, if known, efc.).

(¢) Nature of lesions (where situated, size, colour, odour and
texture of lesions when cut into).

(d) Period elapsed between probable time of death and ihe
time when muscle strips were excised.

(¢) Luocality of outbreaks.

(f) Number of animals affected.

N.B.—Strips from as many cases and from as many & Herentt
outbreaks as possible should be forwarded.

(8) The dose for cattle is from 5 to 10 c.c. depending on the size ?!
the animal, to be inoculated subcutaneously with the usual aseptie
precautions. For sheep the dose is proportionately smaller 1 to 2 c.c
Tach botile should be well shaken before use.

@ A slight swelling ab ttie seat of inoculation may result amd
persist for two to three days, but the vaccine does not cause any othe

symptoms,
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(5) The vaccine is & sterile product and is not capable of spreading
infection or producing the disease in inoculated animals.

(6) The immunity following the use of the vaccine is doveloped
in about a week, and is believed to persist for about six months.

294, Bovine Lymphangitis vaccine.—The courge of treatment consists
of three doses, viz., 10 c.c., 10 c.c. and 20 c.c. of the vaccine given
subcutaneously at an interval of three days. If mo appreciable resulli
is perceived within three to four weeks from the commencement of the
{reatment a second course of treatment should be given.

295. Sheep poa—(1)  Ovination **.—The tecknique of ** Ovination z
in its mest simple form is as follows :—

(i) Take * lymph” in the form of the vesicular contents of
naturally affected sheep. The lymph should be serous in consistence,
water-clesr and colourless or yellowish or yellowisk-red. TUnder no
circumstances should heemorrhagic, turbid or purulent materials be
used. The most suitable lymph is obtained on the fifth to the seventh
day after tLe first appearance of eruptions, and from strong young sheep,
in which the disease runs a milder course.

(i) It is advisable at the beginning of an outbreak to inoculate
a number of healthy sheep with lymph and to select those which exhibif
the best vesicular eruptions for the production of lymph for the inocu-
lation of tke rest of the flock.

(i) Lymph is withdrawn from the vesicles by means of a
sterile glass pippette or by means of a syringe.

(iv) The sites selected for inoculation are the interior surface
of the tail, about four inches from the root, or the interior of the ear,
about two inches from its free extremity. The instrument used for
implanting the virus is either a small -vaccination lancef, or bhetter a
grooved directing needle.

(v) The sabove instrument is dipped in the lymph and then
inserted through the upper layers of the skin in a slanting direction,
taking care not to pierce the deep layers of the epidermis or genetrate
the subeutaneous tissue (or in the case of the ear, the cartilage of the
ear). A 5 c.c. syringe needle attached to a smdll hypodermic syringe,
may be employed instead and the material inoculated in much the same
manner into eitker of the above sites as mallein is injected in the
intrapalpebral test for glanders.

(2) Vaccination.—A vaccine for profecting sheep against sheep
pox is manufactured and supplied by the Institute of Veterinary Preven-
tive Medicine, Ranipet. This vaceine is to be used for protecting sheep
ngainst sheep pox. The vaccine is supplied as an emulsion of sheep
pox virus in 50 per cent glycerine saline. A small drop of the vaccine is
applied to a spot on the inside of the ear of tl'e sheep and a scarification
made at the site with a rotary lancet scalpet. or hvpodermic necdle.
A lesion develops at the site of vaccination with redness oedema, and
Posﬁl!e formation in a week's time which later dries up into g =cab,
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226. Fowl cholera vaccine.—TLis product can be used both in ou;-
breaks and in iree areas. Each adult fowl should receive 1 c.c. of the
vaceine, but the doses should be proportionately reduced for the chicks.

227. Fowl pox vaccine.—Two vaccines are manufactured and
supplied for the control of fowl pox among poultry-—(i} Freez-dried
fowl pox virus vaccine and (ii) freez-dried pigeon pox virus vuccine.

298. Pigeon pox vaccine.—This is also a freeze-dried produci and
must be used as per instructions issued from the Institute of Veterinary
Preventive Medicine. The contents of each ampoule are sufficient to
vaccinate 50 birds. Any vaccine not used within two hours of reconstitu-
tion must be discarded. This vaccine may be used on birds of any
ags and does not spread the disease to unvaccinated chicks. ‘Vaccinationi
i& done by applying the vaccine to a few feather follicles on oue leg
after removing some feathers. “‘ Takes” or lesions develop normally
at the site of vaccination in four to five days, which appear in the form
ofmenhrgementotthefeﬁhufdﬁdmmdthwsubsidohkmd(m
into yellowish scaps. The immunity produced by pigeon pox vaccine is

 of short duration only ucually not lasting for more than three months.
Tmmunity develops in a beriod of two to three weeks after vaccination.

929. Ranikhet disease waccine (freeze-dried).—This vaccine consists
of a freeze-dried emulsion of embryos, fluids and membranes from & tifi-
daﬂyinlectedembryomﬁngeggswiﬁhmat&enutedsminofmnikhet
disease virus. The vaccine is issued in ampoules and ome ampoule is
sufficient for the inoculation of 200 birds. This product also is supplied
in ice in vacuum flasks to district headquarters hospitals where 1t can
bentmedintheﬁeezingchnmberof&mﬁigmﬁormdunbeund,
foramaximumperiodoftwomonthsﬁnmthedﬂeofissuefmmthe
Institute. Afﬁerremov&!fmmthereﬁiguﬂtathevaedmshonldbe
used within three days and afterwards discarded. Small quantities of
vaccine which could be used witkin eight days from date of issue is also
supplied by post. Just before use the contents of each ampoule should be
reconstituted in 100 c.c. of normal saline solution. Approximately
1 c.c. of the diluent is taken in a syringe, introduced into the ampoule
and thoroughly mixed with tke desiccated vaccine until an even suspen-
sion-is obtained. The suspension is then transferred with the syringe
o the bulk of the diluent in a bottle and the mixture is thoroughly
shaken. Itshouldnotbeexposedtothesnnsndmustbekeptucoo!
as possible. The vaccine must be used within two hours of reconstitutiont
and then discarded. Tke dose per bird is half c.c. injected into the web
of the wing. Thevwcineisnotufefornsoanbirdsbelownix“eah
of age and hence shoul not be used on them. The reaction chserved
is usnally of a mild nature.

" 980. Tuberculosis and Johnes disease—Detection in cattle—Double
intradermal test.—(1) ‘."3'.‘."_':3";:'_7;_4;";'“2"_"'-“5‘ in, order to remain
mmemmuwm.mﬁphumammmnm 1)
becomes turbid or cloudy, it must not be used.
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(2) The i"%&l‘:—-“ test does not render tke milk in any way
‘injurious.

(8) The test is performed by injecting & small quantity (L/10 c.c.)
of undiluted *’“—Jh:;:‘i’% of known potency and purity into the skin,

preferably on the side of the neck, in two successive doses. The second
or test dose is injected 48 hours after the first, or, sensitising dose.
Observations of the resulting reaction are made by palpation and
measurement of the swelling produced at the site of inoculation.

A. Technigue.—(i) Shave and cleanse an area of skin, about f_ou!:
square inches in extent, at the middle of the side of the neck. This is
done preferably on the day preceding the first injection.

(ii) Pinckt up a fold of the shaved area and hold it firmly
between the thumb and forefinger of the left hand.

(iii) Insert obliquely into the fold of the skin the need{,e rzsh the

- - 5 o R 2 tuberculin
hypodermic syringe; containing the requisite quantity of Tt
(The needle should be short and strong and the syringe carefully tested
beforehand fo ensure absence of leaking when pressure is applied to the
piston; an all-metal dental hypodermic syringe has been recommended;
the syringe and needle should be sterilized by boiling). The depth to
which the needle is inserted into the skin is of importance. It will vary
sormewhat with the thickness of the skin. The reaction produced after
a deep injection, made into the dermis, is more marked than that nbserved
after an injection made superficially, just under tke epidermis. On
the other hand, take care to see that the needle does not pass too

deeply, into the subcutaneous tissue. When the needle has been correctly
inserted, inject the —‘“Jb;'“'"‘—’m o into the dermis, for which operation:

the application of considerable pressure may be necessary. The proper
injection of the i“'l:'h'z'l-—f‘; becomes evident immediately by the
appearance of a pea-like nodule in the skin.

(iv) Inject the second, or test dose into the skin after an interval
of 48 hour- from the time of tke first injection. The dose is the same
as the first dose (1/10 c.c.). The interval may, however, be prolonged
to 72 hours. Some degree of swelling is always produced after the first

injection, even in animals that are not suffering from T?Q::::TW— buti
the swelling is much greater in animals that have the disease. For the

second injection, therefore, inject the dose of ‘“—;:::% in exactly the
same moanner 8s the first, into the centre of the swelling produced by
the first injection.

B. Cbservations.—(i) Record by actual measurement the thick-
ness of the fold of skin at the seat of injection. The measarement
should be made by means of & pair of callipers, the jaws of which just
grasp the injected fold of skin. The distance between the jaws is theni
read off on a ruler,
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‘ (i) Measure the thickness of the fold immediately before
the first injection and agein at each interval of 24 hours afterwards.
Measure also in this way the thickness of the fold immediately before the
second injection. The initial measurement gives information concerning
the normal thickness of the skin and serves also as & guide to the depth
at which tke injection must be made. Take care to exert an uniform
degree of pressure on the skin with the callipers at successive readings
so as o obtain comparable readings. )

(iii) Palpate also the swelling at the seat of injection and
record the presence or absence of heat, tenderness, and cedema and the
consistence of the swelling.

0. Estimation of ‘'results—() In animals that are nof

tuberculosis M . ; ;
safforing From Jobme's dissass a small swelling is produced after the first

injection; the skin at the seat of injection is found to huve increased
in thickness on measurement 24 hours after the injection but the increase
does not usually exceed a few millimeters; after 48 hours the gkin shoy s
some decerease in thickness. Frequently no change in_thirkuess is
observed. Palpation reveals absence of local heat and tenderness and a
pea-like nodule is often felt, which is not surrounded by an cedematous

infiltration.
tuberculesis

(i) In animals that are — e e oo arome there is 8
corsiderable increase in thickness of tke fold when it is measured 24
hours after the first injection. The swelling persists, and often increases,
4ill the 48 hour reading; sometimes, however there is o slight decrease
at the latter reading. Palpation reveals an appreciable degree of local
heat and tenderness, with a variable degree of surrounding edematons
infiltration ; these characteristics give the swelling a peculiar sensation
to the touch, which is different frogl ﬂlllai felt on palpating the skin of
. . G, o tuberculosis
the animel which is not ~SaBoring £7om Jobne's Gseas

(Gii) (@) Tho most decisive information is given by examination
of the skin 24 hours after the second injection.

— . . berculosi

‘ (b) In animals that are not —mr gﬁf—;ﬁ‘:—di—— the
skin shows very little increase in thickness and on palpation, very little
edematous infiltration.

(¢ Tn animals that are —a— e — T S grcam however
the swelling and surrounding cedema are"considerably increased asa rule
the swellings may reach a thickness of 50 millimefers or even more.

g . . tuberolous
(d) Tn some -animals that are — ey ey o

%he reaction may not be very stricking at this stage. In ‘such cases,
where doubtful reactions are observed a reading made 48 hours after
the szcond*injection reveals the swelling fo be stil distinct, ‘vhereas in

5 g s p tuberoul ss o s e
an animal ¥hat is not safforiag Viom Johne's Glieaee it will have subsided.
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(iv) Although actual measurements serve @ useful means of
establishing permanent rebords of the test for subsequert refesence,
the presence or absence of a reaction Is determined mainly by chserving
ghe characters of the swelling as revealed by palpation of the seat of
injection, and this applies more especially to tests in which the swelling
is not very marked.

(v) The reactions observed in buffalees are, as a rule, more
severe than those observed in cattle; sometimes, the wderqatous
infiltration is so great that it is difficult to pinch up a fold of skin for
measurement at the site.

Section 4.—Diseases scheduled under the Glanders and Farcy Act.

231. (1) The Glanders and Farcy Act (Act No. XIIT of 1899) and
the rules framed by the Government of Madras under section 14 of the
Act are reproduced in Appendix A (4) of this Manual.

(2) The Government have extended the Act to the whole of the
Madras State including the cantonment areas in the State in respecti
of the following diseases :— ;

(i) Glanders and Farcy.

(i) South African horse sickness

(iii) Surra.

(v. Liyniphangitis Tpizootica in respect of the City oi Madras
only.
(G.g’. No. 453, Revenue, 19th May 1906 ; G.0. No. 3018, Revenus, 11th October

1910; G.0. No. 1234, Pullic, 2%¢h March 1918; G.O. No. 2190, Development,
10th December 1930, D. Dis. No. 3361-A/30.)

(3) The diseases known as ‘‘ Surra ”” and ** Liymphangitis epizoot-
tica ** are declared to be dangerous epidemic diseases within the
meaning of section 2, sub-section (1) of the Act. )

(G.0. No. 3319, Revenue, 13th October 1910.)

232, Inspectors and practitioners.—(1) The Veterinary Assistant
Surgeons of the Animal Husbandry Department, Madras, whether in
Government service or on Foreign service have been appointed under
section 4 (1) of the Act to be Inspectors to exercise and perform within
the State of Madras the powers conferred and the duties imposed by
the Acs on Inspectors .

(G.0. No. 3018, Revenue, 11th October 1911.)

(2) The following officers have been appointed to be both Inspectors
and Vetermmary practitioners under sections 4 (1) and 7 (1) of the
Act :-—

(¢) All the officers of the Indian Veterinary Service employed
in the Animal Husbandry Department, Madras.

(b) All the officers of the Army Veterinary Corps, who may
for the time beinz be stationed within the Madras State.

(¢) Al officers of the Madras Animal Husbandary Service,
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288, Epizootic Lymphangitis—Diagnosis.—Nodules v: in si
from a pea to & hen’s egg appear under the skin. These maya?etgﬁl:e::::
by lines like veins having the appearance of beaded chains. 'The hair
falls off the nodules and they burst and discharge thick yellow or blood-
stained matter. The lesions may be found on any part of the body, but
they are most frequently associated with those parts which are ;nosh
eg.os:ed tt: wt)xl)llnds,bkic}{s, c?l?nsion;, harness and saddle galls. The
disease takes place inoculation through wi
develop from the,sliglztesh abrasion. ST Sy ey

934, Surra—(1) Diagnosis.—There are successive attacks of fever, tk:
first of which might perhaps pass unnoticed. Then red spbts ap'pi‘3
on the mucous membrane of the eye. The eyes water. There is rapid
loss of flesk and great weakness, although in the majority of cases the
appetite remains good throughout, no matter how high the fever may
be. The mucous membranes of the eye, mouth, etc., become very pale
and then at o later period yellowisk. From first to last there is progres-
sive debility and emaciation until dropsical swellings of the limbs and
under-surface of the body appear. The duration of the attacks of fever
and intermissions are very irregular, usually lasting from about one to
six days. Death occurs in about six or seven weeks.

(2) Confirmation of the disease.—(a) The responsibility to confirm
the disease in an animal entirely rests with the * Practitioner *’ under
the Act. He shonld not merely act on the result of the examination of
the blood communicated by the Principal, Veterinary College, Madras.
A * Practitioner ’ who inspects an animal suspected to be suffering
from Surra and confirms the disease skould consider and decide whether
it would be cheaper to destroy the animal and pay compensation or
whether i would be economical to treat the animal.

(D. Dis. No. 2206-D/33 ; D. Djs. No. 2032-D/38.)

(b) Trypanosomes in the peripheral blood are generally supposed
%o coincide with a period of fever and this Lad led to the mistaken belief
that nothing is gained by examining the Dblood of an animal whose
temperature is normal. This is not quite correct, as the peripheral blood
of an animal with a normal temperature may skiow trypanosomes. For
the early detection of the disease in the field, reliance must be placed,
on microseopic examination of the blood by the wet-film method.
Suspected animals and those showing suspicious symptoms should be
examined daily for ten days or preferably every ofber day for twenty-one
days. Trypanosomes are more nUMErous in the peripheral blood during
‘the heat of the day than in the early morning or late afternoon.

(D. Dis. No. 5551-TV/43.)

935, Treatment.—(1) The treatment of animal should ordinarily
be undertaken bv the practitioner himself if this can be done without
inconvenience and unnecessary expenditure. If such a course would
javolve two or more journeys for the practioner to visit the scene
of outbreak, it is not necessary for the practitioner to administer the
treatment himself. After the disease has been once confirmed, the
treatment commenced by the practitioner may be completed by an
Tnspector under instructions of the practitioner,
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(2) Subsequent cases.—Any subsequent cases in the area detected
by an Inspector may be treated by the Inspector himself. The Inspector
stould, however, submit blood smears then and there for confirmation
of the disease by the practitioner.

(3) In-contacts.—If there should be reasonable grounds io suspect
ithe disease among the animals which are definitely known to be in
contact with a diseased animal, action would be taken as laid down in
paragrapk (i) of the rules framed by the Liocal Government under
section 14 of the Act. There is, however, no provision in the Act to
compel all owners of equines in the area to submit their animals for
{reatment, nor is sych a course necessary unless an animal is definitely
known to be an in-contact.

286. Antrypol.—(1) Swra in all animals may be treated by
the interavenous injection of a ten per cent solution of antrypol. The
solution is prepared by adding the powder to distilled water or normal
saline, which has been boiled and allowed to cool. The following points
are important and should be carefully observed :—

(i) The solution must be freshly prepared immediately before
injection. ;
(ii The solution must not be boiled.
(iii) The powder must not be added to boiling water.
(9) Tmmediately after receiving antrypol, and for a few dayz after,
animals must have free access to water,
(8) Horses and Mules.—Three intravenous injuections of antrypol
—antrypol—
Animals in good condition. Animals in poor condition.

First day - - 0'6 gram per 1001b.  0'5 gram per 100 Ib,
Eighth day .. .. 038 do. 025 do.
Fifteenth day - 03 do. 025 do.

(4) Each animal should be weighed or the weight estimated,
according to the formula G xLi[5 weight in pounds or G x G x 1./300
weight in pounds, G being the girth in inches and L being the length
in inches from the point of the shoulder to the point of buttock. The
formula G x Li/5 should be used when girth is over 60 inches, and the
other when the girth is 60 or less.

(5) Camels.—The dose of anfrypol for camels is—

(i) I blood positive in mieroscopic) One injection of four

examination. % grams  repeated

. ] after 14 days.
(ii) If blood not positive on mieroscopic?)
examination but positive to mer- |
curic chloride test and animal } Do.

shows clinical signs of Surra. J

(iii) Pu:itivseh to mereuric t::l.lotide test) One injection of four

ut showing no olinical signs of  grams,

the disease, J
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(6) (Za_ttle and buffaloes.—Per 100 b. 05 gram followed after 1%
days by 0-25 gram per 100 lb. The weight can be estimated from the
formula G x Li/5.

_(7) Llephants.—Thirty grams followed by 15 grams after 14 days,
the injection being made into the ear vein.

(8) Tartar Ewmetic is recommended for cattle and baffaloes ak it
rapidly and cheaply restores harmonious relations between host and
parasite and tl:}ls is all that is required in these animals, 'Che toxicity
of fartar emetic is greatly reduced by dissolving the salf in 5 per cent
glucose solution instead of in water.

Dose.—Five c.c. of a 2 per cenb solution per 100 Ib. with a
maximura of 50 c.c. repeated after five days. The injection must be
made slowly (intravenous).

(9) Arsenious acid.—Arsenious acid may be used for elephants,
fen grainz a day being given daily for ten days followed after a break
of a week by fifteen grains daily for a further ten days.

(10) Cerebral symptoms are sometimes seen during the course of
{reatment, but more offen some time after treatment has been com-
pleted. Animals showing these symptoms seldom do any good and
should be destroyed.

(11) Camels.—A negative reaction to the Mercuric chloride test
may be regsrded as evidence that the animals has been cured. The
Mercoric chloride test should not be repeated until six weeks after the
last dose of antrypol. ;

12) Cattle and buffalees.—May be regarded as cured when they
cease to show signs of ill-Lealth. I is unnecessary to examine fheir
blood periodically after treatment.

(D. Dis. No. 5651-1V/43.)

287. Compensation.—Paragraph (ix) of the rules framed by the
Local Government provides for the payment of a compensation to the
owner of an animal destroyed under the Act. Similar compensation:
can be granted in the case of animals treated for the disease if the
death could be definitely ascribed to the use of the drug, and a claim
would not be in order if the animal were to die as a result of the disease:
The practitioner should use Lis discretion in the matter.

(D. Djs, No, 2185-D/32.)

238, Testing of horses arriving into the city by rail.—There are no
rules about testing horses that come to Madras from other States by
rail; but as glanders is present in the north of India, it is advisable to
test horses if they are not accompanied by a certificate that they have
been tested for glanders and found negative.

989. Glanders—Directions for using mallein.—(1) While under the
mallein test, horses ought to be left at rest in the stable and protected
from draughts. The. rectal temperature ought to be taken once or
twice on the day before the fesf is applied.
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(2) The dose of mallein for s homse is 1 cubic centimetre or 18
winims. It ought to be injected about the middle of the side of the
neck, witl: a clean hypodermic syringe. The best form of syringe 1s one
witl an asbestos piston as the whole instrument may then be sterilized
by boiling it in water for five minutes before use.

(8) The mallein must be injected into the subcutaneous connective
tissue, and care must be taken that the whole dose is actually introduced.

(4) The temperature must be taken at the time of injection and
at the 9th, 19th and 15th hours afterwards.

(5) Provided the temperature was normal (under 101° F.) before
she injection. it wili rise 2° or more (103°—105°) during the nest 15
hours, if the horse is glandered, but it will remain practically unaffected
(under 162°) if the horse is not glandered. .

(i) Attentior, must also be paid to the swelling that [orms at the
seab of injection. When the hovse is.glandered this goes on increasing
in size during the second twenty-four hours affer the injection and it
seldom declines before the third or fourth day. The maximum diameter
of this swelling in glandered horses varies from 5 to 10 inches.

(1) In Lorses that are not glandered the local swelling aftains
1ts moximum size during the first fifteen hours, and by tbe twenyv-fotath
bour it has almost entirely disappeared. Its maximum diameter is
usually about three or four inches.

(S) When the temperature gradually raises from thz normal te
104° during the first fifteen hours, and a large slowly disappearing
swelling forms at the seat of injection, the horse may confidently be
declured glandered.

(9 If, with a normal temperature at the time of injection, a horse_
displays only the temperature reaction, or only the local reaction, the
case must be considered doubtful, and the test repeated after the lapse
of a week. g

(10) When the temperature is 102° or more at the time of injec’aior‘l
the temperature reaction is unreliable, but in sych a case the diagnosis
may be based on the characters of the local swelling.

(11) The mallein should be kept in a cool place, and protected

from light. Should it lose its transparency or became clondly, it must
not be used.

Section 5—Rabies

240. Municipal by-lows.—Model by-laws for the prevention of
rabies have been framed under section 306 (25) of the Madrag Districh
Municipalities Act, 1920. In municipalities in whick these by-laws
have been adopted, a Veterinary Assistant Surgeon in charge of a Veteri-
nary Institution in the municipality and working under the comtrol of
supervision of the Director of Animal Husbandry may destroy any dog
which in hig opinion is suffering from rabies, or detain any dog if Le
suspects it to be showing symptoms of rabies

{@.0. No. 462, .P.H., {th March 1925, R, Dis, No, 187-A/26.)
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244. ditack by e rebid dog.—(1) If a dog has made an unprovoked
attack on and has biten a person or another pet animal and has
escaped, it is advisable for the bitten person to proceed to the nearesu
headquarter human hospital for treatment and the bitten animal sen®
to a Veterinary Institution for treatment.

(2) As soon as possible alter the bite, the wound should be well
washed with some antiseptic lotion, dried and then thoroughly caute-
rized with fuming nitric acid or pure carbolic acid. If concentraied
nitric acid or pure carbolic acid cannot be obtained, erystals of
permanganate of potash, silver nitrate, etc., can be used. To cauterize
a bite thoroughly, each separate tooth mark myst be dealt with in turn:
und care taken that she caustic actually comes in contact with the sides.
and penetrates to the bottom of the wound. Sometimes it is necessary
to open the wouuds to allow the caustic to penetrate thoroughly. Where
there are definite teeth marks a probe should always be used. Care
should be taken that the skin is not too extensively destroyed as this
only delays Lealing.

(8) The above instructions should also be followed where the
offending dog has not made its escape, but does not appear normal and
shows suspicious symptoms of rabies. If the offending dog is broughti
alive to the Veterinary Institution and if the Veterinary Assistant
Surgeon in charge suspects it to be rabid, be should keep it under obser-
vation and if it dies within a week, send its brain to the Pasteur
Institute, Coonoor, and advise the bitten person to underge anti-rabic
treatment at once. .

942, Observation of suspected animal.—(1) 1f a dog which Las bitten
a human being or another animal but appears to be at the time quite
normai in health is brought to a Veterinary Imstitution, i should be
admitted 28°a patient and kept under strict observation for ten days. If
after that time it remains well, the saliva cannot have been infective ab
the time of biting and treatment for the bitten person is not necessary.
Should the animal at any time during the ten days’ observation become
abnormal in its ways, go off its food and appear unwell, the instruetions
in paragraph 241 above should be followed.

(2) When tle carcass of a dog with the history that it has bitten
a person is brought to a Veterinary TInstitution and the owner or the
person in charge thereof wishes the brain to be sent to Coonoor for
examination, it is incumbent on the Veterinary Assistant Surgeon in
charge to do so free of charge and give the necessary instructions to the
person bitted. Where there is no danger to human life involved the
asual destruction and post-mortem fees can be charged for the removal
of the brain for examination. .

243. Anti-rabic treatment.—Anti-rabic vaccine for the treatment!
of animals bitten by dogs or other animals suspected to be suffering
from rabies are available at the Pasteur Institute, Coonoor. Such
animals should be admiited as patients of the institution to which they
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are brought. No fee should be charged from anybody rich or poor for
anti-rabic freatment of their animals at Government Veterinary Instity-
tions or by any other Veterinary Assistant Surgeons. Similarly, prophy-
Iactic treatment for dogs against rabies should not be charged for. But
in the case of animals other than dogs where a prophylactic treatment
is sougkt, in addition to the usual charges for treatment where these
are levied, the cost of vaccine together with ady incidental charges
fncurred in connection with the vaccine should be recovered and credited
to Government.

(G.0. No. 1543, Development, 30 March 1948, R. Djs. No. 5105/11/47.)

944, Indents for anti-rabic vaccine.—(1) Indents for vaccine skould
be sent to the Director, Pasteur Institute, Coonoor, who has issued
the following instructions for the guidance of this department :—

(@) Anti-rabic vaccine indented for from the Pasteur Institute,
“oonoor, will be supplied by value payable post.

(b) Vaccines once issued are not returnable under any eircum-
stances. But if there is any unspent balance of the vaccine on Land
on account of a patient discontinuing the treatment, the Veterinary
Assistant Surgeon should report the fact o the District Veterinary
Officer who will either arrange to tramsfer the vaccine to any other
Veterinary Assistant Surgeon who may require it or order to discard it.

(¢) Anti-rabic vaccine sufficient for treating one animal will be
charged by the Pasteur Institute at the following rates :—

®A. BS.

Oat .. o sk, Pony .. s =

Dog .. o vie o Horse .. = ...1

Goat .. o5 o Cow 3o e s 10

Sheep .. sin ] Bullock .. o . J

Calf .. oo B Buffaloes .. —

Dees o J Camel .. < -
Elephant i ; } 0

(2) A case card is supplied by the Director, Pasteur Institute,

Coonoor, along with anti-rabic vaccine issued for the treatment of animals
exposed to risk of infection. It is essential for statistical purposes
that the card should be filled up before the commencement of treatment.
The Veterinary Assistant Surgeon should ascertain from the parties
- concerned whether the treated animal was alive and well six months
after the completion of treatment. This information should be entered
and the card forwarded to the Director, Pasteur Institute, Coonoor,
without any delay.

(8) Whenever further information on this subject is required by
the staff, the District Vaterinary Officer should be consulted and not the
Director of the Pasteur Institute, Coonoor. k
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245, T'reatment concessions.—(1) All officers of the Animal Husbandry
Department of whatever class are treated as on duty for purposes of pay,
travelling allowance and pension for the periods covered by their journeys
to and from Coonoor or headquarter hospital, or the General Hospital,
Madras, and their stay for treatment, subject to the proviso that the
concession is admissible only to an officer who comes into contact with
a rabid or suspected animal while actually discharging his official duties.
{G.0. No. 1690, Public Halth 6th Decomber 1922 ; G.0O, No. 542, P.H,, 13th ¥ebruary

1939 ; D. Dis. No, 1975-11/39.)

(2) Officers ol the Animal Husbandry Department and meniale
paid from contingencies who have to undergo auti-rabic freatment ag
a result of infection caught while discharging their official duties will
be exempted from the payment of the charge levied for a course of anti-
_rabic treatment at the District Headquarter Hospital or the General
Hospital, Madras. '

(3) All Gazetted Officers and Veterinary Assistant Surgeons of
the Department have been empowered to grant concessions to Govern-
ment servants employed under them or subject to their authority fo
proceed to the Pasteur Institute, Coonoor, or any other centre except
s Mission Hospital [or anti-rabic treatment.

(4) Veterinary Assistant Surgeons are authorized to grant conces:
sions to indigent persons uot employed in the public service to proceed
to the Pasteur Institute. Coonoor, or any other nearest centre for anti-
rabic treatment. .

(5) Veterinary Assistant Surgeons should ascertain the names
and addresses of persons bitten by snimals suspected ofAbs.;mg rabid
which they examine and send a list of such persons to the Medical Officer
in-charge of the nearest treatment centre together with a report on the
condition of tlie animal, or a copy of the laboratory report in the cases
where the brain of the animal has been sent to the Pasteur Institute,
Coonoor, for examination.

248, Instructions for the remaoval of the brain of mb'id. dogs and its
transmission to the Pasteur Institute, Cormoor.—(l‘) The importance of
early diagnosis from the point of view of persons bitten is evident.

(2) In order to facilitate the microscopic examination of brains.
they should be fixed, while fresh, in a solution made up in the following

ortion :— .
I]);i(;%roma.be of 3 grammes in other terms 45 grains,
otassium. .
Glgcial acetic acid, 5 cubic centi- do. 4 1} fluid drams.
meters. )
Water (distilled do. do. 3} fluid ounces.
preferred).

atched the same day to Coonoor. ‘
e d:?n.-(i) The parts of the nervous system of graatest value are in order of
merit, the hippocampus major, the cercbellum, the cortex, the medulla and the spinal

s (i) If the brajn has to be sent a “ourpey lasting longer than 48 hours the

siies of biohromate and acstic acid stould be halved. : . .
quanhhsa(ﬁn llirﬂins preserved in alechol do not give prep 7
exeminations.




130 ANIMAL, HUSBANDRY MANUAL

(3) In the Veterinary College Hospital the officer making the post-
mortem should, in addition, send a preparation from all such brains to
the College Liaboratory for immediate “examinetion and report to the
Principal.

(4) The microscope occasionally fails generslly on account of
badly preserved or insufficient material being sent, so that the animal
test must be resorted to. If the latter is to be successful, a portion of
the fresh brain of the animal must be removed from the skull immediately
after death, put at once into 50 per cent sterile glycerine and despatched
to Coonoor. If 50 per cent sterile glycerine is not available the brain
may be sent in sterile 0-5 per cent carbol-saline. Alcohol and also the
bichromate fixative mentioned above destroy the virus, so inoculation
of an animal cannot be performed with such material.

(5) In removing the brain of a rabid animal, great care must
be taken not to touch any part with the naked fingers for fear of infection.
Instruments must always be used.

(6) To remove the brain of a dog the simplest way is to fracture
the skull with a hammer through the unbroken skin; then cut through
the skin and remove the fragments of bone with bone and dissecting

_ forceps. Having exposed the brain, cut off a piece of the cortex with a
sterile knife and put it with sterile forceps into a small wide-mouthed
bottle containing 50 per cent glycerine and cork it tightly. The bottle
should be surrounded with saw dust or dry grass or cotton wool and
packed in a tin or wooden box. The reminder of the brain should be
extracted whole from the skull and divided longitudinally with a knife
and put into a wide-mouthed bottle containing the bichromate fixative.
In the case of a large brain, several transverse slices should be made to
allow the fixative to penetrate more rapidly into the interior. No anti-
septics must be allowed, to come into contact with the brain during
the process of its removal.

(i) The quantity of fixative should be at least tw times
bulk of the tissue put in it. . a

(i) The bottle used should be filled right up to the sto with
the fluid. Otherwise the brain substance becomeg entirely bl:gie:ren up
during transit.

(7) The above instructions should be followed literally and the two
bottles labelled and despatched to the Director, Pasteur Institute.
Coonoor, together with a letter under separate cover describing the case
and giving the names of the persons concerned with it.

2471. Destruction of dogs.—(1) The Government have issued suitable
type designs for a Lethal Chamber and an electrocution shed to be
constructed by muniipalities and other local bodies for the destruction of
stray dogs. As the use of .an electrocutor is efficient, humane and
quick method of killing, they have recommended its adoption by local
bodies where electricity is available and where especially large gumber
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of dogs have to be destroyed. In other places the use of a Lethal Chamber
with CO2 or eynogas ** A "’ dust has been recommended.

(G0, No. 1561, P.H., 30th October 1024 ; R.Dis. No. 674-C/24; G.O. No. 3048, P.HL,
26th October 1931; D, Dis. No. 93.Cf32: G.0. No. 643, P H., 16 March 1932;
D. Dis, No. 820.C132; G.0. No. 3828, P.H,, 17th December 1440 ; D. Dis. Ne.
1153-I1/41; @.O. No. 1828. P.H., 2nd May 194U ; R. Dis. No. 3865.11/40,

(2) Inspection of Lethal Chambers.—Lethal Chambers constructed '
by the local bodies in places in which there is nu Veterinary Assistanf
Surgeon in their employ should be systematically inspected during-
working hours once in every three months by the nearest Veterinary
Asgistant Surgeon of the department and a report sent to the Executive
authority of the local body concerned through the District Veterinary
Officer.

(G.0, No. 488, P.H., 3rd March 1028; R. Dis. No. 256-3/28 ; R. Dis. Ne. 1030-A/28.)
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CHAPTER V—CHEMICO-LEGAL SPECIMENS,

248, Post-mortem examinabion.—(1) The post-rortem examination
of animals which lLave died under suspicious circumstances or in respect
of which an offence is reasonably-believed to have been committed, should.
be conducted upon the lawful requisition of a police officer by the Veteri-
nary Assistant Surgeons in charge of Veterinary Institutions or in places
where these institutions do not exist, the duty should be performed by the
Touring Veterinary Assistant Surgeons of the department. The forms
in which post-mortem and wound certificates should be issued are as
at Appendices J (23) and (24). An office-copy of the certificate issued
should be kept in the * General File.”

(2) Veterinary Assistant Surgeons in charge of Veterinary Insti-
tutions maintained by Government or Departmental Veterinary Assistant
Surgeons holding charge of private institutions and the Touring Veteri-
nary Assistant Surgeons of the department are not allowed to charge any
fees for post-mortem or other examinations performed or certificates
granted under this rule. For the journey undertaken in this connection
the Veterinary Assistant Surgeons including those lent to private bodies
may draw the usual Travelling Allowance as admissible under the
Travelling Alowance Rules.

@.Os. No. 1314, Judicial, 30th s , Judici
R o~ % Ly

(8) Officers of the Animal Husbandry department will communi-
cate to the District Magistrate having immediate jurisdiction ;rformation
regarding any cases which come to their notice in which they have
reason to suspect criminal poisoning.

G.0. No. 307, Rev., 3rd February 1917.

(4) When suspected cases of poisoning come up to the Veterina
Officers, the Veterinary Officers concerned should ilp;lmediately addrz
the or a Police Officer not below the rank of a Deputy Superin-
tendent of Police for a requisition for the examination of the articles.
The Veterinary Officers are not entitled to give opinion in the matter
as a result of the post-mortem examination which they may conduct
until, on receipt of the requisition, the materials are sent to the Chemical
Examiner for examination and his certificate is obtained. If the susvested
articles are liable to decomposition, the Veterinary Officers are aathorised
to forward them to the Chemical Examiner in anticipation of the orders
of a Magistrate or a Police Officer communicating the fact of despatch
to the Magistrate, Superintendent, Assistant Superintendent, o> Deputy
Superintendent of Police and that officer should thereupon send by the
xthpult the required ;fdl:o (requisitim:z,.f N:he optjon’ is given byft.be

a Magistrate or a Police Officer to refuse t of a pequisifion .
in each such cases. i e o
(G.0. No. 2326, P.K., 7th Septomber 1945 ; D. Dis. No. tin-m}a.)
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. 240. Chemico-legal necessaries.—(1) The Veterinary Assistant Surgeon
in charge of Veterinary Institutions should maintain a sufficient stock
of thg chemico-legal necessaries shown below in readiness for the trans-
mission of viscers and other sibstances to the Chemical - Examiner,
when occasion arises :— o

Rectified spirits— o®
Big jars, wide-mouthed - e = s 1.

Do. - . - . 2"
Do. 45 £ - i 4
Corks and bungs for above—

Bottles, wide-mouthed s aie - s 2 oz.
Do. PP - i 4,
Do. aim e % - 8 ,,
Do. . “ wie as wis 11b.
Do. 2 i i i a5 - 2 i
Do. . i = 4,

(2) When a Touring Veterinary Assistant Surgeon requires any of
the abovementioned articles, he will obtain them from the hospital
from which he usually obtains his supply of drugs. Medical Officers
and Subordinates in charge of human hospitals will supply on loan
chemico-legal articles to the Touring Veterinary Assistant Surgeons
whenever required by them. The articles obtained on loan should be

returned as early as possible.

250. Transmission of viscera, etc., tothe. Chemical Ezaminer.—In the
transmission of suspected matters to the Chemical Examiner for analysis
three main objects are to be kept in view, viz., the proof of identity, the
impossibility of any interference during transit, and preservation of the
articles from decomposition. Accordingly the rules printed below have
been sanctioned by Government and the staff should adhere strietly to
them in order not only to facilitate the work of the Chemical Examiner
but also to make the evidence derived from the analysis of assistance to
the judicial authorities. - ;

! (Civil Medical Code, No. 591.)

951. Punctured wound.—(1) Some precautions should be taken to
ensure that viscera, ete.? are,not.sent for examination in cases where
death q?lviously occurred from causes other than poison. A careful
search should .be made for any indications of the presence of a * sui *’
a punctured wound with ecchymosis in the surrounding tissues especially
in she neck;.when ‘this mbde of poisoning is suspected, and if anything
resemibiing a ‘¢ sui ”* be found, it should be forwarded to the Chemical
Kxzaminer for examinatipn together with the injured tissues. A chemical
examination of the:viscera is useless in cases of *“ sui "’ poisoring, as in
such cases poison cannof be detected in the viscera.
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(2) The mode of poisoning by *‘ sui '’ is as follows :—The seeds
‘of the Abrus precatorious (Tamil—" Gundumani ") are powdered into
paste with water and a small sharp spike, nearly an inch long pallgd
“gui " or ** sutari ', is made from the paste and hardened by drying in
the sun. The * sui ”' is then mounted on a wooden handle and a blow
struck with it, the protruding ‘‘sui’’ enters the animal’s flesh and remaing
there when the handle is withdrawn. The animal invariabl_y dies,
usually in twenty-four to thirty hours, and much local oedema is fopnd
at the seat of injury with injection of the vessels and haemorrhagic pointe
in the mucous membranes of the stomach and intestines. The local
lesion may at first sight resemble & blackquarter lesion.

(8) When conducting the post-mortem - examination, the entire
alimentary canal should be opened and its contents inspected for
suspicious-looking substances. If any suspicious-looking substances are
detected in the alimentary canal, they should be packed in a separate
vestel, and spirit should not bé added unless necessary for preservation,

252. Materials for examination.—(1) The following articles should be
sent from horses and cattle for examination :—

(a) About 2 pounds of the contents of the stfomach in & clean
glass or well-glazed earthen vessel or vessels with the addition of sufficient
quantity of strong unmethylated spirit for their preservation;

(b) about a pound of stomach in a clean glass or well-glazed
earthen vessel or vessels with the addition of sufficient quantity of strong
unmethylated spirit for its preservation;

(c) about a pound of contents of the intestines in a clean glass or
well-glazed earthen vessel or vessels with the addition of sufficient
quantity of strong unmethylated spirit for their preservation;

(d) About a pound of liver in a clean glass or well-glazed carthen
vessel or vessels with the addition of sufficient quantity of strong
unmethylated spirit for its preservations. '

Norm.—(i) Care should be taken that commeon bazaar spirit is not used.

(ii) Methylated spirit supplied by tho Medical Sveres D 2
be used for the purpose if unmothylated is not availeble. R W

iii) Th it of spirit ad 4
amount go n.dx(i‘:ri wri:tzr?)‘;nthg 1:%11: n?ﬁxdeec? ttoohek;?}\]r;:xg;‘l!? A
(e) dry dung without the addition of the spirit;
(f) any suspected poisons; and
’ ‘(g) at least 4 oz. of the sample of the spirit used in preserving
the articles.
i (No. 8931-11/48,)
'(2) All bottles and packets should be carefully sealed by the Veteri-

nary Officer making the examination and closed in such & manner that
they cannop be opened without destroying the seal. The -seal used



CHEMICG-LEGAL SPECIMENS 1856

should be the same thronghout, either a private seal, or an official seal
which is always in safe keeping. Each bottle or packet should be labelled
and each label should bear the number and date of letter of advice to the
Chemical Examiner, relating to the case, as well as a short description
of the contents and should be signed by the Veterinary Officer.

(Civil Medoial Code No, 592.IT [9.)

. (8) Suspected substances may be forwarded by post, by passenger
train—Freight paid by steamer or in charge of a constable. The last-
mentioned method is recommended in all cases in which wealthy or
influential parties are implicated.

(Civil Medical Code No. 593-II/10.)

{4) Officers forwarding viscera, etc., by post, rail, steamer, or cons-
table to the Chemical Examiner, will be held personally responsible that
the instructions given below are carefully followed :—

(Civil Medioal Code No. 592.)

(i) Transmission by post.—When viscera, etc., are forwarded
through the post, the following rules are to be observed :—

(6) The suspected viscus or other material to be sent for
examination should be enclosed in a glass bottle or jar, fitted with a
stopper or sound cork;

(b) the spirit should be sufficient in quantity to cover the
material in whatever position the vessel containing it may be held, and
should not bear a less proportion to the bulk of such material than
one-third;

(c) great care should be taken that the stopper or cork of the
bottle fits tightly. This precaution is especially necessary when alcobol
is used as a preservative; in such cases a ring of bees-wax or candle-
wax shonld be placed round the lip of the ottle so as to cover the
shoulder of the stopper. The stopper should be carefully tied down
with bladder or leather and sealed; ’ 3

(d) the glass bottle or jar should then be placed in a strong
wooden or tin box, which should be large enough to allow of & layer of
raw cotton, at least three-fourths of an inch thick being put between the
vessel and the box;

(e) the box itself should be encased in common gadah cloth,
which should be securely closed and sealed. The seals should be at
intervals not exceeding three inches along each line of sewing. All the
seals must be of the same kind of wax, and must bear distinct impres-
sions of the same device. - The device should ordinarily be the office seal
of the officer despatching the parcel. The device must in no case be that
of a current coin or merely a series of straight, cured or crossed lines or
impressions of keys or weights;

() a declaration of contents to the officials of the postal
@epartment is unnecessary, and should not be made.

[Civil Modioal Cods No. 503-TT/(10)A.]
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(ii) Yransmission by rail or steamer. —When viscera, etc., ale
forwarded by rail or steamer, it is unnecessary to encase the box in cloth.
but with this exception the rules of forwarding articles through the post
must be observed in forwarding articles by passenger train or steamer.

[Civil Medieal Code No. 582-I1/(1¢) B.]

(iii) (@) T ission by table—When viscera, efe., are
forwarded in charge of o constable, it will not be necessary to pack the
bottles, etc., in a strong box in order to protect them from rough
bandling during the transit. But it is desirable that glass bottles
containing viscera, etc., should be wrapped in cloth or paper, so as not
to be offensive to other passengers.

(b) In every other respect, the same rules should be observed
as in the transmission of visceras, etec., by rail.
[Civil Mcdical Code No. 892-IT/(10) C.]

(c) When.an officer forwards articles to the Chemical Examiner
for examination, he should at the same time address and forward
separately a letter to the Chemical Examiner advising their despatch.
This letter should contain—

(1) full details of the purpose for which the analysis is
required ; i
(2) full particulars of the case whatever its nature may be;

3 (3) an impression of the seal used in closing the vessels
and a description thereof:

(4) a list of the articles forwarded and information as to
how the articles have been forwarded: the numbers given to the articles
in the list must correspond with the number on the labels;

(5) the name of the officer from whomn the order has been
received to forward the articles. and the number and date of such order;

(6) information as to the number and kind of imal
affected and number of deaths; and ST

(7) any information obtainable as t{o post-mortem
appearances, nature and duration of symptoms and which may be likely
to indicate {l:e probable nature of the poison. )

(Civil Medical Code No. 591-1I/8.)

258. Annual statistics.—(1) District Magistrates are required to
supply the Director by 1st June of each year, with an annual statement
up to the 31st March preceding of all cases of criminal poisoning that
have been dealt with by the Magistracy and Police.

{G.0. No. 307, Rovenue, 3rd February 1917.)

(2) The Chemical Examiner is required to furnish the Director by
1st June of each year a list of cases of suspected animal poisoning
examined by him in the course of the financial year preceding with a
pote on the result of his examination in each case.

(G,0. No. 307, Rev, 3rd February 1817.)
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CHAPTER VI—IMPORTS, EXPORTS AND CERTIFICATES.
Section 1—@General.

254. Under the existing disposition of Customs work in the Madras
State, the Collector of Customs, Madras, is concerned only with the
Madras Custom House and the Cochin Custom House. All other
outposts as well as land custom frontiers are under the jurisdiction of the
Collector of Central Excise, Madras.

(Government Memorandum No. 141916-E(51, Development, dated 8th January 1052;
D. Dis. No. 550-11/52.) 2
h ¢

Section z—mlaor&s.

255. Importation of livestock into India from foreign countries is
regulated by the Livestock Importation Act (India Act IX of 1898).
According to the notification issued by the Government of India under
the Act, the bringing by sea of any livestock from any place outside the
State of India to any place within the State of Madras is prohibited
except through the ports at Madras and Cochin. The Madras Govern-
ment have issued Livestock Import Quarantine Rules to be observed at
these two ports and have authorised officers of the Animal Husbandry
Departroent to perform the duties of a ‘* Veterinary Officer "' under the
quarantine rules. The Act and the notifications issued thereunder and
the quarantine rules are reproduced in Appendix A (7) of this Manual.

(D. Dis. No. 10043-11/51.)

Section 3—Exports.

956. (1) Restriction regarding Ongole Cattle.—The export of Ongole
cattle to places outside India is prohibited except that in respect of Ongole
bulls and bullocks a cevtain number may be allowed to be exported under
a licence issued by the Director in cach case according to the instructions

given below :—

(2) Licences to export Ongole bulls and bullocks outside India
will not be granted as a matter of course. The number of animals that
a person will be allowed to export under a licence will depend on the
number of licences that are likely to be issued in a year and the number
of Ongole bulls and bullocks which can be allowed to be exported during
that year. The animals to be exported should be examined by a Veteri-
nary Assistant Surgeon who will grant a certificate specifying the number
and description of the animals, Every person wishing to export Ongole
bulls and bullocks should apply to the Director of Animal Husbandry,
Madras, for a licence. The application shall be in the form specified in
Annesure T below. The Director of Animal Husbandry will issue a
licence in the from specified in Annexure II in duplicate to the exporter
who will retain one copy of it and forward the other with ghe. form of the
certiﬁcate to the Veterinary Assistant Surgeon in whose jurisdiction the
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exporting Port is situated. If lor the grant of the certificate the Veteri-
nary Assistant Surgeon undertakes any journey or incurs any expense,
the expenditure should be met by the exporter. The certificate and
licence will, before export, be surrendered hy the exporter to the Customs
authorities who will stamp on it the pumber of animals exported and
the date of export. .

(D.Dis. No.- 524-4/29 ; D.Dis. No. 1713-4/28; G.O. No. 1641, Development,
12th August 1930; D.Dis. Mo. 619-4/30.)

ANNEZURE 1.

Applications for licemce.
To .
The Director of Animal Husbandry,
Madras State.
Sir,
I/We the undersinged hereby apply for a licence to export by sea outside
G R Ongole Bull/Bullocks

Station and full address.
Date. Signature,

AnNEXURE IL
U]
Coimbined Yicence and certificave form.
Mhiccss v . Date..verane
Licence.

A arefis granted a licence t It
outside India Ongole Bulls/Bullocks from the port of o

This licence is valid for one consignment only and shall be surrendered

to the Officer-in-charge of the portof. ................. on the despatch of
the consignment. ’
(Signature)
Director of Animal Husbamdry, Madras .
(i)
; Certificate.

Certified that under licence No. .......... dated. o cenies s 5 3
issued by the Director of Animal Husbandry to Shei....................00
permitting theexport of .........c.ccvviniiiiiinnenn. Ongole Bulls/Bullocks
outside India, the animals noted below were presented for examination.

Number of animals, Description of animals.
(Signature)

Veierinary Assistant Surgeon
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287. Rostriction regarding other cattle—(1) In order to avoid a
gmt_i;:é tzgp:et:gn ?fustock in the State, the Government of India have
eci at the following categories of cattle should not b
sl e Mg e should not he experted
(i) Bulls, bullocks, or buffaloes fit for ploughing and transport
purposes;
(i) cows or buffaloes in milk;
(iii) pregnant cows or buffaloes; and

(iv) dry cows or buffsloes and heifers suitable for breeding
purposes,

(2) In order to ensure that the above classes of cattle are not
exported the Veterinary Assistant Surgeons of this department should
examine and issue a certificate that the cattle proposed to be exported
do not belong to the prohibited variety, as scon as an infimation is
received from the Port Official or the Exporter regarding the arrival of
the animals at the port of shipment.

] (R. Dis. No. 6352-11/43.)

Nore.—The Government of Indis, however, permit export of oattle in specjal oases
when (a) cattle are required for breeding purposes, (b) the n' m! v of cattle requjred is
small and (¢} the request for import is forwarded through and ded by the
Government of the country concerned.

958. Health certificates.—(1) Health certificates are not obligatory
unless importing countries have prescribed them. A certificate of health
is not required for the export of an animsl from one port to another
within India.

{G.0. Ms. No. 673, Development, 26th April 1021 ; Government Memorandum

No. 7425-1I1/39, Development 9th Msy 1939 ; D. Djs. No. 6553-Gf38.)

(2) Regulations framed.by some of the countries which import

animals and animal products from India are given in Appendix-A (8).

(8) The Veterinary Assistant Surgeons of the department may
issue certificates of health for animals intended for export, but in order
to ensure that the certificates do not go beyond ihe strictly ascertained
facts of the case those issued by the subordinates should be seen and
countersigned by the Controlling Gazetted Officer.

(G.0.P. -No. 568, Deve'opment, 1st April 1924 and G.0. No. 3701,
Dovelopment, 12th July 1948 ; R.Dis. No. 771-I1/48.)

(4) (i) When an animal for which a certificate is required has heen
examined and found fit, the following particulars should be furnished
to the countersigning officer with the certificate required by the import-
ing country in duplicate :—

(a) Kind of animal.

(b) Owner's name and designation, if any.

(c) How long the animal has been under observation.

(d) Place to which thé animal is to be exported.

() Authorities requiring the certificate and the nature of
certificate required by them in the jmporting country,



140 ANIMAL HUSBANDRY MANUAL

(i) One copy of the certificate will be retained in the Controlling
office and the other returned to the Veterinary Assistant Surgeon
concerned duly countersigned. 1f ib is necessary to issue the ‘certificate
in_duplicate three copies of it should be submitted to the countersigning
officer.

(5) A certificate of health may be issued by a Veterinary Ofticer
in respect of animals not intended for export to foreign countries but
in that case it should always be stated that it is understood that the
animals are not intended for export to foreign countries.

959: Fees—(1) The following fees should be collecied from the
exporter hy the concerned Veterinary Assistant Surgeons for granting
certificates of health in'respect of animals intended for export to foreign
countries from the ports of this State :—

Cattle and buffaloes .. s P Rs. 1 and 50 naye Paise per head
Sheep and goats * .. - .. 75 naye Paise per head.

(G.O. No. 864, Development, 10th April 1937; R.Dis. No. 1347-4/36.)

Note.—It has been ordered by the Director that the above rates presorited for the
Port at Nagapsttinam, Caddalore and Porto Novo uniformly e applied also to the other
ports of thje State.

(2) The following rates of fees shall be levied on animals exported
from the Port of Tuticorin to Ceylon :—

(i) Dogs.—Rs. 2 for the first dog and Re. 1 for each additional
dog subject to maximum fee of Rs. 5 irrespective of number, provided
they belong to the same person and are taken out for dog shows evidenced
by entry cards or letters of authority.

(ii) Animals bhelonging to circus troupes Xs. 5 for the first unit
of ten animals irrespective of class and Rs. 2 for every additional unit
of ten animals or a part thereof.

(ili) Animals intended for a zoo Rs. 2 per animal irrespective of
class.

{G.0. No, 1075, Developmeat, 26th April 1939 ; D.Dis. No. 393. G/38.)
(8) Charges for spraying sheep and goats at Tuticorin before
“export to Ceylon is 87 nP. per animal.
(D.Dis. No. 8804-T1/53.) !

(4) All these fees should be credited to Government in full.

980. Ezamination of animals intended for slaughter on board the
ship.—Sometimes Veterinary Assistant Surgeons situated at the sea ports
are required by the Port Officers to examine and pass sheep, goats, fowls,
meat, etc., intended for consumption by passengers on board a ship.
This work on the part of Vetermary Assistant Surgeons is treated as
private practice Jand should be performed without detriment to the

routine official duties.
281. Animal products.—(1) The procedure given below shall be

sbserved in granting certificates in respect of consignments of the
following animal products which are intended for export to foreign

countries :— B
(i) Hides and skins,
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(ii) Horns and hools.

(iii) Bones and articles made of them.

(iv) Wool and hair.

(v) Any other animal products in respect of which a certificate
is sought from the officers of the Animal Husbandry Department for
purposes of export of consignuents of such products.

(2) The examination of the products should be for Anthrax.

(3) Any person intending to export hides and skins, horns and hoofs,
bones and the articles made of them, wool and hair, and any other animal
product to foreign countries from the Port of Madras or any other port
in this State, und wishing to obtain certificates of health of animals
from which the products have been derived shall apply to the Principal,
Veterinary College, Madras, or to the District Veterinary Officer con-
cerned as {he case may be. A fee of Rs. 40 is payable for the grant of &
single certificate. Application should be accompanied by a chalan in
token of having remitted into the Government Treasury this fee of
Rs. 40.

(4) On receipt of the application, the Principal or the District
Veterinary Officer shall immediately depute a Veterinary Assistant
Surgeon to examine the contents of the packages and obtain representa-
tive samples of the animal products for laboratory examination. The
Veterinary Assistant Surgeon will take samples in the manner deseribed
below, seal the packages and send the samples to the Principal, Veteri-
nary College, Madras, at Government cost with a certificate in the form
appended, so as to reach him at least 10 days in advance of the date
of shipment. Columns 1 to 8 of the formn should be filled by the
Assistant.

Form of certificate.

1 Number of smaple packages received.

2 From whom received.

3 Date of receipt. - ¢

4 Distinotion marks of the seals on the packages to be exported.
. & Contenta. ¢ .

6 Name and address of the exporter.

7 Probable date of shipment.

8 Destination of the articles to be exported.

9 Date of examination.

10 Reault.

11 Signature of the examiner. ¢ )

Certified that the above sample(s) has/have been subjected to bac-
teriological and biological tests and I declare ib/them free from
Anthrax. ‘ : "

(Seal.)
Principal, Veterinary College, Madrae.*

(G.0. No, 2468, Dovelopment, 9th October 1089; R.Dis No. 203.0/38; GO. No.
206, Devel t, 15th 1953; D.Dis. No. 10016-II/62; G.O. No. 8248,
Development, 14th July 1951; D.Dis. No. 7999-1/50.)
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(5) (a) In the case of hides, skins, borns, hoofs and bones, scra-
pings should be taken into a sterile glass tube or bottle by means of a
sterile scalpel from ai least 10 random samples of each consignment,
pooled and despatched.

(b) In the case of wool and hair, 10 clippings should be similarly
pooled and sent.

(¢) In the case of articles made or prepared from bone, sach as,
meal or munure, 10 separate samples of each conmsignment should be
pooled and about one ounce in the aggregate should be carefully packed
and despatched.

(G.O. No. 2468, Dovelopment, Yth October 1939 : K. Dis. No. 263-0/38.)

(6) The ofticer who receives the application should ascerfain from
the applicant information about the areas from which the products
have come. If the areas lie within the State, he should obtain [rom
she concerned District Veterinary Officer information about the diseases
prevailing there and furnish it to the Principal, Veterinary College, for
information. But the grant of Anthrax free certificate by the Principal,
Veterinary College, shall not however be delayed on account of late
receipt of reports about prevailing diseases from the District Veterinary

(D. Dis. No. 5964-I1/39 and Dis. No. 977-11/43.)

(7) The Principal, Veterinary College, Madras, will arrange #to
have the samples examined forthwith on receipt and if satisfied, sign the
certificate and forward it to the exporter and intimate simultaneously
the action taken to the District Veterinary Officer concerned. If the
samples are condemned, the fact will be intimated to the exporter and
the District Veterinary Officer.

(8) The fee paid into the Governmenti treasury by the exporter
will be credited to Government as a departmental receipt and will not be
refunded on any account.

(9) If any exporter of animal products wants only a disinfection -
or sterilization certificate, a Veterinary Assistant Surgeon should
personally supervise the process of disinfection or sterilization and then

ly in which case there will be no necessity to obtain
an Anthrax-free certificate from the Principal, Veterinary College,
Madras. The certificate prepared by the Veterinary Assistant Surgeon
should be countersigned by the controlling Gazetted Officer. A fee of
Eis. 40 for each such certificate should be recovered from the exporter and
remitted into the treasury.
(D. Dis, No. 1789-II/41 and D.Dis. No. 4618-11/43.)

982. Inspection certificates—Oilcakes.—The Principal, Veterinary
College, Madras, and the District Veterinary Officers are permitted td -
ihquecarﬁﬁcatesofinspectioninrespectofoﬂcakesexportedbomthe
Ports of the Btate of Madras. A fee of Rs. 20 should be levied for each
certificate issued. Every application for such a certificate should be
accompanied by a chalan in foken of having remitted the fee ‘intg
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a Government treasury to the credit of this department. The nature of
certificate required is that the ports from which the goods are shipped
and the places from which supplies are received are free from Foot-and-
Mouth disease. The applicant for a certificate should state the district
from which the cake has been collected. The Principal or the District
Veterinary Officer as the case may be should ascertain the prevalence on
otherwise of the disease in those places and grant a certificate
accordingly.

(G.0. No. 94, Develop t, 10th J y 1940; D.Dis. No. 5157-TI/39.)
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CHAPTER VI-PROPAGANDA.

" 288. Materials.—The  propaganda unit for the preparation of
pictorial posters, charts, efe., and their distribution to the departmental
officers is attached to the District Veterinary Officer, Madras. All
District Veterinary Officers are supplied with posters as and when they
are printed and some posters which are hand made are lent for display at
important exhibitions, ete. Some of the District Veterinary Officers have
also been supplied with magic lantern slides on different subjects relating
to this depstment which ave useful for the visual education of the ryots.
The District Veterinary Officers who have not been supplied with magic
lanterns should obtain a set on loan when required from the nearest
District Veterinary Ofticer who has got it. Teaflets regarding improve-
ment of cattle, poultry, ete., and how to protect them from diseases
whick are common in this country are periodically printed and supplied
for free distribution in villages, ete.

264. Ways and means.—One of the ways of popularizing the depart-
ment 1s the amount of publicity that is given, and therefore, demons-
traions and propaganda bave been included a sone of the chief fusctins
of the departmensal staff, ‘I'he difficulties ordinarily met with are
ignorance of elementary principles of hygiene among the villagers;
prejudice against the modern methods of safeguarding their animals
against diseases, mal-nutrition of animals, lack of enthusiasm in taking
suitable- precautions against the spread of epidemics, ete. A knowledge
of the advantages derived by seeking modern scientific methods of
treatment and advice offered by the department has practically to be
forced on the ryots if satisfactory progress in the improvement of live-
stock has to be achieved. To overcome the above difficulties, propa-
ganda work las to be undertaken hy all Gazetted and non-Gazetted
Officers of this department especially in places which are remote from
big towns. "

285. Broudeasting.—The Government have ordered that talks on
matters which are of practical use or interest to the rural population
should be broadcast in 'Telugu and Tamil once n week alternatively.
The talks will last for 10 minutes. The subject of broadcast and the
name of officer selected should be comnmunicated two months in advance
to the All-India Radio Stations, Madras, in respect of Telugu talks and
to Tiruchirappalli Station in respect of Tamil talks. A brief English
translation should be submitted to the Government in advance for their
approval. 'These scripts together with a copy of Government’s approval
should reach the Director of the Radio Station ten days before the date
of broadcasting. All references issued from the Head Office in this
connection should be attended to by the departmental officers very

. promptly.

-286. Ezhibitions and shows.—In order to enable thiz department %o
take fulladvantage of the industrial and agricultural shows and exhi-
bitions held in this province for wide publicity of the activities of this
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department, the Director is empowered to incur expenditure ap lo a
maximum of Rs. 1,000 in a year in connection with exhibitions The
‘departmental officers, particularly the District Veterinary Officers and
Veterinary Assistant Surgeons should take every opportunity to parti-
cipate actively in the exhibitions, ete.

287. One-day cattle shows.—A number of one-day cattle shows are
sanctioned by the Government every year and funds from the Depart-
mental budget are allotted for expenses in connection with the shows
and for the award of prizes. Printed forms for the issue of certificates
are also supplied. As soom as the sanction is received, the Dislrict
Veterinary Officer should give wide publicity and induce people in the -
surrounding villages through the Village Officers to get competitive
exhibits for the show. If possible, a local high official or a wealthy
landlord of the place may be asked to preside over the show ind dustri-
bute the prizes. After the sanctioned number of shows is held, a veport
should be submitted to the Head Office together with a statement
ghowing the folowing particulars :—

(1) Place of the show.
(2) Kinds of exhibits and the number in each.
(8) Number of prizes awarded and value.
(4) Number of certificates issued.
(5) Total receipts—
(7) From Departmental funds.
(b) From other sources.
(6) Fxpenditure incurred.

968. Private shows.—Every year a certain amount is placed by
Government at the disposal of the Director for the purpose of granting
financial assistance to private cattle and poultry shows held during the
year. The grants are made subject to the following conditions :—

(1) The maximum grant in any individual case should not exceed
Rs. 100, and

(2) that ne grant should be made unless and equivalent amount
is collected by the organizers by way of private donations.
(G.0. No. 1667, Agriculture, 18th Msy 1954 ; D.Dis. No. 2144-TI/54.)

269. Duty o) Veterinary Assistant Surgeons.—(i) Veterinary Assis-
tant Surgeons, whenever opportunity occurs, should do intensive and
effective propaganda on the following lines which should more or less
be taken as an example, the chief aim being to educate the ryots on
- Animal Husbandry matters and in general to popularize the various
kinds of activities of the department.

10
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(ii) Liectures should be delivered with or without the help of
Magic lantern slides and charts on the various diseases (contagious, non-
-ontagious and parasitic) occurring among the livestock and the methods
of their prevention and cure, diseases of animals communicable to
human beings, the necessity and importance of co-operation by the cattle
owners in prompt reporting of outbreaks of contagious diseases to the
authorities, advantages of scientific treatment afforded by the depart-
ment, ill-effects of common grazing ; importance of adequate feeding of
animals systemstically on clean foodstuffs of unutritive value and con-
struction of hygenic cattlesheds with sanitary surroundings, livestock
improvement such as building up of healthly herds of tivestock, main-
tenance of approved stud bulls and buffaloes, grading up of poultry,
sheep and cattle and rearing of calves on scintific lines, etc., ete.

(iii) Advantage should be taken of cattle-fairs, markets and shows
and rural exhibitions in the course of tours, where pictorial posters;
charts, instruments and appliances, etc., should be exhibited and inter-
esting mstructive lectures on animal husbandry matters should be deli-
vered. .

(iv) The Burdizzo method of castration should be demonstrated
and its benefits over the other methods particularly mulling should be
explained. )

(v) The departmental leaflets in local languages should be distri-
buted.
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CHAPTER VHUI—EDUCATION

270. The Veterinary College, Madras, is a constituent College of the
Madras University qualified to impart instruction for the Daegree of
Veterinary Sclence (B.V.80.). It also runs (1) the Stockman Course,
(2) the Flaying school and (3) a Refresher Course for Veterinary Assis-
tant Surgeons. In addition, it also affords facilities to the staff wnd
students for the conduct of original research leading to the Post-graduate
Degrees of M.3c. and Ph.D. of the Madras University.

271, B.V.Sc. Degree Course.—(1l) The B.V.Se. Degree Course 18
spread over a period of four academic years and one term (ordinarily
consecutive), each academic year consisting of three terms, viz., July to
-Beptember, October to December and January to March, except in the
case of the Final Year, the course of which, in addition, extends to the
fourth term, viz., April to June. ™

(2) Candidates seeking admission to the course should apply in the
prescribed application form obtainable from the Principal of the Col-
lege. Selection of candidates for admission to the Course is made by
a Committee consitituted by the Government for the purpose. Candi-
dates seeking admission to this Course should have passed vhe Interme-
diate Examination in Arts and Science of the Madras Univerty or an
equivalent examination of some other recognized University having
offered either Chemistry or Natural Science as one of the optional sub-
jeets.

(3) Tn the admission card issued to candidates, a note that ** failure
on the part of the student to inform the Principal about his or her
intention not to join the institution within a period of one week would
entail forfeiture of the fees paid ' should be added. Students admitted
into the Vetferinary College and who gubsequently leave the college
having secured seats in other institutions are not eligible for the refund
of hostel lodging fees paid by them. As regards the tuition fees how-
ever the Principal may on appeal by the student concerned and for guod
and sufficient reasons sanction the refund of the tuition fees paid (1)
in all cases where the seat not taken up by a student is taken up by
another, there being thus no loss of fee income to the college, and (ii)
the students have been informed as stated in the beginning of this
in such other cases as the Principal considers deserving, even though
the students have been informed as stated in the beginning of this
paragraph.

(G.Q¢ Ne. 3182, Agriculture, 99nd October 1954 ; D. Dis. No. 688111 54.)

(4) Students of all the four classes are given farm training at the
Tosur Cattle Farm for the periods specified, each class forming a sepa-
rate entity accompanied by a Professor, an Assistant Professor or Tec-
turer and sn Attender or Attendant dealing with Animel Husbandry
subject for each class. The students are paid single III class railway
fare from Madras Central to Bangalore R.S. and back and bus fare
from Bangalore to Hosur Catile Farm and back, Tn addition the

105
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students of the IV year class alone are paid actual railway and bus
fare for the journeys to other places which thev are required to visi§
in connection with the farm training.

(G.0. No. 1324, Agriculture, 21st April 1954; D. Dis. No. 684.II/54.)

272. Stockman Course.—(1) This course is intended to give basic
knowledge in this subjects relating to the veterinary science with special
emphasls on Animal Husbandry so as to enable the candidates.after
training to perform the duties of Stockmen.

(2) Admissions.—Candidates seeking admission to the course
should have been declared eligible for admission to the University
Course of study in Madras, Annamalai and Andhra Universities and
should have completed the age of 17 years on the 15th day of July.

(8) Candidates seeking admission to the Course should apply in
the preseribed application form obtainable from Principal on payment
either by money order or at the College counter of a sum of eight annas
per set of application form and its enclosures and a copy of the pros-
pectus of the course. The application form should be filled in in the
Candidate’s own handwriting and sent with its snclosures so as to reach
the Principal on or before the last date specified in the advestisement.

273. Refresher Course.—(1) This course of three month’s duration is
run in the Veterinary College, Madras to train every year three batches
of six Veterinary Assistant Surgeons each and is designed to keep them

" up-to-date in their knowledge of Veterinary Science and Anima! Hus--
bandry. Of the above period, candidates are required to undergo tarining
at the Veterinary College, Madras, for nine weeks reviewing the following
subjects :—

(1) Animal Genetics. (v) Physiology.
(i) Animal Nutrition. (vi) Parasitology.
(iii) Pathology. (vii) Flaying.
(iv) Bacteriology.

(2) In the ninth week, an examination is held. Afterwards the
candidates are required fo go to the Institute of Veterinary Prevenuve
Medicine, Ranipet, where they will spend a week, acquainting themselves
with the working of the various sections of the Institute. From there
they move to the Livestock Research Station, Hosur, where they will
spend the remaining two weeks working in 'different sections. They
will also be taken to key village centres to study the following :—

(i) The key village centre and observation of its actual working.
(ii) Sterility and disease confrol in the key village area.
(iii) Breeding practices.
(Giv) Organization of key village scheme. )
(G.0. No. 3080, dated Tth August 1850 ; D.Dis. No. 261-TI/50.)
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(3) Outside candidates are also admitted to thi i
is course (o :
g:xm“ of three per batch payment of a tuition fee of Rs. 75 ;c’l’:‘;ler

(G.0. No. 4490, Develop 11th October 1951; D. Dis. No. 4667-1I/51.)

274. Flaying School.—(1) This course is also run at the Veteri

' ] ) Vele

College, Madras, for the training of professional flayers a.ndeals: Vt:::iy-

nary Assistant Surgeons who in turn train flayers in the mufassal. 'The

:ﬁm-eg is mjenﬂed t? 1mpgrt training in the art of scientific flaying and
ereby produce quality hides and skins for the i 3 ry’

b o s for the industry and the country !ﬂ

) (2) As many as 12 Veterinary Assistant Surgeons and 60
sional flayers (both butchers and new recruits) ingMadms d&nd zgrﬁ:;—
(both bubchgrs_ and new recruits) in the mufassal have to be trained
annually enlisting the co-operation of municipal institutions and locak
laboratories. ’ i
(3) Except the Veterinary Assistant Surgeons, the candidates
seeking admission to the course shoyld have completed the age of 18 yenrs
at the time of admission and should know to read and write one af the
regional languages.
(4) Applications are supplied on request free of cost and should be
submitted to the Principal, Veterinary College, Madras duly completed:

with their own handwriting.

(5) A stipend of Rs. 10 per mensem each will-be paid to professionat
butchers; and a stipend of Rs. 25 per mensem each to the new recruits
for the duration of the Course.

(6) An examination is held at the end of the Course and ‘he success-
ful candidates are awarded certificates signed by the Director.

975 Veterinary Compounders’ Course.—(1) A Veterinary Compoun-
ders Course of a duration of six months will be conducted by the
Veterinary Assistant Surgeons at veterinary institutions. Selection of
candidates for training will be made by the District Veterinary Officer
by personal interview as and when candidates are required for appo'nt-
ment as compounders in veterinary institutions. The approval of the
Director for the selected candidate should be obtained. The Course will
commence from the time a selected candidate joins the course. A
candidate sdmitted to the course must have passed the IV Form in a
recognized school and should not be below 16 years of age or above 22
years at the time of admission to the course. He should give evidence
of his age, good moral character and physical fitness. No fee will be
charged for the period of training and mo stipend will be given.

(2) Students will be taught the following :—
(i) the table of weights and measurements in use in velerinarg

institutions;



150 - ANIMAL, HUSBANDRY MANUAL

(ii) to read a prescription and dispense medicines in the forms
in common use, e.g., balls, drenches, powders, electuaries, etc.

(iii) the names, actions, uses and doses of common drugs;

(iv) to write a simple prescription for the common ailments of
animals;

(v) to recognize the common drugs by their appearance, smell
or taste;

(vi) the names of the commen instruments and appliances in use
in veterinary institutions; and

(vil) handling of animals, including means of restraint, taking
of temperature, drenching, dressing simple wounds, etc.

(3) At the end of six months the candidates will be examined by
the District Veterinary Officer concerned in the subjects prescribed
and if successful he will be furnished with a certificate by the Director to
the effect that he has passed the test for Veterinary Compounders.

(G.O. No. 2458, Devolopment, 13th May 1948, R. Dis. No, 7592-I1/47.)

276. Training of S.P.C.A. Inspectors in Velerinary Instilutions.—
The Societies for the Prevention of Cruelty to Animals may send their
Agents to Veterinary Hospitals for training in the diagnosis of shose
cases which are unfit to be worked. Such candidates should be given
the necessary training free of cost, but no officer of this department should

. give the individual concerned a certificate of any kind. If necessary
the Principal, Veterinary College, Madras, or a District Veterinary Officer,
can after inspection, inform the Society concerned that the individual
has been satisfactorily trained in the work.

277. Training in artificial insemination.—Outsiders who are trained
in Artificial Insemination work by the Special Officer for Artificial In-
semination, Madras, should pay a fee of Rs. 25 per mensem or fraction
of & months.

(G.0. No. 1285, Agriculture, 19th April 1954; D. Dis. No. 998-II 54.)

978, Poultry husbandry.—The Director is empowered to sanction the
training of private candidates in pouléry and livestock work in the
Livestock Research Station, Hosur, the Poultry Research Station, Tey-
nampet and in the other farms on payment of tuition fees. The sanction
of Government in regard to rate of tuition fees to be levied in such cases
should hewever be obtained.

(G.0. No. 330, Development, 24th Jenuary 1050 ; D. Dis. No. 303-T1T 49.)
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CHAPTER IX—OFFICE SYSTEM

279. General organization of office.—In offices where more than one
clerk are employed, a clear distribution list showing the subjects dealt
with by each clerk should be drawn up. A section letter or number should
be assigned to the group of subjects dealt with, so that the clerk dealing
with a particular group of subjects should write the section number or
letter immediately after the current number in all references connectea
with the subject.

280. Tappals.—(1) It is desirable that whenever possible the appal
should be opened by the head of the office. When the head of the office
is on tour, he may delegate this duty to his gazeétted assistant or the
ministerial head of the office. When the tappel is not opened in the
presence of the head of the office, he should make necessary arrangements
to see all the more important correspondence, particularly from vhe higher
officers, at the earliest possible moment. The date-stamp should be
affixed on each current received in such a way as not to interfere with the
writings or outside reference number and date of the paper received.
This work should not be entrusted to illiterate peons.

(2) To ensure a good impression, press the stamp firmly and evenly
or: the paper, and under no circumstances beat or hit hard on the paper.
Otherwise the stamp will give a blurred appearance and cause damage to
the rubber stamp. After a day’s use, the stamp should be gently wiped
with a damp soft rag. The slamps should not be left face downwards,
in contact with the pad, but should be turned on end and put jnto a box
when not in use.

(8) Tappals numbering books.—The tappals received should be
sorted separately each for correspondence, bills and periodicals. All Jet-
ters and other correspondence should be serially numbered beginning with
No. 1 on 1st January and end on 31lst December each year and the
same numbers entered in a note book called the *“ Tappal Numbering
Book . The initials of the concerned clerk will be obtained in the note
book against the number relating to his seat.

981. Registering of currents.—(1) Bach clerk will maintain a personal
register and register the papers serially with the same numbers already
given according to the tappal numbering book. He will also enter all
the other particulars regarding the currents received in the respective
columns of the personal register. Current numbers in the Personal
Register which relate to ** Old cases” (i.e. cases which are already
pending) should be closed by moting the old case number in tha last
column of the Register. If a new case originates in the office, }t should
first he given a serial number in the ** Tappal numbering _book ** and the
word ** arising ** should be written against that number in the Personal
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Register. In offices where there is only one clerk, it should be left to the
discretion of the clerk to maintain one or more personal registers accord-
ing to convenience.

(2) The personal registers should be periodically inspected by the
ministerial head of the office or the ofticer himself in order to ses thai
they are properly maintained and also to check any tendency to delay
in the disposal of papers. Incoming reminders especially those ieceived
from the higher authorities should be watched and the cause of the
delays that have evoked them looked into.

’ (No. 389, ILI /51.)

282. Call book.—(1) All officers should keep a small personal ** call
note book '’ in which they should from time to time note important
matters calling for further notice so that if anything gets delayed in the
office, the officers concerned can take prompt action.

(R. Dis. No, 2085-I/54.)

(2) The Government or the Director sometimes call for a report
to be submitted after a certain period, i.e., after six months or a year on
the working of certain Acts, Scheme or the adequacy of some staff or the
need for continuing them. As it is not necessary to keep such files
pending for such a long time without any action, they can be closed .
as soon as everything that can immediately be done has been done and
then entered in the call book so that they may not be lost sight of. { There
should be only one call book for the whole office and this should be
maintained in Form No. VIIT of Appendix B in the Districl Office_
Mnnual)

288. Current registers.—In Non-Gazetted offices, e.g., a Veterindry
Hospital, a current register should be maintained according to the follow-
ing instructions :—

Lvery paper received should be entered in the carrent register
the entries being numbered consecutively beginning with No. 1 on 1st
January each year. The number should be given in column 1 of the
Register in respect of the current received and the same number noted
on the top of the paper received. The other columns of the current
register should be duly filled in by a reference to the paper in quesion,
References mude in connection with a current and replies to these refe-
rences should not be entered in the register as new items, but should be
given the same current number to which they relate. The intermediate
references and reminders received and issued on the current should be
noted in the respective columns. Ample space should be left after
each entry for the insertion of sub-entries in the case of papers requiring
intermediate references. Papers arising in an office that those which
do not immediately result from any papers received should also be entered
in the current register.

284, Periodicals.—(1) No periodicals should be entered in the Personal
Register (except in the cirenmstances explained below) or be indexed
as such. - Every periodical due to or by the office is assigned a number in
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the list of periodicals. This number is a permanent one—that is, it
does not vary from year to year. Where an out-going periodical is
compiled from, or is identical with an incoming periodical the same
number will be assigned to both the out-going and incoming periodicats.
Ordinarily an incoming or out-going periodical will merely be sntered in
the Periodical Register in C.F. No. 445 the only entries required being the
number of the periodical and the dates of receipt or despatch or both.
If any correspondence should ‘arise in connexion with a periodical,
a separate current will be opened in connexion with it in the appropriate
Personal Register, and the number of the return will be entered in the
** Purport * culumn in that register, while the Current Number will be
entered in the Periodical Register in the remarks column Reminders
relating to periodicals will also be entered in the later column.

(2) Each subject clerk should maintain a periodical register ior
returns due to and from him. The clerk, in filling up the heading of tlis
register at the beginning of the year, should leave sufficient space to allow
of the complete entries for the year being inserted under one heading.
This is particularly necessary in the case of returns which are reszived
from a large number of subordinates and at comparatively short intervals,
e.g., monthly or fortnightly. In such cases a number of pages may be
required.

(3) Periodicals will in no case be given a R., D., or L. Disposal.
They will simply be filled that is, they will be arranged mn au annual
bundle in which their order will be determined by the periodical number
referred to in the last paragraph. They need not obviously be indexed,
is this arrangements is, ‘" self-indexing *’,—that is to say one knows
where to find a given periodical of any year without referring to any
vegister, unless it be to refresh one’s memory as to the number of the
periodical required.

(4) A list of periodical returns due from the De?artmental Officers
is given in Appendix E. Each return should be submitted so 1s 1o reach
the destination on the due date. If an officer has no particulars to
furnish in respect of any prescribed return a *‘ Nil ** report should be
sent. :

985. Method of writing letters.—(1) In all communications a quarter
margin should be left on the inner side of each page that is the left ed
of the first page, the right edge of the second page and so on alternatively.
The writing should be legible. The matter should not be loo crowded.
Paragraphs should be numbered. All orders, references, letters or
enclosures should be written or typed on both sides of t]'ne paper and
care should be taken to ensure that each sheet of paper is utilized to
the fullest extent possible.

(G.0. No. 3685.I, Finance, 6th August 1016.)

(2) The name as well as the official designation of the officer writing
a letter should always be given. B

(3) Carbon papers should not generally be used for writing leﬁeru
There is, however, no harm in using a carbon paper for taking a duplicate
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copy if *4a ietter is unimportant such as, for instance, one advising vhe
despatch of specimens for microscopical examination. Letters which
are intended for superiors and officers of other departments should always
be written in ink.

(4) Keplies to more than one reference should not be sent in the
same letter and separate letters should be written on different subjects.
The number and date of the memorandum to which a reply relates
should always be quoted. When copies of communications adaressed
to others or a private party are sent to the controlling officer or the Head
Office the nwaber and date of the reference from the Controlling Officers
or the Iead Office, if any with reference to which the copy is communi-
cated should invariably be quoted to enable the superior officer so trace
readily the relevant file at his office.

(D. Dis. No. 6621-ITI/48.)

(5) At the beginning of every letter, proceedings or memorandum
the ‘* title *’ must be written placing the important word first in 1he
title. This important word should be consistent with the subject matter
of the correspondence as will naturally occur o any one who wants the
papers. Replies to any communication which bears an index title sheuld
also show tLe same index title in order to facilitate the distribution and
tracing of the pending file relating to the correspondence. In the case
of inter-departmental correspondence, only the sanctioned index heads
should be used, and the head used by the officer initiating the corres-
pondence should be adopted by other officers as far as possible. A list
of standard heads will be found in Appendix D.

(6) The language used in official correspondence should e
temperate and decorous and, where the non-official public is concerned,
special care should be taken to make it dignified and courteous. The
praciice of ending of all official correspondence with the words *‘ T have
the honour 1o be, in sir, your most obedient servant '’ should be given up
and all letters whether addressed to officials or members of the public
should end with the words * Yours faithfully *.

(G.0. No. 1520, Public, 24¢h June 1948; D. Dis. No. 5673-111/48.)

(7) An officer should use the first person when replying to queries
by any of his superiors.

(8) Official documents should be signed in a uniform and legible
manner and public officers should adopt an intelligible signature. In
all departmental records dates under the signature or initial should
always show the year as well as the day and the month.

(G.0. No. 2552, Public, 7Tth September 1943 ; D. Dis. No. 3802-TT/43.)

(9) Tabular statements and returns should be forwarded with the
signature of the sending officer and without covering letters.

(10) All urgent communications should be marked ** urgent ™ in
red ink on the cover as well as on the letter whether the commnuaijca-
tions are original reports or are replies to or reminders on urgent

references.
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(11) When papers, received from the Collector of the District by
the other District Officers, are returned by them in original to the
Collector, the term ‘‘ Resubmitted >’ should be used on such occasions
while corresponding with the Collector, who is the acknowledged Lead
of the district, and the expression ‘° Returned ’’ should be avvided.
‘When other gazetted officers in the distrigt having divisional or sub-
divisional status address the Collector, and when non-gazetted officers
address a gazefted officer, the expressions ** Submitted”’ and
** Resubmitted "’ must be used.

(Q.0. No. 2011, Public, 22nd October 1954 : No, 6907-11/54.)

286. Veterinary Assistant Surgeons may address the Tahsildars and
other Revenue Officers of a lower rank direct on questions relating to
the prevalence of diseases, conduct of village officers and for vbtairing
the necessary assistance from Revenue Officers. On more iumportant
wmatters, the letter should be sent through the Controlling Officer.

287. (1) When an order passed by the Director or Government has
to be communicated to persons not in the service of Government only the
purport of the order or so much of the text as may bear on the petitioners’
representations should be communicated to them. The full copy of the
order should never be communicated nor the number and date of the
order or proceedings mentioned.

(2) Any information required by the Government of India ov other
State Governments should be furnished by the officers of the department;
only through the Director. As & general rule, Collectors and other
gazetted officers shonld be addressed by the subordinate staff only
through the Controlling Officer. An officer subordinate to the Head of the
department should not correspond directly with Government bat only
through the Head of the department.

(3) Whenever local subordinates are asked by az Minister 10
enguire into any matter or make reports, the reports should he sent
through the Head of the department who will send it through the
concerned department of the Secretariat. :

(G.0. No. 3084, Public, 7th December 1949; D.Dis. No. 8993-II/48.)

(4) The Officers of this department shown in column (1) below are
permitted to correspond directly on roufine and non-contraversial matters
on the subject mentioned in column (2) with the State Officials men-
tioned in column (3) :(—

t) (2 @
Direetor . .. Import and export of Director of Veterinary
animals. gervices in all adjoining
tates. .

Principal, Madras Admission of students All States in India.
Veterinary College. in the Madras Veteri-
. nary College.
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O] 2 @
Distriot  Veterinary Concerned action  All adjoining States.
Officers concerned. rofguding control
o contagious
disease of animals.
\'{ y Di Disease Investigation Do*
Investigation in Tespect of Indian
Officers. Council of Agricul-
turalj Research
Schemes.
Direotor o .. Reports on outbreaks Do.
of contagious diseases
of animals.

988. Petitions and memorials.—VPetitions and memorials to Govern-
ment should invariably be submitted only through the proper channel.
There is, however, no objection to send advance copies of representations
to a higher authority to whom the petition and memorial is addressed.

(D.Dis. No. 32432-I11/50.)

989. Enclosunes.—(1) Enclosures to a letter should be minimised.
Every communication should as far as possible be complete in itself.
The practice of enclosing in official communication copies of communi-
cations received from other offices or from private individuals which
contain the same matter expressed in the official communications which
are complete in themselves should be avoided. When it is however
absolutely necessary to enclose a copy of a correspondence, it should as
far as possible be typed or written in continuation of the main communi-
cation. Every sheet of paper and each side of it should be fully
utilised. "

(2) Authentication of enclosures to correspondence.—Copies of all
enclosures to letters and other communications from one office to another
should be authenticated by the officer who signs the fair copies of the
covering letters.

290. Denti official letters.—(1) Only matters which are intended for
the personal perusal of the addressee and which cannot be treated as
general official communication may be communicated by means of a demi-
official letter. Demi-official covers should ordinarily be addressed to the
Officer for whom they are intended both by his name and by his official
designation. Should the officer addressed by name have vacated his
appointment, his successor or locum tenens should open such covers
and deal with the communications enclosed if he is competent to do so.
If not competent, he should return them to the sender with an ;ntimation
{o that effect and should treat any information thus obtained as
confidential.

(2) Demi-official communications which are infended 3o he

ed by the addressee and by no one else should be enclosed in covera
addressed to him by name only, his official designation being omitted
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If he has vacated his appointment and they are delivered to his successor
or locum tenens they should be forwarded to him direct, if his address is
known and if not, returned to the sender.

(Q.0. No. 53, Public, 17th January 1811.)

(8) Replies to every Demi-official letter should be sent within three
days of the receipt of the letter and any delay should be explained along
with the reply.

291. Confidential papers.—Confidential papers must be placed in
double envelopes, the inner one alone imarked ‘‘confidential”” and
subseribed with the addressee’s name and the outer one bearing the
official designation and the address of the officer for whom it is intended.

292. Form of address.—(1) In all official correspondence and Govern-
ment records only the following honorifics will he prefixed to the names
of the Indian Nationals, men and women, irrespective of the race cr
religion of the person concerned :—

For men including boys—** Sri ”*.

For women (except Muslim, European and Anglo-Indians) if
married or widew—"'* Srimathi ”*.

If unmarried—** Kumari .

NorE.—(1) While addressing two or mere persons the I onorific * 8ri ** thould be
prefixed to each name.

(D. Dis. No. 154-111/53.)

(2) Firms snd companies should be addressed simply by their name
without the use of honorifica before the names.

(G.O, No. 526, Public, 14th April 1954¢; D.Die. No. 1880-IXI/E4 )

(3) Medical practioners of the scjentific system of medicine (except
those who hold mijlitary rank) whether in service of Government or otherwise shall be
addressed by the courtesy title of “ Dr. ** before their names end with their dogree;’
liconoes and service (in the case of Government servants) added at the end.

(G.0. No. 1758, Publio, 29th June 1943; D.Dis. No. 2865-11/43.)

. (4) Veterinary A Surg may style th 73 as * Doctors *’
and they should affis their qualifieations to their names and jndicate that they hold
the Veterinary Diploma or Degree. i

{G.0. No. 4125, Development, 6th August 1949; D.Dis. No. 831-1I/48.)

993. Correspondence on personal matters.—(1) All communications,
sent by Government officers regarding their leave, pay, transfer, leave
allowances, fund subscriptions and analogous matters are private und
should mot be forwarded at public expense.. Officers who are on leave

" are prohibited from possessing or using service postage labels and covers.
(G.0, No. 449, Public, 13th April 1914.)
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(2) Government stationery and service stamps should never be used
for correspondence entered into on personal matters with the Accountant-
General, Income-Tax Officers, efc.

[G.0. No. 1107, Public (Services), 25th April 1954 ; D,Dis, No. 2718-11/53.]

294. Valuable documents.—Deeds and documents executed in favour
of the Government by Government servants and others should' not be
treated as ordinary correspondence but should be carefully indexed and
preserved in a safe.

(D.Dis, No. 6524-111/53.)

295. (1) Disposals.—When the final reply is sent in a file or when no
further action is needed, the case will be closed. Disposals are of the
following classes :—R., D., L. N., and F.

R—-‘ Retain ' disposals are those that are fo be reteined
permanently.

D—"* Destroy "' disposals are those that’are to be destroyed after
ten years.

L—** Lodge " disposals are those that are to be destroyed after
{wo years.

N—Disposals are those that are to be sent out in original (for
example whea the disposal takes the form of an endorsement on a com-
munication received from outside, which communication is returned, sr
forwarded, bearing such endorsement).

F—Disposals are those that are filed.

*“ X * is marked on a minor disposal which is not to be registered.
This may be prefixed to an ““ N disposal—‘X " N. Disposal” or
1o an L, Disposal—"* X.L. Disposal *’. .

All R. and D. disposals are indexed, and therefore necessarily

istered. Government orders, etc., which are not recorded are marsed
* F ' but are indexed in the same way as recorded disposals. No new
number is given to a paper on disposal, but the letter ““R ™, *“ D,
wp”, “N” or “TF” ig prefixed to its ** Current *’ nuraber. The
same letter is entered in the disposal column of the Personal Register,
with the date of disposal and on the index-slip if the disposal is indexed.

(2) Disposal jackets.—R. and D. disposals are put int obrown-paper
* Digposal Jackets . On the outside of these are boldly marked the
name of the department and office, the number of the current, receded
by the letter R. or D., the date of disposal and the number of pages in the
File. The docket abstract should be written in the space provided at
the bottom and the same repeated in the loose leaf index register. On
the inside of the jacket the ** Back "’ numbers (that is, the nmnbe:s 1
previous files bearing on the ** Back ” numbers (that is, the numbe.:rs of
previous files bearing on the same subject or closely connected subjects.-
which are likely to he required for reference. should the disposal }tself
aver be referred to in the future) should be carefully marked, and similarly
¥he number of the disposal should he marked as a ° Forward Number j'
on the inside of the jackets of sll the ‘* Back Number files. This
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*' chaining "’ is most important. In the case of file rs the eatri
‘V.lll be made on the papers themselves as they have n?lj):ckets.e < t];“f
disposals al+o have no jackets but in their case no chaining is necessa;‘y-
In the case of * N " disposals either the gist, or if the precise wording
is important, a copy of the ** N " disposal must be entered in the
Ajsposal column of the presonal register.

296. Imle:':: register.—(1) Indexing should be done on loose sheets
.. the preseribed form. Only index lheads from the list sanctioned by
the Head Office from time to time should be ased—vide Appendix D.
Sheets should not be opened for any head until correspondence is to be
recorded under that head. The sheets relating to each calendar year
should be arranged in alphabetical order and bound together at the end
of the year.

(2) The recorded disposals should he reviewed by a responsible «fficer
or clerk at the end of ten years’ preservation, and those *“ D' disposals
that are required for permanent retention should be converted into
R.Disposals. All the R. disposals should be entered serially in a separate
Index Register strongly bound in a thick cover.

297. Files to be maintained by the ezecutive staff.~—(1) The sxecutive
subordinate staf will file all important circulars, etc., and lodge unim-
partang correspondence according to the following instructions :—

Every officer should maintain five files as detained below :--

(@) ** The Circular file "’ is intended for circulars and other
communications from the superior officers such as orders of Government
which do not require answering.

(b) “ The Returns file "’ is for the. office copies of all returns.
such as diaries, pay, contingent and travelling allowance bills. These
need not be given a number in the current register.

(¢) ** The Professional file ”* is for circulars relating to profes.
sional matters only. .

(d) ** The Livestock file”’ for filing papers relating to Animal
Husbandry matters such as breeding, feeding, general management.
ete.

(D.Dis. No. 3019-IT/46.)
(e) ** The General file " is for important correspondence,
other than that filed in the other files, which must be preserved for 8
number of years. Office copies of Annual Reports will be pasted in this .

file.
(2) Papers should be pasted in the file books in chronological order
and not upwards from the end of the file book. When full, » file hook .

will be marked clearly with the period over which it extends and kept

with other records. Fle books will be supplied by $he controlling Officer .

on requisition.
(3) All papers that are lodged shonld be arranged and kept separate
from other records. They should be kept in convenient bundles arranged
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according to the current numbers with the C. No. and the year being
clearly marked on them. These should be destroyed after two years.

298, Registers,—The following is the list of registers and records to be
maintained by different departmental offices and the sections belonging
to a unit. Some of the common registers may not he necessary in some
offices depending on the nature of the work turned out and some others
which 1nay have been already introduced should continue to be main-
tained. Heads of offices should on no account introduce new registers
which have not been prescribed by the Director. The period of retention
for the registers is given against each except in %he case of records con-
nected with accounts—>See paragraph 300 also.

(1) Common to all Heads of Offices.

1 Acquittance Roll (or office copies of bills) .. s 3.8 %

2 Attendance Register (Muster Roll) o » e« 3years.

3 Bills Receipts Register v o = s w2 do.

4 Books and Periodicals Register .. - i . +. Permanent.
. . . ++ 2 years.

5 Call Book . 5% s
8 Cash Book (Receipts Register) .. .o e o i

7 Cash Receipts .. % = . ¥ . o =

8 Casusl Leave Register .. . e wi e «+ 2 years.
9 Contingent Register . o . .. . . .

.0 Conti t Bills and Vouoh . . . . . .
11 Control of Expenditure Register . wi . oo =

or Per

18 Dead-stock Register (or Non-Expendibl Articles Reg:
Stores and Furniture Regiater, eto.)

13 Expendible Articles Register (or Fodder, Stores, Drugs, 8 years,
eto.

14 Fair Copy Register o " . w b s .. 5 do.

15 Index Register of disposal ded .. .- . .. Permanent.

16 Insurance Premis Register e e o a .. b years.

17 Looal Tappal Book e o ‘e - e .. 3 do.

18 Monthly Statement of Receipta and Charges i ” - y
19 Ofice Order Book (or Instruetions book) e - .. Permanent,
20 Fort St. George Gazetle . . = . .+« 10 years.
21 Periodical Returns Register .. . iy - o 10 do,
2P ) gister (Current Register) .. ‘e v «» 20 do.

23 Probationers Register .. . o v v o 3 do,

94 Punishment Register .. o . B “ .. Permanent.
26 Section Register (for i ta, transfers and leave) .. 5 years.

26 Securities Register . - . . sl . 10 de.

(provided all the valuables entered therein have been duly ascounted for.)
27 Bervico Books Register .. .. .. = .. .. &yom,

28 Stamp Account Register . . @ o «e 3 do.
29" Staticnery and Printed Forms Register . . . 3 do
20 Tour Advance Register .. .. o+ +o  .e av e
A
@ (2) Veterinary Collsge. ¥y
1 Ambulance van Book .. = = i s «» 10 yeare,

2 Anthrax-free certifioates issue Registar . . « 8 Ho,



OFFICE SYSTEAM 161

. (2) Valcrmm-y C'nlhm——oont.
3 Bone-meal Register o . & == vs 3 years.
4 Breeding bulls Register .. ve a o . .« 3 do.
5 Cheques reseived Register o 2 i s . .

8 Feed Registers . . . - . .. 3years.
7 Hospital Admiesion Regi - . «s 3 do.
8 Livestock Registera i . . . . «. B8 do.
9 Manure Registers 2 - ae . e .« 8 do.
10 Milk Yield Register . S . . e .. 5 do.
11 Operations Register .. .. .. e o0 oo 5 dou
12 Post b i Regist . . «. B do.
13 Ragmta:x:f recoveries made for lm'gmnl stores lost or 3 do
14 Registers of recoveries of room rents from students .. B do.
15 Bhoeing Register .. . . . . . . 8 do,
16 Specimen Rogmter a5 oo . . e .. § do.
17 Bpeci tion fees Register .. e . o & do.
18 Tuition Fees Register .. oo - w o v T do.
19 Visitor's Book .. . o . . . ++ Permanent.

20 X-Ray Register .. o . . .o . .. & year.
(3) Inastitute of Vuenmry Preventive Medscine.
1 Bleeding and brew Register .. - . . «s 8 years.
2 Livestock Register . . . . e . B do.
3 Mioroscopical Work Register .. " - s .. 8 do.
ASmdewomustocknndmReglmr s e «. 5 do.
5 Sera and Vacoine daily despatch Register .. . e 3 do.
(4) Veterinary Diseose Investigation Offices.

. 1 Biologjcal Produots Register .. e . s <o B yosrs.
2 Diary Register .. . ve .- e o .o 8 do.
3 Specimen Register . . . . . .

(B) District Vetsrinarg Office.
1 Breeding bulls Registers . . m i 5 .. .. 3years.

2 Cattle Mortaljty Register . . ¥ . .. & do.
leryBogmar o5 . ‘s - o5 . o 8 do,
4 Infecti ist . - oo s .. & do.
Glleulupuhonlhm o . . o . 3 do.
8 Microscopjcal Work Register .. s . . .. 3 do.
7 Outbresks Report Register ..  +- <= =+ <« 5 do.
8 Cattle-d, 3 ta. . o . . .. 3 do.
ﬂmltnrylbeetofam-n,m. i w e & .. 2 do.
10 Hospjtals returns e s e . . «. 3 do.
11 Tour programme . o . . . o 2 ds
12 Dijaries i v v e . W « 3 do.
18 Meat Inspection rehu-na o ve v e v 2 do.
14 Xnspeotjon reports v . % vis . .. 2 do.
(8) Veterinary Assisiant Surgeons in oharge of Velerinary Institutions.

1 Acquittance Roll e . P - . «. B8 years.
2 Attendance Register .o . . . .o .« 8 do.

2 de,

8 Bone-meal Register o . .t P . .
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(8) Veterinary Assistant Surgeons iu charge of Veterinary Institutions—cont,

10 years.
Permanent.

3 years.
5 do.
3 do.
8 do.

8 do.
Permanent.
Do.

3 years.
4 do.
Permanent.

4 Bredjng bull Files . = . . o
& Circular Filo . . . . . .
6 Cash Book o . . . . e
7 Cash Receipt Book B T
8 Contingent Register . . . . e
9 Current Register N N
10 Despatch Rogister . . . . -
11 Expondiblo Articles Register ..  «i  +o o
12 Fcod Register (Cattle feed) .. .. .. ==
13 Gor eral File . . . .o . .
14 Livestock Filo i 58 = .

16 Meat Inspection Register s 5w =
16 Non-Expendible Articles Register . ~
17 Patients’ Ticket Book - - . vt
18 Patients’ Admiesion Register .. e . .
19 Post-mortem Registor .. o N . »
20 Professional Note Book . o e

21 Professionsl File- W w @5 pE w6 #E
22 Returns file . . . . -
23 Specimen Register S T
24 Visitors Book . . .e . .

(7) Touring Veterinary Assistant Surgeons,

1 Acquittance Roll w5 ms e e
2 Biological Products Register .. ..  +c ..
3 Comparsative Statements o . o =
4 Current Register s &6 me  ww W
5 Deapatch Register . . v

6 Non-Bxpondible Articles Roglll.ur o 3

7 Note Book of medicine i ts on Ve y T

8 Out-breaks Report Registor o Cr e
9 Tour Case Registor . . . . oo

(8) Formas.
(i) General,

1 Bill books for cash and credit sales .. . v
2 Cash Chest contents Register .. .. .. ..
3 Cash book . .o . . .
Lchaquumvedmm - o - -
& Daily Memorandum Sheet . . @5
6 Ledger s o e 0 . oo
7 Muster Roll . . . . .
8 Railways Reoeipt Aoeount Book . e 5
QBafunduBOgm! e . . = e
10 Temp 'y Regist . . - .
11 Visitors Book .. o . . % i
12 Works Register .. .. .0 .. .. .

13 Aduld Stock Register .. ..

14 Animals Vi - e

10 years.
20 do.
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(8) Forms—econt.

(ij) Cattle and buffaloes—oont

15 Calves Weighment Register .. - %

16 Cattle Sales Register 5% o

17 Daily Service Register . va i
18 Herd Regijster 4 s o o 5
19 History Shoet % @& s 55

20 Monthly changes in llvutoc.k . . .-
21 Service Record of bulls .. . s =N
22 Shoeing Register s - 0 T
23 Trial Servige Register .. v - o
24 Veterinary Sheet - e - s &%
25 Work Cattle Regigter ~ .. .. .. ..
26 Young Stock Register .. . . .

) (iii) Dairy.
27 Cattle yard milk Record Sheet .. == -
28 Cows nearing parturition Reguber o =4

29 Customers Registers . pe o
80 Daily Milkc Yield Memormdum e T
81 Dajry Day Book .
32 Dairy produce outmmmdd.lsponlltqukr
33 Lactation statements . o .
34 Register of experiments ol o
35 Register of fat in milk of mdwlduol cows
36 Register of milk fed to claves b =3
(iv) Poultry.
37 Daily egg account Register .+« we v
38 Eggs outturn and di 1 R -' t s o5
39 Incubator charls % . -
40 Monthly statement of ponlh'y o i

41 Pedigroe Register = i va
42 Pullet and cookerel Register .. s .
43 Trapnest Record e = = o5

(V) Shesp. .
44 Mating Registor of different flocks .. .

45 Monthly changes in flock e o .
46 Podigree Rogister of rams and Ewes ..
47 Weighment of Animals Register =

48 Wool yield Register s .o . o
49 Young Stock Register of different flocks .

(n) Pasture and gudon.

50 Cultivation Sheet e . ae .

51 Field Register . _ e .

52 Fodder Issue Register .. - e g
58 Grazing Register o am se  we
84 Haystack Register = - . e
55 Rainfall Register P
56 Silage Register o . . -

67 Trees Rogister .. .. . . .
1la ’

10 years.

. & do.

5_do.
Permanent.

5 years,

8§ years.

& do.

5 do.
Permanent.
5 yeams,
Permanons,
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(8) Forms—cont.

{vi) rasture and gerden—-oont.
58 Vegetable sales book . . .e . .+« 3years.
59 Vegetable stock book . . . . - 3 do

(vii) Stores,

80 Cattle food acoount e s . . oo .. 10 years.
61 Fuel and log book = . . . o .. 6 do,
62 Machinery and spare parts register .. e s .. Permanent.
63 Miscellaneous stores register .. o . W . Do.
64 Register of farniture .. w e s ik a8 Do.
65 Stock book of lime and manure - . - «. b years
66 Btock book of seeds snd grains . . - . 3 do.
67 Tools and Plants register .o . . . .. Permansat.
68 U iceabl ick i . . . «+ 5 years.

(viii) Engines snd motor lorries.
689 Job register .o . . .o .o .. 06 yeurs.
70 Log book . o - . . .o .« 10 do.
71 Worksregister .. .. .. «o e es .o b do.

299. Records.—ln every office there should be a record room. A
clerk should be in charge of records. The Record Issue Register should
be maintained by him. Instructions for the maintenance of -record
bundles, ete., will be found in paragraphs 82, 83, 104 and 105 of the
District Office Manual.

300. Destruction of yecords.—(1) Rules regarding the destruction
of records connected with accounts such as bills, budget estimates,
annual establishment returns, etc., are contained in Article 326 of ihe
Madras Financial Code. Government have ordered that records relating
to remittances und cheques and other account records should not be
destroyed in future without obtaining the specific concurrence of the
Accountant-General, Madras, pending a decision as the earliest period
up to which the accounts could safely be destroyed. Records relating
to other correspondence, periodical returns, etc., should be desiroyed
according to the nature of final disposal in each case, i.e., lodged or
recorded as the case may be.

(D, Dis. No. 2608-1/54.)

(2) Gazettes, books and periodicals intended for destruction
may be sold intact or used, if necessary, for packing purposes. Other
records should be torn fo pieces and disposed of according to instructions
issued from time to time.

301. Despatch of letters.—Before a fair copy is put into a cover for
despatch, it should be verified whether all the enclosures if any have
been attached. The address on the article to be despatched shoald
be legibly written and should be complete. The word “* Despatched "
with the date of despatch should he written or stamped on each office copy.
The despatches of each day to the same officer should be sent in one
cover as far as possible. Parcles tendered for transmission hy post
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should be properly and securely packed fo avoid demage in transit or

loss of contents. The rules regarding official . L
in the *‘ Indian Posal Guide shg::lls be obserI:':??l ol pulifished

302. Economy labels.—(1) In order to effect economy i
envelopes used for the transmission of official corre{spl;:dtg:e: setl‘::
system of ‘‘ economy label ’ has been introduced in all offices for all
correspondence which is not sent by Registered or Insured post. Under
this system the envelop is not closed by pasting the flap but by pasting
o small label bearing the address over the flap, so as to run with the
length of the envelop and not transversely. The envelop is then opened
by cutting the label instead of tearing or cutting the flap. Envelopes
so treated can be utilized serveral times in the same manner. For corre-
spondence sent by registered or insured post the flap of the envelope
jtself may be pasted without the use of an economy label.

(2) In employing this system care should be taken that the texture
of the envelope used is sufficiently strong to stand the weight of the
contents during its passage through the post.

(8) Postage labels should wherever practicable, be affixed to the
economy lebel and not the envelop itself. When they are too numercus
for the label, they should be affixed to the side envelope on which
the label is pasted and close to it.

808. Local delivery.—Letters, etc., intended for officers and others
at the same station will, as far as possible, be delivered by the office peons
or mazdoors and not sent by post. They will be entered mn the * T-ocal
Delivery Book ** in which the signature of the person to whom they are
delivered will be taken in the column intended for the purpose. The
Local Delivery Book should be examined by the despatcher daily to see
that the letters, etc., entered in it have been delivered and acknowl-

edged.

304. Despatch by post.—(1) Service postage labels should be used
for the prepayment of all official covers. Service labels should never
be used in payment of the postage of any letter which is not bona fide
and exclusively on Indian Government Service.  All letters sent by
Government officers in their official capacity, in reply to communication
of any kind received from private individuals and associations shall, how-
ever, be despatched *‘ Service paid.”

(2) Every cover prepaid by service labels must be superscribed
« On Indian Government Service Only ”’ (On 1.G.8.) under the full
signature and official designation of the officer by whom it is sent. If tle
shove conditions be not observed, covers (even though stamped with
service labels) will be treated by the Post Office as ordinary unpaid

covers. =
(D. Dis. No. 5516/11/44 snd D. Dis. No, 7677/11/47).

(3) Officers should take care to affix the correct amount of stamps
on the covers and packets despatched by them, The office to wkich
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they are addressed as well as the post office are put lo extra work if the
covers are not correctly stamped and there may also be delay in the
delivery of sueh articles.

(4) Postage due on letters and- packets sent short prepaid by the
staff to superior officers may not be recovered from the offenders, but 1aef
from contingencies of the office receiving the article.

(D. Dis. No. 3142-1/40).

(b). Officers should pay any postage which may be due on covers
or articles addressed to them under *‘ Service ”’ or ' Service Bearing ™’
having the signature of the sender, and receive such articles. If the
charge of postage results from any irregularity or omission on the part
of the sender, it should be represented to the proper authority. The
amount paid may be recovered in the next contingent bill supported
by the original covers as vouchers.

(6) Service postage stamps can not be used for the pre-payment
of postage on official correspondence addressed to foreign. countties
other than the United Kingdom and British possessions. Such cnrre-
spondence must bear ordinary postage stamps.

(No. 8543/1/48).

305. Telegrams.—(1) General rules regarding the sending of Btate
telegrams together with a list of the abbreviated addresses to be adopted
will be found in the Indian Telegraph Guide. Strict economy should be
observed in regard to telegraphic communications. A telegram should
not be sent where the object could be attained, without inconvenient
delay, by express letter through the post. Unnecessary telegrams
should be avoided. For instance if a telegram containing a requisition
for serum is received in the Institute of Veterinary Preventive Medicine
on a Saturday evening after 2 p.m. no action can be taken on it sill the
following Monday. In such cases a letter will do, provided it will reach
the Institute on the following Monday morning.

(2) If an officer makes unnecessary use of the telegraph or if the
issue of a telegram by a superior officer has been rendered necessary by
avoidable causes such as failure to take action in proper time or to submit
a return or reply on the due date, the person at fault will he liabld to be
required to pay the cost of the te]egram

(3) In drafting telegrams, great care must be taken to exclude
all matter that is not essential and to niake the telegram as hrief as is
consistent with intelligibility.

(4) State telegrams should, as a rule, be sent in the ‘‘ ordinary ™
class.
(6) Message should be classed as * express ** only.
(i) in cases of great emergency, and

(i) in cases where the despatching officer knows that the line is
blocked and considers his message sufﬁclenﬂy important to fake pre-
cedence of ordinary traffic.
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(6) Liate fees paid on State message tendered out of working hours
ab tt:.‘legraph offices are not credited to Government but are paid to the
officials who dispose of the message. With a view to economy, State
telegrams should not be tendered for despatch at times when the telegraph
office of origin or destination or both are closed except in really argent
cases.

(G.0. No. 262, Finance, 27th Maroh 1918.)

(1) The following is the recognized telegraphic abbreviated address

for the Director of Animal Husbandry, Madras :(—
Tibizatum, Triplicane.
(8) For the other officers of the Department who have not gob

a registered telegraphic address, the following contracted forms will be
used, both for address and sender’s name:—

(i) Veterinary Assi t Surge in charge Surgeon, Veterinary Hospital or
. _of Veterinary Hoapit 1 or Disp Y- Dispensary
(ii) Touring Veterinary Assistant Surgeon. Touring Veterinary Surgeon.

{9) The following officers may, Lowever, be indicated by their
respective old code words shown against each in the text of the telegrams
that are exchanged between the officers of this department. But these
obsolete forms of abbreviated. telegraphic address should never be used
either for the purpose of ‘‘ address ™’ or for the purpose of ,** Sender’s
name "’ in telegrams:—

(i) Principal, Veterinary College, Madras .. o .. Vetool,

(ii) +Buperi dent, Institute of Veterinary P ive Medici inst

(jiii) Distrjct Veterinary Officer o o oo o .. Vetof.

(iv) Vv inary Assi t Surg in-oharge, Veterinery Insti- Hosvas.
tution.

(v) Touring Veterinary Assistant Surgeon .. Tourvas.

(10) Every telegram should invariably show the headquarters in
addition to the sender’s name, e.g., Touring Veterinary Surgeon,
Arkonam. : b

(11) All State telegrams should find an entry in the Personal
or Current register and the related current number should be prefixed to
the message. When a reply to a reference is sent by wire, the aumber of
the letter or telegram to which it is a reply should be placed second.

(12) Figures in the text of telegrams, if any, other than current
numbers as explained in the above paragraph, sl}ould be expressed in

words in order to prevent mistake in transmission.

(18) Post copies should invariably be sent for telegrams issued on
* Qervice "' on ordinary service post cards.

. (14) Telegrams may be despatched from railway stations, if any
necessity for -this arises. .Officers should not, however, make use of
railway stations for gending telegrams in places where there are Govern-
ment Telegraph- offices as there is usnally much delay in the delivery of
telegrams sent from railway stations.
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(15) Service stamps only may be used in payment of ‘* State ™
telograms despatched either from Telegraph offices or from railwiy
stations.

(@.0. No. 372, Finance, 2 June 19143 D. Dis. No. 1269/1/14.)

(16) In affixing stamps on telegrams or other service articles,
care should be taken to use the smallest number of stamps possible;
many stamps of low denomination should not be used when a relatively
small number of stamps of higher denomination will suffice.

(17) An officer may make cash payment for telegrams sent on the
public purpose when he is compelled to do so either owing want of stamps
or for any other reason. The receipt granted to him will then stale tke
value of the telegram but will not bear on it the word ** Siate ™
He should, however, explain the circumstances which necessitated his
making cash payment and submit a copy of the message along with the
contingent bill in which the telegram charge in question is claimed.

(18) The officer signing the contingent bill will attach a certificate
to the effect that the telegram was sent on *‘ State Service ”’ and that
cash payment was unavoidable.

(19) Telegrams despatched by Government department or public
officials in the interest of private persons shuld be classed as *‘ Private ™
messages on which the full rates are chargeable. The person in whose
interest the telegram is despatched should be required to pay the cost
of the message before it is despatched. In case where such private
ttelegrams or replies to them have been wrongly classed as ‘' State ™ the
recovery of the cost will be made by the Public official concerned, and
remitted to the Accounts Officer, Telegraph Check Office, Calcutta, either
in cash or by cheque. The recovery should be reported to the Superin-
tendent of Telegraph Check Office, Calcutta. The amount recovered
should not be credited into the local tresury. Officers infringing the
instructions will be liable to disciplinary action besides refunding the
cost of the telegrams. -

(G.0. No. 2889, W, 1st December 1927; G.O. No. 2262, P.W., 22nd

October 1940; D. Dis. No. 4450-I/40.)

(20) If a Government official asks for petition of a telegram
received by him in his official capacity, he will not be required to pay
any transmission charge in the first instance. If, however, the repetition
reveals no error on the part of the Telegraph Service, the necessary

- charge will be recovered. :

(21) Books of telegraph forms required for official use may be
obtained on payment from any principal Government Telegraph Office.
The payment should be made in service postage stamps and not in cash.

‘(22) Each departmental officer should submit to the Head Cffice
not later than the 80th April each year an annual return, showing the
number of telegrams and express letters despatched from his office
during the previous financial year.

(G.0. No, 109, Finapce, 20th January 1083 ; D. Dis. No, 424-1/83.)
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306. Foreign__telegrams.—ln this department the Director is the
only officer who is authorized to send foreign State telegrams to all place
and persons.

(D. Dis, No. 13688.11/52.)

8307. Trunk telephones.—All officers who are entitled to use trunk
‘telephones should see that a trunk telephone call is not put through
unless the matter is really urgent and will not admit even the short
delay involved in obtaining the required informstion by express tele-
gram.

G M d No. 82, Puplic (Milisary), 0th April 1949;
D. Dis. No. 3086-11/49.]

808. Stamp account.—(1) No Despatch Register is to be maintained
for communications sent by post from the office of a Gazetted Oificer.
Only a ** Daily Stamp Account ** should be kept in which is entered vhe
total value of the stamps on each batch of letters, ete., sent by post
and the total daily expenditure and balance at the end of the day. The
balance of stamps should be checked by the ministerial head of the
office at intervals and also thai the stamp account is properly main-
tained. :

(D. Dis. No. 3126-1/29.)

(2) The Executive Staff however should maintain a detailed des-
paieh register in the prescribed form. Particulars of all the letters
despatched and the expenditure of service postage labels should be
recorded in the despatch register each day. The value of stamps on
hand should be entered in red ink and the balance on hand should be
shown at the beginning of each page in the register. The value of stamps
obtained from the treasury should also be entered in red ink on the date
of obtaining them and added to the balance on hand giving the total
a'so in red ink.

309. Parcels sent by railway.—(1) All articles sent by one officer
of the Department to another officer by railway should invariably be
despatched Freight Paid and should nob be marked * To Pay.”

(D. Dis. No. 2330/1/44.)

(2) Demurrage charges on railway parcels should be avoided.
Particular care should therefore be taken about this and necessary
arrangements made for taking delivery of the parcels in time.

(D. Dis. No, 2192-B/36.)

810. Office Order Book.—Orders issued by an officer for the guidance
of his office establishment in connection with the proper conduct of
office work should be entered in this register and the initials of the staff
concerned obtained in the book in token of their having seen the orders.

311 Annual Administration Report.—(1) The annual report of the
department is due to the Government on or before 1st July every yvear.
The annual report on the work done in the livestock section should be
submitted to the Head Office in dupticate not later than the 15th
April each year so that one copy of it may be sent to the Indian Council
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of Agricultural Research through the local Government before the
15th May and the other retained .in the Head Office for including . 2
summary of the reports in the annual report of the department. The
sunusl reports of the other departmental officers including the Inspector
of Livestock, Forest Department, Calicut, should be submitted to she
Head Office not later than the 25th April each year. - #

(2) The livestock section report should also contain particulars
on the following :—

(i) Developmental or Research work carried out o any appre-
ciable extent in the Livestock Farms and elsewhere. - ’

(ii) Indication as to the performance of bulls at stud, reference
to their progeny and extent of improvement effected in the locality
where they are stationed.

(iii) Information as to how many cows were lost or sold during
the year for what reason and what their milk yields were.

* (iv) The milk yields should be presented in a classified form
classifying the animals according to the sire. The sires used in the
herd should first be mentioned and the daughters and dams shown
against each.

(8) A copy of the report regarding. poultry, sheep, goats and
Artificiul Tnsemination Sections in the ILivestock Farms concerned
should be simultaneously sent to the Poultry Development Officer, Sheep
and Goat Development Officer and Special Officer for Artificial Insemina-
tion, as the case may be. The latter cfficers will scrutinise the reports
and submit their remarks, if any; to the Head Office before 1st May
each year.

(G.0. No. 4168, Public, 3rd November 1950; D. Dis. No. 8898-II/60

) and 431-VI/52.) )

(4) The forms of the tables to be appended to the report are
given in Appendix J 25). Veterinary Assistant Surgeons should bear
in mind that an annual report is intended to be a brief record of all
the salient points in the operations of the year 1st April to 31st March
and must be written in a short and clear a form as possible. Tt should
not be made the occasion for raising general questions or a medium
for mentioning individual grievances. :

(8) Bach Veterinary Assistant Surgeon will prepare his annual
report together with the necessary tables in duplicate, one to he kept
for his office and the other for submission to the Controlling Officer.
The reports should be submitted so as to reach the Controlling Officer
not later than the 5th April every year.

(6) Veterinary institutions.—The report should furnish informa-
tion under the following heads :— o

(@) Staff.—(i) Names of Veferinary Assistant _ Surgeons in
cha.rges,'dutes of transfers or leave taken, if any. et .
(ii) Tist of attendants’ posts sanctioned, additions or allera-
‘tions, it any.
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(b) Buildings.—(i) List of the existing’ buildi i insii
fuskin s5a thelr soatiion, g buildings in the insii-
, (ii) New ones sanctioned completed i
iog t(he — pleied and under construction

¢) Inspections and visits.—(i) Names of inspecti icel

. ons and visits. of inspecting officers
:vel]::unkx:pected the institution during the year with a summary of their
) (i) Names of gentlemen who visited the institution during the

year with extracts of any pertinent remarks passed by them.

(d) Patients.—(i) Number of in-patients admitted during the
year and comparison with the figures of the last two years and reasons
for marked difference, if any. )

(ii) Number of out-patients admitted during the year with
remerks as in (i). .

(iii) Average daily attendance calculated thus. :—Total number
of attendance of all in and out-patients in . the year divided by the
niumber of days in the year. _—

(e) Special work performed, if any, ie., work other than the
routine work of the institution, e.g., inspection of meat for a munici-

pality. .

) Professional.—(i) Mention’ should be made of any case or
cases of more than usual interest which came to the Veterinary Assis-
$ant Surgeon’s notice.

(ii) Number of specimens examined microscopically with
results classified under different heads. such as Anthrax, Blackquarter,
efe.

(iii) Number of cases of suspected criminal -poisoning or mali-
cious injury investigated with results.

(g) Livestock.—The number of breeding bulls, etc., main-
tained should be stated and their health at the end of the year noted.
The nature of livestock improvement work done - should - be stated
briefly. : : - CL
5 (h) General remarks.—Controversial subjects should not be raised
under this beading. )

(i) Appendices, etc.—The appropriate forms printed in
Appendix J (25) should be filled in and submitted with the report.

() @) A statement showing the receipts and expenditure of
the institution for the year should be enclosed. ;

(i) The District Veterinary Officers should verify the receipt
and expenditure with the registers and forward a consolidated state-
ment along with their own annual reports.

(7) Touring Veterinary Assistant Surgeons and Veterinary Assis-
tant Surgeons in-charge of Minor Veterinary. Dispensaries.—The report
should contain the following information :—

(a) () Name of taluks or taluk to which the report relates.

(i) Names of Veterinary Assistant Surgeons who held charge
during the year with: dates.
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(iti) Number of days spent on tour by each.

(b) Treatment of diseases.—(i) Give number of outhreak reports
received and the number attended in respect of each contagious disease
separately. Note the number of inoculations performed against the
different diseases and give reason, if no inoculation or only & small
number was performed. Note on the prevalence, severity, etc., of eaclh
ol the following diseases, giving particulars regarding the taluks or
villages affected and stating whether the attack was severe or light :—

(1) Rinderpest. (6) Glanders
(2) Antbrax. (7) Surra. P
(3) Blackquarter. (8) Epizootic lymphangitis
(4) Hemorrhagic septicemia. and any others met
(5) Foot-and-mouth disease. with.

(ii)v Note the quality of sera and vaccines intended, used,
destroyed and returned.

(iti) Compare number of cases of non-contagious digease
treated and castrations performed with the figures of the last two years
and give reason for decrease, if any. !

(iv) Give the number of cattle shows and exhibitions in which
the department participated and the names of cattle fairs attended
and note on the occurrence of any contagious diseases found in them
with probable source, destination and effect of such cages.

(¢) Professional.—(i) Note on any interesting features in connec-
tion with inoculations performed or obscure and rare cases met with.

(ii) Number of spe(;imens submitted for examination and the
results classified under the different diseases.

(iii) Number of cases of suspected criminal poisoning or
malicious injury investigated with results.

(d) Livestock.~—The number ol breeding bulls, ete., and the
Government livestock attended or inspected should be stated and their
health at the end of the year noted. The nature of livestock improve-
ment and other propaganda work done should be stated briefly.

(e) General remarks.—The number of cases in which it was
necessary to report against village or taluk officers for slackness in
reporting out breaks of contagious disease can be mentioned here.
Controversial subjects should not be raised.

(f) Appendices.—The appropriate forms printed in Appendixv
J (25) should be filled in and submitted with the report.

812. Salient features.—A summary of the salient features of the
administration of the department for the first eleven months of each
calendar year, for inclusion in Part T of the State Administration Report,
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should be submitted by the Departmental Officers so as to reach the
Head Office not later than the 5th December, and a further report relat-
ing to the month of December, should reach the Head Office on the 8rd
Januery. The summary should be short and should contain only matters
of particular importance as well as any new items which were introduced
during the calendar year and should not include information of a routine
nature.

313. Suits.—(1) A public officer who receives any communication,
containing a threat of civil or criminal proceedings against him for acts
done in his official capacity should forthwith forward, through the propen
channel, a copy of such communication, intimating whether he wishes
to reply thereto or not, and if he proposes to send a reply submitting
a copy of the proposed reply—

(@) in case of the proceedings threatened are civil proceedings, to
the Head of the department; and

(b) in case the proceedings threatened are criminal proceedings
to the head of the department if he is serving in Madras City and to the
District Magistrate if he is serving in the mufassal.

(2) The Head of the department or the District Magistrate, as
the case may be, should examine the case and the draft reply if one is
proposed to be sent, and give the officer such directions and make such
changes in the draft reply as he may consider necessary. In doubtful
cases, a reference should be made to Government.

(G.O. No. 61, Logal, 18th March 1937; R. Dis. No. 4518-IT/53.)

(8) The Director and the Principal, Veterinary College, Madras,
have been appointed by Government to sign and verify plaints and
written statements in any suits by or against the Madras Government
in matters relating to the Department.

(G.0. No. 2998, Home, dated 22nd Septembor 1953 ; R. Dis. No. 221-II/54.)

(4) No one shall be permitted to give any evidence derived from
unpublished official records relating to any aflairs of State except with
the permission of the officer or the Head of the dt_apa,rtment concernad,
who shall give or withhold such permission as he thinks fit. Instructions
have been issued by Government regarding the procedure to be followed
when a Government servant is summoned by a.court to produce officiak
documents for the purpose of giving evidence and in all cases the Head
Office should be consulted.

(R. Dis. No. 2507-I1T/54.)

(5) The costs awarded by the courts against the Government
should be sanctioned by the Government and be paid to the party
through the head of the department if the party resides n Madras
City. If the party resides in the mufassal the payment should be made
through the Collector of the district concerned.

’ (D. Dis. No. 7294-1/62.)
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CHAPTER X—STORES, STATIONERY, ETC.
Seetion I—Stores (General.)

. 814, Stock accounts of stores.—The head of an. office and any cther
Government servant who is entrusted with stores of any kind' should
take special care in arranging for their safe custody. He should also
maintain suitable stock accounts or inventories -for the stores "in his
custody with a view to prevent loss to the Government through theft,
fraud, negligence or accident, and make it possible to check the actual
balances.with -the book balances and the expenditure incurred on stores
at any time. Separate stock accounts should be maintained for—

(i) medicines,

(if) furniture and other deadstock,

(iii) books,

(iv) forms,

(v) stationery, and

(vi) expendible stores, e.g., kerosene oil, brooms, etc.

815. Source of purchase.—The departments of Government should
8s a rule ‘purchase articles manufactured by the Government so far as
they are -available, and only such articles as are not manufactured cr
produced by the Government should be purchased from other sources.

The order of preference for the purchase of articles required by various
department should be as follows :—

(a) Products manufactured in fa,cil’.ories and other institutions
run by the Madras State Government, :
(b). products manufactured in other than Government institu-
tions in Madras State,
" (o) products wanufactured in India; and
(d) products manufactured in other countries.

(G.0. No. 135, Firka Development, dated 15th March 1948 ;
- - No. 1835-IT/48.) - .

L7818, Articles manufactured by Government.—The following is ‘a list
of articles which are manufactured or produced under State Trading
Schemes or otherwise in the institutions mentioned against cach —
Furniture and other wooden and _ The Jail department

iron articles, coir materials, iron

and aluminjum’ cooking vessels

cdotton cloth, ¢otton ropes, ete.

Coir stores such as ropes, brushes, The Government Coir Selicol,
. efe. o Beypore (via) Kallai (Malabar).

Washing eoaps, toilets” soaps, denti-Kerala Soap Institute, Kozhi-
frices, insecticidal soaps. - - - kode (Malabar).
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Shark liver oil (M.G.B.) brand Government Oil Factory, Kozhi-

Adamin and high Potency oils. kode (Malabar).

- Silkworn ligature guts ... ... Government Silk Filatures, Kol-

. - - legal (Coimbatore district). - - .
Nore.—Furniture, copper and b icl ired for G Hospitals,
hostels attachod to colleges are fact =m;u€n.eoa§.;uinw«hmum

by Government jn various places jn the State. Such articles as are required for the
departmental use from time {o time may be indented for on these works also. This will
n:: be in competition with the articles manufactured in Jails but only supplementing
them.

(D. Dis. No. 4140-I/47.)

817. Khadi.—(1) The requirements of Government Departments for
cloth like curtains, towels, table cloths, uniforms, bandage, etc., should
be meét from Khadi instead of mill or handloom cloth. Exception can,
however, be made where a special variety of cloth is required for specific
purposes and in such casgs the reason why Khadi cannot be used should
be explained and the sanction of Government obtained for the use of
cloth’ other than Khadi (See also paragraph 364). -

(G.O. No. 135, Firks Development. 15th March 19048; No. 1835-II/48.)

(2) Khadi need not be used for packing or as duster or bandage-
Cloth for these purposes should be obtained from jails or other sources
according to the arrangement already in force.

(G.0. No. 18, Firks Development, 6th January 1949 ; No. 1835-I1/48.)

818. The medicines, instruments and appliances required for the
departmental officers, Veterinary institutions, etc., maintained by
Government and. private bodies under the professional control of the
Animal Husbandry department are supplied by the Medical Stores Depot,
Madras. Survey and mathematical instruments and other scientific
equipments are supplied and repairs undertaken by the Supervisor,
Mathematical Instruments Office, Calcutta.

(G.0. No. 683, P.H., L8.G., 2nd May 1924 ; D. Dis 3032-IV/51.)

ABT8. Application for sanction.—Applications for sanctions for " the
purchase of stores and other articles of a routine nature including spsre
parts should contain the following particulars in respect of each article :—

(1) Name of article.

(2) Date of last purchase.

(8) Quantity last purchased.

(4) Rate at which purchased.

* (5) Quantity on hand.

(6) Quantity to be purchased.

(7) Cost, probable.

(8) From whom to be purchased.

(9) Existence of budget provision.

. - (D. Djs. No, 2192.IV/51.)
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320. Tender system.—(1) For purchase of stores in open market the
system of inviting competitive tenders should be adopted. The contract
for supply should usually be allotted for a period of twelve months
from 1st April each year and the rules laid down in Madras Financial
Code, Volume I, followed.

i in ders before buying cattle food, eto., requi-
l.dfn?r'.-'-m'"?n . ’:3-:“: ios in the 1
(Madras Financisl Code Article 125-I11-19.)

(2) An advertisement inviting sealed tenders shonld be published
in the Fort St. George Gazette and copies of the advertisement circulated
to all local dealers who are likely to be the tenderers. A short advertise-
ment regarding the invitation of tenders should also be published in the
more important daily newspapers through the Director of Information
snd Publicity, Madras. For this purpose the departmental officer should
send up the matter to the Head Office with information as to the parti-
cular newspaper in which it should appear. As many copies of the
advertisement as are required for the different newspapers plus one
copy should be sent to the Head Office. The Director of lnformation
and Publicity will forward the advertisement to the concerned news-
papers and advise the departmental officer. The departmental officer
should watch the advertisement and-pay the advertisement charges
as soon as a bill is received from the newspaper office after obtaining
the sanction of the Director. About a month’s time from the date of
advertisement should be allowed for the submission of the tenders. Mhe
tenders should be opened by a responsible officer at the time announced
in the tender notice.

(3) The ‘‘ tender notice ** and *‘ tender form >’ to be issued by
the departmental officers should be in the forms approved by the Head
Office. A fee of Rs. 5 shall be charged for the supply of a set of
two printed copies of the tender form together with the schedule of
articles, required for this department.

/G.0. No. 105, Development, 11¢th January 1940; G.0. No, 2157 ; Development, 26th
; D. Dis Nq .0, b
1’."5’;?"{ mlwn?lg:n’& )m.mo, G.0. No. 2015, Development, 8th May

(4) Bach tenderer should be required to furnish a cash deposit
as earnest money which should be fixed with reference to the probable
value of the contract.

(Madras Financial Code Article 125 III-17.)

(5) As soon as tenders are opened the departmental officer who
invites tenders for the supply of articles should furnish the Director
with & table showing the different rates quoted by the tenderers for
each article together with his own recommendations regarding the
acceptance of tenders. Some indication should also be given regarding
the solvency of the tenderers and their capacity to execute the contract.

(6) When a tender is accepted for the supply of stores, the successful
tenderer should be required to execute an agreement in regard to the
supply in the form prescribed for the purpose. The contractor should
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sign ab the bottom of every page of the agreement as well as at the end
of the agreement. All corrections in the body of the agreement should
be attested by the contractor. The agreement is liable to stamp Juty.
Whenever a private person or a firm makes a contract for the supply
of stores he or it should be required to give security for the due fulfilment
of the contract to an amount equivalent to 10 per cent of the total value
of the contract. The Director may, when he thinks it desirable, exempt
a firm of established repute from the obligation to furnish security.

(7) A contract for the supply of cattle food is complete and
enforceable when once the tenders have been accepted and the accept-
ance communicated to the parties. TFresh tenders cannot be
called for on the score that a contract is complete only on the signing
of the agreement.

(8) When recommending acceptance of the tender particular
attention should be paid to quality and rates, market rates, and dis-
tance from the nearest market. The reasons for acceptance of the higher
rates should be specified in detail.

(9) Samples of articles relating to the accepted tender as well as
those quoted lower in rates but rejected, bearing the seals of both the
office concerned and the contractor should alone be sent to Head Office
for decision.

(10) If the accepted tenderer fails to execute the agreement before
the stipulated date, the earnest money deposited by bhim should be
forfeited and fresh tenders should be called for.

(D. Dis. No. 998 II/46.)

(11) While the contract is in force, local purchase at the cost and
risk of the contractor can be made only on his default in complying
with the indents placed with him.

321. Fees paid to contractors.—(1) Every departmental officer should
furnish a list of Government contractors specifying the contractor’s
name, the description of the work executed and the amount paid to each
contractor during the previous official year so as to reach the Head
Office before the 10th April each year for the purpose of furnishing the
information to the Income-tax department.

(2) A similar list for each quarter ending 30th June, 30th Septem-
ber, 31st December and 3lst March should be furnished by the
departmental officers direct to the Commercial Tax Officer concerned by
the 15th of the month following each quarter with a view to facilitate
assessing ‘* Works Contracts *’ to sales tax. A copy of the list should
simultaneously be sent to the Head Office. If there are no confractors
a *“ nil »* list should be sent.

(G. 0. No. 2704, Rovenue, datod 16th November 1948 ; D. Dis. No. 8179-I/48.)

Seetion 2—Medicines, insiruments, ete.

322. Powers of sanction.—(1) The purchase of medicines and drugs
for a Veterinary Hospital or Dispensary requires the sanction of the
Director and the total expenditure on the initial supply to any wune
hospital or dispensary should not exceed Rs. 250.

12
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(2) The purchase of instruments for a Government Veterinary
Hospital or Dispensary requires the sanction of the Director and the
total expenditure on initial equipment for any one hospital or dispensary
should not exceed Rs. 570.

. (No. 8345.1T/41.)

(8) The Principal, Veterinary College, Madras, and the Superin-
tendent, Institute of Veterinary Preventive Medicine, are authorized
to purchase scientific stores required for use of the respective institutions
direct from the manufacturers and suppliers to the extent specified
below :

Provided that (@) the articles purchased are not usually supplied
by the Medical Stores Depot or (b) the local purchase will "~ be
advanlageous to Government from the point of view “of cosb and
quality—

1. Apparatus and materials, Tor each article or any number
Rs. ” of articles of any one kind
9. Medicines, drugs and purchased at one time.

“chemicals, Rs. 250.

(@.0. No. 1910, Development, 15th August 19040 ; D. Dis. No. 1920-IV/40;
G.0. No. 3462, Development, 26th July 1951; R. Dis. No. 1229-1V/50.)

() The departmental officers who draw contingent bills are
authorized to purchase stores for themselves. and their subordinates
up to Rs. 100 at a time subject to budget provision. Under these powers
these officers may themselves discard and replace unserviceable articles.

(5) They may incur an expenditure up to a maximum of Rs. 50
towards purchase of proprietary preparations for treating Government
livestock during emergencies and apply to the Director for regularizing
the expenditure.

(U, Dis. No. 733.I1V/51,)

323. Indenting officers.—(1) The Assistant Velerinary Inspectors
attached to the Forest department should prepare indents for veterinary
medicines and appliances required for the animals of which they are in
charge and forward them to the Inspector of Livestock, Forest depart-
ment, Kozhikode, who will submit them to the Director of Animal
Husbandry through the Conservator of Forests of the concerned circle
after checking them.

"(2) The Veterinary staff attached to the Agricultural department
should submit their indents for veterinary medicines and appliances,
ete., to the Director of Animal Husbandry through their respective
Controlling Officer and the District Veterinary Officer.

(3) The veterinary indents of the Coorg administration will ~ he
checked in the Head Office with a view to see that only those drugs
used in the veterinary practice are indented for.

(4) Indents for veterinary instruments and medicines required by
municipalities for the treatment of animals in charge of municipalities
should be scrutinized and countersigned by the Director of Animal
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Husbandry. The Director will not, however, in any way be responsible
for the payment of the cost of the articles supplied to municipalities
by the Medical Stores Depot on indents.

(G.0. No. 2257, P.H., 31st Ootober 1032,)

o (6) All indents for medicines, instruments, etc., of vetérinary
institutiors and other staff of the Animal Husbandry department
(except the Principal, Veterinary College, Madras, who sends his indents
direct) should be submitted to the Director throngh the Conirolling
Officer concerned. Veterinary Assistant Surgeons in charge of Govern-
ment Veterinary hospitals and dispensaries who have been instructed
to supply the Touring Veterinary Assistant Surgeons and Veterinary
Assistant Surgeons in charge of minor veterinary dispensaries in the dis-
trict with the medicines required for the medicine chest, should include
the requirements of the Touring Veterinary Assistant Surgeons, ete.,
also in the annual indents of the veterinary institutions.

824. Special items—(1) Sulphur.—The possession and use of sulphur
by the staff of the department in the course of their duty will not require
a licence by virtue of clause (b) under the heading * Savings ™ in
section 1 of the Indian Arms Act, 1878.

(D. Dis. No. 811-1V/42.)

(2) Quinine.—Quinine and its products should be obtained by
inclusion in the indent on the Medical Stores Depot.

(3) Spirits.—A transport permit is necessary for obtaining rectified
or methylated or denatured spirit or methyl alcohol, acetone free or
absolute alcohol by authorised indentors from the Medical Stores Depot.
According to rule 5 (1) of the Madras Rectified - Spirit Rules, 1947,
rectified spirit (including absolute alcohol, etc.) up to the maximum
quantity, viz., three imperial gallons may be possessed without licence
by any one Government institution. Indents for any quantity should.
however, be accompanied by transport permits issued by the Collectors
of the districts concerned. Indents for not more than three imperial
gallons should be sent at a time which may then be followed by another,
as and when stocks with the indentors get exhausted, for supplying
without permit. :
(D. Dis, No. 2876-V/48 and D, Dis. No, 91.IV/51.)

Indents for spirits should be sent separately in supplementary
forms (MSD 136) and should not be included in the annual indent for

the other drugs.
(D. Dis. No. 1892-1V/5L.)

(4) Opium.—A statement showing the quantity of opium and ite
preparations used by the department during each official year should
be submitted by the departmental officers to the Head Office not later
than the 1st May of the following year, for being furnished to the Board
of Revenue (Excise) for incorporation in the Excise’ Administration
Report. The subordinate staff should submit this return to their

124
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Controlling Officers before the 15th April each year. The Principal.
Veterinary College, Madras, should send this return direct to the Board
of Revenue.

(5) 4ntrypol is supplied by the Medical Stores Depot.
(No. 129-1V/5L.)

325. (1) Medicine chest.—The medicine chest should contain ihe
following drugs and appliances :—

Quantity.
LB. 0Z. DR.
(i) Drugs—
1 Acidum Aceticum .. 0 80
2 Acidum Bericum o5 o s 0 80
3 Acidum Hydrochloricum .. i 010
4 Ammonii Carbonas - ale 0 80
5 Ammonii Chloridum - oo 080
6 Antimonii et Potassii Tartias 020
7 Aqua Destillata - o wis 0 80
8 Argenti Nitras Induratus .. - 0 0 1
9 Calcii Gluconas 535 - 020
10 Chloralis Hydras 5 .o o5 010
11 Chlorodynum o - - 610
12 Creta .. - - . o 0 80
13 Cuprii Sulphas o - oo .0 8 0
14 Ergota Praeparata .. o . 010
15 Extractum Belladonnae Siccum .. 020
16 Hydrargyri Iodidum Rubrum % 010

17 Hydrargyri Perchloridum (tablets 25 tab)
8§ grs.).

._.
)
&

18 Hydrargyri Subcholoridum 010
19 Todoformum - vie e 010
20 Liquor Ammoniae Acetatis Fortis .. 0 8 0
21 Liquor Formaldehydi ™ = 0do
22 Liquor Iodii Mitis .. i 5 08¢0
23 Liquor Strychninae Hydrochloridi.. - 0 1 0
24 Magnesii Sulphas .. g 2 00
25 Nux Vomica Pulverata a5 0 4 0
26 Oleum Picis (Crude) .. - o 0 4 0
27 Oleum Terebinthinge. . - - 080
28 Paraffinum Molle Flavam ., - 080
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Quantity.
LB. 0Z, DR,
(i) Drugs—cont.

29 Pbenol (acid carbolic) g 08 0
30 Plumbi Acetas e s v 0 8 0
31 Potassii Mitras i 4 e 0 80
32 Potassii Permanganas ois e 020
33 Sodii Bicarbonas o i . 0 8 0
34 Sodii Iodidum w4 o5 020
35 Sodii Salicylas o = 04 0
36 Spiritus Aetheris Nitrosi .. 080
37 Spiritus Ammoniz Aromaticus .. 080
38 Sulphanilamidum 0'56 gm, .. i 50 tablets.
39 Sulphur Sublimatum & = 040
40 Tinctura Benzoini Composita i 0 40
41 Tinctura Opii v vie vt 0 4 0
42 Trypan Blue .. wi e s % oz.
43 Zine Chloridum i o e 010
44 Zinc Oxidum s = w 0 40
4p Zinc Sulphas . s 2 0 ¢4 0
(ii) (@) Imstruments—
1 Clamps, castrating, spiring .. - 1
2 Funnel, enema, brass.. o - 1
3 Instrument, dressing (in a sterilisable
metal case) . = .o 1
4 Irons, firing, set of two, canbration
pattern.. .. el i 1 set.
& Syringe, wound and nozzle (05746
05747) o w8 i 1
6 Trocar and Canula, bovine .. % 1 B
7 Tray, enamel = 1
8 Drencher, aluminium - 1

(ii) (B) Instru.-ments, dressing, contained in sterilisable metal oase,
7 X 6" X 11”_
1 Bcissors, dressing, curved or flat .« - 1 pair.
2 Scissors, dissecting, 5 (stmight, sharp .
pointed) o #% . . 1 pair.
3 Scissors, dressing, straight, blunt pomted.. 1 pair,
4 Director, steel, with scoop .« e o 1
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(ii) (¢) Instruments, dressing, contained in sterilisable
motal case, 7 X 6” X 1}”—cont,

5 Foreeps, artery 8.W. . - s

6 Forceps, dissecting .. s o o
7 Needle, exploring (in case)

8 Scalpel, folding 05

o Probe, metal . % i P
10 Teat, syphon (milking tube) o -

11 Needles, suture, curved (packet of 6) 43
12 Needles, suture, half curved (packet)
13 Knife, abscess, symes, folding
14 Hooks, P.M. with chain (set of 3)
15 Ligature, silk v - . ..
(iii) Bandages and Dressings—
1 Bandage, loose wove, compressed veterinary.
2 Ligature, catgut, sterilized, sizes 2 and 8 ..
3 Ligature, silk, sterilized, size 8 - s
4 Lint%, plain - - s 4 -
5 Tow, country..
6 Twine, suture P s
7 Wool, cotton, a,bsolbent =
(iv) Sundries—
1 Measure glass, 2 oz. (in case)
2 Microscope slides - ..

3 Soales and wexghts grs a.nd drs. porbable
(in box}) .

4 Slab, German- sxlver, 6” X 6"
5 Spatula bolus, 8” =

(2) Imoculation outfit—

The contents of the inoculation outfit are as follows -
1 Inoculation box, wooden, with lock and two
keys
2 20 c.c. syringe (in a meta,l ca,se)
3 Spare barrel for the above

4 Needles for the above "
6 5c.c. syringe (in a metal case)
6 Needles for the above s
7 Spare barrel for the above ..
8 Glass measure (in a case)
9 Tupe, measuring 25 feet

-e

3 pairs.
1 pair.

-

P el el = DD

1 get.
1 hank.

4 Nos,
2 tins.
1 tin.
4 0z.
8 oz.
3 oz,
4 oz,

1
2 dozens.

i et B O b b pet
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10 Aluminium deksha with lid and handle .. 1

11 Cork screw .. s - e - 1

12 Chisel. . & = b v s 1

13 Hammer with nail wrench .. .. .. 1

14 Thermometers - s s ae 2

15 Serum bottle opener % o i 1

16 Screw driver - o= e 1

17 Tow s e w8 .. 3
18 Enamelled bowels - - - 2

19 Seissors, blunt pointed 5 i id 1 pair,

(D. Dis. No, 2217-IV/41 and D. Dis. No. 6035-V/42.)

8926. Supplies to Touring Veterinary Assistant Surgeons.—(1) Touring
Veterinary Assistant Surgeons including those in charge of minor
veterinary dispensaries who have Government Veterinary Institutions
within their jurisdiction, should get their medicine chests replenished
from the institution. s

(9) "The Touriug Veterinary Assisiant Surgeons and the Veterinary
Assistant Surgcons in charge of minor veterinary dispensaries who get
their supplies of drugs from the veterinary institutions should forward
each year to the Veterinary Assistant Surgeon in charge of the veterinary
institution. concerned an estimate of the quantities of the drugs likely
to be required during the following year in order to enable the latter
to include the articles in his annual indent.

(8) Touring Veterinary Assistant Surgeons who are not in charge
of minor veterinary dispensaries should not indent on the veterinary
institutions for drugs which have not been included in the sanctioned
list of items for the medicine chest unless they have obtained the previous
sanction of the Controlling Officer or the Director.

397. Medical indents.—(1) For the purpose of forwarding the annmal
indents of veterinary iostitutions to the Deputy Assistant Director-
General, Medical Stores Depot, Madras, for compliance, the districts
of this State have been divided into several groups as shown below :-—
Districts. Months.

Salem we = - 'l
North Arcot a5 v
South Areot e 3o ?J’uly.
Chingleput 35 =y

Madras City e .. August.

Coimbatore - % o

The Nilgiris = - {S"P“m"""
South Kanara - o |

Malabar - o fo etobes.
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Digtricts. Months.
Madurai .. s a5
Ramanathapuram «. » November,
Tirunelveli = 5
Tanjore e o
Tirachirappalli .. ..}Dec"mb""

(D. Dis. No. 4431-IV/42.)

(2) The month noted against each group represents that in which
supplies will be issued from the Medical Stores Depot. The indents
should, therelore, be preparved three months previous to the month of
supply in order to allow sufficient time for their passing through the
Controlling authority concerned and the Head Office. The indents
should positively reach the Head Ofiice during the first week of the
month preceding that of supply.

328. Medical stores depot forms.—(1) All annual indents should be
submitted in Civil Medical Annual Indént Form, M.S.D. 288-292
which is in the form of a quadruplicate book. If the quadruplicate
indent form is supplied in loose sheets, it should be neatly stitched into
a book adding as many additional sheets as may be necessary and the
indent prepared by the carbon process.

(D. Dis. No. 136.1V/44.)

(2) Supplemental indents for medicines, ete., should be submitted
in *“ Civil Medical Indent (Supplementary) Forms M.S.D. 136’ in four
copies.

(3) When instruments are sent to Medical Store Depot for repairs,
they should invariably be accompanied by a voucher in triplicate in the
prescribed form:

(4) The forms required for all the above should be obtained by
the Veterinary Assistant Surgeons by inclusion in their annual indent
for medicines, cte. ‘I'he Head Office does not stock these forms for
supply.

329. Preparation of ennual indents.—(1) The following instructions
regarding the preparation of indents should be carefully followed :—
(i) Veterinary Assistant Surgeons should invariably refer to the
Expendible Articles. Register to see how long a particular drug has laat-
ed, and, on the basis of that calculation, indent for 14 months’ supply.
They should never indent for a larger quantity of a drug than necessary.
(i) Articles indented for should be arranged under the respective
headings as given in the latest priced vocabulary of medical stores, e.g.,
drugs, surgical instruments, appliances, sundries, etc. TItems relating
to two different sections, should not be written on the same page and nc
article relating to one section should be shown under any other section.
If any items of stores which bave not heen included in the latest priced
vocabulary are indented for, they should find a place at the end of the
corresponding section of the indent.
(D. Dis, No. 137-1Vj44))
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. (iii) The nox.nenclature of articles indented for should' exactly
be similar to that given in the latest priced vocabulary. )
(iv) The vocabulary nurnabers should invariably be quoted against.
each article indented for. Old and obsolete P.V. numbersqshould ;ever
be shown.
(v) Articles under each section should be written in " the
alphabetical order.

(vi) The colomn “ Balance on hand '’ of the indent should show
the actual balance of drugs on hand which will include the quantities in
issue as well as the quantities in stock.

(2) A Veterinary Assistant Surgeon who is not provided with a
copy of the latest priced vocabulary of medical stores should obtain
one from the District Veterinary Officer sufficiently early to enable kim
to prepare and submit the indent in time.

(8) In the indents of the staff for instruments, information should
be furnished as to whether the articles indented for represent an initial
supply or a renewal, and in the latter case, the date of last supply should
be furnished stating at the same time what has become of the articles
last supplied.

(4) In cases where the quantity claimed in the indent plus the
balance on hand is far in excess of the amount expended during the year,
sufficient justification. for the excess quantity should be given.

330. Supplementary indents.—When a supplemental supply of riedi-
cines or instruments is required by a Veferinary Assistant Surgeon in
charge of a veterinary institution, a supplementary indent should be
submitted through the proper channel. The indenting officer should
explain how the necessity for a supplemental indent has arisen and if the
District Veterinary Officer who receives the indent, thinks it desirable to
defer the supply of any particular avticle till the next inspection he should
say so when the indent is forwarded by him to the Head Office.

881. Scruting of indents by Controlling Officers.—(1) Controlling
Officers to whom medical indents are sent by the staff should themselves
carefully check the indents to see that the indents are in order, and
should not entrust this work to clerks. They will note their recommen-
dations in the column ‘‘ Quantity sanctioned *’ remembering that the
drugs should be recommended in as convenient a quantity as possible.
The indent should be forwarded without delay to the Head Office. The
Director may reduce or alter the quantities recommended by the
Controlling Officers.

(2) The Controlling Officers should also see that the indents contain
complete information about (1) Postal town, (2) District, (8) Railway
station of the indentor and (4) the head of account to which the cost of
the indent is debitable.
: (D, Dia. No. 976-V/47.)
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(3) The Controlling Officers should see that the expenditure for
each year on account of surgical instruments, appliances and drugs for
veterinary institutions, minor veterinary Jdispensaries and Touring billets
in their charge does not exceed the sanctioned allotment.

389. Issue vouchers.—(1) One unpriced copy of the issue voucher
will be received simultaneounsly with the consignment of stores from the
Medical Stores Depot to enable the indentor to check the stores received.
This unpriced copy should be duly receipted and returned to the Medical
Stores Depot immediately the stores are received and checked. The
return of the unpriced copy of issue voucher to the Medical Stores Depot
should not be delayed on any account.

(D. Dis. No. 621-IV/44.)

(2) The priced copy of issue vouchers will be received from the
Medical Stores Depot in triplicate after the unpriced copy bas been
received back containing the acknowledgment of the articles despatched.
All the three priced issue vouchers should be submitted to the Controlling
Officer who will note therein the budget head to which the cost is debitable
and forward one copy of it direct to the Medical Store Depot, another
copy fto the Accountant-General, Madras, and the third retained in his
Office for showing the amount of the voucher as liability in his accounts.

(8) Veterinary Assistant Surgeons should invariably note the date
of receipt of articles on the labels affixed to the containers of medicines
and preparations received from the Medical Stores Depot.

333. ** Hereafters '’.—(1) When an article is temporarily out of stock
at the Medical Stores Depot, it will be marked. ‘‘ Hereafter available in
(so many) weeks.”” ITtems so marked will not be supplied by the Medical
Stores Depot automatically when stocks materialize. If the indenting
officer-still requires any of the ** Hereafter ** items, he should intimate so
to the Medical Stores Depot soon after the expiry of the time specified
against such ‘* Hereafter *’ specifically mentioning therein the names of
each item he requires and the Medical Stores Depots 1.V. No. on
which those items were marked ** Hereafter.”

(D. Dis. No. 81.D/35; D. Dis. No. 2236.D/35; D, Dis. N», 2490.V/48.)

(2) Articles which are not likely to be available within a month or
two will be marked ‘‘ Not available—indent after (so many) months .
In such cases indenting officers may submit a supplementary indent at the
proper time moting therein the No. and month of the original issue
voucher of the Medical Stores Depot in which the articles w:re marked
* Not available, ete.”
(D. Dis. No. 2236-D/35.)

(3) If any article supplied by the Medical Stores Depot has to be
returned for any reason it should be done only if the Deputy Assistant
Director-General, Medical Stoves Depot, agrees to the return,

(D. Dis. No. 231-V/51.)
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. 834. Departmental suppiles.—(1) The following articles may be
indented for by the Touring Veterinary Assistant Surgeons on the District
Veterinary Officer in emergencies :—

(1) Glass slides. #

(i) Specimen tubes for submitting growths, ete.

(iii) Thermometers.

(iv) Legature silk.

(v) Hypodermic needles.

(vi) Barrels for the Syringes.

(D. Dis. No. 3517-IV/42.)

(2) When Veterinary Assistant Surgeons apply to the District
Veterinary Officers for spare barrels for their syringes, they should
furnish complete information about the pattern of the syringe for wlich
a barrel is required.

(8) The Veterinary Assistant Surgeons in charge of veterinary
institutions may also indent for the above articles on the District Veteri-
nary Ofticer only if they are not available at the Medical Stores Depot.
Any of them may, however, be indented for on the District Veterinary
Officer if urgently required. .

(4) The District Veterinary Officers should keep sufficient stock of
the above articles for making supplies to the staff whenever reguired.
They should obtain the required numbers of glass slides, specimen tubes,
thermometers and legature silk by inclusion in their indents on the
Medical Stores Depot.

(D. Dis, No. 3597-IV/42.)

335. Acknowledgment.—The receipt of the articles supplied from the
Head office or by the Controlling Officer should invariably be acknowl-
edged by return of post. :

336. Damage in transit.—In case the parcels received are not in sound
condition at the time of delivery, the matter should be promptly reported
te the railway or the postal authorities, as the case may be, and to the
sender. Breakages should be immediately reported either to the supply-
ing officer or the Medical Stores Depot whichever is concerned so as to
enable necessary action being taken. In the case of breakages or short-
ages in the supplies received from the Medical Stores Depot, a supple-
mental indent shounld be sent for replenishment, if necessary.

327. Soap and bandage cloth.—Veterinary Assistant Sargeons in-
charge of veterinary institutions will indent for soap and bandage cloth
through the District Veterinary Officer. The quantity required for a
year should be indented for at a time. The indents for soap and bandage
cloth of a veterinary institution should include also the annual require-
ments of the Touring Veterinary Assistant Surgeons and the Veterinary
Assistant Surgeons in-charge of minor veterinary dispensaries to whom
supplies of medicines are made from the veterinary institutions. For
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this purpose the Touring Veterinary Assistant Surgeons and the Veteri-
nary Assistant Surgeons in-charge of minor veterinary dispensaries will
intimate their annual requirements of soap and bandage cloth to the
concerned Veterinary Assistant Surgeon in charge of the veterinary
institution in time to enable the latter to include the same in his annual
indent.. [Also see paragraph 317 (2).]

(G.O. No. 2079, Devel 13th Novewber 1941, D. Dis. No, 6922-IV/41.)

338. Local purchase.—(1) Articles which are not available at the
Medical Stores Depot may when necessity arises, be purchased locally
with the previous sanction of the Controlling authority concerned.

(2) If any patent drugs which are not available at the Medical
Stores Depot are purchased locally the cost of such drugs should be
recovered from the owners of patients and credited to Government
account as abatement of charges under the concerned expenditure head.
The drugs that are so purchased should not be left to be deteriorated
without use and no loss should be incurred by the Government on account
of these transactions.

(D. Dis. No. 2362.V/48.)

(3) Veterinary Assistant Surgeons in-charge of hospitals and dispen-
saries may purchase locally, without previous sanction, the articles
noted below :—

1 Bamboos.N 16 Jaggery.
2 Baskets. ' 17 Kerosene oil.
3 Bath brick. 18 Knife polish powder.
4 Bran (for use in poultices) 19 Lamp.
5 Brooms.” 20 Linseed.
6 Buckets. 21 Margosa or neem oil.
7 Charcoal. 22 Matches.
8 Chimneys for- lamp. 23 Mud pots.
9 Coconut oil. 24 Nails.
10 Common salt. 25 Rope for drawing water.
11 Dung cakes. 26 Sand.
12 Emery paper. 27 Straw.
13 Enamelled plates for dogs. 928 Tar.’
14 Tirewood. 29 Wick,
15 Gunny bags.

N —The initial of items 6,
‘uo:?.‘h ) :u(r;l:-;: 6, 13 and 19 will, however, require the
(4) Touring Veterinary Assistant Surgeons may purchase when
necessity arises without previous sanction, the articles numbers 3, 8, 9.
12,17, 18, 21, 22, 28 and 29 above. ’
Nors.—The i t of ki oil allowed to each Vaterinary Asss-
tant Surgeon is fixod at six botties a month. In where imit is exceeded,
necessity for the excess purchase should be Jnmneduxon mh:x‘:hﬁ::n&o,:omt' :‘;I'l
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839. Precaulions in the use of medicines, ete.—(1) The staff should
exercise strict economy in the use of drugs and be careful in the preser-
vation of instruments, etc. They will be held responsible for the loss

of instruments unless they can prove that they took all possible precan-
tions to avoid it.

(2) Instruments should be kept locked up in almirahs or in the
medicine chest which is supplied to all Touring Officers, and locks should
be obtained for all Government boxes.

. (3) Veterinary Assistant Surgeons in charge of veterinary insti-
tations should always keep in their possession the keys of the stock
medicine almirah and poison cupboard. When the compounder requires
drugs from either of these, the Veterinary Assistant Surgeon should
give them to him. The compounder need have access to the issue
medicine almirah only and that too only during the working hours of
the institution.

840. Stock preparations.—(1) Ointments, powders, liniments, ete., for
external use should be kept in sufficiently large quantities and stocked
for every day use. The amount of drugs used for the purpose each time
should be noted by the Veterinary Assistant Surgeon in the Expendible
Articles Register with the date of the preparation. At the time of
inspection, the District Veterinary Officer will see whether the expendi-
ture of the stock preparations is justified, taking into consideration the
daily attendance.

(D. Dis. No. 587-11/43.)

(2) If a District Veterinary Officer finds during an inspection thaf
a Veterinary Assistant Surgeon has neglected to indent for any necessary
article, he should make him prepared an indent at once and at the same
{ime obtain his explanation for such negligence and deal with him as he
thinks proper.

Seotion 3—Furniture.

341. Financial powers of officers.—The Director is empowered to
purchase articles of furniture required for the department up to a limit
of Rs. 500 in each case. This limit will apply also to the initial supply
of furniture to a veterinary dispensary but in the case of veterinary
hospital, the Director can sanction the initial supply of furniture at a
cost not exceeding Rs. 650. All other officers’ who are empowered to
draw contingent bills can sanction purchase and repair of furniture up to
Rs. 100 at a time except the Principal, Madras Veterinary College, who
can sanction up to Rs. 250.

842. How %o purchase.—(1) It is obligatory ox; the consuming depart-
ments to buy their requirements of standard articles of furniture from
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jails. The Jail or School which will undertake supply of standardized
articles of furniture to particular districts is given below :—

Namne of Jail or Trade School. Districts.
The Penitentiary, Madras Wi .+ Madras and Chjngleput.
The Central Jail, Vellora o .. North Arcot, Madras and Chingleput.
Central Jajl, Tiruchirappalli .. .. Tiruchirappalli and Madurai.
Borstal School, Tanjore 3 .. Tanjore.
Borstal School, Palayamkottai .. Tirunelveli and Ramanathapuram.
Central Jail, Salem - «. Salem and Coimbatore.
Central Jail, Cannanore . ++ Malabar, South Kanara, Nilgieis and
Cojmbators.
Senior Certified School, Chingleput .. Chingleput.

(2) They should intimate their requirements to the Jail Depart-
ment sufficiently in advance to enable the latter to complete the supplies
in time. As regards articles of furniture not standardized, the consuming
departments should first enquire of the nearest jail whether the jail can
provide the articles within the time fixed and at what prices. If the
price quoted by the jail plus freight does not exceed the market rate af
the place where the article is required, by 5 per cent, then the jail -hould
be given the contract. Otherwise the departments shall be at liberty
to purchase their articles outside the Jail Department. The depart-
mental officers should forward in February or March every year to the
Jails a forecast of their requirements of furniture during the ensuing
official year and should place firm orders {or the supply of furniture early
in the official year.

[6.0. No. 3828, Law (Goneral), 3rd October 1920; D. Dis No. 4140 1/47; Q.0.
No. 4467, Home, 13th December 1052; D. Dis. No. 861 I1/53].

343. Stendard articles.—The following Vs the list of standard articles
of furniture :—

1 Officer's table - ~ 5'X3 %2y

1a Do. =5 —~ 8'6"Xx3 x2}

2 Senior Clerk’s table.. v BTx 3 2y

3 Junior Clerk’s table - 4 x2) X2y

4 Student’s table .. < 3X1Y Xy

5 Typists table - X2} %2y -
6 Teapoy - - 2¥ X1y x2y

7 Peon’s stool ., - o WY 1Y

8 Bench, long .. 5 - 8Xx13x1P

9 Bench, Sort .. . - X1 XY

(g
(-4

File tray rack i - X127 x2§
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11 Office tray .. - .. 18"x14”x6”
11a Do. - 18”x 14”7 x 5"
11z Do, P 18”7 x 14” X 4
1lo Do. - - .. 18"x14"x3”
12 Revolving book case 4'x £'x2'

124 Table book case (heart shaped)

13 Current file pigeon hole case. 3' 17X 13" x 2'
14 Almirah .. 56 .. B X3 x1y
15 Glass almirah s 6} x33 x1}’
16 Book case, bottom .. ¥X3Y XY

Book case, top - .. 3 X3FXY
17 Record box .. . 2 XIFXIY
18 Stationery cabinet,
18a Stationery cabinet with up-

right pockets .. oo 207X157XT”

19 Bug Proof chair.
20 Rattan-seated chair.
21 Easel with map stand.
22 Blackboard oo 3}’ %3}
23 Camp table ao .. A x4y
24 Student’s chair.

(G.O. No. 3200, Home, 4th Septzmber 10:2; D. Dis. No. 5070-I/42.) |

844. Sanctioned scale.—(a) The
permissible for supply of furniture
Officers :—

following is the maximum scale
to the residences of Gazetted

1 Table . 1 3 Stools . e 2
2 Chairs .. » 3 (if desired).
3 Side rack .. . .o 1 6 Form case .. o = 1
4 Screen .. - . 1 7 Bench . . 1
8 Tray 1

In the case of officers who do not have much office work to do’

at their residence, the above scale of supply may be reduced or the supply

not made at all at the discretion of the Director. It has been decided

that no furniture need be supplied to the residences of the District Veteri-

nary Officers as they are touring officers and do not have much office
work to do at their residences. .
(G.0. No. 516, Finance, 17¢th May 1949 ; D. Diz. No. 4537-1/49.)

(b)

hospital

(1) A wooden almirah 7’ x 4’ x 15” with six shelves for stcck
nuedicines.

The following is a list of furniture sanctioned for a veterinary
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2 A wooden almirah, 7 x 4’ x 157, with six shelves for issue
medicines with an inside cupboard at the top for poisons, which must be
kept under lock and key.

(3) One glass almirah, 7’ x 4 x 15”, with six shelves for
instruments. .

(4) One compounding table, 6’ x 3} x 8', with top well wazed.

(5) One Junior Clerk’s table.

(6) Two chairs.

(7) Two wooden racks, 6" x 4" x 15”, for medicines in every day
use and for keeping records, reference books, forms, stationery, leaflets,
ete.

(8) One iron wash hand stand with basin, jug and soap dish.

(9) One bench (long).

(10) Two wooden stools (ordinary).

(11) One student’s table (for use in the operation and dressing
ched).

(12) One dressing tray.

(13) One sign board.

(14) One canine operation table according to specification of the
design in Appendix H (D). . ;

(15) One rabid dog cage according to specification of the Jdesign
in Appendix H (2).

(c) For a veterinary dispensary ¥ems (2) to (13) above will be

sanctioned and also item (I4) on the ~.dividual merits of each insti-
tution.

(G.0. No. 192, Dovelopment, 21st T 'y i.88; R. Dis. No. 2781-B/37)

(d) When a dispensary is converted into a hospital or if prior to
such conversion, a dispensary requires at any time furniture, in excess
of the sanctioned scale the Director’s sanction should be obtained.

(e) Additional chairs at the rates of one for each member will be

sanctioned for veterinary institutions in which additional staff such as a
second Veterinary Assistant Surgeon, a compounder, ete., are employed.
(/) The following articles of furniture will be sanctioned for veteri-

nary institutions to which microscopes have been supplied :—

(1) One microscope table 8% x 2% x 2%

(2) One high stool to suit the above table.

(8) One small glass almirah to keep stains, specimens, ete.,
Wxl) 2.

(9) If the Touring Veterinary Assistant Surgeon of a place is
having his office accommodation in the local veterinary institution, he will
be supplied with one junior clerk’s table and one chair, but if he has
been provided with office accommodation in a Government building
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other than a veferinary institution or if he is in charge of a minop
veterinary dispensary he will be provided with the following articles of
furniture :— ’

(1) One junior clerk’s table.

(2) Two chairs.

(8). One bench (long).

(4) One stool.

(6) ‘One iron wash hand stand with basin, jug and soap dish.

(6) One sign board. '

) Every $0111'i11g Veterinzu:y Assi§t&nt Surgeon is supplied with
the following articles whether he is provided with office accommodation
or not:—

(1) Medicine chest,
(2) Inoculation outfib.
(8) Office box.

(4) Record box.

(i) The office hox is intended for use on tour and is constructed to

Lold only the following registers and papers :—

(1) Current register.

{2) Despatch register.

(3) Register of cases freated on tour.

{4) Pending papers, about which corvespondence is likely o
be received while on four.

() Record box is intended for the sale custody of records, ete., at
headquarters and should not be taken on tour under any circumstances.

(k) Expenditure on the purchase of furniture should Dbe restricted
to the extent absolutely necessary from time to time subject fo budgeb
provision. g

845 . Locks.—TLocks shonld be purchased only when acfually
required. The staff should obtain the sanction of the Controlling
Officer each time o lock has to be purchased. When locks go out of
order, they should be repaired locally. If they have become unservice-
able and beyond repairs, they should be-either auctioned or ‘discarded
with the sanction of the Controlling Officer. An account of the locks
purchased and discarded should be kept in the non-expendable articles
register. =

Section 4—Stoek Verifteation Repairs, Empties, ete.
8468 Verification of stock.—(1) The Hedd of an office or any other

Government servant should take special care for the safe custody of the
stores in Lis charge and maintain suitable stock accounts or inventories

AHM—13
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for (a) expendable stores and () office furniture and all other stores
except books, forms and stationery for which separate registers have.
(Madrag Financial Code, Article 133.) )

(2) The model rules issued by Government regarding the
maintenance, etc., of inventories of stores are printed in Appendix
A (10).

(8) It is very necessary that the stores account should be main-
tained properly stricily in accordance with the rules in order to avoid
lapses of the following kinds :—

(a) Non-compliance with the prescribed rules or procedure.

(b) Accumulation of arrears in the posting of stores ledgers.

(¢) Tmproper maintenance of initial records.

(d) Accounting of various kinds of stores in a consolidated
manner instead of accounting for them separately. )

(e) Non-reconciliation of quantity balances with the _lngef
balances periodically. -

(D. Dis. No. 738-I 563.)

847.- (1) The District Veterinary Officers are required to maintain
two registers, one for expendable stores and the other in two parts for
(a) office furniture and (b) technical and miscellaneous stores.

(2) The stock of expendable stores should be maintained in the
register for Expendable Articles. and those for * Office furniture ™
and ‘‘ Technical and Miscellaneous stores ** should he maintained 1n
Forms A and B respectively appended to the model rules printed in
Appendix A (10) and in accordance with the rules laid down therein.

3) 1“he other departmental officers should maintain inventories
of stores either in the forms prescribed for the District Veterinary
Officers or in any other suitable form considered necessary for pur-
poses of check at the end of each financial year.

(4) Every receipt and issue of stores should be recorded in the
inventories at the time when the articles are received or issued as the
case may be.

(Madras Financisl Code, Article 133.)

(5) All inventories are permanent registers and so new ones should
be opened only when necessary.
348! (1) Veterinary Assistant Surgeons in charge of veteri
institutions _shouldmaintain the prescribed registers for expandani,
and non-expendable articles. . " - ——

(2) Every article in their possession such as instraments, furni
locks, books and. maps shpuld be separately entered in 'the I?::I:-'
Expendable Articles Register. In this register, one page should be

allotted for each kind of article so that one register may last for several
years. '

(D. Djs. No, 537-11/43 sad D. Dis. N>, 6333 -l/43.)
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(8) When Veterinary Assistant Surgeons are supplied with new
instruments and other appliances, they should enter them in this
register and report the fact of having done so to the Head Office or the
Controlling Officer us the case may be when acknowledging the receipt
of the articles.

(4) When any new article is supplied from the Head Office to &
subordinate, a copy of the memorandum relating to the supply will be
sent fo the Controlling Officer concerned so' that he may verify the entry
of the article in the register at the time of his inspection.

(6) The amount of medicines in stock should be entered in the
Expendable Articles Register and also the issues made from time to
time. This register is not meant to refer to daily expenditure of
medicines.

(6) To maintain this register easily, about six lines should be
allotted to each drug as there should be no necessity for the Veterinary
Assistant Surgeon to issue any of the drugs from the stock for more
than six times in a month. When the year is over, the Veterinary
Assistant Surgeon should carry forward the balances on hand to the new
register, ?

(7) The Non-Kxpendable Articles Register should be maintained
by the Touring Veterinary Assistant Surgeons also, but it is left to the
option of the District Veterinary Officer to decide whether a Touring
Veterinary Assistant Surgeon should be asked to keep a register for
expendable articles.

849. Verification of stock.—(1) All stores and furniture should be
verified at least once a year and also whenever there is a change of
incumbent. . ’

_ (G.0. No. 360, Finance, 23rd May 1927; D. Dis. No. 454-C/27.)

(2) Bvery time the stock is verified, a certificate in the following
form should be submitted to the Controlling Officer :—

‘“ Qertified that all furniture, technical and other stores have
been duly aecounted for in the stock registers. They bave been verified
By 108 OD, <55 snemmanasmsahiamspiow (date) and found correct according
to the book balance.”

(8) The staff should submit their annual vevification certificate
to the Controlling Officer concerned by the 10th April each year. All
Departmental Officers should submit their Annual Store Verification
certificate to the Director by 15th April each year with the addition that
similar certificates have been obtained from the subordinate offices.

(4) The Principal, Veterinary College, will see that the annual
verification of stores in one section of the College is done by an officer
of another section. No officer should be nllowed to proceed on vacstion
leave until his stores have been checked and the necessary certificate
signed. '

AHEM—I134
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850. Repairs.—(1) Veterinary Assistant Surgeons will address the
District Vetreniary Officer with regard o repairs to the medicine chest, -
inoculation box, instruments, furniture, ete., either locally or by the
Medical .Stores Depot, etc.

(9) If either the Director or a District Veterinary Officer remarks
fhat an instrument requires repairs, it should be sent to the Medical
Stores Depot direct for repairs and the fact intimated to the District
Veterinary Officer. No instrument should be sent fo the Head -Office
unless the District Veterinary Officer considers it necessary that the
Director should see ifi.

(3) When stores are sent to Medical Stores Depot either for repair
or any other purpose, they should invariably be accompanied by three
vouchers in the prescribed form, one as a delivery voucher and the
other two as receipt vouchers. The delivery voucher alone should be
signed by the officer sending the article and this will be retained by the
Medical Stores Depot. One of the receipt vouchers will be signed by
an officer of the Medical Stores Depot in acknowledgment of the receipt
of the article and returned to the sender.

351. Empties and unserviceable 'arlicles.—(1) All unserviceable
stores and articles should be kept by the staff for inspection by the
Controlling Officer before disposal. Empty bottles, jars, efc., not
required at Government institutions and articles which have become
useless, i.e., beyond economical repairs, should be auctioned or dis-
carded with the sanction of the Controlling Officer and the sale-proceeds
of auctioned articles credited to Government. In “order to verify
whether Veterinary Assistant Surgeons auction only the articles in
respect of which permission has been given and- whether the amount
realized has been credited to Government, the Controlling Officers
should invariably obtain from them sale lists of the articles auctioned
and treasury receipts for amounts remitted into the treasury.

(2) A Touring Veterinary Assistani Surgeon, who is directly s

plied with drugs, etc., from the Head Office, etc., should hand ovir :11;;
empty bottles and dealwood cases if they are of no use to him, to
the Veterinary Assistant Surgeon in charge of the institution: at‘his
headquarters. * A Touring Velerinary Assistant Surgeon at whose
headquarters there, is no institution and who cannot hand them over to
the nearest institution within his jurisdiction without expenses, shounld
suction them with the permission of the District Veterinary Officer
concerned and credit the sale-proceeds into the treasury and submit the
treasury chalan to the Distriet Veterinary Officer.

Seetlon 5—Stationery.
852. Indenting officers.—The Departmental officers are authorized

to indent on the Controller of Stationery and Printing and obtain
supplies of stationery articles free of charge for themselves and their
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subor('linnl;es.' All  the departimental officers except the Pringipal,
Veteugary College,"slmuld send their indents through the Head Office
for being countesigned by the Director and transmitted to ‘the
stationery office. v

858. Dus date.—(1) The indent on the Controller of Stationery and
Printing shall ordinarily he made only once a year in the prescribed
form C.F. No. 842. The quantities claimed in the indent should
represent the requirements for one calendar year (i.e., from Ist
January to 31st December) for themselves and the staff working under.
them. As the indent should reach the Stationery Office not later than
the 81st August of the preceding year, the indenting officers should see
that their indents reach the countersigning authority on or before 1sti
Avgust every year. In rare instances where supplementary indents
are found necessary, they should be made in C.F. No. 343

(2) The Veterinary Assistant Surgeons should submit to the
Controlling Officer on or before the 5th December each year a list show-
ing the balance of stationery arficles on hand on 1st December of that
year to enable the Controlling Officer to judge the requirements for the
next year and arrange for their supply.

854. Care in preparation.—(1) Indenting officers shall see that the
utmost care is exercised in the preparation and scrutiny of indents in
arder that supplementary indents can be avoided. Sanctioned strength
of each grade and class of officers whose requirements have been included
in the indent should be accurately shown in the distribution statement
attached to the indent form. The scale fixed for each officer should be
shown in the respective columns and the total in the distribution state-
ment tallied with the respective quantities claimed in the indent.

(2) Appendix T (1) contains a list of articles issued on » fixed scale
for stated periods and Appendix F (2) contains a list of articles which
are specially sanctioned for some of the departmental officers. Articles
issued for stated periods shall not be renewed until the expiry of the
period prescribed for their use and even then, shall be renewed only on
a certificate signed by the indenting officer to the following effect :—

*“ I hereby certify that the included in
this indent are required to replace which were
supplied in the year and thaf I have personally

ascertained that the articles have been worn out by fair usage.”

855 Local purchase.—The Director is authorized to sanction ‘petty
purchases of stationery articles to which the departmental officers are
entitled up to a limit of Rs. 50 in each case for one year provided that
the want of such articles could not have been foreseen and included in
their annual indents for stationery and that they are so urgently required
that public interests will suffer by the delay involved in indenting on the
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stationery office for supply. Applications for local purchase of stationery
articles should be submitted to the Director through the Controller of
Stationery and Printing, Madras. Stationery articles should not be
purchased locally without the previous sanction of the Director.

(G.0, Ms. No, 2637, Education, 21s October 1948 ; R, Dis Mo, 7858-/48.)

856. Non-ewpendable stationery.—(1) The fist supply of articles
such as typewriters, duplicating machines, finger-printing apparatus
requires the sanction of Government. : ) v

(2) Articles such as ink-stands, rulers, wooden flats are not con-
sumed by use and may ordinarily be expected to last for an indefinite
period and no application for renewal will be considered without a satis-
factory explanation. .

867. Stock book.—(1) Bach departmental officer should mainfain
a register of stationery articles in C.F. No. 345. Veterinary Assistant
Burgeons should maintain & manuscript register in the following
form :—
Vstoot:  TREuwhMn Sovaie s it T
w or s
orjesus,  whom jssued. il
O] 2 - @ O] - (8) (8) (7
(2) Each supply of stafionery shall immediately on receipt be
entered in the register and the issues regularly posted in it- and the
balance struck then and there. The quantity of stock on any given date
will then be readily ascertainable by reference to the stock book. The
book shall be examined and initialled once a quarter by the officers
concerned. s

858. Verification of sto;:k.—(l) The officers ‘whose stationery indents
are countersigned by a superior officer shall forward a certificate once
@ quarter to the Controlling Officer to the following effect so as to reach

not later than the 10th April, 10th July, 10th October and 10th January
to the following effect : —

** I hereby certify that the stock <;f stationery articles has been
examined on (date ) and

(i) that each and every item of stationery received during
the quarter either from the Stationery Office or from any other source
finds place in the stock book; .

* (i) that.every article of stationery in stock has a page or pages
allotted to if in the stock book and that the stock actually agrees with
the quantity shown as balance in the stock book;

_(iii) that no officer or other- Government servant has been
‘supplied during the quarter with any article . in excess of the scale
sanctioned for him in respect of periodical articles and in respect of all
articles, that he has not been supplied in excess of actunal requirements;

(iv) that every issue has been acknowledged by the recipi
in the stock book and has been made onlf on d_em&ngd; ¢ reciplert
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. (v) that acknowledgment has been duly obtained for each
and every article issued to other offices;
(vi) that all balances shown in old stock books have been
correctly brought forward in the new stock book;
(vii) that paper is duly accounted for in the stock books in
reams of 500 sheets; )
(vii) that no articles liable to deterioration have been keph
in stock for long periods withont issue; and
(ix) that I have obtained similar certificates from my sub-
ordinate officers.” . ’
- (D. Dis. No.1619-E/33; D. Die. No. 1085; II/64, D. Dis No. 6495-B/54.)

(2) A similar certificate for all the four quarters shall be submitted
by the subordinates to the Controlling Officer on the last day of each
quarter.

3569. Loss or demage.—Each case of loss or damage to stationery
articles shall be reported to the Director with full facts of the case
together with the name of the person responsible for it. The matter
will be investigated by the Director and orders issued for recovery or
write-off of the value as the case may be. ) .

860. Supply to new offices.—In order to avoid delsy in the supply of
stationery to new Government offices which come into being, all pro-
posals for creation of new offices should include proposals for supply of
stationery articles also. )

2 -K/47-1, Devels t, 28th April 1947;
(Government Memorandum goD?;l.G;& E‘:u!m :{) opment Ap

361. Flat file cases.—(1) Any additions to the sanctioned scale of
supply requires the sanction of Governmerit and therefore proposals
from the departmental officers for increasing the scale of supply should
be fully justified hy facts and figures.

(2) Warn out flat file cases may be sent to the Superintendent,
Government Press, for repaivs. If the Superintendent, Government
Press, condemns any flat file cases as beyond repairs, they m?.y.be
renewed by a fresh indent on the Controller of Stationery and Printing
through the countersigning authority.

(8) Flaf file cases should be used for papers under disposal and
not for keeping records or for despatch of papers by post.

862 Typewriters, duplicators, etc.—(1) In order to ensure the
efficient maintenance of typewriters, duplicators (cyclostyle machine),
the particulars of each machine should be recorded from time fo time
in a ** Machine Card ' in the prescribed form which should be pasted
on to-a straw board and kept with the machine o which it relates.

(2) A register in the form specified below should be maintained im
all Gov)tarnm:il:oﬂices which use typéwriters, duplicators or calculating
machines, ete., supplied by the Controller of Stationery and Printing.
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Begister of I'ypewriters, Duplicators and Calculators, etc., in use
in. Government Offices.
(1) Serial number.
(2) Pattern of the machine.
(8) Serial number of the machine.
(4) Date of supply.

(3) Permanent ‘ F * number assigned by the Stationery
Department.
(6) Name of the company, reference
number and date with which
sent for repairs. .
(7) Reference. number and date with
which returned by the com |Machines supplied
pany duly repaired. on regular
(8) Date of -condemnation, Reference | basis.
number and date of the Sta- |
tionery Department. J
(9) When received and from who.a. "
(10) When returned and to whom ' }Loan ohits.
(11) Remarks.

(©.0. Ms. No. 4082, Public Works, 22nd November 1054; D. Djs. No. $50-B/54.)

388. Repairs.—(1) If a machine requires repairs a reference should
be made to the Confroller of Stationery and Printing. If the repairs
could not be carried out locally in the mufassal, the Controller will
instruct the officer concerned to send the machine to him or to the res-
pective agents for repairs. If the machine is condemmed by the Con-
troller of Stationery and Printing, he will supply a new machine. The

machines should always be sent well packed by pussenger train and not
by goods train.

(2) I an officer finds it necessary to have o substitute machine
while his typewriter is under repairs, he shonld before despatching his
typewriter address the Controller of Stationery and Printing who will
arrange, if possible, to supply a machine for temporary use.

(3) Heads of offices in the Madras City should address the Store-
keeper, Stationery Stores, First Line Beach, Madras-1, requisitioning
services of Government mechanics to carry out minor repairs and adjust-
ments to the typewriters in their offices. If the mechanic who attends
on the machine certifies that the work of repairs and adjustments cannot
be carried ont by him and that the machines required workshop
attention or replacement of parts, only then, the machines should be
sent to the respective companies for repairs.

. (D. Dis. No. 924.B(64.)

(4) Stylus pen for duplicating machines when it becomes unser-
viceable need not be sent to the Controller of Stationerv and Printing
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but it can be rencwed on the production of a certilicate to the effect that
it- is worn out and unfit for further use.

364. Clothing.—(1) The initial supply of warm clothing and liveries
for the last grade Government servants and menials requires the sane-
tion of Government. 'L'he Divector is, however, empowered to sanction
after previous consultation with the Controller of Stationery and Printing
the supply of warm clothing (o additional menials in the department
employed in the hill-tracls or are required to tour occasionally in the
hills provided the Government have already sanctioned such supply to
the same class of servants of this department in the locality concerned.
A list of clothing sanctioned for low-paid Government servants is in
Appendix T (3). [Rule 98 (iii) of the Stationery Manual.]

(2) Officers authorized to obtain clothing from the Stationery office
should send their indents for initial and renewal supplies through the
immediate superiov officer and through such officers who are empowered
to countersign their indents for stationery articles. Ready-made
garments made of Kbadi should however be obtained from the
Superintendent, Central Jail, Coimbatore. [See also paragraph 317 1.

(G:0. No. 182, Rural Welfare, 29th August 1950 ; D. Dis. No- 8372-11/50).

(8) Clothing (ordinary and warm) should be renewed only when
really necessary and not merely hecause the period of wear prescribed
has expired in vespect of the clothing alveady supplied. Indents for
renewals should he prepared in the prescribed form accompanied by
a certificate signed by a responsible officer to the effect that he has
found after examination that the articles of clothing supplied previously
have become useless and unfit for further use.

(@  Memotandum No, 15444-B/43-1, Edueation, 16th June 1943; D.Dis
No. 2597-11/43.) A

(4) When renewed, the old clothing may be made over to the
servants concerned as their private property to be disposed off as they
like. The clothing supplied to any ' servant who dies, resigns or is
discharged while it is in use shall be obtained and issued o hi's SUCCESSOT.

(5) In the case of warm clothing supplied to peons attached to-
officers who tour occasionally on the hills and whose headquarters are
on the plains, the warm clothing, on return to headquarters from tour
shall be kept in the office safely, precautions being taken to prevent
damage by insects or moths. The clothing shall be washed and repaired
when necessary and shall be aired frequently.

365. Belts and badges to peons.—(1) A Controlling Officer may
arrange for the supply of belts and badges to peons at the rate of one
for eacli post. The belts should not be replaced at Government expense
more often than once in two years. If it is found necessary to replace
a belt after a shorter interval owing to careless usage or any other cause
that could have been gvoided or to replace a badge for a similar renson,
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the cost should be recovered from the person concerned. A contingent
bill on which any charges for belts and badges are drawn should show
the date and other particulars of the last supply.

(2) The badges for the peons of this department shall be oblong,
octagonal in shape. Electro-plate badges are supplied to the peons in
the Head Office and the peons in all the other offices of the department
are supplied with the brass badges. The badges should contain no
emblem, but only the words * Madras Government ™’ with the name
of the department or the office inscribed therein.

[6-0 Ms. No. 179, Public (Political), 33rd Januray 1951; D.Dis. No. 934-11/51.]

(8) The prescribed cotour of the belts for the peons of the Animal
Husbandry Department is navy-blue body with red border. Indenting
officers should invariably specify this colour when placing an order for
the supply.

(D. Dis. No. 4001-11/42.)

(4) Brass badges for peons should be obtained from Public Werks
Workshop, Madras, or from the Jail Department and belts should be
obtained from the Jail Department.

Seetlon 6—Forms.

368. General.—Forms as a rule are standardized by Government.
The Director, and the Principal, Veter'nary College, have however been
authorized to sanction modifications in existing forms or the standar-
dization of new forms for offices subordinate to them. ‘

8687. Indent—Due date.—The table below shows the different kindi
of standardized forms, the period for-which' they are intended for us:
and the dates on which the respective indents are due:—

Last date in the preceding year

Kind o{ form. Pcriodfor_M —— - ’: o~
. o The Counter. o ,:‘Wmm'::
signing Officer, Government,
, Madras.
m 2 . () (O]

Treasury and Aosount Ist January to 8lst 1
o i M Deaox: bl;y' 8lst 15th February .. 15ith March,

Common forms .. 5 Do. 1 h March -« 15th April.
Prnted economy labels,* 1st Aprl to 3lsd 15th July «s lst September.
Qovers il - pos Do, 18t Augurt - Do,
Forme special to tfxyn Do. 18th August 15th September
Department.t
* The i ? blank i
e i iy - of Iabels should be ineludled jm the annual indent

fAux;%n)l‘e list of the standard forms specisl to this depatiment is given {o
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868. Indenbing officers.—(1) The departmental officers wlo are
separate units for indent and supply of printed forms, except the
Pnnclpa.l, Veterinary College, Madras, should submit their indents to
the Director for being sent to the Press together with a distribution
statement.

*(2) The forms will be supplied- direct from .the Press to all efficers
rwogngd as units of supply. All correspondence regarding the
non-receipt or short supplies should be made direct with the Superinten-
dent, Government Press, Madras.

889 Care 1n the preparation of indents.—(1) Supplementary indents
for forms are as a rule inadmissible. The Head Office does not stock
forms for supply to the staff. Indenting Officers should, therefore,
prepare t_helr indents for standardized forms, correctly estimating their
own requirements and those of the staff working under them.

(2) Tnstructions given on the front page and the last page of the
printed indent form and in the remarks column in the body of the indent
form should be strictly observed.

(3) Where forms have to be printed in languages of the State, the
number required in each language should be specifically stated.

(4) No forms should be added in manuseript unless they have been
specially sanctioned by the Government or a competent suthority. The
number and date of the order should be quoted. ;

870. List of excess forms.—A. correch list of excess stock of forms
available and fit for transfer elsewhere should be sent along with the
indent. Old and obsolete forms should not be shown in the excess stock
list, but be used as cutslips or utilized for packing purposes. The
transfer of excess forms from one office to another will be ordered by
the Director as part supply of the latter’s indent, and a list of forms
which are available for transfer outside the Department will be sent
to the Superintendent, Government Press, by the Director along with
the indents.

871. Covers—(1) Indents for common COVers and confidential
covers for the calendar year should be submitted in duplicate to the
Head Office not later than {he 1st August of the preceding year, as in
the case of printed economy labels.

(D. Dis. No. 4740-11/58.)

(2) For demi-official correspondence also the small size standard
common cover should be used. Economy labels should be used for
these covers in suitable cases. !

(G. 0. No. 510, Rducstion, Sth April 1943; D. Dis. No. 1384-11/43.)

873. Stock. book.—Heads of officers should maintain accounts for
the different kinds of forms and covers in the printed ~register C.F.
No. 345 and Veterinary Assistant Surgeons in the same mannscript

register as prescribed for stationery articles,
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378. Calendars.—Sheet ‘calendars, card ¢calendars and tables diaries
are obtained by the Head office from the Government Press according
to the scale fixed by the Government and distributed to the Depart-
mental officers. Additional requirements of these on account .of new
Gazetted Officers and their offices should be reported to the Head office
before 1st September of the preceding calendar year for being intimated
to the Superintendent, Government Press. . .

(G 0. No. 1886, Education, 80th September 1946 ; D. Dis. No. 5204.TF/46 ;
and D. Dis No. 5141-11/39.)

874. Printing work.—(1) Ordinary printing at the Government Press
may e ordered by the following officers of this department :—
Director. ®
Principal, Veterinary College. .
Superintendent, Institute of Veterinary Preventive Medicine.

(2) No work shall be printed unless at least 50 copies are actually
required. Matters which can be convenienily or more cheaply copied
by typewriting or duplicating machines should not be printed. The
restriction as to the minimum number of copies does not apply to
(a)- Annual Administration Reports of the Department, (b) Reports
of the Superintendent, Institute of Vetferinary Preventive Medicina,
( ¢) Establishment lists and (d) Veterinary College Calendar.

(8) The number of printed copies required should be ealculﬁhed
carefully for all anticipated requirements so that unnecessary reprinting
may be avoided. ¥

(4) The following are exempted from the rules relating to printing
of standard forms which are_obtained on annual indents :— &

(i) Medicines label books. ¥ i

(i) Circular and other communications of professional and
scientific importance, if more than 50 copies are required (not routine
circulars). :

(iii) Institute of Veterinary Preveutive Medicine—liabels for
bottles, address slips, charts, notices, special forms and registers, etc.

(6) All printing work should be given only fo Government Press.
If the Superintendent, Government Press, suggests entrusting the
printing work to private presses, the quotations obtained from the
private presses, should be sent to the Supervintendent, Government
Press, for acceptance before the work is given to the private press. The
bill of cost should also be sent to the Government Press for verification
before payment.

(D. Dis. No. 2277-TI/51.)

875. Rubber stamps.—(1) Rubber stamps of approved descriptions
are supplied free from the Government Press to the departmental
officers on indent if the supply has been sanctioned in the first instance
by the Director. .

Rubt ps for* account heads™ are not inoluded in the - approved

© Nors.
demeriptions,
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(¥) Stamps requiring repairs or old stamps for which new ones
are to be supplied may be forwarded by any Gazetted Officer to the
Government Press direct for necessary repairs and return.

(3) Indents for pads and tin boxes for the pads shall be made
on the Superintendent, Government Press, in the preseribed form (C.F.
No. 341). Rubber stamp'inks and brushes required for offices should
be obtained by inclusion in the annual indent for stationery articles on
the Controller of Stationery and Printing.

(4) Brass seal for impressions on sealing waz are supplied by the
Public Works Workshop and not by the Government Press.

Secetion 7—Books and Maps.

876 Government publications.—Publications of the Madras Govern-
ment like Codes, Manuals, etc., and their correction slips which are
supplied free ave received in the Head office and distributed to the
departmental officers according to necessity and the number of copies
available.

377 Correction slips.—Correction slips supplied should be cub and’
posted on the concerned pages of the respective Codes and Manuals
as soon as they are received. The correction slips should be gummed
in such a way that they could be pasted in the inside portion of the
page mear the binding and should never be pasted to the outer edge of
the page.

878. Non-Government publications.—(1) The Director may sanction
the purchase of a book in case he is satisfied that the book is absolutely
necessary for the discharge of official duties. The supply of any private
publications to a whole class of officers in the department, however,
requires the sanction of Government.

(2) The Principal, Veterinary College and other departmental
officers should obtain the sanction of the Director for the purchase of
books and other publications required by themselves and the staff.

(8) The Principal, Veterinary College, will prepare an annual list
of books required for the College library: together with the price of each
book, names of publishes, ete. and submit it to the Director for sanc-
tion. When submitting the list, the Principal should state whether the
required funds are available.

879. Scale of supply to District Veterinary Officers.—(1) The follow-
ing books and periodicals are sanctioned for each District Veterinary
Officer : —

I. Books—
(@) Veterinary Pathology and Bacteriology by Professor
Gaiger and G. O. Davis in cases where Stitt’s Bacteriology has not
already been supplied. )
-*(b) Animal Nutrition and Veferinary Dietetics by R. G.
TLinton.
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(¢) Veterinary Hygiene, by B. G. Linton. )
(d) The Principles and Practice of Meat Inspection by
G- Leighton. ’
(c) Bpecial pathology and Therapeutics of the Diseases of
Domestic Animals (8 Voluines) by F. Hutyra and J. Marek.
(f) Poultry-keeping in India by A. E. Slator.
(D. Dis. No. 1567-1/45.)
1I. Periodicals— ’
(a) Veterinary Record.
(b) Veterinary Journal. ’
(¢) Jowrnal of Comparative Pathology and Therapeutics
(d) Indian Veterinary Journal.
(¢) Indian Farming.
(f) Indian Journal of Veterinary Science and Animal
Husbandry.
(g) Quarterly list of Gozetted Officers in the Madras State.
(D. Dis. No. 8083-I11/52.)

(2) The District Veterinary Officers should after perussl, circul-
late the journals to the Veterinary Assistant Surgeons in this charge
and finally file them in their own offices. In ovder to prevent losses of
publications sent in circulation and to fix responsibility if loss occurs,
the following procedure should be followed : —

(i) Suitable registers should be maintained to wateh the receipt
and disposal of publications.

(i) Whenever publications are sent by one office to another they
should invariably be sent by registered post. .

(iii) Books and publications kept in every office should be verified
b ythe Head office as often as necessary, at least once a year.

* (3) The Departmental officers are responsible for reporting direct
to the Agents through whom books and periodicals are ordered, the non-
receipt of an issue of a journal if it is not received in proper time.

(4) Whenever publications like the Annual Administration reporfs
of the Animal Husbandry Departments of the other States, etc., are
circulated to the departmental officers for their perusal from the Head
Office, they should not be kept with each officer for more than s week.

880. Books sanctioned for veterinary institutions.—(1) The following
hooks are sanctioned for all veterinary hospitals and dispensaries :—
(o) Encyclopsedia of Veterinary Medicine, Surgery and Obste-
tries, 2 Volumes by G. H. Woolbridge. 5
(G. 0. No. 1125, Development, 8th August 1028.)

() Surgics! Diseases of the Dog and Cat, by Hobday.
{G.0. No. 1982, D A' » 21st N iber 1924,)
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e (¢) Wallis Hoare’s Materia Medica and Therapeutics, edited by
rieg.

(G.0. No- 1568, Develog 6th September 1924.)

) (d) ** Veterinary Tathology and Bacteriology "’ by Professox
Gaiger and G. O. Davis to veterinary institutions to which Vetermary
Assistant Swrgeons who have undergone the Kefresher Cowrse are
posted. This book should not be supplied in cases where *“ Practical
Bacteriology '’ by E. R. Stitt has already been supplied.

v (G.0. No. 957, Development, 8th August 1933.)

_ () *“ Gosamrakshana *’ in Tamil, by R. Gopala Ayyar (to
Veterinary Institutions and Touring Billets only in the Tamil area).
(G.0. No. 1581, Development, 22ud Augusi:: 1930.)

(f) ** Notes on Bazaar and indigenous drugs for treatment of
animals ** by N. D. Dasan (to Veterinary institutions and Touring
Billets). '

(G.0, No. 187¢, Development, 13th December 1934.)

(2) The District Veterinary Officers should see that the institu-
tions in them charge are supplied with the reference books which are
necessary, but the Veterinary Assistant Surgeons in charge of the institu-
tions should not indent for any of the books mentioned above when
other modern books on the same subject have been supplied.

881 Register of books.—A register of books in the prescribed com-
mon form should be maintained by all departmental officers but the
Veterinary Assistant Surgeons in charge of Veterinary Institutions
should enfer the books available with them in the Non-Expendible
Articles Register.

382. Maps.—(1)The District Veterinary Ofticers are each supplied
with (a) District Touring Map and (b) a set of Taluk Maps of the
district. The touring Veterinary Assistant Surgeons are each supplied
with Taluk Maps concerning their jurisdiction.

(G.0. No. 505, Revenus, 17th March 1933 ; R, Dis: No. 1112-E/83 ; G.O- No. 2341,
TRevenue 31st October 1936 ; R. Dis. No, 901-F/36; G.O. 2104, Revenus, 21st
September 1942 ; R. Dis, No. 8871-1/42.)

(9) Maps covering an ares within the State required for depart-
mental use according to the scale sanctioned by Government are sup-
plied free of cost. A statement showing the various maps published in
Central Survey Office, officers to whom they are to be supplied on publi-
cation and the number of copies to be supplied is given in Appendix G.

{G. 0. No. 2210, Revenus, $1st August 1851 ; D. Dis, No. 11278-II/51.)

(8) Applications for supply of new maps should be addressed to
the Director. Each applicant should state the purpose for which the
maps are requived. If the Director considers that the supply of maps
asked for is absolutely necessary, he will obtain the senction of the
Board of Revenue, Liand Revenue and Irrigation and the supply will be
made by the Central Survey Office, Madras.

(G.0. No, 1817, Pablio, 17th May 1943; D. Dis, No, 8882-1J/41.)
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() All requests for maps of areas outside the State should be
referred to the Government for orders.

(5) If maps are supplied unmounted, the departmental officers
should address the Director for permission for getting them mounted
on cloth and folded by the Superintendent, Government Press. .

(8) Maps supplied to the departmental officers and the staff should
be kept under proper custody and when not in use, should be kept locked
in a secure place. ’

383. Book-binding.—(1) The Director, the Principal, Veterinary
College and the Snpevintedent, Institute of Veterinary Preventive
Medicine, are authorized to send papers for binding at the Govern-
ment Press. No loose forms or papers should be sent to the Govern-
ment Press to be bound. Rough binding or stitching of files and records
should be carried out by peofis or attenders attached fo the office
concerned.

_ (2) The departmental officers other than the Principal and the
Superintendent, Institute of Veterinary Preventive Medicine, should
address the Director for sanctioning the binding of the periodicals, ete.,
when necessary. Binding work for the departmental officers in the
following districts shall be sent to the institution noted against each :—

District. Book-binding Inatitusion,
1 North Arcot .. - .. Central Jail, Vellore.

2 Chingleput % T .. Penitentiary Branch Pregs, Madrag
3 Coimbatore and the Nilgiris .. Central Jail, Coimbatore.

4 Madurai .. 2 ii .. Distriet, Jail, Madurai.

5 Ramanathapuram i . Do. '

6 Malabar .. - - .. Central Jail, Cannanore.

7 South Canara .. o Y Do.

8 Salem .. - % .. Central Jail, Salem.

9 South Arcot . . .. District, Jail, Cuddalore.
10 Tanmjors .. i - .. Borstal School, Tanjore.
11 Tirunelveli . - .. Borstal School, Palamcotta.
12 Tiruchirappalli .. - .. Central Jail, Tiruchirappalli.
13 Madras .. 59 a5 .. Government Press, Madras.

(3) Journals and periodicals, the hinding of which has heen sanc-
tioned by the Director should be carefully examined and arranged before
despatch to the Press and no volume that is incomplete should be sent
for binding. If periodicals, etc., are to be bound to match a particular |
style, a specimen copy of a previously hownd volume should be sent to
the Jailor the press as the case may be. A duplicate list of papers
which have to be bound should be sent, one copy of which will be signed
by the Jail or Press and returned to the indenting officer.
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Al reference books and maps should be retained permanently or
until they are superseded by new editions.

Seetion 8—Government Vehicles.

384 . Motor Vehicles.—(1) ‘'he Director may sanction expenditure
o repairs to motor vans, lorries and ambulances belonging to the depart-
west up to a limit of Rs. 500 for repairs carried ont at a fime to one or
more number of vehicles subject to the conditions that the rules-regard-
ing the invitation of tenders for tlie execution of the works are observed.

(2) Log books or trip sheets should be maintained in respect of
every vehicle.

(8) The following officers of this department have been included
in the list of Direct Demanding Officers against the rate contract for the
purchase of tubes and tyres motor vehicles.i—

(1) Director of Animal Husbandry.
(2) Principal, Veterinary College, Madras.
(3) Superintendent, Institute of Veterinary Preventive Medi-
cine, Ranipet.
D. Dis. No+ 10184-I1/49).

(4) Those who are not authorized to make purchase under the rate
contract system may obtain their requirements of tyres and tubes from
the branch officers of the tyre companies up to & limit of Rs. 1,000 av
a time with the sanction of the Head Office.

(G.0. No. 800, Home, 17sh March 1953; D. Dis. No. 1323-11/53).

(6) The motor vehicles in the charge of this department are perio-
dically inspected by the concerned Area Transport Officers and the
defects pointed out. It is the duty of the departmental officers to see
that the defects pointed out by the Area Transport Officer are rectified
then and ‘there to avoid further damage to the vehicle.

(D. Dis- No. 4126-II/53).

(6) The Collectors can ask the District Officers to spare their
vehicles for short period of time in connection with the visits of the
Ministers, etc., in the districts. The departmental officers may lgnd
the vehicles of this department on such occasions without dislocating
their own work. The cost of petrol, oil, driver's wages, ete.. for the
period may be borne by this department and not by the Collector.

(D. Dis. No. 4217-11/53).

385 . Hire charges.—Several kinds of vehicles such as motor cars,
lorries, station wagons and land rovers and also carts, etc., drawn by
bullocks are supplied to some of the departmental officers. These are
hired to the staff on payment of scheduled hire charges as given below :—

i of the Hire charges. Detention charges.
vehictes.
RS, A. P. RS, A. P.
1. Lorries & o 1 2 0 permile 3 0 O perhour.. .
2 Statien wagons h 0 10 O per mile 5 0 0 per hour subject to

sameximum  of
Rs. 10.

AHM—14
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Particulare of the
vehicles.

3 Double-bullock cart ..

Hire charges.

minimum
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» BS, A. P.

0 per milosubject to 1 0 O per hour. No charges
a of
la

Detentation
charges.

will be collected

80 naye Paise for detection be
For longer jour- low one hour
ond six Portions of an
i a batte hour beyond the
of As. 12 will be first one bour
collected for each will be treated as
journey. & whole hour for-
collection - of
detention  char-
ges.
* Trolly .. . . Do. Do.
5 Trap .. . . Do. De.
6 Single-bullack cart .. 0 4 0 per mile subjectto 0 8 0 Do.
o minimum
As, 12. For long
ger  journeys,
beyond a dis-
tance of six
miles, & batta of
As. 12 will be
collectod for
each journey.
7 Curt for school-going 2 0 0 perseat per mensem. Nil. [For rules see para-
children. graph 386.
8 Students’ Bus, Veteri- The )) d frem the stud

)/ of the College by

nary College. the sale of tickets for the use of the motor vehioles

should cover the running charges and the i
expenditure on repairs of the vehioles.

{G.0. No. 3791, Development, 15th July 1949 ; D. Dis. No. 3877-11/48),

\

ing

386. School-yoing cart.—Lhe following are the rules for the use of
bullock cart by school-going children :—

(1) The bullock cart is generally intended for the school-going
children of the staff attached to or living within the premises of the
Laslitution.

(2} Government work wil however have priority in the use of the
cart.

(8) The rate of hire will be Rs. 2 per seat per month for every
clild going to school.

(4) The monthly hire charges are payable in advance. ln the
case of school-going children tbe charges should be paid before the #th
of the month to which they relate. :

(5) A rebate of Re. 1 per seat will be allowed, if the cart is not
used by -a school-going child continuously for 15 days or more in :.
nonth

(6) The timings for the cart will be arranged by the Head of the
Tnslitution acording to the normal working hours of the schools and
no_additional trips will be arranged to suit the convenience of every
individual parent or guardian or to adhere to the hours of a particulax
school.
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(7) Parents and guardians of the children should make their own
arrangements for the conveyance of their children to the school when
the cart 1s under repairs or the bullocks are disabled.

(8) The Head of the Institution has the right to reject the Hir'mg
of the cart to any one without assigning any reason therefor.
{G.0. Ms. No, 1854, Agriculture, 6th June 1964 ; R. Dis No. 9142.11/53.)

887 . Accidents—Settlement of claims.—(1) The Director has been
appointed as ** authorized officer " for settlement of claims arising out
of accidents in which Government-owned motor vehicles of the Animal
Husbandry Department are involved. He is also authorized fo sanc-
tion the amounts up to Rs. 500 in each case for settlement of claims
out of court.

(G.0. No. 2599, Development,, 3 June 1853; D. Dis. No. 2953-1/51.)

(2) Neither the driver nor any officer other than Director should
{i) embark on or incur any expenditure on litigation, (ii) make any ofier
or promise of payments or settlement or (iii) make any admission of
liability in respect of any claim made by a third party.
(G.O. No 2320, Home, Tth June 1949, D. Dis. No. 5648-TI/49),

AsHM-——14
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CHAPTER XI—BUILDINGS.

388y Itenting of private buildings.—(1) The Controlling Oﬂic.ersA are
empowered to deal with the question of selection of private buildings
for offices and institutions under their control but they should address
the Head Oftice for the sanction of rent. The Director is authorized to
sanction rent for buildings for the location of the Vekerina.rx Institu-
tions with or without residential accommodation upto a maximum of
Rs. 60 per mensem in each case. In the case of Minor Veterinary
Dispensaries, the rent should not exceed Rs. 30 per month.

(G.0- No. 4341, Development, 11 October 1952 ; R. Dis. No. 2-1I/52 ;

G.0. No; 182, Development, 12th January 19560 ; R. Dis No. 3054-11/48.)

(2) No private building may be rented ‘if any suitable building
Lelonging to Government is available for the purpose for whick a build-
ing 1s required. This information should be ascertained from the ILxe-
cutive Engineer concerned before selecting a private building.

{ Madras Finanoial Code, Appendix 7 (49).]

(8) In selecting a private building for a Veterinary dispensary,
it should be remembered that the building, if possible, should contain
two rooms about 12 feet by 12 feet each, dnd be situated in a compcund
of its own, large enough to admit of temporary sheds being erected in it
for tying animals and for conducting operations.

(4) If a larger building is obtainable, quarters for the Veterinary
Assistant Surgeon in charge may be provided in it as it is desirablz that
the Veterinary Assistant Surgeon resides within the premises of the
institution.

[Madras Financial Cods, Appendix 7 (49) C.]

389. Payment of rent.—(1) The monthly rent for a private building
should not be paid iu advance but only on the first working day after
each month’s occupation. When claiming the first charge for rent in
every year for a private building used to provide office or residential
accommodation, the drawing officer should attach to the bill a certifi-
cate from the Executive Engineer that a suitable public building was
uot, available as also a certificate that the amount of rent fixed is reason-
able, having regard to the local conditions and to the scale of accommoda-
tion provided.

Nore.—The Executive Engineer’s certificate about the reasonablences of rent
may be dispensed with in cases where the! rent payable is less than Rs. 15

and she buildi: d is not at the headquarters of the section officer or
subdivisional officer.

(2) When a rented building is in a municipality, the ﬁrst.bill shounld
also be supported either by a letter from the Executive Authority stating
what amount he considers to he a reasonable rent for the bnilding, such

\amount being not less than the rent charged in the bill or by an order
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of the Head of the Department sanctioning the payment of the rent
il the rent is higher than that recommended by the lixecutive Ai:t.horit.y.'
{lostraction No. 7, T. R. 16,)

(3) In cases, lLowever, where the rent is fixed by the Rent
()ou‘troller under the Madras Building (Lease and Rent Control) Act,
1946, only the certificate [rom the Executive Lngirieer that no suitable
bwlding 1s available need be furnished and not the other certificates
meniioned above.

(D. Dis. No. 3212-I/41.) §

390. Lease deed.—(1) In respect of all private buildings taken for
departmental purposes & lease deed in the form given in Appendix B3 (6)
should be executed with the owner of the property with such additions
and alterations that may be necessary to suit each case. The term of
the lease may generally be for a period of three years at a time. A draft
copy of the agreement to be entered into with the owner of the building
should be sent to the Head Office for approval. After the draft is appro-
ved by the Director, the agreement should be executed by the owner
on a stamp paper of the value of Rs. 1-8-0. The document should then.
be submitted by the Controlling Officer for the Director’s signature and
return.. The lease deed, as soon as it is received back from the Dirctor
should be registered by presentation at the concerned sub-registration
officc. When returning the document for registration, the Director
will authorise a local departmental officer to appear before the Sub-
Regustrar on his behalf. The date of registration of the lease deed
should be reported to the Fead Office.

(2) According to the terms of the lease deed, the owner is bound
to keep the building in good habitable repair and condition. No
repairs or structural alterations should be carried out to & rented ouild-
ing at the cost of Government. Under the clause of the first para-
graph of the lease deed executed by this department with the owner of
the building the usufruct of trees in the compound will have to be
enjoyed by this department and not by the owner, there being no
express reservation thereof.

(D. Dis. No. 7456-I1/40.)

(3) Tnsurance against fire of private buildings rented by Govern-
ment is left to the option of the owner. If he insures the building,
he should pay the premium out of the rent he receives from the

Government.
(C. No. 4913-1/43.)

(4) The renewal of lease deeds ghould be taken up at least two

months hefore the date of expiry of the current term of the lease deed.
(D. Dis. No. 6908-T1/53.)

891. Consiruction of permanent buildings.—(1) When it is considered

that an institution situated in o rented building requires permanent
buildings, proposals should be submitted to the Head Office by ihe
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Controlling Officer concerned furnishing " mformanon on the following
points :— X

(@) in what kind of building the institution is located;

(b) the accommodation available;

(¢) the amount of work which is being done or likely to be doiie
at the insfitution; and

(d) the buildings which it is considersrd should be constructed.

(2) Ordiparily, there should be no necessity for the construction
of standard buildings for a Veterinary Dispensary in a place where the
average daily attendance is less than 20, but if the building in which
the dispensary is located is nof satisfactory and no other suitable
building is procurable, proposals should be made to select a site and
construct type-design buildings.

892. Selection of site.—(1) The general approval of the Head Office
to the construction of standard buildings having been obtained, the next
thing for the Controlling Officer to do is to select a site. In selecting
a site the following are the chief points to be remembered :(—

(@) The area should be sufficient for immediate requirements
and also capable of allowing future addifions of buildings.

NoTe'—An ares of about 2 aeres is requirad for 8 Veterinary Hospital. In places
where & horse ward or kennels are not likely to be necessary, a smaller m.shnnldbt
sufficient.

(b) The plot selected should be as rectangular and level as
possible,

{c) The soil should be of gravel, if possible, but in any case
capable of being well drained.

(d) A good supply of water either on or very near the site js
essential.

(e) The site should be as near the centre of the town as possible.

(2) In connexion with the selection of sites for the opening of

Livestock farms in the districts, the proposels of the Departmental
Officers should contain the followmg particnalars of the land which

chould be comprehensive and complete :—

(D. Dis. No. 5420 TIf48.)
(g} Tocation—District, taluk and village.

(b) Extent—Area proposed to be acquired with survey numbers
and site plan.

tc) Classification of land—Wet, dry, ete.

(d) Whether Government or private land.

(e) If private, approximate value-—Rate per acre.
i) Nature of soil.
{g) Approximate annual rainfall and its distribution.
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(h) Water [acilities—Number of wells, tanks, ete.—Sulliciency
and quality.

() Cultivated area and area that can be brought under culsi-
vation.

(1) Communication—Proximity to railway  stafion—Trunk
road.

(k) Fodder and other crops grown in neighbourhood.

(1) Availability of fodder and other cattlefood like cotton seed,
gronndnaut oil-cake, efe. .

(m) Labour—Availability Quality.

fn) Electricity—Availability.

(0) Healthiness of the place—Climate.

(p) Distance from the nearest village and town—Tacilities for
education—(mention the standard in respect of the school) medical
id.

(g) An economic survey of the locality.

(r) Standard of livestock prevailing in the locality.

(D. Dis. No, 5420-11/48.)

(8) First of all, the Controlling Officer should select a suitable
Government land for the purpose in consultation with the officers of
the Revenue department. Lands which are in charge of the Public
Works Department or of other Government departments except the
Torest department (whether situated in ‘the City of Madras or elsewhere)
and which are not required by those departments for some administrative
purpose or for some sanctioned scheme which has to be executed in
the’pear future should not be retained by them, but should be handed
over to the Collector of the district who will, if the lands are not to be
made available for assignment, make the necessary entries in the Prohi-
bitory Order Book of the district.

(4) If suitable Government land is not available, the Controlling
Officer should select a private site, but due consideration should be paid
to the question of cost. \

(5) As soon as a site is selected, the Controlling Officer should
ascertain from the local Public Works Department official, whether if
is suitable to be built upon from an engineering point of view. If that
officer declares the proposed site suitable, the Head Office should be
addressed and if the Director approves of the site. the Collector should.
if necessary, e asked to obtain tre approval of a Site Committee which
ordinarily consists of the Collector, the Municipal Health Officer, the
Txecutive Engineer and an officer of this department.

(G.Os. Nos. 639, W. , 7 May 1912 ond No. 1143, W._ 27th April 1928):

(6) After obtaining the approval of the Site Committee the Superin-
tending Engineer concerned should be asked to arrange for the prepara-
tion of preliminary plans and approximate estimates for the construe-
tion of the necessary works and buildings including the cost of acquiring
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the land under the Liand Acquisition Act. The estimate should also
include the cost of electric installation if electricity is locally available.
The plans and estimates received from the Superintending Engineer
should be scrutinized by the Controlling Officer and submitted to the
Head Office with detailed proposals for the acquisition of the land and
erection of buildings, ete. 2

(6-2) When acquisition of land under the Land Acquisition Act is
proposed, a copy of the requisition sent to the Revenue Divisional
Officer concerned in the prescribed form should be sent also to the
Collector of the district.

[B.8.0, No. 9-6 (1) ; D. Dis, No, 361-TII/51.]

(7) The Departmental Officers should bear in mind that if any
scheme is to be iucluded as a part II proposal for the following year it
must reach Government not later than 1st October and therefore plans
and estimates for any such scheme must reach the Head Office by
September 1st at the latest.

893, Type-design buildings for Veterinary : Hospital.—(1) Regular
type-designs for the following buildings which are required for a Veteri-
nary Hospital have been issued by Government :—

(@) Dispensary buildings—Design C.A. No. 211/36.
(#.0. No. 627, Public Works, 23rd March 1937.)
(b) Cattle shed for 8 animals—Design San. 11/1915.
(G.0. No. 1474, W. 19th November 1947.)

{c) Combined dressing and operation shed—Design C.A,
No. 125/27. ;

(@.0. No. 2548, Public Works, th November 1927.)

(d) Quarters for the Véterina,ry Assistant Surgeon in charge with
latrine—Design J.C.A. No. 519/52.

(G.0. No. 2050, Development, 25th June 1953 ; R. Dis. No, 7624.11/46.)

(e) Quarers for compounder with latrine—Design' J.C.A.
No. 520/62.

(G.0. No. 2950, Development, 26th June 1953 ; R. Dis, No, 7624-1T/46.)
(f) Quarters for menials with latrine—Design C.A. No. 125/54.
(¢) Manure pit—Design C.A. No. 33/1936.
(k) Cattle and horse trevis.
() Kennels for dogs—Design C.A. Nos. 207 and 208.
{G.0. No. 476, Public Works, 24th February 1939.)
(i) Tioose hoses for horses—Design San, No. 11/1915; W.
(G.0. No. 474, W, 19th November 1847}
(k) Post-mortem shed—Design C.A. No. 5, 8 and 447 1938.
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(1) Breeding bull shed—Design San. No. 25/48.
{G. 0. No. 4921, Public Works, 20th December 1949.)
(2) Of these (a), (b), (0), (d), (f), (¢), and (h), ave considered indis-
pensably necessary for & Veterinary hospital.
(3.) The other buildings may be required in some hospitals either
when first constructed or at a latter date.
Noze 1.=Items (i) kennels and ( j) loose boxes for horses should be suggested

only if & large number of canine or equine patients attend the dispensary and the re-
commendation should be justified by facts & nd figures.

Nore 2.—1tem (k) post-mortem shed can be suggested only for institutions wlero
& large number of post-mortem examination is conducted froguently.

(4) Quarters for menials are included in the list of indispensable
buildings for a Veterinary hospital in order that the menials might he
always at hand. Veterinary Assistant Swrgeons in charge of those
hospitals where the quarters of menials are not occupied should bear this
in mind and appoint when vacancies occur only those who will be pre-
pared to occupy the quarters provided within the compound of the hos-
pital. Whenever a uew hospital is opened, only such menials as are
willing to live within the compound should be appointed. When a
District Veterinary Officer suggests the conversion of a dispensary into
a hospital, he should be careful to investigate this point and invari-
ably, state whether menials’ quarters are necesary for the place, and if
50, how many should be constructed.

(5) The local Health Officers should be consulted in the mutter
of construction and location of lafrines in the premises of Government
buildings.

(D. Dis No. 5094-11/44.)

(6) The completion of a work in accordance with the sanction and
approval, executed by Public Works Department for this department
will be intimated in writing by the Execufive Engineer to the local
Departmental Officer and such formal intimation will constitute the hand-
ing over of the work to this department.

(G.0. No 3811, Public Works, 12th October 1950 ; D.Dis. No. 1840 I7/50.)

894. Register of buildings.—Buildings belonging to institutions nnder
the control of Grovernment should be in charge of the Public Works

Department and brought on to the Public Works Department list.
(G.0. No. 2784, Revenue, 17th September 1912.)

395. Improvement to buildings.—Whenever additional buildings or
alterations to existing buildings, are considered necessary the Controlling
Officer should first obtain the approval of the Director for such buildings
additions, or slterations. FHaving obtained this approval, he will then
call upon the Executive Engineer concerned to furnish plans and esti-
mates for the work. The Controlling Officer will scrutinize the estimates
and submit them with his remarks, if any, to the Head Office for
necessary action.

[Madras Financial Code, Article 184 (a).]
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398, Admiwstrative sanction.—Lhe Director is empowered (o poord
administrative approval to—

(@) Original works other than residential buildings and electrica}
works, the cost of which is debitable to the Public Works grant up to
a limit of Rs. 5,000 in each case.

(G.0. No. 4381, Development, 26th November 1848 ; R.Dis. No. 5175-11/46.)

(b) Proposals for improvements to existing residential buildings
up to & limit of Rs. 500 in each case provided that the standard rent will
not exceed 10 per cent of the average pay of the class of tenant for whom
it is intended.

(Public Works Department Code No, 44U )

897, Lilectrification of buildings.—(1) Outlay on the first installa-
tion of Electrical Works in residential and non-residential buildings
requires the sanction of the Government. The Director is empowered
to accord administrative approval for additions and alterations to exis-
ting electrical installations up to Rs. 1,000 for each non-residential
building including appurtenant buildings in the same compound and
up to Rs. 500 in respect of each residential buildings subject to the con-
ditions that the standard rent of the quarters does not exceed 10 per cent
of the average emoluments of the class of tenant for whom the quarters
are intended, and that the current consumption charges are recovered
from the tenants.

(Publie Works Department Gode No. 440-2))

(2) Indents for electric bulbs.—Electric lamps (bulbs) required for
Government offices situated in Government buildings are supplied by
the Electrical Engineer (General), Madras, on indents countersigned by
the Director. The Departmental Officers should submit to the Head
Office indents in duplicate every half year, ie., fro mlst April to 30th
September and from 1st October to 31lst March in the following form
so as to reach not later than the 15th of August and 15th of February
.respectively. T no bulb is required for any half year intimation should
be given to the Head Office in the form af a letter on or before the
prescribed date :—

Indent forEleciric-Bulbs.

Indent number. *
On the Electrical Engineer (Generl),Madras-5.
Desoription of the bulbs. Number Hend of "account Remarke,
required. to which the cost
is"debitable.
(2 3 (4)

m
These materials should™he
despatched to™:

Address to which Railway
Receipt should be sent :
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Description of the bulbs. Number Head os account to which  Remarxs,
required. the cost is debitable.

e (2) (3) 4
Railway Station to which
the consignments are to
be booked :
Indenting Officer.

Certificates to be signed by the Indenting Officer at @ mufussal Station.

1. As the meterials indented for by me cannot be taken over personally
from your stores, I request you tokindly arrange to despatch them by pass-
enger Train Freight «“TO PAY ”.

2. I acoept all incidental charges towards packing, carriage, ete.

3. I accept all responsibility for any breakage or loss during transit.

4. The debit that might be raised by you will be accepted by me in full.

Signature of Indenting Officer, with Designation

898, List of minor works.—(1) All Departmental Officers should
submit to the Head Office not later than the 1st September each year a
list of minor works (i) costing Rs. 2,500 and over and (i) costing less
than Rs. 2.500 for which provision has to be made in the budget of the
Public Works Department for the following year. The return should
be in the form given below :—

Serial number and name G.0. number and date andfor Estimated Remarks.,

of work. Head Office number and cost.
date sanctioning the work.

(1) @ (3) (4)

(2) The list should not include works which cost Re. 10,000 znd
above, as such works are treated as ““Major Works' and considered by
the Government as Part II proposals of the following year.

399, Peity construction and repairs.—(1) The construction of petty
buildings and the execution of ordinary repairs to all buildings up to’
a limit of Rs. 2,500 shall ordinarily be undertaken departmentally from
out of the funds placed for the budget of the department.

(G.0. No. 4381, Development, 26th November 1946 ; R. Dis. No. 5176-11{48.)

(2) When a Government building is oceupied by mere than one
department the *‘department’” for the purpose of the above rule will be
the Revenue department if it be one of the occupants and if nof. the
Government department occupying the major portion of the building te
be decided in each case by the Superintending Engineer concerned.
Petty internal repairs may, however  be carried out by and at the cost
of the occupying depariments.
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(8) () The execution of the works described in the [oregomg
paragraph should involve (6) no structural alterations to buildings in
charge of the Public Works Department, and (b) the repairs to roofs
should be confined only to trifling items.

(ii) Construction or reconsiruction of collapsed compound walls
or wire-fencing either whole or in part requires sanction of Government.

Note.—This does not, however, apply to repairs to compound walls including
wire-fencing.

(G.0. No. 1025, Public Works, 24th April 1939 ; R. Dis. No, 2050 I1/39.)

(4) In other words, Departmental Officers may carry out only
ordinary repairs which do not affect the capital value of the buildings
in charge of the Public Works Department, all structuarl alterations and
additions irrespective of the amounts of their cost, being executed by or
with the approval of the Public Works Department.

(5) Veterinary institutions, to keep them clean, must requmwe
ordinary repairs like white-washing at least annually especially buildings
in which znimals are kept.

(D. Dis. No. 1800-1T/44.)

(6) Departmental officers should seek the assistance of the officers
of the Public Works Department whenever they consider that the works
undertaken by them under these rules require technical supervision.

(7) In the case of a building occupied by one or more Government
offices, the cost of the annual repairs should not ordinarily exceed ome -
and a half per cent (or any other rate that may have been sanctioned) on
the capital cost of the building. i

(8) The maintenance and repairs to the following buildings irre-
spective of the cost devolve on the Public Works Department :—

(i) All buildings in the Madras City.
(ii) All official residences.

Nore.—The term * official residence” mentioned above as fa; 5
institutions aro concerned refers only to the quarters of Veterinary i Yesfnermury
attached to Veterinary institutions and not to thoge of compounders and menials and as
such, ordinary repairs in resp of the quarters of Veterinery Assistant S Saly
will be undertaken by the Public Works Department.

(iii) Buildings in whiclh Post and Telegraph offices or official
residences are located along with one or more other Government offices.

(iv) Buildings which have been specially placed in charge of the
Public Works Department for maintenance and repairs.

400. Powers of sanction.—(1) The authorities specified below mav
sanction estimates for expenditure on the construction and repaira of
puildings from departmental funds,
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Seniority Authority. For an ori- For petly
ginal work,  construciion
and repairs.

(0] 2) (3)
RS, =8,
1 Director of Animal Husbandry o 2,500 2,600
2 Principal, Veterinary College, Madras and 50
Superintendent, Institute of Veterinary
Preventive Medicine, Ranipet.
3 District Veterinary Officers - - 50

(Madras Financial Code, Volume I1.)

(2) The Principal, Madras Veterinary College, may carry out
departmentally up to a limit of Rs. 250 in each year petty vepairs and
improvements to fixtures in the College buildings (including the hostel)
such as renewal of locks, bolts and panes of glass which do not require
technical skill or professional supervision by a Public Works Officer.

(Madras Financial Code, 153.)

401. Listimates.—(1) For carrying out any petty construction and
repairg in respect of institutions of this department the Veterinary Assis-
tant Surgeon in charge of the institution should after getting the consent
of the Controlling Officer, obtain more than one competitive estlmates
for work from local contractors and submit them for sanction.

(2) The Controlling Olficer will scrutinise all the competitive
estimates received and sanction the cheapest estimate for execution.
Reasons should be recorded it an estimate which is nob the clieapest is
sanctioned.

(8) Iistimates, the amounts of which exceed the Controlling
Officer’s powers of sanction should be submitted to the higher authority
for sanction. Before doing so, the estimates should be carefully checked
in order to avoid unnecessary references from-the sanctioning authority.

(4) A Covernment servant who starts any such work without a
written order from a higher authority and a Government servant who
issues a written order to start work otherwise than in accordance with
the rules will be liable to be held personally responsible for paying for
the work dome, if it is found that his action was not fully justified by
very exceptional circumstances.

(5) Tt is not essential to obtain a formal agreement in regard to
any work of petty construction or repaits estimated to cost not more than
Rs. 1,000 but a Government servant competent to execute contrac‘ts
may, when he considers it desirable, obtain a formal agreement even in
such a cage. TF mo formal agreement is executed, there should be at
least a written understanding specifying prices and rates, though it need
not he in any preseribed form. -

(6) The Public Works Department may levy a centage charge on
cost of works for scrutiny of plans and estimates rent to

the estimated il 1 e N
As compefitive estimates ave invariably

them by the other departments.
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obtained in respect of works which require no technical supervisiun (he
estimates need not bs sent to the Public Works Department Ollicer for
scrutiny.

(D. Dis. No. 1722-I1/48.

(7) Completion Report.—When a work has been duly completed,
the Government servant who pays for it should have a completion report
prepared and forward it to the Accountant-General, Madras, or other
prescribed authority. The report should be prepared in common Form
No. 296. Hvery completion report should show the name of the work,
the number and date of the order sanctioning it, the amounts of expendi-
{ure sanctioned and the actual expenditure incurred. If the actual
expenditure exceeds the amount of the sanctioned estimate, the comple-
tion report should be sent to the prescribed authority through the
authority which sanctioned the estimate. Tne reasons for the excess
expenditure should be stated in the completion report, and the sanction
of the authority competent to sanction the total expendifure should be
obtained and recorded. : )

(Madras Finaacial Code, Article 181.)

402. Intimation to the Lecal Body.—(1) The Controlling Officers
should intimate the details of construction or reconstruction of a puilding
departmentally to the local body concerned within 15 days from the date
of its completion or occupation whichever is earlier. The Public Works
Department will do what-is required in respect of buildings constructed
or reconstructed by them.

(Madras Financial Code , A ppendix 12.)

(2) The Departmental Officers should furnish the Wxecutive
Engineer concerned before 1st June each year a statement in the follow-
ing form showing the amount spent out of departmental funds on petty
construction and repairs to buildings borne on the Public Works Depart-
ment registers during the previous year ending 81st March :—

Ezpa)rlfﬂm on

Ord'nary repairs. Special repairs.

RS. a. RS, A.
(i) Buildings - - a8
(ii) Sanitory and water-supply instal-
lations.
(ili) Electric installations .
Total .. -

(D. Dis. No. 2460-B/38 ; No. 1715.0/38 ; andNo. 8038-1I/40.)

403. Encroachments.—If the owner of the land adjoining the com-
pound of a Government building builds a house on his land with windows
of it overlooking the Governmeftt compound and if such owner is per-
mitted to enjoy peaceably withont. iffterruption for twenty years, the
right to have access and use 8-light or air to his house through the
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windows, his rignt will, at the expiry of such period, becowme absolute
and Government will be precluded 1rom erecting buildings on their own
land 1 front of these windows. 'L'le officers in charge ot all institutions
should guard agamst the creation of such adverse easement rights or any
rights by way of timely action suited to the circumstances of each case.

(G.0s. No, 1433, W., 10th November 1917 und No. 266, W., 15th February 1918).

404, Residential buildings.—(1) Buildings acquired, constructed, or
lea.sgd by Government for the occupants of particular posts shall ordi-
narily be occupied by the olficers holding those posts.

(2) The Government have authorized the Heads of Departments
to permit where it is absolutely necessary, the gazetted and non-
gazetted officers under them to occupy a portion of theur office as residence
if they are not able to find suitable accommodation elsewhere, subject to
the following conditions and also to the conditions detailed in sub-para-
graphs (3j and (4) below :—

(i) When a private building is taken up, its suitability so far as
accommodation and rent are ned for the location of the office and
occupation by the officer should first be considered . ’

(i) Having taken up the building, it should be suitably allocated
to the office and residence and rent for the two portions divided on plinth
area basis.

(iii) Once this allocation is made, the’ ofticer concerned should be
made iiable to pay the [ull rent for the residential portion irrespective
or his pay and he should not be allowed to change the allocation uniess
there 15 an expansion or contraction of the office.

{3) When once the portion of the building is allotted to an Officer
as his residence he 1s hable to pay the full rent for the residential por-
tion of the building from the date it is occupied by bim till the date of
bis vacating the portion of the building. When an officer to whom a
portion of the building is allotted as residence is transferred out of the
station and the portion of the building becomes vacant, it should be
allotted to his successor. If there is no officer occupying the post for
which this portion is allotted and if it cannot be assigned to any other
officer or office during such period, the portion of the building in ques
tion, shoud be immediately released to the owner if the later is agreeabla
to such a course. If the residential portion of the building is occupiec
by the family of an officer even after his transfer from the station or xi
the officer stores his personal effects in the portion ever after hic
transfer he is liable to pay the full rent for the portion of the building
till it is completely vacated by him.

(4) Where permission to occupy office temporaﬁly.is applied for
an nndertaking agreeing to each of the above conditions should be
ohtained from the individual concerned and sent to the Head Office

(GQ.0. No, 4079, Public Works, 14th November 1950, D. Die. Ne. 8188-11/50).
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(3) Any iwo officers at a station may exchange the buildings
allotbed to them with each other as a purely private arrangement but
each officer will continue to be responsible for the rent of the building
assigned to him.

(Fund, 1 Rulo 45, Subsidiary Rule 4).

(6) Iilectrical installations.—The supply and renewal of eleciric
bulbs to residential buildings should be made by the tenants af their
own cost. If any occupant vacates a residence, he may either remove
the bulbs and take them with him or make his own arrangements with
his suceessor about their disposal.

(Chief Engineor’s Memo. No, 1627-G/51.1, 10th December 1951; D. Dis. No, 9737-I1/51)

405, Occupation during leave period.—(1) An officer who goes on
leave should be held to bave ceased to be in occupation of the building
from the date of commencement of leave, unless for any reason the
Director granfs permission to occupy Government gquarters to officers
" proceeding on leave not exceeding four months or 120 days as the case
may be.

(2) A Government servant in last grade service whether permanent
or not proceeding on leave without allowances for a period not exceed-
ing one month may be permitted to occupy Government quarters during
the period of leave on payment of rent at concessional rates. Such
permission will be granted by the authority competent to make a per-
manent appointment to the post held by the Government servant.

(8) A permanent incumbent may, during absence on leave or on
duty elsewhere, be permitted by the Superintending Engineer, to store
at his own risk, free of rent, his furniture and other belonging in his
residence, when both the conditions specified below are fulfilled :—

(i) The temporary incumbent does not require the residence and
is exempted from the payment of rent for it, and

(i) arrangements cannot be made to lease the house during the
absence of the permanent incumbent.

406. fent.—(1) The incumbent whether permanent or temporary
of an appointment for whose benefit a house has been constructed or
purchased by Government will be held responsible for the prescribed
rent during the tenure of the appointment even in case of non-occupation
for any reason. Rent is payable by an officer provided with Government
quarters at the standard rate fixed for the residence or 10 per cent of
his emoluments, whichever is less. The total amount of rent and
service taxes recoverable in respect of a Government residential building
shall not exceed 10 per cent or the concessional rates of rent fixed for
certain classes of Government servants.

(Fundamentnl Rule 45.A (xv) Pnb'ho Wnrks anubmenb Code 323).
Nore.—Fess ri' any mosn b¥ l"mf loenl bodies for mspeeﬁon work

will not be of house
(G.0. No. m,Dwdopmmt 27th May lm D. Dis. No. 1403-1]41)
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cd Q) Ifl Govelt':mfent quarters are allotted to a Government servant
wing 3 low rate of pay, he shall be required to rent at the rates
specified below, or the standard rent, whichever islilxs p—

Rate of vent.
RS. A. P.
I. Government servants whose pay is less than 0 8 0
Ra. 15 a month,
II. Government servants whose pay is less than 100
Rs. 256 but not less than Rs. 15 a month,
III. Government servants whose pay is less than 180
Rs. 35 but not less than Rs. 25 a month.
IV. Government servants whose pay is not more 2 80
than Rs. 80 but not less than Rs. 35 a month. :
V. Government servants whose pay is more than 2 8 0 plus
. Rs. 50 a month. the pay drawn over
and above Ra. 50
or 10 per cent of
emoluments, which-
ever is less

[Clause VII (2) ; Appendix T, Manusl of Special Pay and Allowanees.]

(3) If in any case furniture is supplied to a residential building,
a rent of 15 per cent per annum should be recovered on its capital cost.
(Fundamental Rule 45-A, VI, Subsidiary Rule 1.)

. (4) The charges for electric current or for excess water consumption
should be paid by the tenant unless specially exempted. - 'e
(Fundsmental Rule 45-A, VI, Subsidiary Rule 3,)

(6) () In the case of Government buildings providing combined
office and residential accommodation, the charges on account of excess
water.should be borne by Government and the tenants in the proportion
of the excess water actually consumed by each. Separate meters should
be supplied to the residential and non-residential portion for this
purpose. )

(Fundamental Rule 45-A, Subsidiary Rule 4.)

s (ii) Water supplied for the use of Veterinary Institutions hoth
for the dispensary and residential quarters will be considered as for
domestic purposes. The Veterinary Assistant Surgeons in charge of
Veterinary Institutions should see that the water consumed for hospital
purposes .does not exceed the sanctioned free supply. Sanction for
the payment of excess charges will be accorded only if it is proved to
the satisfaction of the. Controlling Officer that the excess consumption
was. unavoidable. .

_':(6)-The addition of cow sheds, fowl houses, etc., to Government
‘regidences should be very rare and they should not be provided without

AEM—16
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the special sanction of Government in each case. 'When such amenities
are ‘supplied additional rent will be charged mdependently of the rent
of the residence.: -

. (I’undmthuhqu, VI.thndmy Rule 2.)

407. La:cm;ztaom from payment of rent.—(1) In the following cases,
no rent will be recovered provided that the Head of the Department or
the authority competent to make £ permanent appointment for the post
for the incumbent of which the house is intended furnishes & certificate
to the officer responsible for the recovery of rents that the conditions laid
down are satisfied :—

(i) When an officer is holdmg, as, & temporary measure, . an
appointment to which a Government residence is attached, in addition to
his substantive appointment and does not actually occupy the house; .

) (i) when an officer in addition to the duties of such an appoint-
ment carries on the' duties of another appointment which preclude him
frém occupymg the house;

[iii) when an officer is oﬁcmhng in an appointment for a period
not exceeding one month and does not wish to occupy the house; and

(iv) when an officer is officiating in an appointment for a period
not exceeding two months and the circumstances are such as to preclude
bim from occupying the house.

(Fun Is:ue.tal Rule 45, Subsidiary Rule 8.)

Nore.—An offi er who is merely discharging the bt or ine duties of an
sppoi itment to whic . an offic:al rea. demenmnodumt bound to occupy it sad should
notnemdanduthe of the app ¢ for purp of 'y of rent.

(2) If an officer is permxtted to occupy the quarters during leave,
he will have to pay the rent but if he completely vacates the quarters
while on leave the rent will be recovered from the substitute. If, how-
ever, the substitute is unable to eccupy the quarters at the institution
by reason of the fact that he has already at the station a permanent
residence which cannot possibly be vacated for a short period, he shall
report at once fo the Executive Engineer concerned the period for which
the quarters will remain vacant and send a copy of his letter to the Head
Office through the Controlling Officer. This should be done only in

of Government buildings, i.e., those borne on the books of the
Public Works Department. In the case of quarters in rented buildiags
in charge of this department, a report should be sent only to the Head
Office through the Controlling Officer.

(3) Exemptions from payment of rent may be sanctioned by the
previous approval of the Government when a building is rendered
uninhabitable by reason of extensive repairs or for any other cause and is
aocerhﬁedbythaExecuhvoEngmur ‘When only a portion of the build-
ing becomes uninhabitable, the occupant will be allowed the  benefit
otatemssmnofrentonlylfthestmdmlrentofthebnﬂdmgeuludmg
the proportionate rent for the portion rendered uninhabitable . fdh helow
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10 per cent.-of the occupant’s emoluments. Inconvenience caused by

:}eﬁty tor. ordinary annual repairs is insufficient to warrant a remission

of rent.
o (Pundamental Rule 45-A, V.)

(4) When a well in a Government residential building becomes
dry or othex:wxse unfit for use and tenant is put to additional expense
to ariange for the suply of water for a continuous period of not less
than' two months, a remission of rent assessed on the capital cost of the .
Weltl may be allowed if the capital cost of the building includes such
cost.

(G.0. No. 1011, W., 13th July 1925.)

408 Recovery of rent.—(1) The responsibility for the recovery of
rent in respect of any Government building in charge of a department
other than the Public Works Department which is used wholly or partly
as a resident rests on the departmental officers concerned. In respect
of any similar building in charge of Public Works Department, the
responsibility rests mainly on the Executive Engineer of the division in
which the building is located but the head of the office in which the
tenant is employed also bears some responsibility in the matter.

. A(2) The rent for the residential quarters should be recovered by
deduction from the salary of the Government servant concerned. Rent
recovered in the case of buildings borne on the books of the Public
Works Department will be credited as Public Works Department
receipts. The rent recovered for the quarters in rented and other build-
ings in charge of this department will be credited as Departmental
receipts. .

409, Monthly returns regarding Government residences.—Every
Controlling Officer should furnish to the Executive Engineer concerned
not later than the 15th of every month a statement in'Common Form 307
showing the names, designations, emoluments, efe., of all Government
sérvants who occupy quarters provided by the Government and the
changes in the occupancy of such buildings, whether rent is payable for
them or mos. When a complete statement has once been furnished
it will be sufficient for the Controlling Officer to intimate in every subse-
guent month only the changes, if any, in the completed statement,
but when there is no change he should inform the Executive Engineer
of that fact. If a building is vacant, the Controlling Officer concerned
ghould state the period for which he expects it to be vacant and say
whether it will be-required during that period by any Government
gervant of the same department. .

(Madras Financial Codse, Article 14.)

410 Care of Government residences.—Every officer for whom a

(overnment residence has been provided is bound to leave it in a state

fit for occupation by his successor and will be required to pay the cost

of any special painting, white-washing, cleaning or other repairs which

may be rendered necessary by any improper use of the building. In

order-to give effect to this order and to see that quarters have been
AHM—15A
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handed over for occupation in thoroughly good order, the Executive
Engineer or the Subdivisional Officer should arrange to have a Tegi-
dential building inspected immediately after it is vacated. The
incoming tenant will also be responsible for bringing to the notice of the
Executive Engineer any special damage at the time he enters the build-
ing. The intention of this order is that while the cost of repairs neces-
sitated by natural wear and tear should be borne by Government, the
sost of any damage to Government property, which can be proved to be
due to culpable carelessness on the part of the tenants, should be
recovered from them.
(Public Works Department Code, 280.)

411. Care of vacant buildings.—If an officer for whom a Government
residence is provided is alloweg for his own convenience to live elsewhere,
he is expected to engage a watchman to take care of the building. Until
a private watchman is so employed, the Public Works Department will
employ one and recover the cost from the tenant. When, however,
a residence remains unoccupied not purely on account of personal
reasons but because the post to which the residence is attached is vacant
or its incumbent is exempted both from occupying it and from the
liability to rent, the following arrangements should be made :—

() If the quarters are expected to be vacant for one month or
less, the officer on the spot discharging the duties of the permanent
officer for whom the quarters are intended should arrange to deput a
peon or other menial to look after the vacant building and garden, if
any, attached to it.

(i) If the quarters are expected to be vacant for more than one
month, the department in charge of the building will employ a watch-
man at the cost of Government to look after the building as well as the
garden, if any.

(Public Works Department Code, 282,)

412. Use of wacant residential buildings as rest-houses.—Vacant
Government residential buildings should nob be allowed to be used ae
rest-houses, but officers on tour may be allowed to occupy temporarily
such buildings with the previous permission of the Executive Engineer
subject to the payment of rent at the rate of 8 annas a day in the case
of a gazetted officer and 4 annas a day in the cage of a non-gazetted officer
for an occupation of twenty-four hours or a fraction thereof. Such
occupation should not, however, be permitted of buildings which would
otherwise be eligible for vacancy remission.

(Public Works Department Code, 281.)

Nore.—Officers on tour may also be permitted to ocoupy temporarily: id
G bm} partially or wholly vacant subject to the same conditions and rates
of rentasin this paragraph.

418. Upkeep of compounds.—The following rules should be observed
with a view to ensure the proper upkeep of the compounds attached
to .Government buildings :— . i e B8

(@) The occupant of Government. building or residence - shall be
responsible for the proper care and upkeep of the -trées, shrubs- and
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hedges in the compound and will also see that the compound is kept
in proper order.

(b) No tree or main branch of a trees shall be cut without the
Executive Engineer’s concurrence.

(¢) The ground of the compound shall not, without the concur-
rence of the Executive Engineer, be broken for any purpose except that
of *‘ Gardening '’ in the ordinary sense of the word, and this sense shall
not include the digging of pits, ponds or weils for watering purposes.

(@) Bushes and shrubs planted in the compound are the property
of Government and may not be cut down or removed from the compound
without the concurrence of the Executive Engineer but his concurrence
shall not be required for such cutting down uprooting or trimming or
any bush or shrub or lopping of any trees as may be necessary for the
proper maintenance of the garden.

(e) An officer occupying Government quarters has no right to the
trees or branches blown down by cyclone.

(f) No expenditure from public funds on planting trees or
improvements to a garden in the compound of a residential building
should be incurred without the express sanction of Government.

(Public Works Department Code, 283-4.)

414. Fire protection.—(1) Heads of institutions should be fully
acquainted with the rules relating to the protection of public buildings
from fire. These rules are printed as Appendix A (11). A copy of the
rules which are supplied to all Government institutions should be pasted
on card board and hung up in a conspicuous place in the main building.
The initial and renewal supplies of fire buckets to buildings may be
sanctioned by the Controlling Officers.

(2) As regards the appliances to be provided for fire protection,
the Executive Engineer, who is in charge of the building will advise the
head of the office of the number of fire buckets and chemical extin-
guishers required according to the scale fixed taking into consideration
the cost of the building and the superficial area of each floor. The
responsibility of seeing that the equipment is according to scale and is
kept in working order is that of the head of the office.

(3) The initial supply of fire buckets and fire "extinguishers
together with other appurtenances, such as stands, buckets, etc., as well
as renewals of, and repairs to, the fire buckets and fire extinguishers
shall be made by the heads of the offices concerned—such works being
treated as assigned to the departments concerned. If, in any case,
professional skill or assistance is considered necessary, the Executive
Engineer or the Subdivisional Officer shall be consulted. a

"(4) A building should be the unit for purposes of fire protectio
appliances for the entire building. e

(5) The supply of buckets and tanks, ete., to buildings rented as
offices will be arranged for by the heads of offices, occupying the
buildings. 5 R .

(©.0. No. 2093, Pablic Works, 10th December 1941 ; D. Dis, No. 574-II/42))
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CHAPTER XII—ACCOUNTS, ETC.
Section I—Some Accounts Terms.

445, (1) Average pay for purpose of leave salary under Fundamental
Rule means the average monthly pay earned during the twelve complete
months immediately preceding the month in which the event occurs
which necessitates the calculation of average pay. In cases governed by
the Madras Leave Rules, 1933, average pay means the average monthly
pey (excluding special pay but including overseas pay, technical psy.
personal pay, pay for officiating in a higher post and any other emolu-
ments classed as pay) earned dwring the twelve complete months
preceding the month in which the event occurs.

(2) Book transfer.—This term is applied to a process whereby
financial transactions which do not actually involve the giving or receiving
of cash or of stock materials, e.g., credit note issued for railway freight.
They usually represent liabilities and assets of Government brought te
account either by way of settlement or otherwise, but' they may also
represent corrections and amendments made in cash, stock or book
transfer transactions previously taken into account.

(8) Budget estimate.—DBudget estimate is the detailed estimate
of the annual receipts and disbursements of the budget year. Budget
year means the financial year commencing on the 1st April and ending
with the 81st March for which the budget is prepared, as distinct from
calendar year commencing from lst January and ending with 3lst
December.

(4) Cadre means the strength of a service or part of a service
sanctioned as a separate unit. S 5 2

(6) Compensatory allowance means an allowance granted to meet
personal expenditure necessitated by the special circumstances in which
duty is performed. It includes a travelling allowance.

(6) Day means a calendar day beginning and ending at midnight.
But an absence from headquarters which does not exceed 24 hours it
te(&kom:]d for all purposes as one day at whatever hour the period begins
and ends. 5

(G.0. No. 295, Financo, 16th November 1940.)

) ) Duty ineludes any period of absence on casual Iéa%ve,‘gazietbéﬂ
holidays;" during vacation, on.féreign, service (provided. contribution
towards leave salary is paid) service as a probationer . or’ apprentice
followed by confirmation and joining time, but excludes all leave taken
under Fundamental Rules or Madras Leave Rules and periods of
8uSpension. ; )
=+ (8) Family includes the wife and ¢hildren including an adopted .4on
and step-children of a Government, servant residing Erith mdgtﬁ}mﬂy

B i
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dependent on him. A female Government servant is in no case entitled
to charge travelling allowance on account of her husband except when he
is wholly dependent on her. No claim can be made on behalf of a mar-

ried daughter after the date on which she was placed under her husband’s
protection.

(9) Fee means a recurring or non-recurring payment to a Govern-
ment gervant from a source other than General Revenues whether made

directly to the Government servant or indirectly through the intermediary
of Government.

(10) First appointment includes the appointment of a person not
at the time holding any appointment under Government even though
he may have previously held such appointment.

(11) Foreign service means service in which a Government servant
receives his substantive pay with the sanction of Government from any
source other than the revenues of the Government of India or of a State.

(12) Honorarium means a recurring or non-recurring payment
granted to a Government servant from General Revenue as remuneration
for special work of an occasional character.

(18) Last Grade Service includes all service in posts the pay of which
i« Re. 20 or less as well as service in any other appointment which is
declared to be so by the local Government. All other service is superior.
Service as peon has been declared to be last grade even though the pay
of the post is more than Rs. 20.

(14) Lien means the title of a Government servant o hold sub-
stantively, either immediately, or on the termination of a period or periods
of absence, a permanent post including a tenure post to which he hae
been appointed substautively.

(15) Month means a calendar month. In caleulating a period
expressed in terms of months and days, complete calendar months.
irrespective of the number of days in each should first be calculated and
the odd number of days calculated separately.

Norz.—For purposes of pension, a month should be reckoned as ‘”‘..y!
irrespective of the number of days in a month. : L

(16) Ministerial servant means a Government servant of a subordi-
nate service whose duties are not of an administrative or 'éxecutive
charadter, but are entirély clerical and any other class of servant specially
defined as such by general or special order of a local Government. ’

Ezxzample.—An Accountant or a clerk is a ministerial servant but
- a compounder attached to a Veterinary Institution is not 2 ministerial
gervant.
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(17) Pay (a) for purposes of Fundemental Rules, means the amount
drawn monthly by a Government servant as, -

(i) the pay other than special pay or pay granted in lieu of his
personal quslifications, which has been sanctioned for a post held by him
substantively or in an officiating capacity or to which he is entitled by
reason of his position in a cadre, and )

‘(i) overseas pay, technical pay, special pay and personal pay,
and g

(iii) any other emoluments which may be specially-claése& uf

pay by the Government of India;

(b) for purposes of leave salary under the Madras Leave Rules.
1933, pay means, .

(i) in the case of a permanent Government servant the pay
(excluding special pay but including overseas pay, technical pay, personal
pay and any other emoluments classed as pay) on the last day of duty
prior to the commencement of leave, in respect of the permanent post
which the Government servant then holds substantively or on which Le
holds a lien had it not been suspended; and

(i) in the case of a non-permanent Government servant the pay
(excluding special pay but including overseas pay, technical pay, persomil
pay and any other emoluments classed as pay) on the last day of duty
prior to the commencement of leave.

(¢) For purposes of travelling allowance, pay means the actual
pay drawn by a Government servant in his substantive or officiating post.
It includes personal pay granted to protect a Government servant from
loss of emoluments and overseas pay but excludes personal pay granted
on other considerations, special pay, language pay, judicial pay, additional
pay under Financial Regulation 49 (b), and exchange compensation
allowance.

(18) Permanent post means a post carrying a definite rate of pay
sanctioned without limit of time. : ’

(19) Personal pay mheans an additional pay granted to a Government
servant,

(a) to save him from a loss of substantive pay in respect of
a permanent post other than a tenure post due to a revision of pay or to
any. reduction of such substantive pay otherwise than as a’ disciplinary
easure, or e S e s
.. (b) in exceptional -circumstances or other personal _considera;-tion.
.. .(20) Public conveyance means & train or ot}iér'cbnw}eya'née which
plies _reg\_ﬂa.rly for the conveyance of passengers. but. does’ not include
a taxi-cab hackney carriage or other conveyance ‘which is hired for a
particular journey. o
=4 (1) .R:iapptprwﬁ&n meall:;s the transfer of funds from one unit
. of .appropristion to anether-such unit:fo meet - excess’ di
anti¢ipated under the latter unit. ; ' R
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(292) Special pay means an addition, of the nature of pay, to the
¢moluments of a post or of a. Government servant, granted in consider-
ation of— :

' (@) the specially arduous nature of the duties, or
(b) a specific addition fo the work or responsibility, or

(c) the unhealthiness of the locality in which the work is
performed.

(23) Subsistence grant means a monthly grant made to a Govern-
ment servant who is not in receipt of pay or leave salary.

(24) Substantive pay means the pay other than special pay, personal
pay or emoluments classed as pay, to which a Government servant is
entitled on account of a post, to which he has been appoiuted substan-
tively or by reason of his substantive position in a cadre.

(25) Temporary post means & post carrying a definite scale of pay
sanctioned for a limited time.

(26) Tenure post means a permanent post which an individual
Government servant may not hold for more than a limited period.

(27) Travelling allowance means an allowance granted to a Govern-
ment servant to cover the expenses which he incurs in travelling in the
interests of public service. It includes allowance granted for the main-
tenance of conveyances, horses and teDns.

(98) Unit of appropriation means the lowest account head for which
a specific appropriation is placed at the disposal of the spending authority.

Section 2—Receipts.

416. Collection and remittances.—(1) Tvery Government setvant
who is responsible for the collection of moneys due to Government should
see that the demands are carefully and correctly assessed that effective
steps are taken to ensure prompt realization of all amounts due and that
proper accounts of the collections are kept. The progress of collections
against the total demand should be watched and prompt steps talen
to collect all arrears. Kven in spite of taking all possible steps, .some
arrears still remain uncollected and he is satisfied that any portion of
them is quite irrecoverable he should apply to the competent authority
to write off the irrecoverable arrears. . !

_ . (2 A Government servant receiving moneys on behalf of Govern-
tent niust give the payer a receipt. The receipts ift each hook should be
consecutively numbered, commencing from No. 1 on Ist April every
year and ending on the 31st March. The number printed on the receipts
should remain ‘as thiey are. No stamped Teceipts need be given for
-amounts received by or on behalf of Government even for sums exceeding
Rec20:
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(8) All receipts pertaining to the department should be rounded
to the nearest anna, fractions below half an anna being omitted and half
an anna and over being reckoned as one anna. In respect of Livestock
section receipts, however, pies may occur in the case of articles sold for
less than one rupee.

(G.0. No. 115, Finance, 6th February 1926 and G.0. No. 727,
Development, 3rd April 1941.)

(4) Departmental receipts shall not be appropriated to meet
departmental expenditure. .

(5) The Controlling Officers should issue necessary instructions to
their subordinates regarding the correct heads of accounts to which the
different classes of receipts should be credited into the treasury.

(6) Any person paying money into g Government treasury or the
Reserve Bank of India will present with it a chalan in the preseribed form
in duplicate which will show distinctly the correct head of account to
which the amount should be credited, the nature of the payment,.the
amount paid and the person or Government servant on whose account
it is made. Separate chalans should be used for amounts creditable
to different heads of accounts. Receipts (chalans) given by the treasury
or Bank should be sent to the Controlling Officer. The last remittance
relating to a month should be made before the last date of closing of the
{reasury accounts for that month.

(Subsidiary Rules 9 and 10 of Treasury Rule 10:)

(7) Receipts pertaining to the Veterinary Institutions, etc., at
places where there is no treasury, should be remitted into the nearest
treasury, in the above manner by deputing a menial or peon for the
purposes. The money may, however, be sent to the treasury, etec., by
postal money order in the cases where the travelling allowances admissible
to a menial or peon under the rules would exceed the amount of money
ordér commission and where the services of a menial or peon cannot be
spared in the interest of public service. In this case, the money order
commission may be met from contingencies. When money is remitted
by postal money order, an advice should be sent simultaneously by post
to the sub-treasmry officer with the required particulars and chalan.
The treasury receipt should be sent to the Controlling Officer as soon ag
it is received. 3

(8) Touring Veterinary Assistant Surgeons should adopt the same
procedure as laid down for Veterinary Institutions.

(9) Tt is the duty of the Controlling Officers to seé that all amounts
. due to Government are realized by their subordinates promptly and
credited into the treasury. =

417, Special Privileges.—(1) The Superintendent of the District
Tivestock Farm, Malabar, is authorized to pay all moneys into and to
have ell bills cashed at the sub-treasury at Palghat instead of at
Perintalmanna. The cash colléctions of the Farm should be deposited
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‘into the treasury once 'a week at least and more. frequently whenever
the collections reach the limit of Rs. 500. The cash collections of the
District. Livestock Farm, South Kanara, should be paid into the sub-
treasury at Puttur once a week- atleast and more frequently whenever
the cash accumulates fo Rs. 1,000.

(G.0. No. 2682, Develapment, 18th June 1953 ; D. Dis. No. 10083-1/51.)

(2) In order to avoid frequent visits to treasuries for remittances of
gmall amounts receipts realized in Veterinary Institutions, unless other-
wise ordered in individual cases may be accumulated and remitted into
the treasury when it reaches Rs. 30 at any one time in a month and also
on the last date of the closing of the treasury or sub-treasury accounts for
the month irrespective of the above maximum limit.

(D. Dis. No. 914.1f51.)

. 448. Maneys not credituble as departmental receipts.—(1) The moneys
in respect of the items relating to the Department which are mentioned
below should not be included in the Public Account. The moneys may
be held in a branch of the Tmperial Bank of India, a Post Office Savings
Bank, the Madras State Co-operative Bank or a Central Co-operative
Bank approved by the Registrar of Co-operative Societies for the purpose.
3 (i) Moneys relating to the Sports Fund Account of the Veterinary
College, Madras.

e (ii) Hostel funds (including caution deposits), for mess charges
but excluding caution deposits for room rent, electric current charges,
water charges, etc. .

(2) The Principal, Veterinary College, is responsible for ensuring
that- moneys relating to the Funds are expended in strict conformity
with the regulations governing the Funds.

(@.0. No. 56, Finance, 99nd February 1941 and Instructions,
. Treasury Rule 8.)

(3) (@) Caution deposits taken from students residing in the
Veterinary College Hostél towards room rent, electric current charges,
-water charges, etc., should be classified as ““ Revenue Deposils  and
not as personal deposits.

“ o (G.0. No, 56, Finanoe, 22nd February 1041.)

(b) The following items relating to the Department should also
be:clagsified as ** Revenue Deposits ' :—
(i) Earnést money deposits made by intending tenderers.
(i) -Security deposits’ of -contractors which are’not invested
in Post -Office Savings Bank or in Government Securities.

. + (iii) Moneys whether relating to refund of revenue or any class
of deposits remitted by money order but returned by the Post Office as
unclaimed:- - g : 3

" (4) The_ sale-proceeds of. all Government, I;‘qblica.tions,_ technical
& wlt 24 non-techinieal; the cost of printing of which has been met by the
Ghovetiiment, Press; Matras, should be-credited fo ** XLV. Stationery and
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Printing—b. Sale of Gazeftes and other Publications—Secretariat
Presses ' irrespective of the agency through whom the sale is effected:

{G.0. No. 1215, Education and Public Health (Eduoation),
8th June 1936.]

(5) The sale-proceeds of waste paper, old gazettes, and old publi-
cations in any Government office should be credited to * XLV. Stationery
and Printing—Stationery Receipts—Provincial.”

[G.0. No. 212, Education and Public Health (Education), .
12th February 1941.]

419. Cash and cash book in controlling offices.—Money received or
paid by a Government servant on behalf of the Government (with the
exception of money withdrawn from treasuries on pay bills travelling
allowance bills, ete., which are accounted for and watched in other ways)
should be immediately brought to account in the cash book. Cheques,
remitttance transfer receipts and demand drafts are not ** cash *’, hence
should not be entered in the cash bool but should be entered in a sepa-
rate register in M.T.C. Form 14.

420. Maintenance.—(1) The cash book should be maintained in the
following manner. The pages of the cash book must be numbered in
advance. All money transactions must be entered in it as they occur,
noting the head of service against each item in the last column on either
side. Sufficient details must be given in the column ‘‘ particulars ** to
facilitate the main points of each transaction being readily ascertained
without preference to-the detailed vouchers. The cash book should
ordinarily be closed and balanced each day. In offices where there are
no daily transactions or the transactions are few, it will be within ‘the
discretion of the officer-in-charge to close the cash books at longer inter-
vals but the cash book should be closed (i) when bills are cashed every
time and (ii) at the close of every month, and the balance of cash carried
forward next month.

(2) All accounts should be kept in the most regular and open
manner. All receipts, disbursements and charges of whatever nature
connected with the Public service must be clearly shown in the .cash
bock and no separate account should be maintained. All advances
should be entered in the cash book in red ink. There should be no
scorings-or erasures or overwritings in the cash book. In cases where
corrections are necessary they should be done and attested with initials.
Whenever a new cash book is brought into use a certificate should be
recorded in the firsh page stating that the pages have been numbered in
advance and the number of pages it containg should algo be mentioned.

421, Safety.—Money received by a Government servant on behalf of
the Government should be kept in cash chest. The Government sérvant
who is responsible for the money should keep the key of the chest. Thé
duplicate key of the-cash chest should be deposited with the immediate
superior or Controlling Officer. The duplicate keys should be kept in
sgaile'd'nov'ers Jin the cash chest of the Controlling Officer- and. receipts
furnished $6 the depositing officers. ~ A Government servant should not
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plact? any private money in a cash chest used for keeping money received
in his official capacity. When an office is provided with an iron safe,
the safe should if practicable, be embedded in the wall,

422. Verification of balance.—The contents of the cash chest must
be counted every time the cash book is closed and the amount compared
with the book balance. The officer-in-charge should record a certificate
of count in the cash book in his own handwriting specifying the actual
balance both in words and figures and sign it with date. .

423, Using privote cash for meeting Government ezpenditure
prohibited.—The practice of using private cash to pay transport charges,
ete., on the plea that the balance of office cash is not sufficient is irregular.
The Government servant concerned should forsee the expenditure of the
month sufficiently in advance and have his permanent advance recouped
in time or obtain an advance contingent bill.

424. Security deposits from Government servants.—Every subordinate
who is entrusted whether permanently or temporarily with the custody
of Government cash or stores should ordinarily be required to furnish
security and execute a security bond setting forth the conditions under
which the Government may hold the security and refund or appropriate
it ultimately. A reference to ‘each such bond should be recorded in a
 Register of Security Deposits "—see¢ Madras Financial Code,
Form 17. The security amount should be fixed with due regard to
¢ireumstances and local conditions and where no specific amounts have
been prescribed, the orders of the Director should be obtained by the
Head of the office concerned. The following security deposits have been
fixed by Government for certain classes of Government servants of this
Department :—

Store-keepers—

(1) At Livestock Farms i 600
(2) At the Veterinary College ... ... 500
(8) At the Institute of Veterinary Preventive 200
Medicine. : )
Accountants— .
(1) At the Livestock Research Station, Hosur 1,000
~ (2) At the other Livestock Farms ... e i 500

Section 3—3&19s Tax.

495, (1) A sum equal'tp the sales tax should be added to the price of all
articles sold by the department except in the case of vegetables, paddy
and. other agricultural or horticultural produce sold. No addition on
account of. sales tax need be made to the price of any goads sold by one
department of the Madras Government to another. The amount
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collected as sales tax, sbould be shown separately in the accounts and be

credited into the treasury cach month under the head ** XIIT—Other

taxes and Duties”’ as an advance paymént againsi the assessment. . .
(G.0. No. 380, Revenue, 26th February 1946.)

(2) Officers who remit sales-tax collected on the sale of goods into
the treasury should write the chalan in triplicate. The Treasary Officer
will send one copy of the chalan to the Commercial Tax Officer of the
district, retain one copy with him and give the third copy to the officer
remitting the amount. }

(8) The Departmental Officers should report at the end of every
financial year the amount so collected to the Commissioner of Commercial
Taxes who will assess the tax at this amount. A copy of the report:
should be submitted to the Head Office.

(4) The Departmental Officers should also send at the end of each
official quarter by the 15th of the month following the quarter to the
Commercial Tax Offices concerned, lists of officers who make payments
to the contractors and also the quarterly lists of such payments. The
particulars to the Commercial Tax Offices should contain the contractor’s
name, contract amount and the description of the work. A copy of the
quarterly list to the Commercial Tax Officer should be submitted to
Head Office. i T

G.0. No. 2704, Revenue, 16th November ; . Dis. No, - 5 i
e 1641-T/48; D, .8, No. 6747-1/51ng ’D.]?)is}.)l;o%qussl:—gl/lslz‘?'G%.lgzlgf

1868, Revenue, 30th Cetober 1945; L. Dis. No. 8959-I1/45; G.0. No.
Revenue, 13th Octuber 1951 ; D. Dis, No. 1]371—1/51.)I ¢ ; D

- Section 4—Refunds.

426, Powers.—(1) The Director is empowered to sanction a refund
of any excess over the amount due collected on account of rents, feeding
charges, medicine charges and admission fees.

(2) The Principal, Veterinary College, Madras, and the District
Veterinary Officers, may sanction the refund of any excess over the
amount due collected from the owner of an animal admitted into s
veterinary institution. )

(Appendix 2, Madras Finsaciel Gode and G.0. No. 1277, Development,
1942; B. Dis. No. 4786-1/41.) elop , 27th June

(3) The Principal, Veterinary College, is permitted to utilize the
daily collection of the Hospital fees for making refunds of excess collec-
tion of hospital stoppages from the parties at the time of discharge of
animals.

(G.0. Ne. 2872, Development, 22nd June 1951 ;. R. Dis. No. 134.1/51.)

" é4) The Superintendents of Livestock Farms are empowered to
refund any excess over the amount due collected on
of livestock or dairy or farm produce. L »0£ = gupply

427, Procedure.—(l)‘ Refunds may be sanctioned to the extent
necessary. - No appropriation of funds is required ' ‘to’ cover refunds
since they are not treated us expenditure., Fa ¥ R R
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@) '.!?he t'ime-limits for claims of refunds of revenue fixed in the
Madras Financial Code should be observed by the authority sanctioning
refunds except in the case of admission fees and feeding charges collected
in advance in respect of animals admitted to the Veterinary College
Hospital for treatment, since any excess over the amount due in any case
is refunded to the owner by the Principal of the Veterinary College,
Madras, from his permanent advance when the animal is discharged.

(Article No. 33, Madras Financial Code.) ’

(8) Subordinate officers of the department should apply to the
Controlling Officer to sanction the refund of any amount which has been
collected, giving reasoris for the refund and also a reference to the original
records relating to the receipts of the amount. Bills for refund or revenue
should be prepared in the prescribed form. As soon as the refund
order is passed by the competent authority, the Government servant
who originally received the amount and brought it to account should see
that the particulars of refund are recorded against the entry of the
receipts in the cash book and in the counterfoil of the receipts previously
granted to the payer in such a way as to make it impossible to entertain
by mistake any further claim for a refund of the same amount.

(4) Any amount not exceeding two annas that is due for refund,
and any amount exceeding two annas and payable to several parties in
sums not exceeding two annas each should be credited to Government.
Any amount of refund exceeding two annas but not exceeding 8 annas
and any amount exceeding 8 annas and payable to several parties in
sums not exceeding 8 annas each (and nob all below 2 annas) should
remain credited to Government unless a claim is preferred by the person
entitled to the refund, in which case, the amount to be refunded to him
should be sent by postal money order at his expense unless he appears
in person to make his claim and take payment.

(5) Subject to the exceptions mentioned above, the Treasury
Officer or the other disbursing officer concerned should remit any amount
. of refund not exceeding Rs. 100 to the person entitled to it by postal
mioney order at the expense of the payee on receipt of a refund order
passed by the competent authority without any avoidable delay and in
any case, within one month from the date of the refund order without
waiting for an application from the payee. In rare cases where he feels
it would be risky to send the amount straight away to the person entlt.led
to it by postal money order, the Treasury Officer or other disbursing
officer may issue a notice inviting the payee to appear and receive pay-
ment in person and informing him that if he fails to appear within one
month (or such longer period as may, when necessary be specified) the
amount to be refunded will be remitted to him by postal money order at
his expense. )

(6) The Departmental Officers may send a ‘duly ﬁlled‘in money
order form to the Treasury Officer along with the refund bill so that
the amount may be remitted direct to the party by the Treasury Officer
himself.

(Treamury Rule 16, Instruction 28.)
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Section 5-—Expenditure.

428. General instructions.—(1) No officer may incur/ expenditure
from public funds until it has been sanctioned by general or special
orders of the authority competent to sanction such expenditure and suffi-
cient funds have been provided for the expenditure in the budget for the
year or is covered by re-appropriation of funds sanctioned by a competent!
authority. )

(Artiole 38, Madrss Financial Code.)

(2) Every Government officer who incurs or authorizes the
incurring of expenditure of public money, should have due regard
to the following important rulings of financial propriety.

(i) Bvery public officer should exercise the same vigilance in
respect of expenditure incurred from Government Revenues as a person
of ordinary prudence would exercise in respect of expenditure of his own
money.

(i) No authority should exercise its. powers of sanctioning

. expenditure to pass an order which will be directly or indirectly to its
own advantage. ‘

(iii) The amount of allowances, such as Travelling Allowance,
granted to meet expenditure of a particular type, should be so regulated
that the allowances are not on the whole sources of profit to the
recipients.

(3) The officers of the department should pay personal attention
and secure an utmost possible and an all round economy in contingent
expenditure. The Drawing Officers should, in addition, exercise specia)
scrutiny in respect of items of contingent expenditure on which money
limits have been prescribed in the Madras Financial Code, and ensure
that the limits are not exceeded. . :

(D. Dis. No. 224-B[37.)

. 429. Application and tion.—Applications for sanctions should
invarisbly state () the necessary for the expenditure, (b) the head to
which the expenditure is to be debited and (c) whether funds are avail-
able under the particular head of account and if not transfer from other
beads is possible or not. Under no ¢ircumstances should expenditure be
allowed to stand over to be paid from the grant of another year. The
want of provision and estimate should not operate to prevent payment of
any sum really due by Government. The purchase of articles in small lots
or the practice of splitting up vouchers to evade obtaining sanction of a
higher authority is strictly prohibited. '

(1) In order to avoid the risk of typographical errors, all sanctions
to expenditure accorded by competent authorifies shall express = the
amount both in words and figures. S

(Articlo 44, Madras Financial Code.)

(2) A copy of every order sanctioning ezpenditure should be
communicated to the Accountant-General by the authority which
accords the sanction. = 3 g )
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(3) Copy of orders sanctioning expenditure should be signed by
the officer sanctioning it or by a Gazetted Assistant. When ibis proce-
dure would cause inconvenience, sanctions may be communicated over
the signature of a non-gazetted Government servant who s the head
ministerial officer of the ollice, provided that this arrangement is inti-
mated before-hand to the Accountant-General by the sanctioning autho-
rity together with the specimen signature of the head ministerial oflicer.

(4) Sanction of competent authorities takes effect from the date
of the order conveying the sanction unless the date of effect is specified
in the sanction order. The sanction lapses if it is not acted on for a year.

430. Payments.—(1) Money indisputably due by Governmeni should
never be left unpaid. KEvery such claim should invariably be paid as
promptly as possible and the superior authorities concerned should deal
severely with any unnecessary delays which come fo their notice in
regard to the payments of claims of this kind. Under no circumstances
may any payment actually made by or on behalf of Government be kept
out of the account for a day longer than is absolutely necessary.

(Article 38, Madras Financial Code.)

(2) No money should be drawn from the treasury unless it is
required for immediate disbursement. No. attempt should be made to
prevent tlie lapse of an appropriation by any undue rush of expendi-
ture during March.

(8) All claims should be preferred then and there at the time of
their becoming due. As a general rule, a claim against ihe Government
if not preferred within one year of its becoming due should nof be paid
without the sanction of ‘the Accountant-General but a claim for Rs. 5 o
less which is preferred within one year of its becoming due need not be
referred to the Accountant-General.

431, Heads of account.—The expenditure relating to the Auima,l
Husbandry Department is debited to the major head ** 1. Veterinary ’
which is divided and sub-divided into () Minor heads, (b) Sub-heads
and (c¢) Detailed accounts head. As soon as the budget of a year 18
received from the Head Office, the Controlling Officers should communi-
cate to their subordinates who prepare bills, information about the
different heads of accounts which pertain to them so that they may,
when preparing bills, correctly write the classification in the space pro-
vided at the top of each bill form.

432, Indian Council of Agricultural Research.—Whenever schemes
are financed by the Indian Council of Agricultural Rescarch, the entire
espenditure is met in the first instance from the State Funds and the
Council’s share of cost is paid annually on demand. Iinal settlement
of accounts is made on the basis of the audited expenditure and income
as exhibited in the annual certificates furnished by the Andit Officer.
The amounts due annually from or o the Council should be worked oui

AHM—16
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by taking into account the receipts realized from the schemes and
rounded to the -nearest whole rupee, 50 nP. counting as the next
higher rupee.

(D. Dis. No. 7150-1/60.)

433: Liabilities.—Payments of amounts due by one department of
Government to another shall ordinarily be made by book transfer for
which a bill of cost (in triplicate) will be sent by the gupplying depart-
ment to the receiving department. 1f the Dbill is in order the concerned

- officer of the receiving department should accept the liability by signing
in all the three copies, one of which shall be returned to the officer from
whon it was received, the second copy sent to the Accountant-General
and third copy retained in the office. An officer who accepts a liability
is responsible to account for it and watch its adjustment in time before
the close of the financial year concerned. As adjustments are made
at ihe instance of the supplying department, it is necessary to remind
the concerned officers of the supplying department periodically till the
adjustment is carried out, ’

434. Credit notes for railway freight.—(1) Credit notes should. bs
issued in payment of freight charges on articles transmitted by railway
by this department provided the charges to be paid in each case exceed
Rs. 95. In cases where the freight charges do not exceed Rs. 25 pay-
ment should be made in cash. ’

(G.0. No. 156, Finance, 17th February 1954 ; D. Dis. No. 637-I/54.)

() Credit note forms can be obtained from the Controlling
Officers concerned. The credit notes should be prepared in triplicate
and presented at the railway station in liew of payment of freight in
cash. The freight charged will be noted by the railway authorities on
all the three copies and the first two copies retained by them. The
third copy which will be returned by the railway authorities should be
sent by the staff to the Controlling Officer.

(8) Credit notes issued by Government officers should bear their
office stamp, and where an officer has not been supplied with a stamp,
the forms should bear the stamp of the office to which he is immediately
subordinate. Credit note forms should be kept in the personal custody
of the officers using them.

(4) The head of account to which the freight is debitable should
be fully and clearly mentioned in all the three copies of the credit note.

Section 6—Bills.

435 CGeneral instructions.—(1) Every Government servant who
prepares bills for pay, allowances and contingencies should carefully and
correctly prepare them. -

@) All bills of the non-gazetted executive staff for pay, fravelling
allowance and contingencies should be prepared in duplicate and sub- -
mitted to the Controlling Officer concerned for passing. The
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non-gazebted officer preparing the bill should sign only in the duplicate
(office copy) of the bill and not in the space allotted for the signature of
the Drawing Officer.

(3) In the case of travelling allowance bills of gazetied officers
requiring the counter-signature of the Director or any other Controlling
Officer, it will be enough if only one copy (fair copy) is submitted fon
counter-tignature and return. When the fair copy of the bill is received
affer counter-signature, the countersigning officer’'s endorsement
on the bill should be entirely copied in the office copy of the bill
so that if there is any correspondence with the countersigning cfficer inv
regard to the bill, the office copy of the bill should be sent as enclosure
to the correspondence for reference and return.

436: (1) The following instructions should be observed in ihe pre-
paration of bills :—

(i) If the amount of a bill, except a contingent bill, exceeds
Rs. 20 a revenue 10 nP. stamp should be affixed and signed.

(i) Printed forms of bills should invariably be used.

(iii) The bills should be written in ink and signed. The amount
should be written in words as well as in figures. The amount of naye
paise may, however, be written in figures after the words stating the
number of rupees, but in case of there being no naye paise the word
“ only "’ should be inserted after the number of whole rupees and care
should be taken to leave no space for interpolation.

(iv) Complete account classification, viz., ‘‘ Major head, Minor
head, Sub-head and Detailed head ”’ should be noted clearly in the
bills, by means of printed slips supplied by the Government Press. If
printed slips are not available the head of account should be indicated
in type-written words.

(G.0. No. 329, Finance, 27th February 1953 ; D. Dis. No. 546-1/53.)

(v) The words “ or order ”’ should not be used in payment
endorsement. The payment endorsement should be separately signed
* pay to (so and o)’ and should not be inserted above the drawer’s
signature in the bill. ”

(2) The name of the treasury or sub-treasury at which the pay-
ment is required should invariably be noted in red ink on the top of
the bills. If necessary, the space for writing the name of the freasury
or sub-treasury at which the bill will be presented, may be left blank
to be filled up at the time of presentation.

(3) Erasures and over-writings are absolutely forbidden in bills.
Corrections or alterations in the figures should be attested by initisls
of the Drawing Officer. Bills which have not been correctly prepared
by the subordinates or which contain many corrections may be returned
for submiesion of fresh ones.

(4) When bills are drawn for charges under any special oiders,
the orders sanctioning such charges should be quoted in the bills and

AH:a:—164
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copies of the sanction duly attested by a responsible officer should also
be attached to the bills.

(9) If any deductions are made in a bill, for example, c‘“"lt]
attachnent, the authority under which the deductions are made shou
be quoted.

(6) The bills should not be used as negotiable instruments by a
chain of endorsements on them. They should be receipted by the
officer in whose name they have been endorsed by the Drawing Utlicer
and then presented at fhe treasury for payment either in person or
through a messenger.

437: Treasuwry vouchers, number and date.—Every Drawing Officer
shall attach to each bill or voucher presented atb the treasury for
encashment a slip in M.T.C. Form 100. In the case oi payments made
at district treasuries, the slip will be refurned by the Treasury Officer
along with the cash or cheque for the amount claimed after noting
thereon the number and date assigned to the bill or voucher. In the
case of payments made at sub-treasuries the slip will be returned by the
Treasury Officer by post, where necessary to the Drawing Officers,
after noting the voucher number and date assigned to the bill or
voucher.

438. Bills lost before encashmeni.—When a Controlling Officer
receives a report that a bill drawn by him has been lost before encush-
ment, he should at once report the fact to the Treasury Olfficer and
request him to take steps to stop payment of the bill if presented. A
duplicate bill should be issued only after ascertaining from the treasury
that no payment has been made on the original bill, and it should bear
distinctly on its face the word *“ Duplicate ** written in red ink.

(Subsidiary Rule 2 under Treasury Rule 16.)

439, Precautions against fraud or negligence.—Government aceept
no responsibility for any fraud or misappropriation in respect of money
or bills made over to messengers for encashment. The Government
will hold a Government servant personally responsible for any loss
sustained through fraud or negligence. -

440. Transport of moneys.—(1) A Government servant who has to
arrange for public moneys to be carried from one place to anather by a
messenger should take all reasonable precautions to prevent any loss in
transit due to misappropriation of the moneys by the messenger or by
any other cause. He should pay due regard to all relevant factors
including the statug of the messenger employed and distance over which
the moneys have to he carried. As far as possible he should use for
this purpose only permanent Government servants whom he knows to
be reliable. When the amount to be carried is considerable, he should
uot entrust it to a single low-paid subordinate.

(Article 274, Madras Financial Code.)

(2) The Veterinary Assistant Surgeons in charge of Veterinary
institutions should themselves cash the bills, when no compounders are
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employed. If the Veterinary Assistant Surgeons prefer in any case to
send the attendants paid from contingencies for cashing bills, they should
do 8o at thelr. own risk. In such cases, the Veterinary Assistant Surgeon
conc;arned will be held personally responsible for any loss to Govern-
ment.

(Gov t M. dam No. 2870-111/38-1, Development, 21st June 1938.)

444. Encashment statement.—An encashment statement in the pres-
cribed form should be submitted promptly by the staff to the Controll-
ing Officers concerned in respect of all bills cashed by them. The hills
passed for payment should be cashed with the least practicable delay,
and if, for any ressons, a bill issued is not cashed within the month of
issue, the fact with reasons for the delay should be intimated to the
Controlling Officer concerned, so that necessary entries may be made in
the registers. If any non-gazetted officer shows negligence in this
matter, suitable action will be taken against him.

Nore.—In the case of travelling allowance billa of gazotted officers which are counter-
signed by the Di or Doputy Di no J: t st need be submitted
to the Head Office. But disallowsnce:, if any, made by the Audit or Treasury Officer
in the bills should be intimated to the Head Office immediately after the bills are
cashod, with reasons for the disallowance.

Section 7—Pay.

4492: Preparation of pay bills.—(1) The pay of all permanent staff
belonging to one particular unit should be claimed in one and the same
pay bill form. For example, the pay bill of the Veterinary Assistant
Surgeon in charge of a Veterinary Institution should also include the
pay of the Second Veterinary Assistant Surgeons, the compounder, etc.,
if any employed in the Veterinary Institution. Similarly pay bills
for all temporary staff should be made oub separately in which the
nnmber and date of the order sanctioning each of the temporary stafl
should be quoted.

Nore.—The pay of menisls who are paid from contingencies should be claimed
in the contingent bill form and not in the pay bill form,

(2) The pay bill for a month and the accompanying schedules of
deductions should be prepared and submitted in duplicate to the Control-
ling Officer five days before the last date of the month to which the bilk
relates excluding holidays.

(D. Dis. No. 661.1/46.)

(8) The pay bill should clearly show the name of the Government
servant, his designation, actual pay (or leave salary), ofhciating pay,
special pay, other compensatory allowances, etc., and the total emolu-
ments in the respective columns, Deductions on account of General
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Provident Fund, Postal Insurance premia, income:ta,x, recoveries of
rent for residential quarters, refunds of advances if any taken, etc.,
should be shown in the respective columns and the nst amount after
deductions entered in the column provided for the purpose. The certifi-
cates required under the rules should also be furnished in the bills.

{4) All claims in pay bills, such as pay, special pay, allowances, as
well as deductions should be calculated to the nearest anna fractions
below half anna being omitted and half an anna and over being reckoned
a3 one anna. ¥ s

(G.0. No, 1124, Finanee, 14th November 1921.)

(5) T.eave of ahsence, except casual leave, granted during a month
should be entered in the body of that month’s bill together with the
date, forenoon or afternoon from which the leave was taken or on which
it ended.

(6) Tn the case of transfers, the dates, forenoon or afternocon,
of handing over charge at the old sfation and of taking over charge at
the new station should he entered in the bill.

(7) When different rates of pay and allowances are claimed for
different portions of a month, the number of days for and the rate at
which they are claimed should be stated either against the name of the
employee or in a note at the foot of the hill, with the necessary reasons.

(8) Increment certificates wherever necessary and copies of
sanctions of incrgments when sanctioned by an higher authority should
be attached to the pay bills in which the increased pay is drawn.

(9) When the name of any person appointed permanently to
superior service appears for the first time in a pay bill, it should be
accompanied by 2 health certificate in the prescribed form.

(10) In the case of recovery of instalments of an advance, the total
amount of the advance taken, the nature of the advance and the date
and place at which the bill for the advance was cashed shorld be men-
tioned in a schedule attached to the bill.

(G.0. No. 733, Public Works, 22nd March 1941.)

(11) (@) In the case of rent recoveries made in a bill a rent state-
ment showing the name of the quarters and the month to which the rent
deducted relates should be attached to the bill. .

(b) The recovery made from occupants of Govermmnents resi-
dential buildings by deduction from pay bills, a schedule in duplicate
giving particulars of the recoveies in M.T.C. Form No. 41-A shall be
attached to the pay bills. A triplicate copy of the same scheiules should
be sent to the subordinate officer of the department, cashing the bill, so
that he shonld transmit the schedule to the Executive Engineer after
filling in the date of encashment of the bill and the net amount of the bill.

(G.0. No, 848, Finance, 4th July 1950; D. Dis. No. 5583-1/80
D, Die.* No. 6842.1/50.) P
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(¢) In the case of occupation of residential quarters while on
leave on average pay nob exceeding four months or on earned leave for
120 days or during a portion of the transit period after handing over
charge of the post to which such quarters ave attached, the saff shouid
mention in the bills the fact of occupation of the quarters and the date,
forencon or afternoon from which they relinquished the same due to
transfer. In the case of occupation of quarters during leve period, the
number and date of the Director’s orders permitting the occupation
should be quoted.

(12) The General Provident Fund, Confributory Pension-cum-
Provident Fund, Posta] Life Insurance and Income-tax schedules, etc.,
should be prepared in the prescribed form and attached to the pay hill.

(18) The names of all servants in last grade service may he omitted
from the fair copies of pay bills but a certificate should be furnished in
the bills to the effect that all servanls whose names have been omitted
from but whose pay has heen claimed in, have actually heen in Govern-
ment service during the month.

448. Arrear claims.—(1) Arrear claims should be preferred sepa-
rately and should not be included in the regular month’s bill. The
arvear amounts claimed for each month should be entered separately with
the authority under which the claims are made. A claim for arrears
which has remained in abeyance for over six months will be subject to
a discount of 15 per cent if the delay is due to the claimants’ negligence
or carelessness. Ignorance of the rales will not be deemed & satisfactory
explanation of the delay in preferring a claim and belated claims due to
ignorance of the rules will also be subjected to a discount of 15 per cent.
Generally claims of Government servants for arrears of pay ani allow-
ances or for an increment will not be considered if they have remained
in abeyance for over a year.

(D. Dis, No. 974-I11/48)

(2) A nde of the arrear bill shall invariably be made in ihe office
copy of the hills for the period to which the claim pertains, over the
dated initisls of the drawer of the arrear bill, in order to avoid the risk
of the arrears being claimed over again.

(D. Dis., No. 2061-1/62.)

444. Payment at other place of duty.—When payment has to be
mide to a subordinate at the place of duty other than his headquarters,
the bill should be cashed within the district and the amount may be
remitted by a bank draft or Remittance Transfer Receipt sent under
service postage or remitted by postal money order at the cost of the
Government servant concerned. All bank drafts should be crossed
before they are despatched and an advice sent to the party in a separate
letter and not along with the draft. g

(D. Dis. No. 501.1/53; G.O. No. 473, Tinanece, 20th March 1953 ;
D. Dis. No. 915-1/53.)

445, Payment for a part of a month.—In the case of transfer to

foreign service, retirement, transfer from one department to another
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involving a change in the Controlling Authority, promotion from a non-
gazetied to a gazetted post or reversion from a gazetted to a non-
gazetted post in circumstances involving a transfer from one Qﬂme to
another, payment due to a part of a month may be drawn before the
end of the month.

448. Payment during leave.—The pay of a non-gazetted officer on
leave who resides during the leave period outside the station from which
he went on leave will be drawn ai the treasury of his iast place of duty
or at the District Headquarters Treasury and remitted to the absentee
by postal money order at his cost unless the officer on leave has autho-
rized some one to receive the amount on his behalf at the place of
encashment. The staff on leave should invariably intimate to the Con-
$rolling Officer or the disbursing officer concerned as the case may be,
their leave address so as to facilitate the remittance of the leave salary
to them.

447. Absentee statement.—The monthly pay bill should ordinarily
be supported by an absentee statement in the prescribed form, if any
person in superidr service was absent during the month either on deputa-
tion or suspension, or with or without leave (except on casual leave)
or when a post is left vacant substantively whether any officiating
arrangements have or have not been made against it. In the case of
Veterinary Assistant Surgeons and compounders of the department who
are borne on a provincial scale, however no absentee statement need be
sent along with the bills by the drawing officers, but a consolidated
absentee statement for each month should be sent by every drawing
officer to the Head Office not later than the 5th of the following month.

448. Allowances.—(1) Liocal and miscellaneous allowances such as
allowances granted on account of the expensiveness or unattractiveness
of a locality may be drawn either in full or in part by an officer during
leave on full or half pay for a period not exceeding four months ander
the Fundamental Rules or 120 days under the Madras JLieave Rules,
provided that,

(i) the officer returns to the same post on the expiry of leave
or is transferred at the end of his Jeave fo another post to which a
similar allowance is attached;

(ii) he continues to be involved during leave, elc., in the
expenses to meet which the compensatory allowance is granted: and

(iii) the competent authority embodies in the orders sanction-
ing the leave or transfer, necessary permission to draw the allowance
and also furnishes therein a certificate regarding the eligibility for the
same.

Nore.—No such certificate need, however, be ombodied in the orders sanctioning
leave to & Government servant who is eligible for house rent allowance and who is not
ordinarily liable to be transferred to another station on his return from leave,

(2) When a Government servant ie transferred from a post in
which he draws a compensatory allowance to another post to which a
compensatory allowance of a like nature is attached, he may draw the
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allowance during joining time, provided that if the rates of the allow-
ances attached to two posts, differ, he can draw the lower rate only.

® A Government servant transferred during leave will draw for
the. transit period, only the rate of leave salary which he last drew
while on leave.

449. Certificates.—The claims of Government servants for special
pay, arrears of pay, increments, etc., have to be supported by eertifi-
cates as specified below. The certificates should be invariably furnished
in the bills in which the particular claims are preferred.

(i) General.—Certified that every Government servant on whose
behalf pay or leave salary is claimed in the bill has actually been on
duty or on authorized leave, as the case may be d“r';'r‘““‘l‘;"l;’%’é&“ on
account of which his pay or leave salary is claimed and that full
details of the names of Government servants concerned and the emolu-
ments drawn for them working up to the total included in his bill Lave
been duly shown in the office copy of the bill.

(ii) Bills presented at the treasury before the end of the month.—
Certified that there has been no change between the date of preparation
of the last month’s bill and the last date of the month.

(iii) Dearness allowance.—Certified that in respect of person for
whoin dearness allowance is claimed in this bill, I have satisfied wyself
that he is eligible to draw the allowance at the rate claimed.

(iv) House allowance.—Certified that the house allowance claimed in
this bill is in accordance with the rules governing the grant of the
allowance.

(v) Conveyance allowance.—Certified that the conveyance for
whicn the allowance is claimed in this bill was actually kept in good
condition and used by me during the month,

(vi) Special pay jor unhealthly localities—Certified that the officers
for whom special pay is claimed in this bill are not natives of or domi-
ciled in the localities for which the special pay is sanctioned.

(vii) Shorthand allowance.—Certified that the clerk [for whom
shorthand allowance is claimed in this bill was actually engaged in
shorthand work during the period. )

(viii) Special pay for supervision by Head Clerks.—Certified that
the Head Clerk for whom a special pay is claimed in this bill actually
supervised the work of the other clerks in the office.

(ix) Supplemental claims on account of arrears of pay, increment,
ete.—Certified that the amount claimed in this bill was not drawn pre-
viously and disbursed before.

450. Insurance premium.—Along with the pay bills for Octol{et
paid in November each year, the Drawing Officers ghould send a certifi-
cate to the effect that in respect of premia and policies of non-gazetled
subseribers withdrawn from the Provident Funds that premia receipts



9250 ANIMAL HUSBANDRY MANUAL

from the insurance companies have been duly produced to them for seru-

tiny and fhat necessary endorsements have been made on the receipts

to the effect that no abatement of Indian Income-tax is admissible.
(D. Dis. No, 554-1/63.)

451. Income-taz.—Along with the pay bill for the last month of the
fnancial year, i.¢., Pebruary, every member of the executive stall should
submit to the Controlling Officer a separae statcment showing the
particulars of pay, ete., drawn, deductions made on account of provi-
dent fund, insurance premia, etc., and the amount of income-lax
deducted at source in each of the months of that year.

Section B—Travelling Allowance.

452. General instructions.—(1) Travelling allowance Dills and
diaries of touring officers both gazetted and non-gazetted should be
submitted to the Controlling Officer concerned by the 5th of the month
following that to which they relate. Details of journeys furnished in
the travelling allowance bill should tally with the particulars [urnished
in the diaries and if any discrepancy i1s found it will entail delay in
passing the bill.

(2) The travelling allowance of the peon atlached to a Touring
Veterinary Assistant Surgeon should be included in the bill of the Tour-
ing Veterinary Assistant Surgeon. .

(3) Gazetted Officers, when they submit their monthly travelling
allowance bill for countersignature should furnish a statement in the
following form :—

(i) Date of journey.
(ii) Distance actually travelled—
(@) By rail.
(b) By road—
(1) Number of miles connected by public conveyance.
(2) Number of miles unconnected by public conveyance.
’ (iii) Recognized route if other than the recognized one was
followed— i
(a) By rail.
(b) By road—
(1) Number of miles connected by public conveyance.
(2) Number of miles unconnected by public conveyance.
(iv) Route by which travelling allowance is claimed with
Treasons.

(v) Remarks.

Nore.—Rued journeys in special tracts should be distinctly stated in the statement,

7(D. Dis. No, 3542-B/37.) .

453. (1) When Veterinary Assistant Surgeons on account of iransfer

or leave have worked in different charges during a month, separate
travelling allowance bills should be prepared for each such charge.
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(2) The travelling allowance of non-gazetted Government servants

on leave must be drawn in their late districts and remitted to them at
thejr own cost.

(8) In the case of non-gazetted staff transferred from one district
to another, the claims for travelling allowance arising in the old districts
for journeys performed prior to transfer may be paid in the new distric§
provided the correctness of the claims is certified by the Controlling
Officer of the old station in the body of the bill itself. The Controliing
Officer of the new station will sign the bill as the drawing officer as in
the case of other travelling allowance bills directly drawn by him.

(G.0. No. 446, Finance, 8th October 1938.)

(4) A Government servant’s claim to travelling allowance should
be regulated by the rate of pay drawn by him at the time the journey
was undertaken. A supplemental claim of travelling allowance is nob
permissible on account of increase of pay granted with retrospective
effect. The travelling allowance of a Government servant who is
promoted or reverted with retrospective effect should nof also be revised
in respect of the period intervening between the date of promotion or
reversion.

(5) Controlling Officers have no discretion to restrict the ravelling
allowance for journeys on transfer to travelling allowance admissible
for journeys on tour.

454. (1) When preparing travelling allowance bills, the instructions
printed on ‘the bill form should be followed. Pies should be rounded
with respect to the total claim of each officer and not for each item of
the claim.

(2) The left half of the column headed * From ™ in travelling
allowance bills should be used only for entering the name of the place
which is the starting station, the places from which an officer subse.
quently travels being clear from the entry of the preceding line in the
right half of the same column headed ** To™.

(8) The travelling allowancs bills should be checked by the Control-
ing Officers in accordance with the rcles laid down in the Madras
Travelling Allowance Rules and subsidiary instructions issued by the
Head Office from time to time.

(4) The Controlling Officers should satisfy themselves that all
journeys particularly those for which mileage or railway fares are
claimed have been made in the interest of public service and that they
can be paid for from Government funds. They should scrutinize the
necessity, frequentecy and duration of journeys and halts for which
travelling allowance is claimed and disallow the whole or any part of
the travelling allowance claimed, if they consider.

(i) that a journey was unnecessary, or unduly protracted or
(i) that a halt was of excessive duration.

(5) They should also scrutinize carefully the distances as well as

the rates and the calculations entered in the travelling allowance bills.
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455. Road journeys.—(1) When a journey by road is combined with
a journey by railway or steamer, unless such journey by road ve a
journey to or from the Government servant’s headquarters mileage allow-
ance shall be calculated on the distance actually travelled withont
regard fo central points.

(2) When the staff make a journey of over 20 miles eitlier by road,
rail or boat, they should submit in support of the travelling allowance
claimed for such journey either the outbreak reports or the orders of a
superior officer in original to justify action together with information
as to when and where they were actually received by them. 'L'ravelling
allowance for such journeys will not be passed if they are not supported
in this way. All the reports relating to the same outbreak should be
pinned together and the whole given one serial number and forwarded
to the Controlling Officer along with the travelling allowance bill for
check and return with the signed fair copy of the bill. The different
serial numbers of outbreak reports or the number and date of the order
of a superior officer should be entered in the ** Remarks *' column of the
office copy of the bill opposite the respective journey or journeys made.
The mode of journey performed, i.e., railway or boat journeys or road
marches should also be indicated within brackeis in the *“ Remarks
column of the travelling allowance bill.

(3) In cases where daily allowance is claimed for road journeys of
less than 20 miles either independenily or in combination with railway
journeys it is not necessary to show in the travelling allowance bills all
the places visited. It will be sufficient if the starting and terminating
stations alone are mentioned except when the distance actually travelled
from the starting place to the terminating place is greater than the
direct route. In the latter case, the intermediate villages visited with the
distances should be noted.

(4) When a Government servant claims full ileage, he should
state against each claim in the travelling allowance bill that the journey
was not made by motfor car or motor cycle.

(5) He should also certify that the journeys were not performed in
a borrowed conveyance, or if they were that the cost of its use and
propulsion was paid for by him and that in either case the conveyance has
not been shared with any other, and that no part of the cost of transport
has Dbeen recovered from any other person. A Government servant who
performs journey in a borrowed conveyance without meeting .the cost
of its use and propulsion but whose own conveyance immediately
proceeds or follows him should when he claims mileage, certify that the
cost of the use and propulsion of his own conveyance which immediateiy
preceded or followed the borrowed conveyance was paid for by him.

(6) When a Goernment servant claims full mileage for journeys
between two places, he should state in the travelling allowance billl that
the places are not connected by a regular public motor service.

(7) In calculating mileage allowance, fraction of a mile should be

omitted from the total of a bill or any one journey but not from the
various ifems which make up the bill.
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456. Leave taken in camp.—(1) Leave taken or public holidays
availed of in camp should be shown in travelling allowance bills together
with informations as to whether the leave or holiday was availed of at the
camping place or out of that place. In the latter case, the date on and
the hour at which an officer leaves the place and rejoins duty thereafter
the expiry of the leave or holiday should be furnished.

(2) When a Government servant avails of casual leave or casual
leave-cum-holidays while on tour and performs the return journey to
headquarters without resuming duty at the outstation, he is not eligible
for any travelling allowance for the return journey to his headquarters
except when the casual leave or casual leave-cum-holidays has heea
availed of due to illness or indisposition.

457. Grades of non-guzetied Government servants.—The different
grades of non-gazetted Government servants for purposes of travelling
allowance are given below :(—

Daily allowance.
il i

R -
Rail
Jjourney
Grade. Ordinary or halis Mileage. Railway Journey.
rate. outside
district.
BS. A. RS, A. B, A.

" Grade VI—Non-gazotted 4 8 i 0 6 8ingle second clasa
Government: sorvant on a faro plus daily
pay excecding Rs. 250, allowance.

Grade VII—Non-gazetted 3 6 3 6 06 Do.

Governmont gorvant ona
pay exceoding Rs. 200 but
not oxceeding Rs. £50.

Grade VIII—Non-gazetted 2% 7 2 7 0 43 Do.
Government scrvanton o
pay oxceeding Rs. 125 but
not exceeding Rs. 200.

Grade IX—Non-gazettod 2 0 2 0 0 3 Single class I‘II
Government scrvant on a fare plus daily
poy exceoding Rg, 80 but allowance.
not exceeding Rs. 125.

Grade X—Non-gaszited 20 20 0 3 Do.
Government servant on a
pay exceeding Rs. 44 but
not exceeding Rs. 80.

Grade  XI—Non-gazetted 012 10 03 Do.
Governmont _servant on &

ay of Rs. 30 and above

, but not excoeding Ra. 44.

Grado XII—Non-gazetted 012 10 0 3 Do.
Government servant on &

_ pay less than Rs. 30.

Grado  XTII—Subordinates 012 10 o3 Do.

" in inferior service.

458+ Mileage allowance.—(1) Mileage allowance for a journey
between two stations shall be calculated with reference to the shortest
route or to the route which is declared by the Government to be the
shortest route. When two or more routes are equally short, the allow-

ance shall be calculated by the cheapest.
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(2) If a Government servant travels by a route which is not the
shortest bub is cheper than the shortest, his wileage allowance shall be
calculated by the route actually used.

(8) Mileage allowance for a journey by road or canal may be dr@wxrx
when it is necessary for special reasons to make a march of more fban
920 miles by road or canal in a day.

459. Journeys by railway.—(1) In cases of journeys on trangfer W;thh
involve a change at Madras the portions of the journeys to .and from
Madras should be treated as separate journeys for purposes of admissi-
bility of railway fare.

(2) All claims for full fares for journey by railway should be
supported by a certificate in one of the following forms according to the
circumstances :(—

““ I. Certified that concessional rates were not obtainable for
any of the journeys covered by this bill, or

II. Certified $hat the concessional rates obtainable for the
journeys on (date) could not be availed of for the following reasons.”
(Reasons to be furnished.)

(8) A Government servant should furnish a certificate in the
following form in each travelling allowance bill :—

I certify that for the railway journeys included in this bill
I travelled by class, for which travelling
allowance is claimed.”

460. Duaily allowance.—(1) Daily allowance is a uniform allowance
for each day of absence from headquarters, which is intended to cover
the ordinary daily charges incurred by a Government servant in
consequence of such absence.

(2) A period of absence from leadquarters begins when a Govern-
ment servant actually leaves his headquarters and ends when he actually
returns to the place in which his headquarters are situated, whether
he halts there or not.

(8) Daily allowance may not be drawn for any day on which a
Governfnent servant does not reach a point outside a radius of 5 miles
from his headquarters or returns to his headquarters from s similar
point.

(4)]?aily allowance may be drawn for each calendny day, subject
to o maximum of ten days ending at midnight on which a Government
servant halts during a tour alsa for each loliday occurring during the
tour.

.(5). A Gov_ernment servant who takes casual leave or avails himself
of a holiday while on tour is not entitled to draw daily allowance during
such period.

(8) A daily allowance may not.be drawn for a continuous halt of
more than fen days at any one place. The Head of a department may
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grant allowance at the rates not exeeding three-fourths of the ordinary
rates for the period in excess of ten days up to thirty days so as to cover
extra expenses admitted as legitimate, if he is satisfied :—

(i) that the prolonged lalt is necessary in the interests of the
public service; '

(i) that the Government servani has been put to appreciable
additional expense in connection with it.

Norxr :—In overy such caso, the amount and oharacter of such outlay should be
roughly given and it should be borne in mind that extra oxpenso in this connoxion means
oxpenso which & Govornment servant would not have incurred had he remained in head-
quarters,

(7) The drawal of halting allowance for periods in excess of 80
days requires the sanction of Government. If the work involved is such
that it can be foreseen that the Government servant will have to be iu
camp at one place for more than 30 days, the previous orders of ihe
Government should be ohtained for the drawal of halting allowance for
any period in excess of the first ten days. .

(8) After a continuous halt of ten days' duration, the halting place
shall be regarded as the Governinent servant’s temporary headquarters
(T.A. 39 (a)].

9) In special localities which have been prescribed by Goveru-
ment, the rates of daily allowance and mileage will be increased by 50
per cent or 33-1/8 per cent as the case may be according to locality.

461. Journeys on tour.—No journey is reckoned as a journey on tour
that does not reach a point outside a radius of more than five miles from
headquarters.

462. Journeys on bransfer.—(1) Travelling allowance may mnot be
drawn by a Government servant on transfer from one station to another
unless he is transferred for the public convenience and is entitled to pay
during the period occupied by the journey. A transfer at his own
request should not be treated as a transfer for the public convenience.

(2) For journeys by rail or sfeamer on transfer, a Government
servant may draw fares as shown below of the class by which he is
entitled to travel :—

Tor journeys by rail ... Two fares.
For journeys by steamer ... ... One and three-fourth
fares.

Nore.—(i) If a Government sorvant travols by a class lower then that to which
he is entitled to travel, he may draw one fare of the class by which he actually travels,
plus the oxtra fare admissible undor the above rule, as for the class by which he is
entitled to travol.

(ii) When a journey is performed by a motor car or by a regular public motor
gervice bobwoen two plases connoctod by o railway the charge should be limited to what
would have boen admissiblo had the Government servant travelled by rail.

(8) He may draw one extra fare for each adult member of his
family who accompanies him and for whom full fare is actually paid
and one-half for each child. for whom such fare is actually paid.
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(4) He may draw the actual cost of transporting at owner’s‘rlsk
by goods train, steamer or other craff, personal effects up to the follow-
ing maxima ;—

Mazimum
Grades of Government servants. number
of mounds.
Covernment servants in Grade VI and below on a pay
exceeding Rs. 1560 per mensem v oE 3% 50
Government servants on a pay not exceeding Rs. 150
per mensein or . . .. 25

(5) He may also claim the actual cost of transport by pussenger
train of a portion of his personal effects up to the maximum preseribed
below out of the total permissible maundage :—

Grade VI and below ... 1 maund.
If the Government servant carries personal effects by passenger train
beyond this maximum, he may draw the actual cost of carriage up to the
amount that would have been admissible had be taken the maximum
number of maunds by goods and passenger train as described above.
(G.0. No. 384, Finanes, 19th April 1048.)

(6) Claims will be admitted only on production of vouchers and on
a cerfificate that only goods belonging to the Government servant and
his family were carried.

Note.~Trengport charges for conveyance of bicycles on transfer.~ A touring Veteri-
nary Assistanb Surgeon or Veterinary Assistant Surgoon in charge of a voterinary, insti-
tution who has Government work to do away from the hospital such as inspection of
breeding bulls, inspootion of slaughterhouses and the like is required to maintain a
bicyclo and such v inary Assi sn will be eligible for transport charges
for the conveyance of & bioycle on transfor.

(D. Dis. No. 5847-1/47.)

(7) Controlling Officers may permit a Goverument servant who,
for valid reasons, carried his personal effects by road or canal between
stations connected by rail, to draw actual expenses up to the limit of the
amount which would have been admissible had he taken the maximum
number of maunds by goods trajn. In cases where transport companies
are available for the transport of personal effects, the claim for the actual
expenses should be further limited to the amount charged by the
company at owner’s risk,

(8) The following certificate should be furnished Wwith travelling
allowanee bills in cases falling under the above paragraph :—

** Certified that, for valid reasons, the persomal effects were
carried by road or/and canal and that the sum of Rs. claimed in the
bill represents the expenses actually incurred therefor and is limited to
the amount that wounld be admissible, had the maximum number of
maunds been taken by goods train at the rate of Rs. (here specify
goods rate) per maund.

Certified also that the claim is further limited to the amount
charged by the transport company at owner’s rigk."

. Nore.—If personal effects ere aoctuslly carried by the tremeport compeny, the
receipt granted by the company should be sttached to the bill in support of the olaim.
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) (9). A Government servant of Grades VI to XII may draw one estra
mileage 1_f two members of his family accompany him and another extra
mileage if more than two members of his family accompany him.

(10), When the conveyance by road of personal effects can be
performed by a railway or steamer company or by a local motor transport
ccmpany af a rate per mile cheaper than double the Government servant's
mileage rate for ordinary journeys, his claim for the cost of such transport
ap to the maximum mentioned in sub-paragraph (4) above will be limited
to the actual amount charged by the company (at owner's risk). In
other cases, two extra mileages may be claimed subject to the production
of a certificate that there was no transport company available fo carry
goods at a cheaper rate.

(11) When the conveyance is all by road, ene more mileage over
and above the two extra mileages admissible will be given.

(12) A Government servant whose personal eflects are transported
by rail will be paid either (1) the actual charges for packing, transporting
to railway station and loading at the one end, and the actual charges
for unloading, transporting from railway station and unpacking at the
other end, or (2) a consolidated allowance for each maund loaded on rail,
of four annas per mile for the distance covered by road, whichever is
less subject to the maximum at each end of Rs. 7% for a Government
servant in Grade VI and below. :

(18) Government servants of Grade XIIT may claim mileage at
the rates ordinarily admissible for road jowrneys on tour, irrespective
of the distance travelled and one extra mileage in addition, if accom-
panied by their families.

(14) When their personal eflects are transported by rail, Govern-
ment servants of Grade XITI will be paid the actual charges for packing,
transporting to railway station aqd loading ab the one end, and act}ml
charges for unloading for transporting from railway station and unpackmg
at the other end, under the conditions and subject to the_lumts laid down
in sub-paragraph (12) above. They are not however, entitled to transport
personal effects by road and claim mileage therefor.

Nore.—When extra mileage is glaimed'on‘ bghsltf ho.F meml:ernz ;?F his family, &

Government s-rvaant must sign & cer ¢ . ho
travelled with him and their relationehip to him,

(15) If in consequence of his transfer the family of a Government
servant travels to a station other than the new headquarters the travelling
allowance for this journey of the family may be drawn subject to the
condition that it does not exceed the travelling allowance that would have
been admissible if the family had proceeded to the new headquarters
station.

(16) Subject to the preseribed maximum number of* maunds,
2 Government servant may draw the actual cost of transporting personal
offects from the old station to a place in India other than his new station,
provided that the total amount drawn including the cost of transporting

Anm—17
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such personal effects as were taken to the new - headquarters shall not
exceed that admissible had all his personal effects been transported from
the old to the new station direct.

Nors.—A member of a Government servant’s family who follows him within
threo month . from the da.e ot his wranfer or precedes him by not more tLan one monih
may be treated accompsuyiug him, 5

(17) A Government servant who takes leave on average pay for a
peri&d not exceeding four months or earned leave for 120 days after he has
giwen over charge of his old post and before he has taken charge of his
new post is entitled to transfer travelling allowance irrespective of the
fact whether the order of transfer is received before or alter the
commencement of leave. When vacation is combined with the leave of
the above kind, the period of vacation shall also be reckoned as leave.

463. Journey to attend examinalion.—(1) A Government servant is
entitled to draw travelling allowance as on tour for the journey to and
from the place at which he appears for any special test or any depart-

- mental or language examination which is compulsory under any rules or
orders applicable to him, provided that no halting allowance is admis-
sible for any halts and that travelling allowance shall not be drawn roore
than twice for any particular examination or standard of examination.

(2) The Head of a department may disallow travelling allowance to
any candidate who in his opinion.

(a) has culpably neglected the duty of preparing himself for a
obligatory examination, or .

(b) does not display a reasonable standard of proficiency in an
examination which is not obligatory.

(8) The claim should be supported by a certificate by the Control-
ling Officer to the effect that the conditions prescribed have been satisfied.

4684. Court attendance.—(1) An officer sommoned to give evidence in
India of facts which have come to his knowledge in the discharge of his
public duties either in a criminal case including case before a court-
r.ariial, or a civil case to which Government is a party or a departmental
enquiry held by a properly constituted authority, may draw travelling
allowance as on tour attaching to his bill a certificate of attendance given
Ly the Court or other authority which summoned him. e should not
accept any payment of his expenses from the Court or the anthority.
Any fees deposited in the Court towards the travelling allowance and
subsistence of the witness should be credited to Government.

(2) When a public servant appears before any Court at his head-
quarters to give evidence in his official capacity, he will not be paid any
allowance. But, however, if the Court is situated at a distance of nof
more than five miles from his headquarters for which no travelling allow-
snce is admissible under the rules, the Court may, if it considers neces-
zary, pay him the actual expenses incurred.

(G.0. No. 209, Home, 19th Janusry 1930; D. Dis. No. 509-1/89.)
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~ {8) An officer on leave summoned to give evidence of the above
kind is entitled to travelling allowance from and to the place from which
be is summoned as if he were on duty.

) (4) If a quemment servant who is absent from his headquarters
during vacation is summoned to give evidence, he is entitled to the
above concessions from the place at which he received the summons,

{Audit Manual, 167.)

(5) A Government servant under suspension summoned to attend
any departmental enquiry or to give evidence in a Court in his official
capacity may be paid travelling allowance from and to the place from
which he is summoned as if he were on duty. A Government servant on
leave summoned to give evidence of the above kind in a Court will be
prid travelling allowance if he were on duty but when he is summoned
to attend a departmental enquiry into his own conduct he may be granted
with the previous sanction of Government, travelling allowance as on
tour either from his previous headquarters to the place of enquiry or
from the place where he spends his leave to the place of enquiry, which
ever is cheaper.

(Aundit Manual, 167.)

{6) An officer who is summoned in similar circumstances to give
evidence before a Court in an Indian State or in foreign territory, may
claim any fees that have been deposited in the Court for his travelling
allowance and subsistence allowance and if these amount to less than
the amount to which he would be entitled for a journey on tour, Iuay

 claim the difference on a bill supported by a certificate from the Court
as to the fees paid. '

(7) An officer summoned to give evidence under other circum-
stances is not entitled, by reason of his being an officer of Government
to any allowances other than those admissible by the rules of the Court.

485 Journey for medical ezamination.—(1) No travelling allowance

will ordinarily be paid for journeys undertaken to obtain a certificate of
age, health and vaccination required on first appointment.

(2) A Government servant who is compelled to leave a swativn at
which he is posted and at which there is no medical officer of Govern-
ment, to another station, in order to obtain a medical advice, he may
draw travelling allowance for such journey as on tour without halting
allowance, subject to the production of a certificate from the medical
officer consulted to the effect that the journey was, in his opinion, abso-
lutely necessary.

(@) If a Government servent is compelled to travel to another
station in order to obtain a medical certificate in support of an appli-
cation for leave or for an extension of leave or for examination 2s fo
Gtness for further service he may, with the previous permission of the
Controlling Officer concerned, draw travelling allowances as on tour for
such journey without any halting allowance.

ARM—1TA
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(4) No travelling allowance is admissible to a Government servant
for journeys performed to obtain a certificate of fitness to rejoin duty,
after leave.

(Audit Manual, 168.)

466. Appeals.—The staff of the department should submit to the
Head Office through the Controlling Officer concerned any appeal that
tliey may choose to make regarding the disallowance or reduction of any
claims in their travelling allowance bills.

Sections 9—Contingeneies

487, General instructions.—(1) Every Government servant who incars
contingent expenditure should take special care to see that he gets the
best possible value for the money spent, that no unnecessary expenditure
is incurred and that he does not spend more than the amount placed at
bis disposal for the financial year.

(2) Contingencies are incidental expenditure which is incurred in
running an office, such as pay of menials, service postage and telegrams,
rents, rates and taxes, electric current and telephone charges, medicines
and other hospital necessaries, apparatus and materials, hot ani v 1d
weather charges, cleaning charges, office expenses, freight, tour charges,
petty construction and repairs, furniture, books and periodicals, live-
stock maintenance charges and miscellaneous other charges.

468, Class of contingent charges and preparation of bills.—(1) For
purposes of control and audit the contingent charges are grouped as
follows :—

(i) Countersigned contingencies, and
(i) non-countersigned contingencies.

(2) Countersigned contingencies.—Expenditure incurred by a
Government servant on countersigned contingencies is under the direct
supervision of a higher authority known as the Controlling Officer who
signs the detailed bills relating to them. Countersigned contingencies
are subdivided into (@) contingencies which require countersignature
before payment and (b) contingencies which require countersignature
after payment. No contingent expenditure incurred in the Animal
Husbandry Department falls under category (a). The monthly detailed
contingent bills in respect of countersigned contingencies that require
countersignature only after payment are submitted to the Controlling
avthority for close scrutiny and countersignature and the full details of
the charges are not, therefore, entered in the abstract bills presented for
payment at the treasury, the following items of contingent charges
under ‘‘ Breeding operation "’ require the countersignat~wre of the
controlling authority :— :

Charges relating to the maintenance of breedirg bulls, purchase
of livestock, purchase of dead stock, repairs and upkee),, maintenance of
cattle, coolies, labour, etc.

(Appendix 8, Madras Finanoial Owle, Volume I1.)
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(3) Non tersigned contingencies.—No detailed bills are sent to
#he Controlling authority for non-countersigned contingencies. Each
contingent bill for non-countersigned contingencies presented for pay-
ment at the treasury should, therefore, contain full details of the
expenditure, and the sub-voucher for any individual payment exceeding
Rs. 25 included in the bill should be attached to it.

469. (1) The contingent bills of the touring staff should be submitted
to the Controlling Officer concerned by the 5th of each month. 7'he
bills relating to ordinary contingencies in the Veterinary Institutions
should be submitted to the Controlling Officer by the 15th of each month
while those for the pay of menials and the rents of buildings should be
submitted so as to reach fhe Controlling Officer by the last working day
of the month to which they relate. ’

(2) The contingencies of non-gazetted Government servants on
leave should be drawn in their late districts and remitted to them at
their own cost.

(3) Contingent charges are to be recorded and treated in the
accounts as the charges of the month in which they are drawn from the
treasury.

(4) Temporary advances.—The Director is empowered to permit
the officers under his control to draw temporary advances not exceeding
Rs. 500 to meet urgent expenditure subject to the conditions that this
privilege should be restricted to cases of absolute necessity and that the
temporary advance should be accounted for before the end of the month
in which it is drawn. ‘

(G.0. No. 6039, Dovelopm™t, 23rd December 1049 ; R. Dis. No. 2684-1/48.)

470. Contingent register—A contingent register in M.F.C Form
No. 7 must be maintained where contingent bills are drawn. Separate
registers may be opened if convenient for the countersigned and non-
countersigned contingencies. The following points should be observed
in maintaining the register.

(¢) The pages should be numbered in advance.

(b) The allotment for the year under each secondary unit should
be entered at the top of each page in the space provided.

(¢) The bills should be serially numbered from the commencement
to the end of the official year.

(d) The money collllmns should be used for posting figures nly.

() With each bill, the total under each heading should be furnished;
a progressive total of all the columbs also should be furnished every
month immediately after the monthly total. It spould _include el
payments made under each head and also all work bﬂl_s paid from the
commencement of the year up to the end of the last expired month.

() The total for each line should be entered crosswise in the
total column,
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(9) Dates of vouchers and bills should invariably be entered as
well as the payee’s name. In the column to whom paid ““ the Vendor "
or other payee's name should be entered. The name of the disburser
siould be entered only when the wages of the coolies, etc., are paid.

(h) Very brief but intelligible purports should be furnished against
each item of expenditure including work bills in the remarks column.

(%) "The officer in charge should initial each entry in the space
allotted for the purpose.

() The date and place of encashment should be noted against the
amount of the respective bill in the ** remarks ** column.

(k) Advances drawn should be shown separately in red ink, in the
advance column under the initials of the officer in charge and accounted
for immediately below it. If this is not done, the number of the page in
the register where they are accounted for, should invariably be noted
against the corresponding advance. .

() Advances made from the permanent advance to péons for rail-
way fares and office expenses in camp, ete., should be entered immedi-
ately after disbursement in the advances column. When each advance
is subsequently adjusted the fact should be noted in the remarks colurmn.

(m) The amount of the bills paid by book transfer should be enter-
ed in the eontingent register in red ink and the balance of appronriation
available should be reduced accordingly. ‘

471. Vouchers.—(1) The staff of the department will submit all the
sub-voucliers to the drawing officers concerned along with the contingent
hills. The latter will check the sub-vouchers and cancel every one of
them (escepting thnse for sums above Rs. 25 which are required to be
forwarded to the audit office). by means of a rubber stamp or by an
endorsement in red ink across the voucher and initialled with date. The
cancellation should be made by the drawing officer at the time when the
contingent bill, in which the sub-vouchers are included, is a~tually
signed.

(9) The following instructions should be carefully observed with
vegard to the submission of the contingent bills and preparation of
vouchers. The drawing officers are responsible for seeing that the rules
regarding preparation of vouchers are observed by subordinates :—

(i) A Government servant entrusted with the payment of money
chonld obtain for every payment a voucher setting forth full and clear
particulars of the claim. These vouchers should bear an acknowledg-
ment of the pavment signed by the person by whom and in whose behalf
the claim is put forward. Such acknowledgments should always be
t1aken at the time of payment and should be worded as ** received from,
ete.”

(ii) Every voucher should generally contain the following parti-
culars :—

(@) The nature of the claim, viz., quantity and number of
articles supplied with their specifications.
(6) The amount claimed and the rate per unit.
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(c) Date and place of supply.
. \d) the period for which the claim relates, if it arises
periodically. )
(e) full signature of payee or his thumb-impdession.
) (f) the orders sanctioning the charge if it was incurred under
special orders.
(g) the authority for any reduction made in the bills, and
(k) the major, minor sub and detailed account head w0 which
the charge is debitable.

(8) All vouchers should be serially numbered for each official year
Numbers should be given even to vouchers which relate to payments
made after encashment of contingent bills.

(4) All vouchers must be filled in and signed in ink. They should
invariably be dated and the amount of each voucher should be entered
in words as well as in figures.

(5) The signature of the payee should be obtained in all receipts.
If the payee cannot sign his name, lis mark or thumb-impression should
be obtained with tlie signature of a witness in authentication. In excep-
tional cases when the payee is so illiterate that he cannot either sign Lis
name or give his mark on the voucher a certificate should be furnished
in the bill to the effect that the amount was actually paid.

(8) All vouchers exceeding Rs. 20 relating to a contingent bill
must be stamped. Ivery voucher for sums above Rs. 25 should be
altached to the fair copy of the contingent bill presented at the treasury
or forwarded io the Accountant-General, Madras with reference to the
bill to which it relates.

(7) A cash memorandum will not be regarded as a sub-voucher or &
valid receipt unless it contains a specific acknowledgment of the receipt
of money from the person named therein.

(8) Every voucher must bear a pay order sigued or initialled and
dated by the disbursing officer, this order should specify the amount
payable both in words and figures.

(9) All corrections and alterations in .tlu? vouchers lshould be
attested by the dated initials of the person sigmng the receipt as rnany
times as such corrections or alterations are made.

(10) Disbursement certificate should always be furnished in the
vouchers with dated initials.
(11) Tn all vouchers for cart or coolie, hire paid, the Government

articles carried should be clearly in detail. The distance travelled
as well as the rate paid per mile should also be shown.

(12) Tn vouchers claiming railway fares for coolies or messengers
accompanying the district staff, hours of journey should be stated, and a

note should be made as to whether the journey was performed by ths
meil or ordinary train.
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(13) In vouchers in which demurrage charges are included, the
amount of demurrage paid should be separately and distinctly shown.

472, Cancellation of sub-vouchers.—(1) Sub-vouchers to zonfingent
bills suould be cancelled in such a manner that they cannot be used
frandalently to claim or support a further payment. Whenever a Iraw-
ing officer signs a fully vouched contingent bill for presentation at the
treasury for payment or a detailed’ contingent bill for submission to the
Controlling autbority, he should at the same time cancel all the sub-
vouchers relating to the bill, but not attached to it and retained for record
in his office. He should endorse the word ** cancelled *' across each sub-
voucher in red ink or by a rubber stamp and initial it with the date. He
shiould certify on the bill that all the sub-vouchers relating to it other
than those attached to it have been so cancelled that they cannot be used
again,

(2) When the amount of a sub-voucher exceeds the permanent
advance, it should be cancelled in the manner described above as soon ag
payment has been made and entered in the Contingent register. When-
ever a Controlling authority forwards a detailed contingent bill to the
Accountant-General he should cancel in the manner described auove
all the sub-vouchers received with the bill not forwarded with it to the
Accountant-General and should certify on the bill that all sush sub-
vouchers have been so cancelled that they cannot be used again.

473. Bills endorsed to parties.—(1) When a contingent charge of not
less than Rs. 50 is payable to a private party, a separate contingent bill
ghould ordinarily be prepared for the amount and endorsed for payment
to the party concerned, whether he resides in the district in which the
claim arises or not. When a drawing officer is satisfied that there are
special and exceptional reasons which make it desirable to endorse a
contingent bill for an amount below Res. 50 in favour of a private party
or to pay in cash a contingent charge of Rs. 50 or more due to a private
party, he may record the reasons and act accordingly. _

(2) A contingent bill payable at a treasury should nog ordinarily
be endorsed for payment to a private party after 15th of March.

(3) No endorsement on a contingent bill remains valid for longer
than three months counting from the date of issue. Whenever any
contingent bill issued in the last-quarter of the vear is endovsed for
payment to a private party, it should be stated in the endorsement that
the payment order will remain valid only up to the end of the Marck.

(4) Whenever a contingent bill is endorsed for payment to a ori
party, the drawing officer should immediately sen% }:;1 advt';g:: I;: v:l::
Treasury at which it is to be paid, giving all the particulars of the bill.
He should see that the item is entered at once in the Contingent ragister
in red ink with a note to the effect that the amount has Been draw; and
attest the entries by his initials. He should also see that the slip in
M.T.C. Form No. 100 accompanying the bill is received back from the
Treasury duly filled in, :
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4743 Menials paid from contingencies.—The menials employed in this
Department (not belonging to Madras Last Grade Service) belong to tie
class of non-pensionable menials establishment whose pay is debitable to
contingencies. Menials employed in Livestock and Dairy Farms are of
two kinds, viz., (1) Regular coolies whose wages are paid menthly and
(2) Casnal coolies on daily wages.

4756, Sanctioned number.—(1) All the menials employed in Veteri
nary Hospitals and dispensaries are called ** Attendants . The number
of attendants to be employed in Veterinary Dispensaries should be
regulated by the following scale and should be appointed within this limit
subject to actual necessity. No increase in the number will be allowed
unless the average attendance for at least a year has justified the increase.

. Number of

Daily average attendance. men{)als to
il

employed.
Below 40 e 2
Between 40 and 55 ... 3
Above 55 g5 T e wey 4

(G.0. Press No. 750, Development, 25th May 1935 ; D. Dis. No. 527-A/34.)

(2) When there is a necessity for the employment of additional
attendant depending on the daily average attendance of a Veterinary
TDiispensary separate proposals should be submitted to the Head Ofice for
sanction.

(3) Any reduction in the number of attendants employed in a
Veterinary Dispensary in accordance with the above scale should be made
on the basis of the daily average attendance with etfect from 1st April
and the fact mentioned in the certificate prescribed in the following
paragraph. :

(Government Memeor indum No. 2749.11/35-1, Development, 27th August 1935;
D. Dis. No, 527-A/34 ; R. Dis. No, 3909-1/52.)

(4) The District Veterinary Officers should furnish a ceytificate to
the Head Office not later than 15th of April every year to the effect that
the number of attendants engaged in the various Veterinary Dispensaries
in their charge during the preceding official year was not in excess of the
scale laid down. They should also furnish along with the certificate a
statement of the average attendance and the number of attendance in
the following form :—

(i) Name of the Veterinary Dispensary.

(ii) Daily average attendance during the previous official year.

(iii) Number of attendants employed from 1st April 19.

(iv) Number of attendants admissible according to the sanctioned
geale,
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(5) Sanction of the Director shounld be obtained for the emplpyment
of coolies for additional Veterinary Assistant Surgeons posted for inocu-
lation work or other duties, and their pay should be fixed in accordance
with the market rates not exceeding the maximum of Rs. 15 per mensem.

(6) The posts of punkah-pullers and sweepers in the subordinate
offices should be combined into one, and one individual designated as
punkab-puller should be appointed to perform both the duties and his
pay fixed in accordance with the local market rate in: consultation with
the Collector of the district concerned. Such pay should be debited to
““ Hot and Cold Weather charges . In offices in which there is no need
for' a punkah-puller, a sweeper alone designated as such should be
employed and his pay debited to *‘ Cleaning charges *’

(D. Dis. No. 4331.B/38.)

476y Pay.—(1) Though a maximum pay of Rs. 15 per mensem is
admissible for unskilled menials such as attendants, sweepers, cleaners,
punkah-pullers, watchmen, water-suppliers, .scavengers, thoties, Earde-
ners, ete., the Controlling Officers should bear in mind that the maxi-
ranm rate should not be allowed as a matter of course. But the pay of
each post should be fixed within thie maximum with due regard to the
nature of work and in consultation with the local revenue authorities with
xeference to the current market rates, i.e., the rates of pay required
to obtain the services of suitable men of the d1ﬁe1 ent classes in the lucahty
concerned. They should also see that there is sufficient budget provision
to meet the expenditure. The above rates of pay are alterable from time
to time with reference to the prevailing market rates.

(2) The pay of all the menials paid from contingencies should be
revised by the Controlling Officers during February every year in consul-
tation with the Revenue authorities and revised rates of pay fixed hy
them wherever necessary from lst March. In any case a pay of more
than Rs. 15 per mensem to a contingent menial (unskilled menials)
stould not be allowed without the previous sanction of the Head Office
even though the local market rates of wages recommended by the
Revenue Officers exceed this limit. In the case of watchman the wages
should be fixed at Rs. 10 per mensem pay, plus dearness allowance or at
the local market rates whichever is less. A statement showing the revised
rates of pay so fixed should be submitted to the Head Office by the 15th
March every year with a certificate in the following form :—

“ Certified that the rates of pay allowed for the different classes
of menials are fixed with reference to the prevailing market rates and are
within the maximum rates laid down by Government and that when the
maxiium rates laid down by Government have been exceeded, their
sanction has been obtained.”

(D..Dis. No. 527-A/34; G.O. No. 5249, Development, 27th December 1950 ;
D- Dis, Na. $31-1/50.)

4T1a Meniale taken on tour.—The Veterinary Assistant Surgeons in
charge of Veterinary institutions who have to attend to outbreak veporis
msy $ake menials with them while proceeding on tour. The pay of such



AMENDMENT TO THE ANIMAL HUSBANDRY
MANUAL.

For the existing paragraph 477 of the Manual, the following
shall be substituted :—

¢« 477. The Officers of the Animal Husbandry Department
in charge of Livestock Farms and other institutions may depute
mazdoors paid from contingencies to attend to the work relating
to the farms and other institutions of the Animal Husbandry
Department. The pay of such menials may be enhanced for
the period of the tour by an amount not exceeding the Travelling
Allowance admissible under the Madras Travelling Allowance
Rules to Government servants of the lowest grade,
provided that the mazdoors would have been eligible for a daily
allowance for the journey had they been working on a regular
establishment. When travelling in special tracts, the enhanced
pay in lieu of the Travelling Allowance may be raised by 50
“per cent in the case of journeys in special tracts included in
Oloss I and by 33} per cent in the case of journeys in the
“Jocalities included in Class II in Annexure V of Madras Travelling
Allowance Rules.”

(G10. Ms, No, 2905 Agriculture, dated 9th October 1967)
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-‘s;xiah_s may be enhanced for the period of the tour by an amount not
sadeeding the travelling allowarce admissible under the Madras Travel-
ling Allowance Rules to officers of the lowest class, provided thas {he
mienials would have been eligible for a daily allowance for the journey,
had they been working on a regular establishment. When travelling in
special tracts, the enhanced pay in lieu of travelling allowance may be
raised as admissible under the Madras Travelling Allowance Ruies.

. 478. Muster rolls.—(1) Muster rolls should be maintained for all
“~polies on manual labour paid at daily 6r monthly rates and the contingent
«1lls in which their wages are drawn should be supported by the following
certificates signed by the disbursing officer :—

** Certified that all menials whose pay has been charged in this
bill were actually entertained in Government service during ths period
concerned.” .

(2) In the cases of all other menials, the contingent bill in which
-ulieir pay is drawn should show the class to which each menial belongs
and the sanctioned rates of pay. !

.. 479. Leave.~—(1) Menials paid from contingencies may be granted
A‘}{ual leave up to 15 days in a calendar year. They may be permitted
combine casual leave with authorized public holidays but the Potal
period of such absence should be restricted to seven days at a time.
“The Controlling Officers can appoint substitutes in the place of menials
_ “ranted leave, but they should use their discretion in the matter ax{d
fpoint substitutes only in unavoidable cases. It should be borne in
 thind that no extra expenditure should be incurred on this account.

(2) The Director is empowered to sanction the payment of holiday
pay and disability’ wages as follows to regular coolies attached to the
Tivestock and Dairy Farms and who are paid from contingencies :—

(D. Dis. No. 806-III/47 ; D. Dis. No. 21561-B/33.)

(A) Holiday pay.—For each regular cooly a holiday pay account,
in days, shall be maintained in the following manner :—

(i) At the end of each calendar month, irre:spective of the
number of days in the month and of the number of days in the month on
which the cooly has worked, he shall be credited with 2 (two) days if the
cooly works for more than 15 days in a month, and one day if he works
for less than 15 days a month, plus the approvriate number of days for

such festivals as ocenr in the month provided that for the latter entry
tg;htf)ia{’ r?umber ‘of festival days for whlch_he shall be given credit
shall not exceed 12 in the year. The entries will then be totalled. Along
side this tota] shall be entered the number of days in the month on which
the coolv worked. If the sum of these two figures total hol'day pav at
credit plus number of days worked in the month gives a figure which is
bigher than the number of days in the month, then the difference
shall be carried forward as days hohda_y pay at credft in the mnext
month’s acount and the cooly will be paid a full month’s wages,
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(i) If this sum is equal to the number of days in the month
the balance carried forward will be nil and the cooly will again draw a
full month’s pay. If however, this sum is less than the number of days
w the month the balance carried forward will again be nil and the cuoly
will be paid the fraction of his month's pay expressed by the fraction
sum number of days in the month.

(iii) At the end of December the account will be closed for the
year. The balance of holiday pay if any at credit will then be converted
into a cash payment which shall be made to the cooly in addition to his
month’s pay. This cash payment shall be calcuated on the rate of pay
the cooly is drawing in this month or the actual pay drawn to the nonth
in case where the cooly is allowed different rates of pay on different
periods in that month, whether it be higher or lower than the rate of pay
drawn in any other month of the calendar year.

) (iv) The concessions are not to be claimed by the cooly as a
matter of right but that the grant of it is left to the discretion of the
officer under whom he works. .

(B) Disability wages.—In addition to the above, leave with
wages may be granted to the regular coolies employed in the Livestock
section when they are temporarily disabled by injury caused by accidents
arising out of and in course of their employment subject to the following
conditions :—

(@) regular caolies alone are eligible for this leave;

(b) the leave cannot be claimed as a right;

(c) the power to grant this leave will rest with the Director
who will grant leave on the merits of each case on the recommendation
of the Controlling Officer;

(d) the maximum leave granted shall not exceed 30 days in a
year; and

(e) the Director has powers to grant leave either on full or
lesser wages.

(6.0. No. 1399, Davel>)pment, 2nd August 1941 ; D, Dis. No, 3000-I/~41.)

480. Service postage stamps.—(1) Service postage stamps are obtain-
able from any treasury on presentation of a special contingent hill in
M.T.C. From No. 60 prescribed for the purpose.. The bill will contain
the acknowledgment of the drawing officer for the receipt of the stamps
indented for and will be treated in other respects in the same way as a
contingent bill for drawing cash from the treasury. A certificate should
be furnished by the drawing officer to the effect that the stamps for which
the bill is prepared are required for the purpose of pr¥paying postage on
communications which are bona fide on Madras Government Service and
for meeting other charges payable to the post office, for which service.
postage stamps are accepted. The Treasury Officer has power to
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sub§titute one kind' of stamp for another intended for if the latter is not
available but he will not reduce or incrgase the amount of the bill.
(G.0. No. 1473, Revenue, 22nd September 1925.)

(2 Vqtetjmary Assistant Surgeons requiring service stamps should
prepare a ]9111 in duplicate in the proper form and submit 1t to the “on-
tgolllng Officer in time for presentation at the treasury before the stock
of stamps on hand runs out. betore preparing a bill for service stamps, a
Vetermary Assistant Surgeon should check the despatch register a;1d
append a certificate to the bill that the stamps previously received from
the treasury have been brought to account and the balance on hand has
been verified and the issues checked.

(8) The cost of all ‘bearing and insufficiently atamped covers received
should be debited fo ‘‘ Service postage and telegram charges ',

481. Electric current.—A charge on account of electric current in a
contingent hill should be supported by the bill received from the current
supplylng authority.

482, Telephone charges.—In the case of telephones supplied by the
Government 'l'elephone Department, bills for telephone and trunk call
charges for amounts exceeding Rs. 25 each will be received in duplicate
and the otficer served on approving the bill will conntersign both and
return one copy with the contingent bill to the Accountant-General for
adjustizent after making necessary potes in his contingens register. In
the case of hills for amounts not exceeding Rs. 25 each bill will be paid
in cash or by cheque and the officer served should retain one copy of the
bill for record in his office and attach the copy to the contingent bill to be
presented at the treasury for payment.

(G.0. No. 2069, Public, 18th August 1862 ; D, Dis. No. 915-1/52.)

483. Rates and tazes.—(a) The bill demanding the payment of
municipal and other local taxes on buildings occupied by Government
offices should be attached to the contingent bill m which the amount ig
drawn. A Veterinary Institution is classified under ** Public buildings
and places vsed for charitable purposes '’ and as such is exempt from
property (House) tax under section 83 (¢) of the District Municipalities
Act and under section 99 (a) of the Madras Liocal Boards Act, 1920, as
amended by Act XXT of 1939. Residential quarters attached 1o the
Veterinary Institutions are not, however, exempt from payment of tax,
but the tax on residential quarters attached fo permanent insiiution is
paid by the Public Works Depagtment and not by she Animal Husbandry
Department, and the tax on rented buildings should be paid by the
owners of the buildings. .

(G.0. No. 1611, L.A., 4th May 1940 ; D. Dis, No. 1083-I £7/7.)
Nore.—The charges on account of exeess water. consumption should be debited
ander “ Rates and Taxes *’ where this detailed head exists and to * other contingen-

oiee *' in the other cases. The charges on account of cleaning soskage pits, undera
speciul arrang t with the icipality or local body should be classified as “‘cleaning

ocharges .

. D, Dia, No, 3885-B/32,)
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484, Hot and cold weather charges.—(1) The supply of goglets and
tumblers in all offices during the hot weather should not exceed the scale
laid down below :— :

Class of Government servants. Scale of supply.
Government Gazetted servants. One glass tumbler aud one ea,rth.ern-
ware goglet for oeach, once iu &
. year.
Non-Gazetted Government (@) One glass tumbler for each non-
servants. gazetted Government servant and

one earthernware goglet for a
group of four non-gazetted Govern-
ment servants, once in a year in
ceses not covered by clause (b)
below.

(b) One plastic tumbler and ove
earthern pov common for all atten-
dors and subordinates of similar
status, peons and other last grade
servants in an oftice, once in & year.

(G-0. No. 885, Finance, 19th August 1949; D. Dis. No. 6954-1/49.)

(2) The use of punkahs and electric fans for non-gazetted establish-
ments should ordinarily be limited to the months of April to September,
but the Countrolling Officer may extend suck use to the months of March
and October also if the concession is really necessary. In exceptional
cases, the Director may allow the use of punkahs ard electric fans for
non-gazetted establishments during the other parts of the year if he is
satisfied thal there is a real necessity for it.

485. Office expenses.—Charges for such items as the following fall
under this head; Rat traps, gum pots, nails, matches, firewood, lighting
other than electric, advertisement charges, dhobying, renting of post
boxes, photographic charges, postal commission on money orders, ete.
The nature of each charge should be described in defail, in contingent
bills. .

486. Cuari-hire and cooly charges.—Cart-hire and cooly charges
incurred while on tour should be debited to ‘ Tour ckarges ’? and in
other cases tc ** Office expenses *’.

487. Conveyance charges.—(1) When a non-gazetted or last grade
Government servant is sent on duty to a Place at some distarce from his
office, or is summoned, to his office by a special order of a gnzetted
Government servant outside the ordinary hours of duty, the head of
the office may order that the expenditude involved be debited to the
contingencies of thLe office, provided— ¥

(@ that the head of the office certifies that the expenditure was
actually incurred was unavoidable and is within the scheduled scale of
charges for the co‘nveytmce used, and
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(i) that the Government servant is not entitled to draw any
travelling allowance for the journey, is not granted any compensatory
leave, and does not and will not receive, any special remuneration for the

of the duty that necessitated the journey.
[Madras F.nancial Code, Appendix 7 (11.)]

(2) Controlling Officers should use their discretion and admit only
reasonable and deserving claims.

(3) No conveyance charges will be allowed to Veterinary Assistant
Surgeons in charge of Veterinary Institufions for journeys within a small
radius of about a mile or two from the Veterinary Institutions merely
for the inspection of breeding bulls. But if in such cases, they have to
carry medicines, etc., for the treatment of bulls, actual conveyance
charges may be allowed at the discretion of the Controlling Officer.

(D. Dis. No. 495-1/10.)

488. Adrertisements.—Advertisement charges can be incurred only
with the sanction of the Director. Officers who incur expenditure
on Government Advertisement in newspapers should furnish a certificate
in the contingent bill in which claims for advertisement charges are
preierred, that the rates claimed are not in excess of the rates prescribed
by the Government from time to time.

489. Photographic charges.—The following officers of the depa.r'b
ment are empowered to sanction the photographic charges in the public
interess subject to the limit indicated against each :—

Director—No money limit.

Principal, Veterinary College, Superintendent, Institute of Veteri-
nary Preventive Medicine, District Veterinary 'Oﬁicers and Veterinary
Investigation Officer—Rs. 25 each at any one time.

490. Bicycles.—The initial supply of bicycles to officers requires the
sanction of Government. The head of an office may have a bicycle
supplied to his office repaired locally or at the nearest repairing centre.
The sanction of the Director should be obtained for condemning old

- unserviceable cycles and purchase of new ones in their place.

491. Specimens.—The purchase of specimens from the Indian
Veterinary Kesearch lnstitute requires the sanction of the Director.

492. Deleted.
[R.0.C. No, 8134F-[67, 9th August 1957.]
(1 list. d. 17-8-57.)

498. Insurance charges on scientific apparatus.—The Principal,
Veterinary College, Madras, is authorized to incur inswrance charges on
scientific apparatus and stores at Government cost.

(G.0. No. 4851, Develop 29th N ber 1850 ; D. Dis. 7641-1/50.)
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Section 10—Advances.

494. Advances on transfer.—(1) Advances for pay and/or travelling
allowance may be granted by a Controlling Officer to a Government
servant in permanent employ who receives an order of transfer during
duty or leave. The Controlling Officers are empowered to grant similar
advances to s temporary and officiating Government servant who has
no substantive post but is an approved probationer and is not likely
to be discharged within four months. In the case of any other
temporary and officiating Government servant who has no substantive
post an advance of travelling allowance only can be granted.

(Madres Finanoial Code 239 ; D. Dis. No. 459-I/45.)

(2) An advance should not exceed one month’s substantive pay
(excluding overseas pay) plus the travelling allowance to whizh the
(Gtovernment servant is expected to become entitled under the rules in
consequence of the transfer.

(8) An advance on account of a transfer should invariably be
recorded in the Government servant’s last pay certificate. A Govern-
ment servant who is eligible for an advance of pay on transfer may be
allowed to draw that advance at his new station within a month of the
arrival there, if his last pay certificate shows that he did not draw any
such advance at his former station.

[Instruction (f), T.R. 19.]

(4) The advance of pay should be recovered from the Government
servant’s pay in three equal monthly instalments, and the first instal-
ment should be deducted from the first full month’s pay drawn after
the trapsfer or move. The first two instalments should be fixed in
whole rupees, and the remaining balance including any fraction of &
rupee should be recovered as the third instalment. When recoveries
have to be made from the same Government servant on account of more
than one advance of pay drawn on transfer, the recoveries should be
made concurrently. The advance of fravelling allowance should be
recovered in full in the Government servant’s travelling allowance hill
for the journey in question. The Government servant should present
this bill as soon as possible and if the amount of the bill is less than the
advance, he should refund the balance in cash at once.

(5) If any member of a Government servant’s family does nob
accompany him but follows him within three months from the date of
his transfer, a separate advance may be granted at the time on account of
the travelling expenses of that member, provided that no advance has
already been drawn for the same purpose.

(6) When a single advance is drawn for the travelling expenses of
both the Government servant and his family, it may be adjusted by
submitting more than one bill, if the members of the Government
servant’s family do not actually complete the journey with him. The
Government servant should, however -ceriify on each adjustment bill
that he will submit a further bill in due course for the travelling allowance
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adiissible on account of the members of his family (to be specified) who
have not yet completed the journey and that he expects the amount
claimed in that bill to be not less than the balance of the advance left
unadjusted. If necessary, he should refund a part of the balance in
cash before signing this certificate.

(1) When applying for the advance, the Government tervant
will submit a bill in duplicate to the Controlling Officer duly siamped
and slgned noting therein the particulars of the transfer and the treasury
at which the payment is required. No action will be taken on bills
which are not submitted in accordance with these instructions.

495, Tour advance.—The Director has delegated his powers to the

_ Departmental officers of drawing advances of tour travelling allowance

for themselves subject to the following conditions in addition to those
laid down in Madras Financial Code :—

(i) That the advance drawn should in no case exceed three-fourthe
of the probable requirements for a month;

(ii) that the Controlling Officers who countersign travelling
allowance bills are kept promptly informed of the awount of advance
drawn with date and place of encashment;

(iii) that the usual certificate that no tour advance previously
drawn is pending adjustment is furnished in the bills;

(iv) that the advance drawn in March is adjusted within the end
of that month; and

(v) that the advance drawn is debited to the concerned head of
expenditure in the budget.

(G.O. No. 1134, Finance, 29nd October 1945 ; D. Dis. No. 59641 5.)

493. Conveyance advances.—Advances for the purchases  of
conveyance will be sanctioned only by the Government for which an
application should be submitted to the Director through the Controlling
Officer.

497, Purchase of motor cycle.—(1) This advance is permissible to
Government servants to whom the Government have granted conveyance
allowance for the maintenance of a motor cycle for the discharge of
their duty.

(Madras Financial Code, 231.)

(2) An advance should not exceed Rs. 1,200 or eight months’ pay
or the anticipated price of the motor cycle whichever is less. Recovery
of this advance may, at the option of the officer and subject to the appro- .
val of the sanctioning authority, be made in monthly instalments of
not less than one-fortieth part of the advance. .

{¢,0. No, 1607, Finance, 10th Decemter 1947 ; D. Dis. No. 8528-1/47.)

(8) A Government servant who is eligible for an advance for the
purchase of 2 motor cycle and requires an advance should submit his
application in Form 12 of the Madras Financial Code together with am:
agreement executed by him in Form 13. )

(Madras Financisl Code, 231.)

AHEM—18
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(4) 1t the advance is sanctioned, the Government servant will be
required to complete the transaction of purchase within one month
from the date of drawing the advance according to the conditions laid
down in the Madras Financial Code and also to execute a mortgage bond
immediately in Form 14 of the Madras Financial Code hypothecating
the motor cycle to the. Government as the security for the advance.
The motor cycle should be insured within one month from the date of
purchase, and it should be renewed periodically so long as any amount
remains outstanding on account of the advance.

[Madras Financial Code, 230 (o) (3).]

498, Conveyance other than motor cars and mwiotor cycles.—(1) A
Government servant other than a low paid servant as an attender or
peon is eligible for an advance if his post entails duties involving touring
or if, in the case of an application for an advance for the purchase of a
cycle, the Government consider that the possession of a bicycle would
increase his efficiency.

(Madras Treasury Code, 232.)

(2) An advance should not exceed Rs. 200 or four months’ pay
or the estimated price of the conveyance whichever is the least. If the
actual price paid is less than the advance taken, the balance should be
refunded to the Covernment immediately. A Government servant
who takes an advance should, within one month after drawing the
advance, furnish a certificate stating either,

(i) that he has utilized the full amount advanced for the object
for which it was granted, or 2

(ii) that he has refunded into the treasury the balance of the
advance in excess of the actual price paid for the conveyance.

(3) The advance sanctioned will be recovered in twelve monthly
instalments together with additional instalments towards interest at the
rates fixed by the Government from time to time commencing from
the first issue of the pay after the advance is drawn. The instalments
of the advance to be recovered will be fixed in whole rupees except in
the case of the last instalment when the remsining balance including

" sny fraction of a rupee will be recovered. The recovery of interest will
commence from the month following that in which the entire advance
amount has been repaid and will be recovered in one or two instalments
each such instalment not being appreciably greater than the instalments
by which the principal was recovered.

(4) A conveyance bought with an advance will be the property
of the Government until the advance has been fully repaid together
with the interest due on it. So long as the Government servant who
has taken an advance still owes the Government anything in respect
of it, he should submit to the Controlling Officer every month a certi-
ficate to the effect that the conveyance is in his possession and in good
order, This certificate should be furnished before the Government

- gervant's pay is disbursed and attached to the acquittance roll. The
conveyance may, if necessary, be sold or otherwise disposed of with the
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previous sanction of the Director provided that the sale proceeds are
gpphe.d towards the repayment of the advance and the interest due on
it so far as may be necessary. :

[Madras Financial Code, 232 (b) (ii).]

(5) The gazetted officer who draws the pay bill of the Government
servant concerned should attach a certificate on the first pay bill cashed
after the advance has been drawn that he has seen the conveyarce snd
the voucher for its purchase. If the Government servant draws his own
bill, the certificate should be furnished by the Gazetted Officer under
whose immediate control he is working.

[Madras Financial Code, 232 (b) (ii).]

(6) No second advance will ordinarily be granted within three
years of a previous advance unless satisfactory evidence is provided -
by the Government servant concerned to the effect, that the conveyance
purchased with the help of the previous advance has been lost or has
become unserviceable. The sanctioning authority should furnish a
certificate with the orders sanctioning the advance, that the advance
sanctioned is either a first advance, or a second advance sanctioned after
a period of three years of the previous advance. In other cases, he
should certify that he has satisfied himself that the conveyance for the
purchase of which the previous advance was drawn by the Government
servant was losh or has become unserviceable, as the case may be.

(D. Dis. No. $382-1/53.)

499. Permanent advance—(1) A permanent advance to the officers
in the Department is sanctioned by the Director not exceeding the
amount which is considered appropriate and is essential to meet the
ordinary requirements. This advance is intended to incur urgent
unforeseen expenditure which cannot be postponed until a bill is
prepared and money is drawn from the treasury. .

(Madras Finano’al Cods, 94.)

(2) An application for the initial grant of a permanent advance
or for the revision of the amount of an existing permanent advance
should generally- be sent to the Director for sanction through the
Accountant-General, Madras, who will state what amount, if any, he
considers appropriate for the advance. ‘When submitting the applica-
tion, complete details of daily expenditure incurred during the previous
three months should be furnished in order to enable the Director to
Limit the amount of permanent advance to an amount which is absolutely

essential,

(3) In the case of Veterinary Assistant Surgeons, however, the
Director is competent to fix and sanction the amount of permanent
advance without consulting the Accountent-General in advance. In
such cases, s statement of expenditure for every day for three months
from the drawal of the permanent advance should be submitted to the
Head office by the Controlling Officer through the Accountant-General,
Madras, to see if the advance ganctioned is appropriate or otherwise.

¢ (D. Dis. No. 10564-1/43.)

ABM—184
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(4) On the 15th April every year each Controlling Officer should
forward to the Accountant-General, Madras, an acknowledgment in the
preseribed form for the full amount of permanent advance for which
he is responsible including the portions of the advance distributed to
his subordinates. Tor this purpose, every member of the staff who holds
& permanent advance should send his acknowledgment to his Controlling
Ofiicer by the 5th April every year.

(Madras Financial Code, 93.)

500. Recoupement of permanent adoance.—At the end of each calen-
dar month, and also when, in the course of a calendar month, a transfer
of charge tales place and it is found necessary to draw money for
contingent expenses (e.g., when the balance of the permanent advance
on hand has become inconveniently small} the officer-in-charge of the
cash should add up the totals and draw contingent bills.

(Madras Financial Code, 108.)

501. Drawal of contingent advances.—When the permanent advance
is running short and a payment exceeding the balance has to be paid,
the amount of that payment may be entered in the conbingent register
and an advance bill drawn. The payment should be made immediately
after the bill is cashed. The practice of drawing money in advance of
requirements towards the end of the official year with a view to avoid
lapse of grant is highly irvegular and serious disciplinary action will be
taken of such irregularities.”

Section 11—Budget and Accounts.

502. Preparation of statement of establishment and fized
allowances.—This statement is due to the Director on 15th June every
year. The following instructions should be borne in mind in preparing
it :— ’

(i) Separate statements should be prepared (g) for ééch minor
head and (b) for permanent and temporary posts under each minor
head.

(i) The statements for ** Pay ’ and ‘‘ Fixzed allowances " should
be prepared in the form prescribed.

(i) All establishments (both gazetted and non-gazetted) should
be taken into account.

(iv) Provision for pay should be calculated by multiplying the
pay of each incumbent as on Ist April by 12.

{(v) Anthority for change in the strength or the scale of pay as
compared with the provision in the current year’s grant should be
quoted.

503. Preparation of budget estimales and revised estimates.—The
estimates should be as nccurate as possible and should take into- account
every item of expenditure and receipts. The budget estimates fall in
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f‘wo pa.r!is. Um}er Parg I, the ordinary actual ‘estimates based on

Standing sanctions " alone are included. Schemes for the abandon-
ment of existing revenue and for incurring new expenditure come under
Part II. The following instructions should be borne in mind while
preparing the budget estimates and revised estimates :—

(i) All Heads of Offices should prepare the statement in the form
prescribed.

(i) They should reach the Director on or before the 15th August
every year without fail.

(iii) Separate statements should be prepared for each minor head.

/) The revised estimate for the current year should be prepared

with great care and should be approximate as closely as possible to the
actuals. Provision should be made for such item of expendifure which
are really necessary.

(v) In the case of new schemes which are introduced during the
current year, the date of introduction and the approximate estimate
of expenditure for the cwrrent year should be furnished in the remarks
column.

(vi) Fu[l explanations for variations between (@) the sanctioned
grant of the current year and the revised estimate of that year and
(b) the sanctioned grant of the current year and the budget estimate
of the next year should be furnished.

(vii) Variations, if any, should be explained between the parti-
culars and total furnished in the number statement (i.e., statements
of sanctioned officers and establishment and fixed allowances) as com-
pared with the budget estimate for the next year.

(viii) The budget statement should be accompanied by the state-
ment showing the details regarding provision made for Pay of Officers
and Pay of Bstablishment in the form prescribed.

504, Preparation of material alteration statement in the Budget.—

I'his return is due to the Director on 15th January every year. The
following instructions should be followed in its preparation :—

(i) Separate statements in the form prescribed should be prepared
for each minor head.

(ii) The total expenditure for the current year should be based on
the actual expenditure during the first nine months of the year plus the
probable expenditure for the remaining three months. The expenditure
for December after reconciliation with treasury should be taken as the
final figure.

(iii) The progressive total of the year as given in the statement
of charges for December should agree with the actual expenditure for
nine months furnished in the materi-l alteration statement. Any
variation should be clearly explained.
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(iv) In respect of the estimate -of probable expenditure for the
remaining three months, the following details should be furnished :—

(a) List of bills pending payment with the amount of each bill.
(b). Ttems for which orders have been placed. :

(¢) Ttems for which orders are yet to be placed during the year.
Under items (b) and (c), only those items which are likely to be received
and paid for before 8lsi March should be included.

(v) Full details should be furnished for the provision requi{'ed_
under each of the items, pay, travelling allowunce, fixed travelling
allowance, other compensatory allowance and cost of living allowances
in respect of each officer and establishment.

(vi) The following certificate should be furnished in the material
alteration staterment:— g

‘ Certified that
{a) I have satisfied myself that the actuals for the first nine
months are correct and are properly classified;
(b) provision for the remaining three months of the year is
made as accurately as possible:

(¢) the amount provided for in the statement under each sub-
head will be spent and will not be allowed to lapse; and

(d) the expenditure and probables debitable to another minor
head has not been included in this statement.

(i) Any grant not required should be surrendered when sub-
mitting the statement. Surrenders made subsequently will not be
accepted and the officers concerned will be held responsible for any
+lapses in the budget grants or any excess expenditure at the end of the
financial year. 2

505. Preparation of monthly statement of receipts and charges.—
The statement should include every item which an officer has drawn or
credited to Government either by himself or through his subordinates.
The details in the statement should be in strict conformity with the
heads in the budget distribution statement. Total should be given for
every group head such as Pay of Officers, Pay of Establishment, Allow-
ances, etc. The statement should include all payments made into the
treasury and all sums drawn from the treasurv during the treasury
month to which the statement relates. Where officers operate in more
than one district, the name of the district and the treasury or sub-
{reasurv should he furnished. Figures should be grouped separately for
each district. Particular care sbould be taken to classify receipts and
expenditure under the correct budget heads of account, details under
each head being furnished where necessary. The number and dabe
of treasury receipts should be noted in support of the receints during
the month with the name of treasnry. sub-treasurv or bank concerned.
All references and memorands of diserepancies on the monthly accounts
should ordinarily be replied to with in three'days of receipt by the Heads
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of Offices antl if in any case information has to be got from outside,
thev should not be delayed beyond seven days at the latest. All final
orders regarding corrections in the accounts should be carried out
forthw1'th. Rush of expenditure in March is objectionable. Monthly
expenditure should, as far as possible, be proportionately maintained.

508. Reconciling departmental figures and treasur ures.—(1) All
Heads of Offices should reconcile their figures with tl?e fzgeasm‘y ﬁg)ures
before th.ey forward their monthly statement of charges and- receipts
to the Director. They should see that the reconciliation work is com-
pleted not later than the fourth of each month without fail. The Heads
of Offices who are stationed in or near the district headquarters as well
as those who are stationed away from the district treasury and who
have been specifically authorized to do so should send their clerks to the
district treasury for the purpose of reconciliation. TIf there are direre-
pancies between the tressury figures and departmental figures. the
treasury figures should be furnished and the discrepancies explained.
The following certificate should be furnished :(—

““ Certified that the departmental figures were verified and
reconciled with those of the treasury on . . . and found correct
except those for which explanations are furnished."”’

(2) Heads of Offices who draw bills on treasuries outside their
district beadquarters should forward a list of bills cashed to the District
Veterinary Officers concerned so as to reach them on or before the third
of every month. The District Veterinary Officers should get the list
verified with the treasury and return them to the concerned oificers
with o certificate of verification along with treasury figures -wherever
discrepancies are found. A list of bills cashed under each head of
account in the following form should be appended to the statement of
charges :—

List of bills cashed duriniths month of under
« 41, FVeterinary.”

: Treasury

Nawe of Treasury woucher
Head of Bill Date of treagury Amount.  figures nu_'nber.and
accouns, number,  encash- and in case of designation oy

ment. district, diacrepancy. drawing

officer,

) ()] 3 4) (8) (8) M

RS, NP,
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APPENDIX A (1) {i).
[See Paragraph 214 (4).]
Tae Mapras CaTTLE DISEASE ACT.

(Act IT or 1866).
WHEREAS it is expedient to take measures to prevent ihe gnrmdi.ng of
contagious or infectious diseases among animals in the
Presidency of Madras, and with that object, to prescribe

by-law in what way animals so infected shall be dealt with. It is hereby
enacted as follows:—

Preamble

Act to be extend, 1. This Act shall be put in force in such district or
ed to such places, parts of districts, and during such periods of time, as
and _during  such  the Governor in Council may or subject to his control
ﬁ:r;z?c,o:fmot;m;; the Board of Revenue from time to time, direct by
Couneil thinks notification in the Fort St. George Gazctte.
plopel’.

2. The following words and expressions in this Act shall have the
meaning hereby assigned to them, unless there be some-

CI:::"’““““ thing in the subject or context repugnant to such
. construction: —

. The word * magistrate ** shall include all persons
Magisteate. exercising ull or auy or the powers of a namstrace.

Words importing the singular number shall include

Number, the plural number, and words importing the plural

number shall include the singular number,
— Words importing the masculine gender shall

include the feminine.

The word *‘ animal " shall mean any camel,
Animal + buffalo, horse, pony, ass, bull, bullock, cow, heifer, calf,
sheep, lamb, goat, kid or swine.

3. Whenever this Act shall have been applied, as above provided, to any
St distric_t, or part of a distriet, hospital-pounds shall be
of 'ilgsp;m'f’;o ands, established in such places as the Magistrate of the
" district (or, in the City of Madras, the Commissioner
of the Corporaticn) shall determine, and keepers shall be appointed to
such pounds by the said Magistrate. The village or villages by which every
hospital pound is to be used shall be determined and notified by the
Maugistrate. ‘

4. Whenever in any district or part of a district to which this Act has
Notice by owner been extended as above provided, any animal is
of Cattle attacked aflacked by any contagious or infectious disease, it
by dissase, shall be the duty of the owner, or of the person in
oharge thereof, to give immediate notice to the keeper of the hospital-
pound provided for the village or township in which the animal may at the
time be.

&. On receiving notice as aforesaid, the keeper of the hospital-pound

- B shall, as soon as possible, examine the animal, and shall

Extrunauon Y decide whether it is necessary to place i in the hospital-
yptianger; pound for treatment, ;
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6. If the keeper of the hospital-pound should be of opinion that the
" (g:mvul to the animal has any contagious or infectious disease, he
ital-poand, may thereupon require the owner of the anmimal, or the
. person in charge thereof to plsce it in the hospital-
pound and, if necessary, shall require the owner or the person in charge
to take such measures as he may direct for disinfecting the shed or other
place in which the said animal may have been kept.
7. Every keeper of a hospital-pound, or person thereto auttiorized by
IIn pection ; '0]; the Magistrate of the distriet (or, in the City of Madras
hgp";z’:;]s "‘su\_;éz‘; q the Commissioner of the Corporation of Madras) shall
o by disonsed syo have power, within the range for which he is appointed,
found. to enter upon and inspect any premises or place in
which any animal or animals, which he suspects to be labouring under
any contagious or infectious disease, may be found, and to examine and
inspect, whenever or wherever he may deem it necessary, any animal or
animals whieh he suspects to be labouring under such disease and to
requive the removal of such animal or animals to the hospital-pound for
the range.

8. Tvery keeper of a hospital-pound or person therefio authorized by the

Cleansing of Magistrate of the district [or, in the Oity of Madras,
(Iii':;’!‘s‘"‘(’ls s "’J"?‘“’h the Commissioner of the Corporation), shull have
it s, imal  power, within his range, to cause to be cleansed and

disinfected, in any manner which he may think proper,
any premises in which any animal labouring under any contagious or
infectious disease has been or may be, and to cause to be disinfected, and,
if necessary, destroyed, any fodder manure or refuse matter which he may
deem likely to propagate the said disease.
. From the time when eny animel affected as aforesaid is taken charge
Expenses 3 for of by the keeper of the hospital-pound, sll expenses
f°°dbb““‘; “'e‘l"“ incurred on account of feeding and medical treatment
’{,‘fﬁm y whomtobe o yhe gaid animal shall be borne by the cattle-pound
: fund established under Act No. IIL of 1857, unless the
owner, or person in charge thereof desives to supply the food and medicines
himself:
Provided slways that such food and medisines shall be such as the
keeper of the hospital-pound may approve or direct.

10, The keeper of the hospital-pound, or other person thereto authorized
by the Magistrate of the district (or, i the City of

Power to des. S 5
troy «.eeased ani- Madras, the Comnissioner of the Corporation) shall be
wals. empowered to destroy any animal either before or after

it has been impounded as aforesaid, whenever it shall appear to him to be
necessary to prevent the spread of contagion or infection. .
animal shall have been so destroyed, or shall die whilst in
Buri ;. charge of the keeper of the hospital-pound, it shall be
cnej‘_“ml ol o the duty of the said keeper to have the carcass of the
said animal buried at least six feet below the surface

of the ground, and any cost incurred in so doing shall be met from the
cattle-pound fund.

No compensation shall be claimable in respect of any loss incurred by

Barof oleim o reason of any act authorized by this section,

Compensation. =

‘When any
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11. Should an animsl impounded as oforessid récover from the disease
Owner to pay under which it may have been labouring, the owner or
oosts for animal  pergon who was in charge thereof shall pay to the
e keeper of the hospital-pound, to be placed to the eredit
of the cattle-pound fund, the actuel cost of the feeding and treatment of
such animal.”

Should he fail to pay the expenses aforesaid, then the said animal shall
Recovery  in be sold by auction, and the sum realised by its sale,

case of default. after deducting the amount of the expenses, shall be
y paid over to the owner, or the person who was in
charge:
Provided always that, in such cases as the owner or person who was in
Owner  when charge may elect to supply food and medicine, he shall
not chargeable. not be required to pay any charges whatever.

12. No person having in his posgession, or under Lis custody, any
Barto removal animal which has been in the same shed or stable, or
without liceno of iy the same herd or flock, or in contact with any animal
‘;l?;’k’l‘“lmd"i‘;:::; labouring under any contagious or infectious disease,
eattle. | shall remove such animal alive from his land or premiges
with ;ut the licence of the keeper of the hospital-pound for the range,
or of some person authorised by the Magistrate of the district (or, in
tne City of Madras, the Commissioner of the Corporation) to grant such
licence. °

Every such licence shall be in writing, and shall only permit the removal

Licences. of such animal to some place where it can be con-

veniently kept apart from all other animals until the

hospital-pound-keeper or other person suthorized as

aforesaid, is satisfied thab there is no reasonable probability of sueh animal
propagating the disease.

18. If any person who may be in charge of any animal at the time of
. Ponalty for fai- its being attacked by a contagious or infectious disorder
1;‘;‘%:" ﬁt‘;:]:”!‘;: shall fail to give notice to the hospital-pound-keeper of
atncked by dise the village, as required in section 4, the said person
ease. shall be liable on conviction before a magistrate, to &
fine not exceeding rupees five for every instance of such neglect, com-
mutable, if not paid, to simple imprisonment for any period not exceeding
ten days.

14. Any person who shall fail to comply with the directions of a hospital-
Pena'ty - for pound-keeper, or of & person duly authorized by the
‘;_:gi;‘i‘gm“" '°b:3t7. Magistrate of the distriet (or, in the City of Madras,
fattle  pounds the Commissioner of the Corporation) in that behalf, as
keeper, otc. to impounding any diseased animal; or to the disinfect-
ing of any premises or place where any diseased animal may have been
kept; or to the disinfecting or destroying any fodder, manure and refuse
matter which may be likely to propagate the disease; or who may remove,
without a licence, any animal which has been in the same shed or stable,
or in the same herd or flock, or in contact with any animal labouring under
any contagious or infectious disease, shall, on conviction before a Magistrate,
be liable, for every such offence, to a fine of twenty rupees, commutable,
if not paid, to simple imprisonment for any period not exceeding ten dava.
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15. In any district or part of a district in which this Act is in force,
I;:x“;y - m’: hospital-pound-keepers, all police officers not below the
ol Tanotindteg rank of o Sub-Inspector and such other persons as the
of dlcabd anie Magistrate of the district (or, in the City of Madras,
mal . . the Commissioner of the Corporation) may specially
empower, may seize and impound all animals suffering from contagious or
infectious disease and any person who shall forcibly oppose such seizure
or who shall foreibly rescue the animals after such seizure, shall be deemed
1;: haiv(eb%ommxtted an offence punishable under section 186 of the Indian
enal e.

16. Any person, whose animals ghall have been seized as being diseased,

Complaint of may prefer & complaint against the seizure, at any time
seizure by owner. within ten days from the date thereof, to nn:y Magistrate.

The complaint may be either verbal, in which case the substance of it
l1{'m-m of com- shall be taken down in writing by the Magistrate, or
pleint. written upon plain paper, and shall be preferred by the
complainant in person, or by an agent personslly acquainted with the
circumstances. .
If, on examination of the complainant or his agent, the Magistrate shall
Procedure see reason to believe the complaint to be well founded,
thereon. he shall summon the party complained against, and
shall proceed to meke a summary inquiry into the case.

It the seizure be adjudged illegal, the Magistrate shall award to the
complainant such damages 8s he may deem to be & ble comp tion
for ooy loss or injury svstained from the unlawful seizure, together with
all expenses incurred by the complainant in procuring the release of the
animals; or, if the animals have not been relcased, the Magistrate, in
addition to the award of damages, shall make an order for their release,
anid shall direct that the expenses leviable under this Act shall be paid by
the party who made the seizure.

The amount of all damages and expenses so awarded shall be recoverable
according to the process preseribed in Act No. V of 1865 (Madras), for the
resovery of forfeitures or penalties imposed under the authority of Act
No. XXIV of 1859.

17. All fines levied under this Act shall be credited to the cattle-pound

Fees ond fines fund established under the provisions of Act No. 111 of

tobeomedited o 1857, which fund shall be available for payment of all
e o expenses inc%i under the provisions of this Act:

Provided that it shall be lawful for the officer inflicting a fine under
Roward to_ in this Act to direct any portion thereof, not exceeding
former. = one-half, to be paid to the informer.

18. Tt shall be lawful for the Governor in Council by notice published in

Power to mak? the Fort St. George Gazetts, to make and prescribe

by-laws. such bylaws, as may from time to time seem

necessary for the more effectually preventing the

spreading of infectious or contagious diseases among animals, provided that

such by-laws shall not be repugnant to the provisions of this or any other

Act.

A breach of any such by-laws shall render the party

Pemalty for liable, on conviction before a Magistrate, to a fine nob

each. exceeding rupees ten, commitable fo simple imprison-
ment for fifteen days. - . :
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APPENDIX A (1) (ii).
NOTIFICATIONS 18SUED UNDER THE MADRaS CaTTLE DISEASE ACT.
Notification 1.
In exercise of the powers conferred by section 18 of the Madras Cattle

G O. No 371, Diseases Act, 1866, His BExcellency the Governor in
1;:;:";9' 191195“‘ Council is pleased to make the following by-law:—
i Ifx any distriet or part of a district in which the provisions of the
Madras Cattle Disease Act, 1866, ave put in force, the Magyst-r‘ato of the
district (or, in the City of Madras, the Commissioner of the Corporation
of Madras), may close temporarily cattle markets and fairs, whether public
or private, whenever he considers such & course to be necessary in order
to prevent the spread of a contagious or infectious disease among animals.

Notification 2. )
In exercise of the powers conferred by section 18
G.0. No. 2179, of the Madras Cattle Disease Act, 1866, the Governor
Revenuo, 20th in Council is pleased to make the following by-law:—
September 1919,

In any district or part of a district in which the provisions of the
Madras Cattle Disease Act, 1866, are put in force, whenever any animal
dies of any contagious or infectious disease, its owner, or the person in
charge of it, shall give immediate notice of the occurrence to the keeper of
the hospital-pound provided for the village or township in which the animal
died, and shall see that the carcass is not skinned. The keeper of the
hospital-pound shall, as soon as possible, examine the carcess and if he
should be of opinion that the animal died of a contagious or infectious
disease, he shall require the owner of the person in charge to have the
carcass either burnt, or buried without skinning at least six feet below the
surface of the ground and well covered with quicklime.

Notification 3.

_G.O. Press In exercise of the powers conferred by section 18 of

11;0;“:3?4- D;:;:i‘ the Madras Cattle Disease Act, 1866, the Grovernment

Mz.y 1894 of Madras (Ministry of Development) are pleased to
= make the following by-law:—

In any district oi part of a disrict in which the provisions of the
Madras Cattle Disease Act, 1866, are put in force, the Distriet Magistrate
(or in the City of Madras, the Commissioher of the Corporation) may, if he
considers such & course necessary in order to check the spread of
Rinderpest where this disease exists, order compulsory inoculation by the
“ Se:'um alone ” method by the officers of the Civil Veterinary Depart-
ment.

Such order shall specify the villages or areas to which. it applies and
G.0. No. 242, be published in such manner as the District Magistrate,
i}:{:bpmaﬁg:th or the Commissioner may think fit. The time and
R i place for the production of animals for inoculation in
every such village or area shall be published in such village or avea in the
manner aforesaid and thereupon it shall be the duty of the owner or person
in charge of every animal therein to produce such animal for inoculation
st the said time and place.
Note.—Jsctions 8 and 15 given herein and the words “ the Commissioner of the
Corporation™ for the Prosident of the Municips]l Commission ™ were substituted by
he Madras Osttls Disoase Amendment Aot ITIof 1021,
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APPENDIX A (2) (i).
[See paragraph 214 (4).)
Tue Mapras Rivpereest Acr (No. XIX) or 1940.

\WaEREAS it is expedient to provide for the prevention and control of
rinderpest in the Province of Madras;

Anp wHEREAS the Governor of Madras has by a Proclamation under
section 93 of the Government of India Act, 1985, assumed to himself all
powers vested by or under the said Act in the Provincial Legislature
(26 Geo. 5 Ch. 2).

Now, THEREFORE, in exercise of the powers so assumed to himself, the
UGovernor is pleased to enact as follows:—

1. (1) This Act may be called the Madras Rinderpest Act, 1940.

{2) It extends to the whole of the Provineg of Madras.

(8) This section shall come into force at once, and the Provincial
Government may from time to time by notification in the Fort Si. George
Gazette apply all or any of the remaining provisions of this Act to the
whole or any portion of the Province of Madras from such date and for
such period, if any, as may be specified in the notification, and may cancel
or modify any sueh notification.

2. Nothing contained in the Madras Cattle-disease Act, 1866, shall
apply to the disease of rinderpest in any area to which the provisions. of
this Act have been applied by notification under sub-section (3) of section 1
so long as such notification remsins in force.

3. In this Act, unless there is anything repugnant in the subject or
contexi—

(a) ** animal "’ means any camel, buffalo, bull, bullock, cow, heifer,
calf, sheep, lamb, goat, kid, swine or deer;

(b) ** infective animal "' means an animal which is affected with
rinderpest or has tly been in contact with, or in close proximity to,
and animal so affected; and

(0} ** prescribed "' means prescribed by rules made under this Act.

4. (1) The Provincial Government msy appoint any person they think
fit to be a Veterinary Surgeon for the purposes of this Act within such local
limits es they may assign to him.

(2) The Provincial Government may appoint any person they think
ﬁttobeanInspecﬁorforaﬂoranyofthepurposesofﬂ:isAcbwiﬁhinsmh
local limits as they may assign to him.

(3) A Veterinary Surgeon shall within the local limits assigned to
bim have all the powers of au Inspector under this Act, and may exercise
such powers concurrently with his powers as Veterinary Surgeon.

(4) Every person appointed under this section shall be deemed fo be
& public servant within the meaning of the Indian Penal Code (XLV of
1860). .

5. The Provincial Government may, for the purpose of preventing the
outbreak or spread of rinderpest in or from any ares, by notification in
the Fort St. George Gazette—

(a) direct that all animals in such area or any class of such animals
shall be pulsorily inoculated in d with such rules as may be
prescribed or such directions as may be specified in the nofification;
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{b) prohibit or regulate in such manner and to such extent as may be
prescribed or as may be specified in the notification, the bringing into such
srea from any other area in the Province or any part thereof the removal
from such ares into any other ares in the Province or any part thereof, or
the transport from one place to another in such ares, of any animals alive
or dead, or of any products of animals or of any parts of animals, or of any
fodder, bedding or other thing used in connexion with animals which may,
in the opinion of the Provincial Government, carry infection; or

{c) prohibit or regulate in such r and to such extent as may be
prescribed ot as may be specified in the notification in such area or any
part, thereof or any other area in the Province—

(i) the holding of animal markets, animal fairs, animal exhibitions
or other concentrations of animals; or

-

(i) the sale of, or other fraffic in, infective animals or their products
or the carcasses of animals which at the time of their death were infective,
or ‘any parts of such animals or any fodder, bedding or other thing used in
connexion with such animals which may, in the opinion of the Provincial
Government, carry infection.

6. Every owner or person in charge of, and every veterinary practitioner
who has been called to treat, an animal which he has reason to believe to be
affected with rinderpest shall forthwith report the fact to the Inspector
exercising powers in the area.

7. Bubject to such rules as may be prescribed, the Veterinary Surgeon
may make or cause to be made a post-mortem examination of any animal
which at the time of ifs death, was infective,or is suspected to have been
then infective and for this purpose he may cause the carcass of any such
animal to be exhumed. '

. 8. (1) Where an Inspector has resson to believe that any animal is
infective hg may, by order in writing, direct the owner or person 1n charge
o{l sucl_) atm%lal to keag li?o whzie it is for the time being, or to remove it or
allow it to be remove such place of isolation or se, i

specified in the order: SR B e B

Provided that where there is no person in cl;at e of th i
the owrier is unknown or the order cannot be commungicated tz zi‘r;m:vlisfhﬁi
undue delay, the Inspector may seize the animal and remove it to & place
of isolation or segregation.

(2) The Inspector shall forthwith report fo the Veteri
every order or seizure made under sub-secﬁl:)n . . Vot Dunper

(3) On receipt of a report under sub-section (2), the Veberinary
Surgeon shall as soon as possible examine the animal(uzx'd alleaniufafs“:/?{ﬁ
_ P,hl;}}l\]' it has been in cogtngﬁ or to which it has been in close proximity, and
i:t t hil: gurpos'e may submit any animal to any test which may be prescribed

(4) (a) If after such examination the Veterinary Surgeon is of opinion

that any animal is not infective, the Inspector shall forthwi turn i
the person who in his opinion is entitled to its possession w1 St
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?rovided that where sueh person cannot in the opinion of the
Inspector be found after reasomable inquiry, he shall send the animal to
the nearest cattle-pound, or deal with it in such other manner as may be
prescribed. .

(b) If after such examination the Veterinary Surgeon certifies in
writing that any animal is affected with rinderpest, the Inspector shall
destroy the snimal or deal with it in such other manner as may be
prescribed.

(c) If after such examination the Veterinary Surgeon certifies in
writing that any animal is infective though not affected with rinderpest,
the animal shall be subjected to such treatment, if any, and be otherwise
dealt with in such manner as may be prescribed.

9. (1) Every vessel or vehicle used by & common carrier for the transport
of animals shall be cleansed and disinfected periodically in such manner as
muy be prescribed. a

(2) The Provincial Government may appoint places where an Inspector
may detain and inspect any such vessel or vehicle, and if it is not in &
sanitary condition, require it to be cleansed and disinfected in the prescribed
manner.

(8) This section shall not apply to the rolling stock of any railway.

10. Subject to such rules as may be prescribed, the Veterinary Surgeon
may, by order in writing, require the owner, occupier or person in charge
of any building, ysrd, vessel or vehicle in which an infective animal has
been kept, to have such building, yard, vessel or vehicle disinfectsd, and
the internal fittings thereof and other things found therein or near thereto
to be disinfected or destroyed, in such manner and to such extent as may be
gpecified in the order. .

11. (1) If the Inspector has reason to believe that there is an infective
snimal in any field, yard or building in which animalg are kept, temporarily
or otherwise, he shail abt once, by order in writing, declare the place to be
an infected place, and shall deliver a copy of the order to the owner,
occupier or person in charge of the place and report his sction to the
Veterinary Surgeon:

Provided that this sub-section shall not apply to any place owned by
or under the confrol or management of, any local authority, or railway
administration where animals are kept temporarily for purposes of sale,
exhibition or transit.

(2) On the receipt of a report under sub-section (1), the Veterinary
Surgeon shall as soon as possible examine the infected place and the animals
kept therein, and confirm or cancel the order of the Inspector.

(8) If the Veterinary Surgeon confirms the order, he may cause notice
to be served on the owners, occupiers or persons in charge of all places in
which animals are kept, temporarily or otherwise, within & radius not
exceeding one mile from the infected place, declaring such places to be
infected places. )

The Veterinary Surgeon shsll forthwith report his sction under this
sub-section to the prescribed suthority.

(4) If the Veterinary Surgeon cancels the order, the place sperified in
such order shall cease to be an infected place, and the Inspector shall give
notice accordingly to the owner, occupier or person in charge of such place,
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12. (1) If the Veterinary Surgeon has veason to believe that any
infective animal is or has been kept in any place owned, controlled or
managed by any local authority or railway administration where animals
are kept temporwily for purposes of sale, exhibition or transit, he may, by
order in writing, declare such place to be an infected place.

(2) The Veterinary Surgeon shell—

(a) cause a copy of the order passed by him under sub-section (1)
in the language of the locality, to be exhibited prominently in the infected
place;

(b) cause a copy of such order to be delivered ut the office of the
local authority or to the nearest station-master or the railyway administration
as the case may he;

(c) cause another copy to be sent to the nearest police station; and
(d) forthwith report his action to the prescribed authority.

18. (1) On receipt of the report of the Veterinary Surgeon under sub-
section (3) of section 11, or under sub-section (2) of section 12, the
prescribed authority shall, after making such further inquiry, if any, as it
thinks fit, submit such report with its remarks thereon, if any to the
Provincial Government who may—

(a) confirm any declaration made under section 11 (1), 11 (3) or
12 (1) either with or without modifications; or

(b) cancel any such declaration.

(2) (@) Where the Provincial Government confirm any such declara-
tion either with cr without modifications, a notification shall be published
in the Fort St. George Gazette defining the limits of the area to which the
declaration with the modifications, if any, made thereii, shall apply and
declaring such area to be an infected area.

(b) On the publication of a notification under clause (a), any place
declared by the Inspector or Veterinary Surgeon to be an infected place
and not included in the infected area as defined in such notification shall
cease to be an infected place, and the Inspector shall give notice accordingly
to the owner, occupier or person in charge of such place.

. {¢) The Inspector shall cause to be exhibited in some prominent
place in the infected area and in the language of the area a copy of the
notification under clause (a).

(d) The Provincial Government may by notification published in the
Fort St. George Gaszette add to, amend, vary or rescind any notifieation
published under clause (a) either on their own motion or on a subsequent
report of the Veterinary Surgeon submitted through the prescribed authority.
The Inspector shall cause to be exhibited in some prominent place in the
infected area a copy of every such notification in the language of the area.

(8) Where the Provincial Government cancel any declaration referred
to in sub-section (1) the place specified in such declaration shall cease to be
an infected place, and the Inspector shall give notice accordingly to all
persons to whom copies of such declaration were delivered or on whom

notices of such declaration were served. _
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14, (1) Where any area or place has been declared to be an infected
area or place under the foregoing provisions of:this Aet, no person shall,
while such declaration remains in force, remove any animal, alive or dead,
or any product of an animal, or any part of an animal, or any fodder, bed-
ding or other thing used in connexion with an animal, save in accordance
with the conditions of a licence granted by the Inspector.

(2) Nothing in sub-section (1) shall prevent the carriage by railway
of any animal or thing referred to in that sub-section through an infected
area or place:

Provided that where any such animal or thing while in transit through
an infected area or place is unloaded therein, it shall not be removed there
from save in accordance with sub-section (1). »

15. Where any animal or thing is removed from an infected area or
place otherwise than in accordance with a licence granted under section 14,
any Inspector or Police Officer may require the owner or person in charge
of such animal or thing to veturn it to such area or place:

Provided that nothing in this section shall affect the powers of an
Inspector under section 8 to deal with infective animals.

16. Subject to such rules as may be prescribed, an Inspector may enter
and inspect any land, building or other place or any vessel or vehicle, for
the purpose of exercising the powers of performing the duties conferred or
imposed on him by or under this Act.

17. (1) Where by any notice, requisition, or order under this Act or
under any notification or rule issued thereunder any person is required to
take any measures or to do anything in respect of any property owned or
occupied by him or in his charge, & reasonable time shall be specified in
such notice, requisition or order within which such measures shall be taken
or such thing shall be done, as the case may be.

(2) If such measures are not taken or such thing is not done within
the time so specified, the authority issuing the notice, requisition or order
may cause the measures to be taken or the thing to be done at the expense
of the person concerned. 5 -

18. Where any action is taken under section 17 or any other provision
of this Act or any notification or rule issued thereunder in respect of
any property at the expense of any person, the authority taking such action
shall draw up a certificate stating the amount of the -expenses incurred
and the person from whom such. amount is recoverable and the amounb
specified shall be recoverable from such person as if it were an arrear of
land revenue due by him. ’

19. Whoever— o
(a) fails to comply with or contravenes the terms of any notification
issued under section 5, or

(b) fails to report that an animal is infective as required by section 8
or

(c) fails to comply with an order made by an Inspector under sub-
section (1) of section 8, or . "

AMM—19
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(d) being a common carrier, fails to cleanse or disinfect any vessel or
vehicle used for the transport of animals in such manner as may be required
under sub-section (1) of sub-section (2) of section 9, or

(e) fails to comply with an order made by & Veterinary Surgeon under
section 10, or

(f) removes any anima) or thing from any infected area or place in
contravention of section 14 shall be punished with fine which may extend to
fifty rupees in the case of a first conviction and to one hundred rupees in
the case o a second or subsequent conviction whether under the same or
any other clause of this section. .

20. Whoever keeps or grazes in or on any forest, open field, roadside, or
other unenclosed land, to which other persons have a right of access for
their animals, any animal which he knows to be infective, shall be punished
with fine which may extend in the case of a first conviction to fifty rupees
and in the case of a second or subsequent conviction to one hundred rupees.

21, Whoever brings or attempts tc bring into any market, fair,
exhibition or other concentration of animals which he knows to be infective
shall be punished with fine which may extend in the case of a first con-
viction to fifty rupees and in the case of a second or subsequent conviction
to one hundred rupees.

22. Whoever places, or causes or permits to be placed, in any river,
ennal, or other water, or in the sea within such distance from the shore as
may be prescribed, the carcass or part of the carcass of any animal which
at the time of its death was infective or which was destroyed as being
‘infective or suspected of being infective, shall be punished in the case of
a first conviction with imprisonment for a term which may extend to six
months or with fine which may extend to one hundred rupees or with both
and in the case of a second or subsequent conviction with imprisonment
for & term which may extend to six months or with fine which may extend
to five hundred rupees or with both.

23. Whoever, without lawful authority, disinters or causes to be dis-
interred the carcass or part of the carcass of any animal which at the
time of its death was infective or which was destroyed as being infective
or suspected of being infective, shall be punished with fine which may
extend in the case of a first conviction to fifty rupees and in the case of a
second or subsequent conviction to one hundred rupess.

24. Any Police Officer not below the rank of Sub-Inspector may, without
an order from a Magistrate and without a warrant, arrest any person who
has been concerned in an offence against any of the provisions of this Act
relating to infective animals or to infected areas or places declared to be
such under this Act.

25. No Magistrate shall take cognizance of any offence under this Act
uxeept upon the complaint or report of a Veterinary Surgeon.

26. No Magistrate shall try any offence under this Act unless he is &
Presidency Magistrate, a Magistrate of the first class, or a Magistrate of
the second class specially empowered in this behalf by the Provincial
Government.

27. No person shall be entitled to any comp tion in respect of the
destruction of any animal or thing or of any other loss, injury detriment
or inconvenience caused to him by reason or enything done under this Act
in good faith. ]
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28. (1) No suit, prosecution or other proceeding shall lie against any
officer or servant of the Provincial Government for any act done or pur-
porting to be done under this Act, without the previous sanction of the
Provincial Government.

(2) No officer or servant of the Provincial Government shall be liable
in respect of any such act in any civil or criminal proceeding if the act was
done in good faith in the course of the execution of duties or the discharge
of functions imposed by or under this Act.

29. No suit shall be instituted against the Crown and no suit, prosecu-
tion or other proceeding shall be instituted against any officer or servant
of the Provincizl Government in respect of any act done or purporting to
be done under this Act, unless the suit, prosecution or other proceeding is
instituted within six months from the date of the act complained of.

80. (1} The Provincial Government may make rules to carry out the
purposes of this Ach.

(2) In perticular and without prejudice to the generality of the
foregoing power, such rules may provide for—
() the tests to be applied to animals suspected of being infective;

(b) the isolation or segregation, detention, treatment (curative and
preventive) and destruction or disposal otherwise of animals which are
infective or suspected of being infective; and the destruction or disposal
otherwise of the products of such animals, of their carcasses, and of the
fodder, bedding or other things used in connexion with them;

(¢) the manner in which animals and things seized under this Act
and not liable to destruction shall be dealt with and disposed of;

(d) the disinfection of vessels or vehicles used by common carriers,
the cleansing and disinfection of buildings, yards and other places used for
animals, and the’destruction of infected matter or things found therein or
near thereto; :

(¢) the circumstances under which licences may be granted by an
Inspector under section 14 and the form and conditions of such licences:

(f) the determination of the persons from whom any expenses
incurred in connexion with the enforcement of this Act shall be recovered;

(g) the expenses to be allowed in certificate drawn up under
section 18;

(k) the powers and functions end the procedure of Inspectors and
Veterinary Surgeons;

(i) the manner in which any report or notice under this Act shall
be made or given; and !

(j) all other matters expressly required or allowed by this Act to-
be preseribed.

(8) In making a rule under sub-section (1) or sub-section (2), the
Provincial Government may provide that a breach thereof shall be punish-
able with fine which may extend in the case of a first conviction to fifty
rupees and in the case of a second or subsequent conviction to one hundred
rupees.

(4) The power to make rules conferred by this section shall be subject
to the condition of the rules being made after previous publication for &
period of not less than one month. ’

(5) All rules made under this section shall be published in the Fort
St. George Gazette, and upon such publication shall have effect as if
enacted in this Act.

ALM.—~104
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APPENDIX A (2) (ii).
NOTIFICATIONS ISSUED BY THE GOVERNMENT UNDER THE MADRAS
Rmvpereest Act (XIX oF 1940).
{G.0. No. 2848, Develop t It N ber 1953 ; D. Dis. No.
250/IV/41.)
Notification I.

Tn exercise of the power conferred by sub-section (1) of section 4 of the
Madras Rinderpest Act, 1940 (Madras Act XIX of 1940), His Excellency
the Governor of Madras is hereby pleased to appoint the persons mentioned
in column (1) of the schedule below to be Veterinary Surgeons for the
purposes of the said Act within the local limits specified in the correspond-
ing entry in column (2) thereof:—

SoEEDULE.
(1) @)
Director of Animal Husbandry. Btate of Madras.
Principa), Veterinary College, Madras City of Madras,
Distriet Veterinary Officers. Respective distriots.

Notification II.

Inexercise of the powers conferred by sub-section (2) of section 4 of the
Madras Rinderpest Act, 1940 (Madras Act XIX of 1940), His Excellency
the Governor of Madras is hereby pleased to appoint the persons mentioned
in column (1) of the schedule below to be Inspectors for all the purposes of
the said Act within the local limits specified in the corresponding entry in
column (2) thereof:—

SoHEDULE.
, o) (2)
Touring Veterinary Assistant Surgeons. Respective jurisdjction.
Veterinary Officer of the Corporation of Madras. City of Maaras.

APPENDIX A (2) (ii).

Mapras RinpErpest Rures, 1943.
(G.0. Ms. No. 2847, Deve.op , 18t N ber 1943.)

In exercise of the powers conferred by section 80 of the Madras Rinder-
pest Act, 1940 (Madras Act XIX of 1940), His Excellency the Governor
of Madras is hereby pleased to make the following rules, the same having

been previously published ss required by sub-section (4) of the said
section:—

Rules.

1. Short title and extent.—(a) These rules may be called the Madras
Rinderpest Rules, 1943. 2
{b) They shall extend to the whole of the State of Madras including
td):e ‘Kanyakumari district and the Shencottah taluk of the Tirunelveli
istrict.
2. Definitions.—In these rules unless there is anything repugnant in the
subject or context— .
(1) * The Act '’ means the Madras Rinderpest Act, 1940;
(2) ‘“ Form ™’ means a form annexed to these rules; and
{8) *“ Section "’ means a section of the Act. o
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8. Compulsory inoculation of animalsg.—(l) On the publication of
a notifieation under clause (a) of section 5 in the Fort St. George Gazette,
the Inspector having jurisdiction over the notified areas or any portion
thereof shall cause a gist of such notification to be published in the villages
in such area or portion, as the case may be, by beat of tom-tom.

(2) As soon as the Inspector visits & village he shall cause the time
at which and the place where the inoculations will be conducted to be
announced by beat of tom-tom in the village. The Inspector may in his
discretion also cause a requisition in Form No. I to be served on any person
or persons in the village he may consider necessary. Every person in the
village who has in his possession or under his charge any animsl shall
produce the same before the Inspector for inoculation at the time and
place fixed by the Inspector.

4. Restriction of the movement of animals and materials, grant of
licence for removal or transport.—(1) On the publication of a notification
under clause (b) of section 5 in the Fort St. George Gazctte, the Inspector
having jurisdiction over the notified area or any portion thereof shall cause
o gist of such notification to be announced in the villages in such avea or
portion, as the ease may be, by beat of tom-tom.

(2) So long as such notification remains in force no person shall bring
into the notified area, from any other area in the Province or any part
thereof, or remove from the notified ares to any other area in the Province
or any part thereof, or transport from one place to another in the notified
ares, any animal alive or dead, or any produet or part of any animal, or
any fodder, bedding or other thing of the nature deseribed in clause (b) of
section 5, except under and in accordance with the terms and conditions
of a licence granted by the Inspector:

Provided that no licence shall be granted under this sub-rule, if the
notification under clause (b) of section 5 prohibits the bringing into the
notified area from any other area in the Province or any part thereof,
the removal from such area to any other area in the Provinee or any part
thereof, or the transport from one place to another in such area of any
animal alive or dead, or any product or part of any animal or any fodder,
bedding or other thing of the nature described in eclause (D) of section 5.

(8) Application for a licence under this rule shall be made in Form
No. II and shall be addressed to the Inspector having jurisdiction over
the place from which the animal or any produet or part of any animal, or
any fodder, bedding or other thing used in connexion with the animal
concerned, is proposed to be brought, removed or transported.

(4) On reecipt of the application the Inspector shall inspect the
animal, or product or part of the animal, or fodder, bedding or other thing
in respect of which the licence is applied for and if ou such inspection Lc
is satisfied that the animal, product or part of the animal, or fodder,
bedding or other thing is not infective, he may grant a licence in respeet
of the same in Form No. III. If the animal, produet or part of the animal,
or fodder, bedding or other thing is, in the opinion of the Inspector,
infective, he shall vefuse to grant a licence in respect of such animal or
product or part of such animal, or fodder, bedding or other thing.

(5) The decision of the Inspector, that the animal, or product or part
of the animal, fodder, bedding. or other thing in respect of which the licence
is applied for is infective, shall be final, 4
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(6) If any snimal, product or part of the animal, or fodder, bedding
or other thing is brought, removed or transported in contravention of this
rule, the same shall be liable to seizure and return to the place from which
it was brought, removed or transported, as the case may be, at the expense
of the owner or person in charge in additon to the person bringing,
removing or transporting such animal, produet, part, fodder, bedding or
other thing being liable to the penalty provided for the breach of this rule.

5. Control of the holding of animal markets, etc.—(1) On the publication
of a notification under clause (c) of section 5 in the Fort St. George
Gazette, the Inspector having jurisdiction over the notified area or any
portion thereof shall cause a gist of such notification to be announced in
the villages in such area or portion as the case may be, by best of tom-tom.

(2) So long as notification issued under sub-clause (i) of clause (c) of
gection 5 remains in force, no animal market, enimal fair, animal exhibition
or other concentration of animals shall be held in any area to which such
notification relates except with the permission of the District Magistrate
having jurisdiction over such area. The District Magiewate shall consul
the Veterinary Surgeon bLefore granting the permission:

Provided that no permission shall be granted under this rule if the
notification issued under clause (c) of section 5 prohibits the holding of any
animal market, animal fair, animal exhibition or other concentration of
animals. '

Ezplanation.—For the purpose of this sub-rule the term ‘‘ District
Magistrate *' shall mean the Commissioner of Police in the case of the
City of Madras.

(3) So long as & notification under sub-clause (ii) of clause (c) of
section 5 is in force, mo person shall sell or otherwise traffic in, any
infective animals or their products or the carcasses of animals which at the
time or their death were infective, or any parts of such animals or any
{odder, Ledding or other thing of the nature described in that sub-clause.

6. Order for the detention, isolation or segregation of animals suspected
to be infective.—The order issued under sub-section (1) of section 8 shall
be in Form No. IV.

7. Action after order of detention or removal to place of isolation or
segregation.—When an ovder under sub-section (1) of section 8 for the
detention or for the removal of an animal to the place of isolation or

tion is issued by the Inspector, the animal concerned shall be kept
at the place where it has been detained or at the place of isolation or
segregation to which it has been removed until the Inspector is in a posi-
tion to decide upon the course of further action after the examination of
the animal by the Veterinary Surgeon. »

8. Test of enimals.—The clinical examination of an animal with a view
to detect eny one or more of the following symptoms of rinderpest shall
be the test for the purpose of sub-section (3) of section 8:—

Rise of temperature, Ulceration of the mucus membrane
Shivering, of the mouth,
Staring coat, Diarrhoea, and

Lachrynation, Prostration,
Salivation, 3 o
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9. Treatment or destruction of affected animals, etc.—If the Veterinary
Surgeon certifies under clause (b) of sub-section (4) of section 8 that an
animal is affected with rinderpest, the Inspector shall immediately under-
take the treatment of the animal by any of the methods approved by the*
Madras Veterinary Department, or if he considers that the arimul is not
likely to respond to treatment, or if for any other reason he considers
destruction of the animal preferrable, he shall destroy the animal. In
cases where destruction is decided upon, the destruction shall be carried
out in as humane & manner as possible. After the destruction of the animal,
the Inspector shall call upon the owner or person in charge of the animal by
an order in writing to burn the carcass in a suitable manner or to bury it in
a pit 6 feet deep.

In the case of burial, the skin shall be slashed and the carcass com-
pletely covered with lime before the earth is filled into the pit. If the
owner or person in charge of the animal fails to burn or bury the carcass
in the manner specified above, the Inspector shall cause the carcass to be
so dealt with and in this case the expenses incurred in connexion with the
disposal of the carcass shall be recovered from the owner or person in
charge of the animal.

Any product of the animal or material used in connexion with the
animal so destroyed and any product of any animal or material which has
come into contact with such animal shall also be destroyed or thoroughly
disinfected in accordance with the provisions of rule 12.

10. Treatment of infective animals.—1f the Veterinary Surgeon certifies
under clause {c) of sub-section (4) of section 8 that an animal is infective,
though not affected with rinderpest, the Inspector shall have the animal
inoculated by a method approved by the Madras Veterinary Department.

11. Periodicul disinfection of vessels and vehicles.—For the purpose of
carrying out cleansing and disinfection of a vessel or vehicle under sub-
section (1) or (2) of section 9, an Inspector may call upon the common
carrier using the vessel or vehicle for the transport of animals to adopt the
methods of disinfection described below:—

Vehicle.—Portions of the interior which can resist the heat of a blow
lamp flame should be flamed with & blow-lamp or scraped free from
adhering dirt und washed down with one of the disinfectants specified in
rule 12. Inflammable materials, if any, such as thatching, thatti and
gunny, forming part of the vehicle should be burnt.

Vesscl.—Standing floors, walls and partitions should be scraped free
from adhering dirt, steamed or washed down with one of the disinfectants
specified in rule 12. Inflammable materials, if any, such as thatching,
thatti and gunny, forming part of the vessel should be steamed well or
burnt.

12. Disinfection of infected premises, wvessels and vehicles.—In cases
where a Veterinary Surgeon has reason to believe, either on information
laid before him or on personal knowledge, or otherwise, that an animal
either infective or affected with rinderpest was kept within ten days in any
building, yard, vessel vehicle, he shall issue an order in writing in Form
No. V requiring the owner, occupier or persons in charge of the building,
yard, vessel, or vehicle to disinfect the same in the manner specified
below: —

Disinfection.—(1) Fodder, bedding and other things used in connexion
with the animal shall be burnt in a suitable manner or thoroughly
disinfected.
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(2) Disinfection of a permanent building.—Wells, roof, floor, doors,
fittings, partitions and windows to be seraped free of adhering dvxh.e, flamed
with a blow-lamp or scrubbed down wilh any one of the disinfectants
ppecified below:—

- Disinfectants.—(i) Mercuric chloride—1-1,000 in 10 per cent salt
solution. .
(ii) Milk of lime (freshly prepared)—1 litre freshly slaked lime
—20 litres water. )
(iii) Milk of chloride of lime (freshly prepared) 1 part chloride
(fresh) lime—20 parts water. e
(iv) Carbolic acid—1-500.
(v) Formaldehyde 1 per cent solution.
(vi) Steam.
(vil) Blow-lamp.
(vii1) Formealdehyde vapour.
(ix) Potassium permanganate.
(x) Formaline solution.
(8) A temporary building or portions of it, if impossible to disinfect,
should be demolished and burnt.
(4) Wood work may he flamed with a blow-lamp or washed with one
of the disinfectants specified in item (2).

(5) Mud floor should be covered with fresh quick lime, dug up to
a depth of 3 inches. The dug up surface layer should be removed and
buried, quick lime scattered, and the floor should be filled in with fresh
earth.

Disinfection of paved yard.—Quick lime should be scattered over the
flooring, which should then be scraped free of all adhering dirt and washed
down with one of the disinfectants specified.

Disinfection of unpaved yard.—Scatter quick lime on the floor which
should then be dug up to a depth of 3 inches. The surface earth should
be removed and buried and after this removal, quick lime should be
scattered over the floor and then fresh earth filled in.

Gates and fencing should be scraped clean of adbering dirt and then
washed with one of the disinfectants specified.

Vehicles.—Wooden and metal portions of the interior should be dis-
infected with the flame of a blow-lamp or scraped free from adhering dirt,
and washed down with one of the disinfectants, specified in item (2).
Inflammable materials such as thatties, dried leaves, straw, which cannot
be disinfected properly, should be burnt.

Vessels.—Standing floors, walls, partitions should be seraped free
from adhering dirt, steamed or washed down with one of the disinfectants
specified in item (2).

Stable fittings.—Buckets, troughs, cribs, mangers, racks and yokes
should be sterilized with a blow-lamp flame or with one of the disinfectants
specified in item (2). Things such as neck ropes and tethers should be
burnt.

18. Order under sub-sections (1) and (3) of section 11 and sub-section (1)
af section 12.—The order under sub-section (1) of section 11 shall be in
Form No. VI and the order under sub-section (8) of that section shall be
in Form No. VII. Th# order under sub-section (1) of section 12 shall be in
¥Form No. VIIL, :
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14. Prescribed authority.—The preseribed authority for the purposes of
sub-section (8) of section 11, clause (d) of sub-section (2) of section 12 and
sub-seetion (1) and clause (d) of sub-section () of section 18, shall be the
Commissioner, Corporation of Madras, in the case of the City of Madras
and the District Magistrate concerned elsewhere.

15. Licence for removal of animals and other things from infected area
or place.—A licence under section 14 may be granted in Form No. IX for
the removal from an infected area or place of—

(@) (i) live animals belonging to bona fide travellers;
(i) live animals intended to be taken to and from a grazing area;
(ili) work animals required for agricultural purposes;
(iv) live animals sold and intended for transfer outside the avea
or place:

Provided that the Inspector is satisfied that such animals have been
previously inoculated against rinderpest or are not likely to cause the spread
of the disease;

(b) carcasses of animals intended for human consumption, provided
that the Inspector is satisfied that they are not infective;

(c) any product of an animal, or any part of an animal, or any
fodder, bedding or other thing used in connexion with en animal, provided
that the Inspector is satisfied that the same is not likely to cause the spread

of rinderpest.

16. Powers of the Inspector to enter land, etc.—In effecting entry into
or inspecting any land, building or other place or any vessel or vehicle,
under section 16, the Inspector shall observe the following procedure: —

(@) No entry, inspection or seizure shall be made after sunset and
before sunrise.

(b) Before entering any land, building or other place, or any vessel or
vehicle, the Inspector shall give notice of enfry in writing in Form No. X
to the owner of the animal and the owner or person in charge of the land,
building, or other place or vessel or vehicle, ’

(¢) The Inspector shall as far as practicable be accompanied by the
owner of the animal and the owner or person in charge of the land, building
ov other place or vessel or vehicle and a village headman or a revenue
or police officer.

(d) The Inspector may break open any outer or inner door or windows
of any building or place which he wishes fo enter if after notification of his
authority and purposes and after demand of edmittance duly made, he
cannot otherwise obtain admittance.

17. Certificate of expenses,—Thé certificate of expenditure to be drawn
up under section 18 shall be in Form No. XTI

18. Liability of the owner or person in charge to bear the expenses.—
The owner or person in charge for the time being of the animal or thing
in respect of which the offence is committed or the owner or the person
who is in occupation for the time being of the property in respect of which
the offence is committed shall be the person from whom all expenses incurred
in connexion with .the enforcement of any notification, notice, requisition
of order issued under the Act or under these rules may be recovered under
sebtion 18, ’
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" 19. Items of expenses to be recovered.—The items of expenses to be
shown for the purposes of recovery in the certificate to be issued under
section 18 shall be the following:—

(i) Transport charges and coolie hire for conveying a seized anjmal
to the place of detention and for removing fo the original place of an
animal or part of an animal or product or fodder, bedding, or other thing
used in connexion with an animal brought into or removed from the infected
area.

(i) Feeding and other incidental expenses incurred while & seized
animal is under detention or removal.

(iii) Cost of disinfection, cremation or burial.

20. Distance from the shore within which carcasses of infective animals
shall not be placed in the sea.—The prescribed distance for the purpose of
section 22 shall be 3 miles from the high water mark on the shore.

21. Service of notices.—When any notice is required to be given under
the Act or under these rules, such notice shall be given—

(a) by giving or tendering the notice to such person, or
(b) if such a person is not found, by leaving sush a notice at his last

known place of abode or business or by giving or tendering the same to
some adult member or servant of his family, ~

(c) if such & person does not reside in the local area and his address
elsewhere is not known, by sending the same to him by post registered
to the last known address, or

. (d) if none of the means aforesaid be available, by affixing the same
in some conspicuous part of such place of abode or business.

In the case of joint owners, it shall be sufficient to serve the notice,. or
send it to one of such owners.

22. Mode of reporting cases of rinderpest.—The report under section 6
may be made orally in person or in writing through a messenger or by
post to the Inspector.

23. Penalty for breach of the rules.—Whoever commits a breach of any
of the provisions of the foregoing rules, for which no penalty is provided
in the Act, shall be punishable with fine which may extend in the case

of a first conviction to 50 rupees and in the cese of a second or subsequent
conviction to 100 rupees.

ANNEXURE.
Forx No. L
(Ses rule 3.)
Beguisition for the produetion of animals for inoculation.
Whereas tbe (Government of Madras have for the purpose of preventing the °\I:p_r::°a'_¥
of rinderpest ﬁ‘_:m(l) directed by Department
+ Notification No. d&be'i the published at page of Part of the
e

Fort St. G Gazetts, dated that (2) animals shall be co:Lpulsoril;
moeuhﬁ‘ d =R v
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You are hersby required to have the following ::iz::s belonging to you or in your
3) . charge produced at
Jo.
;Tn. on 18 ab (4) and kepb thera till
160 s
i o daly inoculated.

Psdiag sach ind2.lation, yoa are hareby regaired ta take the :::%L to (5)
it

them there.

and dztain

Inspector,

(1) Hers enter the area mentloned in the notifieation.

(2) Here enter ‘all’ If all animals are to be indculated : when oaly & clas3 of animals is o be {aazulatel
such class should be specifed-

(8) Here enter discription of the anlmal(s).
(4) Here enter the place at which inocalation 13 to bs made.
(5) Here enter the place of segregation.

Foru No. IL
(See rule 4.)
Application for licence.
To
The Inspector
(1) Name of applicant.
(2) Full address,
Purposs—

(3) If bringing into notified area—from where and route to be taken.
(4) If romoving from notifiad area—to which plage ani roate to be taken.
(5) If transport within notified area—form whish place to which place and rout

to be taken.
Licenoe required for—
Mals Identifica- Nams
Awimals. Number. Kind or Bread, Ags. tion of
female. marks. ownsr.
(8) Alive.
(7) Dead.

(8) Produots of animsls (t0 be speoified preoisely).
(9) Parts of animals (to be specified precisely.)

Fodder—
(10) Deseription.
(11) Quantity.
(12) Bedding (to be specified precisely).
(13) Other thinz (to be specified preoisely).
(14) Place 8t which now kept.
(15) %%; with whioh the bringing, removal or transport will be comp
Place
Dase

Signeture,
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Form No. IIL

(See rule 4.)
Licence under rule 4 of the Madras Rindergest, Rules, 1943.

I, , Ingpector. having ins; ected the animal. product or part of the
animal, or fodder bedding or other thing des.tibed below end being sat:sficd thut the
enim.] has been inocul ted eganst rinde:pest or the product of part or todder, Ledding
or Other thing is not like y 10 cause the spread of rinderps-t © that the s me is not infec-
tive. do hereby authurze to bring/remove/tran:post the se.d enimal or product,
part of {udder, bedding or other thing from to via within

. hours/days from the issue of this licence and subject to the conditions
mentioned below : — .
Oonditions. .

(I) The animal or product, or part of animal, or fodder, bedding or other thing which
is being brought, removed or trunsported under this licence shall as f..r a8 possible be
kept sepa‘a e from &ll other «nimals and shall be brought, removed or trausported to «he

place of dist nation specified in the lice,.ce and not elsewhere and where the destination
is & 81 ‘ughter-house, it shall be 1here deta ned until it is slaughtered.

(2) This licence shall accompany the animal, product or part of :heanimal, or fodder,
bedding or other thing being brought removed or transported and shall on the com-
pletion of the m-vement be delivered up Or sent by post to thi- Iuspector at

(3) The licence stall he produced for insp on d d by sn Insp
Veterinary Surgeon, rolice or villege headman and th liceusee or other person in charge
of vhe animal, produce or part of the animal, fodder, bedding or other thingshull silow
an extract from tho licence to be taken and shall also, if required, g.ve his name aud
address.

Description,
Inspector.
Foru No., IV.
(See ruls 8.)

Order under sub-section (1) of section 8.
Weereas there is reason to believe that the following “Ml belonging to you or in

your charge u% infective (1) .
You are }.ereby required, under sub-section (1) of section 8 of the Madras Rinderpest
Act, 1940 (Madras Act XIX of 1940), to keep 1 whero at present, namely,

them they are
o) o, _to remove it/them

. to allo e remaved
to the following place, namely, (3) within 24 hours of ;ce‘i'p‘é’?}" ‘:I:; '&?J:‘;‘.

?) ‘Here enter description of the animal. Inaposior-

1
2) Here enter the place at which the animal Is
(8) Hero cnter the p]inet of isolation or segll:gluo:e ptand should continue to be kept.

Form No. V
(Sce rule 12.)
Order under section 10.

: A » the undersigned having reason to believe that
bullding
infective iy

alicoteq: With rinderpest e M8 kepk

an animal Was Fopt within Tem iy in the undermentioned

_veasol
vehlele
Lullding
yord
_yessel-
bullding vehicle

51 T B o

%0 disinfoct the sa'd Vool within days from the receipt of this order to the

do hereby call upon you as ovmner, oceupier or porson in charge of the said

igfaction of an I

Veterinary Surgeen,
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Forx No. VI.

(See rule 13.)
- Order under sub-section (1) of section 11.
o
ﬂmhereas 1 have reeson 1o believe that there isan infective animal in the following
64
vard _ namely, * in which animals are kept temporarily or otherwise ;
Building ’

Now, thernfo!‘e, in exerci‘e of the powers conferred by sub-section (1) of s-ction 11
of the Madras Rinderpest Act, 1940 (Madras Act XIX of 1940), I declaze the said place
to be an infected place.

e Inspector,

* Here enter description of - yard congerned.

‘building

Forx No. VIL

{See rule 13.)
Notice declaring places as inf cted places within a radius of one mile
B from an infected place.
To

Whereag in his order No, , dated , the Inspeetor declarad
under sub-section (1) of section 11 of the Madras Rinderpest Act, 1940 (Madras Act XIX
of 1910), the following place, numely,

Place: to be an Infected placH,

And whereas after examining the sa:d place and the animals kept therein, I have
confirmed the said order of the Inspector;

Naw, therefare, in exercise of the powers conferred by sub-sectinn (3) of t'e said
gootion, T declare the places desc:ike i the schedule below in  which animals are kept
temporarily or otherwiss to be infeoted places

* Hers enter desorlption of place.

Schedule.
District Taluk
Berlal Name of Name of Door Description Desc-iption and Name and address of
number. village. street.  number. of place, number of animals. owner, occupler or
kept. Derzon in charga,
(65} @ ® @ &) -8 R ]
Foru No. VIIL
(Ses rule 13.)

Order under sub-section (1) of section 12.
. ¥ . . is i
Whereas I have reason 1.0_ bel;eve that a1 infective animal 128 Beeniapt 1B the following

ovmned _Corporation of Madras
Facas Baprdl . controlled by the _____ Board
P s ¥ mﬁ Dunicipal Councll

Rallway Administration
where animals are kept t~mpora-ily for purpose of erle, cxhibjtion or transit ;

Now, th refore, in kept exercire of the p wers cenferrec by sub-section (1) section 12
of the Madras Rj .derpest Act, 1940 (Madras Act XIX of 1940), I declaro the said place
to bean infec.ed place. .

: Vetertnary Surgeon,
* Here enter the deacription of the place.
Nore.~—Coples of this order should be— . 3
sl) d ly in the 1 5 of the locality in the Infected place.

. ..(2) dellvered 8t the. office.of & .. local wuthorisy - or the mearest atation-master ofthe Bailway
Adininfstration aa the case may be- Vi G

(3) sent to the nearest Police Station.
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Foru No. IX.
(Sze rule 15,)
Licence under section 14.

Tnspector, do hereby authorize . to remove the
s,ni::'al or product or pggb of animal, fodder, bedding or other thing descmb:z:““below,
from to via within — v from
the issus of this licence and bject to the diti \ d below :—

Conditions.

(1) Tho animal or product, or par: of animel, or fodder, bedding or other thing which
is hyny removed « nder this lico ce +hill as far as_possitie be kupt separate from all
othor anima's and 88l b removed to th> place of d: stination specified in the lic*nco
and not elsewhere and where the destinstion is & slaughtor-house, i, shall be there
detaned until it 1 slaught red. . .

(2) This licence shall accompany the animal, product or part of animal, or fodder,
bedding or othor thinr being romoved and shull on the cumpletion of the movement be
delivers | up or s>t by post to t1e Inspector at

(3) This licence shall Le produced for inspection on demend by an Inspector,
Vetorinary Surg on, Police or village headman and the lice 1sec or other person in
charge of the animal, product or part of animal, fodder, bedding or other thing shall
all)w en extrac. from the licence to be talen and shall also, if required, give his namo

and adlress, s
Desoription. &
Inspector.
Form N7, X.
(See rule 18.)
Notice of eniry.
To

Whereas it is necessarv for e to enter and inspect the following land, building or
other plae: or ves-el or vehjc'e for the purpose of
I hereby give you notjce that I shull enter it on 19 ak
s ‘mal ...
You are Liereby req sired to keep tho Lot within the land, building cr other place

= b N
or vessel or vehicle ani not to remove e 0D the a‘oresaid date from the land, building

% inspected by me,

or other place or vessel or vehicle until

Ingpecior.
Form No. XI.
(Sre rule 17.)
Certificats under section 18.

__notics
Whereas by requisition, dated , Br
Order No,
4 take the following measures . i _owned by him
was required to do in respect of property ocouried by him before the
19 5 T In his charge
And whereas such Reasures weronot tnken Totlee

thing was ot dona ~ Wotnin the time specified in the __requisition
measurcs were taken erise
And whereas the it A at the expense of the sajd person ;

ILh rebv certifv under sectin 18 of the Madras Rin‘
XIX of 1440), .hat an amount of Rs. s oo Tt e 100 (Madingagy

M has been inourred on acouunt of—
* (i)
* (iii) X .
:h::s:rgmni z};ﬁ;: :‘?;z ‘::ount is reooverable from the said as if it
Inspector,
* Here enter detalls from rule 19, e L

2 mn:.—Aww of this cartificate should ba gent to the Callector of the district for realization of the
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APPENDIX A (2) (iv).
RiINDERPEST (QUARANTINE) RuLes, 1944.
(@.0. No. 4767, Development, 7th November 1944.)

(Published in the Fort St. George Gazette, Rules Supplement to Part I, pages 1-3.)
(Page 761 of Local Rules ana Orders, Volume 1V, 1952,)

In exercise of the powers conferred by section 30 of the Madras Rinder-
pest Act, 1940 (Madras Act XIX of 1940), His Excellency the Governor
of Madres is hereby pleased to malte the following rules, the same having
been previously published as rvequired by sub-section (4) of the said
gection.

Rules.

1. Short title and extent.—(a) These rules may be called the Madras
Rinderpest (Quarantine) Rules, 1944,

(b) They shall extend to the whole of the State of Madras including
the Kanyakumari district and the Shencottah taluk of the Tirunelveli
district.

2. Season and routes for importation of animals.—(1) When a notifica-
tion under section 5 of the Act has been issued In respect of an area in which
quarantine stations have been established, the State Government may, by
nofification in the Fort St. George Guzette appoint the season or seasons
during which and the route or routes by which animals may be brought
into such area from any other area in the State. The Veterinary Officer-
in-charge of a guarantine station shall cause a gist of the notification issued
under this sub-rule to be published by beat of tom-tom in the villagee
adjoining the area notified under section 5 of the Acth.

(2) No person shall bring any animal from any area in the State into
the area notified under section 5 of the Act except during the season or
seasons or by the route or routes referred to in sub-rule (1).

8. Quaranting Stations.—The State Government may establish quarantine
stations for the inspection and detention of animals brought into the ares
notified under section 5 of the Act along the routes appointed under rule 2.
Every person bringing any animal into any such area shall, within twenty-
four hours of the bringing of the animal into such ares, produce the same
before the Veterinary Officer of the nearest guarantine station.

4. Inoculation and marking of animals.—All animals on arrival at a
quarantine station shall be liable—

(@) to be inoculated against rinderpest unless the Veterinary Officer
of the station is satisfied that they have been inoculated against rinderpest
within eighteen months immediately preceding their arrival or within such
period as may be specified by the Director of Veferinary Services, Madras,
from time to time; and

- (b) to be marked by tattooing the letters * 8.S. " on
the inside of the left ear-lobe.

The decision of the Veterinary Cfficer of the quarantine sfation as to
whether the animal is inoculated against rinderpest or not shall be final.

Note.—In the mark specified in clause (b) after the letters * 8.8, * the last digit of
~the ealendsr year in which the marking is done shall be tattooed,
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6. Period of detention of animals ai quarantine station.—Animals may
be detained in a quarantiue station for a period not exceeding 24 hours, for
the purpose of inspection, inoculation and marking.

6. Assistance to Veterinary Officer for inspection, qtc.——Every owner or
person in charge of an animal shall give reasonable assistance to the Veteri-
nary Officer of the quarantine station and his subordinates for the inspection,
inoculation and markings of such animal.

7. Feeding and upkeep of detained animals.—The animals detained
under these rules shail remain in charge of the owner or person In charge
thereof, who shall be responsible for their feeding and upkeep.

8. Precautions against straying of animals.—Every owner or person in
charge of animals shall, during the period of their detention under these
rules take reasonable precautions against their straying from the limits of
the quarantine station or from the place allotted for their halt.

9. Liability to pay for inoculation and marking fees.—(1) The owner or
person in charge of animals shall be liable to pay for their inoculation and
marking under rule 4, a fee ab the rate of annas 2 per animal.

(2) If such fee is not paid or if the owner or person in charge of the
animals neglects to feed the same, the Veterinary Officer of the quarantine
staticn may seize as many animals as will, in his oppinion, suffice to defray
the fee leviable under sub-rule (1) and the charges incurred in connexion
with the seizure, custody, feeding and upkeep of the animals and forth-
with report the fact to the District Magistrate of the district in which the
quarantine station is situated or such other officer as may have been
appointed by such District Magistrate in this behalf.

(3) The District Magistrate or other officer referred to in sub-rule (2),
may, if satisfied that such fee has not been paid, issue a nofice in Form
No. I appended to these rules and cause the animals so seized to be sold
by auction and the proceeds of the sale applied to the payment of—

(a) the amount due on account of the fee leviable under sub-
rule (1); and

(b) the charges in connexion with the seizure, custody, feeding and
upkeep of the animals and the proceeds of the sale.

(4) The balance of the proceeds of the sale, if any, shall be delivered
to the owner of the animals or the person who was in charge of the animals
when they were seized, together with an account showing—

(a) the number of animals seized;
(D) the time during which they had been in custody;
{c) the proceeds of the sale; and

(d) the manner in which those proceeds have been disposed of.

10. Permit on release of animals,.—The Veterinary Officer of a quarantine
station shall, at the time of the release of animals from the station; grant
in Form No. II appended to these rules, a permit to the person in their
charge, and such person shall, while in charge of the animals, produce it
whenever so required by an officer of the Revenue department not below
the rank of Deputy Tahsildar, a Police Officer not below the rank of sub-
inspector, an officer of the Forest department, not below the rank of Range
Officer or an officer of the Veterinary department not below the rank.of
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Veterinary Assistant Surgeon. If such person fails to produce a permit,
the officers aforesaid shall give him reasonable facility to produce the same
within a given time.

11. Prohibit.on to pass beyond quarantine station.—No person bringing
snimals into any area notitied under section 5 (b) of the Act during a season
and by a route appo.nted for such area under rule 2 shall pass beyond a
quarantine station unless he holds a permit issued under rule 10 in respect
of the animals in his charge. A person hoiding such permit shall not be
liable to take out a licence under rule 4 (2) of the Madras Rinderpest
Rules, 1943. _

12. Saving.—Nothing contained in these rules shall affect the provisions
of the Madras Rinderpest Rules, 1943, except to the extent provided in
these rules.

FORM I,

[Notice under rule 9 (3).]
Whereas the animals described below and belonging to

were brought and detained in the quarantine station at . and
wher eas being the person in charge of such
animals has not paid Rs, on account of the feus payable

by him under rule 9 { ) of the Madras Rinderpest (Quarantine) Rules, 1944 and wher as,
the anjmals describid below have cor cequently b.en seized by the Veteiinary Otficer
of t1.e said quarautine statin under rule 9 & b . ]

Notice is hereby given that unl ss the due a: d churges mentioned in rule 9 (3) are paid
befoie the date herein fixed for the sale, the said ammuls chall be sold by publie Luction

at On the
day of 196 ,underrule 9 (3) by the
Number and description of animals.
Date
District Magistrate
Other officer reforred to inrule 9 (2),
FORM II.
{Permit under rule 10.]
No. date Name
resident of . son of permitted.
to take animals as described below from
to vis

Descripticn.
He-buffaloes- Bulls Heifers. Lamb. Swine
She-buffaloes. Rullocke. Calves. Goat. Deer.
Calves (buffalo),  “ow. Sheep, Kid. Camel}

Veterinary Oficer-in-charge of the Quarantine Station

ABM,— L0
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APPENDIX A (3).

[See paragraph 222 (3).]
Tz AnrHERax (Previntion anp Contron) RuLes,.1940.

In exercise of the powers conferred by sections 81 end 128 and sub-
gection (1) of section 129 of the Madras Public Health Act, 1939 (Madras
Act 11T of 1939), His Excellency the Governor of Madras is hereby pleased
to make the following rules:— ; :

Rules.

1. These rules may be called the Anthrax (Prevention and Control)
Rules, 1940. ’

9. If an animal suffers from, or has died as the result of, an illness
presenting any of the following symptoms, such illness shall be deemed to
be anthrax:—

(a) convulsions followed by sudden death;
(b) fever, hard breathing and prostration; and
(¢) fever with swellings on the shoulder and neck.

3. The owner or person in-charge of an animal suffering, or suspected
to be suffering, from anthrax or of the carcass of an animal which has died
while suffering or suspected to be suffering from such disease shall forthwith
report the case to the nearest Veterinary Officer and to the nearest officer
of the Public Health department of {he local authority concerned or of the
Government not below the rank of Health or Sanitary Inspector.

4. The owner or person in-charge of an animal suffering or suspected to
be suffering from antheax shall segregate such animal in such a manner
as to prevent the spread of infection to other animals and the human beings,
and he shall earry out such instructions as may be issued in this behalf by
an officer of the Public Health department of the local authority concerned
or of the Government, not below the rank of Health or Sanitary Inspector.

5. If in any premises there is an animal suffering or suspected to be
suffering from antbrax, or the carcass of an animal which has died while
suffering or suspected to be suffering from such disease, the occupier of
the premises shall—

(i) prevent the access of animals and poultry to the animal which is
suffering or suspected to be sutfering from anthrax or to the carcass of the
animal which hes died while suffering or suspected to be suffering from
such disease or to any part of the premises whieh is ov may have been
exposed to infection from such animal or carcass, or has been contaminated
by any dung of, or discharge from, such animal or carcass;

(ii) detain on the premises—

(@) every anmimal suffering or suspected to be suffering from such
disease and. the carcass of every animal which has died while suffering or
suspected to be suffering from such disease; and

(b) every head of cattle which has been in the same shed, a stable
building, yard or fleld with such animal or carcass, or in any part of the
premises contaminated by any dung of, or any discharge from, any such
animal or carcass;

(ili) disinfect as soon as possible with any one of the disinfectants
mentioned in the snnexure to these rules every place where such animal
or carcass has lain or where the dung or blood of or discharges from, sueh
animal or carcass may have escaped; and
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. (iv) cary out such other directions for preventing the spread of infec-
tion as may be issued by any officer of the Public Health Department of
the local authority conceined or of the Government, not below the rank
of Health or Sanitary Inspector.

6. Every animal which has come into contact with an animal suffering
or suspected to be sufering from anthrax or with the carcass of an animal
which has died while suffering or suspected to be suffering from such
disease shall be kept under observation for a period of at least seven days,
and shall not during this period be allowed to mix with other animals.

7. (1) The owner or person in-charge of an animal which is suffering or
suspected to be suffering from anthrax or which has died while suffering
or suspected to be suffering from such disease shall cause all scrapings,
sweepings, dung, saw-dust, lifter, fodder and any other matter removed
from the place where such animal is kept, to be burnt or to be disinfected
with any one of the disinfectants mentioned in the snnexure to these rules.

(2) He shail not send or cause to be sent for grazing any animal
suffering or suspected to be sufiering from anthrax or any other animel
which has come into contact with such animal and is kept under observation,

8. In the event of the prevalence or threatened outbreal of anthrax in a
local arvea, an officer of the Animal Husbandry department having juris-
diction over such area may require the owner or person in charge of any
animal in the area to get such animal immunised against the disease.

9. Every person who has come into contact with any animal suffering,
or suspected to be suffering, from anthrax or with the carcass of any animal
which has died while suffering or suspected to be suffering from such
disease shall with the lenst practicable delay thoroughly disinfect with any
one of lhe disinfectauts mentioned in the annexure to these rules every
part of his body, and every article of clothing which might have come into
contact with such animal or carcass, or with any infected article,

10. No person suffering from any wounds, ulcers or sores shall handle
any animal suffering or suspected to be suffering from anthrax, or the
carcass of any animal which has died while suffering or suspected to be
suffering from such disease, or any article in the premises in which animal
or carcasses kept or in which such animal has died.

11. Whenever a case or suspected case of anthrax exists in & farm, or
in the premises of a distributor or seller of milk, butter, buttermilk or
other dairy produce, no food from such farm or premises shall be sold
distributed, removed or exchanged without the permission of the Health
Officer.

12. The skin of an animal suffering, or suspected to be suffering from
anthrax or the carcass of sn animal which has died while suffering or
suspected to be suffering from such disease shall not be cut, nor shall any-
thing be done to cause the effusion of blood for the purpose of obtaining
sufficient material for examination except by a Health Officer or an officer of
the Animal Husbandry department or & Veterinary Practiioner acting on
behalf of the owner of such animal or carcass.

18. The carcass of an animal which has died while suffering or suspected
to be suffering from anthrax shall with the least practicable delay, and
in any case within three hours after the death of the animal, be removed
to the place of disposal in such manner that no discharge or other matter
is split during such removal.

AHM—20A
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In case of default by the owner or person in charge of such carcass, the
executive suthority shall cause its removal and arrange for its disposal,
and may recover the expenses incurred in this respect, from the owner of
the carcass as if it were & tax due to the local authority.

14. The carcass of an animal which has died while suffering or suspected
to be suffering from anthrax shall be speedily and completely burnt or
where this is not possible, buried at a depth of not less than six feet from
the surface of the earth after completely covering the carcass with a layer
of lime one foot deep.

16. If in a tannery or any other place where skins, hides, hairs or
other animal matters are stored, processed or otherwise dealt with, any
material is suspected to be derived from an animal which has died while
suffering or suspected to be suffering from anthrax, the owner or person
in charge of the tannery or other place aforesaid shall carry out such
measures as may be specified by the Health Officer for the prevention of
the spread of infection.

16. Whoever—

(a) contravenes sny of the provisions of rules 8 to 15, or

(b) disobeys or fails to comply with eny order given or requisition
made in pursuance of these rules,
shall be punishable with imprisonment which may extend to three months
or with fine or with both. .

ANNEXURE,

(See rules 5, 7 and 9.)

For the purpose of rules 5, 7 and 9 disinfectants such as 5 cent soluti -
Bolje acid, 3 per cent lﬁlﬂﬁo{l of cresvl and Iysol shall be usachBr R

{G.0. No. 1958, P.H., 11th May 1940 ; R. Dis. No. 3485 1V/40.)
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APPENDIX A (4) (i).
[Ses paragraph 231 (1).]

Txe GLANDERS AND Farcy Acr, 1899 (Inpia Act No. XTII or 1809).
WnEREAS it is expedient to consolidate and amend the law relating to
Glanders and Farey; it is hereby enscted as follows: —
Short title &.d 1 (1) This Act may be called the Glanders and Farcy
extent, Act, 1899.
(2) It extends to the whole of India.

(3) (Commencement) Repealed by the Repealing and Amending Act,
1914 (X of 1914).

2. (1) In this Act, unless there is anything repugnant in the subject or

Definition  of context ‘* diseases '’ means affected with glanders and

* d:gemses™, farcy or any other dangerous epidemic diseases among

horses which the Governor-General in Council may, by

notification in the Gazeite of Indie, specify in this behalf.

(2) The provisions of this Act relating to horses shall apply also to
camels, asses and mules.

8. (1) The local Government may, by notification in the local official
gazette, apply this Act or any provision of this Act to any local area to be
specified in, such notification, within the province.

(2) In any such notification the local Government may further direct
that the Act or any provision so applied shall apply in respect of—

_ {(a) all or any of the diseases mentioned or specified in a notification
under secfion 2, sub-section (1);

(b) all animals or any class of animals mentioned in section 2, sub
section (2).

4. (1) When this Act has been so applied to a local ares the local
Government may, by notification in the local official gazette, appoint such
persons as it thinks fit to be Inspectors under this Act and to exercise s,n_d
perform, within the whole of the local area or such portions thereof as it
may prescribe, the powers conferred and the duties imposed by this Act
on such officers.

(2) Every person so appointed shall be deemed to be a public servant
within the meaning of the Indian Penal Code.

5. Within the local limits for which he is so appeinted, any such Inspector
Powerof entry 8s aforesaid may, subject to such rules as the local Govern-
and search. ment may make in this behalf, enter and search any
field-building or other place for the purpose of ascertaining

whether there is therein any horse which is diseased.

Powsr ofseizure, 6. Within such limits as aforesaid, .the Inspector may
seize any horse which he has reason to believe to be
diseased.

7. (1) On any such seizure as aforesaid, the Inspector shall cause the

Home to be horse seized to be examined as soon as possible by such

examined by Vete- veterinary practitioner as the local Government may
rinary practitioner gppoint in this behalf:

XLV
1860.
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Provided that, when the Inspector is also a veterinary practitioner
so appointed, he may make the examination himself.

(2) For the purposes of the examination, the veterinary practitioner
may. submit the horse to any test or tests which the local Government may
preseribe, S

Horse  to be 8. (1) If the veterinary practitioner certifies in writing
g‘?s”‘"ed_'“"“"d that the horse is diseased, the Inspector shall cause the
iseased - other- 3 :
wise es.ored. same to be immediately destroyed:

Provided that, in the case of any diseases other than glanders or farey,
horses certified to be discased as aforesaid may, subject to any rules which
the local Government may make in this behalf, be either destroyed or
otherwise treated or dealt with as the veterinary practitioner may deem
necessary. é

(2) If, after completing the examination, the veterinary practitioner
does not certify that the horse is diseased, the Inspector shall at once deliver
the same to the person entitled to the possession thereof.

9. (1) When any diseased horse has been in any building, shed or other
When  horse enclosed place, or in any open lines, the Inspector muy
disea ed,  p'ace jgeup g notice to the owner of the building, shed, place or
whers it has been T g g . .
tohe disinfecteq, Lnes o to the person in-charge thereof directing him to
sto. _ have the same disinfected and the internal fittings thereof,
or such other things found therein or rear thereto as the local Government
may by rule presecribe, destroyed. .

(2) On the failure or negleet of such owner or other person as aforesaid
to comply with the notice within a reasonable time, the Inspector shall
cause the building, shed, place or lines to be disinfected and the fittings or
other things to be destroyed, and the expense (if any) thereby incurred may
be recovered from the owner or other person as if it were a fine.

10. The owner or any person in-charge of a diseased horse shall give
sm?wi;?:ha?-;um:- immediate information of the horse being diseased to the
diseased horse to 1nspector or to such authority as the local Government
give notice, may appoind in this behalf.

11, No person in-charge of any horse which has been in the same field,
‘ l;gngnrxg; ey building or place as, or in contact with, a diseased horse,
wgir.h«mh g shall remove suqh hqrse except in good faith for the pur-
horse which had P0Sé of preventing infection, or under a licence to be
been with diseased  granted by the Inspector and subject to the conditions of
horse, the licence.

12. (1) Whoever, being an Inspeetor appointed under this Ach, vexa-
tiously and }mnecessm‘ily enters or searches any field, . building or, other
place, or seizes or detains any horse on the pretence that it is diseased,
shall be punishable with imprisonment for a term which may extend to

]s;)ix‘1 ﬁnonths, or with fine which may extend to five hundred rupees, or with
oth.

. (2) No prosecution under this section shall be instituted after the
expiry of thres months from the date on which the offence has beep
committed. d '
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18. Whoever reluses or neglects to comply with any notice issued by the
‘Penalty for re- Inspector under section 8, or removes any horse in contra-
fusing to 001“5‘3’ vention of section 11, shall he punishable with imprison-
:L'::fkﬁf m; O\:nfgrr ment for a term which may extend to one month or with
moving horse fine which may extend to fifty rupees or with both.
contrary to seotion.

Power to make 14 (1) The local Goveinment may male rules to carry
rules. out the purposes and objects of this Aect.
(2) In particular and without prejudice to the generality of the fore-
going power, such rules as sforesaid may—

(a) regulate entries, searches and seizures by Inspectors under this
Act; .
(b) regulate the use of tests and the isolation of horses subjected
thereto and provide for recovering the expense of detaining, isolating and
testing horses from the owners or persons in-charge thereof as if it were
a fine; ;
(¢) regulate the destruction or treatment as the case may be of
horses certified under section 8 to be diseased and the disposal of the car-
casses of diseased horse;

(d) regulate the disinfecting of buildings and places in which diseased
horses have been, and preseribe what things found therein or near thereto
shall be destroyed; and .

(e) regulate the grant of licences under section 11 and the conditions
on which those licences shall be granted.

(8) All rules under this section shall be published in the local official
gazette, and on such publication, shail have effect as if enacted by this Act.

(4) In making any rule under this section, the local Government may
divech that a breach of it shall be punishable with imprisonment for a term
which may extend to one month or with fine which may extend to fifty
rupees or with both. " 6%

; 15. Any veterinary practitioner may be appointed by
gnﬁgp‘”[}ﬁ?;?: :of the local Government to be both Inspector and veterinary
be both Inspestor practitioner for all or any of the purposes of this Act or of
and Practitioner.  any yrule thereunder. ’

16. No suit, prosecution or other legal proceeding shall lie against any
person for anything which is in good faith, done or intended to be done under
this Act. ’ 3

(1) Notifications.
In exercige of the powers vested in them by section 3 of the Act the local
@.0. No. 3018, Ciovernment have extended the Act to the whole of the
Reverus, 1t W adras Presidency in respect of the following diseases:—

October 1911,
(1) Glanders and farey.
(2) South African horse sickness.

(3) Surra.
G.0. No. 453, . The Act is in foree in respect of lymphangitis epizootica
ﬁ:;e{';(;’é. 198 {1 the City of Madras only. =

9. Under section 4 (1) of the Act the undermentioned officers have been
appointed to be Inspectors to exercise and perform within
the Madras Presidency the powers conferred and the duties
imposed by the Act on Inspectors, namely:—

(@) The Veterinary Assistant Surgeons in the Madras Civil Veterinary
depariment whether in Government service or on foreign service,

©.0. No. 3018/P,
11th C otober 1911,
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b) Veterinary Assistant Surgeons in-charge of private hospitals at
Piﬁmx&ulam and aPf'z:.-lnlﬂ'medi who have no lien on appointments in the Civil
Veterinary department. e

(c) The Inmspector of Livestock, Forest department, Calicut.

3. The following officers have been appointed to be both Inspectors and
veterinary practitioners under sections 4 (1) and 7 (1) of the Act:—

(a) All the officers of the India Veterinery Service employed in the
Veterinary department, Madras.

. G.0. Ms. No. 707, (b) All offivers of the Army Veterinary Corps who may
Dev lopmen:, oth for the time being be stationed within the Madias Presi-
April 1924, dency.

(c) All officers of the Madras Veterinary Service including the Assist-
ant Professor and Personal Assistant to the Principal, Madras Veterinary
College. :

aBL i 5t 4. The diseases known as ‘' Surra” axid
h » ‘‘ Lymphangitis epizootica '’ are declared to be
Revenue, 13t8.0cto  gangerous epidemic diseases within the meaning of
section 2, sub-section (1) of the Act.
5. The following rules have been framed by the local Government under
section 14 of the Act:—

(i) Every Inspector who receives information of the supposed exist-
ence, or who has reasonable grounds to suspect the existence, of a
‘‘ diseased " horse at any place within the local area to which the Act
has been applied shall, without unnecessary delay, proceed to such place
and there execute and discharge the powers and duties conferred and
imposed on him under the Act.

(i) Every person having in his possession or under his charge any
G.0. No. 458, ' diseased ” horse shall (1) keep the ** diseased "
Revenue, 10:h May separate from other horses not diseased, end (2) give
1908. information of the fact as soon as possible to the
Inspector under the Act, or, if there be no Inspector of any place nearer
than the nearest police station, to that police station, and the officer in-
charge” of that station shall forthwith send a report of the same to an
Inspector under any Act.

_ (i) In effecting entry into any premises or making a search under
section 6 of the Act for the purpose of seizing & suspected horse, the
following rules shall be observed:—

(a) No such entry or search shall be made between the hours of
sun set and sun rise,

(b) Th.e.qwner of the field, building or other place to be searched
shall, on requisition by the Inspector, allow the Inspector free ingress into

the said place and afford him all reasonable facilities for the search of the
same.

(c) The Inspector shall, es far as practicable, be accompanied by
the owner of the horse and the owner or person in-charge of the field,
building or other place, which is to be searched, or feiling them, by a
police officer.

X (d) The Inspector may break open any outer or inner door or
window of any building or other place which he wishes %o search, if, after

notification of his authority and purpose and after demand of admittance
duly made, he cannot otherwise cbtain admittance,
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(iv) After seizing a suspected horse, the Inspector shall at onecs
arrsnge for its isolation and for due precautions being taken against
contagion to men or other horses, until such time as the horse can be
examined under section 7 by a veterinary practitioner appointed under
the Act and disposed of under section 8 of the Act. The owner of the
horse or the person in-charge of it shall give the Inspector all reasonable
assistance in making these arrangements. The precautions to be taken
against contagion should comprise, in the case of a discharge from the
nose of the horse, the wearing of a nosebag, and, in the case of open sores,
the covering up of the same as far as is practicable, with disinfecting
powder and cloths or bandages. If, it is necessary, for the purpose of
isolating a horse, to remove it along a public road, such removal shall, if
possible, be at night.

) (v) After the horse has been seized, if the owner or the person
in-charge of it refuses to look after it, the Inspector shall make such
arrangements as may be necessary for its isolation and detention and the
cost of such arrangements shall be recoverable from the owner of the horse
ag if it were a fine.

(vi) The Inspector shall at the same time communicate a brief
statement of the facts to the nearest officer who has been appointed to be
a veterinary practitioner under the Act.

(vii) If the veterinary practitioner is unable to examine a horse that
has been seized under the Act, the Inspector shall, after the lapse of
twenty-one days from the date of seizure, deliver the horse to the person
entitled to the possession thereof. In examining a horse which has been
seized under the Act, the veterinary practitioner may subject the horse
to the following among other recognized tests:—

(a) if the disease suspected is glanders or farcy, the Mallein test;
(b) if the disease suspected is Lymphangitis epizootica, microscopi-
cal examination of the pus from abscesses and sores; and

(c) if the disease suspected is Surra, microscopical examination of
the blood.

No horse shall be certified to be suffering from Lymphangitis epizootica
or Surre until the microscopical examination referred to in clauses (b) and
(c) has been made; and no horse which has been seized under section 6
of the Act on suspicion of bLeing affected with ** South African horse
sickness >’ shall be certified to be so diseased or destroyed until the
existence of the disease has been fully confirmed by bacteriological fest.

(viii) If & veterinary practitioher certifies under section 8 of the Act
G.0.Ms No. 3112, that a horse is diseased, it shall be destroyed humanely
Revenne, 3rd Sep. in the presence of an Inspector. If the Inspector
tember 1918. decides that the horse should be destroyed by shooting,
he may, if necessary, send a requisition in writing to the officer in-charge
of the nearest police station to depute a police officer for the purpose and
the station-house officer shall comply with the requisition. The Police
officer deputed shall shoot the horse under the orders of the Inspector.
The owner or the person in-charge of the horse shall cause the carcass to
be burnt in a suitable place, provided that, if the Inspector is satisfied that
cremation is impracticable, he may permit the carcass to be buried, and
it shall thereupon be buried in a hole not less than 6 feet deep. Before
the earth is filled into the hole, the skin must be slashed in all directions
and the carcass completely covered with lime. No person shall dig up,
or cause to be dug up, the carcass or any parb of jb.
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(ix) Before a horse or camel certified to be suffering from Sumrs is
@.0. Ms. No. 1500, destroyed, a committee consisting of a Tahsildar or
Dovelopment, 12th Deputy Tahsildar in independent charge and an
Auguet 1921, Assistant Surgeon shall fix its value with a view to
compensate the owner for the loss of the animal. In the case of a horse
the compensation shall be half its value as fixed by the Committee
subjeet to & maximum of Rs. 100 and in regard to a camel the compensa-
tion shall be three-fourths of its value as fixed by the Committee. The
decision of the Committee as regards the compensation payable fo the
owner of the animal shall be final, In case there is difference of opinion
between the two members of the Committee, they may co-opt & third
member, and the decision of the majority shall prevail.
The payment of compensation for the destruction of animals under
the rules under the Glanders and Farey Act of 1899,
should, for audit purposes, be supported by a certificate
by the drawiug officer that the compensation has been
fixed' by a Committee under the rules made under the Glanders and Farey
Act and is in accordance with the rules and scales laid down for the purpose.
(x) On receipt of a notice issued by an Inspector under section 9 of
the Act, the person to whom it is directed shall take the Iollowing steps
in compliance therewith:—
(a) All dung, litter, hay, straw and waste food or bedding of any
kind in the place to be disinfected shall be swept together, removed and
burned. (They can be utilized as fuel for burning the carcass.)

(b) All haess and saddlery (except stuffing, which must be taken
out and burned), all ropes, brushes, dusters, rugs, leather and wood-work
(such as the shalts of vehicles), and all linen or woollen article with which
the diseased animal has heen in contact shall be thoroughly disinfected in
such way as the Inspector may divect. '

G.0. Ms. No. 1541,
26th October 1928.

(¢) The floor or ground on which the animal has been standing shall
be dug up to the depth, it practicable, of 2 feet and the earth removed and
burned and not renewed for two weeks.

(d) The walls, the inside of the roof, all posts and other standing
wood-work shall be thoroughly washed with two coats of freshly-made

!ime_twash. If the walls and roofs are of thaich, they should be, burned
n situ. .

(¢) The clothes of any person who has lately attended i
horse shall be boiled. VR . T

. (xi) A lcence under section 11°0f the Act will e granted uneondi-
tionally by an Inspector only if he is satisfied that there is no danger of
the ]_mrse becoming infected or conveying the infection. If the Ins;ector
considers that the horse is not free from risk, he may license the removal
of the horse imder the following conditions:— '

(a) That the removal except in so far as ma

2 the y be necessary to
comply with condition (b), does not take place for such period not evce'gdinq
six weeks as the Inspector may specify. ’ i

(b) That during that period the horse sh

sl st Loy gt all be isolated in such place

utions against infection as the Inspector may preseribe.
(c) That while so isolated the horse shall be subiect vt

] 1 k o frei §
Inspee.tuon by any Inspec'tor appointed under the Act who ]may, if hsq ::!;s
Recessity, prolong the period specified under condition (a). .
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(xii) The Government may from time fo time prescribe the amount of
the fees payable to private veterinary practitioner wlio muny be appointed
under the Act for each examination under section 7 and each certificate
under section 8 of the Act.

(xii}) The actual expense of detaining, isolating and testing a horse
and of the disinfection of stables, and the disposal of carcasses under the
provisions of the Act, may be recovered from the owner or the person in.
charge thereof as if it were & fine.

(siv) Whoever commits a breach of, or refuses or negleets to comply
with any rule made under the Act shall be punishable upon convietion with
imprisonment which may extend to one month or with fine which may
extend o Rs. 50 or with both.

(2) Instructions for the diagnosis of Lymphangitis Epizootica.

Nodules varying in size from a pea to a hen’s egg appear under the
skin. These may be connected by lines like veins having the appearance
of beaded chaing. The hair falls off the nodules and they burst and dis-
charge thick yellow or blood-stained matter, The lesions may be found on
any part of the body, but they ave most frequently associated with those
parls which are most exposed to wounds, kicks, contusions, harness and
saddle galls. The disease takes place by inoculation through wounds and
may therefore develop from the slighbest abrasion. In cattle the nodules
form well-defined lumps bub their development is much slower and the
lumps are not connected by vein-like cords,

(8) Instructions for the diagnosis of Surra.

There ave successive attacks of fever, the first of which might perhaps
pass unnoticed. Then red spots appear on the mucous membrane of the
eye. The eyes water. There is rapid loss of flesh and great weakness,
although in the majority of cases the appetite remaing good throughout,
no matter how high the fever may be. The musous membranes of the eye,
mouth, ete., become very pale and then at a latter period yelImxrish. From
first to last there is progressive debility and emaciation until dropsical
swellings of the limbs and under-suriace of the body appear. The duration
of the attacks of fever and intermissions are very irregular, usually lasting
from about one to six days. Death oceurs in about six or seven weeks.

APPENDIX A (4) (ii).

RULES FRAMED BY THE (GOVERNMENT OF MADRAS UNDER SECTION 14

or Tae GraxpErs axDp Farcy Act.

(i) Every Inspector whp receives information of the supposed existence,
or who has reasonable grounds to suspect the existeice, of a “ diseased
horse at any place within the local area to which the Act bas been applied
sholl, without unnecessary delay, proceed fo such place and there execute
and discharge the powers and duties conferred and imposed on him under
the Act.

(i) Every person having in his possession or under his charge any
- diseased ©° horse shall (1) keep the '* diseased ” separate from other
horses nob diseased, and (2) give information of the fact as soon as possible
to the Imspector under the Act, or, if there be no Inspector of any place
neaver than the neavest police station to that police station and the officer
in-charge of that station shall forthwith send a report of the same to an

Inspector under sny Act.
i (G.0. No, 458, Rvenus, 10th May 19086.)
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(i) In effecting entry into any premises or making a sesrch under
gection 6 of the Act for the purpose of seizing & suspected horse, the
following rules shall be observed:—

(@) No such eniry or search shsll be made between the hours of
sunset and sunrise.

(b) The owner of the field, building or other place to be searched
shall, on requisition by the Inspector, allow the Inspector free Ingress into
the said place and afiord him all ressonable facilities for the search of
the same.

(¢) The Inspector shall, as far as practicable, be accompanied by the
owner of the horse and the owner or person in-charge of the field, building
or other place, which is to be searched, or failing them, by a police officer.

(d) The Inspector may break open any outer or inner door or window
of any building or other place which he wishes to search, if, after notifica-
tion of his authority and purpose and after demand of admittance duly
made, he cannot otherwise obtain admittance.

(iv) After seizing o suspected horse, the Inspector shall at once arrange
for its isolation and for due precautions being taken against contagion to
men or other horses, until such time as the horse can be examined under
section 7 by a veterinary practitioner appointed under the Act and disposed
of under section 8 of the Act. The owner of the horse or the person in
charge of it shall give the Inspector all reasonable assistance in making
these arrangements. The precautions to be taken against contagion should
comprise, in the case of & discharge from the nose of the horse, the
wearing of a nose-bag, and, in the case of open sores, the covering up of
the same as far as is practicable, with disinfecting powder and cloths or
bandages. If it is necessary, for the purpose of isolating a horse, to remove
it along a public road, such removal shall, if possible, be at night.

(v) After the horse has been seized, if the owner or the person in
charge of it refuses to look after i, the Inspector shall make such arrange-
ments as may be necessary for isolation and detention and the cost of such
arl{'iangemeuts shall be recoverable from the owner of the horse as if it were
a fine,

(vi) The Inspector shall at the same time communicate a brief state-
ment of the facts to the nearest officer, who has been appointed to be a
veterinary practitioner under the Act.

(vii) If the veterinary practitioner is unable to examine a horse that
hag been seized under the Act, the Inspector shall, after the lapse of twenty-
one days from the date of seizure, deliver the horse to the person entitled
to the possession thereof. In examining a horse which has been seized
under the Act, the veterinary practitioner may subject the horse to the
following among other recognized tests:— ’

(a) If the disease suspected is Glanders or Farcy, the Mallein test;
(b) if the disease suspected is Lymphangitis epizootics, mieroscopical
examination of the pus from abscesses and sores; and

(c) if the disesse suspected is Surrs, microscopical examination of
the blood.

No horse shall be certified to be suffering from Lymphangitis epizootica
or Surra until the microscopical examination referred to in clauses (b) and
(c) has been made; and no horse which -hag been seized under section §
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of the Act on suspicision of being affected with ‘* South African horse
sickness "' shall be certified to be so diseased or destroyed until the
existence of the disease has been fully confirmed by bacteriological test.

(vili) If a veterinary practitioner certifies under section 8 of the Act
that a horse is diseased, it shall be destroyed humanely in the presence of
an Inspector, provided that in the case of diseases other than Glanders and
Farcy a horse certified fo be diseased as aforesaid may either be destroyed
or otherwise treated or dealt with as the veterinary practitioner may deem
necessary. If the Inspector decides that the horse should bs destroyed by
shooting, he may, if necessary, send a requisition in writing to the officer
in-conarge of the nearest police station to depute a police officer for the
purpose and the station-house officer shall comply with the requisition.
The police officer deputed shall shoot the horse under the orders of the
Inspector. The owner or the person in-charge of the horse shall cause
the corcass to be burnt in a suitable place, provided that if the Inspector
is satisfied that cremation is impracticable, he may permit the carcass to
be buried, and it shall thereupon be buried in a hole not less than six feet
deep. Before the-earth is filled into the hole, the skin must be slashed in
all directions and the carcass completely covered with lime. No person
shall dig up, or cause to be dug up, the carcass or any part of ib.

(ix) Before a howse or camel certified to be suffering from Surra is
destroyed, a committee consisting of a Tahsildar or Deputy Tahsildar in
independent charge (or in the absence of the Tahsildar or Deputy Tahsildar
a Sub-Magistrate) and & Veterinary Assistant Surgeon shall fix its value
with a view to compensste to the owner for the loss of the animal. In
the case of a horse the compensation shall be half its value as fixed by
the Committee subject to & maximum of Rs. 100 and in regard to 2 camel
the compensation shall be three-fourths of its value as fixed by the
Comumittee. The decision of the Committee as regards the compensation
payable to the owner of the animal shall be final. In case there is difference
of opinion between the two members of the Committee, they may co-opt a
third member, and the decision of the majority shall prevail.

The payment of compensation for the destruction of animals under the
rules under the Glanders and Farcy Act of 1899 should, for audit purposes,
be supported by a certificate by the drawing officer that the compensation
has been fixed by a Committee under the rules made under the Glanders
and Farcy Act and is in accordance with the rules and scales laid down
for the purpose.

(%) On receipt of a motice issued by an Inspector under section 9 of
the Act, the person to whom it is directed shall take the following steps in
compliance therewith:—

(a) Al dung, litter, hay, straw and waste food or bedding of any
kind in the place to be disinfected shall be swept together, removed and
burned. (They can be utilized as fuel for burning the carcass.)

(b) All harness and saddlery (except stuffing, which must be taken
out and burned), all ropes, brushes, dusters, rugs, leather and wood-work
(such as the shafts of vehicles), and sall linen or woolen articles with which
the diseased animal has been in contact shall be thoroughly disinfected in
such way as the Inspector may direct.

(¢) The floor or ground on which the animal has been standing shall
be dug up to the depth, if practicable, of 2 feet and the esarth removed and
burned and not renewed for two weeks.
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d) The walls, the inside of the roof, sll posts and other standing
wood-worlt shall be thoreughly washed with two coats of freshly-made lime
wash. If the walls and roof are of thatch, they should be burned in situ.

(¢) The clothes of any person who has lately attended the diseased
horse shall be boiled.

(xi) A licence under section 11 of the Act will be granted uaconditionslly
by an Inspector only if he is satisfied that there is no danger of the horse
becoming infected or conveying the infection. If the Inspector considers
that the horse is not free from risk, he may license the removal of the
horse under the following conditions:—

(@) That the removal, except in so far as may be necessary to comply
with condition (b), does not take place for such period not exceeding six
weeks as the Inspector may specify.

(b) That during that period the horse shall be isolated in such place
and with such pr ti gainst infection as the Inspector may
preseribe.

(c) That while so isolated the horse shall be subject to frequent
inspection by any [nspector appoinled under the Act who may, if he sees
necessiby, prolong the period specified under condition {a).

(zii) The Government may from time to time prescribe the amount of
fees payable to private veterinary practitioner who may be appointed under
the Act for each examination under section 7 and each certificate under
section 8 of the Act.

(xiii) The actual expense of detaining, isolating and testing a horse and
of the disinfection of stables, and the disposal of carcasses under the provi-
sions of the Act, may be recovered from the owner or the person in-charge
thereof as if it were a fine.

" (xiv) Whoever commits a breach of, or refuses or neglects to comply
with any rule made under the Act shall be punishable upon conviction with

imprisonment which may extend to one month or with fine which may
extend to Rs. 50 or with both.
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APPENDIX A (5) (i)-
[See pavagraph 115 (1).]
. Tas Prevevtion oF CrusLry To Awmars Acr, 1890 (Cexrran Acr
X1 or 1890) sv» tHE RULES FRAMED THEREUNDER.
(Corrected up to the 1st June 1949.)
An Act for the Prevention of Cruelty to Animals.

Wapreas ib is expedient to male further provision for the prevention of
cruelty to animals; It is hereby enacted as follows:—

Title, extent and

commencement and 1. (1) This Act may be called the Preven-
supersession of other tion of Cruelty to Animals Act, 1890.
enactments.

(2) This section extends to the whole of British India .and the
Provineial Governmient may, by notification in the Official Gazette, extend,
on and from a date to be specified in the notification, the whole or any
part of the rest of this Act to any such local area as'it thinks fit.

(8) When any part of this Act has been extended under sub-section
(2) to a local area, the Provincial Government may, by notification in the
Official Giazette, direct that the whole or any part of any other enactment
in force in the local area for the prevention of cruelty to animals shall,
except as regards anything done or any offence committed or any fine or
penalty incurred or any proceedings commenced, cease to have effect in the
local area, and such whole or part shall cease to have effect accordingly
until the Provineial Government, by a like notifieation, otherwisé dirvects.

(4) The Provineial Government may cancel or vary a mnotification
under sub-section (2) or sub-section (3).

2. In this Act, unless there is something repugnant
in the subject or context,—

(1) ** animal ” means sny domestic or captured animal; and

(2) * street ”’ includes any way, road, lane, square, court, alley,
-passage or open space, whether a thoroughfare or not, to which the public
have access;

(8) ““ phooks, ”’ or ** doom dev ” includes any process of introducing
air or any substance into the female organ of a milch animal with the
object of drawing off from the animal any secretion of milk.

Penalty for oruelty
to snimals, and for
sale of animels killed 8. If any person—
with unnecessary
cruelty.

(a) overdrives, beats, or otherwise treats any animal go »s to subject
it to unnecessary pain or suffering, or

(b) binds, keeps, carvies or consigns for corriage any animal in such
manner or position as to subject it to unnecessary pain or suffering, or

(¢) offers for sale or without reasonable cause has in his possession
any live animal which is suffering from pain by reason of mutilation,
starvation, thirat, over-crowding or other ill-treatment, or

(d) offers for sale any dead animal or part of a dead animal which
he has reason to believe has been killed in an unnecessarily cruel manner, or

Defiinition.
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(e) without reusonable couse abandons suy snimal in circumslances
which render it likely that it will suffer pain by reason of starvation or
thirst, he shall be punished, in the case of a first ofience, with im_a which
may extend to fifty rupees, or with imprisonment for s term which may
extend to one month and, in the case of a second or subsequent. ofience
committed within three years of the previous offence, with fine wh;ch may
extend to one hundred rupees, or with imprisonment for a term which may
extend to three months, or with both.

8-A. (1) If any person overloads any animal, he shall be punished with
Penalty for over- line which may extend to filty rupees, or with
loading animals. imprisonment for a term which may extend to a
month.

(2) If the owner of any animal, or any person who, either as a trader,
carrier or contractor or by virtue of his employment by a trader, carrier
or contractor, is in possession of, or in control of the loading of, any
animal, permits the overloading of such animal, he shall be punished with
fine which may extend to one hundred rupees. i

4, (1) If any person performs upon sny cow or other milch animal the

operation called phooka or doom dev, or permits such

.?"“““g’ for prac-  gperation to be performed upon anmy such animal in his

tislug; [phoke, possession or under his control, he shall be punished

with fipe which may extend to five hundred rupees, or with imprisonment

for a term which may extend to two years, or with both, and the animal
on which the operation was performed shall be forfeited to Government:

Provided that in the case of a second or subsequent conviction of a
person under this section he shall be punished with fine which may extend
to five hundred rupees and with imprisonment for a term which may extend
to two years.

(2) A Court may order payment out of any fine imposed under this
sechion of an amount not exceeding one-tenth of the fine to any person
other than a police officer or officer of a society or institution concerned
with the prevention of cruelty to animals who has given information lead-
ing to the convietion.

5. If any person kills any anima] in an unnecessarily cruel manner, he

Penalty for killing shall be punished with fine which may extend to two

::;f";‘ﬂ “;:‘::R P, hundred rupees, or with imprisonment for a term which
ey Y 889" may extend to six months, or with both,

5-A. If any person hag in his possession the skin of a goat, énd has

. Penalty for bfeéng reason to believe that the goat has been killed in an

in p afthe  yny rily cruel menner, he shall be punished with
lled L .

:l‘iltl;: ot Eg;t;cel?sniy fine which may extend to _fifty rupees, or with

cruelty. imprisonment for a term which may extend to ome

with both, and the skin shall be confiscated.,

5-B. If any person is charged with the offence of kiling a goab
Presumpticns es contrary to the provisions of section 5, or with an
to posseasion of the offence punishable under section 5-A, and it is proved
ekin of a goat. that such person had in his possession, at the time
the offence was alleged to have been eommitted, the skin of a goab with
sny part of the skin of the head attached thereto, it shall be presumed,
until the contrary be proved, that such goat was killed in an unnecessarily
cruel manner, and thet the person in possession of such skin had reason
so to believe.
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8. If uny person employs in any work or labour any animal which by
.Penn-ltyli;oremplq- reason of any disease, infirmity, wound, sore or other
m‘“’:" n;? S, cause is unfit to be so employed, or permits any such
Tabons. unfit animal in his possession or under his control to
be so employed, he shall be punished with fine which may extend to one
hundred rupees.

6-A. For the purposes of sections 3-A and 6, an owner or other person
Ta G in possession or control of sn animal shall be deemed
beprils to have permitted an offence if he has fsiled to exercise
reasonable care and supervision with a view to the prevention of such
offence, and, for the purposes of section 4, if he fails to prove that he has
exercised such care and supervision.

6-B. (1) The Provincial Government may, by general or specisl order,
Treatment and uppoint infirmaries for -the treatment und care of
care of animals. animals in respect of which offences against this Act
have been committed, and may authorize the detention therein of any
animal pending its production before a Magistrate.

(2) The Magistrate before whom a prosecution for an offence against
this Act has been instituted may direct that the animal concerned shall
be treated and cared for in an infirmary, until it is fit to perform its usual
work or is otherwise fit for discharge, or that it shall be =sent to a
pinjrapole, or, if the Veterinary Officer in charge of the aree in which the
animal is found or such other Veterinary Officer as may be suthorized in
this behalf by rules made under section 16 certifies that it is incurable or
cannot be removed without cruelty, that it shall be destroyed.

(8) An snimal sent for care and treatment to an infirmary shall not,
unless the Magistrate directs that it shall be sent to & pinjrapole or that
it shall be destroyed, be released from such place except upon & certificate
of its fitness for discharge issued by the Veterinary Officer in charge of the
ares in which the infirmary is situated or such other Veterinary officers as
may be authorized inl this behalf by rules made under section 15.

(4) The cost of transporting an animsl to an infirmary or pinjrapole,
and of its maintenance and treatment in an infirmary, shall be payeble by
$he owner of the animal in accordance with & scale of rates to be prescribed
by the District Magistrate or, in Presidency-towns, by the Commissioner
of Police:

Provided that when the Magistrate so orders, on account of the poverty
of the owner of the animal, no charge shall be payable for the treatment of
the animal.

(8) Tf the owner refuses or neglects to pay suoh cost or to remove the
animal within such time ss s Magistrate may prescribe, the Magistrate
may direct that the animal be sold and that the proceeds of the sale be
applied to the psyment of such cost.

(6) The surplus, if any, of the proceeds of such sale shall, on appli-
cation made by the owner within two months from the date of the sale,
be paid to him. j

Penalty for boiting
for_inci of ani- 6-C. If any person—
mals to fight.

(a) incites any animal to fight, or
(b) baits any animal, or
AHM—21
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(c) aids or abets any such incitement or baiting,
ke shall be punished with fine which may extend to fifty rupees:

Eaception.—It shall not be an offence under this section %o incite
animals to fight if such fighting is not likely to cause injury or suffering to
such animals and all ble p tions are taken to prevent injury or
suffering from being so caused.

7. Tf any person wilfully permits any enimal of which ke ie the owner

Penalty for per- 3 % <

mitting ~ deceased OF is in charge to go ab large in any street while the
animals to go st animal ig affected with contagious or infectious disease,
1;: ﬁﬂg a::. die in or without reasonable excuse permits any disessed or
disabled animal of which he is the owner or is in charge to die in any
street, he shall be punished with fine which may extend to one hundred
rupees where he is the owner of the animal, or to fifty rupees where he
is in charge of but not the owner of the animal.

7-A. (1) I a police officer, not below the rank of Sub-Inspector, has
Special power of reason to believe that an offence under section 5, in
M“‘;‘f‘“““!“ respect of a goat, is being or is about to be, or has been,
o~ oo committed in any place, or that any person has in his
possession the skin of & goat with any part of the skin of the head aftached
thereto, he may, enter and search such place or any place in which he has
reason to believe any such skin to be, snd may seize any such skin and
any article or thing used or intended to be used in the commission of
such offence.

(2) If a police officer, not below the rank of Sub-Inspector, or any
person specially authorized by the Provincial Government in this behalf
has veason to believe that phooke or doom dev has just been or is being
performed on any animal within the limits of his jurisdiction, he may enter
sny place in which he has reason to believe such animal to be, and may
seize the animal and produce it for examination by the Veterinary Officer
in charge of the area in which the animal is seized.

8. (1) If a Magistrate of the first or second class, Presidency Magistrate,

h & subdivisional Magistrate, Commissioner of Police or

Seerch warrantd.  pyigtiot Superintendent of Police, upon information in

writing and after such inquiry as he thinks necessary, has reason to believe

that an offence against this Act is being or is about to be or has been

committed in any place, he may either himself enter and search or by his

warrant authorize any police officer not below the rank of Sub-Inspector to

enter and search the place. -

(2) The provisions of the Code of Criminal Procedure, 1882, relating

to searches under thab Code shall, so far as those provisions can be made
spplicable, apply to & search under sub-section (1) or under section 7-A.

9. A prosecution for an offence against this Act shall not be instituted
Limitation i after the expiration of three months from the date of
prosecutions. the commission of the offence.
hen any Magistrate, Commissioner of [Police or District
rl?. 9) Wof A p B Saniecy of Police has reason to believe that an
snffering animals. offence against this Act has been committed in .x‘espagﬁ
of any animal, he may direct the immediate destruction of the animal if
in his opinion its sufferings are such 8s %o render such s divection proper.
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{(2) Any police officer above the rank of a Constable who finds eny
animal so diseased, or so severely injured, or in such a physical condition
that it cannot in his opinion, be removed without cruelty, may, if the
owner is absent or refuses to consent to the destruction of the animal,
forthwith summon the Veterinary Officer in charge of the area in which
the animal is found and, if the Veterinary Officer certifies that the animal
is mortally injured, or so severely injured or in such a phiysical condition
that its destruction is desirable, the Police Officer may, after obtaining orders
from o Magistrate, destroy the animal or cause it fo be destroyed.

11. Nothing in this Act shall render it an offence to kill any animsl in
Saving with res- 5 manner required by the religion or religious rites and

23‘:::;&' oueTites  ysages of any race, sect, tribe or class.

12. Notwithstanding anything in section 1, sections 4 aud 13, sections
Provision supple- 9 and 10 and sections 6-A, 7-A, 8 and 15 so far as they
m.e;leary L2 5:"‘7“:“ relate to offences under section 4 shall extend to every
s‘gmnt Dfez';:? ®  local area in which any section of this Act constituting

an offence is for the time being in force.

18. (1) Notwithstanding anything contained in the Code of Criminal
Procedure, 1898, an offence punishable under section 4 shall be a cognizable
offence within the meaning of that Code.

{2) Any agent of the Society for the Prevention of Cruelty to Animals
who is ‘specially empowered by the Provincial Government in that behalf
may arrest without a warrant any person committing in his view any
offence punishable under this Act; and the provisions of the Code of
Criminal Procedure, 1898, shall apply to an arrest made by such agent
as if it had been effected by a Police Officer.

(8) The agent shall have power to release any person so arrested on
his executing a bond, with or without sureties, for his appesrance before a
magistrate if and when required.

(4) The provisions of the Code of Criminal Procedure, 1898, shall
apply to any arest made or bond taken under this section as if the arresh
had been made, nr the bond had been taken, under the said code.

14. Any Police Officer above the rank of a Constable or any person
General power of authorized by the Provincial Government in this behalf,
seizure for examins- who has reason to believe that an offence against this
tion. Act has been or is being committed in respect of any
enimal, may, if in his opinion the circumstances so require, seize the
animel and produce the same for exemination by the nearest Magistrate or
by such Veterinary Officer as may be designeted in this behalf by rules
made under section 15; and such Police Officer or suthorized person mey,
when seizing the animal, require the person in charge thereof to accompany
it to the place of examination.
15. (1) The Provincial Government may, by notifi-
Power o make cation in the Official Gazette, and subject to the
rules, condition of previous publication, make rules to carry
out the purposes of this Act.

(2) In porticular and without prejudice to the generality of the
foregoing power, the Provincial Government may make rules—
the imum weight of loads to be carried or

(a) preseribing

drawn by any animal;

(b) prescribing conditions to prevent the over-crowding of animals;
AHM—21a :
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(¢) prescribing the period during which, and the hours between
which buffaloes shall not be used for draught purposes;

(d) preseribing the purposes to which fines realized under this Ach
may be applied, ineluding such purposes as the maintenance of infirmaries,
pinjrapoles, and veterinary hospitals;

(€) prohibiting the use of any bit or hamess involving cruelty;

f) requiring persons carrying on the business of a fmrrier to be
licensed and registered;

(9) requiring persous owning, or in charge of, premises in which
animals are kept or milked to register such premises, fo comply with
prescribed conditions as to the boundary walls or swrrounding of such
premiges, to permit their inspection for the purpose of ascertaining whether
any offence against section 4 is being, or has been, committed therein, and
to expose in such premises copies of section 4 of this Act in a language or
languages commonly understoed in the locality; and

(k) prescribing the manner in which csaftle may be impounded in
sny plsce sppointed for the purpose, so 88 to secure the provision of
adequate space, food and water. &

(3) If any person contravenes, or ubets the contravention of, any rule
made under this section, he shall be punished with fine which may extend
to fifty rupees. .

16. Every person authorized by the Provincial Government under
Porsons authorized  gection 14 shall be deemed to be & public servant within

‘;zf‘fbﬁzf::?mlé‘m tHe meaning of section 21 of the Indian Penal Code.

17. No suit, prosecution or other legal proceeding shall lie against any
person who is, or who is deemed to be, & public servant
within the meaning of section 21 of the Indian Penal
Code in respect of anything in good faith or intended to be done under this
Act.

Indemnity,

APPENDIX A (5) (ii).
Tug Mapras PreveNtioy or CruerLry 1o ANmaLs Runes, 1940.
Rules.

1. These rules may be called the Madras Prevention of Cruelty to
Animals Rules, 1940.

-+ 2. No person shall use any buffalo for draught purposes between noon
and 3-30 p.m., during such period or periods as may be notified by the
Provineial Government,

8. In places where there are veterinary institutions, the assistants-in-
eharge of such institutions aund, in other places, the touring Veteiinary
Assistant Surgeons, or in their absence, the sassistant-in-chargs of the
nearest veterinery institution, shall be authorized to issue certificates under
sechion 6-B (2) of the Ack.
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APPENDIX A (6) (i).
(See paragraph 170.)
Mapras Livesrocx ImprovEMENT Acr, 1940.

‘The following Act received the assent of His Txcellency the Governor
on the 20th August 1940 and is hereby published for general information:—

ACT No. XV OF 1940.
An Act to provide for the improvement of lvestock in the
Province of Madras.
WrEREAS it is expedient to provide for the improvement of livestock in
Provinee of Madras;

AND WHEREAS the Governor of Madras has, by a Proclamation under
gection 93 of the Government of India Act, 1935, assumed to himself all
powers vested by or under the said Act in the Provincial Legislature.

Now, THEREFORE, in exercise of the powers so assumed to himself, the
Governor is pleased to enact as follows:—

1. (1) This Act may be called the Madras Livestock
Shor title, oxtens Improvement Ach, 1940.
and commencement. (2) It extends to the whole of the State o
Madras.

(8) This section shall come into force at once, and the State Govern
ment may from time to time by notification in the Fort St. George Gazetlt
apply all or any of the remaining provisions of this Act to the whole or anj
portion of the Province of Madras from such date and for such period,
if any, as may be specified in the notification, and may cancel or modify
eny such notification.
2. In this Act, unless there ig snything repugnanb in
the subject or context—

(@) ‘' bull ”’ includes & buffalo-bull; .

(b) ““ cow ”’ includes & buffalo-cow and a heifer;

(¢) ** Director *’ means the officer appointed by the State Govern-
ment as the Director of Animal Husbandry for the Stote of Madras and
includes any other person on wlhom the powers or duties of the Director
under this Aet have been conferved or imposed under section 3;

(d) ‘* licence '’ means & licence granted under section 4;

(¢) ** licensing officer " means the Director or any other officer or
person authorized to grant licences under section 4; .

(f) * preseribed '’ means prescribed by rules made -under this Aet;

(g) » person is said to *“ keep & bull " if he owns the bull or has the
bull in his possession or custody; and I . :

(h) & bull is said to be & cagtrated ' if it is rendered incapsble of
propagating its species.

3. The State Government may by general or
Appointment  of gpecial order confer or impose on any person all or any of
Apehetot: the powers or duties of 8 Director under this Act.

_ Definitions.

4. (1) No person shall keep a bull which hes attained the preseribed
age except under and in acoordance with the terms,

Bulls which have conditions and restrictions of a licence granted under this
:““;“g i ‘”rﬁ;m section, unless it is certified by the preseribed officor that
go to be Hoemsed. L\ 1) hag been effectively castrated by & method and in

8 rasnner approved by the Director.
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Eaxplanation.—~Where & person Lkeeps mave than one bull, he shsll
obtain s separate licence in respect of each bull.

(2) Bvery licence under this section shall be granted by the Direstor
or any officer or person authovized by him by general or special erder. Ib
ehall be in such form, for such period, and subject to such terms, conditions
and restrictions as may be prescribed.

No fee shall be charged for the grant of the licence.

5. (1) Subject to such rules as may be prescribed, the
Refusal and revo. licensing officer may refuse to grant or may revoke a licence
cation of licences. in-respect of any bull if in his opinion the bull appears
to be—
(a) of defective or inferior conformation and consequently likely to
be get defective or inferior progeny, or
(b) suffering from sn incursble contagious or infectious disease or
from any other disease rendering the bull unsuitable for breeding purposes,
or
(c) of a breed which it is undesirable to propagate in the distriet or
part of the district in which it is kep$.

_ (2) The licensing officer may also revoke a licence granted in respech
of any bull kept within his jurisdiction (whether such licencé was granted
by himself or by any other officer) if in his opinion—

(o) the licence was granted under circumstances of which the
licensing officer was not aware at the time of granting the licence, or

(b) there has been a breach of any of the terms, conditions or
regtrietions of the licence.

(8) If a licence is revoked under this section, the officer revoking the
licence shall give notice thereof to the person keeping the bull or to the
person stated in the licence to be the owner of the bull. The notice shall
set out the grounds for the revocation.

(4) No person shall be entitled to any compensation for the refusal or
revocation of any licence under this section.

Surrender of 6. A licence granted in respeet of a bull shall be
licence. surrendersd without delay to the licensing officer, if—

(e) the period specified in the licence expires, or
(b) the licence is revoked under this Act, or

(c) the bull dies, or is certified by the preseribed officer to have been
effectively castrated by s method and in a manner approved by the Director.

7. The licensing officer may by order require any person keepmg a bull
Tnspection of o submit it for inspection by himself or by any officer or
ulls, person daputed by him for the purpose, at any reasonable
time either at the place where the bull is kept for the time being or at any
other reasonable place specified in the order, and thereupon it shall be the
duty of the person keeping the bull to submit it for inspection accordingly,
and reader all reasonable assistance in connexion with such inspection to the
officer concerned, d
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8. (1) The leensing officer may by order require any person keeping a

Pawas W o derbull _whlch in his opinion has attained the prescribed age,

castration of bulla,0d in respect of which no licence is for the time being in

force under this Act, to have it castrated, within one

month from the date of the service of the order, by a method and in s
monner approved by the Director and specified in the order.

.(2) Such castration shall be performed or caused to be performed by

the licensing officer free of charge, unless the owner or other person keeping

_the bull desires to make his own arrangements for complying with the order.

9. If any notice or order is served under section 5, section 7, or section 8
Duty to inform OD 811y person who is not the owner of the bull, it shall be
owner of contents the duty of that person forthwith to take all reasonable
of notice or order steps to inform the owner of the contents of such notice
of eastration. or order, and if he fails to do so, be shall be liable to
indemnify the owner against any loss the owner may sustain by reason of
such failure.

10. It shall be the duty of any person who for the time being keeps a bull
Production of - in respect of which a licence has been obtained and is in
L icence. force to produce such licence—

(@) within o ressonable time, at any place where the bull is for the time
being, on demand made by s licensing officer or an officer of the Veterinary
Department not below the rank of Veterinary Assistant Surgeon, or an officer
of the Agricultural Department not below the rank of Upper Subordinate,
or an officer of the Revenue Department not below the rank of Revenue
Inspector or such officer as may be authorized in this behelf by the State
Government by general or special ovder, or

(b) before a cow is served by the bull, on demand made by the person

in charge of the cow.
11. Whoever— ;

Penalties. (@) keeps a bull in contravention of this Act or in
any rule or order made thereunder, or of any terms, conditions or restrictions
of a licence, or

(b) neglects or fails to submit a bull for inspection when required to
do so under section 7 or

(¢) neglects or fails to comply with an order served under section 8,
or s
(@) neglecks or fails to produce s licence when required to do so under
seetion 10
shall be punishable with fine which may extend to fifty rupees and in the
case of a second or any subsequent offence with fine which may exfend tz
one hundred rupees.

12. (1) If a person who keeps a bull neglects or fails to submit it for
.. inspection, or to have it castrated when required to do B0
omigf“é’; gﬂiﬂﬁunder section 7, or section 8, the licensing officer may
bulls. direct that the bull shall be castrated by a method and in
a manner approved by the Director and marked with »

prescribed mark in the prescribed manner, free of charge.

(2) (a) If it is not known in whose ownership, possession or custody a
bull is for the time being and the fact cannot be ascertained after an inquiry
in the precribed manner, the licensing officer may seize the bull or cause ib
to be.seized, and if ke is of opinion that the bull has attained the preseribed
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age and is unsuitable for breeding purposes on any of the grounds speocified
in sub-section (1) of section 5 may direct that the bull shall be cestrated
by & method and in a manner approved by the Direstor sand marked with
s preseribed mark in the prescribed manner, free of charge.

(b) Every bull seized under clause (¢) shall, after it has been cas_hrated
and marked as aforessid where necessary, be sold by public auction or
sent to a pinjrapole or infirmary recognized by the State Government in this

behalf.

. (c) In case the owner of any bull seized under clause (). appears
before the licensing officer within such time as may be preseribed in- this
behalf and proves to the satisfaction of such officer that the bull is owned by
him—

(i) in case the bull has been sold by public auction, the proceeds
of such sale shall be paid to the owner after deducting therefrom the costs,
charges and expenses incwred for the maintenance and ssle of the bull;
and

(i) in any other case, the hull shall be delivered to the owner on
payment of the costs, charges and expenses incurred for ity maintenance.

(d) The costs, charges and expenses referved to in sub-clause (i) and
(ii) of clause (c) shall be determined in the preseribed manner.
18. For the purposes of this Act, a licensing officer or any officer or
Power of licensingperson authorised by him in this behalf shall have power
officer, ect., to ins-at all reasonable times—
peost or mark bulls
and to enter premi-
mes,

(a) to inspect any bull;

" (b) to mark any bull with a preseribed mark in the preseribed monner;
an

{c) subject to such conditions and restrictions, if any, as may be pre-
seribed to enter any premises or other place where he has reason to believe
that a bull is kept.

14. It shall be the duty of all village officers and servants and of all

Duty of officers toofficers of the Animal Husbandry, Agriculbural and
report offienoes « to., Revenue Departments—

(a) to give immediste information to the nearest licensing officer of
the commission of any offence, or of the intention or preparation to commit
any offence punishable under this Aet, which may come to their knowledge;

(b) to take all reasonable measures in their power to prevent the com-
mission of any such offence whieh may know or have reason to believe is
about or likely to be committed; and

(e) to assist any licensing officer in carrying out the provisions of this
Act.
15. No Magistrate shall take cognizance of any offence under this Act

Congnizance of except upon a complaint made by a lcensing officer or
offences. any person authorized by such officer in this behalf.

16. The Divector, every licensing officer, all officers and persons autho-

rized by the Director or a licensing officer under this Act,

Officers  to be and all village officers and servants, shall be deemed to be
Publie Servents publie servants within the meaning of section 21 of the
XVV, 1960- Tndian Penal Code.

17. (1) No suit, prosecution or other proceeding shall lie against any

Wt conits mroe officer or servant of the State Government for any ach
coodings - - P done or purporting to be done under this Act without the
5 previous ganotion of the State Government.
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(2) No officer or servant of the State Goveriment shsll be liable in
tespect of an _suqh act in any oivil or criminal proceeding if the ach was
done in good faith in the course of the execution of duties or the discharge of

 functions imposed by or under this Act. *

18. No suit shall b:hinstituheddagainst the Crown and no suit, prosecution
e or other proceeding shall be instituted against any officer
Colmiaian. ‘f:; or servant of the State Government u% respactyof any
proseoution. act done or purporting fo be done under this Act, unless

. the suit, prosecufion or other proceeding is instituted

‘within six months from the date of the act complained of.

19. The State Government may at any time either suo mofu or on

Provision application, call for and examine the record of any order

; passed by, or any proceedings recorded by, any officer or

person under this Act, for the purpose of satisfying themselves as to the

legality or propriety of such order or ag to the regularity of such proceedings,
and may pass such order in reference thereto as they think fit.

Nothing contained in this section shall apply to the orders or proceedings
" of any Courf or Magistrate.

Powar to make 20. (1) The State Government may make rules to
rules, . carry out the purposes of this Act. )
(2) In particular and without prejudice to the generality of the fore-
going power, such rules may provide for—
(e) all matters expressly required or allowed by this Act to be
preseribed;
(b) the circumstances in which d plicates of Li may be g

the fees which may be charged for the grant of such duplicates, and the
conditions, restrictions and limitations subject to which they may be granted;

(c) the powers to be exercised and the duties to be performed by
officers appointed under this Act, and the procedure of such officers; and
(d) the service of notices and orders issued under this Act.

3) In moking a rule under sub-secti (1) or sub-section (2), the State
Goversnzxent may provide that a person guilty of & breach thereof shell be
punishable with fine which may extend to fifty rupees.

(4) The power to make rules, conferred by this section shall be subject
to the condition of the rules being made after previous publication.

(5) All rules made under this gection shall be published in the Forb
8t. George Gazetie and upon such publication shall have effect as if enacted
in this Act.

.3
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APPENDIX A (6) (ii).

Tas Mapras Livestoox ImprovemENT RuLes, 1042.

In exercise of the powers conferred by section 20 of the Madras Livestock
Impro:emant Act, 11540 (Madras Act XV of 1940), His Excellency the
Governor of Madras is pleased to make the following rules, the same having
been previously published as required by sub-section (4) of the said section: —

Rules.
1. Short title and extent.—(a) These rules may be called the Madras
Livestock Improvement Rules, 1942.
(b) They shall extend to the whole of the State of Maedres including
the Kanyskumari district and the Shencottah taluk of the Tirunelveli
district.

2. Definitions.—In these rules, unless there is anything repugnant in the
subject or context—

(i) ‘ the Act’ means the Madras Livestock Improvement Act,-1940;
(ii) * Form ’ means a Form appended to these rules; and
(iii) * Government ' means the Government of Madras,

8. Competent authority for issuing certificate of castration.—An
officer or person authorized by the Director by general or special order to
grant licences under section 4 of the Act, shall be competent to certify under
sub-section (1) of section 4 that the bull has been effectively castrated by
a method and in & manner approved by the Director.

Norm.—The following officers anl persons have been authorized by the Dijrector to
grant licencos under section 4 of the Act, namely :—

1 The Prineipal, Madraa Veterinary College.

2 Lecturers at the Madras Vetcrmary College excluding the lecturers in Chemistry
and Biology.

3 The Live stook Development Officer
4 The Superintend Li k R

Hosur.
The

ST If they are qualified in
h Station, } Veterinary science.

5 peri d Serum I

€ All Distriet Veterjnary Offio-rs,

7 All Veterinary Assistant Surgeons.

8 The Inspector of Livestook, Calicut (Forest department),
2 Assi inary Insp {Iorest department).

4. Certificate of castration.—The certificate of castration contemplated
in section 4 (1) of the Act shall be given in Form 1.

5. Prescribed age.—A bull shall be deemed to have attained the prescribed
age for the purposes of the Act and these rules if, in the opinion of the
licensing officer, its two central permanent incisor teeth are fully grown.

6. Application for licence.~—An application for a licence under section 4
of the Act shall be made separately in respect of esch bull three months
before it attains the preseribed age. The application shall be in writing and
shall contain the following parficulars, namely:— .

(a) The name and address of the person keeping the bull;
(b) the place at which the bull is kept; and

. {c) the breed, age, marks, colour, height and other identification merks,
it any, of the bull,
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7. Indpection and grant of licence.~On receipt of an application und
rule 6, the licensing officer shall inspect the bull as soon as pggaible and ah:llr
g:t & licence in Form II if, in his opinion, the bull does not appear to

(a) or defective or inferior conformation and likely
be get defective or inferior progeny, or E—— -

(b) suffering from an incurable, contagious or infectious disease
from any other disease rendering the bull itable for b din -
or

5 PUP »

(c) of a breed which it is desirable to propagate in the districh or
part of the district in which it is kept.

. 8. Issue of licence without application.—If, in the course of his inspee-
tion, the licensing officer finds & bull which, in his opinion is suitable for
breeding, and in-respect of which an application for licence has not, however,
been made, he may issue a licence in Form II in respect of such bull.

9. Period of licence.—The period for which & licence may be granted at
a time shall not exceed three years.

10. Identification of unsuitable bulls.—For the purposes of identification,
a bull castrated under section 8 (2), 12 é,l) or 12 (2) (a) of the Act, shall be
branded on the left cheek or neck with & letter ““ B '’ not smaller than
1} inches by 1} inches in size or tattooed on the inner side of the left ear
with the same mark not less than } inch by  inch in size. If the castration
is-done by the licensing officer, the licensing officer shall himself get the
animal branded or tattooed. If the owner of or other person keeping a bull
makes his own arrangements for castrating the bull under section 8 (2) of the
Act, it shall be the duty of such owner or other person to have the bull
branded or tattooed in the manner stated sbove. In case a bull previously
licensed and marked with the letter ** L '’ is subsequently considered unsuif-
able for breeding purposes and castrated, it shall be marked with the letter
““R " and when this is done, the mark ‘ L ** shall be deemed to have been
cancelled. 3

11. Marking of licensed bulls.—A bull in respect of which a licence has
been granted shall be tattooed inside the left ear with the letter ““ L " not
lesathan}inchby}imhinsizeorbmndedontbeleftcheekwiﬂ: the same
mark of a size not less than 1} inches by 1} inches.

12. B 1 of li A li granted in respect of a bull shall cease
to be in force on the expiry of the period for which it is granted unlesa
renewed by a licensing officer. In the absence of such a renewal, the bull
shall be liable to be deslt with as en unlicensed bull. 'The holder of &
licence desiring to renew the licence, shall submit it to the licensing officer
concerned with an application in writing for its renewal at, least one month
before the date of expiry of the licence. On receipb of such an application,
the licensing officer may by an endor t on the 1 renew it for
a further period nob exceeding three years having regard to the provisions of
section 5 (1) of the Act. The licensing officer may at his diseretion for

and sufficient reason condone delsys in the submission of an application
for renewal of a licence.

13. Transfer of licence.—The holder of & licence may, with the previous

t of the licensing officer, fer the Ii to any person shall
have become the keeper of the bull. On such transfer, the licensing officer
shall make an end t on the Ii tating the mame of the person
fo wi the Ui is t ferred
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14. Notice of revocation of licence.—The notice of revooation of & ligence
given under section 5 (3) of the Act shall be in Form III.

15. Issue of duplicate licence.—When 2 licence granted in respect of ®
bull is lost or destroyed, the licensing officer may grant a duplicate of the
original licence after satisfying himself that the original has been desttoygd
or lost, and thereupon all the provisions of the Ack and of these rules in
respect of the licence shall be applicable to the duplicate as if it were the
original, A fee of 8 annas shall he payable for the issue of & duplicate licence
under this rule.

16. Castration.—(1) The order of the licensing officer under section 7 of
the Act requiring a person keeping a bull to submit it for inspection shall be
in Form IV.

(2) The order of the licensing officer under section 8 (1) of the Act
requiring & person keeping a bull to have it castrated shall be in Form V.

(8) The direction of the licensing officer under section 12 (1) of the
Act for the castration of a bull shall be in Form VI

(4) The direction of the licensing officer under section 12 (2) (a) of
the Act. for the castration of a bull shall be in Form VII.

(5) If & licensing officer is not satisfied with the castration of a bull,
he may order the castration to be performed again in & manner approved by
the Director. y

17. Period within which ownership of a seized bull should be proved.—
The period within which a person may sppear before the licensing officer
under section 12 (2) (c) of the Act to prove that a bull seized under clause
(a) of that sub-section is owned by him shall be one month from the date of
Bselzure.

18. Minimum period of detention before sale in duction.—A bull seized
under section 12 (2) of the Act shall not be sold in public anction or sent o
& pinjrapole or infirmary recognized by the Gov t in this behalf within
a period of 14 days calculated from the date of seizure.

19. Custody of the bull during detention.—The licensing officer may
entrust the custody of a bull seized under section 12 (2) (c) of the Act to the
village officer, pending its sale by public auction or other disposal under the
Act or these rules and the village officer shall keep the bull in the village
cattle pound, if one exists, or, if there is no cattle-pound in the village, the
village officer shall make his own arrang ts for keeping the bull in
ocustody.

20. Responsibility of the village officer for feeding and watering the
animal.—A bull seized and entrusted to the custody of a village officer shall
be treated by him in the same way as impounded cattle under the Cafile-
trespass Act, 1871. He shall immediately prepare a receipt in triplicate in
the same form as the one prescribed for impounded cattle of which one
copy is to be ‘given to the licensing officer and he shall also enter .particulars .
of the bull in the register for impounded cattle maintained by him. The
village officer shall be responsible for the proper maintenance of the bull
uv.lelm it is disposed of in accordance with the provisions of the Aot or these
rules,
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21, Leport to the Station-house Officer.~—If in respect of any bull in the
custody of a villagee officer, no claim supported by an order of the licensing
officer under section 12 (2) (c) of the Act is made within seven days from
the date of its seizure, the village officer shall prepare & report in the form
prescribed: for a similar purpose in the case of impounded caftle, in triplicate
and send the outer-foil to the nearest Station-house Officer, or to such other
officer as the District Magistrate may appoint in this behaslf,

22. Notice and proclamation to be issued by the Station-house Officer.—
'AB soon &s the report is received from the village officer, the officer receiving
i ghall display in a conspicuous part of his office a notice stating—

(a) the description of the bull,

(b) the place where it was seized, and

(¢) the place where it is kept in custody, and
shall cause proclamation of the same to be made by beat of drum in the
village and at the market place nearest the place of seizure.

28. Release of animal on claim during the notice period.—If the owner
or hig agent appears and claims the bull and the claim is supported by an
order of the licensing officer under section 12 (2) (¢) of the Act before it is
brought over from the pound or other placc of custody he shall be referred
to the village officer, but, if the bull has already been received for sale, it
shall be delivered to the ownev or his agent on payment of all costs, eharges
snd expenses incurred for its maintenance. When the claim is made to
the village officer, he shall deliver the bull to the owner or his agent on
psyment of the costs, charges and expenses incurred for ifs maintensnce
and he shall simultaneously intimate the fact of such delivery to the officer
to whom the report has already been sent and shall also make & note of ib
in the register of impounded cattle. .

24. Sale of animal.—If the bull be not claimed within seven days from
the date of the notice, the said officer or an officer of his establishment
deputed for the purpose shall scll it by public auction at such place and
time and subject to such conditions as the Distridt Magistrate may, by
general or special order from time to time, direct:

Provided that if the owner or his agent appears and claims the bull before
it is.gold and the claim is supported by an order of the licensing officer under
section 12 (2) (c) of the Act, it shall be delivered to the owner or bis agent
on payment of all costs, charges and expenses incurred for its maintenance:

Provided further that, if any such bull, in the opinion of the Distriot
Magistrate is not likely to feteh a fair price, if sold as aforesaid, it may be
sent %o & pinjrapole or sn infirmary recognized by the Government in this
behalf.

25. Coats, charges and ewpenses to be deducted from sale-proceeds and
balance to be handed over to owner.~If the bull is claimed but the costs,
charge and expenses incurred for its maintenance are neither paid nor
deposited within the time specified for sale, the bull shall be gold, by public
suction, The proceeds of the sale of the bull affer deducting therefrom
the costs, charges and expenses incurred for the maintensnce qnd sale of the
bull shall be paid to the owner after obtaining his written receipt.

An aceount in the following form shall also be furnished to' the—

{a) the description of the bull geized, ;

(b) the period for whieh it wes in gustody,
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(c) the amount of costs, charges and expenses incurred for the
maintenance and sele of the bull,

() the proceeds of the sale, and
(e) the monner in which the said proceeds have been disposed of.

98. Owners’ claim after sale—No claim for the sale-proceeds of the bull
shall be entertained unless it is preferred within one month from the ('lats
of sale of the bull by public auction. If the claim is made within the time
aforessid, the proceeds of the sale of the bull after deducting therefrom
the costs, charges and expenses incurred for the maintenance am.i sale of
the bull shall be paid to the owner after obtaining his written receipt.

927. Dotermination of costs, charges and epenses of maintenance.—(1)
The costs, charges and expenses for the maintenance of a bull shall include—

(i) the transport charges and coolie hire for ct;nveyiug the bull from
the place of seizure to the place of detention end thence to the place of sale;
and

(ii) feeding, watering end other incidental charges incurred while
the bull is under detention.

(2) The costs, charges and expenses of sale of a bull shall include the
expenses incurred in connexion with any notice, requisition or order issued
or proclamation made in connexion with the sale or attempted sale.

28. Duties of the licensing officer.—~The castration under section 12 (1)
or 12 (2) (a) of thie Act shall be performed or caused to be performed by the
licensing officer.

29. Power of the licensing officer to enter premises,—While acting under
the provisions of section 18 of the Act, the licensing officer or any officer or
person authorized by him in this behalf shall before entering such premises
or place, give notice of entry in writing to the owner or occupier of such
premises or place in Form VIII. No entry shall be made between the hours
of sunset and sunrise. The licensing officer or other officer or person
aforessid shall, as far as practicable, be accompanied by the person who
keeps the bull, at the time of entry or failing him, the village magistrate, or
a revenue or police officer.

The licensing officer may break open any outer or inner door or window
of any building or place whers he believes the bull has been kept, if after
notification of his authority and purpose and demand of admittance duly
made, he cannot otherwise obtain admittance.

80. Enguiry before seizure.—Before seizing a bull, the licensing officer
may cause 8 summery enquiry to be made as to the ownership of the bull
by a committee consisting of the village officers or one of them and such
other residents of the village not exceeding three in number as may be
ppointed by the licensing officer in this behalf,

31, Service of notices and orders.—(1) When any notice or ovder is
required to be given under the Act or under these Rules, such notice or order
shell, when no particulsr methods provided or indicated in the Act or thess
rules, be given— "

{a) by giving or tendering the notice or order o such person'; or
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g {b) if such person is not found, by leaving such notice or order at his
last-known place of abode or business, or by giving or tendering the same to
some adult member or sexrvant of his family; or

(c) if such person does not reside in the local area and his address
elsewhere is known to the officer or person jssuing the notice or order by
sending the same to him by post, register; or

(d) if none of the means aforesaid be available, by sffixing the same
in some conspicuous part of such place or abode or business.

(2) In the case of joint owners, it shall be sufficient to serve the notice
or order on, or gend it to, one of such owners.

82. Appeals.—Any person feeling aggrieved by any notice or order issued
under the Act or under these rules by any officer other than the Director of
Animal Husbandry may prefer an appeal against such notice or order, ab any
time within thirty days from the date of service thereof—

(a) if the notice or order is issued by a Veterinary Assistant Surgeon,
to the District Veterinary Officer having jurisdiction over the ares; and
(b) in other cases to the Collector. '
The appeal shall be in writing and may be preferred by the appellant in
person or by an agent personally acquainted with the circumstences or genk
by post or messenger.

33. Disposal of appeals.—I1f an examination of the §4ppea.l the appellat]e
authority sees reason to believe that the appellar_nt s complaint is well
founded, he shall summon the paify sgainst whose notice or order the appeal
is preferred and shall proceed to make a summary enguiry into the case.
If the notice or order appealed against is adjudged illegsl, irregular or
unjustifiable the officer may cancel, modify or stay such notice or order and
“shall furpish the licensing officer and the Director with a copy of his order
stating his reasons.

34. Whoever commits & breach of any of these rules shall be punishable
with fine which way extend to fifty rupees.

FOKM 1,

(See rule 4.)
Cereificate of castration.

3 hs i wull deseribed in the margin * and owned by

ebifise piet Eaé‘é':u:‘?'?;n ;i:geble)en offectively caetraf,edgby & method and in &
*Onseripting of Bull. manner approved by the Director and is incapable of propsgating
Breed. is kind,
Colour.
Age,
Tdenification Mark, "
Place Signature

Date Designation
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FORM II,

(See rules 7 and 8.)

Licence to keep a bull.
B
Seimathi
Mr. of
Mrs.
Miss
is hereby granted a licence subject to the pzonsmns of the Madras Lweltunk Improvu-
ment Act, 1040, and the rules made th for keeping the bull d elow for
breeding purposes in the village of taluk dutrinﬁ for
the period from to both day= mohmva. sub;oot always
4o the terms, conditions and i d, namely

(1) The licence-holder shAIl inform the heemmg officer of _any i]lness, defect or
deformity which is likely to render the bull for

(2) Tho licence.holder shall give the benefit of the service of the bull to the cows of
the village in which the bull is kept in prefsrence to cows of other villages.

(3) The licence-holder shall give to the li officer all info i
the service rendered by the bull during the period of the licence.

(4) The_ licence-holder shall give intimation to the licensing oﬁoor in the event of
death o bha Ticensed bull, or when it is sold or ise person.

N. B. —Ths leonco will be rovoked If there Is breach of nuy of the terms
éi‘ w"a granbed under ofreumstunces of which the liconsing officer \}\'mn not nwm”ﬁ?"?ﬂ"?ﬁ:"ﬁﬁu‘iﬁﬁ

Licence No.

Breed.

Age.

High

Marks of identification.
hgabher partioulars, if any.

Date 4 Licsncing Officer.

FORM III.
{Ses rule 14.)
- 4 Nolice of revocation of licence.
Rosiding 85 +v.erevureness
'Dmmﬁanq{m Whenuxﬁbﬂammafamymhceﬁhntymksepﬁhebuﬂ desoribed

in the margin * mmpmnfwhmhnhmumgxmfadto you on.

o heross opini
Marks of (dentifoation, = S o s

Btation.
{a) that the bull appears to be t
¥ m.:—Theuma mentioned in section & (1) (a), (b) or (c) of tbaAot to be men-
®) mtml,emmgmmdmdummshnmofwhmh the licensing officer
‘was not; aware at the time of <
e of granting the licence, viz. (hore describe the

. (o) thet t;!lzlire hos been a.];:'e:l.lc: of the oon?bi;ns of - the licence in as much s
1 have under ssotion 5 of the Madras queaﬁook!mprovmt

leence and I give you notice of the said revooation es required by M 1940 )of m

said Aob, end hereby cell upon you to surrender the said licence ﬁhin

homthd;utg:ﬂxhnom An appeal against this noﬁee may, jf 50 desjred, b’

within thirty days from the date of the service thereof.
Dated this day Licensing Officer.




APPENDIORS 337
FORM IV.

(See rule 186.)

Order under section T of the Madras Livestock Improvement Act, 1940.

To
*Degcription ‘Wherease it has been made to appear to me that you keep the
g;]‘:"}r'. bull deseribed in the margin.* RReat. ¥ »

Age.
Identification marks,

Now, therefore in exercise of the powers conferred by section 7 of the Madras Livestook
Improvement Act, 1940 (Madras Act XV of 1940), I hereby require you to submit it for

inspection by depllt::loby o~ between the hours of for the purpose
on the day of 19 . ab t village
talulk distriet, and to render all reasonable essistance
. . . i . me
in connexxo.n with such insp 1 4o oficer doputed
Dated this doy of

& Licenging Officer.
+ The place where the bull is kept for the time being or any other reasonable place
should be specified.

FORM V.
(See rule 16.)
Order under acction 8 (1) of the Madras Livestock Improvement Act, 1940,

To
Whereas it has been mado to appear to me that you keep the
*Desoription bull described in the margin* which, in my opinion, has attained
%ﬁs&; the prescribed age, namely, and in respect of
go. which no lieence is for the time being in forco under the Madras
matks.  Li k Imp! t Act, 1940 (Madras Act XV of 1940).

Now, therefore, in exercise of the powers conferred by sub-section (1) of section 8 of
the snid Act, I hereby require you to have the said bull castrated within one month
from the date of the service of this order by the method and in the manner deseribed

below : —
Method—

Manner—
Your attention is drawn to section 11 of the Medras Livestook Improvement Act,
ta or fails to comply with an order served under

1940, under which a person who neglec
seotion 8 is punisheble with fine which may extend to fifty rupees and in the cuse of &
second or any subseguent offence with fine which mey extend to one hundred rupees.

An eppenl against this order may if so desired be preforred to the
within thirty deys from the date of service thereof,

Dated this_ dey of
Licensing Officer,

AHM—22
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FORM VI

(See rule 10.)
Direction wnder section 12 (1) of the Madras Livestock Improvement Act, 1940.

To
*Deseriplion Whereas it has been made to appear to me that you keep the
Brud. bull described in the margin* and

Age.

ldentificntion marks,
Name.

t that you have neglected or failed to submit it for inspection as required in my
order under scction 7 of the Madras Livestock Improvement Act, 1910 (Madras Act XV
of 1940).

t that you have noglected or failed to have ib castrated as required in my order
under section 8 of the Madras Livestock Improvement Act, 1940 (Madras Act XV of
1940).

+ Omit clause not required.

Now, therefors, in excreise of the powers conferred by sub-section (1) of section 12 of
the said Aet, I hereby direct that tho said buil shall bo castrated by the method and in
the manner described below and marked with the preseribed mark in the preseribed
manner,

Mothod—
Manner—

An appeal ngainst this diroction may, if so desired, be preferred to the
within thirty days from the date of service thereof.

Dated this day of
Licensing Officer.

FORM VII.
(See rule 16.)

Direction under section 12 (2) (a) of the Madras Livestock Improvement Act, 1940.

‘Wheress I am of the opiniqn that the the bull described in the margin and soized
under section 12 (2) (a) of the Madras Livostock Improvement Act
mg%smgu&nu :)k: bull (Madras Act XV of 1940) has attained the preseribed age, namely,
g 4 and is unsuitable for breeding purposes on the following ground,
namely :—
The bull ig of defective or inferior i d 1y li
T e an q y likely to beget

or

The bl}ll ig suﬂ‘aring {from an incurable contagious eor infectious diseage or from
any obher disease rendering it unsuitable for breeding purposes,
or
The bullis of a breed which it is undesirble to propa; in the distriet or in the
part of the district in which it is kept. EEERES s

Now, therefore, in exerciss of the powers conferred by saction 12 (2) (a) of the said
Aot, I horeby direct that the said bull shall be cestrated by the nget)«hod and in the
menner deseribed below and mariced with tho preseribed mark,

Method—
Manmner—
Dated this day of

Zdcensing Officer.
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TORM VIIL
{See rule 29.)
Notice of entry inlo premises.
To

premises  abult

‘Whereas T have reason to beliove that you have kept on your places Talls

1 heraby give you notice that T shall enter your}m;%:—s— hetbween
3 . + - bull a 4 bulc ad

for the purpose of inapecting the said Batw Yo" are horeby warned to keep homw y

z . bull y premises i1
fon: :n‘epeobmn and not to remove the bR the aforesaid date from the = Yoo auti

itis .

ifie% e inspected by me.
Dated this day of

Licensing O fficer,

AgHM—225
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APPENDIX A (7) (i)-
{See paragraph 265.)

Livestocx ImeorTaTioN Aot (INpia Act IX oF 1898).

An Act to make better provision for the regulation of the importation of
livestock.

WhEREAS it is expedient to make better provision for the regulation of the
importation of livestock which is liable to be affected by infectious or conta-
gious disorders; it is hereby enacted as follows:—

1. (1) This Act may be called the Livestock Importation Act, 1898;

(2) it extends to the whole of India; and

(8) it shall come into force at once.

9. In this Act, unless there is anything repugnant in the subject or
contexd,—

(a) the expression ** infecti ok tagious disorders  includ
tick-pest, anthrax, glanders, farcy, scabies and sny other disease or disorder
which may be specified by the Governor-General in Couneil by notification
in the Gazetie of India; and

(b) ** livestock *” includes horses, kine, camels, sheep and any other
animal which may be specified by the Governor-General in Council by
notification in the Gazette of India.

3. (1) The Governor-General in Council may, by notification in the
Gazette of India, regulate, restrict or prohibit, in such manner and to such
extent; ag he may think fit, the bringing or taking, by ses or land, into India
or any specified place therein, of any livestock which may be liable to be

fracted by infi

tious or tagi disorders, and of any fodder, dung,

stable-litter, clothing, harness or fittings appertaining to livestock or that
may have been in contact therewith.

(2) A notification under sub-section (1) shall operate as if it had been
jssued under section 19 of the Sea Customs Act VIII of 1878, and the
officers of customs at every port shall have the same powers in respect
of any livestock or thing, with regard to the importation of which such a
notification has been issued, and the vessel containing of any article the
importation of which is regulated, restricted or prohibited by the law
releting to sea customs and the vessel containing the same; and the enact-
ments for the time being in force relating to sea customs or any such arbicle
or vessel shall apply accordingly.

4. (1) The Local Government may, subject to the control of the
Governor-General in Council, make rules for the detention, inspection, dis-
infection, or destruction of imported livestock, and of fodder, dung, stable-
litter, clothing, harness or fittings appertaining to imported livestock or
that may have been in contact therewith, and for regulating the powers and
duties of the officers whom it may appoint in this behalf.

(2) In making any rule under this section the Local Government may
direct that a breach thereof shall be punishable with fine which may extend
to one thousand rupees.

5. No suit, prosecution or other legal proceeding shall lie against any
for anything in good faith done qr intended to be done under this Ach.
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APPENDIX A (7) ().

NOTIFICATIONS.
(Unpir THE LIVESTOCK IMPORTATION ACT.)

I. GOVERNMENT OF INDIA, DEPARTMENT OF EDUCATION,
HEALTH AND LANDS, NOTIFICATION No. F. 32-12 (18)/44-A,
AGRICULTURE, REPUBLISHED IN G.O0. Ms. No. 5258,
DEVELOPMENT, DATED 13te DECEMBER 1944—R. DIS.
No. 6311-II/44.

In pursuance of clause (a) of section 2 of the Livestock Importation Act,
1898 (IX of 1896), and in supersession of all previous notifications on the
nub.]egt, the Central Government is pleased to speeify the following diseases
as infectious or contagious disorders for the purposes of the said Act, with
effect from the 1st October 1944, namely:—

Epizootic Lymphangitis.

Ulcerative Lymphangitis.

Dourine.

South African Horse sickness.

TBast Coast fever.

Contagious bovine pleuro-pneumona.
Tuberculosis.

Johne’s disease.

Bang’s disease.

‘Norr.—These diseases are in addition to those mentioned in oclause (¢) of section 3
of the Livestock Tmportation Act IX of 1808.

{(@overnment Memorandum No, 1876-LI/45—2, Dovelopment, dated 26th January 1945.)

II. GOVERNMENT OF INDIA, DEPARTMENT OF EDUCATION,
HEALTH AND LANDS, NOTIFICATION No. F. 32-12 (14)/44-A,
AGRICULTURE, REPUBLISHED IN G.O. Ms. No. 5258,
DEVELOPMENT, DATED 13ra DECEMBER 1944

In pursuance of clause (b) of section 2 of the Livestock Importation Act,

1898 (IX of 1898), and in supersession of all previous notifications on the

subject, the Central Government is pleased to specify with effect frcm the

18t October 1944 the following animals as Livestock for the purposes of sai

Act, namely:—

Mules, asses, bulls, bullocks, buffaloes, goats and swine.

Nore.—These animals are in addjtion to those joned in olause (8) of seotion 2 of
Livestock Importation Act IX of 1898.
{Government Memo. No. 1876-L1/45-2, Develop t, dated 26th ry 1948.)

III. GOVERNMENT OF INDIA, MINISTRY OF FOOD AND
AGRICULTURE, NOTIFICATION No. F. 10-26/561-L, DATED
19ra/21sr DECEMBER 1951.

(Government endorament No. 139818-E/51-1, Development, dated 26th
December 1851 ; D. Dis. No. 10043-II/51.)

In exercise of the powers conferred by sub-section (1) of section 8 of the
Livestock Importation Act, 1898 (IX of 1898), and in supersession of all
previous notifications on the subject, the Central Government is pleased to
prohibit with immediate effect the bringing by sea of any livestock from
any places outside the Provinces of India to any place in the Provinces of
Tudia other than the ports of Bombay, Caloutta, Madras and Cochin.
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APPENDIX A (7) (ii).
TaE Mapras Livestocx (Isrorr) QUARANTINE Rures, 1944.

Government of Madras notification issued in G.0. Ms. No. 3039, developmend, dated
lel[l July 1944, R. Dis. No. 2293-4/20, No. 5278-11/43 and G.O. Ms. No. 1929,
Dovelopment, ~dated 19th April 1048; R. Dis. No, 1801-1T/48.]

NOTIFICATION.

In exercise of the powers conferred by section 4 of the Livestqck
Importation Act, 1898 (IX of 1898), and in supersession of the rules provid-
ing for the quarantining of cattle imported from other countries withoub
valid certificates of health, published with Revenue Department Notification
No. 288, G.0. No. 2195, Revenue, dated the 7th September 1920, at pages
1159 to 1161 of Part I of the Fort St. George Gazette, dated the 14th
September 1920, and at pages 1252 to 1254 of the Fort St. George Gazette,
dated the 5th October 1920, His Excellency the Governor of Madras is
hereby pleased to make the following rules :—

Rules.

1. Short title and commencement.—(i) These Rules may be called the
Madras Livestock (Import) Quavantine Rules, 1944.

(ii) They shall come into force on 1st October 1944.

2. Definition.—In these rules, unless there is anything repugnant in the
subject or context—

(a) ** Carcass ' means the carcass of livestock and includes part of a
carcass, and the flesh, bones, skin, hoofs, offal or other part of any dead
livestock separately or otherwise or any portion thereof;

(b) "* Discased ™ means suffering from any infectious or confagious
disorder.

(c) ** Iinported '’ means brought by sea into Madras from any place
outside India;

. (@) ** Importer "’ means the person in whose name‘ the bill of lading
is made out;

(¢) ' Quarantine ** means detention and segregation of livestock newly
landed from on board a ship for observation and testing or in order to lkeep
such livestock apart from other livestock for the prescribed period;

. (f)_ ** Valid certificates '’ means certificate issued in respect of livestock
imported from a country specified in Schedule I hereto annexed granted
within thirty days immediately prior 40 the embarkation of the livestock,
" and shall contain a statement signed by the authority prescribed in the said
schedule to the effect that the livesteok was examined and found to be free
from all symptoms of the diseases listed in Schedule IT hereto annexed and
in the case of the diseases listed in Schedule ITI hereto annexed that the
livestock was subjected to the test specfiied therein with nesative result
within thirty days immediately prior to embarkation; = :

‘** Veterinary Officer "’ means any officer generally or speciall
authorized by the State Governmentito perform all or anyyof thep 'duﬁiez
preseribed in these Rules. T

8. The master or officer in charge of 2 vessel in which livestock is being
imported— y e ’
(i) shall on entering port hoist the N flag under the ensign for the

information of the Veterinary Officer, and shall keep it flying until the -
Jigngl is suitably acknowlédged; P ;
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(ii) shall inform the pilot: that livestock is on board;

(iii) shall allow the Veterinary Officer full facilities for inspecting the
livestock on board and the places where they have been quartered;

(iv) shall furnish the Veterinary Officer with such detailed  informa-
tion as he may require as to—

(@) the numbeers and kinds of livestock originally taken on board;

(b) the place or places at which the livestock was taken on board;

(¢) the names and addresses of the persons to whom the livestoek
is consigned;

(d) the occurrence of any infcctious or contagious disorder among
the livestock during the voyage;

(¢) the occurrence of any deaths umong the livestock during the
voyage and the causes or suspected causes of such deaths;

(v) shall not permit the landing of any livestock or of any fodder,
dung, stable-litter, clothing, harness or fitbing which have been in contact
with or apperfain to such livestock until the Veterinary Officer has made
his inspection, and then only in accordance with such direction as the
Veterinary Officer may under these Rules be authorized to give.

4. On receiving intimation that livestock is abroad any vessel entering
port, the Veterinary Officer shall without delay go on board the vessel and
inspect the lievstock aud the places therein where the lievstock has been
quartered.

5. The Vetervinary Officer may order the detention in quarantine of any
imported livestock, provided that livestock accompanied by a valid certi-
ficate shall not be liable to detention in quarantine unless an sutbreak of an
infectious or contagious disorder or any death has oceurred among the
livestock on board the ship during the voyage to India, and provided further
that any livestock which at the time of importation is the property of any
Govefnment in India or which has been imported in aceordance with
instructions given by a Governiment Department on whose authority live-
stock is imported and has been certiBed by an officer of the Royal Army
Veterinary Corps or Indian Comumissioned Officer of the Tndian Army
Veterinary Corps to be free from disease shall not be liable to detention in
quarantine. The decision of the Veterinary Officer regarding the validity
of any cerfificate shall be final subject to the right of appeal provided in
rule 20.

6. Detention in quarantine.—The period of quarantine may ab the dis-
cretion of the Veterinary Officer extend to a period not exceeding 90 days
and the livestock may be detained in quarantine at such place or in such
manner as that officer may divect.

7. Removal to quarantine.—All livestock ordered under rule 5 to be
detained in quarantine shall be removed from the vessel by the importer or
person in charge of the livestock at such time and in such manner as the
Veterinary Officer may direct and taken fo the place of quarsntine by the
importer.

8. Control of
tine shall be under

9. Payment of

-animals in quarantine.—All livestock detained in quaran-
the entire control of the Veterinary Officer.

charges.—All expenses in connection with the landing
from the vessel and removal to quarantine of the livestock including the
payment of customs dues and port dues and all expenses incurred in feeding
fhe livestock in quarantine shall be borne by the importer, owner or person

in charge. -
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10. Treatment of diseascd animals.—Any imported livestock which the
Veterinary Officer ﬁflds to be diseased shall if he so directs be destroyed and
the carcass buried or cremated and no compensation shall be paid to the
importer, owner or person in charge thereof. .

11. Disposal of litter, etc., of diseased Lvestock.—All_ fodder, dung,
stable:litter, clothing, harness or fitting that may have been in eontact_wnﬂl
or appertaining to di d livestock shall be disposed of as the Veterinary
Officer may direct. The value of any clothing harness or ﬁt.h.ng nob tehm;ed
to the importer, owner or person in charge, aiter disinfection and of which
the sale may be permitted shall be refunded to the importer, owner or
person in charge after deducting all charges due from him.

12. Disinfection.—(1) The Veterinary Officer may by notice require the
master or officer in charge of any vessel on which any livestock have been
imported to have the vessel disinfected within such #ime and in such
manner as the notice may specify.

. (2) The Veterinary Officer may examine the vessel to satisfy himself

that such disinfection has been properly carried out, and the master or
officer in charge of the vessel shall afford him all reasonable facilities for
making such examination and shall comply with such further requirements

as the Veterinary Officer may, on making such tion, thinks fit o
give to secure the full and proper disinfection of the vessel.
13. Payment of q tine ch —In respect of every head of live-

stock detained in quarantine the importer, owner or person in charge shall
deposit within ten days of the landing of such livestock the sum of Rs. 50
with the Veterinary Officer and a further sum of Rs. 50 after the expiry of
%.dx‘zys from the date of landi The t charged for keep and

shall ordinerily be at the following rates unless the Veterinary
Officer orders otherwise:— - -

®8. A @

Horses e . . . o 2 0 0 perdiem.
Asses or mules . . . - I 8 0 perdiem,
Bulls, cows, bullocks, sheep, goats or swine 1 0 0 perdiem.

14. Rolease from quarantine.—Livestock detained in quarantine shall

not be released except with the permission of the Veter i
shall not be granted until the fivestock is oerﬁﬁe?l t: Z:"EE ﬁm

mdaﬂchﬂgumcunedincmmﬁonwithihdetenﬁanhsdbeenpﬂ.
15. Sale on default of payment of charges.—In defaulf of t of
harges due on b of any livestock, such Ii e ot e
e st o amy lvslock, much lveiock shal bo sold by
?d the balance paid to the importer, owner or person in

16. Sale of unclaimed livestock.—If

charge,

] any livestock is not removed by the
, Owner or person in charge within seven days i
mmmmmhmvmu;omfwmgﬁ
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be sold by public auction and the proceed shall, after deducting the charges
due incurred in tion with the detection of such livestock, be paid fo
the importer, owner or person in charge.

17. Certificate of freedom from disease.—The importer, owner or person
in charge, on payment of a fee of Bs. 25 or Rs. 5 per head of livestock,
whichever is greater shall be entitled on demand to a certificate to the
effoct that the livestock has been subjected to the required test and has
been found free from the diseases specified in Schedule ITT,

18. Delivery of orders or notices.—All orders or notices under these
rules may be delivered at the last known residence or place or business of
the person to whom they are directed or on board the vessel on which he
had entered the port, or may be sent by registered post to that address and
in that case shall, in the absence of proof to the contrary, be deemed to have
been duly served.

19. Penalty.—Any person guilty of a breach of any of the rules shall
be punishable with fine which may extend fo one th d rupees in respect
of each such breach.

20. Appeal.—An appeal from an order passed by the Veterinary Officer
under any of these rules other than rule 10 shall lie to the Director of
Animal Husbandry within a period of seven days from the date of such
order. Any order of the Director of Animal Husbandry passed on such
appeal may be reviewed by the State Government.

SCHEDULE I-
(See rule 2.)
Qountries from which valid certificates shall bo aicspted.
Serial Couniries, . Authorities.

1 United Kingdom & . «. Any Veterinary Surgeon approved by
Government. N

2 Yrish Freo State . . . Do.

3 Canada . .. . .. Permanent Inspectors of the Health
of Animale Branch of Federal
Department of Agriculture;

4  Ceylon sis . . @ Veterinary
Colombo.

&  Union of South Africa .. =2 <. Qualified Veterinary approved
by the Union of th Africs,
Veterinary Department.

8 Australis i o= o .. Veterinary Inspectors of the Btook
Branch of the Department of Agri-
culture of the various territories
of the Commonwealth,

7  Egypt R e Vetorinary St

8  TUnited States of America .. . Anévmﬂwn approved by

0 New Zealand .- . . .+ Veterinary of the Agri-

: culture Dep: 3 ®

10 Xenya Colony & e & & t Veterinary Surg

11 Btraits Settlements o . e Do.
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GOVERNMENT OF MADRAS NOTIFICATION ISSUED IN
G.0. Ms. No 1852, DEVELOPMENT, DATED 21st APRIL 1953.

{D. Dis. No. 8101.11/52.)

In exercise of the powers conferred by clause (g) of rule 2 of the Madras
Livestock (Import) Quarantine Rules, 1944, and in supersession of Davelop-
ment Department Notification No. 1089, dated 21st August 1944, published
ab page 715 of Part I of the Fort St. George Gazeite, dated 20th August
1944, the Governor of Madras hereby authorizes the officers mentioned in
column (1) of the schedule below to perform the duties of a Veterinary
Officer specified in the corresponding entry in eolumn (2) thereof:—

SCHEDULE.
&} (6]
Districs Veterinary Officer, Madras .. .. Al the duties preseribed in the said
rules.

Any Veterinary Assistant Surgeon deputed by Duties preseribed inrule 4 and sub-rule
the District Veterinary Offlcor, Madras, in {2) of rule 12 of the said 1ules,
this behalf.

GOVERNMENT OF MADRAS, ORDER Ms. No. 122, DEVELOPMENT, DATED
7rE JANUARY 1049.

(R. Dis. No. 5865-11/47.)

Under rule 2 (g) of the Madras Livestock (Tmport) Quarantine Rules,
1944, His Excellency the Governor of Madras hereby appoints:—

(i) the District Veterinary Officer, Calicut, as the Veterinary Officer
to perform all the duties prescribed in the said rules; and

(ii) the Veterinary Assistant Surgeon in-charge, Veferinary Hospital,
Calicut, as the Veberinary Officer to perform the duties preseribed in
rules 4 and 12 (2) of the said rules,
go far as the por of Calicut is concerned.
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APPENDIX A (8).

[See paragreph 258(2).]
REGULATIONS OF COUNTRIES WEHICH IMPORT ANIMALS, ETC., FROM INDIA.

1. GoverNMENT OF THE UNION OF Sournt ArricaA—Norice No. 1910, DATED
991 NovemBER 1940, oF THE GOVERNMENT OF UxioN OF SouTH AFRICA,
DEPARTMENT OF EXTERNAL AFFAIRS. *

Pretoria importation and movement of products derived from animal
carcasses.

His Excellency the Governor-General Ras been pleased under the powers
vested in him by section 23 of the Diseases of Stoek Act, 1911 (Act No. 14
of 1011), as amended by the Diseases of Stock Amendment Act, 1940
(Act No. 17 of 1940), to make the following regulations:—

1. Save as otherwise provided in the Fertilizers, Farm Foods, Seeds
and Pest Remedies Act, 1917 (Act No. 21 of 1917), and the regulations
framed thereunder from time to time, no person shall import into the
Union any product derived from an animal carcess or any article containing
any such product, unless on such importation -there is produced to the
principal veterinary officer a centificate signed by a veterinarian or other
qualified official of the country of origin duly authorized thereto by the
Government of that country that such produet or article has been sterilized
and is free from Bacillus anthracis and organizms of the gas-gangrene
type. i

. 2. Every such produch or article shall on arrival in the Union be
detained at the port of entry until such time as the principal veterinary
officer has authorized its release.

3. Any customs or other authorized officer may take samples of any
such product or article for examination if the principal veterinary officer so
directs.

4. For the purpose of the foregoing regulations ‘‘ product ' shall
mean bones, bonemeal, bonedust, boneflour, hoofs, hoofmeal, horns. horn-
meal, bloodmesal, meatmeal, animal hair and bristles.

(Government Endorsement No. 8008-G/42, Development, dated 3rd March 1842.)
{R. Dis. No. 1602-II/42.)

II. GOVERNMENT OF AUSTRALIA—AUSTRALIAN QUARANTINE AcT—
Recuratrion, Parr VI.

Importation of hides and skins.

71, Excepb as provided in the next three suceceeding regulations, all
imported hides and skins (other than fish -skins, reptili Bkiis and furred

skins) shall be disinfected with.a disinfectant solution under the supervision
of a quarantine officer.

2. .(1) Hides and skins (other than fish skins, reptile skins and furred
skins) imported from any country (being the country or origin of those
hides or skins) except New Zealand, Fiji, Norfoll Island, Western Same
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New Caledonea or New Hebrides, and in respect of which the following
documents have been delivered to the Chief Quarantine Officer, shall not
be required to comply with the provisions of the last preceding regulation:—

.. (@) A declaration by the owner of consigner made in the country of
of origin before o magistrate, if that country is within the United Kingdom
or in & British Possession, and if, that country is not within the United
Kingdom and is nob a British possession, before a British Consul or British
Official resident, stating—

(i) that the consignment does not contain any hide or skin taken
from an animal which died by any means other than slaughter; and

(ii) That either the hides or skins were derived from animals
killed by slaughter for human consumption and submitted to anti-mortem
and post-mortem veterinary inspection and were not derived from any
animal which has suffered from or died from anthrax, foot and mouth
disease, rinderpest or other epizootic diseases or that the hides or skins
are from animals killed by claughter and have been immersed for twenty-
four howrs in a solution of one part of per-chloride of mercury in one
thousand parts of water or in a solution of fifty parts of carbolic acid in
one thousand parts of water; and

(b) a certificate by a Government Veterinary Surgeon in the
country of origin that he has made due inquiry and has no reason to doubt
the truth of the declaration referred to in paragraph (a) of this regulation.

Note for the guidance of the staff.—As it is not possible for this depart-
ment to strictly comply with the above regulations, the export of hides
and skins to Australin can be made on the strength of a certificate given
by the shipper and endorsed by o magistrate that the hides and skins are
from animals obtained from a slaughter house and covered by another
certificate that the hides and skins have been examined biologically for
anthrax and found free from this disease. The anthrax free certificate is
granted by the Principal, Veferinary College, Madras, according to the
proceedure laid down separately.

(R. Dis, No. 4618.I1/42 and R. Dis. No, 3083-I1/43.)

III. GOVERNMENT OF MAURITIUS.

All animals to be imported into Mauritius should be aceompanied by a
certificate signed by a Government Veterinary Surgeon and a bill of health
from the port of embarkation showing at the port or place from which the
animals have been embarked nnd in the country adjacent thereto what
disease of animals if any, existed at the time of embarkation. The Master
in-charge of the vessel carrying the anirials has to produce these certi-
ficates. Failing such certificates the landing of animals will be prohibited
by the Government of Mauritius.

(G.0. No. 1258, Revenue, 2nd June 1816.)

1IV. GOVERNMENT OF THE STRAITS SETTLEMENTS. \

The Goveinment of the Straits Settlements have agreed to permit
importation of cattle required for use or consumption from Southgm India
into their Colony provided that they ave accompanied by a certificate of
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health on Government paper signed a Veterinary Officer of the Govern-
ment including those in foreign service to the effect—
(a) that so far as the certifying officer can ascertain the animals have
not come from a neighbourhood in Whleh cattle disease prevails; and
(b) that he has 1ly ted the animals before the embarka-
tion and found them to be free from apparent disease.
(@.0. No. 585, Revenue, 4th March 1915.)

V. Government oF East Arrica—ImporTaTION OF INDIAN HoRsES IN KENYA
(East AFRICA)—RESTRICTION ON.

The Department of Veterinary Serviees, East Africa, have notified that
unportntlon of horses into Kenya from India will be permitted provided that
in every case each horse is accompanied by the certificate of a Veterinary
Surgeon to the effect that the animal is in good health and a further certi-
ficate that it is free from glanders and surra as defermined by approved
tests. Such cerbificates must be dated not more than twenty-one days prior
to the date of embarkation for Kenya. On arrival in Kenya horses from
India may be subject to further tests for glanders, swra and in the event
of a positive reaction to either of such tests, may be destroyed without
compensation.

(G.0. No. 346, Development, 25th January 1949 ; R. Dis. No. 768.11/48.)

VI FepeEraL REPUBLIC OF GERMANY BONN—INFORMATION FROM FOREIGN
ExpoRTING COUNTRIES.

With o view to answering the demands of foreign importers a quaran-
tine institute has been established in Hi g to ine before sl;lxppmg,
the bé-'eednég, anc% othei:' animals, ‘nhe quarantine of animals being conducted
according to modern hygiene, i.e. rinciples meeting all Vet

g ., prineip g eterinary
[Government of India letter No. F. 10 (12)/51-L, Ministry
11th Ostober 1951—Madras G ovoSnn}Lnﬁ Devel opmzi Foor}l,:!nudnagtr w]l;lt:.roo 5 dntod
No. 11187/61-1, Development, dated 18th Qctober 1951 (D. Dis, No. 8079-IE/51).]
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APPENDIX A (9).

. [Ses paragraph 170 (2))

RULES FOR THE WORRING OF DISTRICT BOARD SCHEMES FOR MAINTENANCE OF
BgreepING BuLLs.

The bulls to be included in the schemes should be approved by the
District Veterinary Officer. )

2. If any of the bulls has been used for breeding purposes at & place for
over a year at the time of inclusion in the scheme, it should be transferred
to a new station so as to avoid in-breeding. If its retention at the original
station is considered desirable or y in special ci stances the
previous approval of the Director of Animal Husbandry, Madras, to such
retention should be obtained.

8. The District Veterinary Officer should be consulted by the District
Board sufficiently eatly before the distribution of bulls is to be effected.
The District Veterinary Officer will, each year, select a few villages in each
taluk to form a breeding centre depending upon their suitability and furnish
a list to the District Board for locsting bulls. Continuous breeeding opera-
tions will be conducted in these centres by supply of fresh bulls as and
when required. The District Veterinary Officer will also suggest to the
President, District Board, the names and of suitabl todi
who will be willing and able to the b ding to the condi-
tions of the scheme at or very near each breeding centre to enable the districh
board to locate the bulls. If no suitabl todian is available in any such
centre the President, District Board and District Veterinary Officer will,
in consultation with each other, select an alternative centre for the location
of the bulls. If the District Veterinary Officer and the President, District
Board, disagree with each other on the question of distribution of bulls to
the custodians selected by the District Veterinary Officer the matter should
be referred to tho Government for orders before the purchase of the bulls.

4. The Touring Veterinary Surgeon in whose jurisdiction the bull is
maintained should inspeet the bull at least once within twenty days after
the end of each quarter beginning from the date of its location and submib

- 3.8

should offer advice or point out irregularities on fhe party pmintaining the
bull and embody his remarks in the service register relating to the bull.
Particulars as to the general condition and management of the bull, the
advice given or the irregularities pointed out to the custodian, the total
number of services performed by the bull during the quarter to which the
report relates, the date of inspection, the remarks recorded on average
number of services since its location and if not._the reasons therefor should
aﬂbeﬁxrnishedbythaTouringVeﬁe’rh}lty‘ tant Surg gainst the
last item head * General remarks ™ in the prescribed form.

5. The District Veterinary Officer should inspect the bull at least once
in & year or whenever he goes to the place or mear the place where the
bull is stationed.

6. The District Veterinary Officer's decision will be final as to whether
the bull is well maintained and performing good work or not. .

AHEM~—23
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7. Before ordering the recall of w bull the Bistrict Veterinary Officer will
ive due notice to the party maintaining the bull and to the President,
istrict Board, of his intembion with reasons. for so doing. If the party

or the President, Distriet Board, dois mot fake necessary steps to rectify
the defects pointed out:end. fntimate the-District Veteripary Officer within
two months, the latter will address_the President to recall the bull at once
and to make other arrang ts to maintain the bull at stud. If the Presi-
dlant doés not mgres with' the recommendation 'of the Distries Veterinary
Officer, he may place the matter before the Director of Animal Husbandry,
Madras, whose decision in the matter will be final. Such representations
‘ghould ‘be made -within o fortnight.after receipt of the letter of the District
Veterinary Officer. No )s tion can be claimed as a matter of right
by any custodian whenever & bull is recalled.

* 8. Conditions 'on which 'b'illllslm'e given out on loan for three years affer
which the bull becomes the property of the individusl or society selected
are as follows:— ’

» (a) The bull is issued on loan. The bull should be continued to be
kept at stud at the same place by the custodian ill the declaration of
ownership is icated by the President, District Board, fo the party
concerned and the District Board should declare the transfer of ownership
only after receiving a certificate from the Director of Animal Husbandry,
Madras, after the three years period to the effect that the preseribed condi-
tions have been satisfactorily fulfilled. Infringement of any conditions will
entail the forfeiture of the bull to the District Board and the party will not
be eligible for any p tion except at the discretion of the District
Veterinary Officer. .

(b) The individal or society selected will be responsible for the proper
int , care and feeding of the bull. T
_ (c) The bull should be maintained in good condition and housed in a
good roof and on o elean floor. The following food or its equivalent should
be given daily in two feeds. L 3
+ 21b. rice bran-or 2 1b. brau.
2 Ib. crushed cotton seed or 1 1b.- cotton seed.
1 1b. soaked horsegram or 2 lb. groundnut cake.
20 1b. cholam or 20 Ib. fodder or hay, cholam straw and 1 oz. of salb.

. (d) The bull will not be allowed to araze fres with the cattle of th
locality, but cows in heat will be brought to him and the bull wi?lubeeaﬁoweg
$o serve cows in heat in & small enclosure, if possible. Sufficient exercise
sélould be given every day to keep him fit. He should also be groomed each

ay. s

() A fee of not more than Rs. 2 may be charged for service. :
5. . (f) The indiyidual or ‘society in charge of the bull must see that not
lgss ghant Bodssr-v‘l)ees Am:tla performed l'gnnually by the bull. . The bull may
a advertised by being shown at markets and faivs if 2 i )
& it g e ; ts if necessary and if bher‘e
" "{g) A register of gervices must be maintained in the approved form.
--__.-(h) The bull will be open to-inspection. b; officer of the Ani
Husbandry Department at sny time. . ST -
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() Should the bull become.sick, the nearest Government Veterinary
Assistant Surgeon should be informed without delay snd his professional
attention requested.

6] Arrangements for transport and takmg dehvery of the bull will
have-to'be made by those selscted to take charge of thém.

" (k) The.bull will be recalled if it is not well maintained and performing
s good work,

-(1) More than one bull will not ordinarily be 1ssued to any publio body
or é:::dlvuiual except under the recommendation. of the District Vetemmr.y
O

(m) The Dlstvrmf. Bonrd will keep the District Veterinary Officer
informed of the name and addfess of the person in whose charge the bull
is placed. The Board should obtain the prevmus conc\mtence oi the District
Veterinary Officer before a ge in the cust ¢ is effected

*and after such change, the name and address of the new custodian should
be intimated to the District Veterinary Officer.

(n) If any ryob or institution fails to maintain the bull in proper
condition. the District Board will undertake its maintenance.

(o) No premium will be paid by the Animal Husbandry Department
. to the District Board or the ryot or institution maintaining the bull

ARM~—234
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APPENDIX A (10).

(See paregrapha 346 (2) and 347 (2).]
RULES REGARDING THE MAINTENANCE OF INVENTORIES OF STORES:

The Government of India have desired local Government to issue orders
with a view to secure—

G.0. No. 71, Fin-

el tlatot 46 b (a) the maintenance of an inventory of valuable
320,

ordnance and other stores in the Civil Department.

(b) the annual check of that inventory by the head of the office, a
certificate of check being forwarded to the controlling officer, and

(c) the scrutiny of that inventory by the controlling officer ab the
time of inspection.

The Madras Government have therefore issued the following revised
orders on the subject:—

In future separate inventories should be maintained of—
(a) raw materials and expendible stores in all manufacturing, frading
.and development departments;

(b) all office furniture, such as chairs, tables, racks, stools, benches
trays, boxes, efe.; and

(c) other office stores, excluding baoks, forms and articles of statio-
nery, buﬁ. ncluding livestock, European and other stores and movable
property in the custody of each officer such as iron safes, locks (European

a:‘:i country), scales and weights, tents, machines, lamps, clocks, cycles,
ete.

Inventory of raw materials end expendible stores.

(1) The stock of these stores may, as hitherto, be maintained in the
forms prescribed in the respective departmental manuals, codes or orders.

(2) No return of such stores need be submitted to the controlling
suthority as is done at present by some departments.

(8) The stores should be checked annually by the officers in charge of
them and verification reports should be sent to the controlling authorities
who will be required to check the inventories as & part of their inspections.

Inventory of office furniture and other stores.

(a) (i) Office furniture.—There should be a simple permanent register
showing each article of furniture separately as in Form A {annexed), each
article being marked with a number which will be its permanent number in
the register. The verifying officer need only check the existence of each
article unless any article is damaged or missing, in which case definite
orders sh;u!d be passed as to whether it should be repaired, replaced or
written off.

(ii) Other Office stores.—Lists of these articles will be maintained

in Form B (annexed). One page should be reserved for each kind or class
of article. )
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(b) New articles purchased or supplied during the year should be duly
brought into account, those condemned or otherwise disposed of being
written off or adjusted in the registers. : =

(c) Stock-taking should be conducted once & year either kiy the head
of the office or by the head ministerial officer. :

(d) A certificate of check should be submitted to the controlling
officer where there is one, signed by the head of the office who will be held
responsible for the proper maintenance of the registers and the correctness
of the verification report whether he conduets the verification Limself or
entrusts it to s ministerial officer.

(¢) No minimum money limit will be prescribed for the inclusion of
an article in the inventory referred to above, but officers will use their
discretion as to what articles should be included.

A similar verification should be undertaken whenever an officer entrusted
G.oi No. 360, Fin wi.th_the custody of stores is transferred and the
anoe, (Codes), dated Telieving officer should verify the stock of stores with
23rd May 1827. the stock accounts and certify to the corrcetness of
the stock taken over. Xor the purpose of this rute,
the officer entrusted with the custody of stores is ordinarily the head of
the office, bub this duty may be delegated in large offices to a gazetted
assistant, manager or recognized store-keeper. When such a .lelegation hag
been made, the verification prescribed is only necessary, unless tt in ctherwise
ordered in any case, when an officer to whom the duty has been delegated
is transferred, and in such cases the results of certification should always
be placed before the head of the office. This does not however relieve
the head of the office of responsibility for the certificate prescribed at the
foob of various contingent bills, ete., stating that the articles billed for have
been brough’ info account, nor for general control over the proper custody
and accounts of stores.

ANNEXURE.
Form A.
Register of furniture in the offios of
Serial Desoription of article. Remarks of the officer at the tims of
number. stock-taking.
1 Almirzh,
2. Do.
3 Do,
1 Chair Legs br:kon—Condomned.
2 D Rosewood, A.B.
3 D>, : §th Dec. 1829,
4 Do,
H oo }Teakwood-
1 Table, baize-coverod. Useleas—May bo uucﬁ;nn;;,
2 Do, teakweod, 6th Dec, 1829,
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ForM B.

Register of atores in the officeaf -

; W e © Number atruck off as = Tolal | Remarks of the

Description of Number  Date of condemned, sold or on | verifying .

__ ardicle, received.  receipt,  _otherwise disposed of. hand. officer.

Mamntbies .. 14 6th April " 14 Two  iseless,
LR 1816,

throw  them
awey. :

4B, .
10¢h June 1918.

2 12 1st Deo. 1918,

9th Sep. 1819
6 - 6 Six sent to Bub-
divisional
Ol¥cer, Bri.
vaikuntam,
on 1st Dso,
L. 1019.
10 168 Decem- aes 16 G.H.,
ber 1919, 1st Aug. 1920,

% N,BA—Entri.es on this page shonld be restrioted to orly one article of stores and the:
pageshould e initiall.d both when thera js a receipt or issue and &b the time of annual
Omh
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-APPENDIX & (11}
[See puragraph 416. (1))
 Fize Rutes or GoverRNMerT Bumomos:
. No temporary. shed régiiived in" the compound of any ‘Giovernment
building should be built of combustible matérials without the permission of

the Executive Engineer. The erection of thatched or mat buildirgs within
fifteen yards of a permiament Governrnent office is prohibited.

2. Galvanized jron  buckets with water or sand -and chemical fite
extinguishers should be kept in easily accessible places in every building
for ‘use during fire. - They should be. located as far as possible, at the top
and bottom of staircases or at the commencement and junctions of
important corridors in each floor. The number of buckets and fire extin-
guishers to be provided should be as per scale fixed and-the head of each
office should ensure that this equipment, which will slready have been
provided in most offices, is-in good working' condition. The Executive
Engineer may be consulted -when required in connexion with this initial
supply. For buildings for which an adequate supply of water is nob
available within & convenient distance, water should be provided  hi
covered tanks sufficiently large to fill the buckets ten times.

3. When portabls fire engines are provided, the engine, its.hoses, other
appurtenances and accessories should be complete and in working order:
The hoses should be of sufficient length to reach top ‘of the buildings.
<" 4 All attenders and peons should be given a-practice drill at lesst once
4 month in the use of fire appliances and the head of each office concerned
should make arrangements for the proper conduct of these drills. Where
% telephone exists, attenders and peons should be instructed in its use for
the purpose of oblaining assistance. - ; :

5. The head of each office should see that the following precavtions are
carried oub:— ’ Sl e B :

"+ (@) That before closing ‘the office for ‘the night the ‘mahager "op
head clerk or under his written authority a clerk named by him, visits
ench room and sees thab. all lights are put out, that.in offices in which
electric fans and lights are provided, the switches are turned off; and thab
all waste paper has been removed, and that in hill stations where fire is
kept in fire places to keep the room warm, all fire is effectively extinguished.

(b) That none bub safety matches are used in offices. *

(c) That kerosens oil or any easily inflammable material is always
stored in sn out-building or godown.

(d) That the sealing of papers is always done under the direct

- supervision of a responsible clerk who should see that due care is teken.

(¢) That no naked lights are uged in any offices. All candles or
wicks must be protected by glass.

(f That fire-places for the preparation of pastes or glie are not
allowed in or near any building.

(g) That waste paper is not allowed to accumulate in Iarea auautities
in any office. One or mora receptacles is provided outside the building for
waste paper and is sufficiently distant from the ‘main building. Every
evening the waste paper of the day is collected and put into one of the
receptacles,
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at fire buckets are kept always full of sand or water or in some

ulel(i,?mT:y l:mﬁound suitable tg kupyl:llf the number of buckets filled
with water and half with sand.

® That old furniture is not left lying about but disposed of af once.

() That smoking in record rooms is strictly prohibited.

(k) That dried leaves and other litter is removed from the top of
terraces at intervals. o

(D) That all restrictions and rules regarding lighting issued by the
loesl, municipal or other authorities are strictly followed.

(m) That in hill stations where there are fire-places for warming
officers, fire guards of metal gauze or netting are provided in frent of all
fire-places.

6. On the outbresk of fire, electri $ should be switched off ab
the main.

7. Fire caused by ignited oil should be smothered at once by means of
earth or sand kept in receptacles placed in suitable positions for the
purpose; and water should on no account be used. If chemical extin-
guishers of the foam-type are available they can be used.

8. Immediately & fire is detected, the alarm must be given and
intimation slso given to the nearest fire brigade and to the nearest police
station by phone or otherwise.

9. Immediately on the alarm being raised, every man should proceed to
the post to which he is told off and make such effective efforts as he can
to put out the fire, pending the arrival of the fire brigade. If buildings
are equipped with fire hoses and hydrants connected to the overhead tanks,
they should be used to the best advantage, as it will be possible to put
out major fires by a timely use of these appliances.

10. All movements should be carried out with silence and rapidity and
special care must be taken to see that there is no crowding in passages and
staircases.

11. As a draught of air will tend to increase the fire, all doors snd
windows which it is not necessary fo use for ingress or egress, should
be closed.

12. All inflammable materials near the fire should be collected and
earried to s place of safety.
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APPENDIX A (12) ().

SLAUGHTER-HOUSES—LOCAL BoDIES—BY-tAWS—FOR CONTROL OF.
By-law under seotion 308[14] (a1 (b) (¢) of the Madrus Dis'ri ¢ Muniipalitios

L, 202 [0) (@) (&) (o) Lacal Boards
Act, 1920, to provide for the control and supervision 3
(® ——M;%:_!gi-slaughter-houses or places used for skinning or

cutting up carcasses,
(b) the methnds of sluughtering in (a}, and
(c) butchers carrying on business in (a).

1. Every person in a Municipal/Board slaughter-house who desires, to
slaughter an animal shall produce his licence when called on to do so by
the Chairman/President or any person authorized by him in this behalf,

2. The slaughtering of animals and the dressing of carcasses shall be
earried out only in such places in a slaughter-house as are assigned for
such purposes by the Chairman/President.

8. Licence shall be permitted to slaughter animals only at such hours
as may from time to time be fixed by the Chairman/President and notified
in some conspicuous place in the slaughter-house.

4. No animal shall be slaughtered until it has been inspected and"passed
by an officer hereinafter referred to as the inspecting officer appointed by
the Chairman/President. The inspecting officer shall reject any such
animal as for any reason may appear to him unfit to be slaughtered for
human consumption.

The owner of an animal so rejected shall eause it to be forthwith
removed from the slaughter-house premises but any such animal found to
be affected with infectious or contagious disease shall be seized -and
destroyed and disposed of in such manner as to prevent its being used
for human food or exposed for sale, any expenses that may be incurred
in such destruction being borne by the owner of the snimal.

5. No dying or dead onimal shall be admitted into a slaughter-house
and any such animal brought to the slaughter-house shall be seized and
destroyed and disposed of in such manner as the Chairman/President may
direct.

8. Animals which may have met with an accident rendering them unfit
far further work ara exempted from the above by-law, only on condition
that they are brought to the slaughter-house i diately after the
aceident.

7. Every person employed in the slaughtering of animals shall use
instruments and appliences and shall adopt such methods of slaughtering
and otherwise take such precautions as may be requisite f{o secure the
infliction of as little pain or suffering as practicable.

8. The carcasses of all slaughtered animals shall be examined by the
officer appointed by the Chairman/President in this behalf. If any such
earcass be found to be diseased, unsound or otherwise unfit for human
consumption. it shall be seized and destroyed and disposed of as laid
down in by-law 5 supra. All carcasses passed by him as fit tor human
consumption shall be stamped before removal from the slaughter-house.
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. 9. All carcasses and maat from & slaughter.
suitable covered carts or baskets set apart for the purpose so as to poneesl
the same from public. view and.to completely protect them from flies snd
dust, -and’ such carts of baskets-shall at-all times be Tept in s clean and
senitary,_condition_snd in good order and: repair: § @

10. The ‘conténts of the entrails and all othen_refuse fm'd of?en-s@'f.e
matter shall not be let into any sewer or dvsin but shall be deppslted in
receptacles provided for: the purpose. 4

11. Skins, entrails and all other shall be removed from -the slaughter-
house within three hours after the slaughteting or dressing has been com-
pleted. Those not removed within the prescribed time shall be considered
#s abandoned and shall becorne ‘the property of the Municipal Couneil/
TRoard and -the Chairman/President shall dispose of them as he .may
thinks fif. . .

- 12, No- licensee shall be permitted to -sell meat in the slaughter-house
premises, but offal and skins may be sold in such places as may be assigned
therein for such purpose and ab such hours as may be fixed by the
Chairman/President. g

+° 18, Every licensee shall be responsible for any damage done to the
slaughter-house -either by his own act or the act of his servants and any
such licensee refusing to pay such damage done to the property of the
council shall have his licence cancelled and the amount or such damage
shall be recoverable as prescribed by section 344/221 of the Madras
District Municipal/Local Boards Act, 1920. ’

14. The insuflation or blowing of carcasses is strictly forbidden.

15. No person suffering from leprasy or other person suffering from an
open sore or any loathsome, contagious or dangerous diseases shall be
‘permifted to enter or be employed in the slaughter-house or remove or
assist in the removal of any carcass or meat therefrom. z

16. No dog shall be permitted in any slaughter-house. Any dog found
therein shall be dealt with as a stray dog.

17. Any person who is found drunk or begging, or loitering or meking a
noise or fighting, or quarrelling, or using insulting abusive or obscene
language or misconducting himself in any manner in any slaughter-house
shall be expelled therefrom by the Officer-in-charge.

18. No person shall spit in a slaughter-house pt in such receptacl
or places as are provided for such purpose. _ :
- 19. Servints employed by the Chairman/President in the Municipat]
Board slaughter-houses are forbidden to ask for or receive any gratification
in money or otherwise. .- - - ..- T i

20. Whoever commits a- breach of any of the above by-laws shall ba
/punishable-— - fa ; *h ‘

. (a) with fine which may extend to ﬁﬂ':y ruvees; and in case éf a eo;l-
{tinuing breach with' fine which ‘may’ extenid to fifteen rupees for every dav
during: which the breach continues after conviction for the first breach, ot
) (b) with fine which may extend ‘to ten rupees for every day during
which the breach continues ‘after receipt of notice from the Cbairma!ﬁ
‘President:to’ discoritinue such bresch, - - - . R

i “((40. No. 1481, L.'& M, dated lst May 1028,
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_ SLAUGHTER-EOUSES—PRIVATE—By-LAWS—For ContrOL oF.

" e < 308[141(a) (b) (c) Distriot Muniei] itise
By-laws under section =~ = of the Madras 7 o= o

Act, 1920, to provide for the control and supervision of

(a) Private slaughter-houses or places used for skinning or cutting up
carcasses, f

. (b) the methods of slaughtering in (g), and
(c) butchers carrying on business in (e).

. Every private slaughter-house shall, without notice, be open to
inspection by the Chairman/President at any time by day or night when
the slaughtering is being carried on.

. 2. Every private slaughter-house shall be sifuated in open ground at a
distance of not less than 100 yards from the nearest human habitation, or
well or other source of domestic water-supply.

3. Every private slaughter-house shall be constructed of masonry and
no part thereof shall be constructed of inflammable materials.

4. Every private slaughter-house shall be suitably enclosed by a masonry
wall not less than six feet high, end shall be provided with suitable
gateways and gates.

5. The approsch to every private slaughter-house shall not be on an
incline of more than 1 and 4 and shall not pass through sny dwelling
house or shop. )

6. The floor of every private slaughter-house shall be at least one foob
above the level of the adjoining ground. :

7. The owner or occupier of any premises who may have obtained from
the Chairman/President a licence for the use of any premises as a private
slaughter-house shall cause every part of such slaughter-house to be paved
or otherwise made impervious. Such floor shall be sufficiently smooth and
shall be sloped towards an impervious masonry drain discharging info an
impervious masonry cistern situated outside the slaughter-house. Such
cistern shall be of such dimensions as to hold not less than 24 hours flow
of waste water from such slaughter-house and shall be closely covered and
fitted with an air-tight frame and cover and shall be completely emptied
and cleaned ab least once in every 24 hours. 3

8. He shall cauge every part of the compound of such slaughter-house
to be paved or metalled and drained to the satisfaction of the Chairmean/
President and shall cause it to be maintained ab sll times in good order
and repair. y

9. He shall provide suitable means of tilation and lighting upon or
in connexion with such private slaughter-house and shall cause the same
o he maintained ot all times in good order and efficient action.

10. He shall cause every psrt of the walls and every part of the floor
or pavement of such slaughter-house to be maintained at all times in good
order and repair so as to prevent absorption therein of any blood or liquid
refuse of filth which may be spilled or sphshed thereon or sny offensive
matter which may be deposited thereon or brought into contact therewith.
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11. He shall provide in such slaughter-house a sufficient and gcod supply
of water.

12, He shall provide suitable latrine accommodation for persons
employed in or using such slaughter-house, such latrine or any cess-pool
attached thereto shall be situated outside the slaughter-house and its
enclosing wall.

13. He shall not permit or suffer any part of such slaughter-honse ‘to
be used at any time for purposes of human habitation nor shall he permit
or suffer any fires to be lighted or any cooking to be done therein,

14. He shall cause every drain or means of drainage which may be
provided upon or in connexion with such slaughter-house to be maintained
at all times in good crder and efficient action.

15. He shall cause such slaughter-house to be thoroughly washed and
cleansed within thvee hours after the completion of the slaughfering or
dressing and he shall prevent any accumulation of filth or refuse therein.

° '18. He shall provide suifable covered receptacles for the deposit of all

refuse matter and such receptacles shall be emptied not less than once in
every 24 hours. Such refuse matter shall be disposed of in a manner
approved by the Chairman/President.

17. He shall not pass or permit to be passed any solid refuse matter or
any solid contents or entrails into any sewer or drain.

18. He shall cause every part of the internal surface of the walls and
ceiling of such slaughter-house to be hot limewashed at least four fimes
in every year in the months of January, April, July and October or more
often if so required by the Chairman/President.

19. No person shall spit in a slaughter-house except in such receptacles
or places as are provided for such purposes.

20. He shall provide in such slaughter-house such means and appliances
as the Chairman/President may preseribe to enable the dressing of car-
casses fo be carried on in & clean and sanitery manner.

21. No animals intended to be slaughtered in any private slaughter-
house shall be kept or permed within such slaughter-house but they shall
be colleeted for purpose of inspection at such time and place as may be
appointed and no animal shall be slaughtered until it has been inspected
and pessed by an Officer hereinafter referred to as the inspecting officer
appointed by the Chairman/President in this behalf.

22. He shall permit the slaughtering of animals in such slaughter-
house only during such hours as may, from time to time be fixed by the
Chairman/President.

23, The inspecting officer may reject any such animal as for any reason
mey appear to him unfit for slaughter for human consumption. The
owner of an animal so rejected shall cause it to be forthwith removed,
but any such animal, is found to be affected with infectious or contagious
disease, shall be seized and destroyed and disposed of in such manner as
to prevent its being used for human food or exposed for sale, any expenses
that ar'Lm:.y be incurred in. such destruction being borne by the owner of the
anim! )
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& 24. No dying or dead animal shall be admitted in any private slaughter-
ouse.

25. Animalg which have met with an accident rendering them unfit for
further work are exempted from the above by-law only on condition that
they are brought to such slaughter-h i diately after the accident

.26. Every person employed in the slaughtering of animals in any
private slaughter-house shall use such instruments and sppliances and shall
adopt such methods of slaughtering and otherwise take such precautions
8s may be requisite to secure the infliction of as a little pain or suffering
as practicable.

97. All carcasses and meat from o private slaughter-house shall be
removed in suitable covered carts or baskets set apart for the purpese so
as to conceal the same from public view and to completely protect them
from dust and flies and such caits or baskets shall at all times be kept in
8 clean and sanitary condition and in good order and repair.

98. No sale of meat shall be permitted in any private slaughter-house
but offal and skins may be sold in such places as may be assigned therein
for such purposes and b such hours as mey be fixed by the Chairman/
President.

920, Skins, entrails and all ofher offal shall be removed from such
slaughter-house within three hours of the completion of slaughtering or
dressing.

0. The insufflation or blowing of carcasses is strictly forbidden.

81. No person suffering from leprosy or other person suffering from an

) g’ .

open .sore or any loat contagious or dang ase shall be per-
mitted to enter or be employed, in any private slaughter-house or remove
‘or assist in the removal of any or meat theref s

.89, 'No dog shall be permitted in any private slaughter-house. Any
~dogs found therein ghall be dealt with as stray dogs. .

" '88. Whoever commits a breach of any of the above-by-laws shall be
punishable— .

... .. (0) with fine which may extend to.fifty rupees, and in case of &

_gontinuirig breach with fine which may extend to fifteen rupees for évery
‘day during which the breach continues after conviction for the first breach,
.or.

. (b) with fine which may extend to ten rupees for every day during
which the breach continues after receipt of notice from the -Chairman/
President to discontinue such breach.
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(8ee paragraph 164.)
Fom OF AGREEMENT. FOR THE SUPPLY OF ANIMALS,
cAmz-roon, ETO.

" 1. AerEeMENT made the day of one .thousand
nine hundred and in the year of the Republic of
India BETWEEN (hereinafter called ‘* the contractor *) of the

one part axp THE GOVERNOR OF MADRAS
(hereinafter ealled * the purchaser ') of the other part.

II. Waereas the contractor has agreed with the purchaser to supply to
the such number of animals and/or such
quoantities of the articles and/or things specified and describe in the
schedule hereto annexed (and which said animals and/or articles and/or

are hereinafter referred to as * the said animals and/or
and/or things *) as the contractor shall be requied by or on behalf of the
_purchaser to supply for the said a$ any time or times here-
Zinafter during the period of ome year commencing on the first day of
April 19 and at the price or prices and in the manner and upon the terms
and conditions hereinafter mentioned.

4 ‘ﬁ:wptwmmus the contractor has deposited in the Government Savings
Jank & to-
the sum of Rs. as security
for the due and faithful perf by the contractor of this contract and
hndepositedpul-bookwithmdendmseditbthe .

T]I 'ANp waEReas the contractor is the holdel of Post Office cash
certificates of the value of Rs. which

have been registered in the Post Office -at: and
has transferred the said certificates to the : 'ﬁhspmkus
m::;zoftheﬂead?os’anmofﬁm - Post Office
in eateshnvabeenreglslmedhmg
Been ‘obtainéd as security for the due d faithful performance

eonmhrofthm}nseonzwi. - byh

' -'IV. Now TEESE PRESENTS WITNESS that for um ﬂ; &
into ‘execution the confractor on the one part or I tying the sa.ld agreemen

tors legal representatives and permitted mgus th
pnrchaser;nﬁxeotherpmfor‘ If his and mdm;
covenant declare contract and each of th thth ﬂ;
in ﬁoll (Misk‘:g::;) of them wi e o erofﬂ:em

1. Atlnyhmeorkmuandntnllhmesdmngtha modofone ear
commencing on the 1st day of April 19  at which the uontrautor sbnl{ be
required by the for the time bemg of the

to es * the
’)whdotheeontmﬁorshnﬂmdwmsupplyhthesud
L at and for such price or prices as are
in the ssid such of Is and/or such quentities of the
said srticles and/or things as the shall from time fo

Contractor’s signature.
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tline_require the coutractor to supply under this confract and all such
suimsls and/or articles aud /or things shall be delivered by fite contractor
“Bstween such houts off sucH-day or duys’ ab such™place of places to guch
Tpeison’ or’ persons and in such’ manner ag the” - ; g . shall
froxt time Yo time and at any time require or direct and it 'is expresslj-
agreed by and ‘between the patties thereto that notwithstanding any esti-
mate of probable quantities or bers that may have been mentioned by
or on behalf of the purchaser prior to the execution of these presents the
purchaser has the right to order any number of the said animals and/or
any quantity or number of any of the said articles and/or things mentioned
in the said schedule as may from time to time be required by or on hehalf
of the purchaser to be supplied as aforesaid during-the period herein fixed
or not to order any number of such animals and/or any quantity or number
of any of such srticles and/or things at all. ! :

; -2, The price quoted by the contractor shall not, in any case, exceed
the controlled price; if any, fixed by Government or the reasonable price
which it is permissible for him to charge a private purchaser for the samie
class and desoription of animals, articles or things under the provisions
of clause 6 of the Hoarding and Profiteering Prevention Ordinance, 1943,
as amended from time to time. If the price quoted exceeds the controlled
price of the price permissible under the Hoarding and " Profiteering
Prevention Ordinance, the contractor will specifically mention this faet in
his tender slong with reasons for quoting such bigher price. The pur-
chaser at his discretion will in such cases exercise the right of revising
the price at any stage so as to conform with the controlled price .or the
prica permissible under the Hoarding and Profiteering Prevention
Ordinance. This discretion will be exercised without prejudice to sny
other action that may be taken against the contractor. o

3. The contractor shall not at any time or on any ground whatsoever
dwing the period of one year hereinbefore fixed claim any revision or
modification of the rates respectively agreed upop for the animals and/or
articles and/ov things mentioned in the schedule hereunder written and
specified therein. It is hereby understood and agreed that fhe rates so
fixed include the payment by the confractor of customs dutiés and any
other rates, taxes or dubies now payable or any, gnhancement theréof -or
which may hereafter be levied on ell ‘or any of the said animals and/or
‘articles and/or things mentioned in the said schedule. y

3-A. All snimals and/or articles and/or things supplied .by the
contractor under this contract shall be of the .qualities and degeriptions
specified in the said schedule. All articles of -fodder shall conform as
nesrly as possible to the samples deposited by the contrdctor and where
no such saroples have been deposited, the decision of the . a8
to the quality of the goods shall be final and binding: on the contractor.
The quality of the said articles and/or -things shall, if yequired by the

) _ be tested by the Public Analyst, Government Agrigultural
Chéraist or any other Chémist o Analyst, and when so tested his decision
shall be final snd binding on the contractor. ' It. shall not be incumbent
on the puirchager to take from the confractor the number of such snimall
and/or the quentities of the said arficles and/or thing tioned in the

Contractar’s Signature.
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said schedule or larger or smaller number of quantity or quantities
the:leoi respecﬁvel;ntyhan g;my from time to time be required by ths

but the purchaser hereby agrees that exc:pt/as herein
provided, he shall not buy during the period herein fixed all or any of
tre said animals and/or articles and/or things herein contracted to be supplied
by the contractor or any part thereof from any person, firm or company
other than the contractor.

4. All animals and/or articles and/or things supplied by the contractor
shall be subject to inspection and pt or rejection by such person as
the shall from time to time name and appoint to
that duty or for that purpose (and which said person to be so named a_.nd
appointed as aforesaid is hereinafter referred to as ‘ the Imspecting
Officer '), ¥

5. All animals and/or articles and/or things supplied by the contractor
which in the opinion of the Inspecting Officer shall be in bad order,
unsound, unmerchantable inferior in quality or description or not in
accordance with the samples if any of the articles andjor things specified
in the said schedule, or deposited by the contractor or otherwise faulty or
unfit for use or unwholesome shall or may be rejected by the Inspecting
Officer and his opinion and rejection shall in all respects be final and con-
clugive and altogether operative and binding upon the contractor and shall
not be open or subject to question or dispute by the contractor upon any
ground whatsoever.

6. All animals and/or articles and /or things supplied by the contractor
which shall be rejected by the Inspecting Officer shall be removed by the
contractor within one hour/day after such rejection shall have been notified
$o the contractor by the Inspecting Officer. ’

7. In lieu of any animals and/or articles and for things which shall
have been rejected by the Inspecting Officer under the provisions herein-
before contained the contractor shall snd will within one hour/day or
within the time permitted by the after such rejection shall
have been notified to him as aforesaid supply and deliver to the i
between such hours at such place or places to such person or persons ard
in such manner as the shall require or direct such number
of the said animals and/or such quantity or quantities of the said articles
and/or things of the quantities and descriptions specified in the said schedule
ag shall be equivalent in number or quantity or quantities to the number
of the said animals and/or the quantity or quantities to the number of the
said animals end/or the quantity or quantities of the said articles and/or
things which shall have been so rejected as aforesaid. ’

8. All animals and/or articles and/or things supplied in lieu of or in
‘substitution for rejected animal and/or articles and/or things shall be in
like manner subject to such iuspection. rejection and removal as aforesaid
as often as the Inspecting Officer shall consider necessary, '

9. In case of any neglech or refusal on the part of the rontractor to
supply and deliver any of the said animals, articles or things which
the ) shall from time to time require the contractor to supply
and deliver and of such approved quality and at such time ar times. nlace
or places and in such manner as hereinbefore provided and so often as

Contractor’s Signature.
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ahy such neglect or refusal shall happen it shall be lawful for the
or any person by him thereunto authorized to purchase
elsewhere and from any other person or persons whomsosver such number
of the said animals and/or such quantities of the said articles andfor
things as shall not have been duly supplied and delivered by the
contractor or as shall be required in lieu of any of the said animals and/or
articles and/or things which shall have been so rejected as aforesaid and
to charge the difference (if any) between the price or prices of the animals
and/or articles and/or things which may be so purchased or the moneys
which may have been paid for the same and the price or prices payable
under this contract for such animals and/or articles and/or things against
the contractor, Provided further and it is hereby agreed that, ir uuy
animals and/or articles and/or things which have been already accepted
by or on behalf of the purchaser and partinily or wholly used or consumed
at the said are discovered by the at
any time after such acceptance and during or after use or consumption to
be or hiave been in bad order, unsound, unmerchantable, inferior in quality or
description or not in accordance with sample or otherwise faulty or unfit
for use or unwholesome; then and in any such case the contractor shall
on notification and demand be liable to refund or pay to the purchaser the
contract price or prices of such animals and/or articles andfor things.

10. The contractor shall pay and reimburse to the purchaser such
difference in price and compensation (if any) as aforesaid within two days
after the same shall have been demanded from him by or on behalf of the
purchaser.

11. The contractor shall and will on every occasiof when animals
andfor auticles and/or things are delivered under this contract, submit
invoices in duplicate to the and on his failure to do so, it

‘shnll be lawful for the to refuse to accept the said animals
“and/or articles and/or things.

12. The contractor shall and will submit and deliver to the 5
on or before the twelfth day of every calendar month a bill or bills in the
usual and proper form for all animals and/or articles and /or things supplied
under this contract during the previous calendar month. In celeulating
the amount due under such bills, fractions of less than half a rupee shall
be disregarded and half rupee or more shall be taken as a rupee where
the total of the bills amounts to Bs. 25 or more where such total is less
than Rs. 25 amounts below 6 pies shall be disregarded and 6 pies and
.above shall be taken as one anna.

13. The contractor shall not be in any way interested or concerned
directly or indirectly with any of the servants of the said in
any trade, business or other transaction whatsoever nor shall the contractor
give or pay or promise to give or pay to any such servant directly or

. indivectly any money or fee under the designation of * custom ’ or other-
wise nor shall the contractor assign or make over this contract directly
or indirectly to any person or pefsons whomisoever or peimit any person or
persons whomsoever to interfere in the management or performanes hereof
sither under power-of-attorney granted by the contractor or otherwise
without the.consent in writing of the 3

Contractor’s Signature.
. AHM—24
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_ -14, The contractor shall at all times during the continuance of this
contract obey snd carry out in all things the orders, instructions and
directions of the and of all officers and servants
u:ﬁngunderhinordmnndbyhimanthorizedtoutindlorn,nyoftl}e
matters and things herein contained and the contractor shall excep in
cases where lhe decision of the Inspecting Officer or Public Analyst,
Go t Agricultural Chemist or eny other chemist or analyst is by
these presents made final and conclusive abide by the decision of the

and of any officer or servant acting under his orders and by
him authorized to act for him in all matters relating to or in anywise
concerning the construction of this contract or any matter, clause or. thing
harein contained or any question arising thereout any and every such
decision as aforesaid shall be final and conclusive and altogetber operative
and binding on the contractor and shall not be subject to question or review
upon any ground whatsoever.

15. Within thirty days after the delivery and acceptance of any
wrticles and/or things supplied under this contract and the delivery of
bills for the same the purchaser, subject to the conditions hereof, shall
and will pay the contractor for all such animals and/or articles and/or
things so delivered and accepted at the rates specified for such animals
and/or articles and/or things in the schedule. .

16. Upon the complete fulfilment of this contract by the contractor
to the satisfaction of the the said Government Savings
Bank pass book shall be re-endorsed :
cash certificates retransferred

“and returned to the contractor.

17. The purchaser shall be at liberty within a period of three months
from the date hereof to terminate this agreement either wholly or in.
on one month’s notice and thereupon this ag t shall cease
void and the contractor shall not be entitled to any compensation in respect
of such determination.

18. In case the contractor shall fail or neglect or refuses to observe,
perform, fulfil and keep all or anv one or more or any part of any one or
more of the yant: tipulati end provisi herein on his part
contained it shall be lawful for the (if he shall think fit so
to do) without prejudice and in addition to all and every other the remedies

i re contained on behalf of the purchaser on any such failure,
neaiectm:refusalnsafursaidby any writing under his hand to put an
end to this contract so far as regards the purchaser and thereupon every
Art_iale. clause or thing on his part herein contained shall ceass and be
void and (in case any ys) damages, losses, , difference in
price or compensation shall then or at any time during the continuance of
this contract be due from or payable by the fractor to h

F

it shall be lawful for the realize,
sell -and dispose of rll or any part of the said security deposit in the
Government Savings Bank cash certificates for the aggregate sum of Rs.

So, endorsed/transferred and deposited by the tractor as herei

before recited at and for the market vslue thereof and with and put of the
proceeds of such sale after payment th t of all ted -

33

Contractor's Signature.
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therewith and also from and out of any moneys then in the hands of the
Superintendent and payable or to become payable to the contractor to
reimburse to the purchaser all such moneys, damages, losses, expenses,
difference in price and compensation as the purchaser shall have sustained
or been put to-or be entitled to by reason of the' contractor having been
guilty of any such failure, neglect or refusal as aforesaid or other breach in
the performance of this his contract or as shall for the fime being be
due and owing from or payable by the contractor to the purchaser and
if the amount of the proceeds realized by the realization or sale of the said
security after payment thereout of all expenses connected therewith and
such other moneys as aforesaid shall be insufficient to pay and satisfy the
whole of such moneys, damages, losses, expenses, difference in price and
compensation as aforesaid then and in that case it shall be lawful for the
purchaser to recover the residue thereof by legal proceedings egainst the
contractor upon the covenants and agreements herein contained, and/or
under section 52 of the Madras Revenue Recovery Act, 1864, as if it wer
arrears of land revenue. y

V. In wirness-whereof the said
and Director of Animal Husbandry, Madras, acting
for and on behalf of and by the order and direction of the Governor of
Madras havé hereunto set their respective signatures and seals the dav.
month and year first above mentioned.

SCHEDULE.
Animals and articles Probabls quantity g = ’
and things to bs Quality. “or number. Price. Bomarks. .
supplied. 2 s Gp

Signed by the abovenamed Contractor
in the presence of " .
Contractor’s signature.
‘Witnesses—
{1) Signature
Fléll address
2) Signature
¢ Full address -
Signed by the Direotor of Animal
Husbandry, Madras, in the presonce of
cotor's signature.
Witnesses—
(1) Signature]
Full address
2) Bignature
. )Full address

ARM—2s
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APPENDIX B (2).

(See paragraph 164.)
Fory OF AGREEMENT FOR THE REMOVAL OF MANURE.

THIS INDENTURE made the day of

One thousand nine hundred and in the

year of the Republic of India BETWEEN THE GOVERNOR OF

MADRAS (hereinafter called ‘‘ the Governor ’) of the ome part and
(hereinafter called ** the contractor ™)

of the other part.

WazeReas the contractor has agreed with the

(bereinafter called )} to remove from day to day from
such place or places the manure that may from time fo time be stored
within the premises of the abovesaid

AND WHEREAS the contractor has paid the sum of Rs.

as security for the due and faithful performance and observance by the
contractor of the terms and conditions herein contained.

Now THIS INDENTURE WITNESSETH AS FOLLOWS:

1. That in consideration of the sum of Rs. to be
by the contractor as hereinafter mentioned, the Governor hereby gives
leave and licence to the contractor during the period of
the first day of 19 to remove from day to day and
every day the manure that may be stored in such place or places within

e | of the as may from time to time
be detérmined by the

2. The contractor hereby agress with-the Governor as follows:

gg) sz psy in adwm;:a on or before the 5th day of every month the

sum plus sales tax the first of such payments ha
already been made on 19 . " .

(b) to remove or cause to be removed completely the manure stored
in the place or places determined by the every day

and to leave the place of storage cleen in such manner as may be directed
and to the satisfaction of the s

8. If the contractor shall be guilty of a breach or non-observance of any
of the covensnts and conditions herein contained and to be performed or
observed by him, it shall be lawful for the by notice
in writing addressed to the contractor to determine these presents and in
addition to forfeit the whole or part of the security deposited by the
contractor. )

4. Upon complete fulfilment by the contractor of this contrach the sum

of Rs. or so much thereof as may be due and paysble
to the contractor shall be returned to him.

In wrrwess whereof the Director of Animal Husbandry, Madras, acting
on behalf of and by the order and direction of the Governor of Madras and
have hereunto set their hands and seals the day and year

firsh quofed sbove written. " [
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Signed, sealed and delivered by the abovenamed contractor in the
presence of d

" ” ; Contractor’s zignature.
Witnese: 1, Nome

Address
Witness: 2. Name
Address

Signed, sealed and delivered by the abovenamed Director in the
presence of
Director’s signature.
Witness: 1. Name
Address

Witnese: 2. Name
Address *
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~ APPENDIX B (3).

(See paragraph 170 (2).]

ASRFEMENT FOTM TO ‘BE EXECUTED BY CUSTODIANS ENTRUSTED WITH
Breepine BuiLs (Youna Burs).
(D. Dis. No. 5137-1V/42.)
entered into this day of

f;ﬂ . Aanmn;in;rhe yeor of the Republic of India BETWEEN
GoverNor oF Mapras (hereinaffer called the Governor which expression
where the context so admits shall be taken to mean and include his
successors in office and assigns) of the one part
AND
son of e residing at
(hereinafter called ** the Bailee *’ which expression where the context so
admits shall be taken to mean and inelude his heirs, executors, adminis.
trators and legal representatives of the other part.
Wazneas the Government of Madras (hereinafter ‘called ** the Govern-
ment ') have at the request of the Bailee agree to entrust a breeding bull
to the Bailee for the term hereinafter mentioned on and subject to the
terms and conditions hereinafter contained. 2

Now THIS INDENTURE WITNESSETH

¢ Tn consideration of the covenants and conditions by the Bailee here-
inafter contained, the Government hereby agree to deliver a breeding bull
to the Bailee for being reared by him and utilized for service among cows
in and around . The bull shall be with the
Bailes for a total period of years commencing from the
day of . During the year(s)
of this period the bull shall be reared by the Bailee and shall nob be put
to any use whatsoever. During the succeeding period of years,
the bull shall be utilized only for service among cows in and around the
locality mentioned above and not for any other purpose whatsoever.”

2, The Bailee hereby agrees with the Governor as follows:—

(1) To be responsible for the proper maintenance, care, grooming,
feeding and housing of the bull at his own cost and for carrying out all or
any instructions which may from time to time be issued to the Bailee by
the officers of the Animal Husbandry Department, Madras with regard to
the proper maintenance, feeding and exercising of the bull.

(2) To feed ab his own cost the said bull with the rations more parti-
cularly mentioned in the schedule hereto and to faithfullv carry out the
services mentioned in the time fable contained in the said Schedule.

(8) To exercise the bull in a careful and regular manner so as to keep
the same fit for the purpose for which it is intended.

(4) To eollect from the owners of cows a sum not exceeding RBs.
for everv service of the bull and to maintain a register showing the dates on
which the said sums were collected and to keep it onen for inspection by
the duly authorized officers of the Government at all ressonable hours.

{5) To maintain a register of serviees in a form approved by the
Direetor of Animal Husbandry, Madras and allow the offices or the
Animal Husbandry Department, Madras, to -inspect the same at sll
regsonable hours, :
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. . (6) To allow the officers of the Animal Husbandry Department,
Madrae, to .inspect the bull at all reasonable hours. s

(7) In the event of the bull being fdken ill forthwith to report the
fact of such illness to the nearest Veterinary Assistant Surgeon of the
Government and at his own cost to cause sueh Assistant Surgeon to attend

to the bull and to report the District Veterinary Officer the
action taken by the Bailee under this clauso.

(8) At his own cost to transport the bull to the said from
the place where the bull is delivered to him.

(9) To ensure that the bull does at leash services per
year duting Lhe and years or in the
a}f‘cergative a total of services during the period, of years from the date
o i

(10) To advertise the bull by exhibiting the same at all markets and
fairs held within & radius of miles from the said .

Provided however that if there is any cattle disease in or around the
place in which the bull is to be exhibited the bull shall not be taken fo such
locality under this clause.

(11) To be responsible for all loss or damage which may be caused
by the bull to individuals or to property and to indemnify the Government
and their servants against all ligbility for any such loss or damage.

(12) Not to use the bull for any purposes inclusive of breeding for a
period of year(s) from the day of 9 .

' (18) Not to allow the bull to graze free with the cattle of the locality.
Cows in heab must be brought to the bull for service in a small enclosure.

(14) Not to use the bull for any purposes other than for hreeding in
accordance with the conditions contained in these presents during the

second period of years commencing from the day cf
19
“ 8. The Governor hereby agrees with the Bailee as follows:—
(1) To pay to the Bailee the sum of Rs. on the day
o 19 and the further sum of Rs. on the day
of 19 ;

! (2) That the Bailee perfovming and observing the covenanta and con-
ditions herein contained shall be sllowed the sole custody of the bull
durine tha neviod hereinbefore fixed and shall en annlieation nt the end of
such period be entitled to the exclusive ownership of the bull.

4. PROVIDED ALWAYS AND IT IS HEREBY AGREED BY AND BETWEEN THE
PARTIES HERETO AS FOLLOWS!:

(1) Tf ab any time during the period of years hereinbefore
fixed it is nvoved to the saficfaction of the Director of Animal Husbandry
that the Bailee has been euilty of neglect of or wanton cruelty to the bull
or if the Bailee shall neelect ar fail to nerform or observe anv of the cove-
naute and conditions hereinbefore confained and to be nerformed and
ahservad by the Bailee it shall be Jawfal for the dulv anthorized officers of

the Government at any time to withdrnw the bull from the cusiody of the
Bajlee and the Bailee shall not be entitled to any compensation by reason
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of such withdrawal, but in the event of the custody of the bull being

re-teken during the first year(s) shall be bound to refund such
portion of the sum of Rs. . as may be be decided by the director of
Animal Husbandry.

(2) If at any time during the period of years hereinbefore

fixed the bull dies or is maimed or in any other way rendered unserviceable
owing to causes atfributable to the neglect or cruelty of the Bailee or the
failure of the Bailee to perform and observe the covenants and conditions
hereinbefore contained and to be performed and observed by him it shall be
lawful for the Government in eddition to and without prejudice to their
other rights and remedies to claim and recover from the Bailee such com-
pensation not exceeding the sum of Rs. which is hereby fixed by
agreement of parties as the value of the bull. The decision of the Director
of Animal Husbandry, Madras, as to the amount payable by the Bailee
under this clause shall be final and shall not be open to any objection or
review.,

Ix wrrness hereof the Director of Animal Husbandry, Madras, acting
for and on behalf of and by the order and direction of the Governor of
Madras, and, have hereunto set their signatures the day and
vear first above written.

SCHEDULE.
Daily ration.
Medium-sized young bull
(mille mm).y ? “?giﬁik”?:zy‘{,." "
Groundnut cake .. . e 13b, Groundnut oske .. v . 1 b,
Colton sesd - - 1, Cotton sead - - .. 1b.
Rice bren .. - o .. 131b. Rice bran o - .. 131b,
8alt . o . .. loz Cholam or sajja grain .. o 1ib,
Mineral mixture o .. loz Salt e . - o lozm
Fodder dry 15 1b. or Fodder green 40 Ib. Mineral mixture .. ) .. loz
Fodder dry 15 Ib. or
Foddergreen .. 3 .. 401b,
%
Medium-sized adult bull
(2 tecth and upwards), (2%%5 'Zumb;lrld.).
Groundnut cake - .. 11b.
Groundnut cake or cotton seed.. 2 Ib. Cotton s2ed ¥is 5% o 1 I
Horsegram s e o LB Horsegram i i o 11n
Rio> bran .. - s o 2, Rice bran e T o 210,
Sab .. .. .. .. loz Salb i o dom
Mineral mixture i .. 20z Mineral m'xture .. - } oz
Fodder dry 15 Ib. or Fodder green. 40 Ib. Fodder dry 18 to 20 Ib. or
Fodder green 73 o .. 501lb.

Foods can be varied to suit Iceal conditions, crusl.cd.cholam as ij f
) 3 5 - nd sajja gra‘n can be
wel\;?;ﬂbmlaca of gotton secd. Bergalgram liuck can aleo ke uscd in place of game of
Oske and cotton seed rhould be rosked in water for 12 h
K ‘before feeding and
horsegrem boilrd. TEe whole food except the bulk; d & ey &
o o o anch. g p y fofl er should be mixea together and
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A suitablo time table for the feed and exeroise of the bull is as follows :—

6.30sm. .. - i - e .. Olean-out stall.

7 to 7-48 am. o - £ - .. Exoroise bull.

T-45 8.m. ‘. o - o - .. Water.

8-00 a,m. .. B W .« .. Feed half concenitrated ration,

9.00 am, .. a5 W W G .. Groom and clean bull.

10)am. .. 43 s 5 .. Give about 5 Ib. of dry fodder.

gto 5.46 pm. .. a5 5 o .. Exercige.

5-46 pm. .. o e o 35 .. Water.

8-00 pm. .. w5 s - - .. Feed half concentrated ration,

6-30 p-m. .. Reminder of dry fodder or green fodder.

Signed and delivered by the
abovenamed Bailes in the
presence of—

Witnesses (1)
@)

Signed and delivered by the
above named Director of
Animal Husbandry in the
presence of—

Witnesses (1)
@
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APPENDIX B (4. -

. [Se0 paragraph 179 (2).] )
AGREEMENT FORM TO BE EXECUTED BY CUSTODIANS ENTRUSTED
_wirg Breepive BurLs (Apunr Burw).

g {B187.1V/42.] o

Tars AcReeMENT entered into this day of 19 in the

year of the Republic of lndia Berweey THE GOVERNOR OF

Mapgas (hereinafter called the Governor which expression where the con-

text so admits shall be taken to mean and include hfis successors in office
and assigns) of the one part and gon o

i e , residing a¥ (hereinafter

called the ‘‘ Bailee > which expression where the context so admits -shall

be taken to mean and include his heirs, exécutors, administrators and legal

representatives), of the other part.

WaEREAS THE GOVERNMENT OF Mapmas (hereinafter called ** the Govern.
ment *’) have at the request of the Bailee agreed to entrust a breeding bull
to the Bailee for the terms hereinafter mentioned on and subject to the
terms and conditions hereinafter contained.

Now THIS INDENTURE WITNESSETH:

In consideration of the covenants and conditions by the Bailee herein-
after contained, the Government hereby agree o deliver a breeding bull
to the Bailee for the purpose of being ufilized for service among cows in

and around for a period of years commenecing
from the day of 19 i . The bull
shall be maintained by the Bailee for the aforesaid period of years

and shall be used only for breeding purposes and not for any other purposes
whatsoever.

2. The Bailee hereby agrees with the Governor as follows:—

(1) To be responsible for the proper maintenance, cave, grooming,
feeding and housing of the bull at his own cost and for earrying out all or
any instruetions which mav from time fo tims be issued to the Bailee by
the officers of the Animal Husbandry Department, Madras, with regard to
the proper maintenance, feeding and exercising of the bull.

(2) To feed at his own cost the said bull with the rations more
particularly mentioped in the Schedule hereto snd to faithfully carry out
the services mentioned in the time-table contained in the said Schedule.

(8) To exercise the bull in a careful and regular manner so as to keep
the same fit for the purpose for which it is intended.

(4) To collect from the owners of cows a sum not exceeding Hs.
for every service of the bull and to maintain a register showing the dates
on which the said sums were collected and to keep it oven for inspeetion
by the duly authorized officers of the Government at all reasonable hours.

(5) To maintain a register of services in a form approved by the
Director of Animal Husbandry, Madras, and allow the officers of the
Animal Husbandry Depfrtment, Madras. 4o inspect the same at all
reasonable hours.

(8) To allow the officers of the Animal Husbandry Department,
Madras, to inspect the bull at all reasonable hours, ’
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s 7) In the event of the bull being teken ill forthwith to report the
fact of -such illness to the nearest Veterinary Assistant Surgeon of the

Government.and at his own cost to cause such Assistant Surgeon o attend

to the bull and to report to the District Veterinary Officer the
action taken by the Bailee under this clause.
(8) At his own cost to transport the bull to the said from
the place where the bull is delivered to him.
(9) To ensure that the bull does at leass services
‘per year or in the alternative a total of services during the
period of years from ‘the day of ' 1 .
. .{10) To advertise the bull by exhibiting the same at all markets and
fairs held within a radious of miles from the said

provid.ed however, that if there is any cattle disease in or around the place
in which the bull is to bs exhibited the bull shall not be taken to such
locality under this clause.

(11) To be responsible for all loss or damage which may be caused
by the bull to individuals or to property and to indemnify the Government
and their servants against all liability for eny such loss or damage.

(12) Not to allow the bull to graze free with the cattle of the locality.
Cows in heab must be brought to the bull for services.in a small enclosure.

. (18) Not to use the bull for any purposes other than for breeding. in
uecordance with the conditions contained in these presents during the
years commencing from the day of

3. The Governor hereby agrees with the Bailee as follows:—

That the Bailee performing and observing the covenants and condi-
tions herein contained shall be allowed the sole custody of the bull during
the period hercinbefore fixed and shall on application at the end of such
period be entitled to the exclusive ownetship of the bull.

4, Provided always and it is hereby agreed by and betwesn the Parties
hereto as follows:—

(1) 1f at any time during the period of years hereinbefore fixed
-t 4s proved to the satisfaction Director of Animal Husbandry,
Madras, that the Bailee has been guilty of neglect of or want on cruelty to
the bull or if the Bailee shall neglect or fail to. perform or observe any of
the covenants and conditions hereinbefore contained and to be performed
and obsetved by the Buailee it shall be lawful for the duly authorized
officers of the Govermment at any fime to withdeaw the bull from the
custody of the Bailee and the Bailee shall not be entitléd fo any compen-
sation by reason of such withdrawal. ]

(2) If at any time during the period of " years herein before
fixed the bull dies or is maimed or in any other way rendered unserviceable
owing to causes attributable to the neglect or cruelty of the Bailee or the
failure of the Bailee to perform and observe the covenants and conditions
hereinbefore contained and 4o be performed and observed by him it shall
be lawful for the Government in addition to and without prejudice to their
other rights and remedies to claim and recover from the Bailes such :

compensation not exceeding the sum of Rs. which is hereby
fixed by agreement of parties as the value of the bull. The decision of
the Director of Animal Husbandry, Madras, to the amount pay-

shle by the Bailee under this clause shall be final and shall not be open
#o any ‘objection or review. )
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In wirNeEss whereof the Director of Animal Husbandry,
Madras, acting for aud cn bekail of and by the order and direction of the
Governor of Madras, and - hereunto set their signatures

the day and year first above

written.

SCHEDU.

Daily ration.

Medium sized bull. Ongole bull.
Groun ki tto: smd 21b. Growndnut cake o5 = Tl
Hor uud:::“ nor.?o - 11b. Cotto + seed v & 54 l'lb.
Ricebran .. . e 21b. Horsegram o 5 .. 1ib.
Sat i - = 1oz Rice bran el . zl,u;.
Migera] mixture .. o .. %oz Salt - & . oz.
Fodder dry 15 1b. Mineral mnx!ur .. oz
or green fodder .. - .. 40]b. Fodder-dry 18 to 20 lb or
green fodder «. 50Ib.

Foods can be varied to suit losal conditions crushed cholam and sajja gram can be

inoluded in place of cotton seed. Bengilgram husk can be used in place of rice bran.
Cake and cotton reed should be soaked in water for 12 hours before feeding and
together

horsegram boiled. Ti.e whole feed except the bulky fodder ehould be mixed
and fed to the bull in two foeds each day.

A suitable time-table for the fesd and exercises of the bull is as follows :—

8-30 am. .. . - .. Clean out stall.
7 to 745 a.m. - ae - 5 .. Exercise bull. "
T(Btnn . ask s 5 i .. Water.
900 a.m. .. . .s . e .. Groom and clean bull.
11.00 a.m. s e - e .. Give about b Ib. of dry fodder,
5 to 5-46 pom. . - »h 5 .. Exroise,
5-45 p.m. Water,
6.0 pm . v o o .. Feed ha'f concentrated rat‘on.
6:30 p.m. W i 0 v .. Remsinder of dry fodder or green
fodder.
Signed and delivered by the
above named Bailee in the
presence of—
‘Witnesses (1)

2
and delivered by the
abovenamed .... Director
of Animal Husbandry in
the presence of—
Witnesses (1)

@
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APPENDIX B (5).

[Ses paragraph 179 (3).]
AGREEMENT FORM TO BE EXECUTED BY CUSTODIANS ENTRUSTED WITH
Breepine Ram or He-Goar (Buck).

(D. Dis. No. 7868-iv-49.)

Tuis AGREEMENT entered into this day of
19 in the year of the Republic of India
BETWEEN THE GOVERNOR OF MaDRras (Lereinafter called the ** Governor *
which expression where the context so admits shall be taken to mean and
include his successors in office and assigns) of the one part and
son of : residing at
(hereinafter called ‘' the Bailee  which expres-
sion where the context so admits shall be taken to mean and include his
heirs, executors, administrators and legal representatives) of the other
part.

‘WeEREAS THE GOVERNOR oF MaDRAs (hereinafter called the ‘‘ Governor ™)
nas at the request of the Bailee agreed to entrust a breeding ram/he-goat
(buck) to the Bailee for the term hereinafter mentioned on and subject
to the terms and conditions hereinafter contained.

Now THIS INDENTURE WITNESSETH

In consideration of the covenants and conditions by the Bailee herein-
after contained, the Government hereby agree to deliver a ram/he-goat
buck) to the Bailee for the purpose of being utilized for service among
ewes/does in his flock for a period of two years commencing from the day
of The ram/he-goat (buck) shall be maintained by
the Bailee for the aforesaid period of two years and shall be used only for
breeding purposes.

2. The Bailee hereby agrees with the Governor as follows:—

' (1) To be responsible for the proper maintenance, care, feeding and
housing of the ram at his own cost and for carrying out all or any instruc-
tions which may from time fo time be issued to the Bailee by the officers
of the Animal Husbandry Department, Madras, with regard to the proper
maintenance and feeding of the ram/he-goat (buck).

(2) To house the said ram/he-goat (buck) in a clean and sanitary shed
and to feed it according to the instructions of the officers of the Animal
Husbandry Department, Madras.

(8) To get all the male stock in his flock of sheep/goats castrated
from time to time to aveid promiscuous breeding.

(4) To get the progeny of the said ram/he-goat (buek) tattooed or
otherwise markel for identification purposes.

(5) To allow the officers of the Animal Husbandry Department,
Madras, o inspect the ram/he-goat (buck) or the flock with which it is
kept ab all reasonable hours.

(6) In the event of the ram/he-goat (buck) being taken ill, forthwith
to report the fact of such illness to the nearest Veterinary Assistant Sur-
geon of the Government and at his own cost to cause such Assistant
Surgeon to attend to ram/he-goat (buck) and to report to the action taken
by the Bailes under this. olause.
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' i ich may be caused
To be responsible for all loss or damage whicl ;
by the ram /he-gaa.tp(buck) to individuals or to property and to indempiry
the Government and their servants against all linbility for any. ,su'f“_l l.f)ss or
damage. . - ‘ ;

3 Y ith the ewes
8) Not to allow the said ramjfhé-goat (buck) to go wi
excep'g )duriug the mating sesson end to graze the rum/fhe-goat (buck)
separately. .

id -g buck)
9) Not to sell the female progeny of the said ram/he-goat (
for s.»(plriod of three years from the date of delivery of the ram/he-goat
(buck) to the Lailee, viz., except with the previous permission of tne
officers of the Animal Husbsndry Depeartment, Madras: :

Provided however, that the bailee may sell the male progeny and
in this case, the Government reserve to themselves the right of purchasing
from the Bailee male kids of the second and subsequent generations for't?l.s-
tribution in adjacent areas at a price slightly higher than the prevailing
market rate.

(10) Not to use the ram/he-goat (buck) for any purpose other than
for breeding in accordance with the conditions contained in these presents
during the two years commencing from the 3 day of

19 .

3. The Governor hereby agrees with the Bailee performing and observing
the covenants and conditions herein contained shall be allowed the sole
custody of the ram/he-goat (buck) during the period hereinbefore fixed
and shall on application at the end of such period be entitled to the exclu-
sive ownership of the ram/he-goat (buck).

4. Provided always and it is hereby agreed by and betwean the Parties
hereto as follows:—

(1) If ab any time during the period of two years hereinbefore fixed
ib is proved to the satisfaction of the District Veterinary Officer that the
Bailes has been guilty of neglect of or wanton cruelty to the ram/he-goat
(buck) or if the Bailee shall neglect or fail to perform or observe any of
the covenants and conditions hereinbefore contained and to be performed
and observed by the Bailee it shall be lawful for the duly authorized
officers of the Government at any time to withdraw the ram/he-goat (buck)
from the custody of the Bailee and the Bailee shall not be entitled o eny
compensation by reason of such withdrawal.

(2) If at any time during the period of two years hereinbefore fixed
the ram/he-goat (buck) dies or is maimed or in any other way rendered
unserviceable owing to causes attributable to the neglect or eruelty of
the Bailee or the failure of the Bailee to perform and observe the cove-
nants and ronditions hereinhefore containedand to be performed and
observed by him it shall be lawful for the Government in addition to and
without prejudice to their rights and remedies to claim and recover fro:
the Bailes such comp tion not ding the sum of Rs. .
(Rupees ) which is hereby fixed by agreement of parties
as the value of the ram/he-goat. The decision of the Diréctor of Animal
Husbandry, Madras, as to the amount payable by the Bailee under thig

- olauso shall be final and shall not be open to any objection or review. ’
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In wirness whereof the  Director of Animal Husbandry, Madras,
aoting for and on behalf of and by the order and diraction of the Governor
of Madras and

hereunto set their signatures the day and yesr first above wriften.
Signed ‘and delivered by the above- '
named Bailee in the presence of—
Witnesses—
@)
@
Signed and delivered by the ahove-
named Director in the presence of—
Witnesses— '
(O
12
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APPENDIX B {6).

[See paragraph 390 (1).
FoRM OF LEASE DEED FOR PRIVATE BUILDINGS RENTED BY (GOVERNMENT.
Tris INpENTURE made this day of
One thousand nine hundred and in the year of
The Republic of India BETWEEN

(hereinsfter called ** the Lessor ’ which term shall be taken to include
where the context admits his executors, administrators, legal rep b
tives and assigns) of the one part and THE GOVERNOR OF Mapras (herein-
after called ** The Lessee '’ which terms shall be taken to include where
the context admits his successors and assigns) of the other part.
WITNESSETH AS FOLLOWS:—

1. The lessor hereby agrees to let and the lessee agrees to take all the
plot of land more particularly described in the Schedule hereunder written
together with the buildings thereon and the appurtenances thersto for the
term of commenecing from day of
or for such shorter period as may be necessary for the Government to
arrange to provide by itself by purehase, issue or otherwise suitable alterna-
tive land and buildiugs at (as to the suitability of which
it shall be the sole judge) at the monthly:rent of
until such other sum or sums more or less than shall
from time to time be certified by the Executive Engineer, Public Works
Department, division to be the true fair rent of the
demised premises aiter taking into consideration the rate of rent prevailing
in the place where the demised premises are situated, then that sum or
in succession those sums shall be the rent or rents from time #o tinie
thereof and for the periods so fixed by the said Officer, such rent to be paid
clear of all deductions save as hereinafter contained.

2. The lessee covenants with the lessor:—

) h(i) To pay the said rent on or before the 15th day of the following
month,

(ii) To permit the lessor and his agents to enter the said buildings &b
all the resonable hours in the day time upon giving 24 hours previous
notice in writing to view the state and condition thereof.

(iif) At the expivation or sooner determination of the said term to
deliver ﬁ?)e said premises fo the lessor.

8. The lessor covenants with the lessee:— #

(i) That the lessee paying the rent hereby reserved and performing
and observing the several covenants by the lessee herein contained may
peacefully hold the said premises during the said term without any inter-
ruption by the lessor or any person elaiming under him. ’

(ii) To pay all existing and future taxes, rates, assessments and other

outgoings of every description for the time being payable in respect of #he
said premises.

. (iii) To pay at his own expense insurance premium if the building is g
insured by him. '

{iv) At his own expenss to well and sufficiently repair the demised
premises keep the same in good and habitable repair and condition.
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(v) At the written request of the legsee or his authorised *officers made
one Calendar month before the expiration of th term hereby created to grant
to the lessee o lease of the demised premises for a further term of
or for such shorter period as may be necessary for the Government to arrangs
to provide by itself by purchase, lease or otherwise suitable alternative land
and buildings at (as to the suitability of
which it shall be the sole judge) and the monthly rent hereunder shall be
Rs, until such other sum or sums more or less than Rs,
shall from year to year be certified by the Executive Enigneer, Public Works
Department, Division, to
be the true fair, rent of the demised premises, than that some or in suceession
these sums shall be the rent or rents from time to time thereof and for the
periods so fixed by the said officer and containing the like covenants as are
herein contained including the covenent for renewal,

(vi) Provided always and it is hereby expressly agreed and declared
that in case the lessor shall make defaultin respeot of the said repairs for two
weeks after receipt of notice in writing from the Director of Animal
Husbandry, Madras for the time being requiring him to effect the same or in
payment of the said taxes, rates, assesments or other outgoings.as aforesaid
it shall be lawful for the lessee to execute such repairs or to pay the said
charges all or any of such taxes, rates, assesments or other outgoings and
deduct the cost of such repairs or such payments as the case may be out of
the amount of any rents which shall then be or may thereafter become
payable under or by virtue of these present,

IN WITNESS WHEREOF the lessor and the Director of Animal Husbandry,
Madras, by order and direction of the Government of Madras acting for and
on behalf the lessee have hereunto sot their respective hands the day and
year firat above written.

THEE SCHEDULE ABOVE REFERRED TO

All the piece of paroel of land bearing survey numbers,

oonstruction on gituated in
strest, in the town of in the registration districts of
and bounded on the north by
. on the east by
on theso uth by
and on the west by

and ining by ad be the

same a little more or leas.

S1oNED, sealed and delivered by the
above lessor in the presence of wit-
nesses :

M)
@

-
SIGNED, sealed and delivered by the
abovenamed lessee in the presencc
of witnesses :
(1)
@
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APPENDIX C.

{See paragraph 70 (6).]

{G.0. No. 2653, Development, dated 14th Ooctober 1938 and (.0, No. 1764, Development,

dated 30th July 1940.)

STATEMENTS PRESCRIBING THE AUTHORITY WHO SHOULD PREPARE AND
MAINTAIN THE PERSONAL FILES AND THOSE WHO SHOULD SORUTINIZE

Authorities who should  Authorities who QW

THEM,
Grads of officers. prepare and
personal files.
) @
Mavpas Axmvar, HOSBANDEY SERVICE.
Class I.
Category—
Director of Animal Husbandry vo B ¥y to G
ment.
Principal, Vetrinary College, Madras. Director of Animsl
Husbandry.
and Lect Veterinary Prepared by the Prin.
College, Medras, cipal and maintained
by the Director of
Animal Husbandry.
Regearch Officer under the Helmin- Do.
thiasis Scheme,
Distriot Veterinary Officers .. .. Director of Animal
. Husbandry,
Buperintendent, Institute of Veteri- Do.

nary Preventive Medicine, Ranipet.

Research Officer, Institute of Veteri- Do.
nary Preventive Medicine, Rauipet.
BSpecial Officer, Freeze Dried Vaccine, Do,

Institute of Veterinary Preventive
Medicine, Ranipet.
Superintendents, Livestock Farms .. Prepared by the
Deputy Director of
Animal Husbandry
(Livestock), and
maintained by the
Director of Animal

Husbandry,
Poultry Development Officer, Madras, Do.
Sheop and Goet Development Officer, Do.
Madras,
intendent, K Cattlo Do.
fmprovement Bcheme.
TInspector of Key Village, Kangayam .. Do.
Special O.ﬂim, Artificial Insemination Do.,
inary Disease I igation Officer, Director of Animal
(Csttle), Ranipst. Husbandry,
Veterinary ~ Disesss  Investigation Do.
Officer (Sheep and Goats), Ranipst.
s investigation Officer, Do.

{Poultry), Ranipet.

scr P

fles.
@)

caen

B

cees
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Authoritiss who should _ dutherisiss who should

e P porsonal ples. flea
m 4 (2 Cwm
MaipnAs Awnear HUSBARDRY BSXaviom—cont
Class II.

wormok,mnepm- Prepared by the Con- Director of Animal
servator of Forests, Husbandry.
Ootacamund  Circle

and maintained b
the Director of
Mapmas A H 8 Szxviow.
Clase 1.
Ve Assil Surg in the Director of Animal s
Dhuotor‘- Office. Husban
Veterinary Assigtant Surgeons in Prepnmd hryﬁha Prin- Director of Animal
Veterinary College, Madras. o? and maintain. Husbandry.
by the Director of
Ammslﬂusbnndry
s ey Agsi 8 in the P by the Do.
T, B i Ty
i Rani) main y
e ook Dirsctor of Animal
Husbandry.
' inary Assistant Surg under the Prep ‘by the Vete. Do.
e i, e
Cattle). icor and main.
{ ) tained by the Direc.
tor of Animal Hus-
bandry.
Assistant 8 Prepsred by Block o
Eztsnmon Officer of Animal Hﬂl- . Development Officer
bmdrymNoﬁnnnlExtemmnSmm and maintained by
. the Direotor of Ani-
mnlnusbmdry
Veterinary Assi in the P by the Deputy Director of
Livestock Seotion. §upmntendents in  Anims! Husbandry

Livestock Farms Aud (Livestock).
maintained
the Director of Am

mal Husbandry. .

v Assi in the pared by the Dis- Deputy Direstor of
dntriotc and ¥V A trict yOffic.  Animal Husbandry
Surgeons under the D:sme!; Veteri- cers d snd (Veterinary).
nary Officer, Madras. masintained by the

Director of Animal
Husbandry.

Surg in the Prepared bythe Junior Semior Leoturer in

s erisultaal College, Coimk Lecturer in Agricul.  Agriculture and
gum and d“ Superi d
uperintendent, Central Fi
Central Farm,  Coimbatore, nm,'
- Coimbatore. =

.ﬁuﬂmm Surgeons under the Pmpmd the Ins- Director Anima
v!:n-ptetor of Livestock, Forest ot‘y Livestook Hulblndry .

the Director of Ani.
mal b

AEM~—IBA
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Authorities who should

Hosur and Livestock Farms,

‘stook Research Sts-

Authorities who shouly

'Gmdc- ! 5 prepars and maintain acrul . person al
? of offiera. pri
@ @ " @)
Mapras ANTMAL HUSBANDEY SUBORDINATE BEEYIOR—Cont.
Class I—cont.
Y istant 8 pared apeoial Dapuf:y Dirsotor of
mAmﬂuml Inseminstion Centres. Officer, Amﬂoml Animel * Husbandry
Inseminetion, (Livestock).
Medras and main-
tained by Director of
Anima! Husbandry.
Veterinary Assistant Surgeons under the Prepared by the Ins. Do.
Koy Village Scheme. tor of Key Vil-
K&ngtynmlm'l
maintained by
Director of Animal
Husbandry.
Class 11,
Voterinsry #nd Livestook Inspect
Stookmen Corapounders and Comp
ders— y
In the Veterinary College Hospital .. Principsl, Veterinary Director of Animal
y College, Madras. Hus] .
In the Livestock h Station, 8§ dent, Live- Depnty Director of

Animal Husbandry

tion, Hosur Cattle .(Livestock).

end Buperin-

tendents of Farms.
InbhoVetemnryHusplhluﬁMhed(o J\mmr Loctarer in Senior Lecturer in
the A College, C A foulture and égricq]tu.re and
tendont, _ Coentral Central Farm,

Vetarmuy Hospitals mﬂ letam: V o

Tn oﬂ:u Tic eterinary Deputy Director of
Dispensaries. Officers concerned. i &

Class I11,

Artist and Photographer in the Veteri- Principal, V.

nary College,

Meadras.
Artists and l’hotogr&phers attached to District

College, Madras.

Veterinary

the prop fficer, Madras,
Mechanic in the Vel:ermbry College, Principel, Veterinary

College, Madras
henis i the Livestock R o Live
Station, Hosur. a.tuck Regearch Sta-

L.
‘Mechanic, i of Veterinary Pre- Superintend: Ins.
ventive Medicine, Ranipet. titute of Veterinary
Preventive Medicine,
Ranipet.

S

Office—
Personal Assistant
Othar st ..

MDUsTERIAL SERVICE.

Wi & Diﬁaetg:ndg Animal]
us] J

Pmpmd by the Per-

sonal Asgistant end

maintained by the

Director of Animal

3



Grads of officers.

Veterinary Collegs, Madras

Authoritles who ehould
prepare and mainiain
personal file.

MINISTERIAL SERVICE—cORt.

Principsl, Veterinary
College, Madras.

P

q intendent, Tnsti-

Tnstitute o .

¥ A
Medicine.

Office of the Veterinary Disease Investi-

gation Officer (Cattlo).

Office of the Superintendent, Livestock

Research Station, Hosur and Iive-

stock Farms.

Distriot Veterinary Officer

Office of Poultry Development Officer.

Office of Veterinary Disease Investiga.

tion Officer (Poultry).

Office of Veterinary Disease Investiga-

tion Officer (Sheep and Goat).

K

tute of Veterinary,
Preventive  Medi-
cina.

Veterinary Disease
Investigation Officer
(Cattle).

Superintendents, Live-
stock Resenrch

“tation and Live-
stock Farms.

District  Veterinary
Officers concerned.

Poultry Development
Officer.

Veterinary Disense
Investigation Officer
{Poultry).

Veterinary Disease
Investigation Officer
(Sheep and Goat).

Office of § intendent.

Cattle Improvemant Scheme.

Office of Special Officer, Artificial Inse-

mination.

Office of Inspector of Key Villages

KEean.
ga.yam Can:la Im-

382

Authorities who should
scrutinize personal

Director of
Husbandry,

Do.

Animal

Do,

Deputy Director of
Animal Hushandry
Livestock,

Deputy Director of
Animsal Husbandry
(Veterinary).

Deputy Director of
Animal Hus
(Livestock).

Director of Animal
Husbandry.

Do.

Deputy Directar of

prov
Special Oﬂicer, Artifi-
cial Insemination.

Inspector of Key Vil-
lages.

(Ammsl Husbsndry
Do.

Do
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APPENDIX D.

“ [See paragraphs 285 (5) end 208 (1).)
List or InpEx HEaDs,

This is & general list and many of the headings may not be required in
some offices. A hiead may be used alone or in combination with any sub-head.
Any head may, if appropriate be used as a sub-head under any other head.
Personal papers relating to officials should be indexed under the name of the
officer concerned. Heads in brackets are not generally to be used as heads,
but only, if necessary, as sub-heads. No head or sub-head should be introduced
in the list unless approved by the Director.

A A—cont.
A (Anur-. d

occounta— Assessment—

Adjngmqm. {Income-tax.)

Obﬂmﬁunm.. ) (Quit-rent.)

General. (Assurance—Ses Insurance.)
(Acquisition—Ses Land.) (Audit. = .
Acts and Rules, - (Ayurvedio system—Ses Mediolns.)
(Adjustments—Ses Accounta.) B
:ddmimsmﬁnn Report,

vances— (Baok ) Ses D d olaases.

‘House-building. ‘BmFBldgm—Su. O Balte Badges. )

Motor. Bail—See Courts.) - .

Provident Fund. andages tores,
Advuﬁlm:f.. = " ’

I —— ) ?ﬁ and Badges.
ney. Bills,

Agriculture, (Binding—Ses Book-bindi:

m@m cmm_(u.o). (Sce Books end  (Birth and death—Ses se:f.'éiu.)
Air-oraft, iatrict—des Losal bodien,
Aljenations. m &DRm:nv::m. o Local bo !
Aliens. . Board’s standing orders.
Allotment—Additionsl. Bonds.

Anﬂ'm—m =3 (Bonus—See Allowancs.)
(Daily—See Travelling) Booka and Publications,
e Boycott.
Bouse Ra;t. g:?di:gs—c.ttla. horse, ete.
Tvelig (T4, Buildings—
(Animals, to—See Cruelty to ani)
(Anmm—.s~m°c’mle diseess. )"‘ suimels)  Bulle

(Anti-rabic treatment—See Rabies.)
Apparatus and i

- Calves.
e Chat oo et S,
\ppolatmenta, ivi int-
wents will be tnundll‘l’;du mmnof etk
the officer concerned.)
(Appropriation—Ses Funds.)
Arms Act—
Exemptiona. Cagh.
Licenee. Qash sheet.
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C—cont.

(Casual Leave—Ses Leave.)

Casualties.

(Cattle breeding—Ses Braeding.)

Cattle Consus.

Cattle Diseases.

Cattlo Fairs.

Cattle mortality.

Cattle pounds.

Cattle shows.

Cattle trespass.

Censua (See also Cattle Census.)

Certificates.

Chamber of Commerce.

Chemicals.

Chemico-legal Examination,

Chemists,

Cholera.

(Cinchona—See Quinine.)

Cinema.

(Circular—~ee Correspodence.)

Civil Service Regulations (Civil BService
‘Regulations).

Civil Supplies.

Clocks.

‘Clothing.

Collector.

(College—See also Education.)

Commission.

Committees.

Community Projests.

(Cx i i

\s See Gratuity.)
Compensation.
(Completion report—See ‘Works.)
{Compounds—See Buildings.)
Conference.
(Construction—See Works.)
Contagious Diseasea.
Contingencies.
Contracts and agreements.
(Contribution—See Local Bodies, Pensions,
ete.)
Co-operative—
Credit.
Department.
Bocieties.
o Unions.
opyists.
Corgcration of Madras,
Correspondence.
Courts.

Cowa.

(Credit notes—See Railway.)
Criminal Poisoning,
Criminal tribes.

Cruelty to Animals,

Customs.

(Cycles—See Bicycles.)
Cyclone,

Cyclostyles.

D

Dairy.

Darbar.

(Date stamps—Ses Rubber stamps.®
( Deaths—See Statistioa) -

301
D—cont.
Dafaloations.
Defamatinn,
Delegations,
{Damobilisation—Sas Military.}
Deposits.
Depressed olasses.
Deputation.
(]gesv'gus——Seeq Type-designs.}
1 orrespondence.)

{Destruetion of records—See Records.)

(Dastruction. of Wild animals—See Wild
animals.)

{Destructive, Insects and pests—See insscts
and pesta.}

(Dictionery—See Books and publieations.)

Direotor of Public Instruction—(D.P.L)
(Discretionary grants—See Grants.)
Dismigsal.

(Individual cases to be indexed under

personal names.)

(Dispensary—=See Veterinary.)
(District Board-—See Local bodies.)
(District Gazette—See Gazette.)
Documents.
(Dogs—~ee also Rabies.)
Drainage.
Drugs.
Duplicators,

Economic condition,
Education (Edn.)—
Elementary.
Secondary.
Technical.
Veterinary.
(Further sub-heads as required.)
Elections.
Electric—

Fans.

Installation.

Light.

Meters.

Plant,
Electricity.
Elephants.
Encroachments,
Endowments,
Engineering Department,
Entomology.
Epidemic diseasea,
Equitation test.
Establishments.
Estimates.
Europeans.
Examinations,
(Examiners, Board of —Ses Examination.}
Exhibition.
Exhibits.
(Expenditure—Ses Accounts, Funds, etc.)
Experiments.
Explosives,
Exports,



Fairs and Festivals,
Famine,
(Farcy—=Ses Glanders.)
Feeo—

Examination, eta.
Festivals (Ses also Fairs).
Finance,

Fines—
Gmnlmdmabou&-—l’ndl idual orders
. mdexed“\mdn) the
personal name of the Officer fined. |
Finger-prints.

Fire.

Flags and flagstaffs,

Fodder.

(Foot and Mouth Disease—Ses Cattle
disease.)

Foreats. oo
{Fort St. George Gazstie—See Gazette.)
Forms.

Frontier.
Fuel.

¥ MA .
Egs:)wmenﬁ.
Expenditure.
Irmperial.

State.
R ige
Resumption of—
Surrender of
Transfer of—
(See also )
(See also Grants.)
Furniture.
G
District.
Fort St. George.
~—of India.
Gc(mted nﬁm—onl
individuals indz;ad undef

Tespective names.)
Gazetteers, *

Glanders.
%Gl\t—&z sumlq
Government. 3

Government Press,

Government Servants’ Conduot Rules.
Government Solicitor,
Governors’ Tour.
. A 5
Gratuity.
Fees.
Forest land.
Grounds and Rules,

H
A s S
i )-

S Cattle

Ak Az

H—cont.

Head:
B’e-dsq‘:)‘f Departments.
Health certificates.
Hides and Skins.
Foiiday

ays.
(Honcrarium.)
Eomnu and titles.

Mdms—sﬁe Breeding.)
(Hmpxhll——ﬂu 'Veterinary.)

I
Imports.
Income-tax.
Indem (See also Stationery, Stores, etc.)

Indna.n Council of Agnoulmd Buureh.
Indian L
Industries.

Insolvency.
Ingtruments.
Insurance—
Life.
Postal.
Inveantions.
(Iron safes—=See Cash Chests.)

J
Jnﬂl.

S’r“dgu —Su Cattle Fairs and showa.)
urisdiction.
Jurors.

K
Kerosine oil.
(Keye—See loska,)
King Institute.

L

Laboras
Labourh(gnmixmoner.

Labour Department.
Land—

Acquisition.
Alienation.
Encroachment,
Leases.
Luuul Chamber.

Legmh Assembly,
Iaglalal::: Oonnml}y

oneneo.

(mieAmAnnnyInmm)



1
(Liveries—Ses Olothing.) (Pay—Ses Salary.
; - —_
Loans (See also Advanoes. 3 ;
3 ( 4 ) ‘Poy Bill (See also Treasury.)
Tocal Bodies. Applications.
(Local Purchase—=Ses Stores.) Compassionate.
‘accine.) Invalid.
Retiri
M Superannuation, ete.
(Mechines—Ses Plant and Mach ) g‘.ﬁ“lm'wm and Publications.
Motaria: - mﬁm@m}
Manual, (Pests—=See Insects.) )
Manure. Petitions (G Orders ; ing.)
Maps. (Petrol—See Motor Vehicles.)
Markets. (Petty Construotion—Ses Waorks.)
Medals. . Pipes.
Medical Department. Plague.
Medical Practitioners. Plana. i
Medicine Chest. Plant and Mi:-y!.
e (o). WP | —
1
eh.m < (Pony-breeding—Ses Breeding.)
(Memorial—See Petitions.) (Poramhoke—See Land.)
Menials. ) o ) %’:::grldum course,)
Military. R Post Office.
Mii d Official, Professi Pounds.)
Monsoon. Press (See also Government Press.)
(Morphia—See Drugs.) Press Cor ique.
Motor Vehicles. (Prevention of cruelty to animals— Ses
ule-] i ee Breeding.) Cruelty to animals.)
(Municipel—See Local Bodies.) Prices, Control of.
Museum. (Printing—=See also Press, Stationery.)
N Propaganda. )
Provident Fund, General. .
Non.Go-operation, Pablio Workar
Nuisances. Publio Works Department (P.W.D,).
Public Works Wum.
] (Publications—See and Publication,
Publicity—Ses Propaganda.
(Objeti See Audit, Pumping and Boring.
Accounts.)
(Office Accommodation—Ses Buildings.) e
Office
General regarding issue, etc., Quarters. .
. TEgus oy itk be et Questions. _ (See Legislative Counoil,
w rmoduk: oy Quinine (Ses also Malaria,) )
Opium. ) R
4 Rabies.
Panchayats. X m.l.—&u Season Report.)
e e ske,
Rates and Taxes.



Refunds Acocounts. Btatistios—
Mmﬂsﬂu slio ) Aesiouttaral.
A tments Storon.
Remittances. Btrikes.
Rent. (Study leave—=Ses Leave.)
{Reporta and returns—See Periodical s“}’G-mlw& only. Orders affecting
returns.) individusls to be indexed under their
(Reserve Forests—Ses Fores 8.) names.)
Buildings , Type designs Suits.
and quarters.) Summons.
Resignation. (Superannuation Pension—3es Pensions.)
i (General ord rs, Vi (Surrender of Funds—Ses Funds,
cases to be indexed unde ;personslnames)  Survey. .
Revenue Department. ({ ordera on this subject. Indivi-
dual cases will be indexed under the
i ~—Ses Cattle Disoases.) porsonal name of officer concerned.)
Route book.
T
- Ta.nk.n.
S eI {Tenning—Vide Hides and Skins.)
o pate B ) ical Education—Ses Education.)
Sanitation. Telegrams,
Savings Banks. Telephonss.
Scavenging. Tents.
Scholarships. Thefta. "
(Schoole—Ses Education.) (Thumb-impressions—Ses Finger Printa,)
(Bealing wax—=Ses Stationery.) (Time-scale—See Salaries.)
Season report. Title-deeds.
Secretariat. (Toll-gate—Ses Tolls.)
g-s and ‘Vaceines.
jerum.
Service— Tolls.
Superior. Materials.)
War. Touring.
Bervice Books and Rolls, Touring Billeta.
Touring Officers.
3 Transfer of .
Slaughter-houses,
Small-pox. (General orders only. Indis
Snakes, will be indexed under the persona ]
Soaps, nomes of the officers concerned.)
Boieties, ive SIPURE TLODREYs
C.A—See Crusls 23 T
ﬁh—&- o Travelling All (See also All )
Spare copies, Treasury.
m?w L
T \ T
i "w—.s Medical ) '3;."-
B W e I
Suh'm;ry-—- U
Covers.
Flatfile cases. (Uniforms—Ses ings.)
{:{m‘. (ngimnﬂu%w:}m iea.)



. APPREDIORS 396

v w
Vaccination,
‘Vaooine. g
Vetorin ry. (Vaterinary)— arm loothug—&u W
Assistant Surgeons.
College. - w-m-.
Dispensary. Waeights and Measures.
Hospital. Woella,
Institutions. Wild animals.
Village Ofﬂcem Wild birds.
(Village P: Ses Panchayats.) Wool.
Viscera. ‘Works, Public Works, Petty Construction
{Vital Statistiocs—Ses Statistics.) Completion reparts, etc.
{Voting—Ses Elections.) ‘Workshops.

b 4
(X-Ray apparatuz—>Seec Laboratory.)
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APPENLIX F. (2).
[See paragraph 354(2).].

List 0F STATIONERY ARTICLES SPECIAL T0 THR ANIMAT HUSBANDRY
DEPARTMENT.
1. Qeneral.

1 Paper, carbon (pencil) No. 30-G, hard- To Director of Animal Husbandry at two
coated, blue on one side 137 8" quires per annum, ;
foolscap. To Principal, Veterinary College, according

to requirements,

To District Veterinary Officers at one quire
per annum,

To Veterinary Assistant Surgeons at 12
sheets each per annum.

2 Tear-off blocks, lurge and small .- To the Director, the Superintendent,
Institute of Veterinary Preventive Medi-
cine and the Principal only in the Veteri-
nary College.

3 Flag cases

Papor, blue laid, Imperial 72 1b., ruled To District Veterinary Officers and  the
1/10” seole (Government Press make). Superintendent, Institute of Veterinary
Preventive Modicine and the District

Veterinary Officers on the basis of actual
Tequirements. v

11, Veterinary College.
{a) For College and Hospital—

(1) Prescription book of 200 pages each. According to requirements,

{2) Prescription book of 4 quires each Do,
{8) Chﬁxk, coloured, prepared e Do.
{4) Chalk, white, prepared in boxes .. Do.

(#) For Artist Photographer—
(1) Paper, drawing, cartridge in rolls of T
100 yards, 40" wide.
(2) Paper, drawing, Imperial, 721b, .. gup—.
{8) Paper, section, Imperial 72 1b. 1/5“ 18 sheets Pper annum,
cale.
(4) Printing, Imperial, 401b., ruled, 1/10* Do.
seale.
(6) Paper, drawing, double olephant,
40" 2617, 130 1b. =
{8) Paper, double crown, tissue, 7 b,
(7) Pins, drawing, brass
(8) Brushes, sable hair of sizes
{9) Sponge, 1 oz, pieces
{10} Pencils, drawing e

(11) Joseph Gillot’s crow quills, No. 659
in cards of 12 with a holder.
12) Soft rubb** -ieces

a o _++ 4 per annum, .
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II. Veterinary College—cont.
13 Colour saucers, large, flat . . o e
14 Do. round, smooth ey
15 Do. ' round, rough i gvae
16 Colour cakes of sorts -

17 Liquid waterproof ink;, of eulaurs
18 Colour box, first sort, 18 colours,
‘mahagony.

19 Paper, tracing, extra strong, parch- For tracing, drawing sketches from books
ment, for detailed drawing, 60" and other charts, maps and diagrams and
wide, in rolls of 50 yards. for blue prints and forro -prints.

20 White cartridge, royal, 401b. .. Tor drawing and labels only as per averages.

21 Section paper, Imperial, 721b. 1/12* 12 sheets per annum.
scale.

22 Europe card-boards, white, 8 sheets 25 per annum,
thick for mounting photographs,
coloured drawings and pre-
cards.

ing desoripti
23 Gillott’s Magnum Bonum, No. 227 2 boxes of 12 with a holder, biennially,
24 Gillobts—292.F .. .. .. 12 ennvally.

26 Ink erasers .. e .. .. 2 per annum.

(G.O. Ms, No. 590, Finance, dated 20th August 1938 ; Ms. No. 780, Finance, dated 18th
December 1934 ; Ms No. 377, Finance, dated 11th June 1934; Ms. No. 385, Finance
dated 17th June 1934; Ms. No. 257, Finance, dated 24th April '1084; and Veterinary
College Principal’s letter No. 224, dated 8th February 1935).

III. Propaganda Units District Veterinary Officer, Madras.
For Artist attached to the Propaganda Unit—

Name of the articles. Quantily required,
1 Drawing boards .. . o o - . . Nos. 2
2 “T ™ squares - . & . ma oid . ”» 2
3 Bet squares . . . _— o Set 1
AGhnﬁunem'xM'fortmng . . - e — X
& Instrument box Artist variety % o . - & 1
Yeacly requirements:
8 Paper drawing cartridge in rolls of 100 ya:ds of 407 wide .. Roll 1
7 Paper drawing, Imperial, 72 1b... - - . «. Sheets 36
8 Paper section, Imperial, 72 1b. /57 .. o o o o 36
9 Paper section, Imperial, 72 1b. 1/12” .. &k - 24
10 Paper drawing, Double elephaat, 40” 263", 180 lb 5 i 36
11 Paper, Double crown tissue, 7 Ib. = - = . i 48
12 Pine, drawing brass = - .. e il o Nos. 96
18 Brughes, Sable hair Crow (hruahen) i & & v - 16
14 Do. Duck (brushes) .. .. .. .. i 16
15 Do, Goose (brushes) .. = - 7 » 12
16 Do. Swan (bmhe-) - - o e - 8
17 Sponge, 1 oz. pieces e = = A3 P e 4
18 Penoils, drawings HB .. s T . sa o ”» i2
19 Do. W - @ P B 5 8
20 Do. ¥ &= o . . . . » 4
21 Joseph Gillet’s Crow Quills, No. 6569 in cards of 12 with & holder ., 2
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III. Propuganda Uniis, District Veterinary Officer, Madras—conb.

Name of the articles. Quantity requried,
Yearly requirements—cont.
22 Soft rubber pieces (Artist variety) .. i i i .. Nos. 8
23 Colour saucer, large flat s a . s 2 5 b 2
24 Do. round, smooth o o o .. o ” 4
256 Do. round, rough " . a5 % 4 2
26 Colour eakes of sorts (12 colonurs two in eaeh colou.r) i s 45 24
27 Liquid water proof ink, black i - 5 o .. Bottles 20
28 Do. red .. n - Sk 357 o - 2
29 Do. blue & % i - ¥ 2
30 Colour box, first sort, 18 colours Mahagony boxeﬁ v i 2
31 Paper tracing, extre strong parchment for debml d.mwmg, GO” 20
wide, in rolls of 50 yards. g
32 White cartridge, Royal 40 Ib. & . i .. Sheets 96
33 Belgian Spaeml Ivery boards, 8 sheets t}uck for mountmg pho- 5 75
gs and p cards.

34 Gillot’s Magnum Bonum, No. 227, 2 boxes of 12 w1th a holder. .. Boxes 2
35 Gillot’s Magnum Bonum, No. 292-F, 2 boxes of 12 with a holder o 2
36 Ink erasers 4 % s i e o -. Pieces 4
87 Indian ink sticks (blg) o ¥ s e .. BSticks 2
38 Gloy, 20 oz bottle o - 4 i = s +. Botile 1
39 Water cups Poreelain .. o e . . e +» Nos, 2
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APPENDIX G.
[See paragraph 382 (2).]

42

(G.0. No. 2210, Revenus, dated 21st August 1951.)

STATEMENT SHOWING THE VARIOUS MAPS PUBLISHED IN CENTRAL
SURVEY OFFIUE, OTFICERS TO WHOM FHEY. ARE TO BE SUPPLIED ON
PUBLICATION AND NUMBER OF COPIES TO BE SUPPLIED.

(D. Dis. No. 11278-T1/51.)
g

Depariments and their subordinates.

Seale for supply.

1. Avimar HuSBANDRY DEPARTMENT.

District touring maps:

Director of Animal Husbendry 25 w e
Deputy Director of Animal Husbandry ..
Sheep and Goatb Development Officer, Madras
Veterinary Disease Investigeti
Poultry Development Officer, Medras e 5 e
i Agsistant in charge of Bheep

Y
Demonstration Units (two).
District Veterinary Officers ..

Superintendent, Livestock Research Station, Hosur
Cattle Farm.
Superintendent, District Livestock Farm, Koile, South

Kanara.
Superintendent, District Livestock Farm, Tiruvezham-

kanny, ‘Malabar district.

gey

+ Rok

T Cattle Inpr
Palayakottei.
Taluk maps.

Director of Animel Husbandry, Madras .. o
District Veterinary Officers .. A o o

Superintendent, Livestock Research Station, Hosur Catble

Farm.
Superintendent, Kangayam Cattle Tmprovement Scheme,
. Palayakobtai.
Superintendent, District Livestock Farm, Koila .. 4
Superintendent, District Livestock Farm, Koila; Tiru-
vazhamkannn. _ "
Road maps.

Pirector of Animal Husbandry, Madras .. e -
Deputy Director of Animal Husbandry, Madras .. P
Sheep and Goat Developr_rfent.omcer, Madras

v Disense In Officer (Cattlo), Ranipot.
_ Poultry Development Officer, Madras iy s e
S idenk  hatiute of ¥ vy P 5

Medicine, Ranipet.
Principal, Veterinary College, Madras

Madras State District Atlas.

Director of Anims] Husbandry 4 s
Deputy Director of Animal Husban e v
Sheep and Goat Development Officer, Madras . .. i
Vv inary Disease Investigation Officer (Cattle), Ranipet,
Poultry Deyelopment Officer, Madras - o st
Y tondent.  Tnstitute of Veterinary o

Pr

‘Medicine, Renipet.

Officer (Cattle), Renipet. °

1 "

1 set for each.

1 set for each (vide Annexure
below).

1 Balem district only.

1 South Kanara district only.

1 Malabar district only.

1 Coimbatore district only.

Nil.

1 of each taluk under jurisdie=
tion,

1 Salem taluk.

1 Dharapursm, Palladam and
Erode taluks,

1 Putbur taluk. -

1 Walluvanad teluk.

= e

bt o,k ket
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55y g2 i
i ficers to whom the Madras City maps are to be supplied to be on P
List of Offcers to (Madras City and envirous). s
sl
" m:hu— 5 inches— 3 inches—
Serial number and name. 10i lm'lc 1 tadle.
i Revised scale. % =~
ywel mcnt Officer .. e it 1
lpoulwmet:r’;mry College, Madras .. 1 1 s 1
stn:tVehrmm-yoﬁew.MAdm .- - 1 1 1
Derans.
District touring maps. .
Director of Animal Hn:bomdfy. g{ﬁdﬂm -
glhup and Goat Dovelopment Officor, Madras .. »One set of all districts each,
y Discase Officer (Cnttle),
yowumynnohpmmt Officer, Madras .. -
in-charge, Sheep One sot of all districts for both..
De onntrumn Units (two). g
o Veterinary Oﬁe(u, Chmglopnt 5e .. One copy of (}hﬁg:gleput district.
Do. Vel'lore. North Aruot One copy of North Arcot distriet.
Do. ~ Cuddalore, South One copy of South Arcot district.
Areot.
Do. Salem % .. One copy of Salem dn
Do. Wost Coimbatore .. One copy of Cmm‘)atore district.
One copy of Nilgiris district.
Do. En]a;bmh Coimbatore, One copy of Coimbatore district.
Do. Tirachirsppalli .. One copy of Tiruchirappalli district.
Do. ., Tanjore ¢ .. One copy of Tanjore district.
Be. o PO g, gy g e S
hapuram me copy of
Maduyrai. district.
Do. Tirunelveli .. .. One copy of Tirunelveli district.
Do. Melabar -  district, One copy of Malabar district.
g Kozhikode.
Do. South Kanara, Man- One copy of SBouth Kanara district.

- galore.
Buperintendent, Livestock Research Siation, One copy of Salem district.
Hosur Cattle Farm.

tendent, Kang  Cattlo T One of Coimbatore district.
Scheme, Palsyakottei. > Ry =
Taluk maps.
District Veterinary Officer, Chingleput . . Oneset of all taluk maps of the district. -
Do. Vollore, North ‘Arcot, Do.
Do. Cuddalore, South Do.
Areot.
Do. ‘West Coimbatore .. One copy of all taluk maps of Coimba-
5 tors and Nﬂgms istriot.
Do. East  Coimbatore, One eopy of all taluk maps of Coimba-
Erode. tore district.
Do. Tirachirappalli ..Omoopycfﬂlmukmzpiofﬂl'
istricts,
Do. Ta.ngore o Do.
g:: M % oo D:.
Ramsnathapurem &t Do.
Madurei.
Do, Tirunelveli o o Do
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APPENDIX H (2).
(See Paragraph 84.).
DESIGN FOR A RABID DOG CAGE.
Scare Iwvcs 1 roor.

......

IRON+ ZINC SHFE]

THE WOODFN PORTIONS INSis. THE CAGE
MUST 8 COVERED vw-ru}x' IRON SHEET.
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. Taluk maps—cont.
Distriot Veterinary Officer, Malabar district, One copy of all talnk maps of the
Kozhikode. district.
Do. South Kanara, Man- 8 Do.

galore,
Superintendent, Livestock Rescarch Station, One map of Salem teluk.
Hosur Cattle Farm. . ‘
Superintendent, Kanganyam Cattle Improvement One mep of Dharapuram taluk,

cheme, Palayakottai. One map of Palladam taluk.
One mep of Erode taluk.

Touring Veterinary Assi; - .. One meap of Concerned taluk or taluks.
Mudras Presidency road mop.’ ’

Director of Animel Hushandry, Madras .. w4 § .
Livestock Development Officer, Madvas . . -
Sheep and Goat Development Officer, Madras ..
Veterinary Disease Investigation Officer (Cattle)

Ranipet. #One copy each.
Poultry Development Officer , Madras st .
Superintendent, Institute of Veterinary Preven-

tive Medicine, Ranipot.

Principal, Veterinary College, Madras .. T |
, Madras Presidency District Atlas.

Director of Animédl Husbandry, Madras . . sl
Livestock Development Officer, Madvas .. &
Sheep_ and Goat Development Officer, Madras ..

Vv y Disease ion Officer (Cattle), »One copy each.
Ranipet.
Poultry Development Officer, Madras .. -
Superi dent, Insti of V inary Preven-
tive Medicine, Ranipet. J
Town map.

Poultry Development Officer, Madras .. - .. 1
Principal, Votorinary Colloge, Madras .. .. pMadras City Town Map—One copy
District Veterinary Officer, Madras e ..J) oeach.
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APPENDIX J (1).
[See paragraph 367].
StaNDARD FoRMS—SPEOIAL TO THE ANBMA HUSBANDRY
DEPARTNENT. ’
numbeér
n the Group and name of form as per Particulars Generally used by.
standard standard Ii of the forme.
hist.
m @ @ ®
Grour—VETERINARY.
Ormoz or THs D; or Avmearn Hi AND SUBORDINATES' OFFIOES.
. Annual supply.
1- St U ing the particulars of Veterinary Assistant
nmﬁmnhofbilh. e Surgeons.
%  Diaryof inary 8 cene Do.
3  Diary of Continustion shee! os eses Deo. "
4 Summary ofDm-yofTuuﬁngV»mnuy e - Do.
Assistant Surgeon for the month of "
198 .
5 Pationt” . . .. Book of 100 Do.
's Register
[} Monﬁhlyhnupnulmemn e s Do.
7  Tour case register . . .. Book of 100 & dmt. Insbi-
and District Veteri-
/ nuryomm
8 Register of expendable articles . Mfam:‘f 100
14 on the inspection made on of District  Veterinary
Touring Veterinary Assistant Sur- Officers.
goon, by the Distriot Veterinary
of resulte of Preventive Officers  subordinate
Inoculation in the State of to T,
Receipt register of outbreak reporh .. Book of 100 Veterinary hospitals
17  Return of outbreak report received .. Touring  Veterinary,
4 Assistant 5
18  History Bheet of smearj/swab/pippete- Veterinary Assistant
20  Cash Book = g . Book of 100 vm hosiptals
forms. and di
21 Bill forms . . - .. Book of 100 Officers subordinate
pages. to Director.
22  OQutbreak reports of ious diseases Language (to Village monigars.
smong animals, - be printed
on service
. Post cards).
23 hﬁn“ milk—Dairy head—Record sheet Book ﬁ_o.f 100 Livestock farms.
25 Sheep staternent for .. . «« Book of:)) Do.
copies.
26 Inspection notes on breeding bull % p Veterinary  Assistamd
28 Intimation of outbreak of cittle dissase Do
tnﬂnmigbhmnng
284 Q on the livest y = Do,

g p cvae



11

27

29
30
31
32
33
34
35
36
38
39

41

43

45

APPENDICES
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Group and name of jorm as per Particulars Qenerally used by _
standard list. of the forma.
(2) (3) 4
3 Supgplied once in three years.
Register of Biol 1 produot: 3 Book of 100 Veterinary Assistant
3 aheets. Surgeons
Registor showing recejpts and expendi- Book of 50 Do.
gBorum. forms,
ture of
virus.
Visitor’s book of the hogpital/dispensary. Do. Do.
In-patients’ charta e . o eres Do.
Pedigree register of sheep e .. Book of 50  Livestock farms.
forms.
Premia recommendation form .. 3 cene Veterinary Assistant
Surgoons,
Supplied once in five years.
Imﬁwchion roports of the Veterinary i District Veterinary
ospituls/Dispensary. Officers.
Rogister of non-oxpendable articles .. Book of 25 Officers subordinate
forms. to the Director.
Report on the inspection mode on e District Veterinary
of the Touring Vetorinary Assistant Officers.
Surgeon—by the District Veterinary
Officer.
Annual supply.
Out-patients’ receipt - . e .. Book of 100 Principal, Veterinary
forms. College, Madras.
Votorinary College admission register .. Bc;_ok of 500 . Do. .
Orms.
Feeding register (horse ward) .. Book of 400 Do.
% . pages.
0, (dog ward) . . o Do. Do.
Class attendance register i .. Book of 80 Do.
sets of 10
pages.
Cash book 2 5 . .. Book of 150 Do.
shoets.
Bill book (In -patient) .. - Book of 50 De.
sheets.
Receipts registor (Out-patients) & Do. Do.
Diplomia .. . za e . vave & Do.
Daily cash balance register s .. Book of 100 Do.
X s Pegos.
Hospital case sheet ve v i el Do.
Meat Inspection register . .. Book of 25 Officers subordinate to
formis and  the Director.
loose.
Register of broeding bulls under the Book of 50 Do.
. various schentes. forms.
Infactious diseases statement register .. Book of 50 Do.
: forms end
loose.
Green post-cards o e ++ Loose . Do.
Supplied once in five years. .
Corp t of admissi Loose .. Officers subordinate to
the Director;
L of unclaimed Do. . Do.

Rules regarding disp
i nV

'y
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Szriat
number
in the
standard
list.

(1)

L R

10
11

12

17
19

22

23
26

ANIMAL HUSBANDRY MANUAL

Group and name of form as per

standard list.

@

Particulars
of the forms.

(3)

Grour—A, V.

Qenerglly used ty

()

COMMON T0 AGRICULTURAL AND ANIMAL HUSHANDRY DEPARTMENTS.

Annual Supply.

Cultivation sheot .. 5% 5
Do. inner sheet

Memorandum of state “of permuuent Loose

advance.
Daily record of agricultural station

Daily memorandum sheet of work dona.

for money received under diffe-

Receipts
rent detailed items (triplicate).

Reoeipts for money received under diffe-

rent detniled items (duplicate).
Stock book of produce ..

%l) Coolie chits } anna, red u

Do. 1 anna, greon ..
3) Do. 8 anns, blue
(4¢) Do. 3anng, yollow ..
(6) Do. 4 anna, orange ..
Muster roll e ve =
Register of work animals 8

History sheot of female stoelz ..

‘Weekly report of changes in Tivestock. .

Swno as Form
No. 3 but
)00 pages

On both sides,
book of 200

sheets.
Book of 100
forms.
Do.

Book of 200
forms.

Book of 100
shoets each,

Book of 120
pages. -

Supplied once in three years.
Pnut}try uf.atemelnb of—for the mont.h Book of 200 Livestock farms,
forms.

Cattle food dmlymsue regm
Veterinary sheets -

Supplied oncs in five years, -
Baok of 100 Livestook farms.
sheets.

Cattlo food statement .. .,
Labour vouchers .. . ..
Milk yield memo. i
Btook register (Adults) ..

Breeding bull register .. o
Young stock register .. .o

Cattle-yard milk record book ..
Calf Hmﬁo;? sheet. .
Raglfm-

Milk acoount, for the month of

Boaok of 200
pages.
Do,

Book of 50

milk sales for the month Book -of 100

ies,
0.

Livestock farms.
Deo.

Do.
Do.

Do.

Do.
. Do,

Do.
Deo.

Do.
Do, *

Do.
Do.

De.
Do.

Do.
Do.
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APPENDIX No. J. (2).

[Sec paragraph 36.}

431

FORMS TOR THE LEGISTERS 0F TRANSTERS, LEAVE,

- INCREMENTS, BTC.
Form No. (1)—Transfers.

Placo Dato of
r_._—&— —
Neme and desig-  From. To. Roliof  Joining  Roforor Remark d
natior. F.N. duty number - in the Service
or F.N. or and Book, etc).
AN AN, date.
(1 @ @ (4} (5) ) (G}
Form No. (2)—Leave.
Leave

£ ~ - i
Namo and dosig- Wature. Period. From. Tao. Reference Remarks (entored
" nation. number in Service Book,

and etc.)e
. date.
) (2) (3) [C O (6) [}
Form No. (3)—Incrementas.
Date Remtarks
Namie and Scale Present from  Amount Dato of Incrossed (entered
designation, of pay. which of next next  pay. _ inService
pay. . drawn. increment. increment. Book, etc.).
RS (2) (3) 4) (5) (0) (4] {8)
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APPENDIX J (3).

[See patagraph 96 (i).]

DRETAILS FOR AMOUNTS PAVABLE BY THE (NAME OF LOOAL BODY, BTO0.)
POWARDS CONTRIBUTION TFOR THE VETERI-

NARY HOSPITAL ¥OR THE YEAR 196

(CTRRENT YEAR).

Proportion to be recovered is per cent. .
Previous Qwrrent
year year
actuals probables
for196 -8 .  for 196 —6 .
ns. NP, ns. NP,
. Charges—
Pay of Establishment
Dearness Allowance o - i i
Travelling and other Compensatory sllowance
Pay of menials .. 54 g - -
D allowance to inls .. - e
Ront e o o -
Petty construction and repairs
Service postage and telegr 2
Offico expenses .. w . o s
Other contingoncies . .
dicines and other hospital e
. Total ..
e Pensionary
Charges. Leave salary. - contri-
bution.
) @) o)
N as, NP. =8, NP, na, NP,
IT. Axtount due for current year 196-8 2
based on the probables above. .
IOI. Amount due for tho pravious year
186 -6 based on the actuals above,
IV. Amount actually peid by the contri-
butor for the previous year 196 -6.
V. *{a) ‘Amount paid in oxcess for previous
. year 196 -6 . (IV minus III) or
%(b) Amount still due for the previous
yeor 196-—6  (ITI minus IV).
*(Score. out (a) or (b) which is not
applicabie). “
V1. Amount to be recovered for the
current year 196 -8 . [II minus V
{a) or plus V (b)].
Note.—(a) Charges should be remitted into the treasury under *“ XXX, Veterinary——
Recei -Other regeipts—Contribution from loeal ‘nodiet:.?’y i

(b) Leave salary should be remitted into the treas der * XXX, C. inary

~-Jollection of payments for servies rendered.” RS o G

ibubi _shou‘l_fl be remitted into the treasury under CXLIV
t 3! ion for jon end g i

(¢) Pansionary
=~Roceipts in aid of
=Qther contributions.”
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APPENDIX J (5).

[See paragraph 124 (5).]

COMPARATIVE STATEMENT OF THE WORE DONE BY THE TOURING VETERINARY ASSISTANT SURGHON

c YEAR 19

DURING

ANIMAL HUSBANDEY MANUAL
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APPENDIX J (6).

[See paragraph 129 (2).]

IneprortoN REporT of Mirom Cows N 7am Co-0PERATIVE MiLx SUPPLY ORGANIZATIONS AND CENTRES.
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APPENDIX J (7).
[See paragraph 172.)

REGISTEE SHOWING THE PROGENY OF APPROVED STUD BuLL
(GIVE "0OMPLETE PARYIOULARS OF THE BULL).
vateof 3 Description  Name and address ~ Result of Sex of the Nuwmber
srvice, of cow, of owaer. service. calf, alloted.

(1) @) @) @ ®) (6
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Foru No. (Iv)—FOR THE MONTELY REFORTS OF LIVESTOCK FORMS,
(@) Receipte and disposals of eggs.

Recsiph Disposals.
1 Opening balance 5 i 1 Sale of hatohing .- o
2 Yield during the mont] 53 2 Used for farm hatching . ..
3 Purchases - - i 3 T d to other
£ Received from other stations for hatching.
(for setting or other purpose! 4 Sale for table ae e
to be specified). .. . 5 Transferred to other
for table .. 4 -
6 Used for feeding chicks i
7 Used for other purposes (to
be speeifiad) . 24
8 Closing balance 5 e
Total .. Total s
() Resulls of hatching.
Number of eggs sety
Number of chicks hatched during
the month :

Percentage of hatchiablity :
Form No. (v) For MoNTHLY RuPORTS oF LIvESTNCE FARMS,

Particulars of cultivation and harvest during she month of .

1 Total area of the Farm v in bR
2 Area covered by roads, buildings, vankas, ete.
3 Uncultivable area—Forests and jungles, ete.
4 Ares under pastures (Natural grasses)—

{s) Reserved for hay making 55

(b} Used for grazing o 3

Total ..

& Area available for growing crops—
(@) Irrigated e, s
{b) Non-irrigated

6 Area actually used for growing erops—
{a) Irrigated e v p. .
(b) Non-irrigated .. 2,

Tatal area of the farm—
¥ Total quantity of fodder harvested duriug the menth—
(@) Imgg.te_d e % Ares under Extent Vield Yield pex
{b) Non-irrigated e s crops. harvested. obtained. acre.
gc) From bunds, ete, .. 25
@) Hay made in the are
reserved for the 0se
[item 4 (@)] .. s purp 25

Total .. 4

8 Fodder purchased— Quantity. QOost,

(Kind of fodder purchased to be given.)
i NO"IJE.——UDG.BE column (6) aren used for growing crops ognly the area at which the seeds
wve been sowa and the area in whioh there are standing crops should be showu,
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Form No. (VI)—TFor MONTHLY REPORTS OF LIVESTOOR FARMS,
Receipts and Charges.

Receipts.
Sale of milk .. s sk
Sale of milk products s
Sale of poultry i -
Sale of eggs for hatchin
Bale of eggs for table .. o
Sale of sheep .. i s s
Sale of wool .. e ¥ -
Bale of cattle .. i =5 30t
Other miscellaneous sales .. -
Tree transfers of livestock and live-
stook products 5 - s

Total ..

Haxpenditure.
1 Cost of concentrates fed
2 Cost of fodder fod—
{a) Farm fodder =
(b} Purchased, fodder .. ik
(If purchased cost of, purchase
and if farm fodder at cost of
production).
3 Wages ond dearness allowance
on mazdoors employed on
cattle, poultry, sheep i

Total

During the month.,  During the previous monih.
B3, wP. n8. NP,

During the month and previons month.
A

Cattle. Poultry. Sheep. Total. Remearks,
=8, §P. =ms. NP. ms. NP, B8, NP.

N.B.—Actua! receipts though not collected and remitted into the treasury should be
teken. Ezample—The total milk sold should be taken into consideration and not the

and r

d for the sale of milk during the month.

For expenditure the cost: of feed fad to the cattle, etc., alone should be taken into
congideration and not the amount paid for the purchase of cattle feed during the month.
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APPENDIX J (11).
[See peragraph 179 (4).]

REGISTER SHOWING PARTIQULARS OF BuiliS UNDER THE VARIOUS SOBEMES,

ANTMAL HUSBANDRY MANUAL
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APPENDIX J (14).
[See paragraph 186 (1).]

REPORT ON ANNUAL WHEKLY CATTLE FAIR HELD IN THR
VILLAGE OF, TALUK DISTRICT IN THE MONTH OF
1 Duration of fair. Number of day Fr T
2 Breeds of cattle exposed.

8 The 1qua.li.t;y of plough-bullocks and milch cattle brought to the fair for
sale.

4 The prices ruling for the best, average and inferior bullocks and cows.
5 From where received.
6 Number and desoription of cattle collected.
7 Number sold.
8 Btate of market.
9 Weather.
10 Sanitary arrangements.
11 Water-supply and its quality, whether sufficient.
12 Supply of fodder, whether sufficient ; coses of starvation, if any.

13 Any outbreak of epizootics or diseases of & gerious nature ; number of
sttncks, deaths, trentment, curative or preventive adopted or advised.

14 If Act II of 1866 was d, number of p i d d with
their results, viz., the number of nsmes of persons convicted and
punishment awerded in & separate appendix.

From what date to what date the Act was enforced.
15 Suggestions, if any, for the future conduet of the fair.
16 Remarks. ]

Submitted to the Distriot Veterinery Officer,

Caa

447

19

Dated Velerinary Assistant Surgeon.

r.B.—The reports on cattle fairs at which the provisions of the Cattle Disease Ast,
1866, are enforced should be forwarded by the Distriot Veterinary Officer to the Direotor

of Animel Husbendry, through the Collector of the distriet concerned,
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APPENDIX J (15).
[See paragraph 188 (1).]

REPORTS ON OUTBREAK OF CATTLE pIseASE 1N No.
VILLAGE IN TALUK.
Number of Number of
attaoks deaths
from the from the

Num  Date
commenoe- COmMmMence-
ment of

Remarks.

Description Name  Date of com-
of of dis- mencement  ber of of
affected, ease, of outbreak, deaths. desth. ment of
the the
outbreak,  outbresk,
(¢4] (&) (3) 4 (8) (6) )] (8)
Noxs.—If a disease appears after the v:.lhge has been fres frowm it for a period of ten

days, it should be treated as a fresh outbreak.
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(See paragraph 199).

REQISTER OF MORTALITY AMONG HORSES, CATTLE, SHEEP AND DOGS IN MUNIOIPALITY/LOOAL BOARD

“Bumg =, 2

APPENDIX J (17).
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APPENDIX J (18).

{See paragraph 199,)
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APPENDIX J (20).

(Ses paragraph 201.)
STATEMENT SHOWING THE DISTETOTS FROM WHICH CONTAGIOUS DISEASES WERE REPORTED

19

Block quarter.

DURING THE MONTH OF

And so on.
A
Number of

R o

Number of

Number of

N St
r——— e —————

Haemorrhagio septicaemia,

Rinderpest.
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APPENDIX J (21).

[8es paragraph 210.]

ANIMAL HUSBANDRY MANUAL

STATEMENTS OF REOEIPTS AND BALANCE OF SERA AND VACCINES FOR THE
QUARTER ENDING

Balance at the end of the Received during the Disposal.
previous month. month.
6 ¥ A . & T " Al o o e T
| Sent to the Superinten-
§ Bottles. Bottles. dent, Institute of Veteri-
55 — A N —— A \ nary Preventive
,“-E g N P Medicine, Ranipet.
ii & g Bottles.
> "
g é- 8 S i With
B S B S . serum Empty. Cases.
Q) @) @) @ &) (8) (U] (8) ®)
Balance on hand at the
Sold in end of the month. ~ Date of dis- e
auction. i) offeminty” Ampunk re;nusanc:
s ol amy
Bottles. botleant® reslmed. it the
ancty tréasury.
k.
2
a
B 3 5
iy £ E
2 g
B =] g
{10) (1) (i2 13 E
(i2) (13) (14) (15) (18) an (18)
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APPENDIX J (22),
[Ses paragraph 206 (4).]
INDENTS FOR Biorocioar Propuors.

Roo. No. Place.
. Date.

1 Kind of product required.

2 Quantity required.

8 Designation of the indenting officer with headquarters and
districts (in block letters.)

4 To which place and to whose address the consignment has
to be despatehed (in block letters)—Designation, railway
station, post office, nearest telegraph office, district.

5 Whether the product is required for use in infected areas
or free areas.

6 To whom the railway receipt has to be despatched (in
block Jetters)—Designation, post office, district.

Remarks:
Submitted to the Superintendent, Institute of Veterinary Preventive
Medicine, Ranipet, for compliance.

Signature of the indenting Officer.,
Designation.
Headquarters.

Nore.—(1) The indent has to be written legibly in ink only.
{2) Not more than one product should be intended for in the same form.
(3) In the case of viras indents it should be stated in the remarks column whether
thers is sufficient stock of anti-rinderpest serum on hand for using the virus.
(4) Prompt steps should he taken to transfer urused sera and vaccines to other

Voterinary Agsistant Surgeons either under instructions of the District Veterinary Officer
d or tho Superintendent, Insti of Veterinary Preventive Medicine, Ranipet.

(6) No product should be kept outside cold storage for more than three weeks for
accines and one month for gerum.
{6) Telographic indents should be avoided as far as possible.

("7) In the case of indents for Anthrax Spors vaccine or anti-anthrax serum, it
should be specified in the ks column whether the disease has been confirmed.

(To be filled up by the Veterinary Assistant Surgeon in charge of Packing
Station, Institute of Veterinary Preventive Medicine, Ranipet.)
1 Date of receipt of indent.
9 Name of the product and quantity supplied.
Pryduct, Quantity. Number of Size. Number of Siza. Remarks.
bottles, cases,
6] 2 8) ) (8) 8 4]
3 Not to be used after........ (in oase of virus supplied).
4 Date of despateh.
5 Name of railway station or post office to which the consign-
ment is despatched.
6 Remarks,

Initials of the Veterinary Assistant
Burgeon in oharge of Packing Station,
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APPENDIX J (23).
[Ses paragraph 248 (1).]

Posr-MORTEM CERTIFICATE.

Notes of a Post-mortem Examination on the body of a
belonging to Mr. performed at his request of

No. Post-mortem Case No.
If polics requisition, give the number and date of letter.

Result of examination of blood
taken after death.

Precis of the case

1 Date of admission,

2 Date of death.

3 Place where the animal died.

4 Time of making post-mortem examination.
5 History.

6 Descriptive marks,

7 Diagnosis.

External ezaminaties.

1 Condition of the body.

2 Rigor mortis.

3 Eyelids,

4 Mouth and nostrils,

B Presence of wounds, if any.
€ Other natura) orifices,

7 Apy otber abnormalities.

Inlernal ezamination.

1. Abdominal cavity—
1 Subcutancous fat,
2 Peritoneum.
8 Position of organs (organs to be merely inspected and
none removed at this stage). B o

11, Thoracic cavity—
1 Pleura.
2 Adhesions.
3 Pericardium.
4 Position of organs.

ITI. Heart—
1 fxternal appearance.
2 Right auricle,
3 Right ventricle,
4 Left auricle.
5 Left ventricle.
6 Weight of heart.
7 Valves.
8 Endocardium,
© Blood vessels,



APPENDICES a5,

IV. Lungs— gk Lett.
1 Weight.
2 Colour.
3 Consistency,
4 Section.

V. Trachea—
VI. Lerynx—
VII. Glottis—
VIII. Liver—

1 Weight,

2 Edyes.

3 Colour.

4 Consistency,

5 Section.

6 Capsules,

7 Gall bladder.

IX. Spleen—

1 Weight.

2 Capsule.

3 Colour.

4 Consistency.

5 Section,

Right. Left,

X. Kidneys—

1 Weight.

2 Colour, consistency and capsule,

3 Section.

XI. Oesophagns.
XII. Stomach—
1 Outer surface.
2 Interior and contenta.

XTII. Intestines—
1 Outer surface.
2 Pyloric surface,
8 Tleocalcal valve.
4 Parasites and contents.
6 Mucous membrances.

X1V, Lymphatio glands—
XV. Bladder—

XVI. Generative organs—
XVII. Brain and spinal cord—

Appearances found.

Cause of death—
Portion preserved, if any.
Post-mortem conducted by.
Remarks.
Place.
Date. Veterinary Assistant Surgeos.
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APPENDIX J (24).
[See paragraph 248 (1).]
WouND CERTIPICATE.

This is to certify that I have this day examined
at the request of (1) 2)
belonging to sent to me on charge of

The said animal has got the following injuries in its body :—
@

Identification marks :—
I am of opinion that (5)

Station Nams
Date Remark.
Enter at :—

(1) Name of the party, Police Officer, or Magistrate who sent the animal.
If from a Police Officer or Magistrate, the number and date of the letter should
be given.

{2) The kind, race, sex and colour of anima) examined.

(3) If received through a constable, his number and the station to which
he belongs ; if through a messenger (in private cases) the name of the messenger.

(4) The nature of the injuries, e.g., cuts, fractures, ete.

(5) Cause of the injuries, i.., with a sharp or blunt instrument,
ete. 4
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APPENDIX J (25).

{Ses paragraphs 140 and 311(4).]

(D. Dis. No. 244-VI/54.)

ADMINISTRATION REPOBT—TABLE I—STATISTIOS OF ATTACKS AND DEATHS FROM CONTAGIOUS DISEASES AND

DURING 196

Cattle.

OTHRR CAUSES AMONGST LIVESTOCK XN THE STATE OF

Equine.
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TasLE I—cont.

Other
animals.

Camels,

Poultry.
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ApminsTRATION  REPORT—TABLE VIII--STATEMENT SHOWING THRE

REORIPTS AND CHARGES OF THE ANIMAL HUSBANDRY DEPARTMENT FOB
THEZYEAR 19 .

Receipta.
RS. NP,
XXX- Veterinary—
Veterinary College, fees, ete,
Charges-
41, Veterinary—
ES, NP.

Other heads of account are to be filled up.

ADMINISTRATION REPORT—TABLE IX—STRENGTE OF STAFF OF THE ANIMAL
HUSBANDRY DEPARTMENT AND THEIE DISTRIBUTION AS ON 3lsr
Marom 19 .

Gazetted staff.
How employed. ' Number.
Non-Gazetted staffs

How employed. Number-
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Appéndix ()

_ LIST OF QUESTIONS FOR THE INSPECTION OF THE INSTITUTE
oF \?ETLBLN ARY l’BB‘V}lNTIVE MEDICINE, RANIPET.

I vazmn.

Name and designation of the Inspectmg Officor.

Dates of Inspection.

1 What is the period covered by the inspection?

2 Date of previous inspection.

Nore.—~The minimum period covered shall bs one year prior the date ofinapsetion.

8 Names of officers in charge of the office during the period covered
by the inspection and periods of each officer.

8 (a) What is the sanctioned strength of the office?
4 Give the names of the staff and the pericd they were in charge of the
respective seats.
5 Are there too frequent changes in any cost and what are the reasons?
II. Orrice BuiLpixgs. ’

6 Is the office accommodation e.dequate?
7 Is the building kept neat and tidy?

8 Are any repairs required?
9 Are proper arrangements made for watching the buxldmg?
10 Are the prescribed p tions against fire adopted,

'S

IIX. ArTENDANCE REGISTER.
11 Is the attendance regisher maintained in the preseribed form?

12 ‘Hae it been penodlcally checked by the offieer or the hend ministerial
officer in the absence of the oﬁ’lcet? "

IV. CasvAL LEave REGISTER.

13 Is & register showing casual leave and or compensation leave granted -
to subordinates kept in the preseribed form and maintained up to
date? ;

UIs them a column showing progressive total in the register to prevent
exceed of leave? ’

15 Has the head of office initialled every item in the register?

16 In cases of compensation leave is there a record to show why it wu-‘
gnven? .

17 Has® ‘any subordinate exceeded the preseribed maximum - of cnual;
leave and or compensation leave?
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V. DisTRIBUTION REGISTER.

A spacimen register is given below:—

Sufficient descrigtin Section
Serial Date, of commun cation loiter and Clerk's eurrent
asnber, {e.g,) office of origin elerk's initials,  with whick
and number, number, clubbed,

1) (2) (3) (4) (5) (6,
Norz.—1. Ring off the number in column (1) after entry is made in columa (8),

Be urie incolumn (3, "
8. The should be tive in column (1}, the same number

should be taken over to column (2) of Persunal Register of the
concerned clerk,

The system should facilitate filling and tracing out records essily. If
different current numbers are adopted for each section, it is likely
that {wo teferences of different sections in aun office way have @
similar number and this will cause confusion in filing records.

18 Has a new book been brought into use with effect from the beginning
of the calender year? .

19 Is the numbering regular?

90 Hes the Head Clerk initialled with date below the last number give!
to the day’s tappal? 4 g

21 (a) Have the subject clerks acknowledged the current in column (5)

of the Distribution Register with the date of receipt of the
currents?

(b) List out prominent delays.

922 (a) Are the replies received to pending references written every dey
in the end and indicated in column (6), the file numbers. with
which they have been clubbed? 5

(b) Are such numbers ringed off?

(¢) List out omissions, if any.

VI. PErsoNAL REGISTER.
(Adopt register mentioned at page 61 of the District Office Manual.)
23 Is a personal register maintained in the prescribed form, by each
" clerk with reference to paragraph 20 of the District Office Manual?
24 Have subjects been assigned to each clerk? g
95 Has » new register been brought into use with effect from the begin-
ning of the calendar year? ) w
26 Have sufficient pages been left blank in the new register for noting
the pending cuirents of the previous calendar year and have all
the pending currents of the previous years been brought forward
to the new register on 1st April?
27 Is the title in column (4), brief, cogent and sensible?
28 () Is column (1) (serial number) regularly filled up?
29" (b) ‘Are the consolidated arrear list in Form * X *‘for the entire office
and the detailed arrear lists being reviewed by the head of the

office every month?
Is the approximate number in the Distribution Register entered

in golumn (2)?
8la



484 AkmAL HUSBANDRY' MANUAL

80 Are items Nos. 2 and 8 of ¢olumn (4) clearly filled up?
81 Is column (8) regularly filled up?
82 Is a reply or a fresh current received entered in colum.n (9) with date
of receipt in column .(10)?
83 Are the Personal Registers being checked periodically at least once in
& month?
34 Are the reminders being entered in the Personal Register in red ink?
85 Are reminders issued regularly and judiciously?
86 Is carrmw’ done in each page with red ink between two individual
references?
B7 Are the remarks of the checking officer being recorded in a separate
: running note filed?
- 88 Are the following lists prepared on the first oi every month by each
. -subject clerk?
-89"(1) ‘An. shstract of pendency in Form VII .in the District Office
Manual.
(2) A detailed arrear list in Form * X’ for the cwrents, pending for
every three months at the end of previous month.
40 Are the numbers of the pending currents being listed out monthly on
s fly leaf at the beginning of each personal register?
-41 Have the principles of disposals been understood with referenoe to
paragraphs 58, 68, 66 and 67 of the District Office Manual?
42 Are the papers which should have been assigned ““D. Dis.” have
. been essigned *‘ L. Dis.”, ete., and vice versa?

45 Are the serial numbers in the personal 1egxster ringed off after file
is closed?

44 Have sll R and D disposals been indexed?
45 Are index cards properly maintained?
46 Are the distribution checked with the connected personal regisfer
to see—
(1) if all currents have been properly accounted for;
* (2) whether the currents have been registered on the days they
were received?

“ Is:fé?ﬁi Ts B Sl i T e i i
48 Are nghf;:o :ie::g:t 1;1‘% ’:(k;’: liul':amk*;s:;on of personal registers for check
4.nghmze a few files with the entries in-thé personal register.

VII PerIoDICAT, REGISTER:-

(Register should be in Form XI of the District Office Monual. Th
tir slgm‘;ld contmél anf mtdlixhéln the front page and separateasfgei:s
shou e given for for ,  INO] thl y
returns) . ghtly, nthly, quarterly end snnual
49 Is & penod:cnl reglste.r mamtamed b ench
réturns due to and from his seat? e ulerk ptopt‘rly for -
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50 Are the periodieal registers checked regularly at least once & month
- -with the personal registers and are the remarks at each check-
. recorded in & running note file? tege
.51 At the end of every month has information been abstracted in the
manner :— 4
Portnightly | Whether reports have been sent, if not, why they have nct
Monthly been sent? =% §3
Quarterly 7  Whether any such report is due in thé month under review
Hulf-yearly and if so, whether it wes sent, if not why?’
Anaual )
52 Have there been any delays in taking action and the periodicals and
. if so. whether action has been taken against the perso
respon_siblq? B -

s

) o VIII. REGISTER OF VALUABLES. S
'63 Is a register maintained in Form XV of Appendix B of the District
Office Manual and entries of valuables such as cash, notes, eve.,
having an actual monetary value are made in it?
54 Where are the Savings Bank Pass Books tendered as security kept?
55 Ts the value of security verified annually in accordance with instrue-
‘tions in the Madras Financial Code, Volume I? A )

me TX. REGISTER OF SECURITY DEPOSITS. A

56 Is a Register of Security Deposits in Form MFC. 17 maintained?

57 Have all persons who have to furnish seourity done so -and are the
securities covered by proper bonds? B

58 Ave sll securities entered in the Register of Security Deposits and
the entries attested? )

59 Have the register and the securities been verified once & year by &
responsible official and a certificate to that effect recorded? a

oo - X. CaLr Boor. ‘

.80 Is a call book maintained in the Form VIII of Appendix of the
District Office Manual? ;

61 Are the instructions laid down in paragraph 69 of the District Office
Manual in the matter of transferring currents to call book followed?

62 Is the procedure laid down in paragraph 69 of the District Office
Manusl in the matter of making entries in the Personal Register
at the time of sending up the reference followed and are reports
sent up promptly?

XI. RECORD MAINTENANCE.

83 Are the records classified, R.D.F. and L. are maintained properly
and safely? (A test check should be made.) . .

84 Are slips left in the place of records issued?
65 Is the destruction of old records up to date? . "

66 Is the list of records to be destroyed prepared periodically and has i
been approved by the Officer ordering destruction? . - g
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§ jers have been destoryed has the head of office certified
o Afttz:rﬂ?;efg:g) 2;8nbe list of records to be destroyed that the papers in
the liss have been destroyed except such have been ordered to be
retained permanently or for a certam period and have the excepted

files been specified by their numbers? . ’
..68 Have the lists been carefully filled and preserved in the record room?

69 Have steps heen taken to see that records relating to periods in
respect of which -audit objections are pending have not been
destroyed?

. XII. Orrtce ORDER Boow.

70 Ts there a-file of office orders issued by the Head of the office? -

71 (g) Have the duties been properly distributed and functions assigned
© to specific persons? :

(b) Is each clerk provided with a copy of the office orders or has ib
been circulated?

XIII. Susrecr Fres. :

(Government Orders and Government Memorands on which a reply is
due directly or after further correspondence with subordinate officers
or the public should be resistered separately and action taken.
They should not be filed with concerned subject files but & copy may
however be filed.)

72 Are the subject files maintained for subjects?
" 78 'Are they up-to-date? :

74 Have the rules regarding the maintenance of subject files been under-
' stood and followed?

75 Are there papers in the * F'’ files which ought not to be there?

XIV. Stock FrLes.
(Stock files ghould not contain originals but copies only.)

-6 Ts there a list of stock files in the office showing the subjects for
which stock files are to be maintained?

=TT Are the stock files msintained according to the list?
78 Is the list up-to-date?
79 Has each stock file an index giving the number and date of each
paper filed, its title and the page in the file where it will be found?

XV. Current Frres.

80 Ars the vending current files kept properly? (A test check should
be made.) :

81 Did you check the entries in the Porsonal Register with some of
the pending files and if so, with what results?

. ) XVI. Drspatce RecisTerR axp Stame Accouns.
82 Is -a despatch register maintained Pproperly?
83 Is o local delivery book kept?
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84 Are there any cases ‘where letters which could be sent by local deli-
.~ .. very were sent by post?

85 Is the stamp account maintained in Form V of the Distriet Office
Manual correctly and is checked regularly by the Personal Asgistant
or the Head Clerk?

86 Did the book balance tally with &he actuals on the date of verl.
ficaion?

87 Are there cases of unnecessary issue of telegrams?

XVII. STATIONERY.
88 Is the register kept in the prescribed form for stationery articles
- supplied and consumed?

89 Ave all the columns properly filled in?
90 Are the receipts and issues being correctly accounted for?

91 In the case of articles issued on a fixed scale and for definite penodn

state whether there has been excess issued.

92 Does the book balance agree with the stock actually on hand?

93 Do you think that the stock of any of the articles in excess of actual
. requirements? If so, mentlon them.

94 Are there any articles which in your opinion are unnecessary for this

office? If so, mention them.
95 Are the sta,tmnery articles kept under lock and key?

XVIII. Privrep Forms.
'96 Is a register kept in the preseribed form for printed forms supphed

.. and issued?
‘97 Ars the columns properly filled in?

98 Are the receipts and issues correctly sccounted for?
™99 Does the book balance agree with the stock actually on hand?

100 Do you think that the stock of any of the forms is in excess of actual
requirement? If so, mention them.

XIX. TaBRARY.
101 Is register kept in the prescribed form for the books, periodicals
and ]ournals received?

102 Is a separate register maintained for watching the movement and
return of journals, ete., sent out in circulation?

108 Have all the copies received been brought to account in the register?

104 Have they all hacu suitably uumbored and arrenged in the shelves
so as to be readily available, for reference?

105 Are all the books shown in the register aveilable?

108 Do you think that any of the books or periodicals is unnecessary for
ﬂ}_e oﬁ_ice? If so, mention them. 3

107 Are corrections to Codes, Manuals, Act, ete,, pasted up to date?

'108 Heas the stock been verified annually by & responsible official and a
certificate of verification recorded in the register?

109 Has prompt action been taken in respeet of “deficits noticed durm'
the annyal venﬁrntlon?
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S % XX, Service Boox anp Rovre.
{10 Ara eerviee books and rolls kept for every .individqal in permanent
. or regular employ in the superior or inferior service, respectively?
11t Is-a list maintained showing the names of subordinates anq -mgnis.ls
for whom service registers and rolts, respectively are meaintained?
112 Is the Jist up-to date?

118 Are the registers and rolls with the leave accounts posted up to date
and are certificates of verification recorded?

114 Are they held in the custody of the head of the office and are the
entries therein attested duly as and when each event occurs?

115 Did you make any test check by comparing the entries made in the
registers in the pay bills and acquittanee rolls, ete.

116 Did you notice sny omissions or discrepancies in the books or rolls
examined? If so, mention them.

117 Is a leave account kept for every individual?

118 Has the quinquennial stfestation been obtained in all cases?

119 Are the leave accounts kept in proper form and are the entries made
properly?

120 Is the leave account written up neatly and are the corrections
attested?

XXI. Pensions.
121 Are there any cases of superannuated subordinafes continuing in
service?

- 122 Are pension applications prepared and dispensed of expeditiously?
If not, specify cases.of delay.

- XXTII. Drsap STock AnD STORES.
123 Is- o register kept in the prescribed form for all articles such as
implements, furniture, eattle food and miscellaneous stores?
124 Are all the columns for the register correctly filled in?

125 Have all the articles, purchased and their cost enfered in the con-
tingent register, or obtained by transfer, or otherwise from other
offices, been brought fo account in the register?

128 Are the items of disposals supported by proper authorities?

127 Have the items of furniture been numbered serially?

128 Did you verify the stock by test check? If so, with what results?
129 (a) Are all the articles in serviceable condition? ’

() Do you think that the stock of office furniture in an excess of
netual requirements, if so, how and to what extent?

180 Is s subsidiary stock register maintained for articles of temporary
nature? '

181" ¥s it maintained properly?

182 Are the balances worked out correctly?

188 Are all the entries attested?

184 s the arrangement for outstock of stores satisfactory?
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: - XXTIT. CoNFIDENTIAL Dossteds.
185 Are confidential reports of staff maintained properly and kept under
.. . the custedy of the Officer? 5
136 Are all the punishments awarded ded in the confidential dossier
N concerned and copies of proceedings kept?
187 Are the confidential reports maintained for the temporary stafi and
the steff employed under emergency provisions? g
138 Have these reports been written in accordance with the instructio
issued from time to time?
189 Have adverse remarks made in the confidentisl dossiers been
. communicated to subordinates econcerned and the fazt of such
communication recorded? " o
140 (@) Is any list of subordinates for whom confidential dossiers are
maintained, kept by the officer for ready reference? i
(b) Are there any confidential dossiers which should not be in the
office inspected, but which should be in some other office? If
“so, mention them.

XXTV. MISCELLANEOUS,
141 Has effect been given to the instructions contained in the previous
inspection reports?
142 Have the defects noticed in the previous inspection been rectified?
148 Are thers any repetitions of similar mistakes?

PART II—ACCOUNTS.
XXV. CAsg Boox.

144 (o) Ts the cash book maintained properly?
(b) Are the entries in the cash book attested?
145 Is the cash book clos:d at the close of business on each working day
‘or at the close of everv week? .
148 Is the office provided with o cash chest or a cash box and is it in
good condition? °
147 Is the cash chest embedded in mason? - If not, state the reasonms.
148 Are there duplicate keys for the vhest and in whose charge are they?
149 Is ‘the duplicate key kept with the treasury? “
150 Is a recister of duplicate keys maintained? Is the duvlicate key
called for from the treasurv annually in April checked and returncd
to the treasury after verification? s
151 Ts the cash checked at the end of every month by the head of office?
152 Is the certificate of count recorded in the ensh book by the officer
verifying .the .cash, in his own handwriting specifying the actual
e bnlance both in words and figures and signed with date? :
153 Ts the proeedure in force for the receipt custedy and romittance of
_ cash sstisfactory? . )
154 Is & register of remittances maintained?
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155 State the balance on the date-of verificetion and verify if it agrees
with the cash book. . B 5

156 Js the registei of undisbursed pay maintained in the prescribed form?
. If not, how is the correct disposal of pay, etec., watched? . .

157 Have there been any unressonablo delays in refunding undisbursed
.~ . pay and allowances? -

158 Is a separate permanent advance disbursement register in the
preseribed form maintained? X v

159 Are daily collections remitted into the treasury promptly?
180 If daily vemiitances are made, how frequently are remittances made?

161 Are receipts peid intact info the treasury and if not, are {tere any
specific orders authorizing the utilization of cash to meet the
current expenses?

162 What is the largest amount remitted and by whom are remittances
taken to the treasury? Has the cashier furnished security? Are

the instructions issued under Article 274 (A) of Madras Financial
Code, Volume I, strictly followed, in respect of remittances into
the treasury or withdvawal of cash from the treasury?

168 Is the practice in remitting cash uniform, whether the amount large
* or-small or ‘special arrangements made when the remittances are
large? . ;

164 How often is the cash balance verified by the Head of the office?

165 Is the cash book balance kept down as far as practicable by avoiding
drawing cash in excess of requirements?

166 State the designation of the officer’ or officers authorized to receive
payments made by the public and what check is exercised to ensure
that receipts are furnished to the parties on the day on which the
money is paid?

187 Are receipts given in the printed forms and sare they numbered
serially? )

168 Are the counterfoils of receipts duly filled up and initialled by the
officer issuing the receipts?

169 Are the arrangements for the custody and issus of receipt books
satisfactory?

170 Are the credit sales authorized?

171 Are bills issued promptly and are steps taken to recaver dues
promptly? Does the register show any -old items outstanding aud
are sny of them irrecoverable? ’

172 Does it appesr from the examination of a few entries that the
accounts received from the public have been entered the same day,
in the cash book? If not the reasons should be stated. Are there
any indications of the entries in the cash book™ having been
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checked by the head of the office or any other gazetted subordi-
nate? (The imspecting officer should check s few entries in the
cash book with the dutes shown in the receipt book.)

173 Is there any case in which & chalan in respect of an amount
remitted into the treasury is not supported by the counterfoil on
the receipt issued to the party?

~174 Do the amount shown as remitted into the treasury agreed with those

of 1he tressury receipts?

175 Is the amount spent as shown in the respective registers covered

: .by vouchers, receipts or acquittances in the respective registers?
Note any of () vouchers wanting, (b) irvegular charges in vouchers
and (¢) vouchers irregularly prepared.

XXVI. ReFU¥DS.

176 Is the personal ledger maintained properly?

177 Is = separate page or section seb apart for each person?

178 Are the entries of receipts and disbursements made on account of

- parties entered simultaneously and do the enftries both references
to the vouchers or item number, the ecash beok cr other record of
receipt and expenditure from which the ledger is posted and are
entries readily checkable from the cash book, ete.?

179 Are the accounts closed and the amounts due to the parties refunded
as soon as the work is finished? -If not, furnish particulars of
pending accounts.

180 Is the refund register maintained properly and are the entriea
supported by office copies of refund hills? State cases if any, in
which a formal receipt was not obtained from the party in respect
of refunds made.

181 Ts every item of refund noted against the ongmal eredit?

182 Are the entries in the Refund regxster attested by the Officer?

XXVII. Pav aAXD ALLOWAKNCES AND ACQUITTANCE.

183 ‘Are all pay bills, travelling allowance snd contingencies encashed
serially numbered and filled properly?

184 Ts a pay bill register maintained in the preseribed form?

185 Is a separate register maintained indicating therein the date in which
the next increment is due in respect of each subordinate?

186 Are payments made supported by proper acquittances?

187 Has there been any unreasonable delay in disbursement?

188 Are the undisbursed balances of pay and allowances entered at the
close of the day in registnr?

189 Is there any instance in which a stamped receipt was not obtained
for payment exceeding Rs. 20?

190 Is the muster roll maintained in the proper form for the mazdoors on
. manual Iahour paid at daily or monthly rates?

191 By whom the muster roll is written up and does the arrangements
for taking muster ensure that the late-comers and slsentees are
‘80 marked?
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192 Who completes the muster roll as regards the rate of wages, fines,
and deductions and from what records.are they taken?

" 193 By whom is the wages due to each worker caleulated and by whom
is the muster roll checked as to rates of wages, fines, deductions,
extensions and totals before the amount is drawn for payment?

194 Ts it the practice to inform each worker in the morning of the day
of payment of the amount due to him and in what form.is this
done?

195 By whom is payment made and is the Foreman or other responsib}a

5 officer present to identify the workers as they come wp icr pay?
ment? ‘ ¥

196 On what authority is payment made to substitute?
197 Does the muster roll bear the certificates of the person making the
peyment and of persons who witnessed them? -

198 How are the unpaid wages dealt with and if paid subsequently by
whom are they made? Are steps taken to see they are actually
disbursed to the workers to whom they are actually due? .

199 Is any balaunce remaining unpaid deducted from the muster roll of
the following month?

200 Were the advances drawn on abstract contingent bills utilized for
the purpose for which they were drawn and adjusted within a
reasonable time?

201 Is income-tax deducted from the officiels whose income is taxable?

202 Are communications. sent to the Income-tax Officer with reference fo
Article 86 (b) of Madras Financial Code, Volume I?

208 Is an attachment register (for court attechment maintained? (Vide
Article 88 of Madras Financial Code, Volume 1.)

204 Is the .arrangement for keeping & watch over undisbursed pey
satisfactory?

205 Are the amounts remaining unpaid for more than thres montha
refunded into the treasury in cash or by short-drawals in bilie?

206 Is the oulturn of labour properly linked with the payments as per
thuster rolls to ensure effective control on labour?

XXVIII. TRAVELLING ATLOWANCE BILLS.

207 Is & register maintained for travelling allowance bills? Are the
travelling sllowance bills prepared without delay? Undue delays
should be listed.

208 Is a bill register to enter the bills received maintained and is the
form used sufficient to note the various stages a bill has to pass
through before it is passed and eashed?

209 Is there any undue delay in the disbursement of amount drawn from
the treasury? Note instances.

210 Have you checked 2 few bills with diaries? What is the result?
211 Ts the register of Advance on Tour/Transfer maintained properly? .
212 Have all the advances on- tour or transfer been adjusted promptly?



XXIX. Orrice CONTINGENT REGISTER AND Bmis. -

213 Is-a register in the p ibed Madras* Financial Code, Form No. 7,
properly maintained? . . 9 & N o

-214 Is the expenditure under contingencies regulated in accordanée with

.. instructions issued from time to time?

215 Are the pages numbered in advance?

916 Has the allotment for the year under each unit of account under the
required heads of accounts been entered at the top of each page in
the space provided? -

217 Are the bills drawn being serially numbered from the commencement
to the end of every financial year? #

218 Is the date of encashment with the name of treasury noted against
the amount of every bill in the ‘‘ Remarks’ column of the
register?

919 Are entries made as money is paid away and sub-vouchers entered in

" the cloumns provided for the purpuse? :

290 Ts each entry initialled in the space allotted by the Head of office
or by the Gaszetted Officer fo whom this duty is delegated?

291 Does the officer in charge put his initials for the amounts drawn in
advance? o

999 Are the smounts drawn in advance being accounted for by posting

i the vouchers obtained after payment has been made? .

‘993 Was there sny undue delay in accounting for money drewn in
advance? : :

994 Are the items of book adjustment being posted in the accounts of the
" respective months? ’ _

995 Ts the expendibure incwred covered by proper sanction?

896 In the case of expenditure requiring the sanction of the Head of

- office has such sanction been quoted in the vouchers?

997 Are the different items of expenditure incurred charged to the correch

v heads of accounts? )

998 Are receipts obtained from parties for temporary sdvances?

2929 In any case of splitting up vouchers or in which purchase of articles
i made in small lots to evade obtaining sanction of the higher
authority is noticed? ) - .

230 Are progressive totals entered under all detailed heads and items

. monthly? :

281 Do the vouchers contain the necessary particulars as stated in the -

4 Departmental Manual and bear pay orders of the disbursing officer?

982 Have they been carefully checked with a view to ascertain—

(1) whether payments have been made to the proper person and
that promptly; .
(2) whether the disk
advances; - &
(8) whether stamped receipts have been obtained for all amounts
exceeding Rs. 20; and ¢
(4) whether sll vouchers below Ra. 25 have been cancelled or so
* - defaced as not to be used again? .

t disclose payment of unauthorized
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233 Ara authenticated copies of vouchers in original to-the Accountant-

. General kept in the office for the use of inspecting officer?

934 Is any case in which demurrage charges were incurred noticed?

935 Has money in any case drawn from the treasury long before it was
required for actual disbursement or at the close of the year merely
to prevent lapse of appropristion? .

936 Is the -permanent advance recouped once 8 ‘month or whenever the
advance runs short as preseribed  in Madras Financial Cods,
Article 1067

937 Have all the vouchers above Rs. 25 been sent to the Accountant-
General?

XXX. ConTrOL OF EXPENDITURE.

938 Are the departmental accounts maintained up to date with correct
classification of items of expenditure and receipts pertaining to the
month under the various detailed units for purposes for recoucilia-
tion work?

239 Ts o statement of voucherwise particulars in the prescribed form for
the total disbursements of the month under each detailed head of
account and & statement of chalanwise particulars in the preseribed
form for the remittances made are maintained and kept up to date?

240 Is a monthly reconciliation work with the treasury figures is effected

" by the due dates and the receipts and charges statement correctly
reconciled and submitted to head office on the due dates?

241 Ts the adjustments of assets and liabililies watched and the concerned
registers kept up to date?

242 Ts the monthly progressive total expenditure under different heads of
accounts maintained and verified that the expenditure progressed
proportionately on the basis of the total grant under each head of
account?

243 Whether reasons for variations, if any, are found out then and there?

244 Whether the controlling officer is addressed in time for further
allotments in case of expenditure exeeeds the allotment? ’

XXXI. Stock ACCOUNT.

245 Are separate stock accounts maintained in the prescribed form of
(@) raw materials and (b) other office stores exeluding books, forms
and articles of stationery but including livestock and other stores
and movable property in the custody of each officer, such ar iron
safe, locks, scales, ‘weights, tents, machines, lamps, bicycles,
clocks, chairs, tables, benches, ete.?

248 Are tenders called for when large purchases are made and are the
quotations and price lists veceived propexly filled?

247 If the lowest tender is not accepted, has the purchasing officer

: recorded reasons for rejecting the same?

248 Are formal purchase orders issued for all purchases?
249 Are rules for purchase of European Stores in India duly observed?



XXXII. VERIFICATION OF STOCK.

250 How often are the stores checked and verified and by whom?
251 Are the certificates of verifications end check submitted to the

Director? - . Tk

252 Is 2 book kept to exhibit the receipts and issues as the transactions
take place? :

253 Have separate pages been allotted for each kind of articles to show
receipts, issued and balance? ;

254 Are the arrangements for receiving and checking stores on arrival

, and by whom are they checked as to quality? .

2556 Are arrangements for the issue of stores satisfactory? Does the
store-keeper receive a demand note for all issues of stores and are
the demand notes, numbered serially in print, and ere they filed
carefully in serial order to facilitate the checking of tha entries in
the day-book?

256 Are any raw materials or expenditure sfores sfocked for a long time

) without being issued?

257 To prevent accumulation of stores, are maximum levels fixed for
each article in stock and are they strictly observed? Are the levels
frequently reviewed and corrected to ensure that they are up to
date? . _ .

258 Is the register of orders received properly maintained and are orders

tendid $o withsub y delay?

259 Is there a price list of articles saleable to the public and is it corrected
and kept up to date? Are ali deviations from it and credit and

. allo to t s in accord with orders?

280 Is = register in the prescribed form kept for inventory of furniture
and other office stores?

281 Are unserviceable stores written off the accounts then and there?
How #re such articles disposed off, by public auction or sale? Is
a register of such articles maintained?

262 In the case of timber, does the stock show each log or consignment
of logs separately with its cubical contents? If not, how are the
quantities calculated in the case of receipts and issues? ’

263 Is there a list showing the rates at which different kinds of produce
are to be sold to the public and is kept up-to-date?

264 Are any sales effected on rates at which different kinds of products
are to be sold to the public and is kept up to date?

965 Has the stock been physically verified annually by an oicial other -
than the one in direct charge of the stores and a certificate fo this
effect recorded in the register? Have all the items been attested?

268 Has prompt action been taken to regularize deficits notified during
physical verification? Has personal responsibility been fixd for
loss of stores in cases of deficits?

287 Are excesses noticed during verification taken to stock immediately?

268 Ts the stock held not in excess of the requirements of a reaconable
eriod ? : ;

269 Hapve surprise verification of stock been conducted ond if so, the’
result? - g




b i, s v
XXXIIL. LivESTOCK.

270 Are particulars of purchase made, if sny, recorded? B
271 Is a register for thly charges maintained in the prescribed form,
- ehowing the stock at the beginning of the month, receipws during
the month by way of purchases, and disposals during the month

; and the balance at the end of the month?
mH‘lveﬁvmkpumhmadorotherwissobhinedbeenmﬂybrqughi

into account in the register?
278 Have the disposals of cattle, if any, been tioned by the competent
2 authority? .
274 Are the items of disposals supproted by the sale bill numbers or other
authority?

275 Did you verify the stock? If so, did the book balance agree with the

: stock actually found? : - . &

276 Has the stock been verified annuelly by an independent official and
has prompt action been taken to fix responmsibility for the deficib
and to regularise the same? ’

XXXIV. SETTLEMENT OF AUDIT OBJECTION. )
277 Have replies to audit memoranda received from the Accountant-
General's office been issued promptly? "
278 Have the audit reports on local audit been replied to promptly?
279 What are the main defects and irregularities pointed out by the
Accountant-General in his audit ? T
poun a1 reports ave trey been
280 Are there any audit objections pending settlement more then
six months? 1f so, why? e N
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