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Supplementary Glossary of Special Term:, Secretariat.

Administrative Control

Administrative Officer
Adverse Remarks
Amplify

Appreciable extent

Approved Probationer. .
Arising Current. .
Arrear List

Articles of furniture

Ag the case may be

Business Advisory Committeo.

Business Rules . .
Cabinet ..
Call Book

Case

Linked Case ..

New Case

01d Casge .
Central Cash Bureaun ..
Central Despatch Branch
Central Record Branch
Chairman
Chief Minister ..
Chief Secretary

o B8 & GUUTG, 248
2 SEnaib,

S5 2 gieUEUIT.

G 2607

ehfeura@s.

oo (W% 23
LOMTGOT SIGTRY-

SGHETHN LG PGSBS

GTpBesT) BLLIL| S STET.

B @ienayls LLIGUIe.

SLB Lol QUITBETEGT, HEDD
HEOGTT.

2JEN6Y, SeollF

THpeTD, SEEUTH, Bs
Bamur.
oy ayae)  Berelastd G’

21 QU B SIS S-

2] &)Y G BFEGT.

DIENLNFFTEOYEY .

o0l &euehUILL uBBau®, L
[AETERCH

Baniy, @UATHST, BULDSB(T) s

QawrS), ubbiug, &Hrer.
Rers Caminy, @2%wriys Gali.
y&w Gemui.
vieppus Gaminy.

DUOWE TR UGS,

OO (gL ey

eow el Lliflay.

Svaurt,

(LOBE) DIEOLOFEFIT .

Svemnd  Gewrer, Sevanng

QEwevrt.



Circulation .. ve e FODGRGD.

Note for circulation .. e FHOEICLD @O,

Orders in circulation. . o FEHDERSIe) gyl
Cede Telegram .. . .. GOISLGS 55S.
@ollective responsibility . .. pmlgs Qurgi.
Comments . - .. BSOS,
Commitments .. .. oo eulw Quimgrdiy.
Concurrence .. . .. BgfSaray.

Connected file .. Qsmritys GasmiLy.

Conservancy and  watching SLILTa~ETae)  Legfwmenit,
staff,

Consolidated fund of the State. wrdws Gsiw ©B.

Consolidated proposal vo GEG BWLIQW &(5S S5,
Contingency Fund .. .o aRiumons Qeevey BB
Co-ordination .. . <o BOERTSy.

Coordinate . . .o SEESeT.

Council of Ministers e DEDEFFEIE.

Credit Head eureys Sy,

Current .. . . TR

Current Section .. co e Sifley.

Cypher Code Loemwé GouSe.

Debit Head Qe &%
Decode ..
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Deferred for the present

Demi Official Letter
Detention List ..
Development Plan
Directorate

Director’s Office
Discreet enquiries
Discuss in Detail
Distribution of subjects
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Examine in detail
Executive Power

Expert Committee
Explanatory Note
Favourable Consideration
File

Final Disposal .
Financial Position
Financial Stringency ..
First Charge

Formal Acceptance
Formal Orders ..
Further Action

Further Report .
Government Order (Ms.) No

Government Order (Rt.) No. ..

Governor

Gratuity. . .
In anticipation of sanetion
In consultation with
Indexing

In due course

Inelastic resources
Informally ascertain

In partial modification of
In pursuance of

In supersession of

Land Acquisition

Land Alienation

Land Assignment

Legal Opinion
Logislation

Legislative Powers
Liaison Officer .. v
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Man Power

Memorandum .. .. .

Memorandum on Delegated
Legislation.

Minister . .. .o

New Service .. o ..

Notification .. . .

Notice .. ..

Notified Area . ..

Number S: atemen’o

Office Establishment

Office Order

Office Procedure

On the analogy of

Opinion .. . .o

Paper placed on the table of
the House.

Part 11 Scheme. .
Personal Attention
Personal Deposit Account
Personal Responsibility
Personal Supervision ..
Personal File
Points at issue ..
Points to be attended to
Post Copy - .. T
Post
Post Office ..
Branch Post Office .
Sub-Post Office
Precedence
Warrant of Preoedenee
Order of Precedence
Precedent
Preliminary Dlscussmn
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Preliminary Report
Present ctage
Press communique
Press cuttings
Press note

Press Release
Presumption
Project .

Plan Project

Non-Plan Project

Proposal
Proposal for Legisla tlon
Put away papers

Put up papers ..

Qualifying Service
Radio Telegrams

Radio Photo

Recast
Registers

Assurance Register ..

Sanctions Register .
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Register.

Legislative Council Question &l'Linesry Sepls LS Ba/6-

Register.

Periodical Register ..

Personal Register
Reminder Diary
Repercussions
Return of Post
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Revised Proposal
Revised Scale of Pay ..

Routine Note
Rules of correspondence
Sanction
Administrative Sanctlon
Technical Sanction .
Sanctioning Authority
Scheme .
Plan Scheme
Non-Plan Scheme
Secretariat
Secretary
Additional Seoretary
Joint Secretary ..

Deputy Secretary

Under Secretary
Assistant Secretary

Sectional Notes

Service Conditions
Service Grades ..
Service matters

Service Postage

Service Postage Stamp
Service Register

Short circuit procedure
Short Notice question
Speaker of the Assembly

Deputy Speaker of the

Asgsembly.
Special Officer .
Stagnation
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Statutory iules
Stock Hile

Strictly Confidential
S.C. Box

Subject to orders

Substantial improvement
Suitably amerid .
Supplementary Rules ..
Technical Adviser

Techno Economic Survey

Tendency

Tentative Programme
Telephone

Telephone call ..
Telephone Message
Trunk Telephone

Trunk Telephone call ..
‘Terms and Conditions
To accelerate the pace. .
To furnish in duplicate
To press the claim

Top priority

Top Secret, Secret, Conﬁdentlal

To treat on a par with
Unauthorised expenditure
Under intimation to Government
Under Protest ..
Unprecedented volume
Up-to-date .

. Ways and Means position
Without prejudice to .. .o
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Communicated for information
Make necessary provision in
the Budget.

May be brought forward as
Part IT Scheme,

May be treated as a Part II
Scheme.

May be circulated to Minister
for approval.

May be circulated to Minister
for orders.

May be filed with previous
papers after issue.

May be referred to the Standing
Finance  Committee  for
approval.

May see hefore issue
May see for acceptance

May see for scrutiny of the
draft notification.

Note for supplementaries

Orders in circulation may be
obtained.

Please see the letter on p. 1
C.F.

Please see the notes on p. 2
above.
Pl.age putup a precedent

Please put up the previous
papers.

Referred to the Head of the
Depariment for remarks.
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Sanction is accorded
Submitted for orders .
Submitted for perusal

Summarising Note

Take ne essary action

Take relevant extract . .

The action of the Head of the
Department is ratified.

The attention of the Head of the
Department is invited.

The case may be sent to
Finance for remarks.

The Chief Minister may
this case.

The draft may be accepted

see

The file may be passed on to
the next department.

The matter
gideration.

The matter is under examina-
tion.

The papers may be recorded

is under con-

Transferred to the Head of the
Department for disposal.
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Name of the Secretariat Departments.
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Agriculture Department ..
Education Department .
Finance Department

Food Department

Home Department

Industries Department

Labour Department

Law Department

Legislative Assembly Depa,rt-
ment.

Legislative Council
ment.

Pablic (Civil Defenice) Depart-
ment.

Public (Elections) Department.

Public (General Miscellaneous)
Department.

Public Health Department

Public (Inspection-Cell)
Department.

Public (Military) Department.

Public (Political) Department.

Public (Services) Department.

Public (Special) Department ..

Public (Tamil Development)
Department.

Public Works Department
Revenue Department .

Rural Development and Local
Administration Department.

Social Welfare Department ..

Depart-
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